
Justification for Expenditure Prior to Approval 
Staff Name Vendor Amount 

Karen Cothran College Board $ 67,800.00 

Date(s) goods/services rendered or received Account Code 

05/27/2025 199 E 11 6339 00 001 0 11 000 

Activity Students take Advanced Placement at the conclusion of the course. 

As per the Duncanville ISO Staff Handbook and Board Policy CH Local: 

All requests for purchases must be submitted to the purchasing department on an official district 

purchase order (PO) form with the appropriate approval signatures. No purchases, charges, or 
commitments to buy goods or services for the district can be made without a PO number. The district 

will not reimburse staff members or assume responsibility for purchases made without authorization. 

Please explain why the expense was received prior to purchase order. 

Enrollment in Advanced Placement (AP) courses fluctuates throughout the school year, 
and late fees depend on when students submit their payments. Additionally, the school 
is charged a fee for any student who does not sit for the exam. The final bill is not received 
until the end of the three-week testing window in late May, so total costs cannot be 
determined until all exams have concluded. 

----------
--------·--

Staff's Signature: 

Budget Owner Signature: 

Director of Purchasing: 

Supervising SLT Leader 

(required if 211d incident): 

Chief Financial Officer 

(required if 2nd incident): 

Notes 

(Purchasing Dept only) 

Date: 06/05/2025 

Date: 
9 June 2025 

Date: 

Date: 

Date: 
On behalf of CFO 07/10/2025






