General Personnel 5:20

Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and
free of unlawful discrimination, including harassment. District employees shall not
engage in harassment or abusive conduct on the basis of an individual's actual or
perceived race, color, religion, national origin, ancestry, sex, sexual orientation, age,
citizenship status, work authorization status, disability, pregnancy, marital status, order
of protection status, military status, or unfavorable discharge from military service, nor
shall they engage in harassment or abusive conduct on the basis of an individual's other
protected status identified in Board policy 5:10, Equal Employment Opportunity and
Minority Recruitment. Harassment of students, including, but not limited to, sexual
harassment, is prohibited by Board policies 2:260, Uniform Grievance Procedure; 2:265,
Title IX Sexual Harassment Grievance Procedure; 7.20, Harassment of Students
Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and
Harassment; and 7:185, Teen Dating Violence Prohibited.

The District will take remedial and corrective action to address unlawful workplace
harassment, including sexual harassment.

Sexual Harassment Prohibited

The School District shall provide a workplace environment free of verbal, physical or
other conduct, or communications constituting harassment on the basis of sex as
defined and otherwise prohibited by State and federal law. The District provides annual
sexual harassment prevention training in accordance with State law.

District employees shall not make unwelcome sexual advances or request sexual favors
or engage in any unwelcome conduct of a sexual nature when: (1) submission to such
conduct is made either explicitly or implicitly a term or condition of an individual's
employment; (2) submission to or rejection of such conduct by an individual is used as
the basis for employment decisions affecting such individual; or (3) such conduct has
the purpose or effect of substantially interfering with an individual’s work performance or
creating an intimidating, hostile, or offensive working environment. Sexual harassment
prohibited by this policy includes but is not limited to, verbal, physical, or other conduct.
The terms intimidating, hostile, or offensive include, but are not limited to, conduct that
has the effect of humiliation, embarrassment, or discomfort. Sexual harassment will be
evaluated in light of all the circumstances.

Making a Report or Complaint

Employees or nonemployees (persons who are not otherwise employees and are
directly performing services for the District pursuant to a contract with the District,
including contractors and consultants) are encouraged to promptly report information
regarding violations of this policy. Individuals may choose to report to a person of the
individual's same gender. Every effort should be made to file such complaints as soon
as possible, while facts are known and potential witnesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the
person engaging in the harassing conduct or communication that such conduct or
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communication is offensive and must stop.

Whom to Contact with a Report or Complaint

An employee should report claims of harassment, including making a confidential
report, to any of the following: his/her immediate supervisor, the Building Principal, an
Administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees may also report claims using Board policy 2:260, Uniform Grievance
Procedure. If a claim is reported using Board policy 2:260, the Complaint Manager shall
process and review the eemplaint claim according to that policy, in addition to any
response required by this policy.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District's current Nondiscrimination
Coordinator and Complaint Managers. The Nondiscrimination Coordinator also serves
as the District's Title IX Coordinator.

Nondiscrimination Coordinator:
Name

John Corbett

Address

543 N. Wood Dale Road

Wood Dale, IL 60191
Telephone: (630) 595-9510
E-mail: jcorbett@wdsd7.org

Complaint Managers:

Name Name

Merri Beth Kudrna Alan Buttimer

Address Address

543 N. Wood Dale Road 200 N. Addison Road

Wood Dale, IL 60191 Wood Dale, IL 60191
Telephone: (630) 595-9510 Telephone: (630) 766-8040
E-mail: mkudrna@wdsd7.org E-mail: abuttimer@wdsd7.org

Investigation Process

Any District employee who receive a report or complaint of harassment must promptly
forward the report or complaint to the Nondiscrimination Coordinator or a Complaint
Manager. Any employee who fails to promptly forward a report or complaint may be
disciplined, up to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent
practicable, subject to the District's duty to investigate and maintain a workplace
environment that is productive, respectful, and free of unlawful discrimination, including
harassment.

For any report or complaint alleging sexual harassment that, if true, would implicate Title
IX of the Education Amendments of 1972 (20 U.S.C. §1681 et seq.), the
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Nondiscrimination Coordinator of designee shall consider whether action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, should be initiated.

For any other alleged workplace harassment that does not require action under policy
2:265, Title IX Sexual Harassment Grievance Procedure, the Nondiscrimination
Coordinator or a Complaint Manager or designee shall consider whether an
investigation under policy 2:260, Uniform Grievance Procedure, and/or 5:120, Employee
Ethics; Conduct, and Conflict of Interest, should be initiated, regardless of whether a
written report or complaint is filed.

Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel
An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A(b), that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed
according to policy 5:90, Abused and Neglected Child Reporting. In addition to
reporting the suspected abuse, the complaint shall also be processed under policy
2:265, Title IX Sexual Harassment Grievance Procedure, or policy 2:260, Uniform
Grievance Procedure.

Enforcement

A violation of this policy by an employee may result in discipline, up to and including
discharge. A violation of this policy by a third party will be addressed in accordance
with the authority of the Board in the context of the relationship of the third party to the
District, e.g., vendor, parent, invitee, etc. Any employee making a knowingly false
accusation regarding harassment will likewise be subject to disciplinary action, which for
an employee that may be up to and including discharge.

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely
affected by complaining or providing information about harassment. Retaliation against
employees for bringing complaints or providing information about harassment is
prohibited (see Board policy 2:260, Uniform Grievance Procedure), and depending upon
the law governing the complaint, whistleblower protection may be available under the
State Officials and Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740
ILCS 174/), and the Ill. Human Rights Act (775 ILCS 5/).

An employee should report allegations of retaliation to his/her immediate supervisor, the
Building Principal, an Administrator, the Nondiscrimination Coordinator, and/or a
Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this
policy or for participating in the reporting or complaint process will be subject to
disciplinary action, up to and including discharge.

Recourse to State and Federal Fair Employment Practice Agencies
The District encourages all employees who have information regarding violations of this
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policy to report the information pursuant to this policy. The following government
agencies are available to assist employees: the IL Dept. of Human Rights and the U.S.
Equal Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members,
applicants, and nonemployees of this policy, which shall include posting on the District
website and/or making this policy available in the District's Administrative Office, and
including this policy in appropriate handbooks.
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General Personnel 5:30

Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing
requirements and in compliance with School Board policy on equal employment
opportunity and minority recruitment. The Superintendent is responsible for recruiting
personnel and making hiring recommendations to the Board. If the Superintendent’s
recommendation is rejected, the Superintendent must submit another. No individual will
be employed who has been convicted of a criminal offense listed in 105 ILCS 5/21B-80

(c).

All applicants must complete a District application in order to be considered for
employment.

Job Descriptions
The Board maintains the Superintendent’s job description and directs, through policy,
the Superintendent, in his or her charge of the District's administration.

The Superintendent, shall develop and maintain a current comprehensive job
description for each position or job category; however, a provision in a collective
bargaining agreement or individual contract will control in the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history
records check and a check of the Statewide Sex Offender Database and Violent
Offender Against Youth Database is performed on each applicant as required by State
law. When the applicant is a successful Superintendent candidate who has been
offered employment by the Board, the Board President shall ensure that these checks
are completed. The Superintendent or designee, or if the applicant if a successful
Superintendent candidate, then the Board President shall notify an applicant if the
applicant is identified in either database. The School Code requires the Board
President to keep a conviction record confidential and share it only with the
Superintendent, Regional Superintendent, State Superintendent, State Educator
Preparation and Licensure Board, or any other person necessary to the hiring decision,
er—ie;—the—pamse@f-elaﬂfwng#h&mem—aw the IL Department of State Police andlor
Statewide Sex Offender Database for purposes of clarifying the information, and/or the
Teachers' Retirement System of the State of lllinois when required by law. The Board
reserves its right to authorize additional background inquiries beyond a fingerprint-
based criminal history records check when it deems it appropriate to do so, in
accordance with applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services
and-Naturalization-Service Form as required by federal law.

The District retains the right to discharge any employee whose criminal background
investigation reveals a conviction for committing or attempting to commit any of the
offenses outlined in 105 ILCS 5/21B-80 or who falsifies, or omits facts from, his or her
employment application or other employment documents.
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If an indicated finding of abuse or neglect of a child has been issued by the lllinois
Department of Children and Family Services or by a child welfare agency of another
jurisdiction for any applicant for student teaching, applicant for employment, or any
District employee, then the Board must consider that person’s status as a condition of
employment.

The Superintendent shall ensure that the District does not engage in any investigation
or inquiry prohibited by law and complies with each of the following:

1. The District uses an applicant’s credit history or report from a consumer reporting
agency only when a satisfactory credit history is an established bona fide
occupational requirement of a particular position.

2. The District does not screen applicants based on their current or prior wages or
salary histories, including benefits or other compensation, by requiring that the
wage or salary history satisfy minimum or maximum criteria.

3. The District does not request or require a wage or salary history as a condition of
being considered for employment, being interviewed, continuing to be considered
for an offer of employment, an offer of employment, or an offer of compensation.

4. The District does not request or require an applicant to disclose wage or salary
history as a condition of employment.

5. The District does not ask an applicant or applicant’s current or previous
employers about wage or salary history, including benefits or other
compensation.

6. The District does not ask an applicant or applicant’s previous employers about
claim(s) made or benefit(s) received under the Workers' Compensation Act.

7. The District does not request of an applicant for employee access in any manner
to his or her personal online account, such as social networking websites,
including a request for passwords to such accounts sites.

8. The District provides equal employment opportunities to all persons. See policy
5:10, Equal Employment Opportunity and Minority Recruitment.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned
duties and freedom from communicable disease. The physical fitness examination
must be performed by a physician licensed in Illinois, or any other state, to practice
medicine and surgery in any of its branches, a licensed advanced practice registered
nurse, or a licensed physician assistant who has been delegated the authority by his or
her supervising physician to perform health examinations. The employee must have the

physical examination performed no more than 90 days before submitting evidence of it
to the District.

Any employee may be required to have an additional examination by a physician who is
licensed in lllinois to practice medicine and surgery in all its branches, a licensed
advanced practice registered nurse, or a licensed physician assistant who has been
delegated the authority by his or her supervising physician to perform health
examinations, if the examination is job-related and consistent with business necessity.
The Board will pay the expenses of any such examination.
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Orientation Program

The District’s staff will provide an orientation program for new employees to acquaint
them with the District’s policies and procedures, the school’s rules and regulations, and
the responsibilities of their position. Before beginning employment, each employee
must sign the Acknowledgement of Mandated Reporter Status form as provided in
Policy 5:90, Abused and Neglected Child Reporting.
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General Personnel 5:50

Drug- and Alcohol- Free Workplace; E-Cigarette, Tobacco, and Cannabis
Prohibition

All District workplaces are drug- and alcohol-free workplaces.

All employees are prohibited from engaging in any of the following activities while on
District premises or while performing work or being on call for the District:

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or
controlled substance.

2. Distribution, consumption, use, possession, or being impaired by or under the
influence of an alcoholic beverage; being present on district premises or while
performing work for the district when alcohol consumption is detectible,
regardless of when and/or where the use occurred.

3. Distribution, consumption, possession, use, or being impaired by or under the
influence of cannabis; being present on District premises or while performing
work for the District when impaired by or under the influence of cannabis,
regardless of when and/or where the use occurred, unless distribution,
possession, and/or use is by a school nurse or school administrator pursuant to
Ashley’s Law, 105ILCS 5/22-33. The District considers employees impaired by
or under the influence of cannabis when there is a good faith belief that an
employee manifests the specific articulable symptoms while working that
decrease or lessen the employee’s performance of the duties or tasks of the

employee’s job position. listed-in-the-Cannabis-Regulationand Tax-ActH{CRTA)

Upon the Superintendent or designee’s reasonable suspicion of an employee’s violation
of any of the prohibited activities stated above, the Superintendent or designee may
direct the employee to undergo a drug and/or alcohol test to corroborate or refute the
alleged violation. State law protects the District from liability when it takes actions
pursuant to a reasonable workplace drug policy, including but not limited to subjecting
an employee or applicant to reasonable drug and alcohol testing, reasonable and
nondiscriminatory random drug testing, discipline, termination of employment, or
withdrawal of a job offer due to a failure of a drug test.

For purposes of this policy a controlled substance means a substance that is:
1. Not legally obtainable,
2. Being used in a manner different than prescribed,
3. Legally obtainable, but has not been legally obtained, or
4. Referenced in federal or State controlled substance acts.

For purposes of this policy, District premises means workplace as a defined in the
Cannabis Regulation and Tax Act (CRTA) in addition to District and school buildings,
grounds, and parking areas; vehicles used for school purposes; and any location used
for a School Board meeting, school athletic event, or other school-sponsored or school-
sanctioned events or activities. School grounds means the real property comprising any
school, any conveyance used to transport students to school or a school-related activity,
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and any public way within 1,000 feet of any school ground, designated school bus stops
where students are waiting for the school bus, and school-sponsored or school-
sanctioned events or activities. “Vehicles used for school purposes” means school
buses or other school vehicles.

As a condition of employment, each employee shall:

1. Abide by the terms of the Board policy respecting a drug and alcohol-free
workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug
statute for a violation occurring on the District premises or while performing work
for the District, no later than 5 calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter
medications are not prohibited when taken in standard dosage and/or according to
prescriptions from the employee’s licensed health care provider, provided that the
employee’s work performance is not impaired.

To make employees aware of dangers of drug and alcohol abuse, the Superintendent or
designee shall perform each of the following:

1. Provide each employee with a copy of this policy.

2. Post notice of this policy in a place where other information for employees is
posted;

3. Make available materials from local, State, and national anti-drug and alcohol
abuse organizations;

4. Enlist the aid of community and State agencies with drug and alcohol
informational and rehabilitation programs to provide information to District
employees;

5. Establish a drug-free awareness program to inform employees about:

a. The dangers of drug abuse in the workplace,

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any
employee assistance programs, and

c. The penalties that the District may impose upon employees for violations of
this policy.

6. Remind employees that Policy 6:60, Curriculum Content, requires the District to
educate students depending upon their grade, about drug and substance abuse
prevention and relationships between drugs, alcohol, and violence.

E-Cigarette, Tobacco, and Cannabis Prohibition

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors
to and Conduct on School Property. The prohibition on the use of e-cigarettes, tobacco,
and cannabis products applies both (1) when an employee is on school property, and
(2) while an employee is performing work for the District at a school event regardless of
the event’s location.

Tobacco shall have the meaning provided in 105 ILCS 5/10-20.5b.

Cannabis shall have the meaning provided in CRTA, 410 ILCS 705/1-10.

Wood Dale School District 7 — Policy 5:50 Page 2 of 3
Revised 4/21/22 g



E-Cigarette is short for electronic cigarette and includes, but is not limited to, any
electronic nicotine delivery system (ENDS), electronic cigar, electronic cigarillo,
electronic pipe, electronic hookah, vape pen, or similar product or device, and any
components or parts that can be used to build the product or device.

District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action, including
termination. In addition or alternatively, the School Board may require an employee to
successfully complete an appropriate drug- or alcohol-abuse rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug
offense in the workplace within 30 days after receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal
contract or grant, or under a State contract or grant of $5,000 or more, the
Superintendent shall notify the appropriate State or federal agency from which the
District receives contract or grant monies of the employee's conviction within 10 days
after receiving notice of the conviction.

Disclaimer
The Board reserves the right to interpret, revise, or discontinue any provision of this

policy pursuant to the Suspension of Policies subhead in Policy 2:240, Board Policy
Development.
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General Personnel 5:90

Abused and Neglected Child Reporting

Any District employee who suspects or receives knowledge that a student may be an
abused or neglected child or, for a student aged 18 through 22, and abused or
neglected individual with a disability, shall; (1) immediately report or cause a report to
be made to the lllinois Department of Children and Family Services (DCFS) on its Child
Abuse Hotline 1-800-25-ABUSE (1-800-252-2873) (within lllinois); 217-524-2606
(outside of lllinois); or 1-800-358-5117 (TTY), and (2) follow directions given by DCFS
concerning filing a written report within 48 hours with the nearest DCFS field office. Any
employee who believes a student is in immediate danger of harm, shall first call 911.
The employee shall also promptly notify the Superintendent or Building Principal that a
report has been made. The Superintendent or Building Principal shall immediately
coordinate any necessary notifications to the student’s parent(s)/guardian(s) with DCFS,
the applicable school resource officer (SRO), and/or local law enforcement. Negligent
failure to report occurs when a District employee personally observes an instance of
suspected child abuse or neglect and reasonably believes, in his or her professional or
official capacity, that the instance constitutes an act of child abuse or neglect under the
Abused and Neglected Child Reporting Act (ANCRA) and he or she, without willful
intent, fails to immediately report or cause a report to be made of the suspected abuse
or neglect to DCFS.

Any District employee who discovers child pornography on electronic and/or information
technology equipment shall immediately report it to local law enforcement, the National
Center for Missing and Exploited Children’s CyberTipline 1-800-THELOST (1-800-843-
5678), or online at www.reportcybertip.org or www.missingkids.orqg. The
Superintendent or Building Principal shall also promptly be notified of the discovery and
that a report has been made.

Any District employee who observes any act of hazing that does bodily harm to a
student must report that act to the Building Principal, Superintendent, or designee who
will investigate and take appropriate action. If the hazing results in death or great bodily
harm, the employee must first make the report to law enforcement and then to the
Superintendent or Building Principal. Hazing is defined as any intentional, knowing, or
reckless act directed to or required of a student for the purpose of being initiated into,
affiliating with, holding office in, or maintaining membership in any group, organization,
club, or athletic team whose members are or include other students.

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law
Training
The Superintendent or designee shall provide staff development opportunities for

District employees in the detection, reporting, and prevention of child abuse and
neglect.

All District employees shall:
1. Before beginning employment, sign the Acknowledgement of Mandated
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Reporter Status form provided by DCFS. The Superintendent or designee
shall ensure that the signed forms are retained.

2. Complete mandated reporter training as required by law within three months
of initial employment and at least every 3 years after that date.

3. Complete an annual evidence-informed training related to child sexual abuse,
grooming behaviors, and boundary violations as required by law and policy
5 100, Staff Development Program

Alleged Incidents of Sexual Abuse: Investigations

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined
in 720 ILCS 5/11-9.1A, that is alleged to have been perpetrated by school personnel,
including a school vendor or volunteer, that occurred: on school grounds during a
school activity; or outside of school grounds or not during a school activity.

If a District employee reports an alleged incident of sexual abuse to DCFS and DCFS
accepts the report for investigation, DCFS will refer the matter to the local Children’s
Advocacy Center (CAC). The Superintendent or designee will implement procedures to
coordinate with the CAC.

DCFS and/or the appropriate law enforcement agency will inform the District when its
investigation is complete or has been suspended, as well as the outcome of its
investigation. The existence of a DCFS and/or law enforcement investigation will not
preclude the District from conducting its own parallel investigation into the alleged

incident of sexual abuse in accordance with policy 7:20, Harassment of Students
Prohibited.

Special Superintendent Responsibilities
The Superintendent shall execute the requirements in Board policy 5:150, Personnel
Records, whenever another school district requests a reference concerning an applicant

who is or was a District employee and was the subject of a report made by a District
employee to DCFS.

When the Superintendent shall-netify-the-State-Superintendent-and-the regional
superintendentin-writing-when-he-or-she has reasonable cause to believe that a license
holder committed an intentional act of abuse or neglect with the result of making was
dismissed-orresigned-from-the District asaresultof anact-thatmade-a child an abused
or neglected child under ANCRA, and that act resulted in the license holder’s dismissal
or resignation from the District, he or she shall notify the State Superintendent and the
Regional Superintendent in writing providing the IL Educator Identification Number as
well as a brief description of the misconduct alleged. The Superintendent must make
the report within 30 days of the dismissal or resignation and mail a copy of the
notification to the licensed holder.
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Special School Board Member Responsibilities

Each individual Board member must, if an allegation is raised to the member during an
open or closed Board meeting that a student is an abused child as defined by ANCRA,
direct or cause the Board to direct the Superintendent or other equivalent school
administrator to comply with the ANCRA's requirements concerning the reporting of
child abuse.

If the Board determines that any District employee, other than an employee licensed
under 105 ILCS 5/21B, has willfully or negligently failed to report an instance of
suspected child abuse or neglect as required by ANCRA, the Board may dismiss that
employee immediately.

When the Board learns that a licensed teacher was convicted of any felony, it must

promptly report it to the State agencies listed in policy 2:20, Powers and Duties of the
School Board; Indemnification.
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General Personnel 5:100

Staff Development Program

The Superintendent or designee shall implement a staff development program. The
goal of such program shall be to update and improve the skills and knowledge of staff
members in order to achieve and maintain a high level of job performance and
satisfaction. Additionally, the development program for licensed staff members shall be
designed to effectuate the District and School Improvement Plans so that student
learning objectives meet or exceed goals established by the District and State.

The staff development program shall include the Abused and Neglected Child Reporting
Act (ANCRA), School Code, and awareness and prevention of child sexual abuse and
grooming behaviors (Erin’s Law) training as follows (see policies 4:165, Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors, and 5:90, Abused and
Neglected Child Reporting):

1. Staff development for local school site personnel who work with students in
grades Kindergarten through 8, in the detection, reporting, and prevention of
child abuse and neglect.

2. Within three months of employment, each staff member must complete
mandated reporter training from a provider or agency with expertise in
recognizing and reporting child abuse. Mandated reporter training must be
completed again at least every three years.

3. By January 31, 2023, and every year after, all school personnel must complete
evidence-informed training on preventing, reporting, and responding to child
sexual abuse grooming behaviors, and boundary violations.

The staff development program shall provide, at a minimum, at least once every 2
years, the in-service training of licensed school personnel and administrators on current
best practices regarding the identification and treatment of attention deficit disorder and
attention deficit hyperactivity disorder, the application of non-aversive behavioral
interventions in the school environment, and the use of psychotropic or psycho-
stimulant medication for school-age children.

The staff development program shall provide, at a minimum, once every two years, the
in-service training of all district staff on educator ethics, teacher-student conduct, and
school employee-student conduct.

The Superintendent shall develop protocols for administering youth suicide awareness
and prevention education to staff consistent with Board policy 7:29, Suicide and
Depression Awareness and Prevention.
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General Personnel 5:120

Employee Ethics; Conduct; and Conflict of Interest

Professional and Appropriate Conduct

All District employees are expected to maintain high standards in their school
relationships, to demonstrate integrity and honesty, to be considerate and cooperative,
and to maintain professional and appropriate relationships with students, parents, staff
members, and others. In addition, the Code of Ethics for lllinois Educators, adopted by
the lllinois State Board of Education, is incorporated by reference into this policy. Any
employee who sexually harasses a student, willfully or negligently fails to report an
instance of suspected child abuse or neglect as required by the Abused and Neglected
Child Reporting Act (325 ILCS 5/), engages in grooming as defined in 720 ILCS 5/11-
25, engages in grooming behaviors, violates boundaries for appropriate school
employee-student conduct, or otherwise violates an employee conduct standard will be
subject to discipline up to and including dismissal.

The Superintendent or designee shall identify appropriate employee conduct standards
and provide them to all District employees. Standards related to school employee-
student conduct shall, at a minimum:

1. Incorporate the prohibitions noted in paragraph 1 of this policy;

2. Define prohibited grooming behaviors to include, at a minimum, sexual
misconduct. Sexual misconduct is (i) any act, including but not limited to, any
verbal, nonverbal, written, or electronic communication or physical activity, (ii) by
an employee with direct contact with a student, (iii) that is directed toward or with
a student to establish a romantic or sexual relationship with the student.
Examples include, but are not limited to:

A sexual or romantic invitation

Dating or soliciting a date

Engaging in sexualized or romantic dialog

Making sexually suggestive comments that are directed toward or with a

student

e. Self-disclosure or physical exposure of a sexual, romantic, or erotic nature
f. A sexual, indecent, romantic, or erotic contact with the student

3. Identify expectations for employees to maintain professional relationships with
students, including expectations for employee-student boundaries based upon
students’ ages, grade levels, and development levels. Such expectations shall
establish guidelines for specific areas, including but not limited to:

a. Transporting a student

b. Taking or possessing a photo or video of a student

c. Meeting with a student or contacting a student outside the employee’s
professional role

4. Reference employee reporting requirements of the Abused and Neglected Child
Reporting Act (325 ILCS 5/), Title IX of the Education Amendments of 1972 (20
U.S.C. §1681 et seq.), and the Elementary and Secondary Education Act (20
U.S.C. §7926);

5. Outline how employees can report prohibited behaviors and/or boundary

apop
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violations pursuant to Board policies 2:260, Uniform Grievance Procedure; 2:265,
Title IX Sexual Harassment Grievance Procedure; and 5:90, Abused and
Neglected Child Reporting, and

6. Reference required employee training related to educator ethics, child abuse,
grooming behaviors, and boundary violations as required by law and policies
2:265, Title IX Sexual Harassment Grievance Procedure; 4:165, Awareness and
Prevention of Child Sexual Abuse and Grooming Behaviors; 5:90, Abused and
Neglected Child Reporting; and 5:100, Staff Development Program.

Statement of Economic Interests

The following employees must file a Statement of Economic Interests as required by the
lllinois Governmental Ethics Act:

Superintendent;

Building Principal,

Head of any department;

Any employee who, as the District’'s agent, is responsible for negotiating one or
more contracts, including collective bargaining agreement(s), in the amount of
$1,000 or greater,

Hearing officer;
Any employee having supervisory authority for 20 or more employees; and

Any employee in a position that requires an administrative or a chief school
business official endorsement.

hOON =~

Noo

Ethics and Gift Ban

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.
Students shall not be used in any manner for promoting a political candidate or issue.

Prohibited Interests; Conflict of Interest; and Limitation of Authority

In accordance with Section 22-5 of the School Code, “no school officer or teacher shall
be interested in the sale, proceeds, or profits of any book, apparatus, or furniture used
or to be used in any school with which such officer or teacher may be connected,”
except when the employee is the author or developer of instructional materials listed
with the lllinois State Board of Education and adopted for use by the Board. An
employee having an interest in instructional materials must file an annual statement with
the Board Secretary.

For the purpose of acquiring profit or personal gain, no employee shall act as an agent
of the District nor shall an employee act as an agent of any business in any transaction
with the District. This includes participation in the selection, award or administration of a
contract supported by a federal award or State award governed by the Grant
Accountability and Transparency Act (GATA) (30 ILCS 708/) when the employee has a
real or apparent conflict of interest. A conflict of interest arises when an employee or
any of the following individuals has a financial or other interest in the entity selected for
the contract:

1. Any person that has a close personal relationship with an employee that
may compromise or impair the employee’s fairness and impartiality,
including a member of the employee’s immediate family or household;

2.  An employee's business partner; or

3. An entity that employs or is about to employ the employee or one of the
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individuals listed in one or two above.

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary
value from contractors, potential contractors, or parties to agreements or contracts.
Situations in which the interest is not substantial or the gift is an unsolicited item of
nominal value must comply with State law and Board policy 2:105, Ethics and Gift Ban.

Outside Employment

Employees shall not engage in any other employment or in any private business during
regular working hours or at such other times as are necessary to fulfill appropriate
assigned duties.
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General Personnel 5:125

Personal Technology and Social Media: Usage and Conduct

Introduction

Wood Dale School District No. 7 recognizes the increasingly-important role that
technology plays in the educational process as well as in the personal lives of the
students, their families, and District employees. This Policy is intended to foster a
thoughtful, responsible use of social media and related technological communication
tools in a way that does not disrupt, create unnecessary distractions to, or adversely

impact the educational process or the interpersonal relationships among the students,
faculty and staff.

Definitions
Includes — Means “includes without limitation” or “includes, but is not limited to.”

Social media — Media for social interaction, using highly accessible communication
techniques through the use of web-based and mobile technologies to turn
communication into interactive dialogue. This includes, but is not limited to, services
such as Facebook, LinkedIn, MySpaee, Twitter, Instagram, Snapchat, and YouTube.

Personal technology — Any device that is not owned or leased by the District or
otherwise authorized for District use and: (1) transmits sounds, images, text, messages,
videos, or electronic information, (2) electronically records, plays, or stores information,
or (3) accesses the Internet, or private communication or information networks. This
includes laptop computers (e.g., laptops, ultrabooks, and chromebooks), tablets, (e.g.,
iPads®, Kindle®, Microsoft Surface®, and other Android® platform or Windows®
devices), smartphones (e.g., iPhone®, BlackBerry®, Android platform phones, and
Windows Phone®), and other devices, (e.g., iPod®).

Usage and Conduct

All District employees who use personal technology and social media shall:

1. Adhere to the high standards for Professional and Appropriate Conduct
school-relationships required by policy 5:120, Employee Ethics; and Conduct;
and Conflict of Interest, at all times, regardless of the ever-changing social media
and personal technology platforms available. This includes District employees
posting images or private information about themselves or others in a manner
readily accessible to students and other employees that is inappropriate as
defined by policy 5:20, Workplace Harassment Prohibited, 5:100, Staff
Development Program; 5:120, Employee Ethics;, and Conduct, and Conflict of
Interest; 6:235, Access fo Electronic Networks; 7:20, Harassment of Students
Prohibited, and the IL Code of Educator Ethics, 23 IL Admin. Code §22.20.

2. Choose a District-provided or supported method whenever possible to
communicate with students and their parents/guardians.

3. Not interfere with or disrupt the educational or working environment, or the
delivery of education or educational support services.

4, Inform their immediate supervisor if a student initiates inappropriate contact with

them via any form of personal technology or somal medla Gemply—wmh—pehey
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10.

Report instances of suspected abuse or neglect discovered through the use of
social media or personal technology pursuant to a school employee’s obligations
under policy 5:90, Abused and Neglected Child Reporting.

Not disclose student record information, including student work, photographs of
students, names of students, or any other personally identifiable information
about students, in compliance with policy 5:130, Responsibilities Concerning
Internal Information. For District employees, proper approval may include
implied consent under the circumstances.

Refrain from using the District's logos without permission and follow Board policy
5:170, Copyright, and all District copyright compliance procedures.

Use personal technology and social media for personal purposes only during
non-work times or hours. Any duty-free use must occur during times and places
that the use will not interfere with job duties or otherwise be disruptive to the
school environment or its operation.

Assume all risks associated with the use of personal technology and social
media at school or school-sponsored activities, including students’ viewing of
inappropriate internet materials through the District employee’s personal
technology social media. The Board expressly disclaims any responsible for
imposing content filters, blocking lists, or monitoring of its’ employees personal
technology and social media.

Be subject to remedial and any other appropriate disciplinary action for violations
of this policy ranging from prohibiting the employee from possessing or using any
personal technology or social media at school to dismissal and/or indemnification
of the District for any losses, costs, or damages, including reasonable attorney
fees, incurred by the District relating to, or arising out of, any violation of this
policy.

The Superintendent shall:

1.

5.

Inform District employees about this policy during the in-service on educator
ethics, teacher/student conduct, and school employee/student conduct required
by Board policy 5:120 Employee Ethics; and Conduct; and Conflict of Interest.
Direct Building Principals to annually:

a. Provide their building staff with a copy of this policy.

b. Inform their building staff about the importance of maintaining high
standards in their school relationships.

. Remind their building staff that those who violate Board policy will be
subject to remedial and any other appropriate disciplinary action up to and
including dismissal.

Build awareness of this policy with students, parents, and the community.

Ensure that ne—ene—fe; nelther the Dlstrlct nor anyone on |ts behalf requests—ef

websne—eHqudests—passwe;ds—te—weh—snes—commlts an act prohibited by the
Right to Privacy in the Workplace Act, 820 ILCS 55/10; i.e., the Facebook
Password Law.

Periodically review this policy and any procedures with District employee
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representatives and electronic network system administrator(s) and present
proposed changes to the Board.
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General Personnel 5:150

Personnel Records

Maintenance and Access to Records

The Superintendent or designee shall manage the maintenance of personnel records in
accordance with State and federal law and School Board policy. Records, as
determined by the Superintendent, are retained for all employment applicants,
employees, and former employees given the need for the District to document
employment-related decisions, evaluate program and staff effectiveness, and comply
with government recordkeeping and reporting requirements. Personnel records shall be
maintained in the District’s administrative office, under the Superintendent’s direct
supervision.

Access to personnel records is available as follows:

1. An employee will be given access to his or her personnel records according to
State law and guidelines developed by the Superintendent.

2. An employee's supervisor or other management employee who has an
employment or business-related reason to inspect the record is authorized to
have access.

3. Anyone having the respective employee’s written consent may have access.

4. Access will be granted to anyone authorized by State or Federal Law to have
access.

5. All other requests for access to personnel information are governed by Board
policy 2:250, Access to District Public Records.

Prospective Employer Inquiries Concerning a Current or Former Employee’s Job
Performance
The Superintendent or designee shall manage a process for responding to inquiries by
a prospective employer concerning a current or former employee’s job performance.
The Superintendent shall:
1. Execute the requirements in the Abused and Neglected Child Reporting Act
whenever another school district asks for a reference concerning an applicant
who is or was a District employee and was the subject of a report made by a
District employee to lllinois Department of Children and Family Services (DCFS);
and
2. Comply with the federal law prohibiting the District from providing a
recommendation of employment for an employee, contractor, or agent that
District knows, or has probable cause to believe, has engaged in sexual
misconduct with a student or minor in violation of the law, but the Superintendent
or designee may follow routine procedure regarding the transmission of
administrative or personnel files for that employee.

When requested for information about an employee by an entity other than a
prospective employer, the District will only confirm position and employment dates
unless the employee has submitted a written request to the Superintendent or designee.
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Professional Personnel 5:220

Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers
who are temporarily absent.

A substitute teacher must hold either a valid teaching or substitute license and or short-
term substitute license and may teach in the place of a licensed teacher who is under
contract with the Board. There is no limit on the number of days that a substitute
teacher may teach in the district during the school year except as follows:
1. A substitute teacher holding a substitute license may teach for any one
licensed teacher under contract with the District only for a period not to exceed
90 paid school days in any one school term.
2. A teacher holding a Professional Educator License or Educator License with
Stipulations may teach for any one licensed teacher under contract with the
District only for a period not to exceed 120 paid school days.
3. A short-term substitute teacher holding a short-term substitute teaching license
may teach for any one licensed teacher under contract with the District only for
a period not to exceed five consecutive school days.

The lllinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS
annuitant to substitute teaching for a period not to exceed 120 paid days or 600 paid
hours in each school year, but not more than 100 paid days in the same classroom.
Beginning July 1, 20234, a substitute teacher who is a TRS annuitant may substitute
teach for a period not to exceed 100 paid days or 500 paid hours in any school year,
unless the subject area is one where the Regional Superintendent has certified that a
personnel shortage exists.

The School Board establishes a daily rate of pay for substitute teachers. Substitute
teachers receive only monetary compensation for time worked and no other benefits.

Short-Term Substitute Teachers

A short-term substitute teacher must hold a valid short-term substitute teaching license
and have completed the District's short-term substitute teacher training program. Short-
term substitutes may teach no more than five consecutive school days for each licensed
teacher who is under contract with the Board.

Emergency Situations

A substitute teacher may teach when no licensed teacher is under contract with the
Board if the District has an emergency situation as defined in State law. During an
emergency situation, a substitute teacher is limited to 30 calendar days of employment
per each vacant position. The Superintendent shall notify the appropriate Regional
Office of Education within five business days after the employment of a substitute
teacher in an emergency situation.
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Professional Personnel 5:260

Student Teachers

The Superintendent is authorized to accept students from university-approved teacher-
training programs to do student teaching in the District. No individual who has been
convicted of a criminal offense that would subject him or her to license suspension or
revocation pursuant to Section 5/21B-80 of the School Code or who has been found to
be the perpetrator of sexual or physical abuse of a minor under 18 years of age

pursuant to proceedings under Article |l of the Juvenile Court Act of 1987 is permitted to
student teach.

Before permitting an individual to student teach or begin a required internship in the
District, the Superintendent or designee shall ensure that:
1. The District performed a 105 ILCS 5/10-21.9(g) Check as described below; and
2. The individual furnished evidence of physical fitness to perform assigned duties
and freedom from communicable disease pursuant to 105 ILCS 5/24-5.

A 105 ILCS 5/21.9(g) Check shall include:

1. Fingerprint-based checks through (a) the lllinois State Police (ISP) for criminal
history records information (CHRI) pursuant to the Uniform Conviction
Information Act (20 ILCS 2635/1), and (b) the FBI national crime information
databases pursuant to the Adam Walsh Child Protection and Safety Act (P.L.
109-248);

2. A check of the lllinois Sex Offender Registry (see the Sex Offender Community
Notification Law (730 ILCS 152/101 et seq.); and

3. A check of the Illinois Murderer and Violent Offender Against Youth Registry
(Murderer and Violent Offender Against Youth Community Notification Law (730
ILCS 154/75-105).

The School Code requires each individual student teaching or beginning a required
internship to provide the District with written authorization for, and pay the costs of, his
or her 105 ILCS 5/21.9(g) check (including any applicable vendor’s fees). Upon receipt
of this authorization and payment, the Superintendent or designee will submit the
student teacher’'s name, sex, race, date of birth, social security number, fingerprint
images, and other identifiers, as prescribed by the Department of State Police, to the
Department of State Police. The Superintendent or designee will provide each student
teacher with a copy of his or her report.

Assignment

The Superintendent or designee shall be responsible for coordinating placements of all
student teachers within the District. Student teachers should be assigned to supervising
teachers whose qualifications are acceptable to the District and the students’ respective
colleges or universities.
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Instruction 6:15

School Accountability

According to the lllinois General Assembly, the primary purpose of schooling is the
transmission of knowledge and culture through which students learn in areas necessary
to their continuing development and entry into the world of work. To fulfill that purpose,
the lllinois State Board of Education (ISBE) prepared State Goals for Learning with
accompanying /llinois Learning Standards.

The School Board gives priority in the allocation of resources, including funds, time,
personnel, and facilities, to fulfilling this purpose.

Quality Assurance

The Board continuously monitors student achievement and the quality of the District's
work. The Superintendent shall supervise the following quality assurance components,
in accordance with State law, ISBE, and Board of Education rules, and continuously
keep the Board informed:

1. Prepare Preparing each school’'s annual recognition application and quality
assurance appraisal, whether internal or external, to assess each monitereach
school's precessfor continuous school improvement.

2. Continuously assess the District's and each school’'s overall performance in
terms of both academic success and equity. This includes, without limitation, a
thorough analysis of ISBE's balanced accountability measure and each school’s
Multiple Measure Index and corresponding Annual Measurable Objective
provided by ISBE.

3. If applicable, develop District and School Improvement Plans, present them for
Board approval, and supervise their implementation.

4. Prepare a school report card, present it at a regular Board meeting, and
disseminate it as provided in State law.

5. In accordance with 105 ILCS 5/2-3.153, annually administer a climate survey on
the instructional environment within the school to, at minimum, students in
grades 4 through 12 and teachers.
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Instruction 6:20

School Year Calendar and Day

School Calendar

The School Board, upon the Superintendent’'s recommendation and subject to
State regulations, annually establishes the dates for opening and closing classes,
teacher institutes and in-services, the length and dates of vacations, and the
days designated as legal school holidays. The school calendar shall have a
minimum of 185 days to ensure 176 days of actual student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each
commemorative holiday designated in the School Code to study and honor the
commemorated person or occasion. The Board may, from time to time,
designate a regular school day as a commemorative holiday.

School Da
The Board establishes the length of the school day with the recommendation of

the Superintendent and subject to State law requirements. The Superintendent
or designee shall ensure that observances required by State law are followed
during each day of school attendance.
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Instruction 6:50

School Wellness

Student wellness, including good nutrition and physical activity, shall be promoted in the
District’s educational program, school-based activities, and meal programs. This policy
shall be interpreted consistently with Section 204 of the Child Nutrition and WIC
Reauthorization Act of 2004 and the Healthy Hunger-Free Kid’'s Act of 2010 (HHFKA).
The Superintendent will ensure:

1. Each school building complies with this policy;

2. The policy is available to the community on an annual basis through copies of

or online access to the Board Policy Manual; and
3. The community is informed about the progress of this policy's implementation.

Goals for Nutrition Education and Nutrition Promotion
The goals for addressing nutrition education and nutrition promotion include the
following:
e Schools will support and promote sound nutrition for students.
e Schools will foster the positive relationship between sound nutrition, physical
activity, and the capacity of students to develop and learn.
¢ Nutrition education will be part of the District's comprehensive health education
curriculum. See School Board policy 6:60, Curriculum Content.

Goals for Physical Activity
The goals for addressing physical activity include the following:

e Schools will support and promote an active lifestyle for students.

e Physical education will be taught in all grades and shall include a
developmentally planned and sequential curriculum that fosters the development
of movement skills, enhances health-related fitness, increases students’
knowledge, offers direct opportunities to learn how to work cooperatively in a
group setting, and encourages healthy habits and attitudes for a healthy lifestyle.
See Board policy 6:60, Curriculum Content and Board policy 7:260 Exemption
from Physical Education.

¢ During the school day, all students will be required to engage in a daily physical
education course, unless otherwise exempted. See Board-poliey policies 6:60,
Curriculum Content and Board policy 7:260, Exemption from Physical Education.

e The curriculum will be consistent with and incorporate relevant lllinois Learning
Standards for Physical Development and Health as established by the lllinois
State Board of Education (ISBE).

Nutrition Guidelines for Foods Available During the School Day; Marketing Prohibited
Students will be offered and schools will promote nutritious food and beverage choices
during the school day that are consistent with Board Policy 4:120 Food Services
(requiring compliance with the nutrition standards specified in the U.S. Dept. of
Agriculture’s (USDA) Smart Snacks rules).
In addition, in order to promote student health and reduce childhood obesity, the
Superintendent or designee shall:

1. Restrict the sale of competitive foods, as defined by the USDA, in the food
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service areas during meal periods;

Comply with all ISBE rules; and

Prohibit marketing during the school day of foods and beverages that do not
meet the standards listed in Board policy, 4:120, Food Services, i.e., in-school
marketing of food and beverage items must meet competitive foods standards.

© N

Competitive foods standards do not apply to foods and beverages available, but not
sold in school during the school day; e.g., brown bag lunches, foods for classroom
parties, school celebrations, and reward incentives.

Exempted Fundraising Day (EFD) Requests
All food and beverages sold to students on the school campuses of participating

schools during the school day must comply with the “general nutrition standards for
competitive foods” specified in federal law.

ISBE rules prohibit EFDs for grades 8 and below in participating schools.

Guidelines for Reimbursable School Meals
Reimbursable school meals served shall meet, at a minimum, the nutrition requirements

and regulations for the National School Lunch Program and/or School Breakfast
Program.

Unused Food Sharing Plan
In collaboration with the District's local health department, the Superintendent or
designee will:

1. Develop and support a food sharing plan (Plan) for unused food that is focused
on needy students.

2. Implement the Plan throughout the District.

3. Ensure the Plan complies with the Richard B. Russell National School Lunch Act,
as well as accompanying guidance from the U.S. Department of Agriculture on
the Food Donation Program.

4. Ensure that any leftover food items are properly donated to combat potential food
insecurity in the District's community. Properly means in accordance with all
federal regulations and State and local health and sanitation codes.

Monitoring
At least every three years, the Superintendent erdesignee shall provide implementation
data and/or reports to the Board concerning this policy’s implementation sufficient to
allow the Board to monitor and adjust the policy (a triennial report). This triennial report
must include without limitation each of the following:

« An assessment of the District’s implementation of the policy

« The extent to which schools in the District are in compliance with the policy

«» The extent to which the policy compares to model local school wellness policies

« A description of the progress made in attaining the goals of the policy

« How the District will make the results of the assessment available to the public

« Where the District will retain records of the assessment

The Board will monitor and adjust the policy pursuant to policy 2:240, Board Policy
Development.
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Community taput Involvement

The Board and Superintendent or designee will actively invite suggestions and
comments concerning the development, implementation, periodic reviews, and updates
of the school wellness policy from parents, students, representatives of the school food
authority, teachers of physical education, school health professionals, the school board,
school administrators, and the community. Community involvement methods shall align
their suggestions and comments to policy 2:140, Communications To And From The

Board and/or the Community Engagement subhead and Policy 8:10, Connection with
the Community.

Recordkeeping

The Superintendent shall retain records to document compliance with this policy, the
District's records retention protocols, and the Local Records Act.
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Instruction 6:60

Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or
regulation as follows:

i

In kindergarten through grade 8, subjects include: (a) language arts (Spanish
and English), {b)}reading{c)}-othercommunication-skills; (b) science, (¢)
mathematics, (d) social studies science, (e) art, (f) music, and (g) drug and
substance abuse prevention including the dangers of opioid abuse. A reading
opportunity of 60 minutes per day will be promoted for all students in
Kindergarten through grade 3 whose reading levels are one grade level or more
lower than their current grade level. Daily time of at least 30 minutes (with a
minimum of at least 15 consecutive minutes if divided) will be provided for
supervised, unstructured, child-directed play for all students in Kindergarten
through grade 5. Before the completion of grade 5, students will be offered at
least one unit of cursive instruction. In grades 6, 7, or 8, students must receive
at least one semester of civics education in accordance with lllinois Learning

Standards for somal science. Begmmng—wth—t-he—zgzg—%—seheeH#ea#—m

In grades 7 or 8, as well as in interscholastic athletic programs, steroid abuse
prevention must be taught.

In Kindergarten through grade 8, provided it can be funded by private grants or
the federal government, violence prevention and conflict resolution must be
stressed, including: (a) causes of conflict, (b) consequences of violent behavior,
(c) non-violent resolution, and (d) relationships between drugs, alcohol, and
violence. In addition, anti-bias education and intergroup conflict resolution may
be taught as an effective method for preventing violence and lessening
tensions in schools; these prevention methods are most effective method for
preventing violence and lessening tensions in schools; these prevention
methods are most effective when they are respectful of individuals and their
divergent viewpoints and religious beliefs, which are protected by the First
Amendment to the Constitution of the United States.

In grades Kindergarten through 8, age-appropriate Internet safety must be
taught, the scope of which shall be determined by the Superintendent or
designee. The curriculum must incorporate policy 6:235, Access to the
Electronic Networks and, at a minimum, include: (a) education about
appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyber bullying awareness and
response.

In all grades, students must receive developmentally appropriate opportunities
to gain computer literacy skills that are embedded in the curriculum.
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6. In all grades, character education must be taught including respect,
responsibility, fairness, caring, trustworthiness, and citizenship in order to raise
students’ honesty, kindness, justice, discipline, respect for others, and moral
courage. Instruction in all grades will include examples of behaviors that violate
Policy 7:180, Prevention of and Response to Bullying, Intimidation, and
Harassment.

7. Inall schools, citizenship values must be taught including: (a) American
patriotism, (b) demeecratic the principles of freedom, justice, and equality,
representative government (the American Declaration of Independence, the
Constitution of the United States of America and the Constitution of the State of
lllinois), (c) proper use and display of the American flag, (d) the Pledge of
Allegiance, and (e) the voting process.

8. In all grades, physical education must be taught including a developmentally
planned and sequential curriculum that fosters the development of movement
skills, enhances health-related fitness, increases students’ knowledge, offers
direct opportunities to learn how to work cooperatively in a group setting, and
encourages healthy habits and attitudes for a healthy lifestyle. Unless
otherwise exempted, all students are required to engage in physical education
course with such frequency as determined by the Board after recommendation
from the Superintendent, but at a minimum of three days per 5-day week. For
exemptions and substitutions, see policy 7:260, Exemption from Physical
Activity.

9. In all schools, health education must be stressed, including: (a) proper nutrition,
(b) physical fitness, (c) components necessary to develop a sound mind in a
healthy body, (d) dangers and avoidance of abduction, and (e) age-appropriate
and evidence-informed sexual abuse and assault awareness and prevention
education in all grades. The Superintendent shall implement a comprehensive
health education program in accordance with State law.

10. In all schools, career/vocational education must be taught, including: (a) the
importance of work, (b) the development of basic skills to enter the world of
work and/or continue formal education, (c) good work habits and values, (d) the
relationship between learning and work, and (e) if possible, a student work
program that provides the student with work experience as an extension of the
regular classroom. A career awareness and exploration program must be
available at all grade levels.

11. In all schools, conservation of natural resources must be taught, including: (a)
home ecology, (b) endangered species, (c) threats to the environment, and (d)
the importance of the environment to life as we know it.

12. In all schools, United States (U.S.) history must be taught, including: (a) the
principles of representative government, (b) the Constitutions of the U.S. and
lllinois, (c) the role of the U.S. in world affairs, (d) the role of labor unions, and
(e) the role and contributions of ethnic groups, including but not limited to, the
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13.

14.

15.

16.

T

18.

African Americans, Albanians, Asian Americans, Bohemians, Czechs, French,
Germans, Hispanics (including the events related to the forceful removal and
illegal deportation of Mexican-American U.S. citizens during the Great
Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots,
and Slovakians in the history of this country and State, (f) a study of the roles
and contributions of lesbian, gay, bisexual, and transgender (LGBT) people in
the history of the U.S. and lllinois, and (g) lllinois history.

In addition, all schools shall hold an educational program on the United States
Constitution on Constitution Day, each September 17, commemorating the
September 17, 1787 signing of the Constitution. However, when September 17
falls on a Saturday, Sunday, or holiday, Constitution Day shall be held during
the preceding or following week.

In grade 7, students must view a Congressional Medal of Honor film made by

the Congressional Medal of Honor Foundation, provided there is no cost for the
film.

In all schools, the curriculum includes instruction as determined by the
Superintendent or designee on the Holocaust and crimes of genocide, including
Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide in
Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.

In all schools, the curriculum includes instruction as determined by the
Superintendent or designee on the history, struggles, and contributions of
women.

In all schools, the curriculum includes instruction as determined by the
Superintendent or designee on Black History, including the history of the
African slave trade, slavery in America, and the vestiges of slavery in this
country, as well as the struggles and contributions of African-Americans.

In all schools, the curriculum includes instruction during courses as determined
by the Superintendent or designee on disability history, awareness, and the
disability rights movement.

In Kindergarten through grade 8, education must be available to students
concerning effective methods of preventing and avoiding traffic injuries related
to walking and bicycling.
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Instruction 6:100

Using Animals in the Educational Program

Animals may be brought into school facilities for educational purposes according to
procedures developed by the Superintendent assuring: (a) the animal is appropriately
housed, humanely cared for, and properly handled, and (b) students will not be exposed
to a dangerous animal or an unhealthy environment.

Animal Experiments
Experiments on living animals are prohibited; however, behavior studies that do not
impair an animal’s health or safety are permissible.

Animal Dissection

The dissection of dead animals or parts of dead animals shall be allowed in the
classroom only when the dissection exercise contributes to or is a part of an illustration
of pertinent study materials. All dissection of animals shall be confined to the classroom
and must comply with the School Code.

Students who object to performing, participating in, or observing the dissection of
animals are excused from classroom attendance without penalty during times when
such activities are taking place. No student will be penalized or disciplined for refusing
to perform, participate in, or observe a dissection. The Superintendent or designee
shall inform students of. (1) their right to refrain from performing, participating in, or
observing dissection, and (2) which courses contain a dissection unit and which of those
courses offers an alternative project.
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Instruction 6:120

Education of Children with Disabilities

The School District shall provide a free appropriate public education in the least
restrictive environment and necessary related services to all children with disabilities
enrolled in the District, as required by the Individuals With Disabilities Education Act
(IDEA) and implementing provisions of The School Code, Section 504 of the
Rehabilitation Act of 1973, and the Americans With Disabilities Act. The term “children
with disabilities,” as used in this policy, means children between ages 3 and 21
(inclusive) for whom it is determined, through definitions and procedures described in
the lllinois State Board of Education’s Special Education rules, that special education
services are needed.

It is the intent of the District to ensure that students who are disabled within the
definition of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated, and
provided with appropriate educational services. Students may be disabled within the
meaning of Section 504 of the Rehabilitation Act even though they do not require
services pursuant to the IDEA.

For students eligible for services under IDEA, the District shall follow procedures for
identification, evaluation, placement, and delivery of services to children with disabilities
provided in the lllinois State Board of Education’s Special Education rules. For those
students who are not eligible for services under IDEA, but, because of disability as
defined by Section 504 of the Rehabilitation Act of 1973, need or are believed to need
special instruction or related services, the District shall establish and implement a
system of procedural safeguards. The safeguards shall cover students’ identification,
evaluation, and educational placement. This system shall include notice, an opportunity
for the student’s parent(s)/guardian(s) to examine relevant records, an impartial hearing
with opportunity for participation by the student’s parent(s)/guardian(s), representation
by counsel, and a review procedure.

The District may maintain membership in one or more cooperative associations of
school districts that shall assist the District in fulfilling its obligations to the District’s
disabled students.

If necessary, students may also be placed in nonpublic special education programs or
education facilities.
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Instruction 6:130

Program for the Gifted

The Superintendent or designee shall implement an education program for gifted and
talented learners that will challenge and motivate academically advanced learners and
engage them in appropriately differentiated learning experiences to develop their unique
abilities. If the State Superintendent of Education issues a Request for Proposals
because sufficient State funding is available to support local programs of gifted
education, the Superintendent or designee shall inform the board concerning the
feasibility and advisability of developing a “plan for gifted education” that would qualify
for State funding.

Eligibility to participate in the gifted program shall not be conditioned upon race, religion,
sex, disability, or any factor other than the student’s identification as gifted or talented
learner.

The School Board will monitor this program’s performance by meeting periodically with
the Superintendent or designee to determine and/or review the indicators and data that
evidence whether the educational program for gifted and talented learners is
accomplishing its goals and objectives and is otherwise in compliance with this policy.
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Accelerated Placement Program 6:135

Accelerated Placement Program

The District provides an Accelerated Placement Program (APP). The APP advances
the District’s goal of providing educational programs with opportunities for each student
to develop to his or her maximum potential. The APP provides an educational setting
with curriculum options usually reserved for students who are older or in higher grades
than the student participating in the APP. APP options include, but may not be limited
to: (a) accelerating a student in a single subject; (b) other grade-level acceleration; and
(c) early entrance to kindergarten or first grade. Participation in the APP is open to all
students who demonstrate high ability and who may benefit from accelerated
placement. It is not limited to students who have been identified as gifted and

talented. Eligibility to participate in the District’'s APP shall not be conditioned upon the
protected classifications identified in School Board policy 7:10, Equal Educational

Opportunities, or any factor other than the student’s identification as an accelerated
learner.

The Superintendent or designee shall implement an APP that includes:

1. Decision-making processes that are fair, equitable, and involve multiple
individuals, e.g. District administrators, teachers, and school support
personnel, and a student’s parent(s)/guardian(s);

2. Notification processes that notify a student’s parent(s)/guardian(s) of a decision
affecting a student’s participation in the APP; and

3. Assessment processes that include multiple valid, reliable indicators.

The Superintendent or designee shall annually notify the community,
parent(s)/guardian(s), students, and school personnel about the APP, the process for
referring a student for possible evaluation for accelerated placement, and the methods
used to determine whether a student is eligible for accelerated placement, including
strategies to reach groups of students and families who have been historically
underrepresented in accelerated placement programs and advanced coursework.
Notification may: (a) include varied communication methods, such as student
handbooks and District or school websites; and (b) be provided in multiple languages,
as appropriate.
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Instruction 6:145

Migrant Students

The Superintendent will develop and implement a program to address the needs of
migrant children in the District.

This program will include-a-means-to:

1. Identify migrant students and assess their educational and related health and
social needs.

2. Provide a full range of services to migrant students through appropriate local,
State and federal educational programs, including applicable Title | programs,
special education, gifted education, vocational education, language programs,
counseling programs, and elective classes.

3. Provide migrant children with full and appropriate opportunities to meet the same
challenging State academic standards statewide-assessment standards that all
children are expected to meet.

4. Provide, to the extent feasible:

a. Advocacy and outreach programs to migrant children and their
families, including helping such children and families gain access to
other education, health, nutrition, and social services,

b. Professional development programs, including mentoring, for District

staff,

Family literacy programs,

The integration of information technology into educational and related

programs, and

e. Programs to facilitate the transition of secondary school students to
postsecondary education or employment.

Qo

5. Provide programs, activities, and procedures for the engagement of

parents/guardians and family members of migrant students in an understandable
format and language.

Migrant Education Program for Parents/Guardians and Family Member Engagement
Parents/guardians and family members of migrant students will be involved in and

regularly consulted about the development, implementation, operation, and evaluation
of the migrant program.

Parents/guardians and family members of migrant students will receive instruction
regarding their role in improving the academic achievement of their children.
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Instruction 6:160

English Learners

The District offers opportunities for resident English Learners to achieve at high levels in
academic subjects and to meet the same challenging State academic standards that all
children are expected to attain meet. The Superintendent or designee shall develop
and maintain a program for English Larguage Learners that will:

1. Assist all English Learners to achieve English proficiency, facilitate effective
communication in English, and encourage their full participation in school
activities and programs as well as promote participation by the parents/guardians
of English Learners.

2. Appropriately identify students with limited English language proficiency.

3. Comply with State law regarding the Transitional Bilingual Educational Program
(TBE) or Transitional Program of Instruction (TPI) whichever is applicable.

4. Comply with any applicable State and federal requirements for the receipt of
grant money for English Learners and programs to serve them.

5. Determine the appropriate instructional program and environment for English
Learners.

6. Annually assess the English proficiency of English Learners and monitor their
progress in order to determine their readiness for a mainstream classroom
environment.

7. Include English Learners, to the extent required by State and federal law, in the
District's student assessment program to measure their achievement in
reading/language arts and mathematics.

8. Provide information to the parents/guardians of English Learners about: (a) the
reasons for their child’s identification, (b) their child’s level of English proficiency,
(c) the method of instruction to be used, (d) how the program will meet their
child's needs, (e) how the program will specifically help their child learn English
and meet age-appropriate academic achievement standards for grade promotion
and graduation (f) specific exit requirements of the program, (g) how the program
will meet their child’s individualized education program, if applicable, and (h)
information on parent/guardian rights. Parents/guardians will be regularly
apprised of their child’s progress and involvement will be encouraged.

Parent Involvement

Parents/guardians of English Learners will be informed how they can: (1) be involved in
the education of their children, and (2) be active participants in assisting their children to
attain English proficiency, achieve at high levels within a well-rounded education, and
meet the challenging state academic standards expected of all students; and (3)
participate and serve on the District’s Transitional Bilingual Education Programs Parent
Advisory Committee.
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Instruction 6:170

Title | Programs

The Superintendent or designee shall pursue funding under Title |, Improving the
Academic Achievement of the Disadvantaged, of the Elementary and Secondary
Education Act, to supplement instructional services and activities in order to improve the
educational opportunities of educationally disadvantaged or deprived children.

All District schools, regardless of whether they receive Title | funds, shall provide
services that, taken as a whole, are substantially comparable. Teachers,
administrators, and other staff shall be assigned to schools in a manner that ensures
equivalency among the District’s schools. Curriculum materials and instructional

supplies shall be provided in a manner that ensures equivalency among the District’s
schools.

Title | Parent and Family Engagement

The District maintains programs, activities, and procedures for the engagement of
parents/guardians and families of students receiving services, or enrolled in programs,
under Title |. These programs, activities, and procedures are described in District-level
and School-level compacts.

District-Level Parent and Family Level Engagement Compact

The Superintendent or designee shall develop a District-Level Parent and Family
Engagement Compact according to Title | requirements. The District-Level
Parent and Family Engagement Compact shall contain: (1) the District's
expectations for parent and family engagement, (2) specific strategies for
effective parent and family engagement activities to improve student academic
achievement and school performance, and (3) other provisions as required by
federal law. The Superintendent or designee shall ensure that the Compact is
distributed to parents/guardians of students receiving services, or enrolled in
programs, under Title I.

School-Level Parent and Family Engagement Compact

Each Building Principal or designee shall develop a School-Level Parent and
Family Engagement Compact according to Title | requirements. This School-
Level Parent and Family Engagement Compact shall contain: (1) a process for
continually involving parents/guardians in its development and implementation,
(2) how parents/guardians, the entire school staff, and students share the
responsibility for improved student academic achievement, (3) the means by
which the school and parents/guardians build and develop a partnership to help
children achieve the State's high standards, and (4) other provisions as required
by federal law. Each Building Principal or designee shall ensure that the
Compact is distributed to parents/guardians of students receiving services, or
enrolled in programs, under Title I.
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Instruction 6:235

Access to Electronic Networks

Electronic networks—including-the-Internet: are a part of the District's instructional
program and serve to promote educational excellence by facilitating resource sharing,
innovation, and communication.

The term electronic networks include all the District’s technology resources, including,
but not limited to:
1. The District's local-area networks, including wireless networks (Wi-Fi), District-
issued Wi-Fi hotspots, and any District servers or other networking infrastructure;
2. Access to the Internet or other online resources via the District’'s networks or to
any District-issued online account from any computer or device, regardless of
location;
3. District-owned or District-issued computers, laptops, tablets, phones, or similar
devices.

The Superintendent shall develop an implementation plan for this policy and appoint
system administrator(s).

The School District is not responsible for any information that may be lost or damaged,
or become unavailable when using the network, or for any information that is retrieved
or transmitted via the Internet. Furthermore, the District will not be responsible for any
unauthorized charges or fees resulting from access to the Internet.

Curriculum and Appropriate On-line Behavior

The use of the District’s electronic networks shall: (1) be consistent with the curriculum
adopted by the District as well as the varied instructional needs, learning styles,
abilities, and developmental levels of the students, and (2) comply with the selection
criteria for instructional materials and library resource center materials. As required by
federal law and Board policy 6:60, Curriculum Content, students will be educated about
appropriate on-line behavior, included but not limited to: (1) interacting with individuals
on social networking websites and in chat rooms, and (2) cyber-bullying awareness and
response. Staff members may, consistent with the Superintendent’s implementation
plan, use the Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for
general use.

Acceptable Use

All use of the District's electronic networks must be: (1) in support of education and/or
research, and be in furtherance of the goals stated herein, or (2) for a legitimate school
business purpose. Use is a privilege, not a right. Users of the District's electronic
networks have Students-and-staffmembers-have no expectation of privacy in any
material that is stored, transmitted, or received via the District’s electronic networks e
District-computers. General rules for behavior and communications apply when using
electronic networks. The District's administrative procedure, Acceptable Use of the
District’'s Electronic Networks, contains the appropriate uses, ethics, and protocol.
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Electronic communications and downloaded material, including files deleted from a
user’s account but not erased, may be monitored or read by school officials.

Internet Safety

Technology protection measures shall be used on each District computer with Internet
access. They shall include a filtering device that protects against internet access by
both adults and minors to visual depictions that are: (1) obscene, (2) pornographic, or
(3) harmful or inappropriate for students, as defined by federal law and as determined
by the Superintendent or designee. The Superintendent or designee shall enforce the
use of such filtering devices. An administrator, supervisor, or other authorized person
may disable the filtering device for bona fide research or other lawful purpose, provided
the person receives prior permission from the Superintendent or system administrator.
The Superintendent or designee shall include measures in this policy’s implementation
plan to address the following:

1. Ensure staff supervision of student access to online electronic networks,

2. Restrict student access to inappropriate matter as well as restricting access to
harmful materials,

3. Ensure student and staff privacy, safety, and security when using electronic
communications,

4. Restrict unauthorized access, including “hacking” and other unlawful activities,
and

5. Restrict unauthorized disclosure, use, and dissemination of personal
identification information, such as, names and addresses.

Authorization for Electronic Network Access

Each staff member must sign the Authorization for Access to the District’s Electronic
Networks as a condition for using the District’s electronic network. Each student and his
or her parent(s)/guardian(s) must sign the Authorization before being granted
unsupervised use.

All users of the District's computers to access the Internet shall maintain the
confidentiality of student records. Reasonable measures to protect against
unreasonable access shall be taken before confidential student information is loaded
onto the network.

The failure of any student or staff member to follow the terms of the District's
administrative procedure, Acceptable Use of the District’s Electronic Networks, or this
policy, will result in the loss of privileges, disciplinary action, and/or appropriate legal
action.
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Instruction 6.255

Assemblies and Ceremonies

Assemblies must be approved by the Superintendent or designee and be consistent
with the District's educational objectives.

The District shall not endorse or otherwise promote invocations, benedictions, and
group prayers at any school assembly, ceremony, or other school-sponsored activity.
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Instruction 6:260

Complaints About Curriculum, Instructional Materials, and Programs

Parents/guardians have the right to inspect any instructional material used as part of
their child’s educational curriculum pursuant to School Board policy 7:15, Student and
Family Privacy Rights.

Persons who believe that curriculum, instructional materials, or programs violate rights
guaranteed by any law or Board policy should file a complaint using Board policy 2:260,
Uniform Grievance Procedure. Persons with suggestions or complaints about
curriculum, instructional materials, ard or programs should complete a Curriculum
Objection form and%er—use—the—Umiepm—Gnevanee—P;eeedwe A parent/guardian may
request that his/her child be exempt from using a particular instructional material or
program by completing a Curriculum Objection form.
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Instruction 6:340

Student Testing and Assessment Program

The District student assessment program provides information for determining individual
student achievement and instructional needs, curriculum and instruction effectiveness,
and school performance measured against District student learning objectives and
statewide norms.

The Superintendent or designee shall manage the student assessment program that, at
a minimum:

1. Administers to students all standardized assessments required by the lllinois
State Board of Education (ISBE) and/or any other appropriate assessment
methods and instruments, including norm and criterion-referenced achievement
tests, aptitude tests, proficiency tests, and teacher-developed tests.

2. Informs students of the timelines and procedures applicable to their participation
in every State assessment.

3. Provides each student’s parents/guardians with the results or scores of each
state assessment and an evaluation of the student’s progress. See Policy 6:280,
Grading and Promotion.

4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by
the District and reported, along with other information, on the District’s annual report
card. All reliable assessments administered by the district and scored by entities
outside of the district must be (1) reported to ISBE on its form by the 30" day of each
school year, and (2) made publicly available to parents/guardians of students. Board
Policy 7:340, Student Records, and its implementing procedures govern record keeping
and access issues.
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