MEMORANDUM OF UNDERSTANDING

WHEREAS, SOAR Career Solutions (SOAR), Adult Basic Education (ABE), Lake Superior College
(LSC) and Duluth Workforce Development - CareerForce {(DWD) have come together to
implement the Computer Support Specialist Job Training which is funded by the City of Duluth
Community Development Block Grant funding through U.S. Department of Housing and Urban
Development.

WHEREAS the partners listed below have agreed to enter into a collaborative agreement; and

WHEREAS, the partners herein desire to enter into a Memorandum of Understanding setting
forth the services to be provided by the collaborative; and

I) Description of Parther Agencies
SOAR Career Solutions (SOAR) is a 501(c)3 organization based in Duluth, MN whose. mission is to
inspire personal transformation through career development. SOAR provides innovative programming
that moves people to sustainable employment, contributing to a prosperous community.
Comprehensive, relationship-based services allow clients to achieve goals of overcoming barriers,
integrating into the community and obtaining education and/or getting a job. SOAR was founded in
1980 as Project SOAR of NE MN and changed its name in 2005. Since inception, over 12,000 individuals
have received services,

Duluth Adult Basic Education (ABE) — offers educational opportunities for adults to prepare for
GED or adult diploma, transition into college, prepare for job training, increase English language
skills and increase computer literacy and basic reading, writing and math skills.

Duluth Workforce Development — CareerForce — has over 50 years of experience serving the
Duluth community with quality employment and training services. CareerForce is a key part of
Minnesota’s career development and talent matching resource offering a variety of programs
and services to career seekers and employers.

Lake Superior College (LSC) is a two-year community and technical college in northeastern
Minnesota. LSC provides 90 programs and services including technical programs and
customized training for business and industry partners.

1} Purpose and Scope:
Utilizing MN DEED's Pathways to Prosperity training model, SOAR will partner with Adult Basic
Education, Lake Superior College and Duluth CareerForce to train and support low-to-mod-
income residents to gain the skills necessary to obtain entry-level employment as Computer

Support Specialists.



Success Measures:

Recruit, intake and assess 30 low-to-moderate income Duluth residents.

Enroll 20 participants into Computer Support Specialist training.

16 (80%) graduate training and obtain certificate of completion (certificate obtained)
12 (60%) will obtain and retain employment as a help desk technician, IT generalist or IT
support specialist positions. (Paystub as proof of employment)

Successful participants will obtain a certificate of completion and will be qualified to gain
employment as a Help Desk Technician, IT Generalist, or IT Support Specialist with a median
wage of $17.99/hour.

Participants can advance in the IT field by obtaining additional certifications to work as PC
Support Tech, Network Admin and Security, or Cyber Security. With a 2-year degree,
participants can work in Network Admin, Cyber Security or Computer Technology, and/or
continue onto a 4-year degree in the IT field.

It} Roles and Responsibilities
NOW, THEREFORE, it is hereby agreed by and between the partners as follows:
SOAR will:

e Serve as the fiscal host and grant administrator;

¢ Coordinate partner meetings.

e Coordinate with Community Action Duluth’s Community Computer Program to provide
refurbished PC’s and internet access for participants in need.

e Recruit participants and implement intake, and skills/interest assessments, and provide
individualized employment/education services based on participants individualized
needs (i.e. transportation assistance, obtainment of 1D cards, childcare, rent assistance,
etc.), work readiness training, build soft skills & job search skills, develop
resumes/applications and provide job retention support.

Duluth Adult Learning Center - Adult Basic Education {(ABE) will:

e Participate in partner meetings.

¢ Refer participants.

e Assess participants’ reading and math skill level to identify the level of educational
support needed for each participant.

e Assess participants’ technology skill level to identify level of support needed.

e Develop customized curriculum and instruct participants to prepare participants for
college level coursework.



e Provide 32 hours of bridge instruction - designed to build the foundational skills of
individuals whose academic skills do not meet the minimum requirements of the
certificate program.

e Provide 18 hours of integrated instruction support during Computer Support Specialist
training.

Duluth Workforce Development — Duluth CareerForce will:

* Participate in partner meetings.

* Identify fechnology-focused career pathway and engage employers.

o Refer participants.

¢ Coordinate creation of paid work experience opportunities for graduates.

* Develop connections with employers to match workforce talent with job openings.

Lake Superior College (LSC) will:

* Participate in partner meetings.

* Develop customized curriculum for Computer Support Services.

* Provide 80 hours of job training instruction focused on informational resources and
technical tools needed to function effectively in a support position. Learn to handle
troubleshooting and problem solving, successfully communicate with clients, determine
client’s specific need, and train end-user and other management priorities. Prepare to
work with the latest developments in web and email based support for Windows and
cloud computing.

Financial involvement/commitment:

Payment to partner agencies is contingent upon receipt of City of Duluth Community
Development Block Grant funding. Payments will be made at the conclusion of the IT Training.
Payment will not be made without proper documentation.

Please send invoices via email or USPS by October 7, 2021 to
Ann Miller, Finance Director, amiller@soarcareers.org

or

SOAR Career Solutions

Attn: Ann Miller

205 W. 2™ Street, Suite 101

Duluth, MN 55802

Maximum payment made to each agency:
Adult Basic Education: $7,050

Duluth Career Force: SO

Lake Superior College: $10,870



IV) Timeline
Responsibilities under this Memorandum of Understanding will coincide with the IT Training

period of July 12, 2021 ~September 8, 2021.

V) Signatures
SOAR, ABE, Duluth Workforce Development and LSC agree to collaborate and provide services

as detailed above In Section lll to participants of the Computer Support Specialist Job Training

project, - ;
BY:% DATE: (».25. 21

1y Ed}on Executive Director, SOAR Career Solutlons

| ﬁ_f/‘u (LG ] N k=t pate; 7/ 2./ 202

{
atty Fleege, Adu Education M { jger, Duluth Adult Basic éducaﬂon

BV4//K@O)FCM DATE: 7//6/&/

Eie"a”ﬁoshay, Director, Duluth Workforce Development

DATE:, /7~ 075/ g/

W(P'reﬁiént of Academic and Student Affairs, Lake Superior

(b & (o
Catherine Enckson CFo




School Nutrition Programs
Agreemént for Vended Meals Provided by a School Food Authority

School Year 2021-2022

This agresmeht Is for a School Foad Authority (SFA} that participates In School Nutrition Programs (SNF) to
obtaln relmbursable SNP rheals from anothier SFA, which is referred to in this contract as the “Vendor”. An
Agresment for Vended Meals Provided by a School Food Authority must be completed each school year that the
Vetwlor will provide meals ta the SFA, This agreament template may not be used to obtalr SNP meals from &
comnerclal vendor.

Mesil chiargey are bised on the Veridor recouplng at Igast the estimated costs of providing the meals or snacks. If
attual costs ate not avallable, the charge may be based on the total federal reimbursement that could be
recelvad for the meal or snack Including the value of USDA Foods if applicable, — .. — -

Competitive quotes aré fiot teatiéd whih SNP meals will be abtained from another SFA. The Vefidor and SFA
thay directly negotlate meal prices without additional, competitive quotes.

I. Purpose and Term

“Schebl Féod Authority” or *SFA”™ meshs the school food alithority thet will retelve the meals @nd claim the
rmedls for SNP relmbursements under the SEA’s agreament with the Minnesota Departmetit of Education (MDE).

syendor” means the school food authority that will provide the SNP meals.
This contract, betweeh School Food Authority (SFA):
Harbor City Ihternational School

SFA's Cyber-Linkexd Intéractive Child Nutrition System (CLICS) Sponsot identification Nutber:
and Veridor :

Duluth School District/ 1SD # 709
SFA’s Cyber-Linked Interactive Chlld Nutrition System (CLICS} Sponsor Identification Number: 1300003456

authorizes that the Vendor will provide meals, sriacks or milk in accordance with this agreement and the federal
regulations and policles applicable tg the U.S. Department of Agriculture (USDA) Child Nutrition prograrh(s)
Identified in Section |l of this contract.

The contract Is effective for the period of: 09/07/2021 through 06/09/2022

Agreement for Vended Meals Provided by a School Food Authority 1



Vendor will provide meals to SFA site{s) listed below or on an attached list,

| stte Name | Site Address ' €LICS Number (if known)

Harbor City International School

..... . PP [ . TR i ]

| SFA will notify Vendor SFA wlth 1 davs' nof.i”ce of changes to sltas

If all sites do ot recelve the same types of meals, describe différences between sites Kire:

i, Mual Réquirements

A. Vendor will provide meals, snacks arid/or milk that meet applicable School Nutrition Prograrns requirements,
including revised requirements from the Healthy, Hunger-Free Kids Act of 2010 {check all programs that

apply):
. Lutithes meeting Natloml School Lunch Progrém redulretnnts,* 7 Code of Federal Regulatiorss (CFR}

" ‘_cfm;d'foofsakfast mmé :Q%F*‘l Il“"’“@

Hreakfas e Progrim requirements, 7
I: Stiacks meeting Afterschibol Care Snacks requirernenits, 7 CFR 210,

Milk meeting Special Milk Program requirements, 7 CFR 215 / Mirinésota Kindérgarten Milk Program.

" othier {destribe):

B. Vendor will provide meals to SFA In the following manner:

V' Unitized meals.

Bulk quantities accompanled by written Instructions regarding the planned portion size for each food
component.

€. Ventor will also provide {check all that apply):

Eating Utensils,

oyl

Condiments.

Paper items,

Agreernent for Vended Méals Provided by a School Food Authority 2



Extra Miik.

Transportation Containers.

Other, describe:

. Meal Charges and Bllling

A. SFA will pay the following fixed prices for meals that meet program requirements and are delivered Ih
atcordance with the agreement. The fixed prices are the total amount due from SFA for each meal type;
Vendor will not charge other fees, or requést reimbursement of any costs, In addition to the fixed meal

prices.

Meal charges are based on the use of all commercial foods. Meal prices have not béen reduced to reflect the
value of SFA’s USDA Edads. SFA will reeeive credit for tts USDA Foods ertitlenient vilug as described i

Sectioh V., .
Breakfast S
Shack 5

wnch$ 2.33
Meals (checkone):  [¢#] Inciude milk [~ ] do not include miik

if applicable, describe other charges such as for extra milk, adult meals, and adjustments to tneals to

actommodate special dietary needs:
if Adult Meal¢ are needed, the adult meal price would ba $4.50 per meal

Veéndar SEA will bill SEA as described (Iniciude frequency of billirg):
The Duluth School District will bill Harbor City International School ol a monthly basis for meals.

NOTE: Neither the MInnesota Dapartment of Education {MDE) nor USDA assumes any labllity for meal
payments.

IV. Substitutions and Modifications for Medical or Special Dietary Needs

Vendor will substitute or modiy faod or beverage items as requested by SFA for students with medical or
special dietary needs as specified by SFA. S5FA s responsible to obtain and maintain any documentation required

for SFA to dalim program relmbursements.
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I Verdor Incurs additional costs for substitutions specified by SFA that exceed the regular meal payments,
Vendor miay request reimbursement from SFA for the additional costs. Nelther SFA nor Vendor may charge any
additional amounts to students who qualify for substitutions.

A.

V.

Substitutions or Modifications for Students with Disabllity ~ Federal Refjuirement

Vendor will provide substitutions or modifications to meals, as specified by SFA, for students with a disability
that restricts thelr diet so that thiey are unable to consume the regular program maals. SFA Is responsible to
obtaln the Special Diet Stitement for the student that Is required for SFA to claim program reitnbursement

for the meals.

Lactose-Redueed Milk for Students with Lactose Intolerance - Staté Reduirerhent

Vendor will make avallable at least one of the following types of lactosé-reduted milk specified in Minngsota
Statutes séction 124D.114 for lactbse-Intolerant students whpse patents have submitted written requests:
lattose-reduced milk; milk fortified with lactase In liquid, tablet, granular, or other form; or milk to which
lactobacillus acidophilus has been added. A portion of a lactose-redutee mik product may-be poured.or

served from a large container, SFA is responsible to maintain the writtén réquests on file.
Meal Substitutions for Studeitts without Disabllity {Optional)

If this box Is chiecked, SFA has éstablished a policy as allowed by School Nutrition Progtims to offer meal

substitutions that are within the meal pattern on a case-by-case basls for students who do not have o
disabliffy but wha have spacial dietaty needs. SFA will specify the required substitutions to Veéndor.

Non-Dairy Fluld Milk Substftutes (Optional)

If this box is checked, SFA has established a policy as allowed by School Nutritioh Programs to offer one

" ormore nion-dalry flukd milk substitutes that are nutritionally equivalent to cow’s milk ta studenits with a
medical or other special dietary need. Vendor wilt provide non-dairy fluld milk substitute(s) in
accordante with SFA’s policy. SFA will maintaln the written requests that are required to clairn program

relmbursement for non-dairy fluld mitk substitutes.

USDIA Foods

SFA’s USDA Foods ehtitlernent value for the school year s $ . SFA will pemiit MDE to
transfer SFA’s entittement value for the schogl year to Vendor. Vendor will credit SFA for SFA’s USDA Foods

based on SFA’s entitlernent value.

Vendor will provide credits for USDA Foods to SFA at this frequency (check one):

On the monthly Invoice, In the set monthly credit amount based on SFA’s entitlement value shown above

Agreernent fér Vended Meals Provided by a School Food Authority

~ divided by SFA’s number of operating months,

SFA’s nurhber of operating months:



Monthly credit that will be provided by Vendor {tota! entitiement divided by the number of operating
months): $ '

Other frequéncy

At the end of the contract year.

vi. Ordering and Delivering

A. SEA or sites will notify Vendor In advance of the number of meals needed.

Venddr will use ari GRgaTIZEd system fur receiving orders for deilvery adjustments; documenting orders for
delivery adjustthénts; adjusting production levels, if necessary; erisuring that delivery receipts are changed to
refiect adjusted meal orders; and ensuring that atjusted eal orders for eachi site are correctly packaged and
ipaded tor delivery.

Indicate deadline(s) for SFA of sites to send meal orders (such as by 4 sét time oR the previousday orthe
safrie tay of the mieal service] and how notice will be provided, by e-mall, telephone or in person. Indicate
timeline(s) for Intreasing and decreasing an order that has been made. If more thah dne site, indicate any
differerices bétween sites. Deseribe here, or reference here to attached iriformation:

B. Vishdor will dellver meals as described. Include time(s) for éach site.

(For each ivéal service, Indicate time that meal will be delivéred or picked up by SFA. IF more than e site,
indicate for each site.) Descrilie here, or reférence hete to attached information:
Harbor City will puck up thie meals at the assigned Production School.

C. Respohsibility for transport containers:

(Indicate whether Vendor or SFA will be responsible for cleaning transport contalners and, if dpplicable,
schedule for Vendor to plck up of SFA/Site to returh transport contalners, If more thdn one site, indicate any

differences between sites.}
Desctibe here, or refefence here to attached Inforthation: Harbor City 8chool has food carrlers
D. Other:

VHi. Recordieeping and Availability of Records

A, Vendor agrees to maintain full énd accurate records, which dre required for SFA to clalm reimbursements
through School Nutrition Programs. Required records Include: 1) dally menu records; 2) dally quantities of
food prepared, by type of meal; 3) dally number of meals furnished, by type of meal.

B. Vendor and SFA agree that books and records pertalning to Vendor SFA’s food service fund will be made
avallable to SFA upon request and agrees to retain all records for Inspection and audit by representatives of

Agreement for Vended Meals Provided by a School Food Authority 5



SFA, MDE, USDA, ahd U.S. General Atcounting Office, at any reasonable time and place for a period of three
{3) years after the final payment for the contract, except that In circurnstances where audit findings have not
Be&n resolved the records must be retained beyond the three-year périod until resolution of the audit.

Viil. Health and Sanitation

A. All food will be propery stored, prepared, packaged and transported free of contarination ahd at
appropriate tempeératures.

B. SFA will not pay for meals or snacks that are unwholesome or spolled at time of delivery.

IX. SFA Control of Food Service

SEA will aintain overall responsibllity for administration of the food service, In attbrdance with SNP regulations
and policies,

SFAwill:

A. Retain control of th quality, extent and geheral nature of the food service, Including couriting the humbers
of reimbursablé meals and claiming SNP reimbursement from MDE,

B. Retaiy control of the nonprofit food setvice aceount, overall financlal responsibility for the nonprofit fopd
setvice operidtion, and meal prices.

C. Ensure that the food tetvice operation Is (n conformance with SFA’s agreefment witfi MDE to participate in
SNP.

D. Maintain all applicable health certifications for SFA site(s).
E. Monitor vehded meals to ensure the food service Is In conformance with program regulations.

X.  Termination

Elther party may terminate this coritract for cause by notice In writing as described:

(The number of days required for notice of termination, not to exceed 60 days, must be stated.)

The contract may be terminatéed for convenience {no cause) if the parties mutually agree to terminate for
convenience.

Xl. Additional Provisions at Option of SFA and Vendor

Describe additional provisions here, or reference here to additional attached nonfinanclal provisions:
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Sigriatures
SFA Name: Harbor City Intemational School
Authorized Reéprésentative: :m / 74( la ué.g_

Title: f xXe ¢.-4L)V-k .D: re -ul-m,r e T

Vendor Name Duluth Sthool District/ 1SD # 709

Authorized Représentstive: Catherine Erickson WM ?J 49(/
Title: CFO/Director of Busiress Services

Signature of Authorized Representative:

Dater ) lw \7/1



UGotClass

Online certificates and courses

PARTNER AGREEMENT

THIS PARTNER AGREEMENT is entered into on this \6% day of M{K , 20&,
by and between LEARNING RESOURCES NETWORK, INC.,, a Kansas corporation with a
mailing address of P.O. Box 9, River Falls, Wisconsin 54022 and an email address of
info@lern.org (“LERN”) and 'Dl)v\\)‘jﬂr\ V\)\ah(’ Soneols
with a mailing address of 215 N. I A &
loth o N 55702 ___and an email address of
(the “Partner”).

WHEREAS, LERN has developed UGotClass™, an online course platform designed to
support asynchronous, teacher-led, noncredit online education; and

WHEREAS, the Partner desires to make UGotClass™ online courses available to its
students; and

WHEREAS, subject to the terms of this Agreement, LERN is willing to make
UGotClass™ online courses available,

NOW, THEREFORE, the parties agree as follows:

Party Responsibilities for Registration and Revenue Share. Party Responsibilities for .
Registration shall be selected here with the corresponding revenue share noted:

___Partner a LERN Member and takes Registrations. Partner revenue share is 50% of the student
fees for 2021.

___Partner a LERN Member and has LERN take Registrations. Partner revenue share is 40% for
2021.

X Partner not a LERN Member. Partner revenue is 30% for 2021, regardless of whether the
Partner takes the registrations, or has LERN take the registrations.

The Partner may choose to switch registration responsibilities at any time, whereby the revenue
share also changes at the same time as referenced above. Should a Partner become a LERN



member, or expire as a LERN member, the revenue share changes at the date of membership or
expiration.

A. Educational Services Provided Exclusively by LERN. During the term of this Agreement,
LERN, at its sole expense, shall do the following:

Al. Provide the Partner with a listing of UGotClass™ course titles and content descriptions from
which the Partner may select one or more to offer to students;

A2. Provide the Partner with a schedule containing the tuition and other fees, including amounts
payable to LERN, associated with each course title;

A3. Be responsible for the online delivery of and provide qualified online instructors to teach the
UGotClass™ courses selected by the Partner;

A4, Provide certificates of completion to each student who satisfactorily completes a
UGotClass™ certificate; and transcripts for each student who satisfactorily completes an
individual course without obtaining a certificate; and

AS5. Submit invoices and/or statements to the Partner on a monthly basis for an amount equal to
the appropriate percentage of the revenue share due to the Partner for registration/tuition fees
during the preceding month for UGotClass™ courses.

B. Services Provided Exclusively by the Partner. During the term of this Agreement, the Partner,
at its sole expense, shall do the following:

B2.Be responsible for marketing the availability of the UGotClass™ courses and certificates
selected by the Partner.

C. For Partners Taking UGotClass Registrations. The Partner agrees to:

C1. Be responsible for the registration and enrollment of students and handling of all student
inquiries regarding enrollment and tuition payments;

C2. Collect all registration/tuition and other fees from students enrolled in UGotClass™ courses
and certificates selected by the Partner;

C3. Notify LERN of the names and email addresses of all registered students, subject to
modification on the basis of the drop/add system utilized by the Partner; and

C4. Pay all LERN invoices within thirty (30) days following receipt thereof.



D. For Partners Choosing LERN to Take Registrations. LERN agrees to:

D1. Be responsible for the registration and enrollment of students and handling of all student
inquiries regarding enrollment and tuition payments; LERN will issue a check to the partner for
each month in which registrations are generated.

D2. Remit to the Partner the appropriate percentage of the registration/tuition fees collected by
LERN during the preceding month for UGotClass™ courses selected by the Partner.

E. Term. The term of this Agreement commences on the date hereof and will remain in effect
unless and until terminated by either party by providing the other party with written notice of
termination not less than thirty (30) days prior to the proposed termination date. In such event,
the Partner shall pay all outstanding LERN invoices and make a final payment to LERN of any
registration/tuition fees collected by the Partner not yet invoiced by LERN. Notwithstanding the
foregoing, if, on the proposed termination date, a UGotClass™ course has not been completed,
LERN shall complete the course and the Partner shall not interfere with the completion thereof.

F. Intellectual Property. To the extent not in the public domain or the property of others, as
between LERN and the Partner, LERN shall be the sole owner of all right, title, and interest in
and to all UGotClass™ course materials, including syllabae, agendas, lesson plans, and other
instructor-prepared materials and LERN reserves all rights thereto. LERN reserves all rights in
the UGotClass™ trademark and all goodwill connected thereto. The Partner shall never dispute
LERN’s ownership of the UGotClass™ trademark.

G. Relationship of Parties. The relationship between LERN and the Partner is that of independent
contractor. Except as specifically provided herein, neither party shall have the authority to create
any obligations on behalf of or otherwise bind the other.

H. Confidentiality. LERN shall be considered a school official, as such term is defined under the
Family Educational Rights and Privacy Act of 1974, as amended. As such, LERN may have
access to the educational records and personally identifiable information about students
registered/enrolled in UGotClass™ courses. LERN shall treat all such information as
confidential, use the same only in connection with the course or courses taken by such students,
and not disclose any such information to third parties except as may be required by law.
Notwithstanding the foregoing, LERN shall be entitled to generate and use statistical information
about UGotClass™ course enrollment and student profiles for any purpose provided such
information does not include any personally identifiable information about students or the
Partner.




L. Indemnification. Each party shall indemnify, defend, and hold the other harmless from and
against any and all claims, liabilities, damages, costs, and expenses (including reasonable
counsel fees) incurred by a party arising out of the negligence, intentional wrongful acts, or
breach of this Agreement by the other party. This indemnification obligation shall survive the
termination of this Agreement.

J. Miscellaneous.

J1. Assignment. Neither party may assign this Agreement without the written consent of the
other party.

J2. This Agreement is binding upon and inures to the benefit of the parties and their respective
successors and permitted assigns.

J3. This Agreement may be amended only in a writing executed by LERN and the Partner.

J4. This Agreement shall be governed by the laws of the state or province of the Partner;
otherwise the Agreement shall be governed by the laws of the State of Wisconsin, without regard
to its rules concerning conflict of laws.

J5. Any disputes arising between the parties that cannot be resolved by the parties shall be
resolved by litigation initiated and maintained in the courts located

J6. If any provision of this Agreement is held by a court of competent jurisdiction to be invalid
or unenforceable, such provision shall be modified to the extent necessary for it to be valid and
enforceable and all other provisions shall remain in full force and effect.

J7. Any notice required or permitted to be given pursuant to this Agreement shall be in writing
and sent, prepaid, by recognized overnight courier such as Federal Express or Express Mail or by
email (with written electronic receipt of successful transmission) to the mailing or email
addresses in the preamble of this Agreement and shall be deemed to be effective upon receipt.

IN WITNESS WHEREOF, the parties have caused their authorized representatives to
execute this Agreement as of the date first above written.

LEARNING RESOURCES NETWORK, INC,

Bywﬂgz"— 5?’ y%@



Name: William A. Draves

Title: president
Duly Authorized

o Urthi Gl

Name: (pXherine A, £n céon
Title: '

Duly Authorized 7 / [ ‘ U



Lifetouch

IPY22 Yearbook Sales Agreement (B) 5;’2““ 2022 New/Renew| Renew | Job#: 10543322
Account Name: Lakewood Elementary LID #: 35711
Address: 5207 N Tischer Rd City: Duluth State: MN Zip Code: 55804
Phone #: Enrollment:
School Year Open Date: 9/7/2021 Adviser Name: Jody Peck
School Year Close Date: 6/9/2022 Adviser Email: jody.peck@isd709 org
Adpviser Phone:
Ship Yearbooks To: Account Contact Address Name:
Send Invoice To: Account Contact Street Address:

School Purchase Order Number:

YEARBOOK SPECIFICATION INFORMATION:

Contact City, State, Zip:
YEARBOOK DATES:

Size: 7 Cover Deadline: 01-03-2022
Number of Pages: 24 Final Quantity Deadline: 03-28-2022
Number of Copies: 76 Reguested Arrival Date: 05-13-2022

101-125 copies @ $15.13

PACKAGE SELECTION:

Yearbook Price: | $

School

Consumer

1645 $

17.00

Consumer

Price

Cover and page deadlines will vary based on what enhancements are applied
and based on the number of pages within your book. Exact deadline dates will
be reflected on the Lifetouch Yearbook website dashboard upon enroliment.

will be documented for approval prior to finalization.

Student Names 1 Line - H Website Activation Date: 08-06-2021
YBPay: (Type) Direct
COVER & BINDING TYPE S;'r‘ifz' Cogi;‘c’:er Activate YBPay On: Yes | Date: [10/1/2021
Cover: Soft Cover Included | $ Sales Flyer Need by Date: 10/1/2021
Binding Type: Saddie Stitch $ s B **Additional flyerl\i/ln:g’r{r:i;?nshgzlrcrinEf included on the
Design: Signature Design $ -1$ o PO RMATIO
Printed School Name & Year: Yes (1 or 2 lines) $ -$ - Photographed by Lifetouch: Yes
Personalization (Student Names): Student Names 1 Line $ 500 |% 5.00
lcon: No Associated Picture Days APO ID(s):
Endsheets (Hardcovers Only): $ -1% <
O = ®
Zoom: Zoom - Taped (Diff Qty) $ 300|% 300 .
Auto Inserts: 4 - Page Autotograph Insert (Diff Qty) | $ 200 % 2.00 Signing Info: SaselBeeks
Yearbook Stickys: Yes $ 200|% 2.00 [ENeE SN
A la Carte ltems School Price * Consumer Price:
SHIPPING/FREIGHT: Book Price: $16.45 $17.00
Estimated Freight: [$ - MYPC:
Freight Model: Actual Cost TBD Student Name 1 line: $5.00 $5.00
*Estimated Total: |$ - lcons:
Per Copy: |$ 3 Zoom: $3.00 $3.00
Deposit Rate: 75% 4-Pg Auto Insert: $2.00 $2.00
* School Price excludes any applicable taxes. Lifetouch is required by State Law to apply the appropriate YB Stickys: $2.00 $2.00
tax on the final invoice. If tax exempt, please supply official documentation. Changes to the estimated total | Hard Cover Upgrade:

Package Config:

*Minimum of 76 Copies Required

PECIAL OFFERS/CO DD AL APO Packages: School Price * Consumer Price:
Package A: $25.20 $25.75
Package B: $23.70 $24.25
Package C: $22.20 $22.75
Package D: $18.45 $19.00
Lifetouch Representative Area Code Rep Cede: The School, by its authorized representative, aesignates Shuterly Lifetouch, LLC {Litetouch) as the School's yearbook publisher
for the Agreement years and authorizes and directs Lifetouch to print the materials as specified during the terms of this
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Terms of the Publication Agreement

THIS PUBLICATION AGREEMENT includes the Terms on the front
and back of this form and cannot be changed except in writing,
signed by the School and Shutterfly Lifetouch, LLC ("Lifetouch").

LIFETOUCH will provide materials in the form of yearbook kits,
layouts, envelopes, instructions and a production schedule for the
programs selected to enable the School to prepare its yearbook for
printing. The School agrees to prepare and submit all materials,
including photographs, graphics and clip art in accordance with the
instructions and deadline schedules.

INTERNET-BASED APPLICATION: Some of the Lifetouch products
and services are provided through an Internet-based application
("Application"). By selecting an Application, the School authorizes
Lifetouch to transmit information, including images, to and from the
School and Lifetouch, its affiliated companies, their employees, agents
and representatives. The School agrees to comply with the security
features of the Application and to protect and control access to the
Application, including without limitation, user access credentials.

EMAIL COMMUNICATIONS: Many yearbook communications
between Lifetouch and the School will be by email. The Yearbook
Adviser email address designated on the front of this Agreement, or
such other email address as provided by the School, will be an agreed
communication address and communication method. The School
agrees to regularly monitor and keep secure the email address and
advise Lifetouch promptly of any changes.

PHOTOGRAPHS AND GRAPHICS: Lifetouch reserves the right to crop
photographs, graphics, clip art and other materials as deemed
necessary by Lifetouch and is not liable for their loss or damage.
Lifetouch will make a reasonable effort to return original materials but
does not guarantee their return.

PROOFS: So that production will not be delayed, the School agrees to
check proofs and return them in the envelope provided or approved
via the Web site within 48 hours after receipt. Delay in returning
proofs will delay delivery of the yearbooks.

DELIVERY: For on-time delivery, Lifetouch must receive the materials
for the correct pages (including cover selection and final order
quantity) on or before the deadline dates indicated on the front of this
Agreement as may be updated via the Web site. Lifetouch is excused
from meeting the requested ship date if pages are not in the plant by
the specified deadline date. Handwork in the book or on the cover will
require the final deadline to be one week earlier. Books will be
shipped to the School.

ADDITIONAL CHARGE ITEMS: The School agrees to pay for artwork
provided by Lifetouch, corrective work on School material and non-
standard composition or layout. All artwork and custom design work
provided by Lifetouch, including any embossing or debossing dies
and designs developed at the School's expense, are provided to the
School on a nenexclusive basis, and Lifetouch retains all copyrights
therein. Charges will be discussed with a Schoo! Representative and
appear on the final invoice. If the School misses deadline dates and
desires to maintain originally-scheduled ship date, the request will be
considered based on available capacity. If capacity is available, the
School agrees to pay the then current weekly fee.

Remit Payment To:
Shuttefly Lifetouch, LLC
Accounts Receivable
PO Box 46993
Eden Prairie, MN 55344-9728
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END USER BOOK SALES: As a convenience to the School, Lifetouch may collect yearbook
deposits/payments from end users {parents and students) on the school's behalf. In all
cases, the Seller of the yearbook to end users is the School or associated School
organization, not Lifetouch. Sales tax may or may not apply depending on applicable
state and local laws. The School is soley responsible for collecting and remitting any taxes
applicable to yearbook sales to end users.

PAYMENT PLAN: The School is the purchaser of the books. The School agrees to pre-sell
all books. The School agrees to pay a minimum deposit of 75% at the time final pages
are submitted to Lifetouch's plant. A deposit notice will be sent at the later of on or about
October 1 or 30 days after this Agreement has been signed. The deposit must be
remitted to Shutterfly Lifetouch, LLC, Accounts Receivable, P.O. Box 46993, Eden Prairie,
MN 55344-9728. A final invoice will be sent to the School approximately three days after
book shipment. Full payment is due (to above address) within 10 days after books are
received at the School. The School agrees to pay a 1% monthly service fee for late
payment. If during the manufacturing process overruns are printed, Lifetouch may offer to
sell extra yearbooks to the School.

PAYING BY CHECK: When the School pays by check, the School authorizes Lifetouch to
process the payment as a check transaction, or to use information from the check to make
a one-time electronic fund transfer from the School's checking account. Funds may be
withdrawn from the account on the day Lifetouch receives payment, and the financial
institution will not return the check. A service fee may be charged on returned checks.

THE SCHOOL grants to Lifetouch and its related companies permission to reproduce,
distribute and otherwise use reproductions of the School's materials, including without
limitation the cover design and production materials, in sales and promotional literature
and as samples, without compensation to the School.

MISC: Lifetouch may assign its rights and obligations hereunder. This Agreement binds
and benefits the parties and their respective successors and assigns.

LIFETOUCH reserves the right to refuse to print any material, which in its opinion is
tortious, illegal or violates any copyright or proprietary rights. Lifetouch assumes no
obligation for reviewing or editing materials submitted by or on behalf of the School.

THE SCHOOL is responsible for the content of the book and materials submitted to
Lifetouch for printing. Upon request, the School agrees to obtain such authorizations as
considered necessary by Lifetouch. The School releases Lifetouch and, to the extent
permitted by applicable law, will indemnify and hold harmless Lifetouch, its affiliated
companies, employees, agents and representatives from any and all claims, demands,
actions, losses, costs, expenses and reasonable attorney fees arising out of or in
connection with the printing of any materials submitted by the School, its faculty,
administrators, students, employees, representatives, agents or breach of the School's
obligations for Applications.

CANCELLATION: This Agreement is not subjected to cancellation by either party during
the term of this Agreement except by written consent of both the School and Lifetouch.

NEITHER PARTY is liable for delays or losses as a result of strikes, accidents, government
restrictions, acts of God, acts of war, or other causes beyond its control, and such delays
will not constitute a breach of contract.

Yearbook Adviser Support
Email: yearbookadvisersupport@lifetouch.com
Phone: 1.800.736.4761



