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Personnel Action Form
Resources

Last Name

Addreso zip

Middle Initial

City

Telephone

State

First
Emily

Banner ID # -

Part I: Check a// that apply

I Administrative/Professional Staff
Faculty
Support Staff

Classification:

8
Temporary
Regular Part-Time

I New Employee

fl Extension

E Salary Adjusrment

I Separation (date: )

l{Other (explain)

Change in title/assignment due to the
reorganization of OAR.

PertII:AssignmenUAccounting NumberofmonthVweeksbelownoteshowthepositionisfunded;itdoesnotguaranteeemploymentstatusforaperson.
AII Administrativey'Professional and Faculty (Contract) and Support Staff (Non-Contract) employees are employed according to WCJC policies and procedures.

Support Staff employees are at-will employecs.

CURRENT DivisionAJnit:
Planning and lE

Job Vacancy No.: (ifapplicable)

2103 A 006

Assistant Director of Admissions and Registration
Job Title/?osition: Specialized Area:

Admissions and Registration
Budgeted Position? @V.r Q No Funded in which W? FyZO21

1110.1310.6093.500
Budget Number: Position No. (NBAPOSN): 

ADR0O6

$ 60,069
Compensation: ooo

Annual

Hourly

Other (explain)

AA

1

6

Sched

Grade

Step

Hourly Rate: (Part+ime only)

$ N/A per hr x N/A his/wk x N/A wks :
$ N/A per year

Start Date:

041011202'l
End Date: I At-will-employee

Per contract
If temporary, anticipated te'rmination date:

Position is firnded for the following number of monthVweeks:

Q Smonttrs Q tOU"months @ tZmontfrs Q Otf,.r(specrfy)

PROPOSED Divisioru{Jnit:
Planning and lE

Job Vacancy No.: (ifapplicable)

2111 A040
Job Title/Position:
Assistant Director of Student Records

Specialized Area:

Admissions and Registration
Budgeted Position? @V"r QNo Name of Replaced Employee: J1l/7\ Funded in which FY? Fy 2022

1110.1310.6093.500
Budget Number: Position No. (NBAPoSN): 

ADR0O6

$ 60,069

Compensation:

Other

Annual

Hourly 1

b

Sched

Grade

Step

Hourly Rate: (Part+ime only)

$ N/A per hr x N/A hrs/wk x N/A wks =
$ N/A per year

12101t2021
Start Date:

Per contract
At-will-employee If tanporary, anticipated termination date:

nla
Position is funded for the following number of months/weeks:

Q Smonttrs Q rcU"months @ t2monttrs O Ot", (specify)

of Action:

Approved by
ryrytM5d 4ffi&.ffi,d@dE,@.d.dsAmanda Allen

Head Date Date

reorganization of the Office of Admissions and Registratlon.Title change to

Part III: Authorization

Approved by Division Chair Date Approved by Vice President

Amanda Allen
D6idryrfu&
q:ftu6*. oEc. @d E .ld@d.

Date

kvel Supervisor Date

(
Approval

I

-/(
by

22
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