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3URIHVVLRQDO�3HUVRQQHO

$GPLQLVWUDWLYH�3URFHGXUH�� 6XEVWLWXWH�7HDFKHUV �

0LQLPXP�4XDOLILFDWLRQV RI�WKH�6XEVWLWXWH�7HDFKHU

�� 6XEVWLWXWH�WHDFKHUV�DUH�JHQHUDOO\ UHTXLUHG�WR�KDYH�RQH�RI�WKH�IROORZLQJ�WKDW�LV�YDOLG�LQ�,OOLQRLV�

D� 3URIHVVLRQDO�HGXFDWRU�OLFHQVH RU SURIHVVLRQDO�HGXFDWRU�OLFHQVH�ZLWK�VWLSXODWLRQV�WKDW�UHTXLUHG�D�
EDFKHORU¶V�GHJUHH�IRU�LVVXDQFH

E� 6XEVWLWXWH�WHDFKLQJ�OLFHQVH

([FHSWLRQV� LQ� ���� ,/&6� ����%����(�� DQG� �)�� DOORZ LQGLYLGXDOV�ZKR� GR� QRW� KROG� D� EDFKHORU¶V�
GHJUHH�WR�VXEVWLWXWH�WHDFK�LQ�FDUHHU�DQG�WHFKQLFDO�HGXFDWLRQ�FODVVURRPV LI�WKH\ KROG DQ�HGXFDWRU�
OLFHQVH�ZLWK�VWLSXODWLRQV�DQG�VXFK�OLFHQVH�KROGV� D FDUHHU�DQG�WHFKQLFDO�HGXFDWRU�HQGRUVHPHQW� D�
SURYLVLRQDO� FDUHHU� DQG� WHFKQLFDO� HGXFDWRU� HQGRUVHPHQW�� RU� D� SDUW�WLPH� SURYLVLRQDO� FDUHHU� DQG�
WHFKQLFDO�HGXFDWRU�HQGRUVHPHQW�

$GGLWLRQDOO\�� DQ\� LQGLYLGXDO�ZKR� VHUYHV� DV� D� VXEVWLWXWH WHDFKHU� IRU� GULYHU¶V� HGXFDWLRQ�PXVW� EH�
HQGRUVHG�IRU�GULYHU¶V�HGXFDWLRQ�SXUVXDQW�WR����,OO�$GPLQ�&RGH���������N��

�� 6XEVWLWXWH� WHDFKHUV� VKDOO� KDYH� HDFK� RI� WKH� IROORZLQJ� GRFXPHQWV RQ� ILOH� ZLWK� WKH� 'LVWULFW�
$GPLQLVWUDWLYH�2IILFH�

D� &RPSOHWHG�DSSOLFDWLRQ�IRU�HPSOR\PHQW DQG�WUDQVFULSW�RI�FROOHJH�FUHGLWV

E� (YLGHQFH�RI�OLFHQVH�UHJLVWUDWLRQ

F� (YLGHQFH� RI� SK\VLFDO� ILWQHVV� WR� SHUIRUP� DVVLJQHG� GXWLHV� DQG� IUHHGRP� IURP� FRPPXQLFDEOH�
GLVHDVH

G� 6WDWH�DQG�IHGHUDO�WD[�IRUPV

H� ,I�DSSOLFDEOH��,PPLJUDWLRQ�DQG�1DWXUDOL]DWLRQ�6HUYLFH��)RUP�,��

I� 6LJQHG $FNQRZOHGJHPHQW� RI� 0DQGDWHG� 5HSRUWHU� 6WDWXV� IRUP� SURYLGHG� E\� '&)6� DQG�� LI�
DSSOLFDEOH��HYLGHQFH�WKDW�WKH�LQGLYLGXDO�FRPSOHWHG�PDQGDWHG�UHSRUWHU�WUDLQLQJ�ZLWKLQ�RQH�\HDU�
RI�LQLWLDO�HPSOR\PHQW�DQG�DW�OHDVW�HYHU\���ILYH�\HDUV�DIWHU�WKDW�GDWH �UHTXLUHG�E\�WKH�$EXVHG�
DQG 1HJOHFWHG�&KLOG�5HSRUWLQJ�$FW������,/&6������DPHQGHG�E\�3�$���������

&RQWDFW�,6%(��WKH�52(��RU�,QWHUPHGLDWH�6HUYLFH�&HQWHU�ZLWK�TXHVWLRQV� 0RUH�LQIRUPDWLRQ�LV�RQ�WKH�
,6%(� ZHEVLWH�� 6XEVWLWXWH� 7HDFKHU� /LFHQVH DW� ZZZ�LVEH�QHW�3DJHV�(GXFDWRU�/LFHQVXUH�
5HTXLUHPHQWV�DVS[�

'LVWULFW 5HVSRQVLELOLWLHV

�� 7KH� 6XSHULQWHQGHQW� RU� GHVLJQHH� PDLQWDLQV� D� OLVW� RI� VXEVWLWXWH� WHDFKHUV� LQ� WKH� 'LVWULFW�
$GPLQLVWUDWLYH�2IILFH�

�� 7KH�6XSHULQWHQGHQW�RU�GHVLJQHH�YHULILHV�

D� &ULPLQDO�EDFNJURXQG�FKHFN�UHVXOWV�

E� $SSURSULDWH�OLFHQVH DQG UHJLVWUDWLRQ

7KH�IRRWQRWHV�VKRXOG�EH�UHPRYHG�EHIRUH�WKH�PDWHULDO�LV�XVHG�
� 7KHVH�VDPSOH�SURFHGXUHV�PXVW�EH�DPHQGHG� WR� UHIOHFW�DFWXDO�SUDFWLFH�� ,W� VKRXOG�EH�FOHDU�ZKR�KDV� UHVSRQVLELOLW\� IRU�

PDLQWDLQLQJ�WKH�VXEVWLWXWH�OLVW��FRQWDFWLQJ�WKHP��UHFRUGLQJ�ZRUN�GD\V��DQG�HYDOXDWLQJ�WKHP��$�VXSHULQWHQGHQW�PD\�DOVR�UHIHU�
WR�D�6XEVWLWXWH�+DQGERRN��LI�RQH�H[LVWV��DV�ZHOO�DV�DGGLWLRQDO�SD\�SURYLVLRQV�
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F� 5HIHUHQFHV�DQG�HPSOR\PHQW�YHULILFDWLRQ

$GGLWLRQDO 5HTXLUHPHQWV�DQG�3URFHGXUHV

�� %RDUG�SROLF\��������&RQYLFWHG�&KLOG�6H[�2IIHQGHU��&ULPLQDO�%DFNJURXQG�&KHFN�DQG�RU�6FUHHQ��
1RWLILFDWLRQ

�� $GPLQLVWUDWLYH�SURFHGXUH�������$3�� &ULPLQDO�2IIHQGHU�1RWLILFDWLRQ�/DZV��6FUHHQLQJ

�� %RDUG�SROLF\�������(TXDO�(PSOR\PHQW 2SSRUWXQLW\�DQG�0LQRULW\�5HFUXLWPHQW

�� %RDUG�SROLF\�������+LULQJ�3URFHVV�DQG�&ULWHULD

�� $GPLQLVWUDWLYH�SURFHGXUH������$3���,QYHVWLJDWLRQV

�� %RDUG�SROLF\��������3HUVRQQHO�5HFRUGV

0RUH� LQIRUPDWLRQ� LV� RQ� WKH� ,6%(� ZHEVLWH�� 6XEVWLWXWH� 7HDFKHU� /LFHQVH� DW
ZZZ�LVEH�QHW�3DJHV�(GXFDWRU�/LFHQVXUH�5HTXLUHPHQWV�DVS[�

6WDQGDUG�'XWLHV�RI�WKH�6XEVWLWXWH�7HDFKHU

�� .HHS� DQG� OHDYH� D� VWDWXV� UHSRUW� RI� OHVVRQ� SODQV� FRPSOHWHG� DQG� OHDYH� D� UHSRUW� RI� WKH� JURXS¶V
DFFRPSOLVKPHQWV�

�� 0DQDJH� DOO� UHFRUGLQJ� RI� DVVLJQPHQWV� DQG� JUDGLQJ� GXULQJ� WKH� WLPH� ZRUNHG� DV� RXWOLQHG� LQ� WKH
DSSOLFDEOH�FROOHFWLYH�EDUJDLQLQJ�DJUHHPHQW�RU�GXWLHV�IRU�VXEVWLWXWH�WHDFKHUV�

�� 3UHSDUH�SODQV�IRU�WKH�IROORZLQJ�GD\¶V�ZRUN�

�� )ROORZ�WKH�UHJXODU�WHDFKHU¶V�OHVVRQ�SODQV�

�� /HDYH�WKH�FODVVURRP�DQG�LWV�HTXLSPHQW�LQ�RUGHU�

�� /HDYH�D�QRWH�UHSRUWLQJ�DQ\�XQXVXDO�H[SHULHQFH�ZLWK�D�VWXGHQW�GXULQJ�WKH�GD\�

�� +ROG�DV�FRQILGHQWLDO�DQ\�LQIRUPDWLRQ�FRQFHUQLQJ�VWDII��SDUHQWV��RU�VWXGHQWV�

�� %H�FRQVLVWHQW�LQ�GHDOLQJ�ZLWK�RWKHUV��HPSKDVL]H�WKH�SRVLWLYH��\HW�EH�ILUP�DQG�V\PSDWKHWLF�

�� :KHQ�QRWLILHG�LQ�WLPH��DUULYH�DW� OHDVW����PLQXWHV�EHIRUH�WKH�VFKRRO�SHULRG�VWDUWV��DQG�UHPDLQ�RQ�
GXW\�DW�OHDVW����PLQXWHV�DIWHU�GLVPLVVDO�WLPH�

��� &KHFN�ZLWK�WKH�RIILFH�ZKHQ�UHSRUWLQJ�IRU�VXEVWLWXWH�GXW\� DQG�FKHFN�ZLWK�WKH�RIILFH�EHIRUH�OHDYLQJ�
WR�VHH�LI�\RX�ZLOO�EH�QHHGHG�WKH�QH[W�GD\�

��� ,I�WHPSRUDULO\�RU�SHUPDQHQWO\�ZLWKGUDZLQJ�IURP�VXEVWLWXWH�ZRUN��VR�LQIRUP�WKH�'LVWULFW RIILFH�

��� 5HSRUW DQ\�LVVXHV \RX�HQFRXQWHU WR�WKH�%XLOGLQJ�3ULQFLSDO�

&RPSHQVDWLRQ

�� 7KH�UDWH�RI�SD\�IRU�VXEVWLWXWH�WHDFKHUV�LV�HVWDEOLVKHG�IURP�WLPH�WR�WLPH�E\�WKH�6FKRRO�%RDUG�

�� 6XEVWLWXWH�WHDFKHUV�DUH�HPSOR\HG�DQG�SDLG�IRU�RQO\�GD\V�DFWXDOO\�ZRUNHG� 6XEVWLWXWHV�DUH�QRW�SDLG�
IRU�KROLGD\V��YDFDWLRQ�GD\V��RU�GD\V�RI�LOOQHVV�

$VVLJQPHQW�3URFHGXUHV

6XEVWLWXWH� WHDFKHUV� ZLOO� EH� FDOOHG� DV� QHHGHG� IURP� WKH� RIILFH� RI� WKH� %XLOGLQJ� 3ULQFLSDO� 2QO\�
LQGLYLGXDOV ZKR�DUH�RQ�WKH�VXEVWLWXWH�WHDFKHU�OLVW��DV�FRPSLOHG�E\�WKH�6XSHULQWHQGHQW�RU�GHVLJQHH��PD\�
EH�FDOOHG�IRU� VXEVWLWXWH�ZRUN� 6XEVWLWXWH� WHDFKHUV�DUH�JLYHQ�DV�PXFK�QRWLFH�DV�SRVVLEOH��KRZHYHU� LQ�
HPHUJHQF\�VLWXDWLRQV��WKH\ ZLOO�EH�FDOOHG�WKH�PRUQLQJ�WKH\�DUH�QHHGHG�
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%XLOGLQJ�/HYHO 5HVSRQVLELOLWLHV

7KH SHUVRQ� DUUDQJLQJ� IRU� D� VXEVWLWXWH� WHDFKHU¶V� VHUYLFH� VKDOO� SURYLGH� HDFK� VXEVWLWXWH� ZLWK� WKH�
LQIRUPDWLRQ�UHOHYDQW�WR�WKH�VHUYLFH��IRU�H[DPSOH�

�� 'LVWULFW�PDS�ZLWK�ORFDWLRQV�RI�'LVWULFW�VFKRROV�LQGLFDWHG

�� 'LVWULFW�DQG�VFKRRO�EXLOGLQJ�HPHUJHQF\�SURFHGXUHV��ORFDWLRQ�RI�HPHUJHQF\�HTXLSPHQW��HWF�

�� 6FKRRO�GLUHFWRU\

�� 6FKRRO�FDOHQGDU�DQG�KDQGERRN

�� 'LVWULFW�VWXGHQW�GLVFLSOLQHEHKDYLRU SROLF\�DQG�SURFHGXUHV

/(*$/�5()�� ����,/&6�����%������������%��������DQG��������
��� ,OO�$GPLQ�&RGH� ������� �6XEVWLWXWH� 7HDFKHU�� DQG� �������� �6XEVWLWXWH� 7HDFKHU�

/LFHQVH��


