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DISTRICT 709
 
FIELD TRIP REQUESTS
 

Inaccordance with SChool Dis ric Policy Dis rict 6160, District 709 recognizes properlyplanned, well conduc ed, and carefully 
supervised field trips may bea vital partof the curriculum. SChool fie ld ips areencouraged v· hin available resources and 
requirements outlined below, 

DIRECTIO S: All staffare equired tosubmit a Field Trip Request prior to e field trip being finalized with the invo ved 
studentsand to: 

y Receive administra ive and/or extra-curricularcoo dinator approval for all instru ctional and su plementary eld rips 
;.. eceive ad ministrative reviewal andsc 001boa d approval forall extended trips (Excep ionsmay be granted by he 

school board chair to accommoda e emergencies.) 

DEFt m ONS: 

Instructional rips - rips hat take placeduringt e sc 001 day, relate directly to a course of study, and require student 
pa 'cipa ion. Fees may 0 be assessed agains s udents. 

SupplementaryTrios- T ips in v ich students voluntarily participate in and which often ta e place outside the regUlar school 
day , butdo no include ovemig t stays. Financial contribu ions maybe requested 0 s udents, 

Exended rips Wit in i nesotaand Continental United States - Trips that involveone or more ovemigh stops within 
Minnesota 0 e Continental Unlteo States and may be instructionalor supplementaryand are voluntary in nature, Extended 
leld trips equiresc 001boardapproval prior 0 he rip. 

INSTRUCTIONAL TRIPACTION 
Principal: 0 Approved Name: 

0 o Approved Date: 

SUPPLEMENTAL TRIPACTION 
Principal: 0 Approved Name: 

0 NotApp oved Dae: 

Instructional/Supplemental Trips need not besent to District office. 

EXTENDED TRIPACTION 

Pri cipa!: X Recommended ame: ----larl:y:...J,,1l dlt:-$e n,--- _Jl. e~;:+<

o Not Recom ended 

/ D~~ QAssistan Supe inendent: Recommended	 Name: n
 

Date: i~ ..
o ot Recommended 

Sc 001Board: o Approved Name: - - ----- --- 

o 0 Approved Dae: 

All extended trip proposals must besent to theAssistantSuperintendent's Office to be placed on the 
Education Committeemeeting agenda for approval. 
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FiElD TRIP REQUEST FORM 

Date of Su~mossioo: 

Type III Tn;) D Extel'ded 

1 Organiza\lOl'llGl<IdtICourse ~lann ing TMp: -'SC""G,,,". ''- _ 

2, COI1IOCl Persoo (Res>01~ DIe bf :::hec~ list CoMp!ebon): J PO..""'D"••~'- _ 

3 Foell Tnp Datel ~ ) Semernber2H6 2012 Desbnanon :~W:o~"~""";;.~;;;;:;;;;;;;:;;;~;;:;:;;;;: 
4 Fiekl TMpOierview (I ndude everts. es~'$hrrerns and 1oc<tJons)' .,. c'"il1et'5 wjII v!$!lI'lRF! C10 :l;lrt)(i('ateWI 

5	 FoeIl7np Oepar1ure fmrn ScI"OJl ,Date and T".I:)' ~bll' 24, 2012, g,lS AM 

Foell Tnp Return !J:l School (Date and Time): -'SO""pt.~""""""~"'20" PM"_'.'.;'Ul>5' _ 

6 Ob,eoves ell Fe(! -np' Team t LEl !'(l emeren:es moutrtu recrea:Jar ae:ti'ftes errersion " a cpt! of 
!'rn,;,oomAol;;M SlR wa rxiGb,p oll"mU9 01111Qpvlride Ihe 51"""111$ *,10 an "(lpoa, ," I~ meVmaV rot QI'l etlNj<;e ,

7 Relaoonshlp to Currculum 01' Student LearnIng: StrQIlg o;mrlJ:C1ions wttl1 MN Slate 5" graoe Science stindaros, 

WeIIllS in k ~ Art. Uatt>,Wribr9 and Scv;1;II SllIcloes 

ill Stowe small group may also pasent toschool boilrd 

FoeId iMp BWgel Reqves: 

tTotaI Transportation "'0110
I )( Sc'lOOl O'slflCl Vehiclel')
 
\D CommJ:ltlal T~ carner· "'-arne
 
D	 Private Vehicle (requires cerfficare of l1$uta'lCeJ· Name 

,
~otaI~~ 5 
~"""I I	 ~oo:oo=j 

TotalMeals 
Total~ng

I S "" ~ I $INCl UDED 
---uI"NCLUDED 

Rn u un 
DistrId CJde 
~t.rGroup"=£ E Funds 
i Donatons  GRANT rStuden! Foos - 41 !tudent3 . S20 
LTolalAdditional Slipends 

2""' 
o 'res O M 

RETUR"" ::OMPLETECREQUEST TO BUILDING PRINCIPAL
 



FIELDTRIPREQUEST CH ECKLIST · All FieldTrips 
DIRECTIONS Please c.omQlete c/lecklist N:l al'<ilChrren1s _ recessa'l' 

o	 :lev!!lop ¥id CorrtrIJnic.ate $tJde11t D;seiplone Exj!eCtations 
o	 FOI'Wa"d Fee T~ &pIaoatiofl W1d FeeSlT\ICtl,rre Lener Se<lt to P~'GLJar'(l'iWlS 

o	 Coiled PnntlGulloi ian Perrt'llSsion forStud""l P"rti<:ipol\l<Y1 in F ~1d lr;p (IIICWe teque31 10r ~PeCaI inlo<'m<tioo • Ia a ~1eS, 

redcetces. scece needs) 
o	 Gaon Access \0 Cell "toroe !of Field Tnp 
o	 Plan ArrarvementsI'Jf Earty Pick·Up or Lata 0r0f>.0f! S t OOo>!1~ (~ ~uary ) 

GuiiX: tolay choose to leave I"essage tJl school 'oOICe madrJ ~p ..,th late drop off. 
o	 lI1an Meal.6,rrangements(rt ne:essar)'J 

~e ml nder Notify food service of non-particillalion 
o	 P\;WI AdmJ'1S1I<IllOtl 01 Sladent Medieab:n iIf'\d Fir'!! AId Nee:ls l rt roectU¥y) 

Guida: CO'1\act ~hocM NUI$e, 

o	 Develop and CommunCale Aden Plan I Student Gels Loston Trip 
D	 ~rrange ACII!I Cl'Iapernne$ II)' ~ 1eId Trip(d neeess.JI'Y) 

Guida: Ore (1)<liM lor e~ry !wenty(2)) students dependng on!iel(l tnp Parent YQ/unteers are I!'lCOUfIIQe.J 'Il!1en possible or 

o	 Oe<elop ar<l COn'lfn\IUcate 1eacher and Adu ~ crereeoe EcpectatlQf$ """""" Lumpl. : SupervisiOf1 dutJes, no smoi< ir"9, noalcdlol 0	 _ -., 
n ME	 LOCATIO ~ 

o	 "'a. rr.anSl.K!enI Roster and Cl'ie<:k·in!Cretk.outeeeeoore 
o	 .6,'Tllf1(lelT1enlfor Safely Needs Ii e C/OSSl1g guartlsl 

Sog'lll!\le rJCon'.acl f>erwl:	 _ 

FIELDTRIPREQUEST CHECKLIST- Extended Trip Only 
DI RECTQN$: Please compete cr.ectl,sl and il1lach a" appropnale matenals 

o	 Oe.elo!l and Comptet~ Fe ldTri;l 1tine<iYy and E1tle'gef'lCy Te1epflOritCol'Itacts Let:e< to Paents-Guardian$ 
Nille: Attach tentative planned rtll·er.try 

o	 ~'' urd'"901~llJMgT~ 
o	 A/Tange Meil Plans 
o	 Arange loO;jlng Plans and Rocm AssIgnmenls 
o	 CclectFamfy E~lniomeIIonIotS~ 

Elample: Home phorle numbers , t lT1eTllel'lt)' contacts, medicil mformauon 
o	 Acd tionallrformaton 

~ "' '' ~ any ado:l~ inb<malJOn 

Signalu-e rJ Contacl Persor:	 _ 
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DISTRICT 709 / 
FIELD TRIP REQUESTS 5h(Yj rlt Pe /ler- l:i~ rl .~ 

Inaccordance with School District Po licyDistrict 6160, District 709 recognizes properlyplanned, well conducted, and carefu lly~l/p eJVJb 
supervised field trips may be a vital part of e curriculum. School field trips areencouraged within availableresources and 
requirements ouUined below. rrrZJI -J-I~ It() 

DIRECTIONS: All staff are required 0 submit a Field Trip Request prior to the field trip being finalizedwiththe involved 
students andto: 

.. Receiveadministrative and/orextra-curricular coordinator approval for all instructional and supplementary field trips 

... Receive administrative reviewal and school board approval forall extended trips (Excep ionsmay be granted bythe 
school board chair toaccommodateemerqencies .) 

DEFINITIO S: 

InstructionalTrips - Trips that takeplaceduring the school day, relatedirectly to a course of study. and requirestudent 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which studentsvoluntarily partlcipaten and which often take place outside the regular school 
day, but do not include ove nightstays. Financial contributions may be requested of students. 

Ex endedTripsWithin Minnesotaand Continental United states - Trips that involve one or moreovernight stops with in 
nnesota or theContinental United States and may be instruc ional orsupp ementaryandare voluntaryin nature. Extended 

field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIPACTION 
Principal: 0 Approved Name: _ 

o NotApproved Date: 

SUPPLE ENTALTRIPACTIO 
Principal: 0 Approved Name: _ 

o NotApproved Date: 

InstfuctionaUSupplemental Trips need not be sent to District office. 

EXTENDED TRIPACTIO 

Principal: ~ecomm en d ed Name: L~ 
Date: f/ 9-/.? -/ z..o ot Recommended 

Assistant Superintendent	 ts:J. Recommended Name: cc5Z!r~Q 
o otRecommended Date: =:JOl3]/i 

School Board:	 0 Approved Name:
 

o ot Approved Date:
 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agendafor approval. 



FIELD TRIP REQUEST FOR
 

~ . H 

DateofSubmission: 

Type ofTrip: 0 Instructional 0 Supplementary 'R' Extended 

1.	 Organization/Grade/Course Plann!ng Trip: _ _~C...::C:....>L",-,4-,---..!-H -l./{ _F -,.L-4f ~cJ 

2.	 Contact Pe son (Responsible for Checklist Completion): :)holldCl PE'·({..ei 
3.	 FieldTrip Da e(~) : Tf'lh..:/t-..12.- /J.:JIn-I- Jj)~~ I rrstination: f3rtJuk ( ~J ?v.rr I MrJ 
4.	 FieldTrip Overview (Include events, establishments and locations): _ 

~ 5 fA k off"; < .e/ e {c (-I :.;y-I s
 
. rC )
 

5.	 FieldTrip Departure fromSchool (Date and Time): L- .. OuA'.;t-1 -
FieldTrip Return to Schoo (Dateand Time): (0)((.1 be (? 7·' J) I? .- pI 

,	 ) . 
6.	 Objectives of Feld Trip: PW'j ~ ( . ~{k ;.;'1 o:1jl' ,-<./ f It?c-{ .·.,)'1 j 

CUf' ~O I 1'2Kc Soe«k h~	 , 

8.	 P lan ned~Fo llow -,up Field Trip Activities: . ?f 
CUmm . S"O (IJ Il ..(7 ( -t:'Lq, .......J Dr c!\, e (.' \. 

'-..1 7 

9.	 Fied Trip BUdget Request 
...... -.... 

( ..... ' " Expe nses 
Total AdmissjonlFees 'Z., oP .~ , II'# /UJ ~ SS. 0 (j'
 
Total Meals f '"Z I .dJ'~; 1 (J d~ ~~.
 s 7r 

,;2 r / $ ?:;2 J-uJ 
Total Transportation 
Total l odging	 roJ,,"Y7 0 / / I ...J..J 

$/ C ~<.1
~J _~h ool District Vehicle{s) L.~ c(. "" o	 Commercial TransportationCarrier- arne: 

o	 PrivateVehicle(requirescertificate ofinsurance) - arne: 

Total Additional Stipends: $ 
Other. S 

S -1Ioc0<-'Total 

Revenues 

11. Reviewed/Completed Request Checklist D Yes o 0 

RETURN CO PLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS Please ccroete cIlecklist No atlOChments are ne::;e$saI)' 



----- - - - - - -

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properlyplanned, well conducted, andcarefully 
supervised field trips may bea vital part of the curriculum. School field trips are encouraged within available resources and 
requi ements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip berng finalized with the involved 
studentsand to: 

;.. Receiveadministrative and/or extra-curricular coordinator approval forall instructional and supplementary field trips 
:. Receive administrative reviewal andschool board approval for allextended trips(Exceptions may begranted bythe 

school board chair to accommodate emerqences.) 

DEFINITIONS: 

Instructional Trips · Trips that take place during the school day, relatedirectly to a course of study, and require student 
parti-cipation. Feesmay not be assessed against students. 

Supplementary Trips - Trips inwhich studentsvo untarily participate in and which often take place outside the regular school 
day, butdonot include overnight stays. Financial contrbutions may berequested of students, 

Extended Trips Within Minnesota, the Continental United States, ora Foreign Country - Trips that involve one ormore 
overnight stopswithin Minnesota, theContinental United States, ora Foreign Country (external ysponsored) and may be 
instructional or supplementary and are voluntary in nature, Extended field trips require school board approval prior to the trip. 

INSTRUCTIO AL TRIP ACTION
 
Principal: D Approved Name:
 

D 01Approved Date:
 

SUPPLEMENTAL TRIP ACTION
 
Principal: 0 Approved arne:
 

D o Approved Date:
 

Instructional/Supplemental Trips need not be sentto District office. 

EXTENDED/EXTERNALLYSPONSORED TRIPACTION
 

Principal: p:fRecommended
 

o ot Recommended
 

AssistantSuperintendent: ' 8 Recommended arne:
 

D ot Recommended Date:
 

School Board:	 o Approved Name:
 

D Not Approved Date:
 

All extendedtrip proposals must be sent to the AssistantSuperintendent's Office to be placed on the 
Education Committeemeeting agendafor approval. 



- - --- --- --- --- --- ---

FIELD TRIP REQUEST FOR
 

Date of Submission: 

Type of Trip: x Instructional 0 Supplementary x Extended 0 Externally Sponsored" 

1.	 Organization/Grade/Course Planning Trip: HOSA 11 and 12d' Grade 

2.	 Contact Person (Responsible for Checklist Completion): .:..:imbe:....:.ly S " O l =..:on:_..K:.::..::~r z...=.;:....:::..:.s ~	 _ 

3.	 FieldTrip Oate(s): Nov,8 and 9th 2012 Destination: Holiday Inn East St.Paul 

4. beld I ripOverview (InchIde events eSfabhsbmenfs and kiCations)" I ''' ''db Chapter to 0 10 sfildents far Slale officer 

positions and election of voting delegates. Lessons inleadership, parliamentary procedures and career development. 

5.	 Field TripDepartu re from Schoo (Date and Time): Nov__ @0700 arn ____ . 8h-'""'--____


Field Trip Return to School (Date andTime): ,,-=o-,-ve;;.,;,m:..::.:-r9111......>@~O --'70:...::0.J::..;.;.;......
;.:.:be	 :;.... pm _ 

6.	 Objectives of Field Trip: · 3 t04 students to run forState Office and 3-4 studentstoattend as voting delegates total of 

7 students and one advisor 

7.	 Relationship to CllrriclJluffi or Student Learning' 

8,	 Planned Fol ow-upField Trip Activities: MidMflter, State and t48tional ConfereneesforI IOSA. Ser"iiee projeet for 

Juvellile Diabetes (JDRF) 

9, Field Trip Budget Request 
Estimated Expenses 

Total Admissioo/Fees$440.00· 7students and 1Advisor ~ 7 X $"J'" ~ 17tP'S $ 55.00 
. -~- ---<, /;<S5" =

,..~--=. _} 

S',s. ..-' each 
Total Meals 4hf;:£ .{ YO ...- ' J'n< IU,.vi:J" ~ r;i'~ C. LX f 0 ) S~~ 
Total Lodging ," ) / ,£ yYun~ )('" J :: 'J3fe, ? $1j2.2S
Total Transportation ........ ,,/ 

$~ 

X School DistrictVehice(s) VAN \rn ,OO 
o Commercial TransportationCarrie - Name: 
o PrivateVehicle (requirescertificateof insurance) - ame: 

Total Additiooal Stipends: ....J/~,'J..r H 1u. 'l-t. :: 2.. >f / (/D ) S-0 O? ~ (:) 
Other. Students areself-pay ...Me -........ ,,/ 

$  0
Total $ -1., '" ' I / Lf ?¢, ~ ~ 

~ 

Revenues 
District Budget I Code: / - ,j Jl-rp  2 ~ -¥'.ll' s 1'07 
Booster Group $ 

$Donations 
Student Fees $ 1-07/ 
Total Additional Stipends: S 

$Total 

11 .Reviewed/Completed Request Check.list x Yes o No 

' The Assistant Superintendent's office must receive a signed waiver form foreachstudent participating inan externally 
sponsored trip prior to the departure date. 

RETURN COMPLETED REQUEST TO BU ILDING PRI CIPAL 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
D1 ~ ECT IOOS· Please (;()II'll)ete check~ 'loilllilChlT"enlS are~ 

x	 o....-cp and Ccmo'n<lt1 i<:al~ Sludent OisGipIine E....,a.otlOfl5 

• fonward Field T", ExplarliI\l(W'l /II'Id fee Slructure Letter Sent 10 P<Yenl$IGoanlan$
 
x ea.ect ParentlGuardlal1 P8IlI\IS5lOl1 !Of Student P~ II Foeld Tf'4) (lI'octude '~b' $p8Clal1I'Ib'm3tJon • te aler9'f!S,
 

rneGicalJl;n$, spew! need$ ) 
l Gaon ACCe$s II Gel POOne let Field TI1l 
x Plan A!Tarl~ lorEill1yPick-Upor late 0rw-0lI &ude<lIs (_"lete5SarJ1, 

Guide: May dIoose 10 eevemessage on school voce mento help WIth latedrop 011 

l	 PIaIl IANI "" ,"oge.l ill< Its" MCe$$aI"'/) 
Remil'lc\ef: NoIrty load ~ of~. 

•	 PIaIl AdmiliSlMon of Student MedicabOn and Fnl M Need$ (dI'IIlt$SSilry) 
Guide: Contacl SdIOOI NIne 

x Oelol!lln(l andCcxrvT1unic:tle kllon ~,,~Gets Lo$t on T", 
x AJT..-.ge Adul D\apefone$ k:r field Tf'4) (f neo:essary) 

Guide: cr.e (1)llU.1or tWlly twenty (20 ,students (\epen(ling on kid IJip........
 
l	 Devolop;w,d C<:I<t1nlun<cale h~ and Adu. o...perontI EXpedaOOl1$ 

Ex."ple: SupeMsion du\le$, no $IIlOkfIQ. no alcohol·	--.., 
TIME 

•	 Manan Sll.-dent Ro5ter and Ched·lI'IICheo;k-ooJt Procedure 
•	 AAa'9'"ienlb' 5aiety Need5(i.e crossrq~~1 

_.Coo"' ",,~ cGJ",~ S d;,uL-

Parent voluntee1'5 arelIIICOOrageod when ;lO$5t>le or 

FIELD TRIP REQUEST CHECKLIST- ExtendedfExtemally Sponsored Trip Only 
DIRECTIONS P1e.Jw ~ etlecldi5l W attach al ilPPropriate IT<1terial$ 

•	 DeYOIop 3nd Completo F,..d Trip 11>:1".....)' • .-.:j Emeryerocy TeIepl"IOne ConIactS letter 10Paren!SlGuardlanS 
1oIot. : Attach Iefl'.aliw planned oIl1'lel"ary 

•	 Mange Fundtlg :Jf Elpen$e$ Dumg Tnp 
•	 Arf~ MelM f>Ia1$ 
•	 ...... iII'9' LOOgr9 "Ian$ and Room Ass9'fTItI'lIs 
x	 CoIeo:t Famiy E I Iill<~ lC,~ lorSt.denIs 

E..",ple: Home phone flUmbers. emergent, contlCl$ rnedtcilI r1formatJon 
o	 AdcliklnaI l'l1orm<tion 

Note: PrOYide IJl¥ ~ i'Itormat:ion 

""'__ 'COOW'~~ 'J {f;",<



DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordanceWIth School o.stricl PClIicy DlSbiCl6160. Distnel: 709 recogn.zes ~ panned, wei condL.lCllld, and carefuly 
~ field b'¢ may be a "';!aI ~ oi e e euMio..lum School flekl ~ ar&.-.::o.nged 'MIhfl availableresources and 
~tileorls 0Uli0ed below 

OlRECTlOHS: AI staff are reqL.li"1!d to$UblIlit a FI&kl Tnp Requesl prior to!tlefekl ~ beng ~ WIlI1 lhe iIl'lOlYed 
SlIdefl\s and10: 

~ Recer-e adi••ost.-i..e llIIdlofextr&-eumeular COCJ(df'\at(ll awroval kJr aI flSWclIanal and SlJPINmeIllary IieId Inps 
~ Recer-e ad!,.ost.<M _a1 and school board approval forajl el:WfKled Irt'S (Ex......... may begranted by ee 

school board dial' kI ........... " iIOdate's) 

DEFINITIONS: 

InstruellOnaj Tnps· T~ 'Nt tale place o1nlg!he sehool day, relate dlfeclly 10 a ecese oi study , and 'eqok$ stJdenI 
partiQ~, Fees maynolbe assessed <lO)ilflSl SbJder1lS 

$uPll!tmenlaN I~5 ' Tnps, ill whidl sluden\s \'OUlI<riy partlCipa1e ill iII'1d wIIich onen takepece outsille II1e regular sctoooI 
day, but60 not l1CIucle OYemigllt slal'S, FnanaaI~ may berequesed 01 stuelents, 

Exttoded Tnos Wiltwn Mmnesora, the Corrti"'oental \JnIled States (0' a FG!1l!jII! WVV ·Tnps IIIat inl'Olve one(II more 
overnight slops within Minnesota, the ContToental UnIIed StalK. or a FCf'eIgIl Co.flI1y (&xtemaWy sponsored) and may be 
Ifl$ln.lCllOnal or $Upplementar)' and e e vOOmary fl r.ature, El1elIdIdWeI ~ reqo.M"e school board a ppro~aj prior to theI1l' 

IHSTRVCTIONAL TRIP ACTION 
PmcipaI 0 Appro'o'fd Name 

o NotApproved Date 

SU Pf>l..E M E ~Al. TRIP ACTION 
~ 0 Aw'1Md Name 

o No! ApproWld Date 

ln s\nlctiOn a ~wleflll.n till TripI need not be senl to District office. 

Recorrmellded 

"" 
"" 

EXT ENDEDiEXTERNAUY SPONSOREDTRIP ACTlO N 

Pmcipal ~lICOImleIlded 

o No!Reconvntl ided 

Assrstanl Supennlel1deot ~ 

All ertended flip proposall mUl t be ifni tothe An lltant Supenntendent'l Otriee to be placed on the 
Eduution Commltl" meeting agencla lor approval 



FIELD TRIP REQUEST OR
 

Date of Submission: 

Type ofTrip: x Instructional D Supp ementary x Extended 0 Externally Sponsored

1.	 Organization/Grade/Course Planning Trip: H05A 11th and 12'" Grade 
---'-'--------='--= :........;~------------

2.	 Contact Person (Responsible for Checklist Completion): .:....:Ki:..:..:·m=b:..:::e~rl"'-y.=. :...:I"'-'::..:: _5.:....;0 so"'---

3.	 Field Trip Date(s): ov. 161"and 171h, 2012 (Tentative) Destination: Holiday Inn East. St Paul 

4. Fied Trip Overview{Include events, establishmen s and locations Field TOp reQuest of state officer training and Spring 

l eadership Conference planning toenhance the leadershipqualities forconfident speakersandwriters for HOSAand as 

representatives for ISD709. Du uth. 

5.	 Feld TOp Departure from Schoo (Date and Time): Nov,16th @0700 amTentative date 

Feld Trip ReturntoSchool (Date andTime): November 17 @ 0700pm Tentative date 

6. Objectives of Field Trip: See attach-ed forms from last year event. Prepare sta eoffcers for their positionand provide 

instruction for teamwork, eadership and exploring their eadershiptechniques. 

7. Relationship toCurriculumor Student l eaming: Leadership, teamwork, Programof Study and CareerPathways, 
Partnership for C E, Implementing of Health Science Programs, Increaseeffectiveness of teachinq, Legislative training, 
confidentspeaking and writing s ills, Reinforcement ofskills taughtand application of skills. 

8, Planned Follow-up Field TripActivities: M"dwinter, State and National Conferences forHOSA. Service project for 

Juveni e Diabees(JDRF) 

F Id T ' Ie np B d <equest9. u 1get R 

" 

( 

~ 

Estimated Expenses 
Total Adm issionlFees SO 
Total Meals S~ c 

district pay 
Tolal Lodging SOPaid by 

MNHOSA 
TotalTransportation 
X School District Vehide(s) VA 
D Commercial Transportation Ca Tier - Name: 
o PrivateVehicle (requires certificateof insurance) - Name: 

$1 80,00 
/'" 

Total Additional Stipends: S-0
Other: Sub pay oneday{Friday) Saturday sub notneeded S100.00 
Total $ ?A'O ·C-

p 

Revenues 
District Budget I Cod e: /' 3RJ .."z~~t2r $ /70 
Booster Group s 
Donations $ 
Student Fees S 2/0 
Total Additional Stipends: S 
Total S J-I-o 

11.Reviewed/Competed Request Checklist: x Yes D No 

"The Assistant Superintendent'sofficemust receivea signed waiverform foreach student participating in an extemally 
sponsored trip priorto the departure date. 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REaUEST CHECKLIST· All Field Trips 
OIRECTIONS: ~oo corcete c~k kst No allad'mel1ls are " 8OOSSilry 

• DeYekIp atId Co!mu1ica Student Disclproe Expectat~ 
x Fcrwo.d FeldTJ'C) & pIwi!lbon <Yld F~~ teeee Sen kl~L<M'lS 

X CQ/Iecl Pallll1l1Guardian Permission lor Studen1: PartM;1pa!lOl\ inFoeld Tro IlncWe request !of ~ f1lormatm· i e alefgoes. 
medicatloos, speti al needs) 

l Gain Acces$1ll Gel PIlone b' Foekl Trip 
l	 Plan ", . ~~1IS lorE.-tyPid< -lJp Of llM Drop-Oll Students ("l«IS ary~ 

Gui<M: Io'ily ecose 10 IN-e message on sc:tIooI WIC8 rna. 10 ~ ."" Ia~ !top CJll 
•	 PIo:o ~ Mo!II Arr~15ld ~ry ) 

Remindll" : NOOfy food S«'oO! of oon·pa~ 

•	 PlanA4nnlSlratm 01 SlI.den: Uedocabon ¥l(! F~ AMi p.9fleds (' net:e$Sirfl 
Gui<M: Contact School NJI'OO 

l	 DeveloplWld Communoca1e Action Plan ' Sudent Gets Lost on Tnp 
x	 Arrange Adu ~ ChaDef'Oll8S for Field Tnp mroeoeSS8i)') 

Gui<M: Onelt ) ao1lI b' MfY ~ (201 ~~ on fI&ld rnp P¥en1 ~leerS n encx:uraged VIholfl posstIk!Of 
~opliate 

l ~lWld CoIrmuroc.ae Teacher an(! AdulICNpeoOi", ElpedabonS 
Example: SupeMsionoees. 00 S/IlCIO;iI1g , noalcot>oi 

l f'lanne(j ~iIllIfary 

TIlliE 

•	 Malnlillf'1 Sludeo1 ROSIe< hi Chedl· I\Oled~ Procedure 
•	 ArT~ lorSafety Needs (i e mISSing gllilfds) 

5IgnaturedCont:.lct Per1on-	 _ 

FielDTRIP REQUEST CHECKLIST - Extended/Externally Sponsored Trip Only 
Di RECTIONS Please w''IlIele cIIOOdisl and attach alliPP'CJPi LiIe matel'iaIs 

x	 Develop and ~ Field Tr1/ltnerary ood E lMl'gf!flC~ Telep/l<Wl Ct:>n\act$ ~ 10 P~nj, ...., 
Nole: A:tach ren tatNe ~iI'l ned ~J1e< ary 

• Atrill"'9ll 'lJ1dOng d Expenses D.lrrog Trip 
l Arnv'o\Ie: lAeaI PI¥ls 
l Arrange Lodgng PI¥ls arJI Room AssigI iITl!!l.l$ 

x CoIecI Flm~ y EITlll(I)8fICY Information for s''\Idoerlls 
Eurtlflll : HOme phone nJf11l)eI'$, flITIllfgeocy contacts, medea! ,, /ormatl(lfl 

D AddibOtlal ~brmalKlII 

Noll : PlOWle any IddilIo:naI inli::ltmab:ln. 

Signature 01 Contact ~rsOf\'	 _ 


