
Wharton County
Junior College Personnel Action Form

Human
P^'rner ID #

t
Last Name
Novak, Keni

Middle Initial I TelephoneFirst

) )-^-^ City
(

State Zip

Part I: Check all that apply

Administrativei?rofessional Staff
Faculty

Part-TimeRegular

Staff

I NewEmployee

@ Extension

fl Salary Adjusunent

E Separation (date: )

!-lOther (explain)

1 month extension for temporary
replacement of Assistant Director of HR.

Part II: AssignmenUAccounting Number of monthVweeks below notes how the position is fimded; it does not guarantee employment status for a person.

All Administrative/Professional and Faculty (Contract) and Support Saff(Non-Conract) employees are ernployed according to WCJC Policies and Procedures.

Support Staff employees are at-will ernployees.

CLIRRENT Divisioo{Jnit:
Administration

Job Vacancy No.: (ifapplicable)

nla
Job Title/Position:
Temporary Assistant Director of Human Resources

Specialized Area:
Human Resources

Budgeted Position? @V"r Q No Funded in which FY? Fylg
BudgetNumber: 

11rc-117-6093-6002 Position No. (NBAPoSN): 
AD RO3T

$ 58,735
Compensation: ooo

Annual

Hourly

Other (explain)

Sched

Grade

Step

AA

1

5

Hourly Rate: @art+ime only)

$ da oerhrx 

-hrVwkx 

_wks:
$-per year

Slart Date:

08/01/1 I
End Date:

nla IAt-will-employee
Per contract

If temporary, anticipated termination date:

09/30/1 I
Position is funded for the following number ofmonthVweeks:

Q gmonths O tox montls Q tzmonttrs @ oti.r(specrfy)

PROPOSED Division/Unit:
Administration

Job Vacancy No.: (ifapplicable)

nla

Temporary Assistant Director of Human Resources
Job Title/Position: Specialized Area:

Human Resources

BudgetedPosition? @Ves QNo Name of Replaced Employee: Deb pOpek Funded in which Ff? Fy20

1110-11 7-6093-6002
Budget Number: Position No. (NBAPOSN): 

ADR63T

$ 59,402

Compensation

Other

Annual

Hourly

Sched AA

Grade 1

Step s

Hourly Rate: @art-time only)

$ da perhrx 

-brs/wkx -wks=
$-per year

Start Date:
10t01t19

f,t At-will-employee
B Percontract

If temporary, anticipated termination date:

10131119

Position is funded for the following number of monthVweeks:

Qsmonttrs O rcxmonths Otemonos Q otn".(specify)5WgekS
Explanation ofAction:
Assistant Director of HR is out on FMLA.

Bert III; Position/Budget Autborizadon
Recommended by Supervisor/Depaftnent Head

4rrZ ll- l) -zno,--'
Date Approved by Dean Date

tooroveffvon(ffff" (f Date Approved by Vice President Date

Approved by Cabinet lrvel Supervisor Date Reviewed by Human Resources Date

(1.SK-"-.,j-,' qlnt
Date

t1
Budget Approval Approved by President Date

,4 .u. n . -z/o r'. /) 4 - t-z -//
Reg. 821 HR Requisition Number I? D? Revised May 29, 2014

#


