Card Holder: Mike Roy

Purchases fer: August 2016

Date Vendor Description/Purpose Amount ASN # Receipt? |
8/22|Angels Crossing Volleyball Tournament officials meal $118.99 42161 X =
ho
Total Amount of Purchases| $118.99
Summary by ASN # |ASN # Total ASN # Total
42161 $118.99 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 . 50.00
8.99

Employee Signature uﬂ@

Supe/r\ﬂ;brSignature Ik/\ R
” N

Instruction: Record purchases as they are made throughout the month. When you receive your credit card stateme&t, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Ruth Hook

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?:
23-Aug |Precision Printer Services color printer cartridges for 4700 $304.90 64522 yes _t—
(paid from PTSO's technology funds)
25-Aug |USPS office postage $141.00 64511 yes —S|—
8/29/2016 |BRG Publications car pick up signs for parents $68.50 64522 yes —{—
Total Amount of Purchases| $ 514.40
Summary by ASN # ASN # Total ASN # Total
64522 $373.40
64511 $141.00

Employee Signature’\éLLQ,tH—ﬁL«ULW Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive y
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this for

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

r credit card statement, check it against this



| D ) Card Holder: Steve Fryling
L Purchases for: WAY Program - April 2016
. ‘ -
Date Vendor Description/Purpose Amount ASN # Receipt?
7-29-16 {Comcast Lab Supplies/services ) 124.90 18384 Y —
| 8-2-16 |Amazon Lab supplies 5 48.39 18384 v 11
" [ osr02/16 |Vistaprint Advertising S 105.98 18384 Yy
| 08/09/16 |orbitz Staff Travel/conference | §  647.20.| 18384 Y 1
08/10/16 |delta Staff Travel/conference | $  419.20 | 18384 Y ——
, 08/11/16 |Facebook "~ [advertising 5 25.44 18384 y |
I | 08/12/16 |Amazon Lab Supplies 5 41.23 18384 y <
! 08/12/16 |Facebook Advertising s 50.05 18384 Y ~17
08/15/16 |Amazon Lab Supplies S 17.98 18384 Y —7
08/15/16 |Amazon Lab Supplies S 19.77 4 18384 Y =t
| 08/16/16 |Amazon Lab Supplies Ts (17.98) 18384 Y __+
i 08/17/16 |Vistaprint | Advertising $ 27.03 18384 Y
i 08/17/16 |Amazon %Lab Supplies S 32.99 18384 v, L
' | 08/17/16 |Vistaprint Advertising S 43.25 18384 Y
| 08/17/16 |Facebook Advertising s 250001 18384 v |
08/24/16 |House of Magnets Lab supplies S 25.00 18384 Y T
| 08/29/16 |Macbook Adapter Computer Equipment §  477.50 18384 y |
" 2 Total Amount of Purchases| $ 2,337.94 R X
{ } i ] i
L [summary by ASN # ASN # Total . ASN# ___ Total
j o 4l 18384 $  2.337.94
NYS 18385 3 -00
. S 2.337.94 |
¥
AT S AN
A {Supervisor Signature _ A _;, i
{ i i {

i [ Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
7| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for
all purchases on this statement to the Accounting Office by the 18th of the month.

N S N S R
§ Total by Sdazrﬁg&“m‘m“ ’ S 2,337.94 { S— 14

E | Total above S 2,337.94 | T | r
§ w) o -ki Difference S -00 ; Ty . % l _,




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 8/29/16

Date Vendor Description/Purpose Amount ASN # Receipt?
See
/ A.Manchester- ke
15-Aug Lowes- Portage McCaw- credit for tax exempt purchase| $170.73 TLIM funds Y
See
McCaw- Lg. picture frame for SL staff A.Manchester- =
15-Aug Michaels Stores- Portage picture in lobby $41.99 TLIM funds Y
See
McCaw-paint supplies for building, A.Manchester- —t
15-Aug Lowes- Portage awning for cafeteria $853.21 TLIM funds Y
See
A.Manchester- — "
17-Aug| Vicksburg Hardware- Vicksburg [ McCaw- paint supplies for building $30.74 TLIM funds Y
See
A.Manchester— ~1
17-Aug| Vicksburg Hardware- Vicksburg |McCaw- paint supplies for building $115.96 TLIM funds Y
Negri- miGoogle Conference-Nov. 7- -
24-Aug Nvite Event Ticket Chang/Phelps/ Negri $195.00 64520 Y- @
Total Amt. of Purchases $1,066.17
Summary by ASN # ASN # Total ASN # Total
TLIM Funds 871.17
64520 195.00

Employee Signature, %CL

V] supervisors ignati

rvisors Signature

INFO ONLY e Mo (e
Total by summary ’ [ $1,066.17
Total above $1,066.17
Difference $0.00




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Gail VanDaff
Purchases for: Cirriculum & Instruction

Date |Vendor Description/Purpose Amount ASN # Receipt?
8/17/2016 |Amazon Psychology Textbooks (AP) S 153.98 15180 Yes —1
8/19/2016 |MAS FPS MAS/FPS Fall Directors Institute S 850.00 (224522179 Yes =T
8/4/2016 |Amazon Technology S 49.99 28470 Yes (/&]9

Total Amount of Purchases| $  1,053.97
Summary by ASN # ASN # Total ASN # Total

28470 S 49.99

9&\\4(& 22379— S 850.00
12181
13181 S -
15180 S 153.98
11181 S -

\\:' i
EmployeeSignaturéf_ﬂM/L) M/ Supervisor Signature %A«ﬂ 7/?/\//\%////

Instruction: Record purchases as they are made throu%t the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



m—

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry
Purchases for:

Date Vendor Description/Purpose Amount ASN # Receipt?
8/17/16 Amazon Buzzers for drivers meeting " $15.69 27179 X —1
8/23/16 Sam's Club Breakfast food & dring - drivers mtg $69.74 27162 X =1
8/22/16 Dollar Tree Prizes for drivers meeting $41.62 27162 X ~—
8/24/2016 |Lori's Cupcakes Lunch for drivers meeting $279.00 27162 X o _|—

Total Amount of Purchases| $ 406.05

Summary by ASN # ASN # Total ASN # Total
27162 $390.36
27179 $15.69

o K o 1]
Employee Sig@atu re‘@gmt@\@mpervisor Signature nx"{”\\uu\/\w

N

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, chgck it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Don Puckett
Purchases for: August 2016

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

‘fé\'\\

Date |Vendor Description/Purpose Amount ASN # Receipt?
26-Jul  |Subway Lunch for Train the Trainer Meeting S 78.02 28462 X —
9-Aug |[MSBO 1yr. Memebership Fee S 139.00 28462 X
28-Aug [Village-Hide-Away Lunch for Infinite Campus Workshop S 55.59 28462 X -
Total Amount of Purchases| $ 272.61
Summary by ASN # ASN # Total ASN # Total
28462 S 272.61

Employee Signature MMJ Supervisor Signaturemﬁz_.
NV

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: August, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
8/4/2016 |MASA Fall Conf - Glaes 325.00 23262 Y[~
8/8/2016 [BIGBY Wireless=Hill- (o5& €€~ 20.13 22187 Y-
8/10/2016 |Mich Ed Directory directories 294.75 23270 Y
8/12/2016 |Holiday Inn Express Fall MASA Conf - Glaes 530.43 23262 Y-
8/19/2016 |Speedway Adm Retreat 4.79 23273 Y~
8/22/2016 |Verizon Wireless - Hill 20.00 23270 Yl —
Y
Total Amount of Purchases| $  1,195.10
Summary by ASN # ASN # Total ASN # Total

23262 S 855.43 23273 $4.79

22187| S 20.13

23270| $ 314.75

3 3 1,195.10

Employee SignatureWM Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your cred
reconciliation form. After checking, sign this form indicating you have balanced your account and have it sig
statement copy, and receipts for all purchases on this statement to the Accounting Office by

\/
.
eatt-cdyd

atement, check it against this

8th of the month.

your supervisor. Send this form,



VICKSBURG COMMUNITY SCHOOLS
- CREDIT CARD RECONCILIATION FORM

e A Card Holder: 'TOb‘e"j Elemn UG@*”j

Purchases for: |

Date |Vendor Description/Purpose Amount ASN # Receipt?

-2 [US S Quskage 4SS | 13105

$27 oA Mas ]ﬂ'm/’/ : 3}? ;2%70{
7 1.8

Total Amount of Purchases| $ {"]‘(7\/

Summary by ASN # ASN # Total ASN # Total

\ D\ S (.80
24290 2559
U5

Employee Signature ﬂ/l,{d/wﬂ,@ %M\ Supervisor Signafure /\A/\/D\/

Instruction: Record purchases as they are made throughout the month. When you receive your iredit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

ST 8

e 2Y [ $PC kol TEX gzw.vvy@.‘i
. /04

i

Ko



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: August, 2016

Card Holder: Maureen Quvry

Month of: August 2016

VD
&S

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
8-03 Meijer’s Food-summer Feeding 28.32 | 46170 Yes &
8-22 | Family Fare Coffee (IL-HS) 15.18 | 46170 Yes =
8-27 | Vicksburg Hardware Putty, key chains, ECT... 22.49 | 46173 Yes =
Total Amount of Purchases | 65.99
Summary by ASN #
ASN | 46170 Food $43.50
ASN | 46173 Supplies $22.49
ASN $
ASN $
ASN $
ASN $
ASN $
TOTAL $ 65.99 o
Employee Signaturez; ‘; ;;r Wad §§7;( 3~ i A Supervisor Signature (L\\ G ¥a' Y\QW

e )

Instruction: Record purchases as they are made throughout the month. When you receive your credingard
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18™ of the month.

C:\Users\mouvry\Desktop\mouvry on 'file2home' (O)\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: August, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
7/28 Band Shoppe Credit -5484.80 64584 no
8/2 PayPal Justincostu Choreography $1,200.00 64584 X
8/13 Spotify Band monthly subscription $9.99 64584 no
8/17 Band Shoppe Band supplies $392.95 64584 X e
8/19 OreficelTD Band supplies $1,937.15 64584 X -t
8/25 Best Buy Machine Shop Supplies $709.68 64651 X 4
8/25 Meijer Science Supplies $10.60 15172 X
8/25 Home Depot Science Supplies $14.81 15172 X ~—1
8/25 Meijer Science Supplies $31.52 15172 X 1o
A
\
Total Amount of Purchases| $3,821.90
Summary by ASN#  |ASN # Total ASN # Total
15172 $56.93 $0.00
64584 $3,055.29 $0.00
64651 $709.68 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

Employee Signature O@MQK)@% Supervisor Signature g//wj

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Tonya Nash
Purchases for: August 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
8/2/2016 Mich. Rec. and Park |Membership - Tonya Nash $128.00 32162 y 1
8/4/2016 Amazon Canopy $227.58 18475 y —
8/10/2016 |Amazon Prime Account Charge - reversed -$99.00{. 18474 n
8/10/2016 |laspares Summer School Wrap Up Mtg $52.50 18475 y ——
8/19/2016 |Poldermans Flowers for Dot Rowley $68.79 18475 R @D

Total Amount of Purchases $377.87
Summary by ASN # [ASN # Total ASN # Total
32162 $128.00 $0.00
18475 $348.87 $0.00
18474 (599.00) $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$377.87

Employee Signature {Zﬂ p),pﬂ (’ Q}Y Og(/\)ﬁ/al.;ervisorﬁgnature




VICKSBURG COMMUNITY SCHOOLS

e
CREDIT CARD RECONCILIATION FORM
Card Holder: Matt VanDussen
Purchases for: August 2016
Date Vendor Description/Purpose Amount ASN # Receipt?
Math teacher interviews - Matt, Dennis, B
1-Aug|Panera Bread Jeff, Emily, Mandy, Mike S 30.98 24487|yes |-
3-Aug|Amazon Bulk Order - dry erase markers, cleaner | $ 51.60 14172|yes ]
5_aug|Dunkin Donuts Science teacher interviews - Matt, $ 21.98 saagtlves
g Dennis, Gayle, Aimee, Donna ’ Y
. Social Studies interviews - Matt, Dennis,
8-Aug|Dunkin Donuts Shawn, Lucas, Melissa S 21.98 24487 |yes i
, Bulk Order for Social Studies dept. -
8-Aug|Sam's Club : S 25.96 14172|yes  __|—
Expo, clorox wipes
Social Studies - Inserts, Dividers, Colored )
8-Aug|Wal-Mart . S 187.45 64555|yes  To-f
Pencils
10-Aug|Wal-Mart Bulk Order Supplies for Brendan McCaw | $ 30.25 14172|lyes  —f—
10-Aug|Wal-Mart Bulk Order Supply for Zach Wierenga S 48.75 14172|yes =
24-Aug|Home Depot Science - Marker Board 79.76 14177|yes o
e
N
Total Amount of Purchases| $ 498.71
Summary by ASN # ASN # Total ASN # Total
24487 74.94
14172 156.56
14177 79.76
64555 187.45
WAl

p
Employee Signature% W Supervisor Signature MMVA———



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy (Irving) Spicketts

Purchases for: August

B

Date Vendor Description/Purpose Amount ASN # Receipt?
8.17.2016 | ?Filters fast Filter for Bus Garage S 116.90 26771)yes Sy
8.17.2016 [Sweep Scrub Vacuum Parts S 282.38 26771 yes_7/=
8.20.16 |Home Depot Parts for the Tennis Courts S 152.58 26771|yes o I
Total Amount of Purchases| $ 551.86
Summary by ASN # ASN # Total ASN # Total
26771 551.86
L

Employee Signatur%“"’*)? (Lgp | L%

upervisor Signature
7

Instruction: Record pruchases as they Q made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush

Purchases for: August, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
8/4 Galesburg Meat Football meat $600.00 64635 x &
8/9 Erbelli's Custodial lunch $139.63 64702 X —
8/15 Dollar Tree Senate supplies $40.00 64700 X
8/15 Sams Club Senate supplies $86.47 64700 X =
8/15 Walmart Senate supplies $372.50 64700 X —I
8/24 Harbor Freight Machine Shop supplies $857.69 64651 X T
8/25 Sams Club Staff Lunch supplies $31.88 64702 X
v
Total Amount of Purchases| $2,128.17
\
Summary by ASN # ASN # Total ASN # Total
64635 $600.00 $0.00
64651 $857.69 $0.00
64700 $498.97 $0.00
64702 $171.51 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

Employee Signature C/@jﬂb@/@/@%&/w

pervisor Signature »

\ -

Instruction: Record purchases as they are made thrmgéghe month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.

. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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