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School Board 
 

Powers and Duties of the School Board; Indemnification  
 
The major powers and duties of the School Board include, but are not limited to: 

1. Organizing the Board after each consolidated election by electing officers and 
establishing its regular meeting schedule and, thereafter, taking action during lawfully 
called meetings to faithfully fulfill the Board’s responsibilities in accordance with State 
and federal law.  

2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only 
to mandatory collective bargaining agreements and State and federal law.  

3. Employing a Superintendent and other personnel, making employment decisions, 
dismissing personnel, and establishing an equal employment opportunity policy that 
prohibits unlawful discrimination.  

4. Directing, through policy, the Superintendent, in his or her charge of the District’s 
administration.  

5. Approving the annual budget, tax levies, major expenditures, payment of obligations, 
annual audit, and other aspects of the District’s financial operation; and making available 
a statement of financial affairs as provided in State law.  

6. Entering contracts using the public bidding procedure when required.  
7. Providing, constructing, controlling, and maintaining adequate physical facilities; making 

school buildings available for use as civil defense shelters; and establishing a resource 
conservation policy.  

8. Establishing an equal educational opportunities policy that prohibits unlawful 
discrimination.  

9. Approving the curriculum, textbooks, and educational services.  
10. Evaluating the educational program and approving School Improvement and District 

Improvement Plans.  
11. Presenting the District report card and School report card(s) to parents/guardians and the 

community; these documents report District, School, and student performance.  
12. Establishing and supporting student behavior policies designed to maintain an 

environment conducive to learning, including deciding individual student suspension or 
expulsion cases brought before it.  

13. Establishing attendance units within the District and assigning students to the schools. 
14. Establishing the school year.  
15. Requiring a moment of silence to recognize veterans during any type of school event held 

at a District school on November 11.  
16. Providing student transportation services pursuant to State law.  
17. Entering into joint agreements with other boards to establish cooperative educational 

programs or provide educational facilities.  
18. Complying with requirements in the Abused and Neglected Child Reporting Act. 

Specifically, each individual Board member must, if an allegation is raised to the member 
during an open or closed Board meeting that a student is an abused child as defined in the 
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Act, direct or cause the Board to direct the Superintendent or other equivalent school 
administrator to comply with the Act’s requirements concerning the reporting of child 
abuse.  

19. Communicating the schools’ activities and operations to the community and representing 
the needs and desires of the community in educational matters.  

Indemnification  
To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School Board 
members, employees, volunteer personnel (pursuant to 105 ILCS 5/10-22.34, 10-22.34a and 10-
22.34b), mentors of certified staff (pursuant to 105 ILCS 5/2-3.53a, 2-3.53b, and 105 ILCS 
5/21A-5 et seq.), and student teachers who, in the course of discharging their official duties 
imposed or authorized by law, are sued as parties in a legal proceeding. Nothing herein, however, 
shall be construed as obligating the Board to defend, indemnify, or hold harmless any person who 
engages in criminal activity, official misconduct, fraud, intentional or willful and wanton 
misconduct, or acts beyond the authority properly vested in the individual. 

LEGAL REF.: 105 ILCS 5/10, 5/17-1, and 5/27-1. 
115 ILCS 5/, Ill. Educational Labor Relations Act. 
325 ILCS 5/, Abused and Neglected Child Reporting Act. 

CROSS REF.: 1:10 (School District Legal Status), 1:20 (District Organization, Operations, 
and Cooperative Agreements), 2:10 (School District Governance), 2:80 
(Board Member Oath and Conduct), 2:140 (Communications To and From 
the Board), 2:210 (Organizational School Board Meeting), 2:240 (Board 
Policy Development), 4:60 (Purchases and Contracts), 4:70 (Resource 
Conservation), 4:100 (Insurance Management), 4:110 (Transportation), 4:150 
(Facility Management and Building Programs), 5:10 (Equal Employment 
Opportunity and Minority Recruitment), 5:90 (Abused and Neglected Child 
Reporting), 6:10 (Educational Philosophy and Objectives), 6:15 (School 
Accountability), 6:20 (School Year Calendar and Day), 7:10 (Equal 
Educational Opportunities), 7:30 (Student Assignment and Intra-District 
Transfer), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:210 
(Expulsion Procedures), 8:10 (Connection with the Community), 8:30 
(Visitors to and Conduct on School Property) 

 

 
 
ADOPTED: January 26, 2005 
 
REVISED: January 13, 2010 
  December 12, 2012 
  September 24, 2014 
  July 17, 2019 
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School Board 
Board Member Qualifications  
A School Board member must be, on the date of election or appointment, a United States citizen, at least 
18 years of age, a resident of Illinois and the District for at least one year immediately preceding the 
election, and a registered voter.  
Reasons making an individual ineligible for Board membership include holding an incompatible office 
and certain types of State or federal employment. A child sex offender, as defined in State law, is 
ineligible for School Board membership.  

LEGAL REF.: Ill. Constitution, Art. II, §1; Art. IV, §2(e); Art. VI, §13(b). 
105 ILCS 5/10-3 and 5/10-10. 

CROSS REF.: 2:30 (School Board Elections), 2:70 (Vacancies on the School Board - Filling 
Vacancies) 

 
 

ADOPTED:   January 11, 2006 

 
REVISED: January 13, 2010 
 July 17, 2019 
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School Board 
Board Member Term of Office  
The term of office for a School Board member begins immediately after both of the following 
occur: 

1. The election authority canvasses the votes and declares the winner(s); this occurs within 
21 days after the consolidated election held on the first Tuesday in April in odd-
numbered years. 

2. The successful candidate takes the oath of office as provided in Board policy 2:80, Board 
Member Oath and Conduct.  

The term ends 4 years later when the successor assumes office.  

LEGAL REF.: 10 ILCS 5/2A-1.1, 5/22-17, and 5/22-18. 
105 ILCS 5/10-10, 5/10-16, and 5/10-16.5. 

CROSS REF.: 2:30 (School District Elections), 2:80 (Board Member Oath and Conduct), 
2:210 (Organizational School Board Meeting) 

 
ADOPTED: January 26, 2005 
 
REVISED: January 24, 2007 
  July 17, 2019 
 
 



 
2:60 Page 1 of 1 

Summit Hill School District 161 2:60 
 

School Board 
Board Member Removal from Office  
If a majority of the School Board determines that a Board member has willfully failed to perform his 
or her official duties, it may request the Regional Superintendent to remove such member from 
office.  

LEGAL REF.: 105 ILCS 5/3-15.5. 

CROSS REF.: 2:70 (Vacancies on the School Board - Filling Vacancies) 

 
ADOPTED: January 26, 2005 
 
REVISED: July 17, 2019  
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School Board 

Access to District Public Records  

Full access to the District’s public records is available to any person as provided in the Illinois Freedom 
of Information Act (FOIA), this policy, and implementing procedures. The Superintendent or designee 
shall: (1) provide the Board with sufficient information and data to permit the Board to monitor the 
District’s compliance with FOIA and this policy, and (2) report any FOIA requests during the Board’s 
regular meetings along with the status of the District’s response.  

Freedom of Information Officer  

The Superintendent shall serve as the District’s Freedom of Information Officer and assumes all the duties 
and powers of that office as provided in FOIA and this policy. The Superintendent may delegate these 
duties and powers to one or more designees, but the delegation shall not relieve the Superintendent of the 
responsibility for the action that was delegated.  

Definition  

The District’s public records are defined as records, reports, forms, writings, letters, memoranda, books, 
papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing records, 
electronic communications, recorded information and all other documentary material pertaining to the 
transaction of public business, regardless of physical form or characteristics, having been prepared by or 
for, or having been or being used by, received by, in the possession of, or under the control of the School 
District.  

Requesting Records  

A request for inspection and/or copies of public records must be made in writing and may be submitted by 
personal delivery, mail, telefax, or email directed to the District’s Freedom of Information Officer. 
Individuals making a request are not required to state a reason for the request other than to identify when 
the request is for a commercial purpose or when requesting a fee waiver. The Superintendent or designee 
shall instruct District employees to immediately forward any request for inspection and copying of a 
public record to the District’s Freedom of Information Officer or designee. 

Responding to Requests 

The Freedom of Information Officer shall approve all requests for public records unless: 

1. The requested material does not exist;  

2. The requested material is exempt from inspection and copying by the Freedom of Information 
Act; or 

3. Complying with the request would be unduly burdensome.  

Within five business days after receipt of a request for access to a public record, the Freedom of 
Information Officer shall comply with or deny the request, unless the time for response is extended as 
specified in Section 3 of FOIA. The Freedom of Information Officer may extend the time for a response 
for up to five business days from the original due date. If an extension is needed, the Freedom of 
Information Officer shall: (1) notify the person making the request of the reason for the extension, and (2) 
either inform the person of the date on which a response will be made, or agree with the person in writing 
on a compliance period.  
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The time periods are extended for responding to requests for records made for a commercial purpose, 
requests by a recurrent requester, or voluminous requests, as those terms are defined in Section 2 of 
FOIA. The time periods for responding to those requests are governed by Sections 3.1, 3.2, and 3.6 of 
FOIA.  

When responding to a request for a record containing both exempt and non-exempt material, the Freedom 
of Information Officer shall redact exempt material from the record before complying with the request.  

Fees  

Persons making a request for copies of public records must pay any and all applicable fees. The Freedom 
of Information Officer shall establish a fee schedule that complies with FOIA and this policy and is 
subject to the Board’s review. The fee schedule shall include copying fees and all other fees to the 
maximum extent they are permitted by FOIA, including without limitation, search and review fees for 
responding to a request for a commercial purpose and fees, costs, and personnel hours in connection with 
responding to a voluminous request. 

Copying fees, except when fixed by statute, shall be reasonably calculated to reimburse the District’s 
actual cost for reproducing and certifying public records and for the use, by any person, of its equipment 
to copy records. In no case shall the copying fees exceed the maximum fees permitted by FOIA. If the 
District’s actual copying costs are equal to or greater than the maximum fees permitted by FOIA, the 
Freedom of Information Officer is authorized to use FOIA’s maximum fees as the District’s fees. No 
copying fees shall be charged for: (1) the first 50 pages of black and white, letter or legal sized copies, or 
(2) electronic copies other than the actual cost of the recording medium, except if the response is to a 
voluminous request, as defined in FOIA. 

A fee reduction is available if the request qualifies under Section 6 of FOIA. The Freedom of Information 
Officer shall set the amount of the reduction taking into consideration the amount of material requested 
and the cost of copying it.  

Provision of Copies and Access to Records  

A public record that is the subject of an approved access request will be available for inspection or 
copying at the District’s administrative office during regular business hours, unless other arrangements are 
made by the Freedom of Information Officer.  

Many public records are immediately available from the District’s website including, but not limited to, 
the process for requesting a public record. The Freedom of Information Officer shall direct a requester to 
the District’s website if a requested record is available there. If the requester is unable to reasonably 
access the record online, he or she may resubmit the request for the record, stating his or her inability to 
reasonably access the record online, and the District shall make the requested record available for 
inspection and copying as otherwise provided in this policy.  

Preserving Public Records 

Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of the 
District’s organization, function, policies, procedures, or activities, (2) they contain informational data 
appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are subject 
to a retention request by the Board Attorney (e.g., a litigation hold), District auditor, or other individual 
authorized by the School Board or State or federal law to make such a request. Unless its retention is 
required as described in items numbered 3 or 4 above, a public record, as defined by the Illinois Local 
Records Act, may be destroyed when authorized by the Local Records Commission.  
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LEGAL REF.: 5 ILCS 140/, Illinois Freedom of Information Act.  
105 ILCS 5/10-16 and 5/24A-7.1. 
820 ILCS 40/11. 
820 ILCS 130/5. 

CROSS REF.: 2:140 (Communications To and From the Board), 5:150 (Personnel Records), 7:340 
(Student Records) 

 
 
ADOPTED: January 26, 2005 
REVISED:  October 25, 2006 

January 27, 2010  
April 6, 2011  
December 14, 2011 
August 12, 2015 
February 22, 2017 
July 17, 2019 
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Operational Services 
Revenue and Investments  
Revenue 
The Superintendent or designee is responsible for making all claims for property tax revenue, State Aid, 
special State funds for specific programs, federal funds, and categorical grants. 

Investments 
The Superintendent shall either appoint a Chief Investment Officer or serve as one. The Chief Investment 
Officer shall invest money that is not required for current operations, in accordance with this policy and 
State law.  
The Chief Investment Officer and Superintendent shall use the standard of prudence when making 
investment decisions. They shall use the judgment and care, under circumstances then prevailing, that 
persons of prudence, discretion, and intelligence exercise in the management of their own affairs, not for 
speculation, but for investment, considering the safety of their capital as well as its probable income.  

Investment Objectives  
The objectives for the School District’s investment activities are: 

1. Safety of Principal - Every investment is made with safety as the primary and over-riding concern. 
Each investment transaction shall ensure that capital loss, whether from credit or market risk, is 
avoided. 

2. Liquidity - The investment portfolio shall provide sufficient liquidity to pay District obligations as 
they become due. In this regard, the maturity and marketability of investments shall be considered. 

3. Rate of Return - The highest return on investments is sought, consistent with the preservation of 
principal and prudent investment principles. 

4. Diversification - The investment portfolio is diversified as to materials and investments, as 
appropriate to the nature, purpose, and amount of the funds. 

Authorized Investments  
The Chief Investment Officer may invest District funds in one or more of the following: 

1. Bonds, notes, certificates of indebtedness, treasury bills, or other securities now or hereafter issued, 
that are guaranteed by the full faith and credit of the United States of America as to principal and 
interest. 

2. Bonds, notes, debentures, or other similar obligations of the United States of America, its agencies, 
and its instrumentalities. 
The term “agencies of the United States of America” includes: (a) the federal land banks, federal 
intermediate credit banks, banks for cooperative, federal farm credit banks, or any other entity 
authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts amendatory 
thereto, (b) the federal home loan banks and the federal home loan mortgage corporation, and (c) 
any other agency created by Act of Congress. 

3. Interest-bearing savings accounts, interest-bearing certificates of deposit or interest-bearing time 
deposits or any other investments constituting direct obligations of any bank as defined by the 
Illinois Banking Act. 

4. Obligations of corporations organized in the United States with assets exceeding $500,000,000 if: 
(a) such obligations are rated at the time of purchase at one of the three highest classifications 
established by at least two standard rating services and that mature not later than three years from 
the date of purchase, (b) such purchases do not exceed 10% of the corporation’s outstanding 
obligations, and (c) no more than one-third of the District’s funds may be invested in short term 
obligations of corporations. 
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5. Money market mutual funds registered under the Investment Company Act of 1940, provided that 
the portfolio of any such money market mutual fund is limited to obligations described in paragraph 
(1) or (2) and to agreements to repurchase such obligations. 

6. Interest-bearing bonds of any county, township, city, village, incorporated town, municipal 
corporation, school district, the State of Illinois, any other state, or any political subdivision or 
agency of the State of Illinois or any other state, whether the interest earned is taxable or tax-exempt 
under federal law. The bonds shall be (a) registered in the name of the municipality, county, or other 
governmental unit, or held under a custodial agreement at a bank, and (b) rated at the time of 
purchase within the four highest general classifications established by a rating service of nationally 
recognized expertise in rating bonds of states and their political subdivisions. 

7. Short term discount obligations of the Federal National Mortgage Association or in shares or other 
forms of securities legally issuable by savings banks or savings and loan associations incorporated 
under the laws of this State or any other state or under the laws of the United States. Investments 
may be made only in those savings banks or savings and loan associations, the shares, or investment 
certificates that are insured by the Federal Deposit Insurance Corporation. Any such securities may 
be purchased at the offering or market price thereof at the time of such purchase. All such securities 
so purchased shall mature or be redeemable on a date or dates prior to the time when, in the 
judgment of the Chief Investment Officer, the public funds so invested will be required for 
expenditure by the District or its governing authority.  

8. Dividend-bearing share accounts, share certificate accounts, or class of share accounts of a credit 
union chartered under the laws of this State or the laws of the United States; provided, however, the 
principle office of any such credit union must be located within the State of Illinois. Investments 
may be made only in those credit unions the accounts of which are insured by applicable law. 

9. A Public Treasurers’ Investment Pool created under Section 17 of the State Treasurer Act. The 
District may also invest any public funds in a fund managed, operated, and administered by a bank, 
subsidiary of a bank, or subsidiary of a bank holding company or use the services of such an entity 
to hold and invest or advise regarding the investment of any public funds. 

10. The Illinois School District Liquid Asset Fund Plus.  
11. Repurchase agreements of government securities having the meaning set out in the Government 

Securities Act of 1986, as now or hereafter amended or succeeded, subject to the provisions of said 
Act and the regulations issued there under. The government securities, unless registered or inscribed 
in the name of the District, shall be purchased through banks or trust companies authorized to do 
business in the State of Illinois. 
Except for repurchase agreements of government securities that are subject to the Government 
Securities Act of 1986, as now or hereafter amended or succeeded, the District may not purchase or 
invest in instruments that constitute repurchase agreements, and no financial institution may enter 
into such an agreement with or on behalf of the District unless the instrument and the transaction 
meet all of the following requirements: 
a. The securities, unless registered or inscribed in the name of the District, are purchased through 

banks or trust companies authorized to do business in the State of Illinois. 
b. The Chief Investment Officer, after ascertaining which firm will give the most favorable rate of 

interest, directs the custodial bank to “purchase” specified securities from a designated 
institution. The “custodial bank” is the bank or trust company, or agency of government, that 
acts for the District in connection with repurchase agreements involving the investment of funds 
by the District. The State Treasurer may act as custodial bank for public agencies executing 
repurchase agreements. 

c. A custodial bank must be a member bank of the Federal Reserve System or maintain accounts 
with member banks. All transfers of book-entry securities must be accomplished on a Reserve 
Bank’s computer records through a member bank of the Federal Reserve System. These 
securities must be credited to the District on the records of the custodial bank and the 
transaction must be confirmed in writing to the District by the custodial bank. 
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d. Trading partners shall be limited to banks or trust companies authorized to do business in the 
State of Illinois or to registered primary reporting dealers. 

e. The security interest must be perfected. 
f. The District enters into a written master repurchase agreement that outlines the basic 

responsibilities and liabilities of both buyer and seller. 
g. Agreements shall be for periods of 330 days or less. 
h. The Chief Investment Officer informs the custodial bank in writing of the maturity details of the 

repurchase agreement. 
i. The custodial bank must take delivery of and maintain the securities in its custody for the 

account of the District and confirm the transaction in writing to the District. The custodial 
undertaking shall provide that the custodian takes possession of the securities exclusively for the 
District; that the securities are free of any claims against the trading partner; and that any claims 
by the custodian are subordinate to the District’s claims to rights to those securities. 

j. The obligations purchased by the District may only be sold or presented for redemption or 
payment by the fiscal agent bank or trust company holding the obligations upon the written 
instruction of the Chief Investment Officer. 

k. The custodial bank shall be liable to the District for any monetary loss suffered by the District 
due to the failure of the custodial bank to take and maintain possession of such securities. 

12. Any investment as authorized by the Public Funds Investment Act, and Acts amendatory thereto. 
Paragraph 11 supersedes paragraphs 1-10 and controls in the event of conflict. 

Except as provided herein, investments may be made only in banks, savings banks, savings and loan 
associations, or credit unions that are insured by the Federal Deposit Insurance Corporation or other 
approved share insurer.  

Selection of Depositories, Investment Managers, Dealers, and Brokers  
The Chief Investment Officer shall establish a list of authorized depositories, investment managers, dealers 
and brokers based upon the creditworthiness, reputation, minimum capital requirements, qualifications 
under State law, as well as a long history of dealing with public fund entities. The Board will review and 
approve the list at least annually. 
In order to be an authorized depository, each institution must submit copies of the last two sworn statements 
of resources and liabilities or reports of examination that the institution is required to furnish to the 
appropriate State or federal agency. Each institution designated as a depository shall, while acting as such 
depository, furnish the District with a copy of all statements of resources and liabilities or all reports of 
examination that it is required to furnish to the appropriate State or federal agency.  
The above eligibility requirements of a bank to receive or hold public deposits do not apply to investments 
in an interest-bearing savings account, interest-bearing certificate of deposit, or interest-bearing time deposit 
if: (1) the District initiates the investment at or through a bank located in Illinois, and (2) the invested public 
funds are at all times fully insured by an agency or instrumentality of the federal government.  
The District may consider a financial institution’s record and current level of financial commitment to its 
local community when deciding whether to deposit funds in that financial institution. The District may 
consider factors including:  

1. For financial institutions subject to the federal Community Reinvestment Act of 1977, the current 
and historical ratings that the financial institution has received, to the extent that those ratings are 
publicly available, under the federal Community Reinvestment Act of 1977;  

2. Any changes in ownership, management, policies, or practices of the financial institution that may 
affect the level of the financial institution’s commitment to its community;  

3. The financial impact that the withdrawal or denial of District deposits might have on the financial 
institution;  

4. The financial impact to the District as a result of withdrawing public funds or refusing to deposit 
additional public funds in the financial institution; and  
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5. Any additional burden on the District’s resources that might result from ceasing to maintain deposits 
of public funds at the financial institution under consideration. 

Collateral Requirements  
All amounts deposited or invested with financial institutions in excess of any insurance limit shall be 
collateralized in accordance with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent or 
designee shall keep the Board informed of collateral agreements. 

Safekeeping and Custody Arrangements  
The preferred method for safekeeping is to have securities registered in the District’s name and held by a 
third-party custodian. Safekeeping practices should qualify for the Governmental Accounting Standards 
Board Statement No. 3, Deposits with Financial Institutions, Investments (including Repurchase 
Agreements), and Reverse Repurchase Agreements, Category I, the highest recognized safekeeping 
procedures. 

Controls and Report  
The Chief Investment Officer shall establish a system of internal controls and written operational procedures 
to prevent losses arising from fraud, employee error, misrepresentation by third parties, or imprudent 
employee action. 
The Chief Investment Officer shall provide a quarterly investment report to the Board. The report will: (1) 
assess whether the investment portfolio is meeting the District’s investment objectives, (2) identify each 
security by class or type, book value, income earned, and market value, (3) identify those institutions 
providing investment services to the District, and (4) include any other relevant information. The investment 
portfolio’s performance shall be measured by appropriate and creditable industry standards for the 
investment type.  
The Board will determine, after receiving the Superintendent’s recommendation, which fund is in most need 
of interest income and the Superintendent shall execute a transfer. This provision does not apply when the 
use of interest earned on a particular fund is restricted.  

Ethics and Conflicts of Interest  
The Board and District officials will avoid any investment transaction or practice that in appearance or fact 
might impair public confidence. Board members are bound by the Board policy 2:100, Board Member 
Conflict of Interest. No District employee having influence on the District’s investment decisions shall: 

1. Have any interest, directly or indirectly, in any investments in which the District is authorized to 
invest, 

2. Have any interest, directly or indirectly, in the sellers, sponsors, or managers of those investments, 
or 

3. Receive, in any manner, compensation of any kind from any investments in that the agency is 
authorized to invest. 

LEGAL REF.: 30 ILCS 235/. 
105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11. 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 4:10 (Fiscal and Business Management), 
4:80 (Accounting and Audits) 

 
ADOPTED: January 26, 2005 
REVISED: January 13, 2010 

April 14, 2010 
November 13, 2013 
May 28, 2014 
July 17, 2019 
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Operational Services 
Insurance Management  
The Superintendent shall recommend and maintain all insurance programs that provide the broadest 
and most complete coverage available at the most economical cost, consistent with sound insurance 
principles. 
The insurance program shall include each of the following:  

1. Liability coverage to insure against any loss or liability of the School District and the listed 
individuals against civil rights damage claims and suits, constitutional rights damage claims 
and suits, and death and bodily injury and property damage claims and suits, including 
defense costs, when damages are sought for negligent or wrongful acts allegedly committed 
in the scope of employment or under the Board’s direction or related to any mentoring 
services provided to the District’s certified staff members; School Board members; 
employees; volunteer personnel authorized by 105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-
22.34b; mentors of certified staff members authorized in 105 ILCS 5/21A-5 et seq. (new 
teacher), 105 ILCS 5/2-3.53a (new principal), and 2-3.53b (new superintendents); and student 
teachers.  

2. Catastrophic accident insurance at the mandated benefit level for student athletes in grades 9 
through 12 who sustain an accidental injury while participating in school-sponsored or 
school-supervised interscholastic athletic events sanctioned by the Ill. High School 
Association that results in medical expenses in excess of $50,000.  

3. Comprehensive property insurance covering a broad range of causes of loss involving 
building and personal property. The coverage amount shall normally be for the replacement 
cost or the insurable value. 

4. Workers’ Compensation to protect individual employees against financial loss in case of a 
work-related injury, certain types of disease, or death incurred in an employee-related 
situation. 

Student Insurance  
The Board shall annually designate a company to offer student accident insurance coverage. The 
Board does not endorse the plan nor recommend that parents/guardians secure the coverage, and any 
contract is between the parent(s)/guardian(s) and the company. 

LEGAL REF.: Consolidated Omnibus Budget Reconciliation Act, Pub. L. 99-272, §10001, 100 
Stat. 222, 4980B(f) of the I.R.S. Code, 42 U.S.C. §300bb-1 et seq. 

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/10-22.3b, 5/10-22.3f, 5/10-22.34, 
5/10-22.34a, 5/10-22.34b, and 5/22-15. 

215 ILCS 5/, Ill. Insurance Code. 
750 ILCS 75/, Ill. Religious Freedom Protection and Civil Union Act. 
820 ILCS 305/, Workers’ Compensation Act. 

 
ADOPTED: January 26, 2005 
REVISED:  January 13, 2010 
                        December 12, 2012 
                        February 12, 2014 
  August 27, 2014 
  July 17, 2019 
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Operational Services 
Transportation  
The District shall provide free transportation for any student in the District who resides: (1) at a distance 
of one and one-half miles or more from his or her assigned school, unless the School Board has certified 
to the Illinois State Board of Education that adequate public transportation is available, or (2) if adequate 
public transportation is not available, within one and one-half miles from his or her assigned school where 
walking to or from school or to or from a pick-up point or bus stop would constitute a serious safety 
hazard due to either (a) vehicular traffic or rail crossing or (b) a course or pattern of criminal activity, as 
defined in the Ill. Streetgang Terrorism Omnibus Prevention Act, 740 ILCS 147/. A student’s 
parent(s)/guardian(s) may file a petition with the Board requesting transportation due to the existence of a 
serious safety hazard. Free transportation service and vehicle adaptation is provided for a special 
education student if included in the student’s individualized educational program. Non-public school 
students shall be transported in accordance with State law. Homeless students shall be transported in 
accordance with Section 45/1-15 of the Education for Homeless Children Act. Foster care students shall 
be transported in accordance with Section 6312(c)(5)(B) of the Elementary and Secondary Education Act.  
If a student is at a location within the District, other than his or her residence, for child care purposes at 
the time for transportation to and/or from school, that location may be considered for purposes of 
determining the one and one-half miles from the school attended. Unless the Superintendent or designee 
establishes new routes, pick-up and drop-off locations for students in day care must be along the District’s 
regular routes. The District will not discriminate among types of locations where day care is provided, 
which may include the premises of licensed providers, relatives’ homes, or neighbors’ homes.  
Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered only 
with the Superintendent or designee’s approval and direction. In setting the routes, the pick-up and 
discharge points should be as safe for students as possible.  The District will designate only one pickup 
location (5) days a week and only one drop-off location (5) days a week per student.  These pickup and 
drop-off locations shall remain consistent throughout the year. Any requests for temporary changes to 
these locations shall be effective for a minimum of one (1) month and shall be at the discretion of the 
Superintendent or designee.  
For students who have multiple legal addresses within the district boundaries as established by a court or 
governmental body, multiple pickup and drop-off locations may be designated weekly at the discretion of 
the Superintendent or designee. 
No school employee may transport students in school or private vehicles unless authorized by the 
administration.  
Every vehicle regularly used for the transportation of students must pass safety inspections in accordance 
with State law and Illinois Department of Transportation regulations. The strobe light on a school bus 
may be illuminated only when the bus is actually being used as a school bus and (1) is stopping or 
stopped for loading or discharging students on a highway outside an urban area, or (2) is bearing one or 
more students. The Superintendent shall implement procedures in accordance with State law for accepting 
comment calls about school bus driving.  
All contracts for charter bus services must contain the clause prescribed by State law regarding criminal 
background checks for bus drivers.  

Pre-Trip and Post-Trip Vehicle Inspection  
The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection procedure 
to ensure that the school bus driver: (1) tests the two-way radio or cellular radio telecommunication 
device and ensures that it is functioning properly before the bus is operated, and (2) walks to the rear of 



4:110  Page 2 of 2 

the bus before leaving the bus at the end of each route, work shift, or work day, to check the bus for 
children or other passengers in the bus. 

LEGAL REF.: 20 U.S.C. §6312(c)(5)(B), Elementary and Secondary Education Act. 
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 
105 ILCS 5/10-22.22 and 5/29-1 et seq. 
105 ILCS 45/1-15 and /1-17. 
625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813.1, 5/12-815, 5/12-816, 5/12-

821, and 5/13-109. 
23 Ill.Admin.Code §§1.510 and 226.750; Part 120. 
92 Ill.Admin.Code Part 440. 

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Employee Ethics; 
Conduct; and Conflict of Interest), 5:280 (Educational Support Personnel - Duties 
and Qualifications), 6:140 (Education of Homeless Children), 6:170 (Title I 
Programs), 7:220 (Bus Conduct) 

 

 
ADOPTED: January 26, 2005 
 
REVISED:  February 13, 2008 
                     January 27, 2010 
                     April 14, 2010 
                     October 27, 2010 

  August 15, 2012 
  December 12, 2012 
  January 28, 2015 
  February 22, 2017 

 August 28, 2017 
 January 24, 2018 
 July 17, 2019 
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Operational Services 
Facility Management and Building Programs  
The Superintendent shall manage the District’s facilities and grounds as well as facility 
construction and building programs in accordance with the law, the standards set forth in this 
policy, and other applicable School Board policies. The Superintendent or designee shall 
facilitate: (1) inspections of schools by the Regional Superintendent and State Fire Marshal or 
designee, (2) review of plans and specifications for future construction or alterations of a school if 
requested by the relevant municipality, county (if applicable), or fire protection district, and (3) 
compliance with the 10-year safety survey process required by the School Code.  

Standards for Managing Buildings and Grounds  
All District buildings and grounds shall be adequately maintained in order to provide an 
appropriate, safe, and energy efficient physical environment for learning and teaching. The 
Superintendent or designee shall provide the Board with periodic reports on maintenance data and 
projected maintenance needs that include cost analysis. Prior Board approval is needed for all 
renovations or permanent alterations to buildings or grounds when the total cost will exceed 
$12,500, including the cost equivalent of staff time. This policy is not intended to discourage 
efforts to improve the appearance of buildings or grounds that are consistent with the designated 
use of those buildings and grounds. 

Standards for Green Cleaning  
For each District school with 50 or more students, the Superintendent or designee shall establish 
and supervise a green cleaning program that complies with the guidelines established by the 
Illinois Green Government Coordinating Council. 

Standards for Facility Construction and Building Programs  
As appropriate, the Board will authorize a comprehensive study to determine the need for facility 
construction and expansion. On an annual basis, the Superintendent or designee shall provide the 
Board with projected facility needs, enrollment trends, and other data impacting facility use. 
Board approval is needed for all new facility construction and expansion. 
When making decisions pertaining to design and construction of school facilities, the Board will 
confer with members of the staff and community, the Ill. State Board of Education, and 
educational and architectural consultants, as it deems appropriate. The Board’s facility goals are 
to: 

1. Integrate facilities planning with other aspects of planning and goal-setting. 
2. Base educational specifications for school buildings on identifiable student needs. 
3. Design buildings for sufficient flexibility to permit new or modified programs. 
4. Design buildings for maximum potential for community use. 
5. Meet or exceed all safety requirements. 
6. Meet requirements on the accessibility of school facilities to disabled persons as specified 

in State and federal law. 
7. Provide for low maintenance costs, energy efficiency, and minimal environmental 

impact. 

Naming Buildings and Facilities  
Recognizing that the name for a school building, facility, or ground or field reflects on its public 
image, the Board’s primary consideration will be to select a name that enhances the credibility 
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and stature of the school or facility. Any request to name or rename an existing facility should be 
submitted to the Board. When a facility is to be named or renamed, the Board President will 
appoint a special committee to consider nominations and make a recommendation, along with 
supporting rationale, to the Board. The Board will make the final selection. The Superintendent or 
designee may name a room or designate some area on a school’s property in honor of an 
individual or group that has performed outstanding service to the school without using the process 
in this policy. 

LEGAL REF.: 42 U.S.C. §12101 et seq., Americans with Disabilities Act of 1990, 
implemented by 28 C.F.R. Parts 35 and 36. 

20 ILCS 3130/, Green Buildings Act. 
105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.63, and 5/17-2.11. 
105 ILCS 140/, Green Cleaning Schools Act. 
105 ILCS 230/, School Construction Law.  
410 ILCS 25/, Environmental Barriers Act. 
820 ILCS 130/, Prevailing Wage Act. 
23 Ill.Admin.Code Part 151, School Construction Program; Part 180, 

Health/Life Safety Code for Public Schools; and Part 2800, Green 
Cleaning for Elementary and Secondary Schools. 

71 Ill.Admin.Code Part 400, Ill. Accessibility Code. 

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and 
Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 
(Accommodating Individuals with Disabilities) 

 

ADOPTED: January 26, 2005 
REVISED: January 13, 2010 
 January 26, 2011 
 January 28, 2015 
 February 22, 2017 
 February 14, 2018 
 July 17, 2019 
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Operational Services 
Environmental Quality of Buildings and Grounds  
The Superintendent shall take all reasonable measures to protect: (1) the safety of District 
personnel, students, and visitors on District premises from risks associated with hazardous 
materials, and (2) the environmental quality of the District’s buildings and grounds. Before 
pesticides are used on District premises, the Superintendent or designee shall notify employees 
and parents/guardians of students as required by the Structural Pest Control Act, 225 ILCS 235/, 
and the Lawn Care Products Application and Notice Act, 415 ILCS 65/.  

LEGAL REF.: 29 C.F.R. §1910.1030, Occupational Exposure to Bloodborne Pathogens, as 
adopted by the Illinois Department of Labor, 56 Ill.Admin.Code 
§350.700(b). 

29 C.F.R. §1910.1200, Occupational Safety and Health Administration Hazard 
Communication Standards, as adopted by 820 ILCS 255/1.5, Toxic 
Substances Disclosure to Employees Act. 

20 ILCS 3130/, Green Buildings Act. 
105 ILCS 5/10-20.17a; 5/10-20.48.  
105 ILCS 135/, Toxic Art Supplies in Schools Act. 
105 ILCS 140/, Green Cleaning School Act. 
225 ILCS 235/, Structural Pest Control Act. 
415 ILCS 65/, Lawn Care Products Application and Notice Act. 
820 ILCS 255/, Toxic Substances Disclosure to Employees Act. (inoperative) 
23 Ill.Admin.Code §1.330.  

CROSS REF.: 4:150 (Facility Management and Building Programs), 4:170 (Safety) 

 

 
ADOPTED:    January 26, 2005 
 
REVISED:     January 13, 2010 
 October 27, 2010 
 August 27, 2014 
 July 17, 2019 
 



4:190  Page 1 of 1 
 

Summit Hill School District 161 4:190 
 

Operational Services 
Targeted School Violence Prevention Program  
Threats and acts of targeted school violence harm the District’s environment and school community, 
diminishing students’ ability to learn and a school’s ability to educate. Providing students and staff with 
access to a safe and secure District environment is an important Board goal. While it is not possible for the 
District to completely eliminate threats in its environment, a Targeted School Violence Prevention Program 
(Program) using the collective efforts of local school officials, staff, students, families, and the community 
helps the District reduce these risks to its environment.  
The Superintendent or designee shall develop and implement the Program. The Program oversees the 
maintenance of a District environment that is conducive to learning and working by identifying, assessing, 
classifying, responding to, and managing threats and acts of targeted school violence. The Program shall 
be part of the District’s Comprehensive Safety and Security Plan, required by Board policy 4:170, Safety, 
and shall: 

1. Establish a District-level School Violence Prevention Team to: (a) develop a District-level Targeted 
School Violence Prevention Plan, and (b) oversee the District’s Building-level Threat Assessment 
Team(s).  

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with individuals 
whose behavior may pose a threat to safety. This team may serve one or more schools. 

3. Comply with State and federal law and align with Board policies. 
The Local Governmental and Governmental Employees Tort Immunity Act protects the District from 
liability. The Program does not: (1) replace the care of a physician licensed to practice medicine in all of 
its branches or a licensed medical practitioner or professional trained in violence prevention, assessments 
and counseling services, (2) extend beyond available resources within the District, (3) extend beyond the 
school day and/or school-sponsored events, or (4) guarantee or ensure the safety of students, District staff, 
or visitors.  

LEGAL REF.: 105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/27-23.7.  
105 ILCS 128/, School Safety Drill Act. 
745 ILCS 10/, Local Governmental and Governmental Employees Tort Immunity Act. 
29 Ill.Admin.Code Part 1500. 

CROSS REF.: 2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected 
Child Reporting), 5:100 (Staff Development Program), 5:230 (Maintaining Student 
Discipline), 6:65 (Student Social and Emotional Development), 7:140 (Search and 
Seizure), 6:270 (Guidance and Counseling Program), 7:150 (Agency and Police 
Interviews), 7:180 (Prevention of and Response to Bullying, Intimidation, and 
Harassment), 7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior), 
7:250 (Student Support Services), 7:290 (Suicide and Depression Awareness and 
Prevention), 7:340 (Student Records), 8:30 (Visitors to and Conduct on School 
Property), 8:100 (Relations with Other Organizations and Agencies) 

 

ADOPTED:  July 17, 2019 
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General Personnel 
Equal Employment Opportunity and Minority Recruitment  
The School District shall provide equal employment opportunities to all persons regardless of their race; 
color; creed; religion; national origin; sex; sexual orientation; age; ancestry; marital status; arrest record; 
military status; order of protection status; unfavorable military discharge; citizenship status provided the 
individual is authorized to work in the United States; use of lawful products while not at work; being a 
victim of domestic or sexual violence; genetic information; physical or mental handicap or disability, if 
otherwise able to perform the essential functions of the job with reasonable accommodation; pregnancy, 
childbirth, or related medical conditions; credit history, unless a satisfactory credit history is an 
established bona fide occupational requirement of a particular position; or other legally protected 
categories. No one will be penalized solely for his or her status as a registered qualifying patient or a 
registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis Pilot 
Program Act, 410 ILCS 130/.  
Persons who believe they have not received equal employment opportunities should report their claims to 
the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance Procedure. 
These individuals are listed below. No employee or applicant will be discriminated or retaliated against 
because he or she: (1) requested, attempted to request, used, or attempted to use a reasonable 
accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, was a witness, 
supplied information, or otherwise participated in an investigation or proceeding involving an alleged 
violation of this policy or State or federal laws, rules or regulations, provided the employee or applicant 
did not make a knowingly false accusation nor provide knowingly false information.  

Administrative Implementation 
The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be responsible 
for coordinating the District’s nondiscrimination efforts. The Nondiscrimination Coordinator may be the 
Superintendent or a Complaint Manager for the Uniform Grievance Procedure. The Superintendent shall 
insert into this policy the names, addresses, and telephone numbers of the District’s current 
Nondiscrimination Coordinator and Complaint Managers. 
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Nondiscrimination Coordinator: 

Barb Rains  
Name 
20100 S. Spruce Dr. Frankfort, Il 60423 

 

Address 
brains@summithill.org 

 

Email 
815.469.9102  
Telephone  
Complaint Managers: 

John Snipes  Leslie DeBoer 
Name 
20100 S. Spruce Dr. Frankfort Il 60423 

 Name 
20100 S. Spruce Dr. Frankfort Il 60423 

Address 
jsnipes@summithill.org 

 Address 
ldeboer@summithill.org 

Email 
815.469.9103  

Email 
815.469.9103 

Telephone  Telephone 

The Superintendent shall also use reasonable measures to inform staff members and applicants that the 
District is an equal opportunity employer, such as, by posting required notices and including this policy in 
the appropriate handbooks.  

Minority Recruitment  
The District will attempt to recruit and hire minority employees. The implementation of this policy may 
include advertising openings in minority publications, participating in minority job fairs, and recruiting at 
colleges and universities with significant minority enrollments. This policy, however, does not require or 
permit the District to give preferential treatment or special rights based on a protected status without 
evidence of past discrimination. 

LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 
20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972, implemented 

by 34 C.F.R. Part 106. 
29 U.S.C. §206(d), Equal Pay Act. 
29 U.S.C. §621 et seq., Age Discrimination in Employment Act. 
29 U.S.C. §791 et seq., Rehabilitation Act of 1973. 
38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment Rights 

Act (1994). 
42 U.S.C. §1981 et seq., Civil Rights Act of 1991. 
42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964, implemented by 29 

C.F.R. Part 1601. 
42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008. 
42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964. 
42 U.S.C. §2000e(k), Pregnancy Discrimination Act. 
42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I. 
Ill. Constitution, Art. I, §§17, 18, and 19. 
105 ILCS 5/10-20.7, 5/20.7a, 5/21.1, 5/22.4, 5/23.5, 5/22-19, 5/24-4, 5/24-4.1, and 

5/24-7. 
410 ILCS 130/40, Compassionate Use of Medical Cannabis Pilot Program Act. 
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410 ILCS 513/25, Genetic Information Protection Act. 
740 ILCS 174/, Ill. Whistleblower Act. 
775 ILCS 5/1-103, 5/2-102, 103, and 5/6-101, Ill. Human Rights Act.  
775 ILCS 35/5, Religious Freedom Restoration Act. 
820 ILCS 55/10, Right to Privacy in the Workplace Act. 
820 ILCS 70/, Employee Credit Privacy Act. 
820 ILCS 75/, Job Opportunities for Qualified Applicants Act. 
820 ILCS 112/, Ill. Equal Pay Act of 2003. 
820 ILCS 180/30, Victims’ Economic Security and Safety Act. 
820 ILCS 260/, Nursing Mothers in the Workplace Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 
5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic Infectious 
Disease), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 5:70 
(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200 
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of Absence), 
5:270 (Employment, At-Will, Compensation, and Assignment), 5:300 (Schedules and 
Employment Year), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal 
Educational Opportunities), 7:180 (Prevention of and Response to Bullying, 
Intimidation, and Harassment), 8:70 (Accommodating Individuals with Disabilities) 

 

 
ADOPTED:  January 26, 2005 
REVISED:  November 14, 2007 
                     January 27, 2010 
                    January 26, 2011 
                   September 28, 2011 
                    March 28, 2012 
                    May 28, 2014 
  January 28, 2015 
  February 22, 2017 
  February 14, 2018 
  January 23, 2019 
  July 19, 2019 
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Professional Personnel 
Leaves of Absence  
Each of the provisions in this policy applies to all professional personnel to the extent that it does not conflict with an 
applicable collective bargaining agreement or individual employment contract or benefit plan; in the event of a conflict, 
such provision is severable and the applicable bargaining agreement or individual agreement will control. 

Sick and Bereavement Leave  
Each full-time professional staff member is granted 10 days sick leave each school year at full pay. Unused days are 
allowed to accumulate to 180 days. Sick leave is defined in State law as personal illness, quarantine at home, serious 
illness or death in the immediate family or household, or birth, adoption, or placement for adoption.  
As a condition for paying sick leave after three days absence for personal illness or 30 days for birth or as the Board or 
Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff member provide a 
certificate from: (1) a physician licensed in Illinois to practice medicine and surgery in all its branches, (2) a chiropractic 
physician licensed under the Medical Practice Act, (3) an advanced practice registered nurse who has a written 
collaborative agreement with a collaborating physician that authorizes the advanced practice registered nurse to perform 
health examinations, (4) a physician assistant who has been delegated the authority to perform health examinations by his 
or her supervising physician, or (5) if the treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the 
employee’s faith. If the Board or Superintendent requires a certificate during a leave of less than three days for personal 
illness, the District shall pay the expenses incurred by the employee.  
The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a longer leave is provided in 
an applicable collective bargaining agreement. The Superintendent may require that the employee provide evidence that 
the formal adoption process is underway.  

Child Bereavement Leave  
State law allows a maximum of 10 unpaid work days for eligible employees (Family and Medical Leave Act of 1993, 20 
U.S.C. §2601 et seq.) to take child bereavement leave. The purpose, requirements, scheduling, and all other terms of the 
leave are governed by the Child Bereavement Leave Act. Child bereavement leave allows for: (1) attendance by the 
bereaved staff member at the funeral or alternative to a funeral of his or her child, (2) making arrangements necessitated 
by the death of the staff member’s child, or (3) grieving the death of the staff member’s child, without any adverse 
employment action. 
The leave must be completed within 60 days after the date on which the employee received notice of the death of his or 
her child. However, in the event of the death of more than one child in a 12-month period, an employee is entitled to up to 
a total of six weeks of bereavement leave during the 12-month period, subject to certain restrictions under State and 
federal law. Other existing forms of leave may be substituted for the leave provided in the Child Bereavement Leave Act. 
This policy does not create any right for an employee to take child bereavement leave that is inconsistent with the Child 
Bereavement Leave Act. 

Sabbatical Leave  
Sabbatical leave may be granted in accordance with the School Code. 

Personal Leave  
Professional staff members are granted one personal leave day per year. A personal leave day is defined as a day to allow 
professional personnel time to conduct personal business (but not vacation, travel, or work stoppage), which is impossible 
to schedule at a time other than during a school day. Any unused personal leave day in a school year will be credited to 
the cumulative sick leave. 
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The use of a personal day is subject to the following conditions: 
1. Except in cases of emergency or unavoidable situations, personal leave requests should be submitted to the 

Building Principal three days in advance of the requested date, 
2. No personal leave days may be used immediately before or immediately after a holiday unless the Superintendent 

grants prior approval, 
3. Personal leave may not be used in increments of less than one-half day, 
4. Personal leave days are subject to a substitute’s availability, 
5. Personal leave days may not be used during the first and/or last five days of the school year, 
6. Personal leave days may not be used on in-service and/or institute training days, and 
7. Personal leave may not be used by more than 10% of the teaching staff in each building at the same time. 

Leave of Absence Without Pay  
The Board may grant a leave of absence without pay to tenured professional staff members who have rendered 
satisfactory service and desire to return to employment in a similar capacity at a time determined by the Board. 
Each leave of absence shall be of the shortest possible duration required to meet the leave’s purpose consistent with a 
reasonable continuity of instruction for students. 

Leave to Serve as an Election Judge  
Any staff member who was appointed to serve as an election judge under State law may, after giving at least 20-days’ 
written notice to the District, be absent without pay for the purpose of serving as an election judge. The staff member is 
not required to use any form of paid leave to serve as an election judge. No more than 10% of the District’s employees 
may be absent to serve as election judges on the same Election Day. 

Child-Rearing Leave  
The Board shall grant a professional staff member’s request for a non-paid, child-rearing leave, not to exceed the balance 
of the school year plus one additional school year (but in no event shall such leave exceed three semesters), provided the 
request complies with this policy. Nothing in this section shall prohibit a professional staff member from using paid sick 
days as provided in this policy.  
A teacher must request, if possible, a child-rearing leave by notifying the Superintendent in writing no later than 90 days 
before the requested leave’s beginning date. The request should include the proposed leave dates. The leave shall end 
before a new school year begins or before the first day of school after winter recess.  
Subject to the insurance carrier’s approval, the teacher may maintain insurance benefits at his or her own expense during a 
child-rearing leave. 
A professional staff member desiring to return before the leave’s expiration will be assigned to an available vacancy for 
which the teacher is qualified, subject to scheduling efficiency and instruction continuity. 

Leaves for Service in the Military  
Leaves for service in the U.S. Armed Services or any of its reserve components and the National Guard, as well as re-
employment rights, will be granted in accordance with State and federal law. A professional staff member hired to replace 
one in military service does not acquire tenure. 

General Assembly Leave  
Leaves for service in the General Assembly, as well as re-employment rights, will be granted in accordance with State and 
federal law. A professional staff member hired to replace one in the General Assembly does not acquire tenure. 

Leave for Employment in Department of Defense  
The Board may grant teachers a leave of absence to accept employment in a Dept. of Defense overseas school. 

School Visitation Leave 
An eligible professional staff member is entitled to eight hours during any school year, no more than four hours of which 
may be taken on any given day, to attend school conferences or classroom activities related to the teacher’s child, if the 
conference or activity cannot be scheduled during non-work hours. Professional staff members must first use all accrued 
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vacation leave, personal leave, compensatory leave, and any other leave that may be granted to the professional staff 
member, except sick, and disability leave.  
The Superintendent shall develop administrative procedures implementing this policy consistent with the School 
Visitation Rights Act.  

Leaves for Victims of Domestic or Sexual Violence  
An unpaid leave from work is available to any staff member who: (1) is a victim of domestic or sexual violence, or (2) has 
a family or household member who is a victim of domestic or sexual violence whose interests are not adverse to the 
employee as it relates to the domestic or sexual violence. The unpaid leave allows the employee to seek medical help, 
legal assistance, counseling, safety planning, and other assistance without suffering adverse employment action. 
The Victims’ Economic Security and Safety Act governs the purpose, requirements, scheduling, and continuity of 
benefits, and all other terms of the leave. Accordingly, if the District employs at least 50 employees, an employee is 
entitled to a total of 12 work weeks of unpaid leave during any 12-month period. Neither the law nor this policy creates a 
right for an employee to take unpaid leave that exceeds the unpaid leave time allowed under, or is in addition to the 
unpaid leave time permitted by, the federal Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).  

Leaves to Serve as an Officer or Trustee of a Specific Organization 
Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or national teacher 
organization that represents teachers in collective bargaining negotiations, (2) twenty days of paid leave of absence per 
year to a trustee of the Teachers’ Retirement System in accordance with 105 ILCS 5/24-6.3, and (3) a paid leave of 
absence for the local association president of a State teacher association that is an exclusive bargaining agent in the 
District, or his or her designee, to attend meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2.  

LEGAL REF.: 10 ILCS 5/13-2.5 
20 ILCS 1805/30.1 et seq. 
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1. 
820 ILCS 147/, School Visitation Rights Act.  
820 ILCS 154/, Child Bereavement Leave Act. 
820 ILCS 180/, Victims’ Economic Security and Safety Act. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical Leave), 5:330 (Sick 
Days, Vacation, Holidays, and Leaves) 

 

 

 

ADOPTED:  January 26, 2005 
 
REVISED:  January 13, 2010 
                      September 8, 2010 
                      January 28, 2015 
                      February 22, 2017 
                      February 14, 2018 
                      July 17, 2019 
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Educational Support Personnel 
Sick Days, Vacation, Holidays, and Leaves  
Each of the provisions in this policy applies to all educational support personnel to the extent that 
it does not conflict with an applicable collective bargaining agreement or individual employment 
contract or benefit plan; in the event of a conflict, such provision is severable and the applicable 
bargaining agreement or individual agreement will control. 

Sick and Bereavement Leave  
Full or part-time educational support personnel who work at least 600 hours per year receive 15 
paid sick leave days per year. Part-time educational support personnel who work at least 600 
hours per year receive 10 sick leave days per year. Unused sick leave shall accumulated without 
limitations, including the leave of the current year. 
Sick leave is defined in State law as personal illness, quarantine at home, serious illness or death 
in the immediate family or household, or birth, adoption, or placement for adoption. The 
Superintendent and/or designee shall monitor the use of sick leave. 
As a condition for paying sick leave after three days absence for personal illness or 30 days for 
birth or as the Board or Superintendent deem necessary in other cases, the Board or 
Superintendent may require that the staff member provide a certificate from: (1) a physician 
licensed in Illinois to practice medicine and surgery in all its branches, (2) a chiropractic 
physician licensed under the Medical Practice Act, (3) an advanced practice registered nurse who 
has a written collaborative agreement with a collaborating physician that authorizes the advanced 
practice registered nurse to perform health examinations, (4) a physician assistant who has been 
delegated the authority to perform health examinations by his or her supervising physician, or (5) 
if the treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the 
employee’s faith. If the Board or Superintendent requires a certificate during a leave of less than 
three days for personal illness, the District shall pay the expenses incurred by the employee.  
The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a 
longer leave is provided in an applicable collective bargaining agreement. The Superintendent 
may require that the employee provide evidence that the formal adoption process is underway.  

Vacation  
Twelve-month employees shall be eligible for paid vacation days according to the following 
schedule: 
 

 Length of Employment    Maximum Vacation Leave Earned Per Year 
 End of Year 1     5 Days per year 
 End of Year 2     10 Days per year 
 End of Year 7     15 Days per year 

  Beginning of year 15    1 additional vacation day for each year 
of  service starting with the 15th year to 
maximum of 20 days of annual vacation time 

 
Vacation days earned in one fiscal year must be used by the end of the following fiscal year; they 
do not accumulate. Employees resigning or whose employment is terminated are entitled to the 
monetary equivalent of all earned vacation.  
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Holidays  
Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g 
or 24-2(b) allowing it to schedule school on a holiday listed below, District employees will not be 
required to work on: 
New Year’s Day Labor Day 
Martin Luther King Jr.’s Birthday Columbus Day 
Presidents Day Veteran’s Day 
Casimir Pulaski’s Birthday Thanksgiving Day and the Day Following Thanksgiving 
Memorial Day Christmas Day 
Friday before Spring Break Independence Day 

 
A holiday will not cause a deduction from an employee’s time or compensation. The District may 
require educational support personnel to work on a school holiday during an emergency or for the 
continued operation and maintenance of facilities or property. 

Personal Leave  
Full-time educational support personnel have two paid personal leave day per year. The use of a 
personal day is subject to the following conditions: 

1. Except in cases of emergency or unavoidable situations, a personal leave request should 
be submitted to the Building Principal three days before the requested date. 

2. No personal leave day may be used immediately before or immediately after a holiday, or 
during the first and/or last five days of the school year, unless the Superintendent grants 
prior approval. 

3. Personal leave may not be used in increments of less than one-half day. 
4. Personal leave is subject to any necessary replacement’s availability. 
5. Personal leave may not be used on an in-service training day and/or institute training 

days. 
6. Personal leave may not be used when the employee’s absence would create an undue 

hardship. 

Leave to Serve as a Trustee of the Illinois Municipal Retirement Fund 
Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Ill. 
Municipal Retirement Fund in accordance with 105 ILCS 5/24-6.3.  

Other Leaves 
Educational support personnel receive the following leaves on the same terms and conditions 
granted professional personnel in Board policy 5:250, Leaves of Absence: 

1. Leaves for Service in the Military and General Assembly.  
2. School Visitation Leave.  
3. Leaves for Victims of Domestic or Sexual Violence.  
4. Child Bereavement Leave. 
5. Leave to serve as an election judge. 
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LEGAL REF.: 20 ILCS 1805/30.1 et seq. 
105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6. 
820 ILCS 147, School Visitation Rights Act. 
820 ILCS 154/, Child Bereavement Leave Act. 
820 ILCS 180/, Victims’ Economic Security and Safety Act. 
School Dist. 151 v. ISBE, 154 Ill.App.3d 375 (1st Dist. 1987); Elder v. Sch. 

Dist. No.127 1/2, 60 Ill.App.2d 56 (1st Dist. 1965). 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and 
Medical Leave), 5:250 (Leaves of Absence) 

 

 

ADOPTED:            January 26, 2005 

 
REVISED: January 13, 2010 
 September 08, 2010 
 August 14, 2013 
 September 24, 2014 
 August 12, 2015 
 February 22, 2017 
 February 14, 2018 
 July 17, 2019 
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Instruction 
School Accountability  
According to the Illinois General Assembly, the primary purpose of schooling is the transmission of 
knowledge and culture through which students learn in areas necessary to their continuing development 
and entry into the world of work. To fulfill that purpose, the Ill. State Board of Education (ISBE) 
prepared State Goals for Learning with accompanying Illinois Learning Standards.  
The School Board gives priority in the allocation of resources, including funds, time, personnel, and 
facilities, to fulfilling this purpose. 

Quality Assurance 
The Board continuously monitors student achievement and the quality of the District’s work. The 
Superintendent shall supervise the following quality assurance components, in accordance with State law 
and ISBE rules, and continuously keep the Board informed: 

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether 
internal or external, to assess each school’s continuous school improvement.  

2. Continuously assess the District’s and each school’s overall performance in terms of both 
academic success and equity. This includes, without limitation, a thorough analysis of ISBE’s 
balanced accountability measure and each school’s Multiple Measure Index and corresponding 
Annual Measurable Objective provided by ISBE.  

3. If applicable, develop District and School Improvement Plans, present them for Board approval, 
and supervise their implementation.  

4. Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided 
in State law.  

5. In accordance with 105 ILCS 5/2-3.153, annually administer a climate survey on the instructional 
environment within the school to, at minimum, students in grades 4 through 12 and teachers.  

LEGAL REF.: 105 ILCS 5/2-3.25, 5/2-3.25a, 5/2-3.25b, 5/2-3.25c, 5/2-3.25d-5, 5/2-3.25e-5, 5/2-
3.25f, 5/2-3.25f-5, 5/2-3.63, 5/2-3.64a-5, 5/2-3.153, 5/10-21.3a, and 5/27-1. 

23 Ill.Admin.Code Part 1, Subpart A: Recognition Requirements. 

CROSS REF.: 6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 
(Equal Educational Opportunities) 

ADOPTED: January 26, 2005 
 
REVISED: September 9, 2009 
 February 12, 2014 
 August 12, 2015 
 February 22, 2017 
 July 17, 2019 
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Instruction 
Student Social and Emotional Development  
Social and emotional learning (SEL) is defined as the process through which students enhance their 
ability to integrate thinking, feeling, and behaving to achieve important life tasks. Students competent 
in SEL are able to recognize and manage their emotions, establish healthy relationships, set positive 
goals, meet personal and social needs, and make responsible and ethical decisions.  
The Superintendent shall incorporate SEL into the District’s curriculum and other educational 
programs consistent with the District’s mission and the goals and benchmarks of the Ill. Learning 
Standards. The Ill. Learning Standards include three goals for students:  

1. Develop self-awareness and self-management skills to achieve school and life success. 
2. Use social-awareness and interpersonal skills to establish and maintain positive relationships. 
3. Demonstrate decision-making skills and responsible behaviors in personal, school, and 

community contexts. 
The incorporation of SEL objectives into the District’s curriculum and other educational programs 
may include but is not limited to:  

1. Classroom and school-wide programming to foster a safe, supportive learning environment 
where students feel respected and valued. This may include incorporating scientifically based, 
age-and-culturally appropriate classroom instruction, District-wide, and school-wide 
strategies that teach SEL skills, promote optimal mental health, and prevent risk behaviors for 
all students. 

2. Staff development and training to promote students’ SEL development. This may include 
providing all personnel with age-appropriate academic and SEL and how to promote it.  

3. Parent/Guardian and family involvement to promote students’ SEL development. This may 
include providing parents/guardians and families with learning opportunities related to the 
importance of their children’s optimal SEL development and ways to enhance it.  

4. Community partnerships to promote students’ SEL development. This may include 
establishing partnerships with diverse community agencies and organizations to assure a 
coordinated approach to addressing children’s mental health and SEL development.  

5. Early identification and intervention to enhance students’ school readiness, academic success, 
and use of good citizenship skills. This may include development of a system and procedures 
for periodic and universal screening, assessment, and early intervention for students who 
have significant risk factors for social, emotional, or mental health conditions that impact 
learning.  

6. Treatment to prevent or minimize mental health conditions in students. This may include 
building and strengthening referral and follow-up procedures for providing effective clinical 
services for students with social, emotional, and mental health conditions that impact 
learning. This may include student and family support services, school-based behavioral 
health services, and school-community linked services and supports. 

7. Assessment and accountability for teaching SEL skills to all students. This may include 
implementation of a process to assess and report baseline information and ongoing progress 
about school climate, students’ social and emotional development, and academic 
performance.  
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LEGAL REF.: Children’s Mental Health Act of 2003, 405 ILCS 49/.  

CROSS REF.: 1:30, (School District Philosophy), 6:10 (Educational Philosophy and 
Objectives), 6:40 (Curriculum Development), 6:60 (Curriculum Content), 6:270 
(Guidance and Counseling Program), 7:100 (Health, Eye, and Dental 
Examinations; Immunizations; and Exclusion of Students), 7:180 (Prevention of 
and Response to Bullying, Intimidation, and Harassment), 7:250 (Student 
Support Services) 

 

ADOPTED: January 26, 2005 

 
REVISED: March 27, 2013 
 July 17, 2019 
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Students 
Attendance and Truancy  

Compulsory School Attendance  
This policy applies to individuals who have custody or control of a child: (a) between the ages of 
six (on or before September 1) and 17 years (unless the child has graduated from high school), or 
(b) who is enrolled in any of grades kindergarten through 12 in the public school regardless of 
age.  
Subject to specific requirements in State law, the following children are not required to attend 
public school: (1) any child attending a private school (including a home school) or parochial 
school, (2) any child who is physically or mentally unable to attend school (including a pregnant 
student suffering medical complications as certified by her physician), (3) any child lawfully and 
necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation 
classes, (5) any child absent because his or her religion forbids secular activity on a particular 
day, and (6) any child 16 years of age or older who is employed and is enrolled in a graduation 
incentives program. 
The parent/guardian of a student who is enrolled must authorize all absences from school and 
notify the school in advance or at the time of the student’s absence. A valid cause for absence 
includes illness, observance of a religious holiday, death in the immediate family, family 
emergency, or other circumstances that cause reasonable concern to the parent/guardian for the 
student’s safety or health.  

Absenteeism and Truancy Program 
The Superintendent or designee shall manage an absenteeism and truancy program in accordance 
with the School Code and School Board policy. The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully 
employed. The Superintendent or designee is authorized to determine when the student’s 
absence is justified.  

2. A protocol for excusing a student in grades 6 through 8 from attendance to sound Taps at 
a military honors funeral held in Illinois for a deceased veteran.  

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular 
time of day when his/her parent/guardian is an active duty member of the uniformed 
services and has been called to duty for, is on leave from, or has immediately returned 
from deployment to a combat zone or combat-support postings. 

4. A process to telephone, within two hours after the first class, the parents/guardians of 
students in grade 8 or below who are absent without prior parent/guardian notification.  

5. A process to identify and track students who are truants, chronic or habitual truants, or 
truant minors as defined in the School Code, Section 26-2a. 

6. A description of diagnostic procedures for identifying the cause(s) of a student’s 
unexcused absenteeism, including interviews with the student, his or her 
parent(s)/guardian(s), and staff members or other people who may have information 
about the reasons for the student’s attendance problem.  

7. The identification of supportive services that may be offered to truant, chronically truant, 
or chronically absent students, including parent-teacher conferences, student and/or 
family counseling, or information about community agency services. See Board policy 



7:70 Page 2 of 2 
 

6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of 
School and Graduation Incentives Program. 

8. Reasonable efforts to provide ongoing professional development to teachers, 
administrators, Board members,  and staff on the appropriate and available supportive 
services for the promotion of student attendance and engagement.  

9. A process to request the assistance and resources of outside agencies, such as, the 
juvenile officer of the local police department or the truant office of the appropriate 
Regional Office of Education, if truancy continues after supportive services have been 
offered.  

10. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
Board, and a comprehensive community based youth service agency. Any disclosure of 
school student records must be consistent with Board policy 7:340, Student Records, as 
well as State and federal law concerning school student records.  

11. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions, or court action, shall be taken against a truant minor for his or her truancy 
unless available supportive services and other school resources have been provided to the 
student.  

12. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such 
other criteria that the Superintendent believes qualifies.  

LEGAL REF.: 105 ILCS 5/26-1 through 16. 
705 ILCS 405/3-33.5, Juvenile Court Act of 1987. 
23 Ill.Admin.Code §§1.242 and 1.290. 

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk 
of Academic Failure and/or Dropping Out of School and Graduation 
Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal 
Educational Opportunities), 7:50 (School Admissions and Student Transfers 
To and From Non-District Schools), 7:60 (Residence), 7:80 (Release Time 
for Religious Instruction/Observance), 7:190 (Student Behavior), 7:340 
(Student Records) 

 

ADOPTED:  May 11, 2005 

REVISED:  September 12, 2007 
  February 13, 2008 
  March 28, 2012 
  December 12, 2012 
  May 28, 2014 
 February 22, 2017 
                                 January 24, 2018 
 January 23, 2019 
 July 17, 2019 
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Students 
Teen Dating Violence Prohibited  
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored 
activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this policy, 
the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or threatens to 
use physical, mental, or emotional abuse to control an individual in the dating relationship; or uses or 
threatens to use sexual violence in the dating relationship.  
The Superintendent or designee shall develop and maintain a program to respond to incidents of teen 
dating violence that:  

1. Fully implements and enforces each of the following Board policies:  
a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing 

intimidating, or bullying a student based on the student’s actual or perceived characteristics 
of sex; sexual orientation; gender identity; and gender-related identity or expression (this 
policy includes more protected statuses). 

b. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy 
prohibits students from engaging in bullying, intimidation, and harassment at school, school-
related events and electronically. Prohibited conduct includes threats, stalking, physical 
violence, sexual harassment, sexual violence, theft, public humiliation, destruction of 
property, or retaliation for asserting or alleging an act of bullying. 

2. Encourages anyone with information about incidents of teen dating violence to report them to any 
of the following individuals:  
a. Any school staff member. School staff shall respond to incidents of teen dating violence by 

following the District’s established procedures for the prevention, identification, 
investigation, and response to bullying and school violence.  

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean 
of Students, or a Complaint Manager identified in policy 7:20, Harassment of Students 
Prohibited.  

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District’s 
comprehensive health education program in Board policy 6:60, Curriculum Content. This 
includes incorporating student social and emotional development into the District’s educational 
program as required by State law and in alignment with Board policy 6:65, Student Social and 
Emotional Development.  

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, 
Building Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager.  

5. Notifies students and parents/guardians of this policy. 
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Incorporated  
by Reference: 7:180-AP1, (Prevention, Identification, Investigation, and Response to Bullying ) 

LEGAL REF.: 105 ILCS 110/3.10. 

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 5:230 
(Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social 
and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180 
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 
(Student Behavior), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with 
Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities) 

 
 

Adopted:  February 12, 2014 
Revised:   July 17, 2019 
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Parental Involvement  
In order to assure collaborative relationships between students’ families and the District, and to 
enable parents/guardians to become active partners in their children’s education, the Superintendent 
shall:  

1. Keep parents/guardians thoroughly informed about their child’s school and education. 
2. Encourage parents/guardians to be involved in their child’s school and education. 
3. Establish effective two-way communication between parents/guardians and the District. 
4. Seek input from parents/guardians on significant school-related issues. 
5. Inform parents/guardians on how they can assist their children’s learning. 

The Superintendent shall periodically report to the School Board on the implementation of this policy. 

CROSS REF.: 6:170 (Title I Programs), 6:250 (Community Resource Persons and Volunteers), 
8:10 (Connection with the Community), 8:90 (Parent Organizations and Booster 
Clubs) 

 

ADOPTED: January 26, 2005 

 
REVISED: April 6, 2011 
 July 17, 2019 
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