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ADMINISTRATION OF GRANT PROGRAMS

The Board of Education encourages the pursuit of State and Federal grants and other
sources of Federal and State funds to assist in funding educational projects in the
District. These sources of funding are a critical piece of the District’s programming
(“collectively referred to as “Grants” or “Grant Funding””). As such, it is important
that proper management of the requirements of each allocation of Federal or State
funds are closely followed. This policy directs the Superintendent, or designee, to
designate a grant compliance officer to monitor grant awards to the District and
further directs the Business Manager monitor compliance with grant programs and
fulfillment by the grant compliance officer of the requirements of each grant, including
proper disbursement, accounting and accountability.

The Grant Compliance Officers shall:

A. identify any specific requirements in either State or Federal law
governing the disbursement, accounting, recordkeeping, or reporting
of specific grant awards and incorporate those requirements into the
general guidelines;

The compliance requirements described in this policy are those
applicable to all grant funds or Federal government pass-through
funds. Additional requirements may apply to specific programs or
funding mechanisms.

B. monitor activity in any grant funded program or project consistent
with this policy.
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Procurement Standards

The Grant Compliance Officer shall assure compliance with any applicable
requirements governing the purchase of equipment, services, or contracting for goods
and services using grant funds.

Record Retention

The Grant Compliance Officer shall assure that all required records pertaining to
grant funds are maintained and organized. Such records must fully disclose the
amount and use of grant funds, the total cost of activity for which the funds are
used, the share of cost provided from other sources, and any other pertinent
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records. The Grant Compliance Officer shall coordinate with the District’s auditor to
assure that all appropriate records are retained and to provide any necessary
records for purpose of completing the annual audit.

The Grant Compliance Officer shall monitor the record retention requirements
consistent with Board policy. All records shall be retained a minimum of
three (3) years beyond the completion of the grant funded program as determined by
the date on which the last cost submission is made under the grant, or in the event
of litigation, until such time as litigation is complete and District legal counsel
advises that such records no longer need to be retained or, in accordance with the
District’s record retention schedule in accordance with the Illinois Record Act,
whichever is longer.
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