
P3323(a) 

 

Existing policy with modification base on S.S. PA 17-2. 

 

Business/Non-Instructional Operations 

 

Bidding 

 

The Board recognizes the need to solicit competitive bids. Therefore, it delegates to the 

Superintendent the authority to request bids whenever the Board and/or the Superintendent or 

his/her designee deem it necessary. 

 

The Board shall delegate to the Superintendent authority to make administrative regulations 

pertaining to bidding. 

 

All contracts for, and purchases of supplies, materials, equipment and contractual services in the 

amount of $10,000 or more shall be based, when possible, on at least three competitive bids. 

(NOTE: This amount is established locally but C.G.S. 7-148v requires that sealed bidding is 

required for contracts or purchases greater than $25,000.) Three verbal bids are required for 

amounts between $1,000 to $2,499; three written bids are required for amounts between $2,500 to 

$9,999; amounts of $10,000 or more require a formal bidding process.  All purchases less than 

$10,000 in amount may be made in the open market, but shall, when possible, be based on at least 

three competitive quotations or prices.  All purchases made in the open market shall be 

consummated after careful pricing. In an emergency situation these requirements may be waived by 

the Superintendent. 

 

All contracts and all open market orders will be awarded to the lowest responsible qualified 

contractor or supplier, taking into consideration all of the factors set forth in policy #3320. 

 

When bidding procedures are used, bids shall be advertised in one or more area newspapers for at 

least one day.  Suppliers shall be invited to have their names placed on mailing lists to receive 

invitations to bid.  When specifications are prepared, they will be mailed to all merchants and firms 

who have indicated an interest in bidding on the items or services being bid. 

 

All bids must be submitted in sealed envelopes, addressed to the appropriate administrator and 

plainly marked with the name of the bids. 

 

The school district reserves the right to reject any or all bids and to accept that bid which appears to 

be in the best interest of the Town.  The school district reserves the right to waive any informalities 

in, or reject, any or all bids or any part of any bid.  Any bid may be withdrawn prior to the 

scheduled time for the opening of bids.  Any bid received after the time and date specified shall not 

be considered. 

 

The school district, after going out to bid for a good or service and receiving submissions shall 

consult with the town’s legislative body if the town provides or uses such good or service, and, if 

the equivalent level of such good or service is provided by the town or through a town contract for a 

lower cost than the lowest qualified bid received by the school district. In such situations, the 

district shall consider a cooperative arrangement with the town for the provision of such good or 

service. A “good or service” includes but is not limited to, portable classrooms, motor vehicles or 

materials and equipment, such as telephone systems, computers and copy machines. 
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Business/Non-Instructional Operations 

 

Bidding (continued) 

 

 

Legal Reference: Connecticut General Statutes 

 

7-148v Requirements for competitive bidding 

 

P.A. 13-71 An Act Concerning Requirements for Competitive Bidding for 

the Award of Contracts or Purchase of Property by Municipalities 

 

June 2017 Special Session PA 17-2, Section 161 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy adopted: October 19, 2000 NEW FAIRFIELD PUBLIC SCHOOLS 

Policy revised: June 21, 2007 New Fairfield, Connecticut 

Policy revised: April 21, 2015 

Policy revised: 



R3323 
 

No change. 

 

Business/Non-Instructional Operations 
 

Soliciting Prices (Bids and Quotations) 

 

 

Regulations Relative to the Bidding Activity 

 

1. The purchasing agent shall periodically estimate requirements of standard items or classes 

of items and make quantity purchases, thereby effecting economies. Whenever storage 

facilities or other conditions make it impractical to receive an entire order at one time, the 

total quantity should be bid and staggered delivery dates made a part of the bid 

specifications, or estimated quantities bid with deliveries to be made as requested. 

 

2. Bid instructions and specifications should be clear and complete, setting forth all necessary 

conditions conducive to competitive bidding. 

 

3. The purchasing agent shall seek bids from those sources able to offer the best prices, 

consistent with quality, delivery and service. 

 

4. The bids shall be opened in public at the prescribed time and place and tabulated for review. 

Whether or not bid opening occurs exactly at the time advertised, no bids may be accepted 

after said advertised time. 

 

5. After the bids have been opened and tabulated, they will be available for those interested to 

copy or examine. They shall not, however, be removed from the purchasing office. 
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