DEPARTMENT OF THE AIR FORCE ADDENDUM
TO THE DD FORM 3202 TO ESTABLISH AND OPERATE AN AIR
FORCE OR SPACE FORCE JUNIOR RESERVE OFFICERS’ TRAINING
CORPS (AF/SF JROTC) UNIT

Purpose: This Department of the Air Force-specific addendum is referenced in Section I, Item 6
of the DD Form 3202. The specifications listed in this addendum serve to clarify or amend the
standardized requirements listed on the DD Form 3202. This addendum applies to all AF/SF
JROTC programs operating under HQ AFJROTC oversight. This document is word-for-word
standardized across all AF/SF JROTC programs, and no edits, changes or additions are permitted
by an Institution.

SECTION 1. AIR FORCE AGREEMENT: Contingent upon fulfillment of the conditions
presented in Sections 2 and 3, the Air Force agrees as follows:

A. Establish and maintain an AFJROTC program. The Air Force shall establish and maintain
an AF/SF JROTC program at the Institution named in the MOA, subject to the provisions of
Public Law, DoD and Air Force publications, the MOA, and continued approval and funding
by the Secretary of the Air Force (SECAF).

B. Prescribe the course of study. The Air Force shall prescribe all AF/SF JROTC program
academic course policy and course content, provide all curriculum text, most teaching aids,
and other academic text supplies associated with the conduct of the AFJROTC program.

C. Provide instructor certifications. The Air Force shall issue and hold the certification for all
AF/SF JROTC instructors. The Air Force shall screen, approve, and certify qualified Air Force
or Space Force officers and enlisted members to teach and administer the AF/SF JROTC
program in an Institution. As the certifying authority, the Air Force maintains an inherent
need-to-know of all information related to an AF/SF JROTC instructor’s performance, conduct
and employment status. The Air Force shall communicate with the Institution on all matters
concerning instructor performance and conduct, as well as any changes in instructor
certification.

D. Provide supply support. The Intuition shall ensure all Air Force owned/purchased property
is secured and protected against theft and damage. The Institution shall appoint a Military
Property Custodian to be responsible for all Air Force uniforms, supplies, and equipment
authorized by applicable Air Force Tables of Allowance and purchased with Air Force funding.
The title of ownership for all property and equipment provided to the Institution is retained by
the Air Force, unless expressly transferred to the Institution in writing.

E. Provide financial support:

1. The Air Force shall reimburse the Institution one half the Minimum Instructor Pay amount,
for each instructor, each month for a minimum of 300 calendar days (ten (10) calendar
months) each operating school year, up to a maximum of 12 calendar months. Instructor
employment dates shall begin on or after 1 July each year and end on or before 30 June
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each year and will be reflected on the annual DD Form 2767. The Air Force cost share of
the minimum pay due to an AF/SF JROTC instructor is established in 10 USC, Section
2031 and clarified in paragraph 2.C.5.

2. The Air Force shall reimburse the Institution, within the fund limitations imposed by the
Air Force and within guidelines of Air Force publications, for costs incident to:

a) The procurement, transportation, packing, unpacking, crating, and normal maintenance
of uniforms, supplies, equipment, and instructional materials required by the Air Force.

b) For required vehicle transportation for logistical support and field trips in support of
the AF/SF JROTC program to locations 41 driving miles or more from the school (see
section 2.B.1 for trips 40 driving miles or less). The rate of reimbursement shall not
exceed the normal commercial rate schedule in the area or the usual rate that the
Institution has established for staff travel.

¢) Meals for AF/SF JROTC students, and lodging costs for AF/SF JROTC students and
instructors during official AF/SF JROTC activities away from the Institution.

F. Provide information management support:

1. The Air Force shall publish and disseminate accurate and sufficient information and policy
guidance concerning unit operations and instructor management to enable the Institution
to properly operate the AF/SF JROTC program and support the AFJROTC mission of
citizenship development.

2. The Air Force shall provide the necessary software/database access to support the supply
management, budget management, and other reporting functions required by the Air Force.
Any information technology equipment purchased by the Air Force for the Institution
remains property of the Air Force.

SECTION 2. INSTITUTION AGREEMENT. Contingent upon fulfillment of the conditions
presented in Sections 1 and 3, the governing authorities of the Institution agree as follows:

A. AFJROTC Program Infrastructure:

1. Establish an AFJROTC program. The Institution shall establish the AF/SF JROTC
program in accordance with the provisions of Public Law, DoD and Air Force publications,
this MOA, and continued approval by the Secretary of the Air Force (SECAF).

2. Establish the AFJROTC department. The AF/SF JROTC program shall be established
and operated as a separate, integral academic, and administrative department of the
Institution. This applies regardless of AFJROTC program alignment within the
Institution’s organizational structure.
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3. Supervise the AFJROTC department.

a) The Institution’s principal, equivalent, or designee shall be the on-site person
exercising overall supervision of the AF/SF JROTC program.

b) The Institution shall recognize and support the Senior Aerospace Science Instructor
(SASI) by ensuring the SASI is designated as the Head of the AF/SF JROTC
Department (or equivalent title). The Institution shall ensure the SASI exercises full
operational supervision of all other AF/SF JROTC instructors employed at the
Institution. Additionally, the Senior AF/SF JROTC Instructor should have direct
access to the principal on all AF/SF JROTC-related matters and be a member of the
school leadership team.

¢) The Institution’s SASI shall be the AF/SF JROTC instructor possessing the highest
military grade (retired grade, or current). The SASI shall hold a bachelor's degree or
higher. When two AF/SF JROTC instructors are of equal military grade, and both have
at least a bachelor's degree, HQ AFJROTC will determine the SASI designation.

d) The Institution shall ensure the SASI has the authority necessary to operate the AF/SF
JROTC program under the leadership of the school principal, equivalent, or designee
while ensuring compliance with all Air Force publications.

e) The Institution shall ensure the SASI is present in meetings where policies,
recommendations, or decisions impacting the AF/SF JROTC program are made,
including space allocation/utilization (especially for space during inclement weather
periods), academic course scheduling, and the hiring of new AF/SF JROTC instructors.
Additionally, the SASI shall be directly consulted and afforded an opportunity to
provide formal input during any performance/disciplinary meeting, investigation, or
potential discharge of AF/SF JROTC instructors employed at the Institution.

f) Schools will ensure AFJROTC is a safe environment, maintained free from any form
of sexual harassment, sexual assault, any other sexual-related misconduct, or any form
of verbal/nonverbal harassment or mistreatment.

B. Provide classrooms, office space and technology. The AF/SF JROTC program shall be
provided the necessary classroom facilities and office space for the efficient and effective
accomplishment of both AF/SF JROTC program academics, and other AF/SF JROTC program
activities and objectives. The facilities provided shall be equal to or greater (quantity/quality)
than those provided to other programs/courses/activities in the same Institution. The Institution
shall furnish appropriate and sufficient technology (i.e., computers, software, projectors, etc.)
to conduct AF/SF JROTC academics, and other AF/SF JROTC program requirements. The
Institution shall provide the same data system access to all employed AF/SF JROTC instructors
that is provided to all other teaching faculty, regardless of any academic degree held, or faculty
categorization considerations. The Institution shall ensure network firewalls are configured to
allow regular access to AFJROTC data systems.
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1. Provide Transportation. The Institution shall provide transportation for all AFJROTC
students to complete a mandatory field trip once per academic term. Transportation shall
be provided at no cost to AFJROTC students, instructors, or the Air Force, for trips up to
40 driving miles one way. Beyond 40 driving miles one way, the provisions of section
1.E.2 applies.

2. Provide drill areas. The Institution shall provide and maintain a minimum area of 2,500
square feet to support drill and ceremony instruction year-round. The provided space shall
be level, unobstructed, free of vehicular or pedestrian traffic with student safety paramount.
Planning and scheduling shall be purposeful to ensure AF/SF JROTC has regular/recurring
access and use of indoor facilities during inclement weather periods. The SASI shall be an
integral member of all space utilization/master scheduling meetings and discussions to
ensure adequate drill space is not overlooked or omitted.

3. Provide climate-controlled storage space. The Institution shall provide and maintain a
minimum of 400 square feet of climatically controlled storage space for the protection and
care of uniforms, supplies, and equipment used in the AF/SF JROTC program. The storage
space shall be near the other AF/SF JROTC facilities, must be appropriately organized (i.e.,
hanging racks, shelves, drawers, etc.) to neatly store and maintain Air Force property. The
storage space must be limited to the exclusive use of the AF/SF JROTC program and must
be constructed so that access is denied to unauthorized personnel. As the size of the AF/SF
JROTC program increases, additional storage space shall be provided in a proportional
manner. IMPORTANT: The requirement for climate-controlled storage applies year-
round. Special consideration must be given to periods of time where the school is not fully
occupied or being utilized (i.e., summer recess) to ensure continued climatic controls are
maintained. Any loss or damage to uniform items, or repair or cleaning costs resulting
from unused, inoperable, inadequate, or failed climate control systems is expressly the
responsibility of the Institution.

4. Ensure security of replica weapons, air rifles, and sabers. The Institution shall ensure
that any AF/SF JROTC replica weapon, air rifle, or saber, regardless of how purchased, is
tracked, stored and secured in accordance with current Air Force publications.

C. AFJROTC Instructor Staffing:

1. Ensure minimum staffing in the AFJROTC program. An Institution shall employ a
minimum of two certified AF/SF JROTC instructors, normally one commissioned officer
and one enlisted, regardless of student enrollment in the AF/SF JROTC program. Should
a program have a vacancy, the Institution agrees to fill it when qualified and certified
candidates are available, within the appropriate grade category of candidate
(officer/enlisted as required by HQ AFJROTC).
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2. Evaluate employment candidates. The Institution shall not delay or postpone actions
necessary to fill a valid AF/SF JROTC instructor vacancy when certified candidates are
available. The Institution shall ensure any local application process, interviews, hiring
panels, or hiring decisions of available certified instructor candidates are conducted in a
timely manner, without regard to an Institution’s qualifications for non-AF/SF JROTC
faculty positions, or any annual timelines for hiring other faculty members, due to this
unique MOA relationship. Instructors employed in an Institution to teach AF/SF JROTC
shall only be those individuals who possess a valid AF/SF JROTC instructor certification
from the Air Force. The Institution makes the ultimate determination if any certified
instructor is suitable to be employed as their AF/SF JROTC instructor.

3. Perform employment background checks. Any background check(s) or associated
processes required by an instructor candidate to meet an Institution’s employment
requirements shall be conducted at no expense to the Air Force.

4. Provide instructor employment contracts. For AFJROTC purposes, a ‘school year’
begins no earlier than 1 July and ends no later than 30 June. The Institution shall provide
AF/SF JROTC instructors with an employment contract with the Institution as the
employing agency, with employment contracts beginning on or after 1 July each year and
ending on or before 30 June the following year. The Institution verifies all AF/SF JROTC
instructor employment contracts with the Air Force via the DD Form 2767. The annual
contract duration for an AF/SF JROTC instructor must be a minimum of 300 calendar days
except for instructors initially employed after the beginning of, or during, the regular
Institution school year. The contract may be administered using regular district procedures
as long as the minimum calendar days are met, the Minimum Instructor Pay is provided in
accordance with Section 2.C.5, and otherwise is in accordance with this agreement.

5. Provide Minimum Instructor Pay (MIP). Each instructor’s monthly MIP amount is
prescribed by the Air Force. MIP is the minimum amount of gross monthly compensation
payable to each instructor, for each full calendar month of employment as verified on the
DD Form 2767. MIP shall be a standalone amount, itemized/categorized independently
from any additional stipends, bonuses, or supplements if applicable. The MIP amount due
must be paid to each instructor, each full calendar month employed, regardless of the
number of workdays required in a calendar month. For partial months employed, the MIP
amount must be divided by 30 to get a daily MIP rate, then multiplied by the number of
calendar days employed that month. The Institution is encouraged to pay instructors above
the monthly MIP commensurate with their experience, education level, local cost of living,
after school activities expected, etc. to attract and retain the best instructors. NOTE: The
Institution shall not delay full and timely payment to an AF/SF JROTC instructor while
awaiting an Air Force MIP reimbursement (see Section 2.C.7).

6. Consider extended contracts and targeted stipends. Contract periods (above the
mandatory minimum of 300 calendar days (see Section 2.C.5) are strongly encouraged to
allow year-round management and control of Air Force Property, and to allow
compensated time for AF/SF JROTC-sponsored summer events, such as summer
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leadership courses. Targeted stipends above the MIP are encouraged to compensate
instructors for before school, after-school, and weekend AF/SF JROTC activities.

7. Receive Air Force MIP reimbursements. Per the provisions of paragraph 1.E.1, the Air
Force shall reimburse the Institution one half of the prescribed MIP amount, each calendar
month, for the period of employment as verified on each AF/SF JROTC instructor’s DD
Form 2767. The Air Force’s responsibility is limited to the period of employment specified
on the DD Form 2767, up to twelve (12) calendar months. NOTE: This reimbursement is
to offset the Institution’s cost of instructors, not to be an additional amount to be distributed
to, or serve as additional salary, for employed instructors.

8. Establish financial communications. The Institution agrees to establish and maintain an
organizational email account to facilitate timely two-way communications related to MIP
and the Air Force reimbursement provided to the Institution. The Air Force prescribes the
MIP amount for each instructor and will send a financial statement to the Institution via
the organizational email account each month which details the MIP for each instructor and
the corresponding Air Force reimbursement amount.

9. Control AFJROTC instructor duties. The Institution shall ensure that AF/SF JROTC
instructors do not teach or coach any academic class or other activity, or other than those
officially part of the AFJROTC program during any regular academic day. Institutions may
contract separately with an individual AF/SF JROTC instructor for time outside of the
school's regular academic day to teach or coach other activities. Before such a contract is
executed by the Institution, all AF/SF JROTC instructors in that Institution will be
consulted to deliberately assess the potential negative impacts to AF/SF JROTC program
activities, including the equitable distribution of AF/SF JROTC program duties between
instructors. The Institution shall not permit any such activity, or shall terminate such
activity, if it is determined that such a contract will result in negative impacts to the AF/SF
JROTC program, or to the equitable distribution of duties between AF/SF JROTC
instructors.

10. Limit additional faculty duties. The Institution shall recognize that AF/SF JROTC
instructors have AF/SF JROTC program responsibilities beyond classroom teaching, such
as uniform inventory and equipment management, data reporting requirements, event
planning and financial management, which require a significant amount of non-academic
teaching time to accomplish correctly. Considering this, as well as the restrictions stated in
paragraph 2.C.9, Instructors shall not perform school security operations (such as metal
detector/bag screening or armed security) or serve as a substitute teacher or monitor in any
non-AF/SF JROTC class. Additionally, Instructors shall not participate in other
instructional activities (i.e., advisory-like periods or study halls) without written approval
(waiver) from HQ AFJROTC. AF/SF JROTC instructors are permitted to serve on
committees or perform routine non-instructional duties/activities that are typically
distributed across the Institution’s faculty members (e.g., lunchroom monitor, bus monitor,
etc.). Additionally, the Institution shall not use AF/SF JROTC program enrollment, AF/SF
JROTC academic class sizes, planning periods, number of teaching periods, daily teaching
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load, or AF/SF JROTC instructor non-teaching days as a factor in determining an AF/SF
JROTC instructor’s availability to perform any additional faculty duties.

11. Understand employment/certification relationship. AF/SF JROTC instructors shall be
responsible to both the Institution (their employer) and the Air Force (their certifier) for
proper operation of the AF/SF JROTC program and their continued personal professional
conduct. In no event shall the Institution represent AF/SF JROTC instructors as Air Force
employees, or Air Force representatives, other than for representing their host AF/SF
JROTC program. In addition to the Institution’s mandatory requirements, AF/SF JROTC
instructors have mandatory responsibilities levied upon them by the Air Force. These
include, but are not limited to, operating a program that meets all Air Force expectations,
submitting reports, meeting deadlines, tracking Air Force property, issuing, and collecting
uniforms, and identifying and reporting to the Air Force any Institution noncompliance
with this MOA or other Air Force publications.

12. Credentialing and licensing of AFJROTC instructors. AF/SF JROTC instructors will
receive AF/SF JROTC-specific training and instructor certification from the Air Force.
Any professional development, background checks, training, licenses, or credentialing
requirements required by the state, or the Institution shall be accomplished at no expense
to the Air Force.

13. Consider additional AF/SF JROTC instructors. Additional instructors (above the
minimum of two) may be authorized when an AF/SF JROTC program’s “teaching load”
increases to 151 cadets and increments of 100 thereafter. In absence of Institution support
for an additional AF/SF JROTC instructor position, the Institution shall cap student
enrollment in the AF/SF JROTC program as required to meet this mandate. The definition
of “teaching load” is codified in AFJROTC Instruction 36-2010.

14. Ensure professional instructor appearance. AF/SF JROTC Instructors shall always
present a professional military appearance. Instructors must meet and maintain Air Force
uniform wear, personal grooming, and overall appearance standards. The aforementioned
factors are conditions of their continued certification. The Institution must ensure AF/SF
JROTC instructors wear the Air Force-prescribed attire and maintain all associated
standards when performing their official AF/SF JROTC duties.

15. Monitor and report instructor performance and behavior. The Air Force holds the
certification of all AFJROTC instructors, and therefore the Air Force maintains the inherent
need to monitor instructor behavior and receive detailed information regarding instructor
performance, professional conduct, and employment status at any time.

a) Mandatory notifications. The Institution shall officially notify the Air Force within
one (1) business day, and with full and complete details, when any of the following
involving an AF/SF JROTC instructor are suspected or known: an allegation made
against an instructor by any person, an investigation involving an instructor for any
reason, any administrative leave or suspension being considered or issued to an
instructor, any civil misconduct discovered, any arrest or crime alleged/reported, any
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potential violation of an Institution’s policy (ies), any student or parent complaint, any
written administrative counseling, written directive, or written/verbal reprimand, any
deficient performance discovered or inappropriate behavior alleged/reported, or any
changes in the employment status or pay status of an instructor.

b) Mandatory information. When notification is required by 2.C.15.a., the Institution
shall provide to the Air Force full and complete details about the allegations and/or
situation, and the district’s assessment of the potential severity and potential impact of
the situation (regardless of any investigation status) to permit the Air Force to assess
any immediate or necessary certification actions. The Institution agrees to provide a full
and timely response to the Air Force when asked questions about any reportable
situation. NOTE: the Institution’s notification to the Air Force shall not include
personally identifiable information of anyone other than the AF/SF JROTC instructor(s)
involved. When an investigation is completed, the school shall provide HQ AFJROTC
a written response detailing the final findings/outcome, with personally identifiable
information of any non-AFJROTC instructors redacted.

¢) Investigation timeliness. Due to the cost-shared relationship of AF/SF JROTC
instructors, the Institution agrees to adjust and/or reprioritize internal resources to
complete any AF/SF JROTC instructor-focused investigation in an expedited manner,
but no later than 30 calendar days after an allegation is known. When an investigation
cannot be fully completed in 30 calendar days, the Institution shall provide the Air Force
a comprehensive explanation of the reason(s) for the delay, with weekly updates
required thereafter until the investigation is completed.

16. Perform instructor evaluations (Institution-directed). The Institution may conduct
annual instructor evaluations of AF/SF JROTC instructors using the same instrumentalities
and rubrics they to evaluate all faculty members. Discovery of any poor instructor
performance shall be reported to HQ AFJROTC within three (3) business days of
discovery.

17. Perform instructor evaluations (Air Force-directed). The Institution shall complete
annual instructor evaluations of AF/SF JROTC instructors using the AFJROTC Form 98,
Instructor Performance Evaluation per Section III, Item 4.b) (2) of the DD Form 3202.
These evaluations shall be completed each school year no earlier than 1 December and no
later than 15 May. These annual evaluations shall be transmitted electronically to HQ
AFJROTC immediately upon completion.

18. Terminating instructors. As the employer, the Institution has the right to terminate or
non-renew the employment of an AF/SF JROTC instructor in accordance with regular
Institutional rules and policies, and without prior consultation with the Air Force. However,
when a termination/non-renewal event is projected or occurs, the Institution shall inform
the Air Force of the event, along with full details of the associated circumstances, within
one (1) business day. Should an instructor resign in lieu of termination, or resign in lieu of
the Institution pursuing termination proceedings, this shall be specifically reportable to the
Air Force, along with full details within (1) business day.
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19. Instructor suspended certifications or decertifications. HQ AFJROTC may suspend the
certification of an AF/SF JROTC instructor for a specific cause. If an AF/SF JROTC
instructor is placed under suspended certification, performing AF/SF JROTC duties is
prohibited and contact with any AF/SF JROTC students is prohibited. The instructor’s
paid or unpaid status is at the discretion of the school district.

20. Instructor decertifications Should the Air Force decertify an AF/SF JROTC instructor, it
is effective immediately and the associated cost share is terminated. The school may
choose to continue their employment in a non-AF/SF JROTC capacity or choose to
terminate their employment. Decertified instructors are entitled to appeal the
decertification and seek certification reinstatement. If an appeal to the decertification is
filed and is successful, their AF/SF JROTC certification may be reinstated (with or without
conditions), and the Institution may return them to AF/SF JROTC employment.

21. Reporting unpaid/underpaid periods of employment. The Institution shall notify the
Air Force within three (3) business days of any unpaid period of employment, or any period
of employment where the Minimum Instructor Pay was not provided.

22. Understand intra-district instructor transfers. In no case will an AFJROTC instructor
be directed to move to another Institution, or permitted to transfer to another Institution, or
otherwise be reassigned to another Institution unless they fully meet Air Force transfer
eligibility requirements as prescribed in Air Force publications, or they are provided an
approved waiver from the Air Force (in advance). Transferring an instructor triggers an
automatic recalculation of their Minimum Instructor Pay amount.

D. AFJROTC Student Enrollment.

1. Conduct an all-inclusive AF/SF JROTC program. Voluntary student enrollment and
continuing enrollment in the program shall be conducted without discrimination. This
discrimination prohibition does not include denying enrollment into AF/SF JROTC, or
removing a student from AF/SF JROTC, when that student does not initially agree to meet
and maintain AF/SF JROTC standards, or once enrolled, fails to meet and/or maintain
AF/SF JROTC standards including, but not limited to uniform wear, grooming and
personal conduct standards.

2. Meet minimum voluntary enrollment. The Institution must maintain a minimum
voluntary enrollment in the AF/SF JROTC of at least a) 10 percent of the Institution’s
student population (population of grades 9-12 only), or b) 100 students, whichever is less.
While all students in the high school are encouraged to voluntarily enroll in the AF/SF
JROTC program, actual enrollment shall only be determined by counting those students
who voluntarily meet, and subsequently maintain, the mandatory program requirements of
continued enrollment in AF/SF JROTC. NOTE: If individual 8" grade students are
enrolled in AF/SF JROTC classes, the 8" grade student population will not be included in
the overall school population statistics.
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3. Ensure minimum grade level enrollment in AF/SF JROTC. The Institution shall ensure
voluntary AFJROTC enrollment is available to all high school students (grades 9-12 only).
Eighth grade students can enroll in AFJROTC only if the 8th grade facilities are collocated
with the facilities housing grades 9-12 (transporting an 8th grade student to an AFJROTC
class is not permitted).

4. Ensure equitable class scheduling. The scheduling of all AF/SF JROTC program
academic courses shall be planned and accomplished in a manner that makes it equally
convenient for students to participate in AF/SF JROTC academic courses as it is for other
programs/courses offered by the Institution. NOTE: Institutions operating on a 4x4
schedule should only enroll students in an AF/SF JROTC academic course for one
academic term per school year unless exceptional circumstances exist.

5. Provide access to feeder schools. The Institution shall ensure that AF/SF JROTC
instructors are granted the necessary time and access to feeder schools to effectively
advertise and promote the AF/SF JROTC program to future 9" grade students. Failure to
do so may result in low enrollment.

6. Permit only voluntary student enrollment. The Institution will ensure all enrollments of
students into the AF/SF JROTC program are conducted with the prior knowledge and
endorsement of the SASI. Prospective AFJROTC students must be fully informed of all
mandatory AF/SF JROTC requirements before being allowed to enroll into the AF/SF
JROTC program. Only students who voluntarily choose to meet and maintain acceptable
standards of AF/SF JROTC uniform wear, AF/SF JROTC grooming standards and
personal conduct standards shall be enrolled into, and permitted to remain in, the AF/SF
JROTC program.

7. Permit only full-time student enrollment. No student shall be enrolled in the AF/SF
JROTC program when any non-AFJROTC academic requirements will knowingly create
a period of absence for that student from taking the full-length AF/SF JROTC academic
course.

8. Satellite units. All AF/SF JROTC program instruction shall take place at the host
Institution. However, travel to an adjacent 9" grade academy, operating directly under the
host Institution is permitted.

9. Consider crosstown enrollment agreements. Students from other local schools may
participate in the AF/SF JROTC program at the host Institution under the following
conditions:

a) Travel by students from other local schools to the host Institution shall be scheduled to

ensure that the arrival and departure of the crosstown students permits full class period
attendance at the host Institution each academic day.
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b) Travel by students from other local schools to the host Institution to participate in
AFJROTC academic courses, as well any before/after school AF/SF JROTC program
activities, must be conducted at no expense to the Air Force.

¢) The principal of the host Institution maintains overall supervisory responsibility of the
AF/SF JROTC program and may terminate the crosstown agreement at any time.

d) Principals from all schools involved must agree in writing.
e) Instructors may not travel to crosstown schools to conduct AF/SF JROTC instruction.

Crosstown agreements cannot be used to facilitate any 8™ orade student attendance.
g ys g

10. Ensure students meet and maintain AF/SF JROTC uniform wear and grooming
standards. Students enrolled in the AF/SF JROTC program must wear the prescribed
AF/SF JROTC uniform as prescribed by HQ AFJROTC directives. Anytime a student is
wearing the AF/SF JROTC uniform, they shall abide by all Air Force standards for correct
uniform wear, proper grooming standards, and proper personal conduct. The uniform wear
requirement shall be a full-day requirement, not limited to an AF/SF JROTC classroom or
the AF/SF JROTC class period but will include all non-AF/SF JROTC classes attended by
the student. However, when other clothing is specifically required by non-AF/SF JROTC
classes, such as shop, culinary, or physical education, changing is allowed for the duration
of the non-AF/SF JROTC class only.

11. Ensure students meet and maintain AF/SF JROTC personal conduct standards.
While enrolled in the AF/SF JROTC program, students are required to meet and maintain
standards of personal conduct that are not disruptive to others and otherwise meet AF/SF
JROTC program standards. Students with a history of disruptive behavior shall not be
enrolled in AF/SF JROTC unless specifically screened, evaluated, and approved for
enrollment by the Senior AF/SF JROTC Instructor. Students who exhibit uncorrected
disruptive behavior or fail to otherwise adhere to program standards shall not be permitted
to remain enrolled in AF/SF JROTC. Any student whose personal conduct negatively
impacts other students' ability to focus, learn, achieve, and/or experience the AF/SF
JROTC program appropriately, shall not be permitted to remain in the AF/SF JROTC
program. NOTE: Students with an IEP or 504 plan may still be removed for documented
cause.

12. Uphold continued enrollment rules. Continued student enrollment in the AF/SF JROTC
program shall be in accordance with the provisions of Public Law, supporting DoD, Air
Force publications, and the provisions of this MOA. The Institution agrees to make no
policy that conflicts with the mandatory requirements of continued student enrollment in
AF/SF JROTC, or expeditious student removal from the AF/SF JROTC environment, up
to and including program disenrollment. Furthermore, on an annual basis (preferably
before the school year starts), the Principal and SASI will collaborate and mutually agree
upon a disenrollment process for the AF/SF JROTC program.
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13. Addressing disruptive or noncompliant student behavior. If a student enrolled in AF/SF
JROTC is found to be in violation of Section 2.C.10 or 2.C.11 of this MOA, or otherwise
fails to meet minimum standards of personal conduct or program requirements, the Senior
AF/SF JROTC Instructor shall immediately document the facts of the issue. The Senior
AF/SF JROTC instructor shall immediately address the situation in writing with the school
administration, counselors, and the parents of the student. Should the negative behavior
not be immediately corrected, the Institution agrees to remove the student from the AF/SF
JROTC environment while the corrective actions are being addressed and/or program
disenrollment is being processed. The Institution agrees that no student will be allowed to
remain in the AF/SF JROTC program with uncorrected disruptive or uncorrected non-
compliance with program standards.

14. Removal and disenrollment of AF/SF JROTC students. The Institution agrees to
always have a contingency plan in place to remove from the AF/SF JROTC environment,
any student who fails to meet and/or maintain compliance with AF/SF JROTC program
standards (i.e., failure to comply with uniform wear/grooming standards, fighting, drug
use, school suspension, harassment, etc.). The Institution shall not sanction, nor tolerate,
nor have any policy that permits the continued presence of a disruptive or noncompliant
student in the AF/SF JROTC program. The Senior AF/SF JROTC Instructor shall be
permitted to manage a fully compliant AF/SF JROTC program, and with proper cause, be
supported by the Institution in removing a disruptive or noncompliant student from the
AF/SF JROTC environment at any time during the academic term. Students removed from
the AF/SF JROTC environment for behavior that cannot be corrected, shall be disenrolled
from the AF/SF JROTC program. NOTE: A maximum of three (3) weeks is sufficient to
complete the entire administrative disenrollment/decision process.

E. Academic Requirements:

1. Present only AF/SF JROTC curriculum. Only the AF/SF JROTC-prescribed curriculum
will be presented by AFJROTC instructors. Deviating from the AF/SF JROTC-prescribed
curriculum is only permitted when specifically requested by the Institution and approved
in advance, in writing by the Air Force.

2. Grant academic credit. All AF/SF JROTC program academic courses shall be conducted
by the Institution as full term/full credit course (not partial term/partial credit) and
academic credit shall be granted toward graduation requirements for successful completion
of an AF/SF JROTC academic course. Academic credit granted shall be equivalent to the
credit given for other academic courses in the Institution.

3. Ensure minimum course length. All AF/SF JROTC program academic courses shall be
conducted as regular, full-time academic courses consisting of a minimum of 120
classroom hours per academic term. Crosstown agreements must ensure that the arrival and
departure of the crosstown students are arranged to permit attendance of the full class
period at the host Institution each day of attendance.
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4.

Collect and report metrics. The Institution shall collect and maintain data related to the
academic performance and graduation data of students currently, or previously enrolled in
the AF/SF JROTC program. For audit and evaluation purposes, Institutions hosting an
AF/SF JROTC program shall provide to the Air Force data on gender, age, grade level,
race and/or ethnicity of students enrolled in the AF/SF JROTC program. This data shall be
reported to the Air Force, or its agents, when requested by the Air Force. Any data reported
under this requirement must adhere to the Family Educational Rights and Privacy Act.

Permit Student Participation in External AF/SF JROTC Activities. The Institution
shall not have any policies that restrict or prevent an AF/SF JROTC student from
participating in any AF/SF JROTC-approved or AF/SF JROTC-funded activity. Activities
may include (but are not limited to) incentive flights on Civil Air Patrol or military aircratft,
marksmanship, archery, drones, robotics, or model rocketry.

F. Logistical Support & Accountability:

1.

Provide a military property custodian (MPC). The Institution shall appoint an employee
of the Institution as the MPC. Normally, AF/SF JROTC instructors are appointed to this
duty, but any Institution employee may be appointed when necessary. The MPC will be
empowered to perform the required supply functions incident to the acquisition,
accounting, and handling of supplies, equipment and uniforms issued to or purchased with
Air Force funds. The Institution shall also ensure that the appointed MPC conducts a full
inventory of all Air Force funded items and performs required disposition actions before
transferring the MPC duties to another individual. The school must always have an MPC
appointed.

Provide instructional materials. The Institution shall provide to the AF/SF JROTC
Department all the instructional aids, supplies, equipment, materials, services, furniture,
computers and support, copiers, scanners and privileges afforded other academic
departments at the Institution.

Provide transportation. The Institution shall provide transportation for AF/SF JROTC
field trips and other off-Institution activities comparable to the transportation provided for
other Institution programs, activities, or courses.

Provide security and accounting for Air Force property. The Institution shall conform
to the publications of the Air Force relating to the issue, receipt, storage, safeguarding, and
turn-in of Air Force-purchased uniforms, textbooks, supplies, equipment, and other
educational materials at the Institution.

Assume liability. The Institution shall safeguard and retain liability for all Air Force
property located at the Institution, making full restitution after all occurrences of theft, loss,
and negligent or willful damage or destruction. If the Institution elects to provide an
insurance policy, it shall name the United States Air Force as an additional insured.
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6. Provide funding support. The Institution shall provide funding support to purchase
unique AF/SF JROTC program-related equipment and supplies that directly support
school-based activities (i.e., color guard equipment, flags, flag poles, etc.) comparable to
the funding provided for other Institution programs, activities, or courses.

G. Understand AF/SF JROTC Activity Reimbursements.

1. The Institution shall fund, in advance, purchases which are specifically authorized to
receive reimbursement by the Air Force, within the fund limitations imposed by the Air
Force. These purchases directly support AF/SF JROTC program activities and operations
and include, but are not limited to transportation, lodging, meals, uniform items, uniform
alterations and dry cleaning. The Air Force provides a state tax exemption letter (with
federal tax exemption number) for these purchases. The Institution (via the AF/SF JROTC
instructors) shall obtain and submit documentation for authorized reimbursements in
accordance with Air Force publications.

2. The Defense Finance & Accounting Service requires Institutions to establish a direct
deposit System for Award Management (SAM) account, enabling an electronic funds
transfer of reimbursement payments. SAM.gov accounts shall be managed/maintained
organizationally at the school and/or district level. SAM.gov accounts should never be
linked to an individual instructor. SAM accounts must be renewed annually. The
Institution shall maintain and provide original invoices, receipts and other supporting
documentation used for reimbursement in accordance with DoD and Air Force
publications.

H. Other Provisions.

1. Ensure publication compliance. The Institution shall comply with all Air Force
publications governing unit operations, AF/SF JROTC curriculum, student performance,
instructor management, logistics management and financial management. Current
publications are available to AF/SF JROTC instructors via the WINGS database.

2. Provide reports and meet deadlines. The Institution shall facilitate completion, through
Air Force channels, of necessary instructor evaluations, unit self-assessment reports,
program status reports, equipment inventories, academic metrics, and other recurring and
periodic reports required by the Air Force. Any data reported under this requirement must
adhere to the Family Educational Rights and Privacy Act.

3. Approve chaperones to assist with AF/SF JROTC events/activities. The Institution
shall utilize school district guidance to approve chaperones to accompany cadets for local
after school or weekend AF/SF JROTC events and activities if a certified instructor will
not be present. This excludes overnight stays where a certified instructor must be present,
ensuring the cadet-to-chaperone ratio is strictly followed. Instructors must utilize good
judgment and be present for activities where an instructor needs to ensure safety or be the
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Air Force representative. NOTE: Wellness/PT sessions must be monitored by a certified
AF/SF JROTC Instructor with a current CPR certification.

SECTION 3. BOTH PARTIES AGREEMENT. Contingent upon the acceptance of this MOA,
both parties mutually agree as follows:

A.

Maintain accreditation. The Institution must maintain accreditation by a state or regional
accreditation agency. Loss of accreditation shall be considered grounds for disestablishment
action under paragraph 3.E.2 of this agreement.

AF/SF JROTC instructor training and credentialing. The Air Force may conduct periodic
workshops for instructors hired to conduct the AF/SF JROTC program. The Institution shall
require instructors to attend these workshops, which may be scheduled during or outside the
normal academic school year. The Air Force will pay for transportation, lodging and provide
per diem for these events. Any salary for these periods is at the discretion of the Institution.
Attendance waivers may be authorized by the Air Force in extenuating circumstances. The
Institution shall afford AF/SF JROTC instructors the same privileges and support in attending
workshops and professional meetings as are given other faculty members.

AF/SF JROTC program assessments. Representatives of the Air Force shall be authorized
to make visits to the Institution, both announced and unannounced, to assess the AF/SF JROTC
program, locate and inspect Air Force property, and to ensure continued compliance with the
provisions of Public Law, DoD and Air Force publications and this MOA.

Actions on AF/SF JROTC instructor certifications. The Air Force holds the certification
for all AF/SF JROTC instructors. The Air Force retains the right to place on probation,
suspend, or permanently remove the certification of an AF/SF JROTC instructor for any breach

of standards. The Institution will remove any suspended or decertified instructor from the
AF/SF JROTC program.

MOA Termination Clauses.

1. This agreement may be terminated at the completion of any regular school year by either
party, or sooner by mutual agreement. If the governing authorities of an Institution decide
to discontinue their AFJROTC program, they must notify the Director, Air Force JROTC
in writing at: Director of AFJROTC, 60 West Maxwell Blvd, Maxwell Air Force Base,
Alabama, 36112-6106.

2. Institutions which do not fulfill the provisions prescribed in this MOA, or in applicable Air
Force publications, may be placed on probation, or otherwise notified of a failure to meet
standards. The appropriate Institution authorities will be required to correct the deficiency
within a specified timeframe or risk disestablishment of the AF/SF JROTC program.

3. The Commander, Jeanne M. Holm Center for Officer Accessions & Citizen Development,
may terminate this agreement and withdraw the AF/SF JROTC program if the best interest

Air Force Addendum to DD Form 3202 (5 November 2024) Page: 150f17



of the Air Force would be served by doing so, regardless of the provisions of paragraphs
3.E.1 and 3.E.2 of this MOA.

. The governing authorities of the Institution shall, in the event of mutual or unilateral

termination of this agreement, or in the event of disestablishment as prescribed by the
Secretary of the Air Force, return to the Air Force all Air Force-owned equipment, supplies,
uniforms, and educational curriculum materials in the custody of the Institution (to include
all such items purchased using funds provided to the Institution by the Air Force) in
accordance with procedures and guidance in existence or provided by the Air Force at the
time of the termination of this agreement or disestablishment of the AF/SF JROTC
program.

F. General Provisions.

1.

This is a standardized agreement, and no language contained herein will be modified,
revised, or adjusted to address the concerns of any specific Institution.

Regardless of changes in the original signatories, this agreement shall remain in effect until
officially terminated, or superseded, under a provision of sub-section 3.E.

The agreement shall become effective upon signature by the Institution’s Superintendent
(or equivalent), and the Director of Air Force Junior ROTC.

The DD Form 3202 and this addendum represents the entire agreement and supersedes any
prior agreement, understandings, or representations between the Air Force and the
Institution pertaining to the establishment and maintenance of an AF/SF JROTC program.

This agreement will be reviewed for currency as determined by the Air Force. The Air
Force reserves the right to mandate renewal of this agreement by both parties if significant
program changes occur.

This agreement is governed by and shall be construed under Public Law.

Unless expressly stated in writing, signed by the Air Force, the waiver by the Air Force of
any act, duty, or obligation required of the Institution hereunder shall not be construed as
a waiver of any other, or of any future act, duty, or obligation to be performed by the
Institution.

Nothing in this agreement will be construed as obligating the Air Force, their officers,
employees, or agents to expend any funds more than the appropriations authorized for such
purposes in violation of the Federal Anti-Deficiency Act (31 USC Section 1341).

Each signatory of this agreement certifies he or she is fully authorized to enter into the
terms and conditions of this agreement and to execute the same to effectively bind each
party to its terms.
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10. The Institution shall adhere to a policy of non-discrimination against students or instructors
based on race, ethnicity, religion, national origin, gender, or any other category prohibited
by law.

11. Unless otherwise stated herein, notices under this agreement must be in writing and shall
be effective upon positive confirmation of receipt.

12. In accordance with Sections 1, 2 and 3, all parties agree and will comply with the
provisions of this Addendum.

(signatures are collected on the DD Form 3202)
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