Instruction Sheet

TASB Localized Policy Manual Update 122

Robstown ISD

_Codo Tvpo Action To Be Taken Noto
ATTN (NOTE) No policy enclosed See explanatory note
CQB (LOCAL) Replace policy Revised poficy
CSA (LOCAL) ADD palicy Seo explanatory note
(2] (LOCAL) Replace policy Revised policy
DP (LOCAL) No policy enclosed Ses explanatory note
EHB (LOCAL) Replace policy Revised palicy
EHBC (LOCAL) Replace paticy Revised policy
EHBCA (LOCAL) ADD policy Sea explanatory note
EIC (LOCAL) No policy enclosed See explanatory note
FEA (LOCAL) Replace policy Reviged policy
FFAC (LOCAL) Replace policy Revised pelicy
FFB (LOCAL) Replace policy Revised policy
FL (LOCAL) Replace poticy Revised policy




Policy Service

(LOCAL) Policies Packet

For your convenience, this file contains only the local policies from your school district's
TASB update packet.

What is in this packet?

e Instruction sheet for recommended (LOCAL) policies

e Explanatory Notes for recommended (LOCAL) policies

e Clean copies of recommended (LOCAL) policies

e Annotated (redlined) copies of recommended (LOCAL) policy changes

This is not the full update packet.

To retrieve your district’'s full update packet, log in to Policy Online® and visit My Policy
Manual > Local Manual Updates > Numbered Updates.

What is in the full update packet?
The full update packet contains:

¢ A summary of the overall policy update

e (LEGAL) policies and (EXHIBIT) documents that describe the statutory
framework in which your local policies must operate

s Instructions and Explanatory Notes for every policy change, not just the (LOCAL)
policies

e Guidance on how to:

o Present recommended policy changes to the board

Keep minutes

Notify TASB of board action

Maintain your historical record

Update your administrative regulations

0o O 0 0

Copyright and Disclaimer
© 2023 Texas Association of School Boards, Inc. All rights reserved.

This information is provided for educational purposes only to facilitate a general
understanding of the law or other regulatory matter. This information is neither an
exhaustive treatment on the subject nor is this intended to substitute for the advice of an
attorney or other professional adviser. Consult with your attorney or professional adviser
to apply these principles to specific fact situations.
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Explanatory Notes
TASB Localized Policy Manual Update 122

Robstown I1SD

ATTN(NOTE) GENERAL INFORMATION ABOUT THIS UPDATE

Please note:

Changes at Update 122 are based almost exclusively on legislation from the 88th Regular Legislative
Session.

Unless otherwise noled, references lo legislative bills throughout these explanatory notes refer to Senate
Bills (SB) or House Bills (HB) from the 88th Regular Legislative Session. All referenced bills have already
gone into effect unless otherwise noted.

Each regular legislative session, legislation is passed that makes nonsubstantive addilions, revisions, or
corrections o existing statutes. HB 4595 was passed for this purpose in the 88lh Regular Legislative Ses-
sion. Minor nonsubstantive changes throughout Update 122 resull from HB 4595 and are not otherwise
mentioned in the explanatory notes.

For more information about the bills mentioned throughout and other changes from the 88th Legislative
Session, download the free 2023 Legislative Summary for TASB Members PDF from the TASB store.

The Local Policy Overview for Update 122, available with your Update 122 malerials under Local Manua!
Updates on Policy Online® (TASB login required), provides a general, high-level overview of the changes
to the local policies included in the update. Legal policies provide the legal framework for key areas
of district operations and are not adopted by the board.

Changes to the policy manual based on bills from the special called sessions will be included in Update
123

CQB(LOCAL) TECHNOLOGY RESOURCES: CYBERSECURITY

Based on the new notification requirements imposed by SB 271, the security breach notification provi-
sions have been revised to include security incidents.

CSA(LOCAL) FACILITY STANDARDS: SAFETY AND SECURITY

This new local policy on facility safety and security includes recommended provisions addressing audits
of building access control to comply with the commissioner's new school safety rules for facilities, effec-
tive May 31, 2023.

DC(LOCAL) EMPLOYMENT PRACTICES

HB 1789 creales a nepotism exception for hiring bus drivers, regardless of county population, if the board
approves employment. We recommend adding a note referring to DBE(LEGAL) (concerning nepotism) {o
this policy that delegates hiring authority for noncontractual employees to the superintendent as a re-
minder of the special requirements related lo this nepotism exception for bus drivers.

The Legal Issues in Update 122 memo describes common legal concerns and best practices specific to
this policy's topic.

DP(LOCAL) PERSONNEL POSITIONS

SB 763 authorizes districts to employ chaplains or accepl! chaplains as volunteers o provide support, ser-
vices, and programs for students as assigned by the board. These provisions apply beginning with the
2023-24 school year. While your district currently may allow chaplains along with other visitors or volun-
teers on campus, SB 763 requires each board to take a record vote not later than six months after the ef-
fective date, September 1, 2023, on whether to adopt a policy authorizing a campus to employ or accept
as a volunteer a chaplain. To facilitate this record vote, TASB Policy Service sent a draft resolution with
the 2023 Posl-Legislative Policy Changes Policy Alert, available in the Policy Online® Governance and
Management Library (TASB login required), for consideration by the board between September 1, 2023,
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Explanatory Notes
TASB Localized Policy Manual Update 122

Robstown ISD

and March 1, 2024. If the board approves the option to adopt a policy to autharize district campuses to
employ or accept as a volunteer a chaplain, send your TASB policy consultant a copy of the resolution for
TASB to update the district's DP(LOCAL) policy to reflect the board's decision. If the board would prefer
only to accepl chaplains as volunteers like other district or campus volunteers, contact your policy consul-
tant for assistance with language at GKG(LOCAL).

EHB(LOCAL) CURRICULUM DESIGN: SPECIAL PROGRAMS

New provisions are recommended to comply with HB 3928, which requires the board lo adopt and imple-
ment a policy requiring the dislrict to comply with all rules and standards adopted by the SBOE and guid-
ance published by the commissioner lo implement the program to tesl students for dyslexia and related
disorders.

EHBC(LOCAL) SPECIAL PROGRAMS: COMPENSATORY SERVICES AND INTENSIVE
PROGRAMS

Provisions on accelerated instruction have been moved to EHBCA(LOCAL) (see below) to align with the
legal policy created at that code in Update 121.

Your locally developed crileria regarding eligibility for compensatory education services have been re-
tained at this policy code.

The Legal Issues in Update 122 memo describes common legal concerns and best practices specific to
this policy's topic.

EHBCA(LOCAL) COMPENSATORY SERVICES AND INTENSIVE PROGRAMS:
ACCELERATED INSTRUCTION

This local policy has been recoded from EHBC(LOCAL) to align with EHBCA(LEGAL) created in Update
121. HB 1416 made several changes to the requirements for acceleraled instruction. Recommended
changes to this local palicy reflect that a parent's ability to requesl a particular teacher afier a student fails
to perform satisfactorily on a state assessment is no longer limited to students in grades 3, 5, and 8.
Other changes delete references to the accelerated learning committee, which has been eliminated. A
district now must develop an accelerated learning plan for certain students, and parents still may file a
complaint about the plan in accordance with FNG.

EIC(LOCAL) ACADEMIC ACHIEVEMENT: CLASS RANKING

HB 3803 permits parents 1o elect to have their student repeat a high school course in which the student
was enrolled during the previous school year unless the district determines the student has met all re-
quirements for graduation. Absent local policy, TEA guidance provides that the original passing grade
must be retained.

Contact your policy consultant for assistance with policy language that reflects the district's option regard-
ing the use of grades from retaken courses in the calculation of class rank and on the transcript.

FEA(LOCAL) ATTENDANCE: COMPULSORY ATTENDANCE

SB 68 allows a district to excuse a student from attending school for career investigation days to visit a
professional's workplace during the student's junior and senior years to determine the student's interest in
a career in the professional's field. Districts that choose to excuse students for absences to visit a profes-
sional's workplace to explore a career in that professional's field must adopt a policy to determine when
an absence will be excused for this purpose and a procedure to verify the visit. A new provision offered
for the board's consideralion at Career Investigation permits such absences for the maximum amount al-
lowed in law — up lo two days during a student's junior year and up to two days during the student's se-
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Robstown ISD

nior year. Contact your policy consultant for revisions if the district will allow fewer excused absences or
will not allow any excused absences for this purpose.

The Legal Issues in Update 122 memo describes common legal concerns and best practices specific to
this policy's topic.

FFAC(LOCAL) WELLNESS AND HEALTH SERVICES: MEDICAL TREATMENT

Recommended revisions to this policy are based on SB 628, which requires a district to adopt a policy re-
garding maintenance, administration, and disposal of opioid antagonists at each campus that serves stu-
dentls in grades 6 through 12. Contact the district's policy consultant if your district will implement this pol-
icy at campuses serving students in grades below 6.

The Legal Issues in Update 122 memo describes common legal concerns and best practices specific to
this policy's topic.

FFB(LOCAL) STUDENT WELFARE: CRISIS INTERVENTION
Recommended revisions to this local policy on crisis intervention include the following:

« In accordance with HB 3, provisions have been added at Student Reports to require each campus to
establish a clear procedure for students to report concerning behavior by another student.

s Revisions at Employee Confidentiality are based on SB 1720 and allow employees who report a po-
tential threat to elect to keep their identities confidential.
FL(LOCAL) STUDENT RECORDS

HB 1416 repeals provisions related to accelerated learning committees. The references to the acceler-
ated learning commitiee have been replaced with references lo the accelerated education plan that now
must be created for cerain students who fail to perform satisfaclorily on slate assessments.

The Legal Issues in Update 122 memo describes common legal concerns and best practices specific 1o
this policy's topic.
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(LOCAL) Policy Comparisons

These documents are generated by an automated process that compares the updated
policy to the current policy as found in TASB records.

In this packet, you will find:

e Pdlicies being recommended for revision (annotated)

e« New policies (not annotated)

¢ Policies recommended for deletion (annotated in PDF; not shown in Word)
Annotations are shown as follows:

« Deletions are in a red strike-through font: deleied text,

o Additions are in a blue, bold font: new texi.

e Blocks of text that were moved without changes are shown in green, with double
underline and double strike-through formatting to distinguish the text's new
placement from its original location: movediext becomes moved texl,

« Revision bars appear in the right margin to show sections with changes.

Note:  While the annotation software competently identifies simple changes, large or
complicated changes—as in an extensive rewrite—may be more difficult to
follow. In addition, TASB's recent changes to the policy templates to facilitate
accessibility sometimes make formatting changes appear tracked, even though
the text remains the same.

For further assistance in understanding policy changes, please refer to the explanatory
notes in your Localized Policy Manual update packet or contact your policy consultant.

Contact: School Districts and
Education Service Centers Community Colleges
policy.service@lasb.org colleges@tasb.org

800.580.7529 800.580.1488




Robstown I1SD

L TASB RECOMMENDATION

TECHNOLOGY RESOURCES caB

CYBERSECURITY (LOCAL)

Plan The District shall develop a cybersecurity plan to secure the Dis-
trict’s cyberinfrastructure against a cyberattack or any other cyber-
security incidents, determine cybersecurity risk, and implement ap-
propriate mitigation planning.

Coordinator The Superintendent shall designate a cybersecurity coordinator.
The cybersecurity coordinator shall serve as the liaison between
the District and the Texas Education Agency in cybersecurity mat-
ters.

Training The Board delegates to the Superintendent the authority to:

Security Breach
Notifications

1 Determine the cybersecurity training program to be used in
the District;

2. Verify and report compliance with training requirements in ac-
cordance with guidance from the Department of Information
Resources; and

3. Remove access to the District's computer systems and data-
bases for noncompliance with training requirements as appro-
priate.

The District shall complete periodic audits to ensure compliance
with the cybersecurity training requirements.

Upon d:scoverlng or recewmg notmcatlon of a breach of system se-
curity or a secunty incids e , the District shall dis-
close the breach or int i to affecled persons or entities in ac-
cordance with the time frames established by law. The District shall
give notice by using one or more of the following methods:

1. Written notice.

2. Email, if the District has email addresses for the affected per-
sons.

3. Conspicuous posting on the District's websites.
4.  Publication through broadcast media.

The District shall disclose a breach or 1o involving sensitive,
protected, or confidential student information as required by law.

DATE ISSUED: 11/42/2024.21, 2024 ADORTEDR:Adopied 1 of 1

UPDATE #181.
CQB(LOCAL)-A



- By ot AR e T SR RN Gl AR . A Deibe Wi LR Lt % et . G TPl @ Vet ol 3w o Saia R el 3 A e

Robstown ISD CURRENT POLICY
178909

TECHNOLOGY RESOURCES caB
CYBERSECURITY (LOCAL)

Plan The District shall develop a cybersecurity plan to secure the Dis-
trict's cyberinfrastructure against a cyberattack or any other cyber-
security incidents, determine cybersecurity risk, and implement ap-
propriate mitigation planning.

Coordinator The Superintendent shall designate a cybersecurity coordinator.
The cybersecurity coordinator shall serve as the liaison between
the District and the Texas Education Agency in cybersecurity mat-
ters.

Training The Board delegates to the Superintendent the authority to:

1. Determine the cybersecurity training program to be used in
the District;

2. Verify and report compliance with training requirements in ac-
cordance with guidance from the Department of information
Resources; and

3. Remove access to the District's computer systems and data-
bases for noncompliance with training requirements as appro-
priate.

The District shall complete pericdic audits to ensure compliance
with the cybersecurity training requirements.

Security Breach Upon discovering or receiving notification of a breach of system se-

Notifications curity, the District shall disclose the breach to affected persons or
entities in accordance with the time frames established by law. The
District shall give notice by using one or more of the following
methods:

1. Wiitten notice.

2. Email, if the District has email addresses for the affected per-
sons.

3. Conspicuous posting on the District's websites.
4. Publication through broadcast media.

The District shall disclose a breach involving sensitive, protected,
or confidential student information as required by iaw.

DATE ISSUED: 11/12/2021 ADOPTED: 10f1
UPDATE 118
CQB(LOCAL)-A



Robstown ISD

TASB RECOMMENDATION TO ADD

178909 POLICY
FACILITY STANDARDS ; CSA
SAFETY AND SECURITY (LOCAL)

Building Access
Control

Audits of building access control shall include weekly inspections
of instructional facilities during school hours to certify all exterior
doors are, by default, set to closed, latched, and locked status and
cannot be opened from the outside without a key.

The Superintendent shall ensure that the findings of the weekly in-
spections are:

1. Reported to the District safety and security committee; and

2. Reported to the campus principal or lead administrator of the
instructional facility to ensure awareness of any deficiencies
identified.

The campus principal or lead administrator shall assign appropriate
staff to take action to reduce the likelihood of similar deficiencies in
the future.

The results of the weekly reports shall be kept for review as part of
the required safety and security audit.

The District's building access control procedures shall not be inter-
preted as discouraging parents or guardians who have been
properly verified as authorized visitors from visiting their student's
campus. [See GKC]

DATE ISSUED: 11/21/2023 Adopted: 10of1

UPDATE 122
CSA(LOCAL)-A



Raobstown ISD
178909

TASB RECOMMENDATION

EMPLOYMENT PRACTICES DC

Personnel Duties

Posting Vacancies

Hiring Relatives

Applications

Employment of
Contractual
Personnel

Employment of
Noncontractual
Personnel

Employment

(LOCAL)

The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors

The Superintendent or designee shall establish guidelines for ad-
vertising employment opportunities and posting notices of vacan-
cies. These guidelines shall advance the Board's commitment to
equal opportunity employment and to recruiting well-qualified can-
didates. Current District employees may apply for any vacancy for
which they have appropriate qualifications.

A District employee with responsibility for recommending appli-
cants for employment shall not recommend for employment any
person related to himself or herself within the third degree by blood
or marriage.

All applicants shall complete the application form supplied by the
District. Information on applications shall be confirmed before a
contract is offered for a contractual position and before hiring or as
soon as possible thereafter for a noncontractual position.

[For information related to the evaluation of criminal history rec-
ords, see DBAA]

The Superintendent has sole authority to make recommendations
to the Board regarding the selection of contractual personnel.

The Board retains final authority for employment of contractual per-
sonnel. From May 1 to September 1, however, the Board delegates
to the Superintendent th&i =1 authority to employ classroom teach-
ers. The Superintendent shall inform the Board of any persons
hired under this authority.

[See DCA, DCB, DCC, and DCE as appropriate]

Note For employiment of a bus dnver related o a Board men

ar or the Supenntengen see DBEILEGAL

The Board delegates to the Superintendent final authority to em-

ploy and dismiss noncontractual employees on an at-will basis.
[See DCD]

No District employee shall assist another employee of the District

Assistance or of any school district in obtaining a new job if the employee

Prohibited knows, or has probable cause to believe, that the other employee
engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors' Code of Ethics.]

DATE ISSUED a,zQa'&ozf 212027 ADORFER:Adopten 10f 1

LDU-2022.04UF

DC(LOCAL)-X

D
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Robstown ISD
178909

CURRENT POLICY

EMPLOYMENT PRACTICES DC

Personnel Duties

Posting Vacancies

Hiring Relatives

Applications

Employment of
Contractual
Personnel

Employment of

(LOCAL)

The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

The Superintendent or designee shall establish guidelines for ad-
vertising employment opportunities and posting notices of vacan-
cies. These guidelines shall advance the Board’s commitment to
equal opportunity employment and to recruiting well-qualified can-
didates. Current District employees may apply for any vacancy for
which they have appropriate qualifications.

A District employee with responsibility for recommending appli-
cants for employment shall not recommend for employment any
person related to himself or herself within the third degree by blood
or marriage.

All applicants shall complete the application form supplied by the
District. Information on applications shall be confirmed before a
contract is offered for a contractual position and before hiring or as
soon as possible thereafter for a noncontractual position.

[For information related to the evaluation of criminal history rec-
ords, see DBAA.]

The Superintendent has sole authority to make recommendations
to the Board regarding the selection of contractual personnel.

The Board retains final authority for employment of contractual per-
sonnel. From May 1 to September 1, however, the Board delegates

- to the Superintendent the authority to employ classrcom teachers.

The Superintendent shall inform the Board of any persons hired
under this authority.

[See DCA, DCB, DCC, and DCE as appropriate]
The Board delegates to the Superintendent final authority to em-

Noncontractual ploy and dismiss noncontractual employees on an at-will basis.

Personnel [See DCD]

Employment No District employee shall assist another employee of the District

Assistance or of any school district in obtaining a new job if the employee

Prohibited knows, or has probable cause to believe, that the other employee
engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors’ Code of Ethics.]

DATE ISSUED: 5/20/2022 ADOPTED: 1of1

LDU 2022.04

DC(LOCAL)-X
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Robstown ISD
178909

CURRICULUM DESIGN
SPECIAL PROGRAMS

Dyslexia and Related
Disorders

TASB RECOMMENDATION

EHB
(LOCAL)

In accordance with administrative procedures, the District shall pro-
vide regular training opportunities for teachers of students with dys-
lexia that include new research and practices for educating stu-
dents with dyslexia.

DATE ISSUED: 611/21/20222023 ADORTED:Adopted 1 of 1

UPDATE 118122
EHB(LOCAL)-A



Robstown ISD CURRENT POLICY
178909

CURRICULUM DESIGN EHB
SPECIAL PROGRAMS (LOCAL)

In accordance with administrative procedures, the District shall pro-
vide regular training opportunities for teachers of students with dys-
lexia that include new research and practices for educating stu-
dents with dyslexia.

DATE ISSUED: 6/21/2022 ADOPTED: 10f 1
UPDATE 119
EHB(LOCAL)-A
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Robstown I1SD

TASB RECOMMENDATION

178909

SPECIAL PROGRAMS EHBC

COMPENSATORY SERVICES AND INTENSIVE PROGRAMS (LOCAL)
Eashstudentwhe has-been-identified-as-being-at-risk-of-drepping
sut-ol-sehool-who-is-nel-pederming-at-grade-level-erwhe-did-nat
padomm-satisfastenly-ona-stale-mandaled assessmentshall-be
provided-accelerated-and/er compensatery-educational sepvices.

Accelerated The District-shall-provide-aceelerated-instruction-in-acsordance

Instruction with-aw-if-a-student-fails te-pedorm-satisfactorily-on-a-state-man-
dated-assessrment

Acscelerated When-astudent-failsto pedarm-satsiasionlyon-a-math-oi-reading

Learning-Committee  sigle-mandated-assessmentingrades-3.-5,0r 8-an-accalerated

Definition of At-Risk

learming-commitiee-shall-developa-wrtten cdusational planinas-
cordance-with-law—-a parent requests-that the student-be as-
signed-lo-a-particularteasher the following-school yearthe request
shall-be-addressed-in-accerdanse-with-the-District's-administrative
procaduras.

A-parent-complaintabout-the-conlent or-implamentation-et the-edu-
catienal-plan-shall-be-filed-in-assordance-with- FNG.

In addition to the criteria stated in EHBC(LEGAL), the District shall
identify as eligible for compensatory/accelerated services students
wha:

1. Are identified as likely not to be promoted to the next grade
level because they have not met District standards or policies
for academic achievement or have not demonstrated profi-
ciency of the subject matter for the course or grade level; or

2. Have failed to successfully master 70 percent of the Texas
Essential Knowledge and Skills taught during any given re-
porting period.

DATE ISSUED: 11/32282421/2023 Adopted: 10f1

UPDATE 18122
EHBC(LOCAL)-X




Robstown ISD CURRENT POLICY

178809 S

SPECIAL PROGRAMS EHBC

COMPENSATORY SERVICES AND INTENSIVE PROGRAMS (LOCAL)
Each student who has been identified as being at risk of dropping
out of school, who is not performing at grade level, or who did not
perform satisfactorily on a state-mandated assessment shall be
provided accelerated and/or compensatory educational services.

Accelerated The District shall provide accelerated instruction in accordance

Instruction with law if a student fails to perform satisfactorily on a state-man-
dated assessment.

Accelerated When a student fails to perform satisfactorily on a math or reading

Learning Committee

state-mandated assessment in grades 3, 5, or 8, an accelerated
learning committee shall develop a written educational plan in ac-
cordance with law. If a parent requests that the student be as-
signed to a particular teacher the following school year, the request
shall be addressed in accordance with the District's administrative
procedures.

A parent complaint about the content or implementation of the edu-
cational plan shall be filed in accordance with FNG.

Definition of At-Risk  In addition to the criteria stated in EHBC(LEGAL), the District shall
identify as eligible for compensatory/accelerated services students
who:

1. Are identified as likely not to be promoted to the next grade
level because they have not met District standards or policies
for academic achievement or have not demonstrated profi-
ciency of the subject matter for the course or grade level; or

2. Have failed to successfully master 70 percent of the Texas
Essential Knowledge and Skills taught during any given re-
porting period.

DATE ISSUED: 11/12/2021 Adopted: 10of1

UPDATE 118

EHBC(LOCAL)-X



Robstown 1SD TASB RECOMMENDATION TO ADD

178909 POLICY

COMPENSATORY SERVICES AND INTENSIVE PROGRAMS EHBCA
ACCELERATED INSTRUCTION (LOCAL)

Accelerated
Instruction

Parent Request

Accelerated
Education Plan

Each student who has been identified as being at risk of dropping
out of school, who is not performing at grade level, or who did not
perform satisfactorily on a state-mandated assessment shall be
provided accelerated and/or compensatory educational services.

The District shall provide accelerated instruction in accordance
with law if a student fails to perform satisfactorily on a state-man-
dated assessment.

If a student fails to perform satisfactorily on a state-mandated as-
sessment, a parent's request that the student be assigned to a par-
ticular teacher the following school year shall be addressed in ac-
cordance with the District's administrative procedures.

Appropriate District staff shall develop an accelerated education
plan for a student who fails to perform satisfactorily on the same
state-mandated assessment for two or more consecutive years.

A parent complaint about the content or implementation of the ac-
celerated education plan shall be filed in accordance with FNG.

DATE ISSUED: 11/21/2023 Adopted: 1 of 1

UPDATE 122
EHBCA(LOCAL)-A



Robstown ISD

st TASB RECOMMENDATION
ATTENDANCE FEA
COMPULSORY ATTENDANCE (LOCAL)

Excused Absences

Higher Education
Visits

Armed Services
Enlistment

Early Voting or
Election Clerk

Learner or Driver's
License

Withdrawal for
Nonattendance

Students Attending
Homeschools

Students in violation of the compulsory attendance law shall be re-
ported to the District attendance officer, who may institute court ac-
tion as provided by law.

In addition to excused absences required by law, the District shall

excuse absences for the following purposes. A student shall be re-
quired to submit verification of these absences in accordance with
administrative regulations.

The District shall excuse a student for up to two days during the
student’s junior year and up to two days during the student's senior
year {o visit an accredited institution of higher education.

The District shall excuse a student 17 years of age or older for up
to four days during his or her enrollment in high school for activities
related to pursuing enlistment in a branch of the U.S. Armed Ser-
vices or Texas National Guard.

The District shall excuse a student for up to two days per school
year to serve as an early voting or election clerk.

The District shall excuse a student 15 years of age or older for one
day during his or her enrollment in high school for each of the fol-
lowing:

e  Visiting a driver's license office to obtain a learner license; or
e  Visiting a driver's license office to obtain a driver's license.
[For extracurricular activity absences, see FM.]

The District may initiate withdrawal of a student under the age of
19 for nonattendance under the following conditions:

1 The student has been absent 15 consecutive school days;
and

2.  Repeated efforts by the attendance officer and/or principal to
locate the student have been unsuccessful.

[For District-initiated withdrawal of students 19 or older, see
FEA(LEGAL).]

Students who are homeschooled are exempt from the compulsory
attendance law to the same extent as students enrolled in other
private schools.

DATE ISSUED: 11/42/202421/2023 ADORIER:Adopled 10f 2

UPDATE 418122
FEA(LOCAL)-A



Robstown ISD

178909
ATTENDANCE FEA
COMPULSORY ATTENDANCE (LOCAL)
Adequate documentation of homeschooling for withdrawal shall
consist of either a statement of withdrawal in accordance with
FD(LOCAL) indicating the date homeschooling began, or a signed
and dated letter from a parent or guardian indicating that his or her
child is being homeschooled and the date the homeschooling be-
gan.
The District may request from a parent or guardian a letter of as-
surance that a child is being educated using a curriculum designed
to meet basic education goals of reading, spelling, grammar, math-
ematics, and a study of good citizenship.
Enforcing If & parent or guardian refuses to submit a requested statement or
Compulsory letter, or if the District has evidence that a school-aged child is not
Attendance being homeschooled within legal requirements, the District may in-
vestigate further and, if warranted, shall pursue legal action to en-
force the compulsory attendance law.
DATE ISSUED: 11/42/202421/2023 ARORTEDR:Adopted 2 of 2
UPDATE #8122
FEA(LOCAL)-A
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Robstown ISD CURRENT POLICY

178809

ATTENDANCE FEA

COMPULSORY ATTENDANCE (LOCAL)
Students in violation of the compulsory attendance law shall be re-
ported to the District attendance officer, who may institute court ac-
tion as provided by law.

Excused Absences In addition to excused absences required by law, the District shall
excuse absences for the following purposes. A student shall be re-
quired to submit verification of these absences in accordance with
administrative regulations.

Higher Education The District shall excuse a student for up to two days during the

Visits student’s junior year and up to two days during the student’s senior
year to visit an accredited institution of higher education.

Armed Services The District shall excuse a student 17 years of age or older for up

Enlistment to four days during his or her enrollment in high school for activities
related to pursuing enlistment in a branch of the U.S. Armed Ser-
vices or Texas National Guard.

Early Voting or The District shall excuse a student for up to two days per school

Election Clerk year to serve as an early voting or election clerk.

Learner or Driver's
License

Withdrawal for
Nonattendance

Students Attending
Homeschools

The District shall excuse a student 15 years of age or older for one
day during his or her enrollment in high school for each of the fol-
lowing:

e  Visiting a driver’s license office to obtain a learner license; or
e  Visiting a driver’s license office to obtain a driver’s license.
[For extracurricular activity absences, see FM.]

The District may initiate withdrawal of a student under the age of
19 for nonattendance under the following conditions:

1 The student has been absent ten consecutive school days;
and

2. Repeated efforts by the attendance officer and/or principal to
locate the student have been unsuccesstul.

[For District-initiated withdrawal of students 19 or older, see
FEA(LEGAL).]

Students who are homeschooled are exempt from the compulsory
attendance law to the same extent as students enrolled in other
private schools.

Adequate documentation of homeschooling for withdrawal shall
consist of either a statement of withdrawal in accordance with
FD(LOCAL) indicating the date homeschooling began, or a signed
and dated letter from a parent or guardian indicating that his or her

DATE ISSUED: 11/12/2021 1of2
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Robstown ISD CURRENT POLICY
178909
ATTENDANCE FEA
COMPULSORY ATTENDANCE (LOCAL)
child is being homeschooled and the date the homeschooling be-
gan.
The District may request from a parent or guardian a letter of as-
surance that a child is being educated using a curriculum designed
to meet basic education goals of reading, spelling, grammar, math-
ematics, and a study of good citizenship.
Enforcing If a parent or guardian refuses to submit a requested statement or
Compulsory letter, or if the District has evidence that a school-aged child is not
Attendance being homeschooled within legal requirements, the District may in-
vestigate further and, if warranted, shall pursue legal action to en-
force the compulsory attendance law.
DATE ISSUED: 11/12/2021 ADOPTED: 20f2
UPDATE 118
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TASB RECOMMENDATION

Robstown ISD

178909
WELLNESS AND HEALTH SERVICES FFAC
MEDICAL TREATMENT (LOCAL)

No employee shall give any student prescription medication, non-
prescription medication, herbal substances, anabolic steroids, or

dietary supplements of any type, except as authorized by this or
other District policy.

Medication Provided  The Superintendent shall designate the employees who are au-
by Parent thorized to administer medication that has been provided by a stu-
dent's parent. An authorized employee is permitted to administer

the following medication in accordance with administrative regula-
tions:

1. Prescription medication in accordance with legal require-
ments.

2. Nonprescription medication, upon a parent's written request,
when properly labeled and in the original container.

3. Herbal substances or dietary supplements provided by the
parent and only if required by the individualized education
program or Section 504 plan for a student with disabilities.

No Medication Fhet xcept as required by lay vided by this policy the Dis-
Provided by District trict shall not purchase medication to administer to a student.
O Antagon I hes provisiaon shall be apph
gr
| I th
| 11 i 1) " |
I e permitle oo ] ! | | il
belicves IS » L it (
-ach apphcable campue N € al least ane ngradual whie
t | tral 1 i
ed i I &
Matntenéance Each -1;)[}“'..[!.‘:!" campus shall nave At least lwo unused unexpired
:".-_«.,-,i,,:,nﬁ; opoid antaqgonist Aoses avalapie
ramng. an
All gpicig antagonsts shall t e 1Y & 2 ‘ it ne stail
easily accessible by ividuals who are authorised and ramnad
o administer an opoig antagonist
The Supenntenaent shall gevelop adminisirative regulations .
irassing acquisiion, mamtenance expiration and dispoasal of ogn
aid antagonists in the Distn a¢ well as reporting,. emplovee (rdan
ng. and emergency notilication requiregments
DATE ISSUED: 1244202011/21/2023 ABORTED:Adopted 10f 2
UPDATE #8127
FFAC(LOCAL)-D




Robstown ISD

178909

WELLNESS AND HEALTH SERVICES FFAC

MEDICAL TREATMENT (LOCAL)

Psychotropics Except as permitted by law, an employee shall not:

1. Recommend to a student or a parent that the student use a
psychotropic drug;

2. Suggest a particular diagnosis; or

3. Exclude the student from a class or a school-related activity
because of the parent's refusal {o consent to psychiatric eval-
uation or examination or treatment of the student.

Medical Treatment A student’s parent, legal guardian, or other person having lawful
control shall annually complete and sign a form that provides emer-
gency information and addresses authorization regarding medical
treatment. A student who has reached age 18 shall be permitted to
complete this form.

The District shall seek appropriate emergency care for a student as
required or deemed necessary.

DATE ISSUED: #244/202071'21/2023% ADBQRTED:Adapte 20f 2
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Robstown ISD CURRENT POLICY

178909
WELLNESS AND HEALTH SERVICES FFAC
MEDICAL TREATMENT (LOCAL)

No employee shall give any student prescription medication, non-
prescription medication, herbal substances, anabolic steroids, or
dietary supplements of any type, except as authorized by this or
other District policy.

Medication Provided  The Superintendent shall designate the employees who are au-

by Parent thorized to administer medication that has been provided by a stu-
dent’s parent. An authorized employee is permitted to administer
the following medication in accordance with administrative regula-
tions:

1. Prescription medication in accordance with legal require-
ments.

2. Nonprescription medication, upon a parent’s written request,
when properly labeled and in the original container.

3. Herbal substances or dietary supplements provided by the
parent and only if required by the individualized education
program or Section 504 plan for a student with disabilities.

No Medication The District shall not purchase medication to administer to a stu-
Provided by District  dent.
Psychotropics Except as permitted by law, an employee shall not:

1. Recommend to a student or a parent that the student use a
psychotropic drug;

Suggest a particular diagnosis; or

Exclude the student from a class or a school-related activity
because of the parent’s refusal to consent to psychiatric eval-
uation or examination or treatment of the student.

Medical Treatment A student's parent, legal guardian, or other person having lawful
control shall annually complete and sign a form that provides emer-
gency information and addresses authorization regarding medical
treatment. A student who has reached age 18 shall be permitted to
complete this form.

The District shall seek appropriate emergency care for a student as
required or deemed necessary.

DATE ISSUED: 12/14/2020 ADOPTED: 1of1
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Robstown ISD
178909

STUDENT WELFARE
CRISIS INTERVENTION

Threat Assessment
and Safe and
Supportive Team

Training

Imminent Threats or
Emergencies

Threat Assessment
Process

TASB RECOMMENDATION

FFB
(LOCAL)

In compliance with law, the Superintendent shall ensure that a mul-
tidisciplinary threat assessment and safe and supportive team is
established to serve each campus. The Superintendent shall ap-
paint team members. The team shall be responsible for developing
and implementing a safe and supportive school program at each
campus served by the team and shall support the District in imple-
menting its multi-hazard emergency operations plan.

Each team shall complete training provided by an approved pro-
vider on evidence-based threat assessment programs.

A member of the team or any District employee may act immedi-
ately to prevent an imminent threat or respond to an emergency, in-
cluding contacting law enforcement directly.

The District shall develop procedures as recommended by the
Texas School Safety Center. In accordance with those procedures,
the threat assessment and safe and supportive team shall conduct
threat assessments using a process that includes:

1. Idenlifying individuals, based on referrals, tips, or observa-
tions, whose behavior has raised concerns due to threats of
violence or exhibition of behavior that is harmful, threatening,
or violent.

2. Conducting an individualized assessment based on reasona-
bly available information to determine whether the individual
poses a threat of violence or poses a risk of harm to self or
others and the level of risk.

3. Implementing appropriate intervention and monitoring strate-
gies, if the team determines an individual poses a threat of
harm to self or others. These strategies may include referral
of a student for a mental health assessment and escalation
procedures as appropriale.

DATE ISSUED: 11/20/284921/2027 ABORTED:Adopted 10f2
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Robstown ISD
178909

STUDENT WELFARE
CRISIS INTERVENTION

Guidance to School

FFB
(LOCAL)

For a student or other individual the team determines poses a
serious risk of violence to self or others, the team shall imme-
diately report to the Superintendent, who shall immediately at-
tempt to contact the student’s parent or guardian. Additionally,
the Superintendent shall coordinate with law enforcement au-
thorities as necessary and take other appropriate action in ac-
cordance with the District's multihazard emergency opera-
tions plan.

For a student the team identifies as at risk of suicide, the
team shall follow the District's suicide prevention program.

For a student the team identifies as having a substance
abuse issue, the team shall follow the District's substance
abuse program.

For a student whose conduct may constitute a violation of the
District's Student Code of Conduct, the team shall make a re-
ferral to the campus behavior coordinator or other appropriate
administrator to consider disciplinary action.

As appropriate, the team may refer a student:

1. To a local mental health authority or health-care provider for
evaluation or treatment; or

2. For afull individualized and initial evaluation for special edu-
cation services.

The team shall not provide any mental health-care services, except
as permitted by law.

The team shall provide guidance to students and District employ-

Community ees on recognizing harmful, threatening, or violent behavior that
may pose a threal to another person, the campus, or the commu-
nity and methods to report such behavior to the team, including
through anonymous reporting.

Reports The team shall provide reports to the Texas Education Agency as
required by law.

DATE ’SSUED‘ 11’29@0—‘1—9' 1120023 ADDPTED volopled 2 Of 2
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Robstown ISD CURRENT POLICY

178809

STUDENT WELFARE FFB
CRISIS INTERVENTION (LOCAL)
Threat Assessment In compliance with law, the Superintendent shall ensure that a mul-
and Safe and tidisciplinary threat assessment and safe and supportive team is
Supportive Team established to serve each campus. The Superintendent shall ap-

point team members. The team shall be responsible for developing
and implementing a safe and supportive school program at each
campus served by the team and shall support the District in imple-
menting its multi-hazard emergency operations plan.

Training Each team shall complete training provided by an approved pro-
vider on evidence-based threat assessment programs.

Imminent Threats or A member of the team or any District employee may act immedi-
Emergencies ately to prevent an imminent threat or respond to an emergency, in-
ciuding contacting law enforcement directly.

Threat Assessment  The District shall develop procedures as recommended by the

Process Texas School Safety Center. In accordance with those procedures,
the threat assessment and safe and supportive team shall conduct
threat assessments using a process that includes:

1.

DATE ISSUED: 11/20/2019
UPDATE 114
FFB(LOCAL)-A

Identifying individuais, based on referrals, tips, or observa-
tions, whose behavior has raised concerns due to threats of
violence or exhibition of behavior that is harmful, threatening,
or violent.

Conducting an individualized assessment based on reasona-
bly available information to determine whether the individual
poses a threat of violence or poses a risk of harm to self or
others and the level of risk.

Implementing appropriate intervention and monitoring strate-
gies, if the team determines an individual poses a threat of
harm to self or others. These strategies may include referral
of a student for a mental health assessment and escalation
procedures as appropriate.

For a student or other individual the team determines poses a
serious risk of violence to self or others, the team shall imme-
diately report to the Superintendent, who shall immediately at-
tempt to contact the student's parent or guardian. Additionally,
the Superintendent shall coordinate with law enforcement au-
thorities as necessary and take other appropriate action in ac-
cordance with the District's multihazard emergency opera-
tions plan.

For a student the team identifies as at risk of suicide, the
team shall follow the District’s suicide prevention program.
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Robstown ISD CURRENT POLICY

178909
STUDENT WELFARE FFB
CRISIS INTERVENTION , (LOCAL)

For a student the team identifies as having a substance
abuse issue, the team shall follow the District’s substance
abuse program.

For a student whose conduct may constitute a violation of the
District's Student Code of Conduct, the team shall make a re-
ferral to the campus behavior coordinator or other appropriate
administrator to consider disciplinary action.

As appropriate, the team may refer a student:

1. To alocal mental health authority or health-care provider for
evaluation or treatment; or

2. For a full individualized and initial evaluation for special edu-
cation services.

The team shall not provide any mental health-care services, except
as permitted by law.

Guidance to School  The team shall provide guidance to students and District employ-

Community ees on recognizing harmful, threatening, or violent behavior that
may pose a threat to another person, the campus, or the commu-
nity and methods to report such behavior to the team, including
through anonymous reporting.

Reports The team shall provide reports to the Texas Education Agency as
required by law.

DATE ISSUED: 11/20/2019 ADOPTED: 20f2
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Robstown ISD
178908

STUDENT RECORDS

Comprehensive
System

Cumulative Record

Custodian of

Records

Types of Education
Records

DATE ISSUED: H8£202211/21/2023

LDU-2022.04UPDATI
FL(LOCAL)-A

TASB RECOMMENDATION

FL
(LOCAL)

The Superintendent shall develop and maintain a comprehensive
system of student records and reports dealing with all facets of the
school program operation and shall ensure through reasonable
procedures that records are accessed by authorized persons only,
as allowed by this policy. These data and records shall be stored in
a safe and secure manner and shall be conveniently retrievable for
use by authorized school officials.

A cumulative record shall be maintained for each student from en-
trance into District schools until withdrawal or graduation from the
District.

This record shall move with the student from school to school and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrolled students shall be re-
tained for the period of time required by law. No permanent records
may be destroyed without explicit permission from the Superinten-
dent. [See CPC]

The prnsipalponopal s custodian of all records for currently en-
rolled students. The-Superntendent’ ne Supenmient=nl is the cus-
todian of records for students who have withdrawn or graduated.
The student handbook made available o all students and parents
shall contain a listing of the addresses of District schools, as well
as the Superintendent's business address.

The record custodian shall be responsible for the education rec-
ords of the Districl. These records may include:

il

Admissions data, personal and family data, including certifica-
tion of date of birth.

Standardized test data, including intelligence, aptitude, inter-
est, personality, and social adjustment ratings.

All achievement records, as determined by tests, recorded
grades, and teacher evaluations.

All documentation regarding a student’s testing history and

any accelerated instruction he or she has received, including
any desumentation-of dissussion-oraslien-by-ar-accelerated
learping-committas-canvaned: L ion plan developed for
the student.

Health services record, including:

a. The results of any tuberculin tests required by the Dis-
trict.

b.  The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA]

ADOPRTED: A ropied 10f5

A Tt s



Robstown ISD
178909

STUDENT RECORDS

Access by Parents

FL
(LOCAL)

c.  Immunization records. [See FFAB]
6. Attendance records.
7.  Student gquestionnaires.

8. Records of teacher, school counselor, or administrative con-
ferences with the student or pertaining to the student.

9. Verified reports of serious or recurrent behavior patterns.

10. Copies of correspondence with parents and others concerned
with the student.

11. Records transferred from other districts in which the student
was enrolled.

12. Records periaining to participation in extracurricular activities.

13. Information relating fo student participation in special pro-
grams.

14. Records of fees assessed and paid.
15. Records pertaining to student and parent complaints.

16. Other records that may contribute to an understanding of the
student.

The District shall make a student's records available to the stu-
dent's parents, as permitted by law. The records custodian or de-
signee shall use reasonable procedures to verify the requester's
identity before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular school hours
without charge upon written request to the records custodian. For
in-person viewing, the records custodian or designee shall be
available to explain the record and to answer questions. The confi-
dential nature of the student's records shall be maintained at all
times, and records lo be viewed shall be restricted to use only in
the Superintendent's, principal's, or school counselor’s office, or
other restricted area designated by the records custodian. The
original copy of the record or any document contained in the cumu-
lative record shall not be removed from the school.

Copies of records are available at a per copy cost, payable in ad-
vance. Copies of records must be requested in writing. Parents
may be denied copies of records if they fail to follow proper proce-
dures or pay the copying charge. If the student qualifies for free or

DATE ISSUED: +48/202211/21/2023  ABORTED:Adupled 20f5
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Robstown I1ISD

178909
STUDENT RECORDS FL
(LOCAL)
reduced-price lunches and the parents are unable to view the rec-
ords during regular school hours, upon written request of a parent,
one copy of the record shall be provided at no charge.

A parent may continue to have access to his or her child's records

under specific circumstances after the student has attained 18

years of age or is attending an institution of postsecondary educa-

tion. [See FL(LEGAL)]
Access by School A school official shall be allowed access to student records if he or
Officials she has a legitimate educational interest in the records.

For the purposes of this palicy, “school officials” shall include:

1. An employee, Board member, or agent of the District, includ-
ing an attorney, a consultant, a contractor, a volunteer, a
school resource officer, and any outside service provider used
by the District to perform institutional services.

2. An employee of a cooperative of which the District is a mem-
ber or of a facility with which the District contracts for place-
ment of students with disabilities.

3. Acontractor retained by a cooperative of which the District is
a member or by a facility with which the District contracts for
placement of students with disabilities

4. Aparent or student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.

5. Aperson appointed to serve on a team to support the Dis-
trict's safe and supportive school program.

All contractors provided with student records shall follow the same

rules as employees concerning privacy of the records and shall re-

turn the records upon completion of the assignment.

A school official has a “legitimate educational interest” in a stu-

dent’'s records when he or she is:

1. Working with the student;

2. Considering disciplinary or academic actions, the student's
case, or an individualized education program for a student
with disabilities;

3.  Compiling statistical data;

4. Reviewing an education record to fulfill the official's profes-
sional responsibility; or

DATE ISSUED:; +48/202211,21/20/4 ARORTED:Avopien 3of5
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Robstown I1SD
178909

STUDENT RECORDS

Transcripts and
Transfers of Records

Records
Responsibility for
Students in Special
Education

Procedure to Amend
Records

DATE ISSUED 1449/ JG&J

LDU-2022 04PDATE
FL(LOCAL)-A

FL
(LOCAL)

5. Investigating or evaluating programs

The District may request transcripts from previously attended
schools for students transferring into District schools; however, the
ultimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, if 18 or older.

For purposes of a student's enrollment or transfer, the District shall
promptly forward in accordance with the timeline provided in law
education records upon request to officials of other schools or
school systems in which the student intends to enroll or enrolls.
[See FD(LEGAL), Required Documentation] The District may re-
turn an education record to the school identified as the source of
the record.

The spesial-sducation direstor |« i ire o shall be
responsible for ensuring the confi dentla!ny of any personally identi-
fiable information in records of students in special education.

A current listing of names and positions of persons who have ac-
cess to records of students in special education is maintained at
the-special-aducation-office at 701 N-First Stand Oz
Intermediate-Scheel at-208-E-Avenue -Hii

Within 15 District business days of the record custodian's receipt of
a request to amend records, the District shall notify the parents in
writing of its decision on the request and, if the request is denied,
of their right to a hearing. If a hearing is requested, it shall be held
within ter 0 District business days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interest in the out-
come of the hearing shall conduct the hearing. The parents shall
be given a full and fair opportunity to present evidence and, at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within ten 1
District business days of the hearing. The decision shall be based
solely on the evidence presented at the hearing and shall include a
summary of the evidence and reasons for the decision. If the deci-
sion is to deny the request, the parents shall be informed that they
have 30 District business days within which to exercise their right
to place in the record a statement commenting on the contested in-
formation and/or stating any reason for disagreeing with the Dis-
trict's decision.
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STUDENT RECORDS

Directory
Information
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FL
(LOCAL)

The District has designated the following categories of information
as directory information: siudent-name-address—elephone listing:

elecironic-mail-address:photegraph:-date-and-placse-of bith:-major
field-of study.degrees -honors-and-awards received; dates-of
atlendance-grade-level-mestrecent-edusational- institution
atlended:-partisipation-in-officially-recognized-aslivities and spens
and-weight-and-height-of membars-of-athlsticteamsstudent nam

address. lelephone listing. electromic miail address photograph
late and place of birth n ajor field of study oegrees honors and
awards receved. dates of altendance grade level most recen!

educational instituiion attended. participation n officially recogniced

activiies and spors: and weight and height of members of athleti

igams
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Robstown ISD
178909

STUDENT RECORDS

Comprehensive
System

Cumulative Record

CURRENT POLICY

FL
(LOCAL)

The Superintendent shall develop and maintain a comprehensive
system of student records and reports dealing with all facets of the
school program operation and shall ensure through reasonable
procedures that records are accessed by authorized persons only,
as allowed by this policy. These data and records shall be stored in
a safe and secure manner and shall be conveniently retrievable for
use by authorized school officials.

A cumulative record shall be maintained for each student from en-
trance into District schools until withdrawal or graduation from the
District.

This record shall move with the student from school to school and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrolled students shall be re-
tained for the period of time required by law. No permanent records
may be destroyed without explicit permission from the Superinten-
dent. [See CPC]

Custodian of The principal is custodian of all records for currently enrolled stu-

Records dents. The Superintendent is the custodian of records for students
who have withdrawn or graduated. The student handbook made
available to all students and parents shall contain a listing of the
addresses of District schools, as well as the Superintendent’s busi-
ness address.

Types of Education The record custodian shall be responsible for the education rec-

Records ords of the District. These records may include:

1. Admissions data, personal and family data, including certifica-
tion of date of birth.

2. Standardized test data, including intelligence, aptitude, inter-
est, personality, and social adjustment ratings.

3. All achievement records, as determined by tests, recorded
grades, and teacher evaluations.

4. All documentation regarding a student's testing history and
any accelerated instruction he or she has received, including
any documentation of discussion or action by an accelerated
learning committee convened for the student.

5. Health services record, including:

a. The resuilts of any tuberculin tests required by the Dis-
trict.
b. The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA]
DATE ISSUED: 1/19/2022 10f5
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Robstown ISD
178809

STUDENT RECORDS

Access by Parents

CURRENT POLICY

FL
(LOCAL)

¢. Immunization records. [See FFAB]
Attendance records.
Student questionnaires.

Records of teacher, school counselor, or administrative con-
ferences with the student or pertaining to the student.

9. Verified reports of serious or recurrent behavior patterns.

10. Copies of correspondence with parents and others concerned
with the student.

11. Records transferred from other districts in which the student
was enrolled.

12. Records pertaining to participation in extracurricular activities.

13. Information relating to student participatidn in special pro-
grams.

14. Records of fees assessed and paid.
15. Records pertaining to student and parent complaints.

16. Other records that may contribute to an understanding of the
student.

The District shall make a student’s records available to the stu-
dent's parents, as permitted by law. The records custodian or de-
signee shall use reasonable procedures to verify the requester’s
identity before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular school hours
without charge upon written request to the records custodian. For
in-person viewing, the records custcdian or designee shall be
available to explain the record and to answer questions. The confi-
dential nature of the student’s records shall be maintained at all
times, and records to be viewed shall be restricted to use only in
the Superintendent’s, principal's, or school counselor’s office, or
other restricted area designated by the records custodian. The
original copy of the record or any document contained in the cumu-
lative record shall not be removed from the school.

Copies of records are available at a per copy cost, payable in ad-
vance. Copies of records must be requested in writing. Parents
may be denied copies of records if they fail to follow proper proce-
dures or pay the copying charge. If the student qualifies for free or

DATE ISSUED: 1/19/2022 20f5
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Robstown ISD CURRENT POLICY
178809
STUDENT RECORDS FL
(LOCAL)
reduced-price lunches and the parents are unable to view the rec-
ords during regular school hours, upon written request of a parent,
one copy of the record shall be provided at no charge.

A parent may continue to have access to his or her child's records

under specific circumstances after the student has attained 18

years of age or is attending an institution of postsecondary educa-

tion. [See FL(LEGAL))
Access by School A school official shall be allowed access to student records if he or
Officials she has a legitimate educational interest in the records.

For the purposes of this policy, “school officials” shall include:

1. An employee, Board member, or agent of the District, includ-
ing an attorney, a consultant, a contractor, a volunteer, a
school resource officer, and any outside service provider used
by the District to perform institutional services.

2. An employee of a cooperative of which the District is a mem-
ber or of a facility with which the District contracts for place-
ment of students with disabilities.

3. Acontractor retained by a cooperative of which the District is
a member or by a facility with which the District contracts for
placement of students with disabilities.

4. Aparent or student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.

5. Aperson appointed to serve on a team to support the Dis-
trict's safe and supportive school program.

All contractors provided with student records shall follow the same

rules as employees concerning privacy of the records and shall re-

turn the records upon completion of the assignment.

A school official has a “legitimate educational interest” in a stu-

dent's records when he or she is:

1.  Working with the student;

2. Considering disciplinary or academic actions, the student's
case, or an individualized education program for a student
with disabilities;

3. Compiling statistical data;

Reviewing an education record to fulfill the official's profes-
sional responsibility; or
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5. Investigating or evaluating programs.

The District may request transcripts from previously attended
schools for students transferring into District schools; however, the
ultimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, if 18 or older.

For purposes of a student’s enroliment or transfer, the District shall
promptly forward in accordance with the timeline provided in law
education records upon request to officials of other schools or
school systems in which the student intends to enroll or enrolls.
[See FD(LEGAL), Required Documentation] The District may re-
turn an education record to the school identified as the source of
the record.

The special education director shall be responsible for ensuring the
confidentiality of any personally identifiable information in records
of students in special education.

A current listing of names and positions of persons who have ac-
cess to records of students in special education is maintained at
the special education office at 701 N. First St. and Ortiz
Intermediate School at 208 E. Avenue H.

Within 15 District business days of the record custodian’s receipt of
a request to amend records, the District shall notify the parents in
writing of its decision on the request and, if the request is denied,
of their right to a hearing. If a hearing is requested, it shall be held
within ten District business days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interest in the out-
come of the hearing shall conduct the hearing. The parents shall
be given a full and fair opportunity to present evidence and, at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within ten
District business days of the hearing. The decision shall be based
solely on the evidence presented at the hearing and shall include a
summary of the evidence and reasons for the decision. If the deci-
sion is to deny the request, the parents shall be informed that they
have 30 District business days within which to exercise their right
to place in the record a statement commenting on the contested in-
formation and/or stating any reason for disagreeing with the Dis-
trict’s decision.

The District has designated the following categories of information
as directory information: student name; address; telephone listing;
electronic mail address; photograph; date and place of birth; major
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field of study; degrees, honors, and awards received; dates of
attendance; grade level; most recent educational institution
attended; participation in officially recognized activities and sports;
and weight and height of members of athletic teams.
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