Card Holder: Tonya Nash
Purchases for: June 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
5/29/2015 |[Mandy's Candy Preschool Meeting $25.37 11475 y —+
6/8/2015 The Vault Kids Klub Wrap Up Meeting .$36.25 20171 y —1
6/15/2015 |Oriental Trading Camp Wanna Read - supplies $7.33 11375 vy 7T
6/15/2015 |Oriental Trading Camp Wanna Read - supplies §7.33 12376 y A
6/15/2015 |Oriental Trading Camp Wanna Read - supplies $7.32 13375 ° y x
6/22/2015 |Family Fare Basketball Camp $15.76 32170 y
6/22/2015 |Jaspare's Pizza Basketball Camp $21.49( 32170- y 4
6/22/2015 |Family Fare Basketball Camp $38.64 32170 y
6/24/2015 |Amazon Camp Wanna Read - envelopes $7.9811 11375 y
6/24/2015 |Amazon Camp Wanna Read - envelopes §7.97 12376 A o
6/24/2015 |Amazon Camp Wanna Read - envelopes $7.968b 13375 y A
6/24/2015 |Amazon Kids Klub - envelopes $98.74 20170 y
6/26/2015 |WalMart Camp Wanna Read - supplies $26.15 11375 y T
6/26/2015 |WalMart Camp Wanna Read - supplies $26.15 12376 y -7
6/26/2015 [WalMart Camp Wanna Read - supplies $26-16 13375 y *—/‘

261 BD
Total Amount of Purchases $360.58
\
Summary by ASN # ASN # Total ASN # Total

11475 $25.37

20171 $36.25

11375 $41.40°

12376 $41.45

13375 $41.481%

32170 $75.89

20170 $98.74

Employee Signature _

Supervisor Signature




Card Holder: Mike Roy
Purchases for: JulytAtg 2015

Date Vendor Description/Purpose - "Amount ASN # Receipt?
5/28|Chick-Fil-A Cleveland trip meal - lost receipt \’b NI 42144 no
5/28|Jimmy Johns Cleveland trip meal ~ $12.71 42144 X ==
5/28|Speedway Cleveland trip gas " $56.50 42144 X -1
6/2|Jaspares Regional Soccer worker meal < $38.00 42161 X
- T : ) it pdus/
—6/6]Trigo-Pizza————Coaches-eliniemeat 5 42144 % oheck
6/5|Sam's Club Coaches' clinic snacks v $70.17 42144 X .
%WWDM%%M*—J” J u{{;é\
, - ; ¢
GAX & alowidwishonterenee T ek (2,82 | Y3)4y | & &v
G2 |Bennisuai> ConSerence Tho meak 1§02 | Waiuy| X Feo
é»él( (oo’ ¥ Fp Upkeld ~Conterenc—— 137220 YUTa | I~ 9
Total Amount of Purchases| $576=38- ’\\
, 3C67.09 ,
Summary by ASN # [ASN # Total ASK # Total
42144 $53838 | 70C.0°7 $0.00
42161 $38.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

s Sﬁ. -U.0%
N L aa - . . i
Employee Signature/ | ’/(/VUA/(’V Supervisor Signature /M ey



Card Holder: Ruth Hook

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?
9-Jun Positive Promotions Cherie Houghton - Red Ribbons
supplies - PTSO reimburses $695.71 o/ 64522 ves
2-Jun Kalamazoo Air Zoo Diana Haring - admission for 3rd gr field trip $804.00 .~ 64522 ves A
6/8/2015 |Otten Trophy Sue Haines - retirement plaques L
for Marta Northam & Jim Nimmo $80.00 v~ 64510 yes
Gfﬂieqé_Applp Sarah-Prirce—=1tst gr-Lear Il;liﬁ Gamaes 5317 111/0—----%‘
6/9/2015 |Nasco Blair Gunberg - science order $306.84 Vv 11177 yes T
6/10/2015 |OfficeMax Sue Haines - CD-R spindel $24.99 64522 yes +
F3
red file folders Wmﬂ 11170 yes -~
e BT
6/11/2015 |OfficeMax Sue Haines - returned CD-R spindel (524.99) 64522 yes ~T
DVD-R spindel & covers $41.48 64522 yes .
6/1/2015 |[Dollar Tree Krista Wilson- 5th gr graduation
supplies (PTSO reimburses) \ $50.70- v~ 64522 yes 97
1Y gV eri o) Wi’ cler TFbhz)) 060 | Y170 | Vo +
6/5/2015 |Walmart Angela Spanhak - ESCE supplies $38.64 64514 - yes _4
N8, | oShcemy  |Grok Supdis 2134 gl | o o
¢\ | Meaardo oA S, 3999 |ilg] Y &
Total Amount of Purchases| $ ~—2g%s-55- v -
. 199,57
Summary by ASN # ASN # Total - ASNH Total
11170 e al/PL R
11177 $306.84
64510 $80.00
64514 $38.64
64522 $1,591.89
AU 20,00
iy Y75 :
Employee Signature 'L\JLULH jM Supervisgr Signatur

Instruction: Record purchases as they are made throughout the month. When you receive your cred# card statement, check it against this reconcilia:
form. - After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement cog
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: L. Kuhlman
Purchases for: June 2015

Date Vendor Description/Purpose .|Amount ASN # Receipt?
27-May|Cardinal Buses Inc. 8th Grade Cedar Point Trip S 4,200.00 64572|yes "
31-May|Sam's Club Vending Machine Items S 68.80 |* split below  |yes 4
31-May|Sam's Club Last Day Staff Luncheon Items S 103.02 24487 yes el

4-Jun|Jone's School Supply Medals for 8th Grade Awards S 7.13 64566 |yes -
4-Jun|Jone's School Supply Medals for 8th Grade Awards S 189.41 64566|yes T
7-Jun|Sam's Club Staff Luncheon Items S 58.22 24487 |yes —
8-Jun|Crown Trophy 8th Grade Awards Ribbons for Medals S 16.58 64566 |yes ~
8-Jun|Sam's Club Staff Luncheon Items S 48.66 24487|yes e
8-Jun|Sam's Club Cedar Point Trip Snacks S 83.82 64572|yes —
9-Jun|Meijer Cedar Point Trip ICE for coolers’ S 8.98 64572|yes e
10-Jun|Shell QOil Cedar Point Trip ICE for coolers S 9.73 64572|yes s o
13-Jun|Verizon Wireless Data Plan - Kuhlman S 20.00 14170]|yes S -
13-Jun|Verizon Wireless Data Plan - VanDussen S 20.00 14170|yes P
64553 =34.40
64562 =34.40
Total Amount of Purchases| $ 4,834.35
/\
Summary by ASN # ASN # Total ASN # Total
64572 4302.53
64553 34.40
64562 34.40
24487 209.90
64566 213.12
14170 40.00
s Y gHMirs
7 viewed b9 72 -

Em Wgnatu re

l_’l’\ _——SUpervisor Signature @ 1

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this fc

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Fryling

Purchases for: WAY Program
%
Date Vendor Description/Purpose Amount ASN # Receipt?
6-4-15 |Orbitz Conference/Travel $  352.60 18384 Y 7
06/10/15 |Amazon Lab Supplies S 18.38 18384 Y -
06/10/15 {Amazon Computer Supplies S 29.95 18384 Y o
06/09/15 |Amazon Computer Supplies S 38.76 18384 Y —~-
06/12/15 |Name Tag Country Lab Supplies S 40.50 18384 Y
06/17/15 |Vista Print Lab Supplies S 56.99 18384 Y 4~
06/27/15 |Dollar Tree Lab Supplies $ 7 3335 18384 Y T
06/26/15 |Brightstorm Lab Supplies S 179.88 18384 Y _L- p
Total Amount of Purchases| § 750,41
/\
Summary by ASN # ASN # Total ASN # Total
18384 S ~579-44~
—7150.4{
AN I
Employee Signature Z# Supervisor Signature __Z
i I i

Instruction: Record pruchases as they are made throu
After checking, sign this form indicating you have balan

all purchases on this statement to the Accounting Office by the 18th of the month.

ghout the month. When you receive your credit card stateme'nt, check it against this reconciliation form.
ced your account and have it signed by your supervisor. Send this form, statement copy,

and receipts for

INFO ONLY

Total by summary S 750.41
Total above S 750.41
Difference S -00




VICKSBURG COMMUNITY SCHOOLS

- CREDIT CARD RECONCILIATION FORM
Card Holder: Charles Glaes
Purchases for: May, 2015
Date Vendor Description/Purpose -~ Amount ASN # Receipt? v
6/8/2015 [Verizon Wireless - Hill 20.00 - 23270 v
6/8/2015|SAMS Club Retirement Reception 47.22 23170 A
6/11/2015|MSuU J. Teall Training 150.00 22147 —Y/
Total Amount of Purchases S 217.22
{/
¥
Summary by ASN # ASN # Total ASN # Total
23270( S 20.00
23170| S 47.22
22147( S 150.00
S 217.22 ’
A

Employee Signature Mﬁj

Instruction: Record pruchases as they are made throughout the month. When you receive
reconciliation form. After checking, sign th

statement copy, and recei

Supervisor Signature

is form indicating you have balanced your account an
pts for all purchases on this statement to the Account

7

oG

your credit card statement, check it against this
d have it signed by your supervisor. Send this for
ing Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Steve Miller
Purchases for: June

Date [Vendor Description/Purpose Amount ASN # Receipt?
6.28.15 |MSBO Puckett Membership S 135.00 28462 yes A

\

¥

Total Amount of Purchases| $ 135.00
T\
Summary by ASN # ASN # Total ASN # Total
28462 S 135.00
(\

Ta

;\ k] )
Employee Signaturﬂw wdu Supervisor Signature Aﬂt— m '

Instruction: Record purchases as they ére)made throughout the Ynonth, When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




ey VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
, Card Holder: ~ [ (€. -
Purchases for: CM’" @ QIT?L
Date [Vendor Description/Purpose . Amount ASN # Receipt?
shoie b Nadeds | Seeopsiplries Q3B S3Tp
5N [ Rindy Tl |20 bwids ZenTiiy | /950 0] (4sad %zf“
5157 | Sams (Uil Sl “hecle s Feld | AL (45 geet
5 b4 mm,!u fare.  |donutds- hackelpld | 2297 1,4S37] Ler+
> | Precidipn Alacic tone~ Y QG AS] [p4S37| Ger1
bl CrownTahy | Aunds - AA 0 L4S3 T YyecT
els | one lode. ballet Sttople QZWM N0 D //%69?% LrefT
V[T |V ickdiney [0t , w525 [ LS] Yesr
524 R gxwrd ! 2999 | (fus3? | B
603 | Air o C i) S 2 Glep | G4s3) | G
’ o’
& - mdrdle Goomer working oaJ
Oething Freceipts
Total Amount of Purchaseﬁ $§#@Q=4§
175509
Summary by ASN # ASN # Total ASN # ~ Total
LUS3T | 26857 Sug,a|
(4. SRF 15700 “ |
(4SS 1,3
13605 53, 52%
) “7\’(“ &4

{

S y
Employee Signature[hﬂ(_ﬂl’l’%@h—zg\]‘p@

rvisor Slgnature ']/)/ W OLWI

&/

ity (b )mﬁ@/

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconcilia‘gion form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for ali purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: June, 2015

Month of: June, 2015

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE AMOUNT ASN# | RECEIPT?
6-02-15 | Meijer’s Food 30.39 | 46170 Yes
6-08-15 | Apple Knockers Staff- Team Building 72.24 | 46135 Yes |-
6-12-15 | Corporate Colors Staff- shirts 923.00 | 46173 Yes —+
6-19-15 | Parking-Lansing Conference 20.00 | 46135 Yes <
6-19-15 | Radison-Lansing Conference 139.25 | 46135 Yes -
6-22-15 | MSU-ServSafe Book Joddie Neusbaum 70.00 | 46135 Yes —T~
6-22-15 | NRA ServSafe Class Joddie Neusbaum 94.22 | 46135 Yes —
6-25-15 | Oriental Trading Marketing-Promo 766.37 | 46173 Yes
6-26-15 | Acco Brands Calendar 36.02 | 46173 Yes —T
6-29-15 | Oriental Trading Marketing-Promo 105.00 | 43173 Yes //é]D
Total Amount of Purchases $2,2§\6.49
7y
Summary by ASN #
ASN | 46170 Food $30.39
ASN | 46173 Supplies $ 1830.39
ASN | 46135 Travel/Conf. | $395.71
ASN $
ASN $
ASN $
ASN $
. TOT $2.256.49 \\ S
Employee Signatur MUO Y/, 2% Supervisor Signature (\\,—Q\' QW

A} T

¥
Instruction: Record purchasés as)they are magg throughout the month. When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form,

statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18™ of the month.

O:\Credit Card Reconciliation Form.doc



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Pat Moreno

» Purchases for: Sunset Lake Elem. Master Card

. Statement Date: Summer Reciepts

Date Vendor Description/Purpose Amount ASN-#  |Receipt?
e
3-Jun West Ml Glass Art Banner- class field trip- w/ Grant money $510.00 64519 Y
5-Jun Apple Knockers Lonsway- Sidekicks group trip for ice cream $17.2§‘/ 64523 Y
_chedc
8-Jun——{Famity-Fare Breitenbach- class treats- popsiclés $15:87 64443 Y
2-Jun——{Family Fare—————————Hillard-Frack-& Fretd-donUTS $19:50 64459, C L' £G[’L
-{4=lun ... |Family-Face Maseo=RetrEment party SUpplies $21.50 [ ¢ W‘
3-Jun Gordon Food Serive Masco- Retirement party supplies $94.37 64519 Y
Zagar- WMU stipend order-classroom books, -
28-May |Scholastic etc $155.00 64478 Y
: \Y%
11-Jun |Binder Park Zoo Chang- 2nd grade field trip $681.00 64519 Y
, i
11-Jun |Kalamazoo Nature Center Banner-1st grade field trip-PTA to reimburse | $345.00 64519 Y
Treat- WMU stipend order- classroom qq 4 ‘i 0
11-Jun  [School Specialty supplies- $99.00 64482 Y
‘/f
11-Jun |The Vault Moreno- staff luncheon- last day of school $325.00 64519 . Y
G/, |veriey Marens - o PAp - <0
11 lu\r wirelegy Servid> 0, ;)q&"']é
a4 e, d 1|ko
Y rq| 2 %gon W do Cann 7267 (U7
931937
Total Amount of Purchases
l
§vu7|_'nm_a|:\y_mbry‘A§N # ASN # Total ASN # Total
] 40 {64519 597687  19S%,57
1164523 17.23
164443 11587
| 64459 —————r139:50—
64478 lasse0—~ Qao, OO
64482 9980 GG, 9N
R W1/ 11216
pUslY 37,07
RS T 219,59
' Yy N e :
Employee Signature 5 W - Supervisors Signature_* .~ £Z. :_ 7/%/(_%(,( )
INFO ONLY P
Total by summary $328347
Total above S 278347
Difference d

L



Card Holder: Keevin O'Neill
Purchases for: JulyfAug, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
5/28 Olive Garden Girls Track Team Dinner V0 M 36866 64653 X
5/28 Chicago Fire Additional Spanish Trip tickets v $40.00 « 64696 X A
5/29 Olive Garden Boys Track Team Dinner v 35 W% $83-63° 42148 X A
5/30 Burger King Boys Track Team Lunch “ $14.61V 42148 X .
5/31 D&W Asst. Coach gift cards g $259.90 1 64710 X
6/3 Ticketmaster Thespian show tickets I $337.77 V] 64636 X A
6/3 Second City Chicago Thespian show tickets W $195.50 v 64636 X
6/4 Spotify Band monthly subscription ¢ ¥ $9.99 64584 no
6/4 Chicago Fire Additional Spanish Trip tickets J $40.00 64696 X Pl
6/8 Erbellis Staff lunch v $296.92 64580 X
6/9 Amazon.com Credit for accidental Prime Membership  |v -$99.00./ 64477 X
6/12 Yahoo.com Classroom supplies © vt $368.46 [ 16770 X
6/12 High Tech Garden Classroom supplies «J $365.00 /[ 16170 X A
/oG | Amatercon [Pine M eakesshp 79.00 | LYY | X -
20,494,249
Total Amount of Purchases| $1;986:8% .
& -
Summary by ASN#  |ASN # Total ASN # Total

16170 $365.00 64696 $80.00

16770 $368.46 ‘64710 $259.90

42148 $97641 |0, 09 $0.00

64477 359%:00|0 $0.00

64580 $296.92 $0.00

64584 $9.99 $0.00

64636 $533.27 $0.00

64653 $68:66| .G ( $0.00  _,, -

¢ R

Employee Signaturew Supervisor Signature

¥

— /1,
eavs

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: JulytAug, 2015

Juty
Date Vendor Description/Purpose 1 Amount ASN # Receipt?
5/28|Dollar General Senate thank yous $7.42 64700 x ]
5/28|Borgess CPR equipment for HRTM $214.00 16470 X /f
5/28|Office Max Name Badges $7.42 24570 x <]
5/29|Subway FFA Civil War lunch $127.20 64640 X =
5/29|Polderman's Flower Shop  |Graduation flowers $195.00 24581 X —
6/2|A-l Consolidated Photography bulbs $70.99 64684 X =t
6/7|Meijer Classroom supplies '$70.71 15149 x 1
6/7|Bed, Bath, & Beyond Classroom supplies $92.38 15149 x =T
Y
Total Amount of Purchases| $785.12
N\
Summary by ASN # ASN # Total ASN # Total
15149 $163.09 $0.00
16470 $214.00 $0.00
24570 $7.42 $0.00
24581 $195.00 $0.00
64640 $127.20 $0.00
64684 $70.99 $0.00
64700 $7.42 $0.00
S$745.12

Instruction: Record pruchases as they are made throug

' WJ)@’@/‘M Supervisor Signature

hout the month. When you receive your credit card statement, check it against

this reconciliation form.  After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



No balance due on Ric Beers' card for June
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