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811 PLAYGROUND INSTALLATION AND MAINTENANCE
I. PURPOSE

The purpose of this policy is to establish criteria and procedures for the installation and
maintenance of playgrounds on District operated property. This includes when community
groups fundraise or apply for grants for playgrounds to be located on District owned property,
for playgrounds that are installed by the District, and for playgrounds that are currently in
place.

II. GENERAL STATEMENT OF POLICY
Duluth Public Schools recognizes the intrinsic value of playgrounds as essential components of
the educational environment through fostering physical outdoor activities and social
development. In alignment with encouraging play with students, the District is also committed
to maintaining playgrounds to industry standards to protect the well-being of our students and
community.
This policy is to establish the installation and maintenance procedures for playgrounds on
District operated property.

III. DEFINITIONS
A. “Playground(s)” refers to equipment/structures that are created, purchased, and/or placed
for use in children’s physical play, regardless of the material (plastic, wood, logs, etc.).

1. It may be referred to as playgrounds, play structures, play elements, or play
equipment.

2. Itincludes the equipment itself, as well as the play surface and surrounding
area.

3. Itincludes, but is not limited to: climbers, slides, swings, sliding poles, large
composite play structures, play houses, sand boxes, kitchens, sand diggers,
and open areas for children to run and play.

4. Nature walking trails are not considered playgrounds, unless there are
man-made elements or naturally occurring elements that have been installed
to act as play structures (stepping stones, balance beams, etc.) on/in the trail
area. Should these elements mimic playground equipment and be installed on
the nature trails, the elements are then evaluated using the criteria outlined in
this policy.

5. The policy and definition of “playground(s)” does not include amusement park
equipment, sports or fitness equipment intended for children over the age of
12, soft contained play equipment, constant air inflatable play devices for
home use, art and museum sculptures, water play equipment, nature garden
spaces, loose items such as sand toys, sports equipment such as balls, or
outdoor classroom spaces.
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a) Should play items be introduced onto the playground, the items must
be maintained outside of the use zone.

b) Approval of items that do not meet the District definition of
“playground(s)” are directed to Building Principals.

It may be referred to as playgrounds, play structures, play elements, or play
equipment.

It includes the equipment itself, as well as the play surface and surrounding
area.

B. “Installations” refer to the replacement of old equipment with new, and/or the addition of
new equipment entirely.
C. “CPSI” is a Certified Playground Safety Inspector, a certification program facilitated by the
National Recreation and Parks Association.
IVv. SAFETY STANDARDS

A. Duluth Public Schools requires all playgrounds regardless of installation dates to follow the
following safety standards:

1.

United States Consumer Product Safety Commission, Public Playground Safety
Handbook

American Society for Testing and Materials (ASTM) F1487, F2373, F2075,
F2223, F2479, F1951, F2049, and F1292.

B. These standards include rules on surfacing materials, locations of playgrounds, equipment
specific safety parameters, fall heights, and more.

C. Play structures not complying with the above standards must have a certification from the
International Play Equipment Manufacturers Association (IPEMA).

D. All play structures on District operated property must be designated and properly designed
for commercial use.

V. CURRENTLY INSTALLED PLAYGROUNDS

A. Currently installed playgrounds are required to comply with this policy. No playgrounds
are considered to be exempt due to the installation date.

B. Initial inspections will be performed by a CPSI at each playground within 60 days of
approval of the Playground Installation and Maintenance Policy unless a different timeline
is approved by the Facility Manager or Assistant Facility Manager.

C. Repairs and modifications are required to be made within 90 days from the date of
notification of the written report unless a different timeline is approved by Facility Manager
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or Assistant Facility Manager. Should the CPSI identify any hazards that are deemed to be
more immediate, a shorter timeline for repairs will be assigned.

D. If repairs are not made within the 90 day allotment due to equipment delays, an order
confirmation must be produced with an estimated arrival time.

E. Once repairs are reported to have been completed, the CPSI will complete another
inspection to verify repairs.

F. If playgrounds are not compliant within 90 days of the initial inspection, the Facilities
Department will remove the equipment or block from use unless a different decision or
timeline is approved in writing by the Facility Manager or Assistant Facility Manager.

ONGOING MAINTENANCE, REPAIRS, AND INSPECTIONS

A. Once the initial playground inspections are completed and playgrounds on District
operated property are determined to be compliant, a regular inspection process is
necessary to support safety.

B. A CPSI will inspect each playground on a biannual basis, producing a written report within
45 days of inspection.

1. Written reports are available upon request to the District Safety Coordinator.

2. Inspections will take place in the months of April or May and again in October
or November, unless another timeframe has been approved by the Facility
Manager or Assistant Facility Manager.

C. Should any recommendations be noted, they will be submitted to the Facility Manager or
Assistant Facility Manager for approval and coordination of repairs or modifications. It is
expected that repairs are made within 90 days from the date of notification of the written
report, unless the CPSI determined any hazards to be more immediate.

D. Certain play elements may require varying types of maintenance. Maintenance plans are
to be developed during the installation process.

1. Maintenance on the playgrounds is facilitated by the Utilities Department.

2. The Facility Director or Assistant Facility Director will determine if the repair or
maintenance work is best suited for volunteers willing to assist, in house staff
and/or contractors.

3. If an external group has indicated interest in being involved in ongoing
maintenance and repairs to the playground, the Facility Director or Assistant
Facility Director will collaborate with the group’s point of contact if the work

needing to be completed is suitable for volunteers.

E. When replacement equipment is necessary:
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1. For commercially made equipment, it must be ordered from the correct
manufacturer to match the current play structure
2. Records of purchase and installation must be maintained by the Facilities
Department
3. Replacement components must be approved by the Facilities Department.
4. Repairs must not create additional hazards during the repair process.
VII. NEW INSTALLATION PROCESS

A. New installations may stem from necessity through inspection, change in school
composition or other reasons and may be requested by internal staff or through
community groups.

B. Requests are reviewed by the Facilities Department.

C. A request for new installation must include the following documentation:

1.

Playground designs, specific equipment, and a site plan.
a) For IPEMA certified equipment, include certifications

A quote from a manufacturer of the proposed designs, including the following
details:

a) Length of time the quote is valid

b) Indication that installation is included

c) Inclusion of surfacing material

d) Anticipated length of life of the playground

A maintenance plan from the manufacturer, including anticipated repair and/or
maintenance costs for the next 10 years.

a) Include indication if the group is interested in assisting with future
maintenance.

A breakdown of where the funds plan to be generated
A timeline of the installation process

Should the request come from a community group, include the group’s point of
contact.

D. Once the above documents are ready for submission, they are submitted to the Facilities
Director to start an internal review of the request.

E. A District-contracted CPSI will review the submitted documents and provide written
feedback from a regulatory standpoint.
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The Facility Manager will provide written feedback to ensure the playground can be
properly maintained, and that the structure is in a location that does not impede future
building plans, utilities, or maintenance activities, such as snow removal, drainage, etc.

Written responses will be reviewed with the interested party. The Facility Manager will
make a final determination within 90 days of submission through consideration of the CPSI
review, impact on District facilities, cost to the District for ongoing maintenance, and
liabilities of such installation. The final determination will also include a revised cost
estimate to include an estimated 10% of the project cost in change orders.

Should approval be denied, interested parties may appeal to the School Board through a
written request.

If the installation is approved:

1. Internally funded projects will be coordinated entirely through the Facilities
Department.

2. Externally funded projects may start fundraising efforts. Once 100% of the
goal set during the approval is met and found to be secured through a District
audit, installation can begin.

a) Installation of externally funded projects must be coordinated and
approved through the Facilities Department to ensure representation is
on site during site visits, preparations, etc.

Once installation has been completed, a District-contracted CPSI will conduct an audit of
the playground.

Once the playground has passed the audit, it can then be commissioned for use.
For projects that were externally funded, once the playground is audited and

commissioned for use, the playground will become district property and all future
maintenance will be the responsibility of the District.

Legal References: United States Consumer Product Safety Commission, Public Playground Safety

Handbook
American Society for Testing and Materials F1487, F2373, F2075, F2223,
F2479, F1951, F2049, and F1292.

First Reading: 02.29.2024
Second Reading:
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811 PLAYGROUND INSTALLATION AND MAINTENANCE

II.

I1I.

PURPOSE

The purpose of this policy is to establish criteria and procedures for the installation and
maintenance of playgrounds on District operated property. This includes when community
groups fundraise or apply for grants for playgrounds to be located on District owned property,
for playgrounds that are installed by the District, and for playgrounds that are currently in
place.

GENERAL STATEMENT OF POLICY

Duluth Public Schools recognizes the intrinsic value of playgrounds as essential components of
the educational environment through fostering physical outdoor activities and social
development. In alignment with encouraging play with students, the District is also committed
to maintaining playgrounds to industry standards to protect the well-being of our students and
community.

This policy is to establish the installation and maintenance procedures for playgrounds on
District operated property.

DEFINITIONS

A. “Playground(s)” refers to equipment/structures that are created, purchased, and/or placed
for use in children’s physical play, regardless of the material (plastic, wood, logs, etc.).

+—3. It includes, but is not limited to: climbers, slides, swings, sliding poles, large
composite play structures, play houses, sand boxes, kitchens, sand diggers,
and open areas for children to run and play.

2—4. Nature walking trails are not considered playgrounds, unless there are
man-made elements or naturally occurring elements that have been installed
to act as play structures (stepping stones, balance beams, etc.) on/in the trail
area. Should these elements mimic playground equipment and be installed on
the nature trails, the elements are then evaluated using the criteria outlined in
this policy.

3—5. The policy and definition of “playground(s)” does not include amusement
park equipment, sports or fitness equipment intended for children over the age
of 12, soft contained play equipment, constant air inflatable play devices for
home use, art and museum sculptures, water play equipment, nature garden
spaces, loose items such as sand toys, sports equipment such as balls, or
outdoor classroom spaces.

a) Should play items be introduced onto the playground, the items must
be maintained outside of the use zone.

b) Approval of items that do not meet the District definition of
“playground(s)” are directed to Building Principals.
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4—1. It may be referred to as playgrounds, play structures, play elements, or
play equipment.

5—2. It includes the equipment itself, as well as the play surface and surrounding
area.

B. “Installations” refer to the replacement of old equipment with new, and/or the addition of
new equipment entirely.

C. “CPSI” is a Certified Playground Safety Inspector, a certification program facilitated by the
National Recreation and Parks Association.
IV. SAFETY STANDARDS

A. Duluth Public Schools requires all playgrounds regardless of installation dates to follow the
following safety standards:

1. United States Consumer Product Safety Commission, Public Playground Safety
Handbook

2. American Society for Testing and Materials (ASTM) F1487, F2373, F2075,
F2223, F2479, F1951, F2049, and F1292.

B. These standards include rules on surfacing materials, locations of playgrounds, equipment
specific safety parameters, fall heights, and more.

C. Play structures not complying with the above standards must have a certification from the
International Play Equipment Manufacturers Association (IPEMA).

D. All play structures on District operated property must be designated and properly designed
for commercial use.
V. CURRENTLY INSTALLED PLAYGROUNDS

A. Currently installed playgrounds are required to comply with this policy. No playgrounds
are considered to be exempt due to the installation date.

B. Initial inspections will be performed by a CPSI at each playground within 60 days of
approval of the Playground Installation and Maintenance Policy unless a different timeline
is approved by the Facility Manager or Assistant Facility Manager.

C. Repairs and modifications are required to be made within 90 days from the date of
notification of the written report unless a different timeline is approved by Facility Manager
or Assistant Facility Manager. Should the CPSI identify any hazards that are deemed to be
more immediate, a shorter timeline for repairs will be assigned.

D. If repairs are not made within the 90 day allotment due to equipment delays, an order
confirmation must be produced with an estimated arrival time.
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VI.

Once repairs are reported to have been completed, the CPSI will complete another
inspection to verify repairs.

If playgrounds are not compliant within 90 days of the initial inspection, the Facilities
Department will remove the equipment or block from use unless a different decision or
timeline is approved in writing by the Facility Manager or Assistant Facility Manager.

ONGOING MAINTENANCE, REPAIRS, AND INSPECTIONS

A. Once the initial playground inspections are completed and playgrounds on District
operated property are determined to be compliant, a regular inspection process is
necessary to support safety.

B. A CPSI will inspect each playground on a biannual basis, producing a written report within
45 days of inspection.

1. Written reports are available upon request to the District Safety Coordinator.

2. Inspections will take place in the months of April or May and again in October
or November, unless another timeframe has been approved by the Facility
Manager or Assistant Facility Manager.

C. Should any recommendations be noted, they will be submitted to the Facility Manager or
Assistant Facility Manager for approval and coordination of repairs or modifications. It is
expected that repairs are made within 90 days from the date of notification of the written
report, unless the CPSI determined any hazards to be more immediate.

D. Certain play elements may require varying types of maintenance. Maintenance plans are
to be developed during the installation process.

1. Maintenance on the playgrounds is facilitated by the Utilities Department.

2. The Facility Director or Assistant Facility Director will determine if the repair or
maintenance work is best suited for volunteers willing to assist, in house staff
and/or contractors.

3. If an external group has indicated interest in being involved in ongoing
maintenance and repairs to the playground, the Facility Director or Assistant
Facility Director will collaborate with the group’s point of contact if the work
needing to be completed is suitable for volunteers.

E. When replacement equipment is necessary:

1. For commercially made equipment, it must be ordered from the correct
manufacturer to match the current play structure

2. Records of purchase and installation must be maintained by the Facilities
Department
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3. Replacement components must be approved by the Bistriet Facilities
Department.

4. Repairs must not create additional hazards during the repair process.
VII. NEW INSTALLATION PROCESS
A. New installations may stem from necessity through inspection, change in school
composition or other reasons and may be requested by internal staff or through
community groups.
B. Requests are reviewed by the Facilities Department.
C. A request for new installation must include the following documentation:
1. Playground designs, specific equipment, and a site plan.

a) For IPEMA certified equipment, include certifications

2. A quote from a manufacturer of the proposed designs, including the following
details:

a) Length of time the quote is valid

b) Indication that installation is included

c) Inclusion of surfacing material

d) Anticipated length of life of the playground

3. A maintenance plan from the manufacturer, including anticipated repair and/or
maintenance costs for the next 10 years.

a) Include indication if the group is interested in assisting with future
maintenance.

4. A breakdown of where the funds plan to be generated
5. A timeline of the installation process

6. Should the request come from a community group, include the group’s point of
contact.

D. Once the above documents are ready for submission, they are submitted to the Facilities
Director to start an internal review of the request.

E. A District-contracted CPSI will review the submitted documents and provide written
feedback from a regulatory standpoint.

F. The Facility Manager will provide written feedback to ensure the playground can be
properly maintained, and that the structure is in a location that does not impede future
building plans, utilities, or maintenance activities, such as snow removal, drainage, etc.
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G. Written responses will be reviewed with the interested party. The Facility Manager will
make a final determination within 90 days of submission through consideration of the CPSI
review, impact on District facilities, cost to the District for ongoing maintenance, and
liabilities of such installation. The final determination will also include a revised cost
estimate to include an estimated 10% of the project cost in change orders.

H. Should approval be denied, interested parties may appeal to the School Board through a
written request.

I. If the installation is approved:

1. Internally funded projects will be coordinated entirely through the Facilities
Department.

2. Externally funded projects may start fundraising efforts. Once 100% of the
goal set during the approval is met and found to be secured through a District
audit, installation can begin.

a) Installation of externally funded projects must be coordinated and
approved through the Facilities Department to ensure representation is
on site during site visits, preparations, etc.

J. Once installation has been completed, a District-contracted CPSI will conduct an audit of
the playground.

K. Once the playground has passed the audit, it can then be commissioned for use.

L. For projects that were externally funded, once the playground is audited and
commissioned for use, the playground will become district property and all future
maintenance will be the responsibility of the District.

Legal References: United States Consumer Product Safety Commission, Public Playground Safety
Handbook
American Society for Testing and Materials F1487, F2373, F2075, F2223,
F2479, F1951, F2049, and F1292.

First Reading:
Second Reading:

810 - 50f 5
11
Duluth Public Schools | Duluth, MN | (218) 336-8752



811 PLAYGROUND INSTALLATION AND MAINTENANCE
1. PURPOSE

The purpose of this policy is to establish criteria and procedures for the installation and
maintenance of playgrounds on District operated property. This includes when community
groups fundraise or apply for grants for playgrounds to be located on District owned property,
for playgrounds that are installed by the District, and for playgrounds that are currently in
place.

II. GENERAL STATEMENT OF POLICY

Duluth Public Schools recognizes the intrinsic value of playgrounds as essential components of
the educational environment through fostering physical outdoor activities and social
development. In alignment with encouraging play with students, the District is also committed
to maintaining playgrounds to industry standards to protect the well-being of our students and
community.

This policy is to establish the installation and maintenance procedures for playgrounds on
District operated property.

I1I. DEFINITIONS

A. “Playground(s)” refers to equipment/structures that are created, purchased, and/or placed
for use in children’s physical play, regardless of the material (plastic, wood, logs, etc.).

1. Itincludes, but is not limited to: climbers, slides, swings, sliding poles, large
composite play structures, play houses, sand boxes, kitchens, sand diggers,
and open areas for children to run and play.

2. Nature walking trails are not considered playgrounds, unless there are
man-made elements or naturally occurring elements that have been installed
to act as play structures (stepping stones, balance beams, etc.) on/in the trail
area. Should these elements mimic playground equipment and be installed on
the nature trails, the elements are then evaluated using the criteria outlined in
this policy.

3. The policy and definition of “playground(s)” does not include amusement park
equipment, sports or fitness equipment intended for children over the age of
12, soft contained play equipment, constant air inflatable play devices for
home use, art and museum sculptures, water play equipment, nature garden
spaces, loose items such as sand toys, sports equipment such as balls, or
outdoor classroom spaces.

a) Should play items be introduced onto the playground, the items must
be maintained outside of the use zone.

b) Approval of items that do not meet the District definition of
“playground(s)” are directed to Building Principals.
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4. It may be referred to as playgrounds, play structures, play elements, or play
equipment.

5. It includes the equipment itself, as well as the play surface and surrounding
area.

B. “Installations” refer to the replacement of old equipment with new, and/or the addition of
new equipment entirely.

C. “CPSI” is a Certified Playground Safety Inspector, a certification program facilitated by the
National Recreation and Parks Association.

Iv. SAFETY STANDARDS

A. Duluth Public Schools requires all playgrounds regardless of installation dates to follow the
following safety standards:

1. United States Consumer Product Safety Commission, Public Playground Safety
Handbook

2. American Society for Testing and Materials (ASTM) F1487, F2373, F2075,
F2223, F2479, F1951, F2049, and F1292.

B. These standards include rules on surfacing materials, locations of playgrounds, equipment
specific safety parameters, fall heights, and more.

C. Play structures not complying with the above standards must have a certification from the
International Play Equipment Manufacturers Association (IPEMA).

D. All play structures on District operated property must be designated and properly designed
for commercial use.

V. CURRENTLY INSTALLED PLAYGROUNDS

A. Currently installed playgrounds are required to comply with this policy. No playgrounds
are considered to be exempt due to the installation date.

B. Initial inspections will be performed by a CPSI at each playground within 60 days of
approval of the Playground Installation and Maintenance Policy unless a different timeline
is approved by the Facility Manager or Assistant Facility Manager.

C. Repairs and modifications are required to be made within 90 days from the date of
notification of the written report unless a different timeline is approved by Facility Manager
or Assistant Facility Manager. Should the CPSI identify any hazards that are deemed to be
more immediate, a shorter timeline for repairs will be assigned.

D. If repairs are not made within the 90 day allotment due to equipment delays, an order
confirmation must be produced with an estimated arrival time.
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VI.

14

Once repairs are reported to have been completed, the CPSI will complete another
inspection to verify repairs.

If playgrounds are not compliant within 90 days of the initial inspection, the Facilities
Department will remove the equipment or block from use unless a different decision or
timeline is approved in writing by the Facility Manager or Assistant Facility Manager.

ONGOING MAINTENANCE, REPAIRS, AND INSPECTIONS

A. Once the initial playground inspections are completed and playgrounds on District
operated property are determined to be compliant, a regular inspection process is
necessary to support safety.

B. A CPSI will inspect each playground on a biannual basis, producing a written report within
45 days of inspection.

1. Written reports are available upon request to the District Safety Coordinator.

2. Inspections will take place in the months of April or May and again in October
or November, unless another timeframe has been approved by the Facility
Manager or Assistant Facility Manager.

C. Should any recommendations be noted, they will be submitted to the Facility Manager or
Assistant Facility Manager for approval and coordination of repairs or modifications. It is
expected that repairs are made within 90 days from the date of notification of the written
report, unless the CPSI determined any hazards to be more immediate.

D. Certain play elements may require varying types of maintenance. Maintenance plans are
to be developed during the installation process.

1. Maintenance on the playgrounds is facilitated by the Utilities Department.

2. The Facility Director or Assistant Facility Director will determine if the repair or
maintenance work is best suited for volunteers willing to assist, in house staff
and/or contractors.

3. If an external group has indicated interest in being involved in ongoing
maintenance and repairs to the playground, the Facility Director or Assistant
Facility Director will collaborate with the group’s point of contact if the work
needing to be completed is suitable for volunteers.

E. When replacement equipment is necessary:

1. For commercially made equipment, it must be ordered from the correct
manufacturer to match the current play structure

2. Records of purchase and installation must be maintained by the Facilities
Department

3. Replacement components must be approved by the District.
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4. Repairs must not create additional hazards during the repair process.
VII. NEW INSTALLATION PROCESS
A. New installations may stem from necessity through inspection, change in school
composition or other reasons and may be requested by internal staff or through
community groups.
B. Requests are reviewed by the Facilities Department.
C. A request for new installation must include the following documentation:
1. Playground designs, specific equipment, and a site plan.

a) For IPEMA certified equipment, include certifications

2. A guote from a manufacturer of the proposed designs, including the following
details:

a) Length of time the quote is valid

b) Indication that installation is included

¢) Inclusion of surfacing material

d) Anticipated length of life of the playground

3. A maintenance plan from the manufacturer, including anticipated repair and/or
maintenance costs for the next 10 years.

a) Include indication if the group is interested in assisting with future
maintenance.

4. A breakdown of where the funds plan to be generated
5. A timeline of the installation process

6. Should the request come from a community group, include the group’s point of
contact.

D. Once the above documents are ready for submission, they are submitted to the Facilities
Director to start an internal review of the request.

E. A District-contracted CPSI will review the submitted documents and provide written
feedback from a regulatory standpoint.

F. The Facility Manager will provide written feedback to ensure the playground can be
properly maintained, and that the structure is in a location that does not impede future
building plans, utilities, or maintenance activities, such as snow removal, drainage, etc.
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G. Written responses will be reviewed with the interested party. The Facility Manager will
make a final determination within 90 days of submission through consideration of the CPSI
review, impact on District facilities, cost to the District for ongoing maintenance, and
liabilities of such installation. The final determination will also include a revised cost
estimate to include an estimated 10% of the project cost in change orders.

H. Should approval be denied, interested parties may appeal to the School Board through a
written request.

I. If the installation is approved:

1. Internally funded projects will be coordinated entirely through the Facilities
Department.

2. Externally funded projects may start fundraising efforts. Once 100% of the
goal set during the approval is met and found to be secured through a District
audit, installation can begin.

a) Installation of externally funded projects must be coordinated and
approved through the Facilities Department to ensure representation is
on site during site visits, preparations, etc.

J. Once installation has been completed, a District-contracted CPSI will conduct an audit of
the playground.

K. Once the playground has passed the audit, it can then be commissioned for use.

L. For projects that were externally funded, once the playground is audited and
commissioned for use, the playground will become district property and all future
maintenance will be the responsibility of the District.

Legal References: United States Consumer Product Safety Commission, Public Playground Safety
Handbook American Society for Testing and Materials F1487, F2373, F2075,
F2223, F2479, F1951, F2049, and F1292.

Cross References:

First Reading:
Second Reading:
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604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A.

604 - 1 of 4

Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and

citizenship that includes civics (see II.1.);

4. health and physical education;

5. The arts;

6. Career and technical education; and
7. World languages.

The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

Public elementary and middle schools must offer at least three and require at least
two, of the following five art areas: dance, media arts, music, theater, and visual arts.
High schools shall offer at least three, and require at least one, of the following five
arts areas: dance, media arts, music, theater, and visual arts.

The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.

The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

The school district or charter school may not discriminate against or discipline a
teacher or principal on the basis of incorporating into curriculum contributions of
persons in a federally protected class or state protected class when the included
contribution is in alignment with standards and benchmarks adopted under Minnesota
Statutes, sections 120B.021 and 120B.023.
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I1I. REQUIRED ACADEMIC STANDARDS

A.

The following subject areas are required for statewide accountability:
1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;
6. health, for which locally developed academic standards apply; and
7. the arts.

Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

IV. PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.

V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A.

604 - 2 of 4

In the school district’s discretion, training and instruction may result in CPR
certification.

CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or
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2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

VI. COLLEGE AND CAREER PLANNING

A.

604 - 3 of 4

The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’'s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and_postsecondary
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
courses and applied and experiential learning opportunities into strong
academic content;

7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and
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9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student making adequate progress to meet state and local
academic standards and high school graduation requirements and with a
reasonable chance to succeed with employment or postsecondary education
without the need to first complete remedial course work.

The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.101 (Curriculum)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)

Minn. Stat. § 120B.20 (Parental Curriculum Review)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.022 (Elective Standards)

Minn. Stat. § 120B.023 (Benchmarks Implement, Supplement Statewide
Academic Standards)

Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)

Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)

MSBA/MASA Model Policy 605 (Alternative Programs)

02.29.2024

First Reading:
Second Reading:
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Adopted: MSBA/MASA Model Policy 604
Orig. 1995
Revised: Rev. 2023

604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A.

D.

604 - 1 of 5

Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and

citizenship that includes civics (see II.1.);
4. health and physical education;
[Note: Health curriculum may include child sexual abuse prevention in

consultation with other federal, state, or local agencies and community-based
organizations to identify research-based tools, curricula, and programs. ]

5. The arts;
6. Career and technical education; and
7. World languages.

[Note: The school district must use the current world languages standards
developed by the American Council on the Teaching of Foreign Languages.
World languages programs should be developed and implemented to
acknowledge and reinforce the language proficiency and cultural awareness
that non-English language speakers already possess and encourage students’
proficiency in multiple world languages. Programs also must encompass
indigenous American Indian languages and cultures, among other world
languages and cultures. School districts may award Minnesota World
Language Proficiency Certificates consistent with Minnesota Statutes section
120B.022.]

The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

Public elementary and middle schools must offer at least three and require at least
two, of the following five art areas: dance, media arts, music, theater, and visual arts.
High schools shall offer at least three, and require at least one, of the following five
arts areas: dance, media arts, music, theater, and visual arts.

The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
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developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.

The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

The school district or charter school may not discriminate against or discipline a
teacher or principal on the basis of incorporating into curriculum contributions of
persons in a federally protected class or state protected class when the included
contribution is in alignment with standards and benchmarks adopted under Minnesota
Statutes, sections 120B.021 and 120B.023.

I1I1. REQUIRED ACADEMIC STANDARDS

A.

The following subject areas are required for statewide accountability:
1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;
6. health, for which locally developed academic standards apply; and
7. the arts.

Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

IV. PARENTAL CURRICULUM REVIEW

604 - 2 of 5

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
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by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.

V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A.

[Note:

In the school district’'s discretion, training and instruction may result in CPR
certification.

CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

If a school district requests resources, the Minnesota Resuscitation

Consortium must provide them to the school district for instruction and training
provided to students under this section. ]

VI. COLLEGE AND CAREER PLANNING

A.

604 - 3 of 5

The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and_postsecondary
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education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
courses and applied and experiential learning opportunities into strong
academic content;

7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student making adequate progress to meet state and local
academic standards and high school graduation requirements and with a
reasonable chance to succeed with employment or postsecondary education
without the need to first complete remedial course work.

The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.
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Legal References:

Cross References:

First Reading:

604 - 5 of 5

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.101 (Curriculum)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)

Minn. Stat. § 120B.20 (Parental Curriculum Review)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.022 (Elective Standards)

Minn. Stat. § 120B.023 (Benchmarks Implement, Supplement Statewide
Academic Standards)

Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)

Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)
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Adopted:

MSBA/MASA Model Policy 604

Revised:

Orig. 1995
Rev. 2023

604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A.

D.

604 - 1 of 5

Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and

citizenship that includes civics (see II.1.);
4. health and physical education;
[Note: Health curriculum may include child sexual abuse prevention in

consultation with other federal, state, or local agencies and community-based
organizations to identify research-based tools, curricula, and programs. ]

5. The arts;
6. Career and technical education; and
7. World languages.

[Note: The school district must use the current world languages standards
developed by the American Council on the Teaching of Foreign Languages.
World languages programs should be developed and implemented to
acknowledge and reinforce the language proficiency and cultural awareness
that non-English language speakers already possess and encourage students’
proficiency in multiple world languages. Programs also must encompass
indigenous American Indian languages and cultures, among other world
languages and cultures. School districts may award Minnesota World
Language Proficiency Certificates consistent with Minnesota Statutes section
120B.022.]

The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

Public elementary and middle schools must offer at least three and require at least
two, of the following four art areas: dance, media arts, music, theater, and visual
arts. High schools shall offer at least three, and require at least one, of the following
five arts areas: dance, media arts, music, theater, and visual arts.

The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
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developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.

The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

The school district or charter school may not discriminate against or discipline a
teacher or principal on the basis of incorporating into curriculum contributions of
persons in a federally protected class or state protected class when the included
contribution is in alignment with standards and benchmarks adopted under Minnesota
Statutes, sections 120B.021 and 120B.023.

I1I1. REQUIRED ACADEMIC STANDARDS

A.

The following subject areas are required for statewide accountability:
1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;
6. health, for which locally developed academic standards apply; and
7. the arts.

Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

IV. PARENTAL CURRICULUM REVIEW

604 - 2 of 5

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
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by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.

V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A.

[Note:

In the school district’'s discretion, training and instruction may result in CPR
certification.

CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

If a school district requests resources, the Minnesota Resuscitation

Consortium must provide them to the school district for instruction and training
provided to students under this section. ]

VI. COLLEGE AND CAREER PLANNING

A.

604 - 3 of 5

The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and_postsecondary
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education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
courses and applied and experiential learning opportunities into strong
academic content;

7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student making adequate progress to meet state and local
academic standards and high school graduation requirements and with a
reasonable chance to succeed with employment or postsecondary education
without the need to first complete remedial course work.

The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.
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Legal References:

Cross References:

First Reading:
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Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.101 (Curriculum)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)

Minn. Stat. § 120B.20 (Parental Curriculum Review)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.022 (Elective Standards)

Minn. Stat. § 120B.023 (Benchmarks Implement, Supplement Statewide
Academic Standards)

Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)

Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)
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3675 725 BIDS / QUOTES / REQUESTS FOR PROPOSALS (RFP’S)

The District's administration is authorized to enter into a joint purchasing agreement with the State of
Minnesota to allow the District to purchase goods and services listed on the State's contract index at
the prices and terms available to the State. The District is not required to obtain bids and quotations
for purchases made from the State's contract index. Furthermore, administration is authorized to
purchase goods and/or services from other governmental or school district cooperative or joint
purchasing ventures, established through a competitive bidding process.

1. Contracts

A "contract" means an agreement entered into by the School District for the purchase
or sale of supplies or services, materials, and equipment, or the rental thereof, or the
construction, alteration, repair, or maintenance of real or personal property.

All contracts that are entered into by the district, shall be in strict accordance with
Minn. statute §471.345 and §123B.52for Bids/Quotes/RFP requirements. All
document retention relating to Bids/Quotes/RFPs shall also be in accordance with
statutory obligations.

The School Board may authorize, by resolution, the Superintendent, or his/her
designee to lease, purchase, and contract for goods and services within the budgets as
approved by the School Board subject to statutory requirements and Board policy
limitations.

All open-market orders or contracts shall be awarded to the lowest responsible,
qualified bidder, consideration being given to the qualities of the articles to be
supplied, their conformity with the specifications, their suitability to the requirements
of the educational system, the delivery terms, and the past performance of vendors.

The School District reserves the right to be the sole judge as to whether or not the bid
meets the specification.

The Superintendent or Director of Business Services are authorized up to the limits
established by board resolution to enter into revenue or expenditures contracts for the
lease, purchase, and contract for goods and services.

2. Professional Services

Professional services rendered by attorneys, accountants, architects, consultants, and
other specialized services shall be in accordance with state statutes and laws.

Legal References: MSA12337123B-52-Minn. Stat. §471.345 (Uniform Municipal Contracting Law)
— 47#+345 Minn. Stat. §123B.52 (Contracts)

Cross References: 725R Requests for Proposals

Adopted: 09-21-1993 ISD 709

Revised: 06-21-1994
06-20-1995
02-17-1998

02-23-2010 ISD 709
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604R INSTRUCTIONAL CURRICULUM

Statement

Duluth Public Schools respect the rights of parents or guardians to request alternative instruction for
their students. Parents or guardians may request alternative instruction if they feel the instructional
plan or resource assigned by the teacher is not appropriate for the student. Parents and guardians,
who wish to opt-out their student from part of Duluth Public School’s curriculum, including instruction
and materials, must follow the procedure detailed below:

1. Participate in a meeting with the building principal or designee who will hear the concerns. The
Principal or designee will explain the alternative instruction request process and provide an
overview of the responsibilities of parents/guardians and students in implementing alternative
instruction.

2. A formal request for alternative instruction is initiated upon submission of a completed Formal
Request for Alternative Instruction. The plan must include, as applicable, details for:
e Replacement instructional materials;
e How the plan aligns to state and district standards;
e How the parent/guardian will cover costs to the District to implement the plan; and
e How the alternative instruction will be delivered to the student.

3. A school committee, that may include a building administrator, classroom teacher, and Content
Lead teacher will evaluate the plan. The evaluation will consider whether the alternative
instruction plan is aligned to District and state standards, district policy, and assessments, and
the availability of school resources, such as classroom space, to administer the plan. The
evaluation will also ensure that the implementation of the plan for alternative instruction will
not incur a cost to the District.

4. The school committee will provide a response to the written plan within 10 school days. The
response will be one of the following:
A. Acceptance of the plan for alternate instruction;
B. Acceptance of the plan for alternate instruction with modifications, including an
explanation for the modifications; or
C. Notification that the plan for alternate instruction is not acceptable with an
explanation.

The response will specify how the learning will be assessed. The parent/guardian will reply in
writing with an agreement or refusal to provide for the resources needed to implement the
plan. If the parent/guardian accepts the response, the plan must begin within 10 school days
from the date of parental acceptance.

5. 1If the plan is not accepted, the parent/guardian may appeal to the Director of Elementary
Education or Director of Secondary Education. The Director will convene an appeals committee
that may include the Curriculum Coordinator, Content Lead Teacher, and a classroom teacher.
The Committee will consider the case at its earliest opportunity and submit a recommendation
to the Superintendency, which will then be communicated to the school and parent/guardian.
Final decisions regarding the appeal will be made by the Superintendent or designee. When a
student opts-out of a portion of a course, the student will use that instructional time as
independent study time. While alternatives will be considered based upon each situation, the
school is not obligated to provide space outside of the regular classroom for the independent
study time. The student may not leave the school campus during this time.
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Legal References: Minn. Stat. § 120B.20 (Parental Curriculum Review)
Cross References: 604 Instructional Curriculum

606 Textbooks and Instructional Materials

Adopted:
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3875R 725R BIDS / QUOTES / REQUESTS FOR PROPOSALS (RFP’S)
Current contract limits as defined by uniform municipal contracting law.

Minn. Stat. § 471.345, the Uniform Municipal Contracting Law, was established to provide dollar limits
for all municipalities upon contracts which shall or may be entered into on the basis of competitive
bids, quotations, or purchase or sale in the open market. Vendors may now submit bids, quotations,
and proposals electronically in a form and manner required by the municipality. Minn. Stat. § 471.345,
subd. 18. Generally, the following thresholds apply:

1. Contracts over $+66-666 $175,000

If the amount of the contract is estimated to exceed $+686-6686 $175,000, sealed bids
shall be solicited by public notice in the manner and subject to the requirements of the
law governing contracts by the particular municipality or class thereof.

2. Contracts from $25-668 $25,001 to $+86-868 $174,999

If the amount of the contract is estimated to exceed $25,000 but not to exceed
$106;80806-$174,999, the contract may be made either upon sealed bids or by direct
negotiation, by obtaining two or more quotations for the purchase or sale when
possible, and without advertising for bids or otherwise complying with the
requirements of competitive bidding. All quotations obtained shall be kept on file for a
period of at least one year after receipt thereof.

3. contractstessthar-$25;:6086 For contracts of $25,0000 or less

If the amount of the contract is estimated to be $25,000 or less, the contract may be
made either upon quotation or in the open market. If the contract is made upon
quotation it shall be based , so far as practicable, on at least two quotations which
shall be kept on file for a period of at least one year after receipt thereof.

In addition, Minn. Stat. § 471.345, subds. 16 and 17, allow school districts to purchase supplies,
materials, and equipment using an electronic reverse auction process; and to sell supplies, materials,
and equipment which is surplus, obsolete, or unused using an electronic selling process.

Best value procurement is a process based on competitive proposals (as an alternative to bids) that
awards the contract to “the vendor or contractor offering the best value, taking into account the
specifications of the request for proposals, the price and performance criteria as set forth in Minn.
Stat. § 16C.28, subd. 1b, and described in the solicitation document.” Minn. Stat. § 16C.28, subd.
1(a)(2). Before administering best value procurement procedures, personnel must be trained in the
best value RFP process. See Minn. Stat. § 16C.28, subd. 1d.

All Requests for Proposals must be approved by the School Board.

Legal References: Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)
Minn. Stat. § 16C.28 (Contracts; Award)

Cross References: 725 Requests for Proposals

Approved: 9-21-93 1ISD 709

Revised: 5-17-94
6-20-95
5-21-2002
2-23-10
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