River Forest District 90
PRESS Policy Updates - October, 2016

First Reading — December 19, 2016

Policy Number Policy Description Recommended Action
2:120 Board Member Development Recommend with edits
2:125 Board Member Compensation; Expenses REWRITTEN Recommend (see option suggestions)
2:125-E1 Exhibit [Resolution| to Regulate Expense Reimbursements,
with Attachments A and B Recommend as presented
2:200 Types of School Board Meetings Recommend as presented
2:220 School Board Meeting Procedure Recommend (see option suggestions)
2:220-E1 Board Treatment of Closed Meeting Verbatim Recordings
and Minutes Recommend as presented
2:220-E2 Motion to Adjourn to Closed Meeting Recommend as presented
2:220-E4 Open Meeting Minutes — NEW to District Recommend with edits
2:220-E5 Semi-Annual Review of Closed Meeting Minutes — NEW to
District Recommend as presented
2:220-E6 Log of Closed Meeting Minutes — NEW to District Recommend as presented
2:220-E7 Access to Closed Meeting Minutes and Verbatim Recordings
~ NEW Recommend with edits
2:220-E8 School Board Records Maintenance Requirements and FAQs
-~ NEW Recommend as presented
4:60 Purchases and Contracts Recommend as presented
4:110 Transportation Recommend as presented
4:175 Convicted Child Sex Offender; Screening; Notifications Recommend as presented
5:10 Equal Employment Opportunity and Minority Recruitment Recommend with edits
5:60 Expenses —~ REWRITTEN Recommend (see option suggestions)
5:60-El Exhibit [Resolution] to Regulate Expense Reimbursements,
with Attachments A & B Recommend as presented
5:100 Staff Development Program Recommend as presented
5:125 Personal Technology and Social Media; Usage and Conduct | Recommend as presented
5:190 Teacher Qualifications Recommend as presented
5:250 Leaves of Absences Recommend as presented
5:260 Student Teachers Recommend (see option suggestions)
5:280 Duties and Qualifications Recommend as presented
5:330 Sick Days, Vacation, Holidays and Leaves Recommend as presented
6:15 School Accountability Recommend as presented
6:60 Curriculum Content Recommend as presented




6:160 English Learners Recommend as presented
6:170 Title I Programs Recommend as presented
6:340 Student Testing and Assessment Program Recommend as presented
7:50 School Admissions and Student Transfer To and From Non-
District Schools Recommend (see option suggestions)
7:60 Residence Recommend as presented
7:250 Student Support Services Recommend (see option suggestions)
7:305 Student Athlete Concussions and Head Injuries Recommend as presented
7:310 Restrictions on Publications; Elementary Schools Recommend as presented
8:70 Accommodating Individuals with Disabilities

Recommend as presented




DRAFT UPDATE

River Forest School District 90 2:120

Board of Education

Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
govemance principies. The Board is responsible for member orientation and development. Board
members have an equal opportunify to attend state and national meetings designed to familiarize
members with pubiic school issues, governance, and legislation.

The Beard of Education may maintain an affiliation with the Illinois Association of School Boards,
Ed Red (Education-Research-Development), the Hiinois Association of School Adminisirators, and
other similar local, state, and national organizations.

Individuat Board Members are encouraged to participate in Jocal, state, and national organizations
related to public education.

The Board President and/or Superintendent shaill provide all Board members with information
regarding pertinent educational materials, publications, and notices of training or development.

Mandatory Board Member Training
Each Board member is responsible for his ot her own complance with the mandatory training faws
that are described befow:

. Each Board member elecied or appointed to fill a vacancy of at least one vear's duration must
complete at least 4-four hours of professional development leadership training in education
and labor law, financial oversight and accountabﬂ[ty, and f1duc1ary respon51b111hes wﬂhm the
flrst year of h1s or her 1 rst term. Fh 4 8 2 ¢h

2. EBach Board member must complete tralnmg on the Open Meetmgs Act no later than 90 days
after taking the oath of office for the first tme. After completing the training, each Board
member must file a copy of the certificate of completion with the Board. Training on the
Open Meetings Act is onfy required once.

3. Each Board member must complete a training program on evaluations under the Performance
Evaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal
using the optional alternative evaluation dismissal process. This dismissal process is available
after the District’s PERA implementation date.

The Superintendent or designee shalf maintain on the District website a log identifying the complete
iraining and development activities of each Board member, including both mandatory and non-
mandatory training.

Professional Drevelopment; Adverse Consequences of Scheol Bxclusion: Student EBchavforL o

The Board President or Superintendent. or their designees, will make reasonable efforts to provide

ongoing professional development to Board members aboul the adverse conseguences of school
exclugion and justice-svstem invelvement, effective classroom management stratacies, culturally
responsive discipline, and deveiopmentally appropriate discinlinary methods that promote positive
and healthy school climates. 1.e., Serare Bill 100 iraining topics,

New Board Member Orientation
The following steps shall be taken to orient newly elected or appointed Board of Education members:
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- -{ Comment [APowell1]:

Updated to rernove the past date.

Issue 93, October 2016

o= Cun:lment [APowell2]: )

Optional. The School Code encourages Board members to be traiped
on these issues. A cousse on SB 100 will soon be available through
IASB's Online Learning Center {OLC).

Inquire at: onlinelearnine @iask.com.

Issue %3, October 2016
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The Board President or Superintendent or their designees shall arrange a meeting of the
Board President, the Superintendent and other appropriate staff, and ihe new member for the
purpose of answering questions and acquainting the member with the District.

The Superintendent shall give each new Board of Education member copies of the Board of
Education Policy Manual, the Board of Education meetings minutes for the past year, and
other helpfe information including material describing the District and explaining the Board
of Education’s roles and responsibilities.

The Board President or designee shall schedule ene or mere special Board meefings, or
schedule time dusing regular meetings, for Beard members to become acquainted and to
review Board processes and procedures.

The Board President may request a veteran Board member to mentor a new member.

New members are encouraged to attend workshops for new members conducted by the
Mlinois Association of Board of Educations.

Candidates

* The Superintendent or designee shall invite all current canlidates for the office of Board of Education
member fo attend (1) Board of Education meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.

LEGAL REE.: 5 ILCS 120/1.05 and 12072.

105 ILCS 5/10-16a and 5/24-16.5.

| CROSS REE.: 2:80 (Board Member Qath and Conduct), 2:125 (Board Member Compensation;

Expenses)

| ADOPTED: Nevember-15:2013

2:120
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2:125 - BOE

School Board

Board Member Compensation; Exgensesh .

Board Member Compensation Prohibited 2

_____________ =

Comment [APowelf1]}:
This policy implements the I acal Government Travel Expense
Comtrol Act, 50 ILCS 150/10, added by P.A. 99-604, eff. I-1-17.

The foctnote material is provided here for your information: once
this policy has been adopted, the footaotes and copyright
information will be removed.

compensation for services, except that 2 Board member serving as the Board Secretary may be paid e
an amowmt up to the statitory limit if the Board se provides. N | Issue 93, October 2016
Comment [APowell2]:
Eoll Call Vote 3 The introduetion provides information te the community that board
. by bli  and i
All Board member expense requests for fravel, meals, and/or lodging must be approved by roll call L’L?fjj,;’;,?fj,f“ A A R S
vote af an open meeting of the Board.
Issue 93, October 2016
Regulaticn of School District Expenses 4 -
q . . . A PECCMMEVDE
The Board regufates the reimbursement of all travel, meal, and !odging expenses i the District by or I 3 ReGmivoty
resolution.5 No later than approval of the annual budget and whenbecegsary{,_ﬁ the Superintendent will_ _ - 4 Comment [APoweli3]:

Tle footmotes are not intended to be part of the adopted policy: fhey should be Temoved before the policy &s adopred.

1 State [aw controls this policy’s content (105 ILCS 5/10-9, 5/10-10 and 5/22-1 {no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Control Act
(ECA) 50 ILCS 150/10, added by P,A, $9-604, eff, 1-1-17 (regulation of travel expenses)). The deadline for implementation
of this policy neder the ECA is 7-1-17, but as a practical matter, see the third paragraph of @n 3, below.

2 The logal limit for boerd seoretary compensadon is $500 (105 ILCS 5/10-14).

3 50 ILCS 150/15, added by P.A. 99-604, eff, 1-1-17. 103 ILCS 5/10-7 also states, “[o]r all questions involving the
expenditure of money, the yeas and aays shall be taken and entered on the records of the proceedings of the board,” i.e., a
roil call vote. -

Althongh the School Code has always required 2 rofl call vote on public expenditures, on and after 60 days after the
effective date of the ECA, a roil call vote will also be required for any:

1. Officer or employee of the board that exceeds the maxinmm allowabiz reimbursement @mount (MARA) set
by the board in its resolution to regwlate expenses, and
2. Board member (50 ILCS 15(/15, added by P.A. 99-604, &ff. 1-1-17).

A majority of school law firrns agree that the “on or after 60 days™ date discussed in the paragraph above is 3-2-17.
Some school [aw firms will use the date 3-1-17. There is also a policy-component deadline “(o]n and afier 180 days after the
effective date of [the BCA]" That date is 6-30-17. Many school law fitis opine that, as a practical matter, boards should
complete both the MARA and policy requirements of the ECA by late Feb. 2017 and no later than 3-1-17. Consult the board
attorney about these dates. See f/in 13, below for more discussion about amending or adopiing another resolution when
expenses exceed the MARA requited by the ECA.

4 50 IL.CS 150710, added by P.A, 99-604, eff. 1-1-17 requires boawds to regalate the reimbursement of expenses by
resolution ot ordinance. Unlike like the powers granted by the I, General Assembly to municipalities to pass ordinances,
school boards govern by rules referred to as policies (105 TLCS 5/10-20,5). Further, school boards may only exercise powers
given to them that ave consistent with the School Code that may be requisite or proper for the maintenance, operation, and
development of any school or schools under the jurisdiction of the board (105 1LCS 5/10-20). Therefore, to effectuate the
intent of the ECA’s requirement to regulate expenses with an ordinance or resolution and stay within the confines of the
School Code and best practice (minimize liability while aligning with the IASB “Foundational Principles of Effective
Governance™), the language in this subhead:

I. Retains with the board its duty to regulate expenses through policy with a refereace to a resolution that will
define and set the types of allowable expenses in the district through the adoption of board policies 2:125,
Board Member Compensation; Expenses and 5:60, Expenses (105 ILCS 5/10-20)(see t/n 3, below);

2,  Delegates to the superintendent the duty to recommend an appropriate MARA to the board for adeption in it
resolution to regulate expenses (see ffo 7, below).

2:125 Page 1l of 6

©2016 Policy Reference Education Subscription Service
Illinois Association of Scheol Boards. All Rights Reserved.
Please review this materfal with your scheoel board attorney before use.

50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 allows boards ko
determine this timeline Jocally.

Other optiens for the timing of when boards sheuld set the MARA
include:

OPTION 1: Delete NoJater than-approval-of the annual budget and
replace it with “Af the start of each fiscal year™
OFPTION 2: Delete Mo-Jater th 1o +budset and

P
seplace it with * At the start of each sehuol year”
OPTION 3: Delete No-later than-apprevalof-the-ansuat budset and
replace it with “ At the start of each calendar year” or
OPTION 4: Delete “Melatesthan ap =
and replace it with “When presenting the proposed budset™,

Faadeaar”

Consider consulting the board's auditors to assist with this decision.

Issue 93, October 2056
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recornmend a maximum allowable reimbursement amount for expenses fo be included in the
resolution.” The recommended amount should be based upon the District’s budget and other financial

considerations.8
Money shalt not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any

person except the Board member,? (2) anyone's personal expenses, 10 or {3) entertainment expenses.11
Eatertainment includes, but is not Emited to, shows, amusements, theaters, circuses, sporting events,

5 Id. For a sample resolution, see 2:125-E3, Resolurion fo Regulate Expense Reimbursements. Consult the board
attorney about how ofien the board should adopt or revisit its resolution (see ffus 6 and 8, below), For discnssion about.
setting an annual time of year to adopt the resolution, see £ 6, below.

6 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 allows boards to determine this timeline locally.

‘While the ECA does not reguire boards to adopt en annial esolution to regnlate expenses, an annual review provides a
way for the board to monitor this policy’s implementation and its duties under the ECA and policy 2:240, Board Policy
Developmet.

This sample policy uses “Mo Taer than approval of the annual budget” to align with 105 ILCS 5/17-1 (anmial budget
adoption within the first quarter of each fiscal year). The words and when necessary allow for flexibility in situations
discissed in & 13, below (emergency ardior an extraprdinary circumstance).

Consider consulting the board's auditors to assist with this decision. Other options for the timing of when boards
should set the MARA inclnde:

1. Deleting® eet and replacing it with “At the start of each fiscal year™
2. Deleting Ne-ta 2 rdeet and replacing It with “At the start of each schoal year™
3. Dclctmg Ne-iaﬁepthﬂﬁﬂ@pmvﬂl—eﬂhe—ﬂmml—buégeﬁ and replacing it with “At.the gtart of each calendar vear™

4, De]etmg Merfbe ** and replacing it with “When presenting the proposed
budget”,

7 For practical putposes, this daty is delegated to the seperintendent bacause:

1. The School Code:
a.  Allows the board to delegate duties to the supedinterdent (105 ILCS 5/10-16.7), and
b. Assions to the superintendent the duty to make recommendations fo the board concerning the
budget (105 ILCS 5/10-21.4); and
2. The MARA should be based upon a distvici’s financial resonrces and other considerations importaat to the
local district.

8 The ECA does not define MARA or how to determine it (see the first sentence of o 6, above), The board and
superintendent shonld have a conversation that addresses at minimum the following topics:

1. Should the superintendent use and vefer to line items from the current budget?

2. Would rhe board set per diems or set a very large pamber for the board and/or all of the district employees —
both have their advantages and disadvantages.
Should the board categorize MARA Dy activity?
Wil it categorized by individual responsibilities to the disrict or job Htles/classes?
Should there be ap amount category for each type of travel: airfare, train, automobile, faxi, etc.?
Wiil there be a special category for recuiring andfor required fraining opportunities for tsachers and board
members?

These choices will depend upon many factors, including the budget, perhaps an anditor’s recommendation, the
community’s preferences, and advice from the board attomey.

Amend the Ianguage thronghont this subhead and in the fomth WHEREAS paragraph in 2:125-E3, Resolution to
Regulate Expense Reimbursements to reflect local preferences, Consider that inserting the actual MARA into the policy
would likely require more formal continual policy updates as opposed to amending the resolution if a board needs to
increase its MARA for any reason. For example, see the discussion in £/ 13, below.

% 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses fiom being advanced or
reimbursed to any person other than a board member or employee of the disirict.

10 Optional, Personal expenses arenot defined in 50 TLCS 150/25, added by P.A. 99-604, eff, 1-1-17 or 105 ILCS 5/10-
22,32, Consult the board attorney about this term and delete it only at the direction of the board attorney, Excluding personal
expenses from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice also
aligns well with the State’s widely-accepted transparency movement. Reimbursing persenal expenses is also a magaet for
the media,

11 50 ILCS 150725, added by P.A, 99-604, eff. 1-1-17.

Fhnd

2:125 Page2 of 6
©32016 Policy Reference Education Subseription Service
Tlinois Asscciation of School Boards. All Rights Reserved.
Flease review this material with your school board attorney before nse.
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or any other place of public or private entertainment or ammusement, vnless the entertainment is
ancillary to the purpose of the program or event.12

Exceeding the Maximum Allowable Reimbursement Amount(s)

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the
maximum allowable refmbursement amount set by the Board may only be approved by it when:

1. The Board’s resolution to regutate expenses allows for such approval;
2. An emergency or other extraordinary circumstance exists; and

3. The request is approved by a roll call vote at an open Board meeting. 13

Advancements

The Board may advance to its members actual and necessary expenses to be incurred while
attending:14
1. Meetings spomsored by the Illinois State Board of Education or by the Regional
Superinfendent of Schoolgfts
2. Comnty or regional meetings and the anoual meeting sponsored by any schocl board
assoctation complying with Article 23 of the Schoel Code; and

3. Meetings sponsored by a national crganization in the fiekd of public school education.

Expense advancement requests must be submitted to the Superintendent or designee on the Board’s
standardized estimated expense approval form. After spending expense advancements, Board
members must use the Board's standardized expense reimbursement form and submit to the
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of
actual expenses by attaching receipts. A Board member must retumn to the District any portion of an

The foomntes are nol intendsd fo be part of the adopted policy: they should ke removed before the policy i adopted.
124,

13 50 0.CS 150410 and 15, added by P.A. 99-604, eff. 1-1-17. A board may need to revisit its resolution to regulate
expenses more often than anrually if (2) an expense reimbursement amount exceeds the MARA set in the board’s
resolution, and (b} an ewergency or an extraordinary cirowmstance does not exist. Consult the beard attorney in these
circumstances to dewrmine whether the board may need to revisit and amend its esolution to increase the MARA before
approving the expenses exceeding it

Emergency or an extraordinary circumstance is not defined by the ECA, but these terms are meant to allow boards
flexibility when expenses exceed the MARA, Yet approving expense reimbursement requests that exceed the MARA as
emergencies or extreordinary circumstances wher the board or superintendent “dic not plan well” or “an organization’s
conference fees went up more than expected this year after the board adopted its resolution,” may open the board to public
relations and other Fegai challenges. See Laukhuf v. Board of Education, 2003 WL 23936148 (IILCir. 2003)(addressing what
constitntes an emergency in the context of the Open Meetings Act, which similer to the BCA, also does not define the term,
and holding an emergency meeting to cure a situation that a school board created itself Is not an emergency within the
confines of OMA),

While the BCA does not provide for specific legal penaities for the wrongful approval of expenses, it is not clear
whether a court may find in circumstances of poor MARA planning, that an ewergency or extracrdinary circumstance under
the BCA, did not exist and grant relief requested by a challenger as allowed mmder State law.

14 105 1LCS 5/10-22.32 aunthorizes advancements for the listed items. This advancement language pre-dates the ECA
and is narrower than the ECA. A reasonzble interpretation is that the MARA required in the ECA would apply to any
advancement amonst. This pelicy seeks to reconcile and highlight the differences between the School Code and the ECA
requirements by separating School Code advancements into a separate subhead from ECA reimbutsements (estimated and
actual), For more distinctions between these laws and further discussion, ses fn 20, below.

15 Use this altemative for districts in suburban Cook County: replace “Regional Superintendent of Schools™ with
“appropriate Intermediate Service Center.” The I, Gen. Assembly abolished the Regional Office of Education for Subusban
Cook County and transferred its duties and powers to Intermediate Service Centers.

2:125 Page3 of 6
©2016 Policy References Education Subscription Serviee
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.

Comment [APowell4]:

The Ill. Gen. Assembly abolished the Regional Cffice of Education
for Subtrban Cook County and transferred its duties and powers to
Intermediate Service Centers.

OPTION: Use this alternative for districts in suburban Cook
County: replace “Regional Superintendent of Schook™ with
“appropriate Intermediate Service Cenrer.”

Issue 93, Qctober 2016

USE. dfTion
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expense advancement not used.1é If an expense advancement is nof requested, expense
reimbursements may be issved by the Board fo its members for the activities listed in numbers one
through three, above, along with registration fees or mition for a conrse(s) that allowed compliance
with the mandatory trainings described i policy 2:120, Board Member Development and other

professional development opportunities that are encouraged by the School }Codc lgsgq the _

Reimbursements and Purchase Orders subhead, below).17 Expense advancements and vouchers
shall be presented to the Board in ifs regular bill process.

Reimbursements and Purchage Orders

Expense reimbursement is not guaranteed and, when possible, Board members should seel pre-
approval of expenses18 by providing an estimation of expenses on the Board's standardized estimated
expense approval form, except in sifuations when the expense is diminutive. When pre-approval is
not sought, Board members must seek reimbursement on the Board's standardized expense
reimbursement form. Expense reimbwsements and purchase orders shall be presented to the Board in
its regular bill process.

Credit and Procuwrement Cards 19
Credit and procurement cards shall not be issuzed to Board members.

The footnotes are not intended 10 be part of the adopted policy; they should be removed before the policy is adopted.

16 105 TECS 5/10-22.32 requires the return of excess advancements that are issued.

17 Boards have this power under 105 ILCS 5/10-20; this statute specifics thet the grant of powers w school boards is
not exclusive and that school boards may exercise other powers that are pot inconsistent with duties. A board may expand
this provision’s scope by amending and adding to the sentence as follows:

*_and-other professional development opportunities that are encouraged by the School Code. end other training
provided by one of the entities deseribed in the ahove list.”
See also fn 8 in policy 2:120, Beard Member Development for an example of a board member professional development
opportunity that is encouraged by the School Code.

18 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the district,
Neither 105 ILCS 5/10-22.32 {expease advancements) nor 50 [ILCS 150/ (expense reimbursements and estimates) address
expense pre-approvals. 50 ILCS 150/20 states: “an estimate if expenses have nof been incurred ...” or “a receips ... if the
expenses have already been incwred, ” suggesting no pre-approval is necessary, However, pre-approval is a best practice,
and a board member who incurs expenses without pre-approval may run the risk that his or ber expenses will not be
approved. On the other hand, submitting estimated expenses for approval begs a pre-approval process, and some attomeys
may read the law to require pre-approval of expenses. The pre-approval process also provides school officials with better
information for financial planning.

Conzult the board attorney to determing whether a pre-approval process is appropriate for the district, If it is required,
ensure that 2:125-E3, Resolution o Regulate Expense Reimbursements reflects the district’s specific pre-approval
requirements, For an sxample of 4 smndardized estimated expense form that could be used as a form of pre-approval, see
2:125-E2, Board Member Bstimated Expense Approval Form. The form provides three methods for board members fo
submit estimated expenses: providing estimated expenses (5¢ ILCS 150/), expense advancements for the specific activities
(LO5 TLCS 5/10-22.32), or a purchase order.

19 Optional. Constlt the board attorney about issuing credit and procurement cards to board members. See £ 1 of
policy 4:55, Use of Credit and Procurement Cards.

If in consultation with the board attorney credit and procurement cards will be issued to board members, delete “Credit
and ds-shatlsstbadosaedte Bennd bers”” and insert “Credit and procurement card nsage is governed by

and-§

policy 4:55, Use of Credit and Procurement Cards.”

2:125 Page 4 of 6
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Comment [APowell5];:

OPTION: A board may expand this provision's scope by amending
and adding to the sentence as follows:

*, ard-other professional development opportunities that are
encouraged by the School Code, and ather trainipe provided by one
of the entities deseribed in the sbove list™

Issue 93, October 2006
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Standardized Expense Form(s) Required 20
All requests for expense advancement, reimnbursement, and/or purchase orders in the Disfrict must be
submitted on the appropriate itemized, signed standardized form(s). The form(s) must show the
following information:
1. The amount of the estimated or actual expense, with attached receipts for actual incurred
eXpenses.
2. The pame and office of the Board member who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles
of alt participants, 21

3. The date(s) of the official business on which the expense advancement or reimbursement will
be or was expended.

4. The natuwre of the official business conducted when the expense advancement or
reimbursement will be or was expended.

I'ypes of Cfficial Business for Expense Advancements, Reimbursements, and Purchase Orders

1. Registratien. When possibie, registration fees will be paid by the District n advance.

2. Travel The least expensive method of travel will be used, providing that no hardship will be
caused to the Board member. Board members will be reimbursed for:

a. Air fravel at the coach or economy class comrmercial airline rate. Pirst class or business
class air travel will be reimbursed only if emergency circumstances warant. The
emergency circumstances myst be explained on the expense form and Beard approval of
the additional expense is required. Copies of airline tickets must be aftached to the
expense form.

b. Rail or bus travel at actval cost. Rail or bus travel costs may not exceed the cost of coach
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

¢. Use of persopal auntomobiles at the standard mileage rate approved by the Internal
Revenue Service for income tax purposes. The reimbursement may not exceed the cost of
coach airfare. Mileage for use of personal artomobiles in tzips to and from transportation
terminals will also be reimbursed. Toll charges and parking costs will be reimbursed,

d. Awutomobile rental costs when the vehicle’s use is warranted. The circumstances for such
use must be explained on the expense form.

e, Taxis, airport limousines, or other ]ocal transpoﬂatlon costs.

hoteb’meetmg facility or general area, consistent with the maximum, ailowab]e reimbursement

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy ig adopted.

20 50 ILCS 150/20, added by P.A. 99-604, eff. 1-1-17. The School Code uses the term voucher for expense
advancements (105 ILCS 5/10-22,32), The PRESS materials on expenses mary the School Code's advancement voucher
requirement into the ECA's requirement for a standardized estirated expense form, For an example, see 2:125-F2, Board
Member Estimated Expense Approval Form and 5:60-E2, Employee Estimated Expense Approval Form. These forms
provide three methods for board members or district employees to submit anticipated/estimated expenses:

1. Providing estimated expenses under 50 ILCS 150/,

2. Requesting expense advancements for the activities listed under 105 ILCS 5/10-22,32, or

3. Obtaining a purchase order (highly vnlikely for anticipated board member expenses but possible).
21 1d, at (2) and (3).

2:125 Page50f6
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Comment [APowell6]:

OPTION;: Altematively, 2 board could set a daily Fimit on meei
costs, such as:

Board members will be reimbursed for meal costs and tips up io
§___per day comsistent with the maximum allowable reimbursement
amount{s) set by the Board,

Consult the Board’s previous version of policy 2:125 to see whether
a daily limit is currently in plare.

Burt see also footrote 8 and ensure this amount s consistent with the
MARA sel by the board resolution.

L Issue 93, October 2016
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amount set by the Board 22 Tips are mcluded with meal charges. Expense forms mmust explain
the meal charges incurred, Alcoholic beverages will not be refmbursed,

4. Lodging. Board members should request conference rate or mid-fare room accommodations.
A single room rate will be reimbursed. Board members should pay personal expenses at
checkout. If that is impossible, deductions for the charges should be made on the expense
form.

5. Miscellaneous Expenses. Board members may seck reimbursement for other expenses

incurred while attending a meefing sponsored by organizations described herein by fully
describing the expenses on the expense form, atfaching receipts.

LEGAL REF.: 105 ILCS 5/10-20 and 5/10-22.32.
Local Government Travel Expense Conftrol Act, 50 ILCS 150/

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member
Development), 2:240 {Board Policy Development), 4:5() (Payment Procedures),
4:55 (Use of Credit and Procurement Cards), 5:60 (Expenses)

ADOPTED:

The foctnotes are pot intended ro be part of the adopzed policy; they dhowld be removed before the policy is adopted,
22 Alrernatively, a board could set a daily limit on meal costs, such as:
Board members will be refmbursed for meal costs and Gps up to § per day consistent with
the maximum allowable refmbursement amount(s) set by the Board,
But see also fn 8, above and ensure this amount is consistent with the MARA set by the board esolution.

2:125 Page60of 6
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BOARD OF EDUCATION OF RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
RESOLUTION APPROVING TRAVEL, MEAL AND LODGING POLICY

WHEREAS, the lllinois General Assembly has recently enacted Public Act 99-
0604, known as the "Local Government Travel Expense Control Act”, which Act becomes
effective on January 1, 2017; and

WHEREAS, pursuant to the Act, non-home rule units of local government,
including school boards, are required to establish regulations with respect to allowable
travel expenses;

NOW, THEREFORE, be it ordained by the Board of Education of River Forest
Public Schools District 90 as follows:

Section 1. The recitals set forth hereinabove shall be and are hereby incorporated
as findings of fact as if said recitals were fully set forth herein.

Section 2. The Board of Education has prepared Board Policy Nos. 2:125 and
5:60, which regulate the reimbursement of all travel, meal, and lodging expenses of Board
members, administrators, and employees. A copy of Board Policy Nos. 2:125 and 5:60,
and the applicable attachments, are attached hereto.

Section 3. The Board of Education approves and adopts Board Policy Nos. 2:125
and 5:60.

Section 4. Any policy, resolution, or ordinance that conflicts with the provisions of
this ordinance shall be and is hereby repealed to the extent of such conflict.

Section 5. This Resolution shall be in full force and effect upon its passage.

PASSED THIS __ day of , 2017.

AYES:

NAYS:

ABSENT:

APPROVED THIS _ day of , 2017.

ATTEST: President, Board of Education

Secretary, Board of Education

617836vl



ATTACHMENT A — RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
PERMISSIBLE TRAVEL EXPENSES

Types of Official Business Applicable to this Policy. The School District shall only
reimburse travel expenses, including transportation, meals and lodging that are ancillary
or otherwise necessary for official School District business. Types of official School
District business for which travel expenses may be reimbursed include conferences,
meetings, athletic or other student events, board, administrator, or faculty events,
lobbying or other government relations activities, or any other event or program that is
attended to further the School District’'s mission.

The maximum reimbursable rates for travel are set forth as follows:

Maximum Reimbursable Rates for Transportation

Air Travel Lowest reasonable rate (coach)
Auto IRS standard mileage rate at time of reimbursement
Rental Car Lowest reasonable rate (midsize)
Rail or Bus Lowest reasonable rate and cost shall not exceed
airfare
Taxi, Shuttle, Rideshare, Actual reasonable rate
or Public Transportation

Maximum Reimbursable Rates for Meals

Breakfast Mid-Fare selections for the
Lunch hotel/meeting facility or general area.
Dinner

Maximum Reimbursable Rates for Lodging

Chicago and Suburban Cook County
DuPage, Kane, Lake, McHenry and Conference rate or mid-fare room

Will Counties accommodations for single room rate.

All other lilinois Counties

Outside of [llinois As approved by the Board




ATTACHMENT B - RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM

Before an expense for travel, meals, or lodging may be approved under District
Policy Nos. 2:125 and 5:60, the following minimum documentation must first be
submitted, in writing, to the Board of Education of the District:

(1)  The name of the individual who received or is requesting the travel,
meal, or lodging expense and the individual’s job title or office.

Name

Job Title/Office

(2)  The date or dates and nature of the official District business in which
the travel, meal, or lodging expense was or will be expended. Please
attach supporting documentation describing the nature of the official
District business event or program.

Name of Event or Program Date(s) of Event or Program

Location of Event or Program Purpose of Event or Program

(3)  An estimate of the cost of travel, meals, or lodging if expenses have
not been incurred or a receipt of the cost of the travel, meals, or
lodging if the expenses have already been incurred. Please attach
either (a) a document explaining the basis for your estimate if
expenses have not yet been incurred or (b) receipts if the expenses
have already been incurred.

You may also provide such other documentation as would assist the
Board of Education in considering your request for reimbursement.
in the discretion of the Board of Education, additional documentation
relevant to the request for reimbursement may be required prior to
action by the Board of Education with respect to the reimbursement
request.

Name

Date



DRAFT UPDATE

River Forest School District 90 2:200

Board of Education

Types of Board of Education Meetinas

General

For all meetings of the Board of Education and its committees, the Superintendent or designee shall
satisfy all notice and posting requirements contained herein, as well as the Open Meetings Act. This
shall include mailing meeting notifications to news media that have officially requested them and to
others as approved by the Board of Education. Unless otherwise specified, monthly business meetings
and committee of the whoie meetings are held in Roosevelt School. Board policy 2:220, Board of
Education Meeting Procedure, governs meeting quorum requirements,

The Superintendent is designated on behalf of the Board and each Board committee to receive the
training on compliance with the Open Meetings Act that is required by Section 1.05(a) of that Act.
The Superintendent may identify other employees to receive the training. In addition, each Board
member must complete a course of training on the Open Meetings Act as required by Section 1.05(b)

or (¢} of that Act,

Regular Meetings

The Board of Education announces the iime and piace for its regular meetings at the beginning of
each fiscal year. The Superintendent shall prepare and make avatiable the calendar of regular Board
of Education meetings. The regular meeting calendar may be changed with 10 days’ notice in
accordance with. State law.,

A meeting agenda shall be posted at the District’s main office and the Board’s meeting room, or other
location where the meeting is o be held, at least 48 hours before the meeting,

Closed Meetings
The Board of Education and Board of Education committees may meet in a closed meeting to
consider the following subjects:

1. The appoiniment, employment, compensation, discipline, performance, or dismissal of
specific employees of the public body or legal counsel for the public body, including hearing
testimony on a complaint lodged against an employee of the public body or against legal
counsel for the public body to determine ifs validity. However, a m:,esu;;g to_consider an

incrgase in compensation 1o a specific emplovee of a public body that is subject to the Local
Government Wage Increase Transpareniey Act may not be closed and shall be open to the

public and posted and held in accordance with [the Open Meetings [Act]. 5 ILCS 120/2(c)1),

amended by P.A. 99-646.

2, Collective negotiating matters between the public body and its employees or their
representatives, or deliberations conceming salary schedules for one or moze classes of
employees. 5 ILCS 12072(c}(2).

3. The selection of a person to fiil a public office, including a vacancy in a public office, when
the public body is given power to appoint under law or ordinance, or the discipline,
performance or removal of the occupant of a public office, when the public body is given
power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)(3).

4. Evidence or testimony presented in open hearing, or in closed hearing where specifically
authorized by law, to a quasi-adjudicative body, provided that the body prepares and makes
available for public inspection a written decision setting forth its determinative reasoning. 5
ILCS 120/2{c)(4).

2:200 Page 1 of 3

Comment [APowell1]:

Discussing the elimination of an employee’s position for reasons
unrelated to the performance of the employee is oot within the scope
of Seetion 2(¢){1). Nor does the exeeption permit a public body ta
held closed sessions te discuss employees in general or jssues that
may ultimately have an impact on employees.

The Local Goverament Wage Inerease Transparency Act, 50 ILCS
155/1, added by P.A. 99-646, allows disciosable payments
(described below) to IMRE employees only when the schoo! board
has first discussed the specific payment to be made at a meeting
open to the public and posted and held in accordance with the
tequirements of the Opsn Meetings Act.

The provisions apply only to disclosable payments made to
participating employees under Article Seven of the illinois Pension
Code (IMRF) who began participation before 1-1-11 and whe are
not subject to a collective bargaining agreement with respect to the
employment upon which the patticipation is based.

Disciosubte payments means a payment, whether in the. form of an
increase in the rate of eamings or a lump-sim payment, that would:
1. Be made by 2 participating employer to a participating employes
after the employee has expressed to the employer his or her intznt to
retite or withdraw from service

3. Have the effect of increasing the employee's reportable monthly
earnings from that employer by more than 6% compared to the
previaus menth; and

3. Be made between 12 months and 90 days prior to the employee's
expected termination of service.

It does not include a refund of contributions or any payment reguired
to be paid by State or federal law.

Issue 93, Cetober 2016




DRAF T UPDATE

The puechase or lease of real property for the use of the public body, including meetings held
for the purpose of discussing whether a particular parcel should be acquired. & ILCS
120/2(c)(5).

6. The seiting of a price for sale or lease of property owned by the public body. 5ILCS
120/2(c)(6).

7. The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7).

8. Security procedures, schoo! building safety and security, and the use of personne! and
equipment to respond to an actual, a threatened, or a reasonably potentiai danger to the safety
of employees, stirdents, staff, the public, or public property. 5 ILCS 120/2(c)(8), amended by
P.A.99-235, eff. 1-1-16.

9. Student disciplinary cases. 5 ILCS 120/2(c)(9).

10. The placement of individual stadents in special education programs and other matters relating
to individual students. 5 ILCS 120/2(c){10).

11. Litigation, when an action against, affecting or on behalf of the particular public body has
been filed and is pending before a court or administrative tribunal, or when the public body
finds that an action is probable or imminent, in which case the basis for the finding shall be
recorded and entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11).

12. The establishment of reserves or settlement of claims as provided in the Local Governmental
and Governmental Employees Tort Jomunity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management information, records, data, advice or communications from or with respect to
any insurer of the public body or any intergovernmental risk management association or self
insurance peol of which the public body is a member. 5 ILCS 120/2(c)(12).

13. Self-evalvation, practices and procedures, or professional ethics, when meeting with a
represeniative of a statewide asseciation of which the public body is a member. 5 ILCS
120/2¢c)(16).

14. Discussion of minutes of meetings lawfuily closed under this Act, whether for purposes of
approval by the body of the minutes or semi-annual review of the minutes as mandated by
Section 2.06. 5 ILCS 120/2(c)(21).

15. Meetings between internal or external auditors and governmental audit committees, finance
committees, and their equivalents, when the discussion involves infernal confrol weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generally accepted auditing standards of the Urited States of
America. 5 ILCS 120/2(c)(29).

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a
quorum, taken at an open meeting. The vote of each Board of Education member present, and the
reason for the closed meeting, will be publicly disclosed at the time of the meeting and clearly stated
in the motion and the meeting minutes.

No final Board of Education action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required whest the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time aod place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

2:200 Page 2 of 3
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Special Meetings

Special meetings may be called by the President or by any 3 members of the Board of Education by
giving notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining
Board members by mail at least 48 hours before the meefing, or by personal service at least 24 hours
before the meeting,

Public notice of a special meeting is given by posting a notice at the Disirict’s administration office at
least 48 hours before the meeting and by notifying the news media that have filed a written request
for notice. A meeting agenda shall accompany the notice.

All matters discussed by the Board at any special meeting must be related to a subject on the meeting
agenda.

Emergency Meetings
Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the District’s Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annuval schedule of regular meetings, which shall remain
posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board
meetings; and (3) the agenda for each meeting which shall remain posted wntil the meeting is
conciuded.

LEGAL REF. 5TLCS 120/1 et seq.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:110 (Qualifications Term, and Duties of Board Officers), 2:120 (Board
Member Developmeni), 2:210 {Organizational School Board Meetings), 2:220

(Schooel Board Meeting Procedure), 2:230 (Public Participation at School Board
Meetings and Petitions to the Board), 6:235 (Access te Electronic Networks)

ADOPTED: Fapuary 192016

2:200 Page 3 of 3
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River Forest School District 90 2:220

Board of Education
Board of Education Meeting Procedure

Agenda

The Board President is responsible for focusing the Board meetings’ agendas on appropriate content.
The Superintendent shall prepare agendas in consultation with the Board President. The President
shall designate a portion of the agenda as a consent agenda for those items that vsvally do not require
discussion or explanation before Board of Education action. Upon the request of any Board member,
an item will be withdrawn from the consent agenda and placed on the regular agenda for independent
congideration.

Each Board meeting agenda shall confain the general subject matter of any item that will be the
subject of final action at the meecting. Items submitted by Board of Education members io the
Superintendent or the President shall be placed on the agenda for an upcoming meeting. District
residents may suggest imclusions for the agenda. The Board will take final action only on items
contained in the posted agenda; items not on the agenda may siill be discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and background
information, to each Board of Education member at least 48 hours before each meeting, except a
meeting held in the event of an emergency. The meeting agenda shafl be posied in accordance with
policy 2:200, Types of Board of Education Meetings.

The Board President shall determine the order of business at regnlar Board of Education meetings.
Upon consent of a majority of members present, the order of business at any meeting may be
changed.

Voting Method
Unless otherwise provided by law, when a vote is taken upon any measure before the Board of

Education, with a quorum being present, a majority of the votes cast shall determine its butcome, A .

vote of “abstain” or “present,” or a vote other than “yea” or “nay,” or a failure 1o vote, is counted for
the purposes of determining whether a quorum is present. A vote of “abstam” or “present,” or a vote
other than “vea” or “nay,” or a failure to vote, however, is not counted in determining whether a
measere has been passed by the Board, unless otherwise stated in faw. The sequence of casting votes
shall be alphabetical.

On all questions involving the expenditure of money and on all questions involving the closing of a
meeting to the public, a roll call vote shall be taken and entered in the Board's minutes, An individual
Board member may request that a rolt call vote be taken on any other matter; the President or other
presiding officer may approve or deny the request but a denial is subject to being overturned by a
majority vote of the members present.

Any Board member may include a written explanation of his/her vote in the District file containing
individual Board member statemenis; the explanation will not be part of the minutes.

Minutes
The Board Secretary shall keep written minutes of ail Board of Education meetings (whether open or
closed), which shall be signed by the President and the Secretary. The minutes include:

l. The meeting’s date, time, and place;

2. Board of Education members recorded as either present or absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of

any votes taken;
4, On all matters requiring a roll call vote, a record of who voted “vea” and “nay™;

2:220 Page of 3

- Comment [APoweli1]:

1.This policy language is unchanged, but new information was
added to the footnete:

Directing the sale of district real property or buildings thereon must
be approved by at least 2/3 of the baard members (105 ILCS 5/5-22,
amended by P.A. 99-794, eff. 1-1-17}, unless the sale is residential
properiy constructed or renovated by students as part of a cuericular
program, in which case, the board could engage the services of o
license real estate broker to sell the property for a commission not
{0 exceed 7%, contingent upen the public listing of the property ona
multiple fisting service for a minimum of 14 calendar days and a sale
of the property happens within 120 days.

This law originated through JASB resolutions.

Issue 93, Octaber 2016
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If the meeting is adjowrned to another date, the time and place of the adjourned meeting;

The vote of each member present when a vote is taken to hold a closed meeting or portion of

a meeting, and the reason for the closed meeting with a citation to the specific exception
contained in the Open Meetings Act antherizing the closed meeting;

A record of all motions, the members making the motion and the second; and

Upon request by a Board member, a record of how he or she voted on a particular motion; and

The type of meeting, including any notices and, if a reconvened meeting, the original
meeting'’s date.

The minutes shall be submitted to the Board of Education for approval or medification at its next
regularly scheduled open meeting. Minutes for open meetings must be approved within 30 days after

the meeting or at the second subsequent regnlar meeting, whichever is later.

At least semi-annually in an open meeting, the Board: (1) reviews rninutes from closed meetings that

are currently unavailable for public release, and (2) decides which, if amy, no lomger require
confidential treatment and are availzble for public inspection. The Board of Education may meet in a

prior closed session to review the minutes from closed meetings that are currently unavailable for i
public release. 1
The Board’s meeting minutes must be submitted to the Board Treasurer at such times as the Treasurer /
may require.

The official minutes are in the custody of the Board Secretary. Open meetings minutes are available

for inspection during regular office hours within 10 days after the Board’s approval, in the office of i
the Superintendent or designee, in the presence of the Secretary, the Superintendent or designee, or |
any Board of Education member. '
Minutes from closed meetings are likewise available, but only if the Board has released them for i |
public inspection, except. that Board members may access closed session minutes not vet released for |

7.
3
9.

CPTion NOT RECIMMIDED

Comment [APowell2]:

{4 3 ILCS 120/2.06{e), amended by P.A, 99-515. The listed individuals

in the statute are matched to the titles in the JASB Policy Reference
Mammal.

OPTION: i the bnnrd wishes to mirrer the srm'urnry language,
delete: the-R i s the 5

i w-elesed Boapd her and repluccwnh: a
records secrstary, an administrative official of the public bedy, er
any elected official of the public body.” This will also change the
titles in 2:220-El and 2:220-E7, if implemented by the Board.

Issue 93, October 2016

Comment [APowell3]:
The intent of the in the presence of language is meant to protect both
{1) the verbatim recordingsfclosed session minutes and {2) the board

'| members Tequesting access to ther. It ensurss that 2 school district

official is present at all times When a requesting board rnember

public inspection (1) in the District’s administrative offices or their official storage location. and (2} P
in the presence of the Recording Secretary, the Superintendeat or designated administrator, or an
glected Board membes. The minutes, whether reviewed b i

not be removed from the District’s administrative offices or their official storage location U

Superintendent s-office-except by vote of the Board or by court order.
The Board’s open meeting minutes shall be posted on the District website within 10 days after the
Board approves thern; the minutes will remain posted for at least 60 days.

Verbatim Record of Closed Meefings
The Superintendent, or the Board Secretary when the Superintendent is absent, shall avdio record ali | |
closed meetings. If neither is present, the Board President or presiding officer shall assume this ¢ !
responsibility,  After the closed meeting, the person making the audio recording shall label the 0
recording with the date and store it in a secure location. The Superintendent shall ensure that: (1) an
audio recording device and all necessary accompanying items are available to the Board for every
closed meeting, and (2) a secure location for storing closed meeting audio recordings is maintained
within the central adminisirative office.

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed «:
provided the Board approved: (1) its desn'uction, and (2) minutes of the particular closed meeting.

f
f

the verb’iilm 1eco1‘c§ms€5 is avazlablh at the Disiricr’s a{lmﬂusnal.we offices or the verl b'mm recording’s

official storave tocation. Reguests shall be made 0 the Superintendent or Board President. swhen-that
action-is~While a Board member is listening 1o g verbatim recording. #t shat not be re-recorded or
removed from the District’s main office or official storage focation, except by vole of the Beard or by

the vert recordingfclosed session minutes, The
requitement is meant to prevent misuse and remeval of the verbatim
recordingfelosed session minutes from the district offices or official
storage Jocation. It is also meant to protect the board member who
requests the access from being alone and in a situation where he or
she could potentially be accused of tampering with er taking the
yerhatim recordingfelosed session minutes,

Issue 93, October 2016

cowt ordes,

2:220 Page2 of 3

Comment [APowell4]:

{| Consult the board attomey about:

1. The practice of sending an appeinted board member te be present
with a board member who requests access to verbatim
recordings/closed session minutes. 105 ILCS 120/2.06(e) states,
“any efected member of the Board;™ appointed is not listed but is
mentioned elsewhere in the language of this section of the Jaw:

2. Access to verbatim recordings/closed session minutes by other
officials employed by the district, e.g., superintendent or other high-
level administrators and even the board attorney; and

3. How this law affecls the sharing of closed session minutes with
board members prior to a meeting at which the closed session
mimutes will be approved.

The inient of P.A. 99-515 was to manage a board member's
individuial request for access to these items in his or her individual
capacity {sce 2:80, Board Member Guth and Conduci), net change
prior practices in regard to other officials and board attorneys or the
required work of scheol boards under varicus laws. While many
attorneys do not interpret the new law to restrict access or change
procedures for these other high-level sehool officials and atorneys
employed by the district, some attomeys do and it is important to
abtain legal advice on this specific issue.

Essue 93, October 2016
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Before making such requests, Board members should congider whether such requests are germane fo
their responsibilifies. service to District, and/or Oath of Office in policy 2:80, Board Menber Qary
and Congduct. In the interest of encouraging free and open expression by Board members during
closed meetings, the recordings of closed meetings should not be used by Beard members to confirm
or dispute the accuracy of freco]]ections!.

Quorum and Participation by Auadio or Video Means

A quorum of the Board must be physically present at all Board meefings. A majosity of the full
membership of the Board of Education constifutes a quoram.

Provided a quorum is physically present, a Board member may atfend a meeting by videc or andio
conference. A Board member who attends a meeting by audio or video means, as provided in this
policy, may participate in all aspects of the Boazd meeting including voting on any item.

Rules of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will nse
Robert’s Rules of Order, Newly Revised (10th Edition}, as a guide when a question arises concerning
procedure.

Broadcasting and Recording Board Meetin

Any person may record or broadeast an open Board meeting.  Special requests to facilitate recording
ot broadcasting an open Board meeting, such as seating, writing swfaces, lighting, and access to
electrical power, should be directed to the Superintendent at least 24 hours before the meeting.
Recording meetings shall not distract or distwrb Board members, other meeting participanis, or
members of the public. The Board President may designate a location for recording equipment, may
restrict the movements of individuals who are using recording equipment, or may take such other
steps as are deerned necessary to preserve decorum and facilifate the meeting.

5 ILCS 120/2a, 120/2.02, 120/2.05, and 120/2.06.
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

LEGAL REF.:

2:80 (Board Member Oath and Conduet). 2:200 (Types of Board of Education
Meetings), 2:150 (Committees), 2:210 (Organizational Board of Education

Meeting), 2:230 (Public Participation at Board of Education Meetings and
Petitions to the Board}

| CROSS REF.:

’ ADOPTED: Decembert:- 2042

2:220 Page3of 3

e, =)

LECOMMEND  LETMAWING

-1 Comment [APowell5]:

This paragraph is opticnal. X provides boasds an oppartunity to
diseuss and encourage each member to carefully think about
purposes for their requests to listen to verbatim recordings, which
histarically bas been and should continue to be to “access
infermation relevant to the exercise of duties” for the public body.
Intra-board conflicts may esecalate if the recording s used to confirm
or dispute who-said-what. Prier to A, 99-515, the Cpen Meetings
Act did (and still dees} allow boards to release these types of
infermatien (5 JLCS 120/2.06(c)). Further, Att'y Gen. Gp. 32, £996,
opired that board members cannot be denied access to information
relevant to the exercise of his or her ducies. Board members should
evalluate whether their requests upder P.A, 99-515 ate “relevant fo
the exercise of their duties™ before making such requests.
Confirming or disputing who-said-what diverts resources away from
operaticns of the district in educating its studenis. Additional
considerations in hisiening to verbatim recordings may include
persornel end student records confidentiality issues, which should
be discussed with the bosrd attorney.

Issoe 93, October 2016
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River Forest School District 90

2:220-El

Board of Education

Exhibit - Board Treatment of Closed Meeting Verbatim Recordings and Minutes

The following procedures are suggested for the verbatim andio recordings and minutes of Board of

Education meetings that are closed to the public.

Actor

Action

Before any Board meeting:
Superintendent or designee

Arranges to have an andio recording device with extra recording
tapes and a back-up audio recording device in the Board meeting
room during every Board meeting regardless of whether a closed

meeting is scheduled.

The Board may close a portion of a pubfic meeting without pzior
notice; it cannot, however, have a closed meeting unless it can

record the session.

Before a closed meeting:

Board President or
presiding officer

On the closed meeting date: (1) convenes an open meeting, (2)
requests a motion to adjourn into closed meeting making sure the
reason for the meeting is identified in the motion, (3} takes a roll cail
vote, (4) asks that the minutes record the vote of each member
present and the reason for the closed meeting with a citation to the
specific exception contained in the Open Meetings Act authorizing
the closed meeting (5 ILCS 120/2a}, ard (5) adjowrns the open

meeting.

Before a closed meeting:
Superintendent or Board
Secretary

Immediately before a closed meeting, tests and activates the audio
recording device.

Puring a closed meeting:

Board President or
presiding officer

Convenes the closed meeting stating:
Seeing a quorum of the Board of Education gathered today, ___
date, at ___o"clock, at location, for the purpose of holding a
closed meefing in order to confidentiaily discuss ___, I call the
meeting to order. In order to record who is present, I request that
each individual state his or her rame and position with the
District.
Limits discussion to the topics that were included in the motion to
go into a closed meeting.
The failure to immediately call a person out-of-order who strays
from the purposes included in the motion may result in an
appearance of acquiescence. This responsibility to cail a person
out-of-order falls on each Board member in the event of the

President’s failure.
Once the closed meeting is finished, annciunces a refurn to an open
meeting or adjournment, and states the time.

After a closed meeting:
Superintendent. Recording

For Yerbatimy Recordings:

Takes possession of the audio recording of the closed meeting and

labels it with identification information, specifically the date and

Secretaryl. or Board

2:220-EL

Page1of 3

Comment [APowefl1]:

Y While the responsibilities for the preparation and sterage of
!| verbatim recordings and closed session minutes may be delegated to
! anyone, 5 JLCS 120/2.06(e), amended by P.A. 99-515 (adding

another purpose for access to verbatim recordings and closed session
minutes) requires certain individuals to be present when seated
board members request access to these itens, which in these
instances will not allow delegation by the superintendent, recording
secretary, or board secretary in the context of supervising access o
closed session minutes and verbatim recordings enly. Delegation is
appropriate in ail other circumstances.

Access o these iterns no longer requires board approval and must be
provided in the public body’s main office or official storage
location, it the presénce of:

a, A recerds secrefary,
b, An administrative cificial of the board, or

c. Any elected board member.

Issiae: 93, October 2016
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Actor

Action

Secretary

items discussed.
Adds the identification informaticn contained on the audio
recording’s label to a cunmlative iist of closed meeting recordings.
As soon as possible, puts the recording of the closed meeting in the
previously identified secure location for storing recordings of closed
meetmgs.
Upon reguest of a Board member:
1. Provides access to the verbatim recordings minntes at a
reasonabie time and nlace without dig ing District operations:
2. _Supervises the access 10 the closed session minutes or delegates
it to one of the following individuals in the Digtrict;
a._The Recording Secretary,

L. The Superintendent or designated administrator, or
¢.__Any elected Board member: and

Meeting Minutes and Verbatirn Recordings,

For Closed Meeting Minutes:
Prepares wriiten closed meefing miautes that include:
¢ The date, time, and place of the closed meeting
e The Board members present and absent
e A summary of discussion on all matters proposed or
discussed
e The time the closed meeting was adjourned

Upon reguest of a Board member:

1. . Provides access 1o the closed session minutes at a reasonable
time and place without distupting District operations;

2. Supervises the access 1o the closed session minutes or delegates
it #o one of the following dividuals in the District:
a.  The Recording Secretary,
b, The Superintendent or designated administrator. or
¢, Anyelected Board member; and

13, Logs the access in 2:220-E7. Access io Closed Meeting Minules
and Verbafiss Recordings.

After a closed meeting:
Board of Education

Approves the previous closed meeting minutes at the next open
meeting.

2:220-El

Page 2 of 3
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Actor

Action

In preparation for the semi-
annucl review:

Superintendent or designes

Prepares a recommendation concerning the continued need for
confidential treatment of closed meeting minutes; includes this
recomunendation in the packet for the meeting in which the Board
will conduct its semi-annual review,
This step is in preparation of the Board’s meeting to decide
whether the need for confidential freatment of specific closed
meeting minutes continues to exist.
If the Board wants to discuss closed meeting minutes in closed
session, places “review of unreleased closed meeting minntes™ on a
closed meeting agenda.
Places “result of Board’s review of unreleased closed meeting
minutes” on a subseqrent open meeting ageada.

In preparation for the semi-
annual review:

Individual Board of
Education members

Before the meetings in which the Board will conduct its semi-annual
review, examines the material supplied by the Superintendent.

Individual Board members should consider: (1) the
Superintendent’s recomumendation, (2) the recornmendation
of the attorney representing the District, (3) other Board
members’ opinions, (4) the minutes themselves, and/or (5)
whether the minutes would be exempted from public
disclosure under the [lliceis Freedom of Information Act,

During the semi-annual
review:

Board of Education

During an open meeting, decides whether the need for confidential
treatment of specific closed meeting minutes continues to exist.
The Board may have an eatlier meeting in closed session to
discuss the continued need for confidential treatment.
During the semi-annual review, the Board decides in open session
whether: (1) the need for confidentiatity still exists as to all or past
of closed meeting minutes, or (2} the minutes or portions thereof
no longer require confidential treatment and are available for
public inspection.

After the semi-annugl
review:

Superintendent or designee

Re-labels and re-files closed meeting minutes as appropriate.

Monthly, beginning July
2005:

Board President

Adds “destruction of closed meeting audio recording” as an agenda
item to an upcoming open meeting.

Monthly, beginning July
2005:

Approves the destruction of particular closed meeting recording(s)
that are at least 18 months old and for which approved minutes of

Board of Education the closed meeting already exist.
LEGAL REF.: 5 ILCS 120/1 et seq.
DATED: Meareh 102007
2:220-E1 Page 3 of 3
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River Forest School District 90 2:220-E2

Board of Education

Exhibit — Motion to Adjourn to Closed Meetin
Motion to Adjourn to Closed Meeting
Date: Time: Location;
A motion was made by , and seconded by

, to adjowrn to closed meeting to discuss:

jm]

acg O

oo

The appointment, eraployment, compensation, discipline, performance, or dismissal of specific employees of the
District or legal counsel for the District, including hearing testimony on a complaiat lodged against an employee or
against legal counsel for the District to determine its validity, However, a meeting to consider an increase in
compensation to a snecific employee of a pablic body that is subject 1o the Local Government Wage Increase
Teapsparency Act may not he closed and shali be open to the public and posted and beld In accordance with this

Agt 5 1LCS 120/2(c)1), amended byP.A 99630, -

Collective negotiating matters between the District and its employees or their representatives, or deliberations
concerning salary schedules for one or more classes of employees. 5 ILCS 120/2(c)(2).

The selection of a person to fill a public office, including a vacancy in a public office, when the District is given power
to appoint under law or ordinance, or the discipline, perfermance or removal of the occupant of 2 public office, when
the District is given power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)(3).

Evidence or testimony presented in open hearing, or in closed hearing where authorized by law, to a quasi-adjudicative
body, as defined in this Act, provided that the body prepares and makes available for public inspection a written
decision with its determinative reasoning. 5 ILCS 120/2(c)(4).

The purchase or lease of real property for the ase of the Distict, including meetings held for the purpose of discussing
whether a particular parcel should be acquired. 5 ILCS 120/2{c)(5).

The setting of a price for sale or lease of property owned by the District. 5 ILCS 120/2(c)(6).

The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7).

Security procedures, schoel building safety and security, and the use of personnel and equipment to 1espend to an
actual, & threatened, or a reasonably potential danger to the safety of employees, students, staff, the public, or
public property. 3 TLCS 120/2(c}(8), amended by P.A. 99-233.

Student disciplinary cases, 5 ILCS 120/2(c)(%)-

The placement of individual students in special education programs and other matters relating to individual students,
STLCS 120/2(c)(10).

Litigation, when an action against, affecting or on behalf of the particular District has been {iled and is pending before a
court or administrative tibunal, or when the District finds that an action iz probable or imminent, in which case the
basis for the finding shall be recorded and eniered inw the closed meeting minutes. 5 ILCS 120/2(e)(11).

The establishment of reserves or seitlement of claims as provided in the Local Government and Governmentat
Employees Tort Immunity Act, if otherwise the disposition of a claim or potential claim might be prejudiced, or the
review or discussion of claims, loss or risk management information, records, data, advice or communications from or
with respect to any insurer of the District or any intergovernmental risk management association or self insarance pool
of which the District is a member. 5 ILCS 120/2{c){12).

Self-evaluation, practices and procedures, or professional ethics, when meeting with & representative of a statewide
association of which the District is 2 member, 5 ILCS 120/2(c)(16).

Discussion of lawfully closed meeting minutes, whether for purposes of approval by the body of the minutes or semi-
annual review of the minutes as mandated by Section 2.06. 5 ILCS 120/2(c)(21).

Meetings between internal or external auditors and governmental audit committees, finance committees, and
their equivalents, when the discussion involves internal control weaknesses, identification of potential fraud risk
areas, known or suspected frands, and fraud interviews conducted in accordance with generally accepted auditing
stancdards of the United States of America. 5 ILCS 120/2{c)(29).

Closed Meeting Roll Call:

“Yeag” “Nays”

Motion carried.

2:220-B2 Page f of 2

Comment [APowell1l]:
Updated in response te 5 ILCS 120/2(c)(1}, amended by P.A. 99-
646.
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[ DATED: Jamwarg 19,2016
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2:220-E4

School Board

Exhibit - Open Meeting Minuies 1

Meeting Minutes Protocol

1. Meeting minutes are the permanent record of the proceedings during a Board of Education
meeting. AH Board action must be recorded in the minutes; thus, the minutes focus on Board
action.

2. The minutes only include information provided at the meeting. Information may not be corrected
or updated in the minutes unless it was discussed at the meeting.

3. Minutes include a summary of the Board’s discussion on an agenda topic; the minutes do not
state what is said verbatim. The minutes do not repeat the same point made by different
individuals. If appropriate, the minutes include a brief background and aa explanation of the
circumstances surrounding an issue discussed. The minutes do not include the names of members
making specific points during discussion. Reguests from individual Board members to include
their vote or an opinion are handled according to Board policy 2:220, School Board Meeting
Pracedure.

4, The minutes include the topic of reports that are made to the Board including reports from the
Superintendent or a Board committee. Written reports are filed with the minutes but do not
become part of the minutes.

5. The minutes note when a member is not present for the entire meeting due to late arrival and/or
early departure.

6. Although items may be considered by the Board in a different order than appeared on the agenda,
items in the minutes are generally recorded in the same order as they appeared on the agenda.
When a meeting is reconvened on a different date, the minutes must describe what happened on
each meeting date,

7. The minutes should be recorded in an objective but positive/constructive tone. Answers and
explanations, rather than questions, are recorded. Writing style, including choice of words and
sentence structure, is at the diseretion of the individual recording the minstes,

8. The minutes include individuals’ names who speak during the meeting’s public participation
segment as well as the topics they address. All written documents presented at a Board meeting
are filed with the minutes but do not become part of the minutes.

s- CONTENT 15 CENERSLLY

9. The following templa
Open Meeting Minutes

Date:, Time:

1 Other than the required inclusions, the listed meeting protocols are at the board’s discretion. They should facilitate a
discussion and common vnderstanding concexning what the board wants recorded In its meeting mizutes. The required
inclusions for meeting minutes are: (5 1LCS 120/2.06)

The meeting’s date, time, and place;

Board members recorded as either physically present, remotely present, or absent;

A summary of the discussion on all matters preposed, deliberated, or decided, and a record of any votes taken;
On all matters requiring a roil call vote, a record of who voted yea and/or nay;

If the mesting is adjoumed to another date, the time and place of the adjourned meeting; and

When a vote is taken to hold a closed meeting, the vote of each member and the reason for the closed meeting
with a citation to the specific exception authorizing the closed meeling.

(oo B £5 5 B =

2:220-B4 Page 1 of 3
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Laocation:
Type of meeting: [ ] Regular [ Special ] Reconvened or rescheduled  [] Emergency

Name of person taking the minutes:

Mame of person presiding;:

Members in attendance: Members absent:
1. 1.
2. 2.
3. 3.
4, Members in attendance remotely:
5. IN
6. 2.
7. 3.
Approval of Agenda

List any items removed from the consent agenda:

Motion made by:

Motion: ] To approve
[[] To add items as follows: (No action may be taken on new agenda items.)

Motion seconded by:
Action; [ Passed [ Failed

Approval of Previous Meeting Minutes (Needed only if this item is not on the consent agenda.)

Mimutes from the Board meeting held on:

Motion made by:

Motion: [1 To approve
[ To approve subject to incozporation of the following amendment(s):

Motion secended by:
Action: [ rassed [ Bailed

Approval of Items on Consent Agenda (This may include expense advancemenis, reimbursements,
and/or purchase orders regulated Iy the Local Government Travel Expense Control Act (see Board

policies 2:125, Board Member Compensation; Expenses, and 5:60, [Expensed) __ [Comment [APowell1]:
5 £ di oo Updated to implement the Local Government Travel Expense
ummary ol discussion: Comrol Act, 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17,

Issue 93, October 2016

Motion to approve the consent agenda made by:
Motion seconded by:

Roll Call: (Needed when consent agenda contains an item involving the expenditure of money.)

2:220-B4 Page2 of 3
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“Yeas” “Nays”

Action: [[] Passed [] Pailed

Public Comments (Reprodice this section for each individual making a comment.)

The following individual appeared and commented on the topic noted below: (Tnclude the tifle of ary
documents presented fo the Board.)

Name:

Topic:
Remaining Agenda Items (Reprodice this section for each agenda item.)
Agenda item:

Summary of discussion:

Motion made by:

Motion to:
Motion seconded by:

Action: [[] Passed [] Faited
{If a roll call vote occurred, record the vote of individual Board members.)

“Yage “Nays”

If Applicable, Approval of Motion to Adjourn to Closed Meeting (Insert 2:220-E2, Motion to
Adjourn to Closed Meeting. }

Approval of Motion to Adjourn
Motion to adjourn made by

Motion seconded by:

Action: [[] Passed ] Failed

Time of adjournment:
Post-Meeting Action

Date minvtes approved:

Date minutes were available for public inspection:

Date minutes were posted on District website:

DATED:

2:220-E4 Page3 of 3
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2:220-E5

School Board

Exhibit - Semi-Annual Beview of Closed Meeting Minutes

Logging and Review Process

Step I. The Board Secretary or Recording Secretary maintains a log of the closed meeting minutes
that are unavailable for public inspection. The meeting minutes are logged according to the
reason the Board held the closed mesting. 2:220-E6, Log of Closed Meeting Minutes.

Step 2. The Board meets in closed session to review the log of unreleased closed meeting minutes.
The Board or Recording Secretary brings a copy of all unreleased closed meeting minutes
and, if requested, allows Board members to review the actual minutes. The Board identifies
which closed meeting minutes or portions thereof no longer need confidential treatment. Use
Report Following the Board’s Semi-Annual Review of Closed Meeting Minutes, betow.

Step 3. At least semi-annually in an open meeting, the Board takes action fo release for public
inspection those minutes, or portions thereof, no longer needing confidential treatment. Use
Action fo Accept, below. Closed meeting minutes will not be released for public inspection if
confidential treatment is needed to protect the public interest or the privacy of an individual,
including: (1) student disciplinary cases or other matters relating to an individual student,
and (2) personnel files ard employees’ and Board members’ personal information.

Step 4. The Board or Recording Secretary: (1) updates the log of unreleased closed meefing minutes
to remove any minutes that the Board made available for public inspection; {2) makes a
notatien on any applicable closed meeting minutes of the Board's action to release it or a
portion of it for public inspection; (3) continnes to log new closed meeting minutes that the
Board has not released for public inspection (2:220-E6, Log of Closed Meeting Minuies), and
{4) maintains logs for access to closed session minutes pursuant o 5 ILCS 120/2.06{g),
amended by [P.A. 99-515),

Report Following the Board’s Semi-Annuat Review of Closed Meeting Minutes

The Boardmeten ___~ in closed session to conduct its semi-anmual review of
closed meeting mimites that have not been released for public inspection.

The closed meeting minutes, or poriions thereof, from the following dates no longer require
confidential treatment: (insers closed meeting dates)

The need for confidentiality still exists as to all remaining closed meeting minutes to protect an
individual’s privacy or the District’s interests.

Action to Accepf the Board’s Semi-Annual Review of Closed Meeting Minutes

Open meeting date:
Motion: to approve the Board’s semi-anmual review of unreleased closed meeting minuies and to
release for public inspection those minutes, or portions thereof, that the Board identified as no longer
needing confidential treatment made by:

Motion seconded by:
Action: {7 Passed [ Faited

2:220-E5 Page 1 of 2
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Exhibit is updated in response to P.A. 92-515.
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DATED:
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2:220-E6

School Board

Exhibit - Log of Closed Meeting Minutes

The purpose of this log is to facilizate the Board’s semi-annual review of closed meeting minutes.

See 2:220-E5, Semi-Annual Review af Closed Meeting Minures.

The Board Secretary or Recording Secrefary shall maintain a list of closed meeting minutes, arranged

according to the reason for the closed meeting, that have not been released for public inspection.

Closed Session Held to Discass:

Dates of Closed Sessions

Specific employee(s) or District legal counsel;
however, a meeting to consider an increase in
compensation io a specific employee of a
public body that is subject to the Local
Government Wage Increase Transparency Act
may not be closed and shall be open to the
public and posted and held in accerdance with
[the Open Meetings Act]. § ILCS 120/2(c)(1),
amended by P.A. 90-646L

Collective negotiating matters or deliberations
concerning salary schedules for one or more
classes of employees.

5 ILCS 120/2(c)X2).

Selection of a person to fill a vacancy on the
Board. 5 ILCS 120/2(c)(3).

Evidence or testimony presented in a hearing
where authorized by law. 5 ILCS 120/2(c)(4).

Purchase or lease of real property. 5 ILCS
120/2(c)5).

Setting of a price for salke or lease of District
property. 5 ILCS 120/2(c)(6).

Sale or purchase of securities, investments, or
investment contracts, 5 ILCS 120/2(c)(7).

Security procedures and the use of personnel
and equipment to Tespond to an actual, a
threatened, or a reasenably potential danger, 5

2:220-E6

Pagelof 2

. - — -1 Comment [APowelt1}:
Upiated in response o PLA. 99-646,
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Closed Session Held to Discuss: Dates of Closed Sessions

ILCS 120/2(c)(8).

Student disciplinary cases. 5 1LCS

120/2(c)(9). Minutes of meetings held for this
reason shall never be released to protect the

individual student's privacy.

Any matter involving an individual stadent. 5

ILCS 120/2(c) 10). Minutes of meetings held

Jfor this reason shall never be released to
protect the fndividual student’s privacy.

Litigation, when an action against, affecting, or

on behalf of the District has been filed and is
pending before a court or administrative

tribunal, or when the Board finds that an action

is probable or imminent. 5 ILCS 120/2(c)(11).

Establishment of reserves or settlement of

claims as provided in the Local Government
and Governmental Employees Tort Immunity

Act or discussion of claims, loss or risk

management information, records, data,
advice or communications from or with

respect to any insurer of the District or any

Intergovernmental risk maragement
association or self insurance pool. 5 ILCS

120/2(c)12).

Self-evaluation, practices and procedures or

professional ethics, when meeting with an
1ASB representative. 5 ILCS 120/2(c)(16).

Minutes of meetings lawfully closed, whether

for purposes of approval or semi-annual
review. 5 ILCS 120/2(c)(21).

Meetings between internal or external auditors

and governmental audit committess, finance
committees, and their equivalents, when the

discussion involves internal contrel

weaknesses, identification of potential fraud
risk areas, known or suspected frauds, and

fraud interviews conducied in accordance with

generally accepted auditing standards of the
United States of America. 5 ILCS

120/2(c)(29).

DATED:

2:220-E6 Page2of 2
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2:220-E7

School Board

Exhibit - Access to Closed Meeting Minutes and Verbatim Recordings

The Board must allow its duly elected officials or appointed officials filling a vacancy of an elected
office access to closed session minutes and verbatim recordings (& ILCS 120/2.06(e)), amended by
P.A. 99-515. The following subheads implement the logistics of granting this access.

Note: If the board wishes to mirror the statutory language, replace checkboxes below with: “L |
Records Secretary; [ ] Administrative official of the public body; and [ Any elected official of the
public body. ” .

Access to Closed Meeting Minutes
Duplicate this section for each grant of access to closed meeting minutes.

Date: Time: Storage Location:

Name of person(s) responsible for storing the closed meeting minutes:

[] Access granted
Date access occurred: Start time: End time:

Requesting Board member’s name (Please print)
In the presence of: (Check appropriate box and insert name on line.)
[] Recording Secretary
[ Superintendent or designated administrator
[T] Elected Board member

For requesting Board member: (Read the following and sign below,)

While the Open Meetings Act does not provide a cause of action against me or the Board for
disclosing closed session discussions (Swanson v. Board of Police Commissioners, 555 N.E. 2d 35
{19900, I acknowledge and understand that any disclosures by me of information in the closed
session minutes not yet released to the public could subject me fo a possible civil action alleging that T
created harm to another, i.e., an intentional tort(s).

Requesting Board Member Signature Date

¥Yerbatim Recording Access
Duplicate this section for each grant of access 1o verbatim recordings.

Date: Time: Storage Location:

Name of person(s) responsible for storing the verbatim recording:

[1 Access granted

Date access occurred: Starg time: End time:

Requesting Board member’s name (Please print)

In the presence of: (Check appropriate box and insert name on line.)

2:220-E7 Page 1 of 2

.. -| Comment [APowelll1]:
. This exhibit is added in response to P.A. 99-315 as a sample for

logistical implementation.
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[[1 Recording Secretary,
[] Superintendent or designated administrator
[} Blecied Board member,

] Access dended [l Access unavailable. Verbatim recording requested is older than 18
months and was destroyed pursuant to 5 ILCS 120/2.06(c).

For requesting Board member: (Read the following and sign below.)

‘White the Open Meetings Act does not provide a cause of action against me or fhe Board for
disclosing closed session discussions (Swansen v. Board of Police Commyissioners, 555 N.E. 2d 35
(1990)), 1 acknowledge and understand that aany disclosures by me of information in the verbatim
recordings could subject me to a possible civil action alleging that I ereated harm fo another, ie., an
intentional tort(s).

Requesting Board Member Signature Date

DATED:

2:220-E7 Page 2 of 2
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2:220-E8

School Board

Exhibit - School Board Records Maintenance Requirements and FAQs]

Open Meetings Act

The Open Meetings Act (OMA) requires public bodies to ‘keep written minutes of all their meetings,
whether open or closed, and a verbatim record of all their closed meetings in the form of an andio or
video recording.” 5 ILCS 120/2.06(a). Minutes must include, but are not limited to: (1) the date, time,
and place of the meeting; (2) the members of the public body recorded as either present or absent and
whether the members were physically present or present by means of video or audio conference; and
(3) a summary of discussion on all matters proposed, deliberated, or decided, and record of any votes
taken. Id.

The remainder of Section 2.06 addresses the approval of open meeting minutes, the treatment of
verbatim recordings of closed meetings, the semi-annual review of closed meeting minutes, the
confidential nature of closed meeting minutes, and the right of persons to address public officials
under rules established and recorded by the public body. The requirements of Section 2.06, as well as
OMA requirements pertaining to Board agendas, are included in policy 2:220, Schoo! Board Meeting
Procedure.

Exhibit 2:220-E3, Closed Meeting Mimdes, provides a sample templafe for keeping closed meeting
mimes that incorporates the requirements of Section 2.06 of OMA. It also includes an area to
designate if the Board has determined, pursuant to Section 2.06(d), that the closed meeting minutes
no longer need confidential treatment.

Exhibit 2:220-BA, Open Meeting Minutes, containg an open meeting minute’s protocol that
incorporates the requirements of Section 2.06 of OMA, It also provides a sample template for keeping
open meeting minutes.

Exhibit 2:220-ES, Semi-Annual Review of Closed Meeting Minufes, contaings a process for
implementing the semi-annual review of closed meeting minutes, and exhibit 2:220-E6, Log of
Closed Meeting Minutes, is designed to facilitate this semi-annual review.

Local Records Act

The Local Records Act {LRA) provides that public records, inclading “any book, paper, map,
photograph, digitized electronic material, or other official documentary material, regardless of
physical form or characteristics, made, produced, executed or received by any agency or officer
pursuant to law or in connections with the transaction of public business and preserved or appropriate
for preservation by such agency or officer” must be preserved unless the Siate Local Records
Commission has given permission to destroy those records. 50 ILCS 205/3 and 7. Board records,
including agendas, meeting packets and meeting minutes, fall info this definition.

Public bodies located in Cook County must work with the Local Records Comumission of Cook
County to determine how long they must retain public records. Public bodies located outside of Cook
County must work with the Downstate Local Records Commission to defermine how long they must
retain public records.

Policy 2:250, Access to District Public Records, contains a subhead entitled Preserving Public
Records which provides as follows:

2:220-E8 Page 1 of 4
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‘This exhibit is added to provide new resources. It is optional and is
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Public records, including email messages, shall be preserved and cataloged if: (1) they are
evidence of the District’s organization, function, policies, procedures, or activities, (2) they
contain informational data appropriate for preservation, (3) their refention is required by State or
federal law, or (4) they are subject to a retention request by the Board Attorney (e.g., a litigation
hold), District auditor, or other individual authorized by the School Board or State or federal faw
to make such a request. Unless its retention is required as described in items numbered 3 or 4
above, a public record, as defined by the [linois Local Records Act, may be destroyed when
authorized by the Local Records Comimission.

See the sample policy, 2:200, School Board Meeting Procedure, for all relevant foomotes. Also see
administrative procedure 2:250-AP2, Protocols for Record Preservation and Development of
Retention Schedules, for recommendations regarding school district records retention protocols and

links to web-based record management resources.

Open Meeting Minutes

Are you required fo Must they be semi- May you release them to | May you destroy them?

approve them? annually reviewed? the public?

Yes, within 30 days or at the|No. Yes, must within ten days | No.

nex_t subseguent meghing, Unlike the closed after minutes are approved. There is 1o OMA

whichever is later. . . g , e rea
meeting requirement, The minutes of meetings provision permitting the

A public body shall approve
the minutes of its open
meeting within 30 days after
that meeting or ot the public
body's second subsequent
regular meeting, whichever
is later, 5 ILCS 120/2.06(b).

OMA does not contain
semi-annual review
requirements for open
meeting minutes,

open to the public shall be
available for public
inspection within 10 days
after the approval of such
minutes by the public body.
Beginning July I, 2006, at
the time it complies with
other reguirements of this
subsection, a public body
thut has @ website that the
|full-time staff of the public
body maintaing shall post
the minutes of a regulor
meeting of its governing
body open to the public on
the public body's website
within 10 days after the
approval of the minutes by
the public body. Beginning
July 1, 2006, any minutes of
meelings open ie the public
posted on the public body’s
website shall remain posted
on the website for at least
60 days after their initial
posting. 5 TLCS

12042.06(b).

destruction of open
meeting minutes, and they
must be preserved unless
the State Local Records
Commission has given
permission to destroy
them,

¥f a public body would like
to destroy open meeting
minutes, then it must
comply with the LRA and
work with its Local
Records Commission. Tt is
highly unlikely, however,
that the Local Records
Commission would
approve of their
destructicn,

2:220-E8
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Open Meeting Verbatim Recordings

Are you required to Must they be semi- IMay you release them to  |May you destroy them?
approve them? annually reviewed? the public?

No. No. Yes. Possibly.

OMA does not require Unlike the closed Unlike the closed meeting  If a public body would like
public bodies 1o approve meeting requirement, requirerent, OMA does to destroy cpen meeting

werbatim recordings of open
meetings.

OMA does not require
public bodies to keep
verbatim recordings of

not require public bodies to
keep verbatim recordings of
open meetings. If a public

verbatim recordings, then
it must comply with the
LRA and work with its

pubkic badies are required to
approve closed meeting
minutes, nor does it set a
time frame for such
approval. However, OMA
Section 2.06(d) requires
public bodies to meet at
least semi-annually to
“review minutes of all
closed meetings.” 5 ILCS
120/2.06(d).

Moreover, OMA Secticn
2.06(c) specifically allows
the destruction of closed
meeting verbatim
recordings only if certain
conditions are met, one of
which Is that “the public
body approves minutes of
the closed meeting that meet
the written mimites
requirements of subsection
(a) of this Section.” 5 ILCS
12072.06{c)(2). Both of
these tasks would be
difficult to achieve if closed
meeting minutes were not
first approved.

One practice is to approve

periodically, but not less
than semi-annually,
meet to review all
exisiing minutes of all
prior closed meetings
(this includes records
\from all fime that the
board has been in
existence). At such
meetings a
determination shall be
made, and reported in
an open session that {1)
the need for
confidentiality still
exists as to all or part of
those minutes or (2) that
the minufes or portions
thereaf no longer
require confidential
treaiment and are
available for public
inspection. 5 TLCS
120/2.06(d).

Minutes of meetings closed
to the public shall be
available only after the
public body determines that
it is no longer necessary io
protect the public interest
or the privacy of an
individual by keeping them
confidential. 5 ILCS
120/2.06(f).

open meetings. OMA | body makes verbatim Local Records
does not contain semj-  |recordings of open Commission.
annual review meetings, then such
requirements for open  |recordings are subject to
meeting verbatim public disclosure pursuant
recordings. to the Freedom of
Information Act (5 ILCS
140/,
Closed Meeting Minutes
Are you required to Must they be semi- May you refease them to | May you destroy them?
approve them? annually reviewed? the public?
Yes. Yes. Yes, if prerequisites are No.
t. 5
OMA does not directly state { Each public body shail me There is no OMA

provision permitting the
destruction of closed
meeting minutes, and they
must he preserved nnless
the State Local Records
Commission has given
permission to destroy
them.

1n addition, per OMA
Section 2.06(1), as
armended by P.A. 99-515:

o minutes of meetings
closed io the public shail
be removed from the public
body’s main office or
afficial storage location,
except by vote of the public
body or by court order. 5
TLCS 120/2,06(f).

If a public body would like
to destroy closed meeting
minutes, then it must
comply with the LRA and
work with its Local
Records Commission. 1t is
highly unlikely, however,
that the Local Records
Commission would

2:220-E8
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Are you regaired to
approve them?

Must they be semi-
annually reviewed?

May you release them fo
the public?

May you destroy them?

closed meeting minutes
within the same time frame
that open meeting minutes
are approved — within 30
days of the meeting or at the
next subsequent meeting,
whichever is later.

approve of their
destruction.

Closed Meeting Verbatim Recordings

Are yon reguired to
approve them?

Must they be semi-
annually reviewed?

May you release them to
the public?

May you destroy them?

No.,

(OMA does not require
approval of ¢losed meeting
verbatim recordings.

No.

OMA does not require
semi-annual review of
closed meeting verbatim
recordings.

Possibly but unlikely.

Unless the public body has
made g determination that
the verbatim recording no
longer requires confidential
treafment or ctherwise
consents to disclosure, the
verbatim record of a
meating closed 10 the public
shall not be open for public
inspection or subject to
discovery in any
administrative or judicial
proceeding other than one
brought to enforce fthis Act,
S ILCS 120/2.06(¢).

But see Kodish v,
Oakbrook Terrace Fire
Protection District (235
FR.D. 447 (N.D. IL.
2006)), where a federal
district court ordered that
closed mesting verbatim
recordings be disclosed to
the Plaintiff in discovery
because his primary claim
was brought under federal
law.

Yes, after 18 months if
prerequisites are met.

The verbatim record may
be destroyed without
notification to or the
approval of a records
commission or the State
Archivist under the Local
Records Act or the State
Records Act no less than
18 months after the
complesion of the meeting
recorded but only after: 1.)
the public body approves
the destruction of a
particulor recording; and
2.} the public body
approves minutes of the
closed meeting that meet
the written minufes
requirements of subsection
{a) of this Section. 5 ILCS
120/2.06(c).

In addition, per OMA
Section 2.06(1), as
amended by P.A. 99-515:

No verbatim recordings
shall be recorded or
removed from ihe public
body’s main office or
offictal sforage location,
except by vote af the public
body or by court order. 5
ILCS 120/2.06(c).

DATED:

2:220-E8
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River Forest School District 90 4:60

Operational Services

Purchases

Adoption of the annual budget authorizes the Business Manager to purchase budgeted supplies,
equipment, and services, provided that State law is followed. Purchases of items not included in the
budget require prior Board of Education approval, except in an emergency.

When presenting a contract or purchase for Board approval, the Superintendent or designee shall
ensure that it complies with applicable State law, including but not limited to, those specified below:

1.

Supplies, materials, or work lovolving an expendifure in excess of $25,000 must comply
with the State law bidding procedure, 105 ILCS 5/10-20.21, unless specifically exempted.
Construction, lease, or purchase of school buildings must comply with State law and Board
volicy 4:150, Facility Management and Building Programs.

Guaranteed energy savings must comply with 105 TLCS 5/195-1 et seq.

Third party non-instructional services must comply with 105 ILCS 5/10-22.34¢,

Goods and services that are ntended to generate revenue and other remunerations for the
District in excess of $1,000, including without limitafion vending machine contracts, sports
and other attire, class rings, and photographic services, must comply with 103 IL.CS 5/10-
20.21, The Superintendent or designee shall keep a record of: (1) each vendor, product, or
service provided, (2) the actual net revenue and non-monetary remmneration from each
contract or agreement, and (3) how the revenue was used and fo whom the non-monetary
remuneration was distributed. The Superintendent or designee shall report this information to
the Board by completing the necessary forms that must be attached to the District’s annual
budget.

Any contract W purchase food with a bidder or offeror must comply with 1105 IL.CS 5/10-

021010 :

#<1.The purchase of paper and paper products must comply with 105 ILCS 5/10-28.19¢ and

Board policy 4:70, Resource Conservation.

7.8. Bach contractor with the District is bound by each of the following:

4:60

a. In accordance with 105 TLCS 5/10-21.9{f); (1) prohibit any of its employees who is or
was found guilty of a criminal offense listed in 105 TLCS 5/10-21.9(c) and 5/21B-80(c) to
have direct, daily contact at a District school or school-related activity with one or more
student(s); (2} prohibiis any of the confractor’s employees from having direct. daily
contact with one or more students if the employee was found guilty of any offense in
5/231B-80(b) (certaim drug offenses) until seven vears following the end of the emplovee’s
sentence for the criminal bffense, and (23} require each of its employees who will have

dLrect, daﬂy contact with student{s) o coope:mte during the District’s fmgerprmt ~based

b. In accordance with 105 ILCS 5/245 {1) concerning each employee who begmsﬂ‘

providing services in the District after June 16, 2014, provide the District with evidence
of physical fitmess to perform the duties assigned and freedom from communicable
disease if the employee will have direct, daily contact with one or more student(s); and
(2) require any new ox existing employee who has and will have direct, daily contact with
one or more student(s) to complete additional health examirations as required by the
District and be subject to additional health examinations, including tuberculosis
screcning, as required by the Tlinois Department of Public Health rules or order of a local
health official.

Page | of 2

| Comment [APowell1]:

105 ILCS 5/10-20.21(b-10),
ailded by P.A. 99-552

Issue 93, Octeber 2016

- Comment [APowell 2]

Updated in response to 105 ILCS 5/21B-80, amended by P.A. 99-
6

TIssue 93, October 20%6

Comment [APowell3]:

See 5:30-AF2, Investigations, for a list of offenses that disqualify an
individual from having direct, daily contact with ane or mere
students until seven years following the end of the individual's
sentence for the eriminal offense.

L Issue 93, October 2016
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The Superintendent or designee shatl: (1) execute the reporting and website posting mandates in State
law concerning Disirict confracts, and (2) monifor the discharge of contracts, contractors’
performeances, and the quality and value of services or products being provided.

‘Whenever practical, informal quotations will be obtained on all other expenditures. Major District
procedures and/or project expenditures shal be subject to approval by the Board prior to committing
any fumds for same.

Reguisitions

No emplovee shall make direct expenditures or purchases, except through the use of petty cash funds,
without a properly computed and executed requisition.

LEGAL REF.: 105 L.CS 5/10-20.1%9¢, 5/10-20.21, 5/10-219, 5/10-22.34¢, 5/19b-1 et seq., and
5/24-5,
820 TLCS 130/,

CROSS REF.. 2:100 (Board Member Conglict of Interest), 4:70 (Rescurce Conservation), 4:150
{Faciiity Management and Building Programs), 4:175 (Convicted Child Sex
Offender; Criminal-Backsronnd Chesleand/er-Screening; Notifications)

ADOPTED: Mevenber 20

4:60 Page 2 of 2
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River Forest School District 90 4:110

Operational Services

Transportation

Free transportation services and vehicle adaptation for special education students shall be provided if
included i the students’ individualized educational programs. The District may provide
transportation to and from school-sponsored activifies. Non-public school students shall be
transported in accordance with State law. Fosler care students shall be transported in accordance with

Section 63124 5YB) of the Blementary and Secondary Education !ACIJ.

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered
only with the Superintendent or designee’s approval and direction. In sefting the routes, the pick-up
and discharge points shall be reasonably safe for students.

No school employee may fransport students in school or private vehicles ualess authorized by the
administration.

Every vehicle regularly used for the {ransportation of studenis must pass safety inspections in
accordance with State law and Tllinois Department of Transportation regulations. The strobe light on a
school bus may be illuminated only when the bus is actnally being used as a school bus and (1) is
stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) is
bearing one or more students. The Superintendent shall implement procedures in accordance with
State law for accepting comment calls about school bus driving.

All contracts for charter bus services must contain the clause prescribed by State law regarding
criminal background checks for bus drivers. All contracts for transportation services shall be in
accordance with the requirements of State law.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection
procedure fo ensure that the school bus driver: (I) tests the two-way radio or cellular radio
telecommunication device and ensures that it is functioning properly before the bus is operated, and
(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work
day, to check the bus for children or other passengers in the bus.

Elementary and Secondary Education Act, 20 U.S.C. $6312(ciSXB).

McKinney-Vento Homeless Assistance Act, 42 U.5.C. §11431 et seq.

105 ILCS 5/10-22.22 and 5/29-1 ef seq.

105 TLCS 45/1-15.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815,
5/12-816, 5/12-821, and 5/13-109.

23 [k Admin.Code §§1.510 and 226.750; Part 120.

92 L Admin.Code §440-3.

LEGAL REF.:

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Ethics and Conduct),

5:280 (Educational Support Personnel - Duties and Qualifications), 6:140
(Education of Homeless Children), 6:170 (Title I Programs), 7:220 (Bus
Conduct)

ADOPTED: Febraasy 52045

4:3110 Page 1 of 1

. { comment [APowelll]:

Required if the district receives Tiile T funds {20 U.5.C.
§6312(c)(5)(B)). Districts ar required to collaborate with the State
or local child welfare agency to, by December 10, 2016, develop and
implement clear written procedures governing how transportation 1o
maintain children in foster care in the school of origin (when in their
best interest) will be provided, arranped, and funded for the duration
of their time int foster care. Effective December 10, 2016, ESEA
foster care transportation requirements also apply to students
awaiting foster care placement. See footnete 8 of this pelicy.
available at PRESS Online, for a definition of foster care siudent.

Issee 93, Octcber 2016
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River Forest School District 20 4:175

Operational Services

Convicted Child Sex Offender: Screening;

Persons Prohibited on Scheol Property without Prior Perinission

State law prohibits a child sex offender from beirg present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets either
of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
socially, (i) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues concerning his or her child such
as retention and promotion; or

2. The offender received permission to be present from the Boazd of Education, Superintendent,
or Superintendent’s designee. If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent or designee shall supervise a child sex offender whenever the offender
is in a child’s vicinity. If a student is a sex offender, the Superintendent or designee shall develop
guidelines for managing his or her presence in school.

Crimingt Becksround CheelcandforScreening]
The Superintendent or designee shall perform é[%hfmoemlml based cnmmal hxstmv records

mformation checks andfor erinvnal-background-ehecl—andfer-screenings required by State law or
Board policy for employees; student teachers; students doing field or clinical experience other than
student teaching; contractors’ employees who have direct, daily contact with one or more children;
and resource persens and volunteers. He or she shall take appropriate action based on the result of any
criminal background check and/or screen.

Notification to Parents/Guardians

The Superintendent shall develop procedures for the distribution and use of information from law
enforcement officials under the Sex Offender Community Notification Law and the Murderer and
Violent Offender Against Youth Community Notification Law, The Superintendent or designee shall
serve as the District contact person for purposes of these laws. The Superinfendent and Building
Principal shall manage a process for schools to notify the parents/guardians during school registration
that mformation about sex offenders is available to the public as provided in the Sex Offender
Community Notification Law. This notification must cccur during school registration and at other
times as the Superinfendent or Building Principal determines advisable.

4:175 Page I of 2

!
i

Comment [APowell1]:

.| The poficy and Cross References are updated to:

1. Align with 5:260, Student Teachers, which is
updated in response to 105 ILCS 5/10-21.9,
5/21B-5, and 5/21B-80, amended by P.A. 99-
667,

2. Clarify School Code requirements for student
teacher fingerprint-based criminal history
records checks.

The law is silent with regard to screenfng
volunteers and individuals in the proximity of a
school. Screening and fingerprint-based criminal
history records checks aze different. See
procedure 4:175-AP1, Criminal Offender
Notification Laws; Screening, for further
distinctions.

The School Code requires school districts to
perform a fingerprint-based crivinal history
records check through (a) the Illinois State Police
(ISP) for an individual’s Criminal History
Records Information (CHRI) and (b} the FBI's
national crime information databases (105 ILCS
5/80-21.9(a), (a-5) and {a-6)}.

Screening only involves checking an individual’s
name and address against publicly-available
databases and information previded for local law
enforcement like the: (1) Hlinois Sex Offender
Registry, www.isp.state.il.us/sor/, and (2) the
Violent Offender Against Youth Registry
maintained by the State Police,

www.isp.siate il usfcmvo/.

Issue 93, October 2016
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LEGALREF.: 20 ILCS 2635/, Uniform Conviction Information Act.
720 ILCS 5/11-9.3.
730 ILCS 152/, Sex Offender Community Notification Law.
730 ILCS 154/75-105, Murderer and Violent Offender Against Youth Community
Notification Law.

{ CROSS REF.: 5:30 (Hiring Process and Criteria), 3:260 (Stedent Teachers). 6:250 (Commusity
Resource Persons and Volunteers), 8:30 (Visitors to and Conduct on School
Property), 8:100 (Relations with Other Organizations and Agencies)

[ ADOPTED: AngustH3 2054

4:175 Page2 of 2
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River Forest School District 90 5:10

General Personnel
Equal Employment Opportunity and Minority Becruitment

The School District shall provide equal employment opportonities to all persons regardless of their
race, color, ereed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest
record, military status, order of protection status, or unfavorable military discharge, citizenship status
provided the individual is authorized to work m the United States, use of lawful products while not at
work, being a victim of domestic or sexual violence, genetic information, physical or mental handicap
or disability, if otherwisc able to perform the essential functions of the job with reasonable
accommodation, pregnancy, childbirth, or related medical conditions; credit history, unless a
satisfactory credit history is an established bena fide occupational requirement of a particular
position, or other legally protected categories. No one will be penalized solely for his or her status as
a registered qualifying patient or a registered designated caregiver for purposes of the Compassionate
Use of Medical Canmnabis Pilot Program Act, 410 ILCS 130/

Persons who believe they have not received equal employment opportonities should report their
claims to the Nondiscrimination Coordinator and/or 2 Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below, No employee or applicant will be discriminated or
retaliated against because he or she: (1} requested, attempted to request, used, or attempted to use a
reasonable accommodation as allowed by the Tliinois Human Rights Act, or (2) initiated a complaint,
was a witness, supplied information, or otherwise participated in an mvestigation or proceeding
involving an alleged viclation of this policy or State or federal laws, rules or regutations, provided the
employee or applicant did not make a knowingly false accusation mor provide knowingly false
information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District’s nondiscrimination efforts.  The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure. The Superintendent shall insert into this policy the titles, addresses, and teiephone
numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:
Position Edward Condon, Superintendent.
Address 7776 Lake Street
River Forest, L. 60305

Email: condgge @district90.org
Telephone No.  708/771-8282

Complai g
omplaint Managers: ALISW AW By .
Position Director of Stedest-Saniees Anthony Cozzi, Director of Finance
_EYRAIcU Ly AN iW§ T /0w _and Facilities
Address 7776 Lake Street 7776 Lake Street
River Forest, IL 60305 River Forest, IE 60305
Emaik: h asdlese @ Al (EVich G6 . S corzia @district90.org

5:10 Page 1 of 3
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Telephone No.  708/771-8282 T08/771-8282

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as, by posting required notices and including this
policy in the appropriate handbooks.

Minority Recruitment A e/ (Y .

The District will atbermpbato recruit and hire minority employees. The implementation of this policy
may include advertising openings in minority publications, participating in minority job fairs, and
recruiting at colleges and universities with significant minority enrollments. This policy, however,
does not require or permit the District to give preferential treatment or special rights based on a
protected status without evidence of past discrimination.

5:10 Page 2 of 3
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CROSS REF.:

ADOPTED:

5:10

Americans With Disabilities Act, Title T, 42 U.S.C. §12111 et seq.
Civil Rights Act of 1991 SRS = 42 US.C. §1981 et seq—§2060e

Equal Employment Opportunities Act {Title VII of the Civil Rights Act of 1964),
42 U.8.C. §2000e et seq., 29 CER. Part 1601.

Equal Pay Act, 29 U.5.C. §206(d).

Genetic Information Nondiscrimination Act, 42 1J.5.C. §2000fF et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

Rehabititation Act of 1973, 29 U.5.C. §791 et seq.

Title VI of the Civil Rights Act of 1964, 42 U.8.C. §2000d et seq.

Pregnancy Discrimination Act, 42 11.8.C. §2000e(k).

Title TX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 CER. Part
106.

Uniformed Services Employment and Reemployment Rights Act (1994), 38
U.S.C. §§4301 et seq.

IIl. Constitution, Azt. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1, and 5/24-7.

Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/40.

Genetic Information Protection Act, 410 ILCS 513/25.

1L Whistleblower Act, 740 ILCS 174/.

Tl Human Rights Act, 775 ILCS 5/1-103, 5/2-102, 5/2-103, and 5/6-101.

Religious Freedom Restoration Act, 775 ILCS 35/5.

Right to Privacy in the Workplace Act, 820 ILCS 55/10.

Employee Credit Privacy Act, 820 ILCS 70/,

Job Opportunities for Qualified Applicants Act, 820 ILCS 820 ILCS 75/.

1L Equal Pay Actof 2003, 820 ILCS 112/,

Vietims” Economic Security and Safety Act, 820 ILCS 180/30.

Nursing Mothers in the Workplace Act, 820 ILCS 260,

2:260 {Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious
Disease), 3:50 (Drug- and Alcohol-Free Workplace; Tobacco Peohibition), 5:70
(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal}, 5:250 (Leaves of
Absence), 5:270 (Employment, At-Will, Compensation, and Assignment), 5:300,
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Hofidays, and
Leaves), 7:10 {Equal Educational Opportunities), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)

Eebraary17, 2015

Page 3 of 3

Comment [APoweli1]:

Legal Refercnces are npdated in response fo Privacy in the
Workplage Law, 820 ILCS 53/13(b}, amended by P.A, 99-610, eif
1-1-17.

Issue 93, October 2016
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5:60

General Personnel

Expenses|t .

The Board regulates the reimbursement of all fravel, meal, and lodging expenses by resolution.?
Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the employee,3 {2) anyone’s personal expenses,4 or (3) enfertaimment expenses.5
Entertainment includes, but is not limited fo, shows, amusements, theaters, circuses, sporting events,
or any other place of public or private entertainment or amuvsement, unless the enfertainment is
ancillary to the purpose of the program or event.¢ Employees must submit the appropriate itemized,
signed, standardized form(s) to support any requests for expense advancements, reimbursements, or
purchase orders that show the following: 7
I. The amount of the esfizmated or actual expense, with atfached receipts for actual incurred
EXpenses.
2. The name and title of the employee who is requesting the expense advancement or
reimbursement. Receipts from group functions must inchude the names, offices, and job titles
of all participants.8

The footnoies are not intended (o be part of the adopted policy; they should be vemoved before e policy is adopted.

1 State law controls this policy’s content (105 ILCS 5/10-8, 5/10-10, and 5/22-1 (no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Conimol Act
(ECA) 30 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 (regulation of travel expenses)}. The deadline for implementation
of this policy vnder the ECA is 7-1-17, buf as & practical matter due to other requirements in the law, the implementation
deadline will be 3-2-17; see the third paragraph in fin 3 of poliey 2:125, Board Member Compensation; Expenses.

105 ILCS 5/10-22.32 states that “[t]he school board may advance to teachers and other certified emplovees the
anticipated actual and necessary expenses incurred in attending meetings that are related to that employee’s duties and will
contribute w the professional development of that employee.” This policy expaads beyond those two categories {105 ILCS
5/18-20} of employees, and the limited purpose of attending meetings, to reimburse all employees for approved expenses
necessary for the employee to perform his o her duties,

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages,
hours, and terms and conditions of employment, is subject to collective bargaining npon 1equest by the employes
representative, even if the policy involves an inherent managerial right, If 2 Jocal collective bargaining agreement contains a
provision on expenses, consult the board attorney abont how this policy may impact it.

2 50 ILCS 150/10, added by P.A. 99-604, eff. I-1-17. Sec fins 4 through 8 in poelicy 2:125, Board Member
Compensation; Expenses, for mare discussion.

For a sample resolution, see 2:125-E3, Reselution to Regulate Expense Reimbursements.

3105 TLCS 5/10-22.32, The final paragraph of this law prohibits money for expenses to be advanced or reinbursed to
any person other than a board member or employee of the district.

4 Optional. Personal expenses are not defined in 50 ILCS 150425, added by P.A. 99-604, eff. 1-1-17 or 105 ILCS 5/10-
22.32. Consult the board attereey about this term and delete it only at the dirsction of the board attorney. Bxcluding personal
expenses from advancements, wimbursements, and purchase orders is a generally-accepted best practice. The practice also
aligns well with the State’s widely-accepted transparency moverment. Reimbursing personal expenses is also a magnet far
the media.

550 ILCS [50/25, added by P.A. 99-604, eff. 1-1-17.

61d,

7 30 ILCS 150420, added Ly P.A. 99-604, eff. 1-I-17. The School Code nses the term weucher for expense
advancements (105 ILCS 5/10-22.32); the ECA requires submission of itemized, signed, standardized forms. Both 5:60-E1,
Employee Expense Refmbursement Form and 5:60-E2, Employee Estimated Expense Appreval Form incorporate voucher
into the ECA’s requirement to use standardized forms. See £n 11 below, and see alse £n 20 of policy 2:125, Board Member
Compensation; Expenses, for more discussion.

8 1d. at ¢2) and (3). This sentence mircors the statute, The term gffices is not defined. Consult the board attorney about
whether ingerting job fities would be sufficient for this reguirement.

5:60 Page 1 of 4
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- Comment [APowell1]:

This policy implements the Local Goverament Travel Expense
Contral Act, 50 ILCS 150418, added by P.A. 99-604, eff. 1-1-17.

The footnote material is provided here for your information; once
this pelicy has been adopled, the footnates and copyright
information will be removed,
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3. The date(s} of the official business on which the expense advancement, reimbursement, or
. purchase order will be or was expended.9

4, The nature of the official business conducted when the expense advancernent, reimbursement,
or purchase order will be or was expended.19

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the
anficipated actoal and necessary expenses to be incurred while attending meetings that are related to
their duties and will contribute to their professional development,11 provided they fall below the
maximum allowed in the Board’s expense regulations.12

Expense advancement requests must be submitted to the Supertintendent or designee on the District’s
standardized estimated expense approval form for employees. After spending expense advancements,
employees must use the Distric’s standardized expense reimbussement form and submit to the
Superintendent: () the itemized, signed advancement voucher that was isszed, and (b) the amommt of
actual expenses by attaching receipts.13 Any portion of an expense advancement not ussed must be
returned to the District.14 Expense advancements and vouchers shall be presented to the Board in its
regular bill process.

Reimburserents and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to
employees, along with other expenses necessary for the performance of their duties, provided the
expenses fall below the maximum allowed in the Board’s expense regufations.

Expense reimbrusements and purchase order approvals are not guaranteed and, when possible,
employees should seck pre-approval of expensesl5 by providing an estimation of expenses on the
District’s standardized estimated expense approval form for employees, except in situations when the
expense is diminutive. When pre-approval is not sought, employees must seek reimbursement on the

The footnotes are not inrended to be part of the adopted policy; they should be renoved befors the policy is adopted.

9 Id. at(4).

10 1d.

11105 ILCS 5/10-22.32 authorizes advancements for the listed items. This statute addresses expense advancements for
certain activitles; its langnage pre-dates the ECA and is narrower then the ECA, This policy seeks to recomcile the
differences by separating advancemenis info a separate subhead. See fn 7 above, aed see also fn 20 of policy 2:125, Board
Member Compensation; Expenses, for more discussion.

12 50 ILCS 150/10 and 20, added by P.A. 99-604, eff. 1-1-17. This phrase recognizes that while advancements are
allowed in these situations, they should remain below the MARA set by the board.

13 50 ILCS 150/20, added by P.A. 99-604, eff, 1-1-17.

14 This paragraph’s provisions are required by 105 ILCS 5/10-22.32.

15 Optignal. Consult the board attorney to determine whether a pre-approval process is appropriaie for the district.
Neither 103 ILCS 5/10-22.32 (expense advancements) nor 30 TLCS 150/ (expense reimbursements and estimates) address
expense pre-approvais. 50 ILCS 150/20 states: “an estimate if expenses have not been incurred ..."" or “a receipt ... if the
expenses have already been incumed, ™ suggesting no pre-approval Is necessary. However, pre-approval is a best practice,
and an employes who incurs expenses without pre-approval may run the risk that his or her expenses will not be approved.
On the other hemd, submitting estimated expenses for approval begs a pre-approval process, and some attorneys may read
the law to require pre-approval of expenses, The pre-approval process also provides school officials with better information
for financial plagning.

Consult the board attomey to determine whether a pre-approval process is appropriate for the disirict. If it is required,
ensure that 2:125-B3, Resolution to Regulate Expense Reimbursements reflects the district’s specific pre-approval
requirements. For an example of a standardized estimated expense form that could be vsed as a form of pre-approval, see
5:60-E2, Emplover Estimatad Fxpense Approval Form. The form provides three methods for employees to submit estimated
expenses: providing estimated expenses (50 ILCS 150, expense advancements for the specific activities (105 TLCS 5/10-
22.32), or a purchase order.

5:60 Page?2 of 4
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District’s standardized expease reimbursement form for employees. Expense reimbursements and
purchase orders shail be presented to the Board in its regtlar bill process.
Use of Credit and Procurernent Cards

Credit and procurement card usage is governed by pelicy 4:53, Use of Credit and Procurement
Cards.

Exceeding the Maximum Allowable Expense Amount(s) 16

Al requests for expense advencemnenfs, refmbursements, and purchase orders exceeding the
maximum allowed in the Board’s expense regulations may only be approved when:

1. 'The Board's resolution to regulate expenses allows for such approval;

2. An emergency or other exiraordinary cizcumstance exists; and

3. The request is approved by a roll call vote at an open Board meeting.17

Registration 18
When possible, registration fees will be paid by the District in advance.

Travel

The least expensive method of travel wilt be used, provided that no hardship will be caused to the
employee. Employees will be reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. First class or business class
air travel will be reimbursed only if emergency circmstances warrant. The emergency
circumstances must be explained on the expense form and Board approval of the additionai
expense is required. Copies of airline tickets must be attached to the expense form,

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

3. Tse of personal autorobiles at the standard mileage rate approved by the Internal Revenue
Service for income tax purposcs. The reimbursement may not excead the cost of coach
airfare. Mileage for use of personal automobiles in trips to and from transportatjon terminals
will also be reimbursed. Toll charges and parking costs will be reimbursed.

4, Awutomobile rental costs when the vehicle’s use is warranted. The circumstances for such use
must be explained on the expense form.

5. Taxis, airport limonsines, or other local transporfation costs.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

16 50 ILCS 150/ does not define maxdimun allowable reimbursement amount (MARA). Consult the beard aftorney to
assist with a conversation abowt how much anthority the board wishes to delegate to the superintendent for purposes of
setting the MARA_ Topics for these conversations are listed in f/n 8 of policy 2:125, Board Member Compensation;
Expenses.

7 501LCS 150718 and 15, See ffn 13 in policy 2:125, Board Member Compensation; Expenses for more discussion.

18 Amend the language in subheads Registration, Travel, Meals, Lodging, and Miscellancous Expenses to align with
the MARA defined in the board’s expense regulaton resolution. See 2:125-F3, Resplution to Regulate Expense
Reimbursements for a sample resolution.

See fin 4 in policy 2:125, Board Member Compensation; Expenses, for further discussion about the board’s power to
set the expense regufations by policy (105 ILCS 5/10-20) and ©n 8 for considerations and unanswered guestions
surrounding its statutorily-imposed duty to seta MARA (50 ILCS 150/10, added by P.A. 99-604, &ff, 1-1-17).

5:60 Page3of4
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Iveals

general area.19 Tips are incleded with meal charges. Expense forms must explain the meal charges
incurred. Alcohelic beverages will not be reimbursed.

Lodging

Employees should reguesi conference rate or mid-fare room accommodations. A single room rate will
be reimbursed. Employees should pay personal expenses at checkout, If that is impossible, deductions
for the charges should be made on the expense form.

Miscellaneous Expenses

Empiloyees may seck reimbursement for other expenses incurred while attending a meeting sponsored
by organizations described herein by fully describing the expenses on the expense form, attaching
receipts.

LEGALREFE.: 105 ILCS 5/10-22.32,
Local Government Travel Expense Control Act, 50 ILCS 150/,
CROSSREFR.: 2:125 {Board Member Compensation; Expenses), 2:240 (Board Policy

Development), 4:50 (Payment Procedures), 4:55 {Use of Credit and Procurement
Cards)

The facmotes are not interded to be part of the adoped policy: they should be removed before the policy i adopted.
19 Alternatively, a board could set a daily limit on meal costs, such as:
Employees will be reimbursed for meal costs and tips up fo &
maximum reimbursement amount(s) set by the Board.
But see also f/n 8 of policy 2:125, Board Member Compensation; Expenses and ensure this amount is consistent with the
MARA set by the board resolution.

per  day consisteat with the

5:60 Page 4 of 4
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-| Comment JAPowel2];

OPTION: Alternatively, a board could set a daily limit on meal
costs:

Employees will be reimbursed for meal costs and tips np to §___per
day consistent with the maximum reimbursement amount(s} set by
the Board.

Ensure this amount is consistent with the Maximum Allowable
Expense Amount set by the Board resolution.

Issue 93, October 2016




2:125-F1
5:60-E1

BOARD OF EDUCATION OF RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
RESOLUTION APPROVING TRAVEL, MEAL AND LODGING POLICY

WHEREAS, the lllinois General Assembly has recently enacted Public Act 99-
0604, known as the “L.ocal Government Travel Expense Control Act”, which Act becomes
effective on January 1, 2017; and

WHEREAS, pursuant to the Act, non-home rule units of local government,
including school boards, are required to establish regulations with respect to allowable

travel expenses;

NOW, THEREFORE, be it ordained by the Board of Education of River Forest
Public Schools District 90 as follows:

Section 1. The recitals set forth hereinabove shall be and are hereby incorporated
as findings of fact as if said recitals were fully set forth herein.

Section 2. The Board of Education has prepared Board Policy Nos. 2:125 and
5:60, which regulate the reimbursement of all travel, meal, and lodging expenses of Board
members, administrators, and employees. A copy of Board Policy Nos. 2:125 and 5:60,
and the applicable attachments, are atfached hereto.

Section 3. The Board of Education approves and adopts Board Policy Nos. 2:125
and 5:60.

Section 4. Any policy, resolution, or ordinance that conflicts with the provisions of
this ordinance shall be and is hereby repealed to the extent of such conflict.

Section 5. This Resolution shall be in full force and effect upon its passage.

PASSEDTHIS __ dayof , 2017.

AYES:

NAYS:

ABSENT:

APPROVED THIS _ dayof , 2017.

ATTEST: President, Board of Education

Secretary, Board of Education

617836v1



ATTACHMENT A — RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
PERMISSIBLE TRAVEL EXPENSES

Types of Official Business Applicable to this Policy. The Schooi District shall only
reimburse fravel expenses, including transportation, meals and lodging that are ancillary
or otherwise necessary for official School District business. Types of official School
District business for which travel expenses may be reimbursed include conferences,
meetings, athletic or other student events, board, administrator, or faculty events,
lobbying or other government relations activities, or any other event or program that is
attended to further the School District's mission.

The maximum reimbursable rates for travel are set forth as follows:

Maximum Reimbursable Rates for Transportation

Air Travel Lowest reasonable rate (coach)
Auto IRS standard mileage rate at time of reimbursement
Rental Car Lowest reasonable rate (midsize)
Rail or Bus Lowest reasonable rate and cost shall not exceed
airfare
Taxi, Shuttle, Rideshare, Actual reasonable rate
or Public Transportation

Maximum Reimbursable Rates for Meals

Breakfast Mid-Fare selections for the
l.unch hotel/meeting facility or general area.
Dinner

Maximum Reimbursable Rates for Lodging

Chicago and Suburban Cook County
DuPage, Kane, Lake, McHenry and Conference rate or mid-fare room

Will Counties accommodations for single room rate.

All other lllinois Counties

Qutside of lliinois As approved by the Board




ATTACHMENT B ~ RIVER FOREST PUBLIC SCHOOLS DISTRICT 90
TRAVEL EXPENSE REIMBURSEMENT REQUEST FORM

Before an expense for travel, meals, or lodging may be approved under District
Policy Nos. 2:125 and 5:60, the following minimum documentation must first be
submitted, in writing, to the Board of Education of the District:

(1)  The name of the individual who received or is requesting the travel,
meal, or lodging expense and the individual's job title or office.

Name

Job Title/Office

(2)  The date or dates and nature of the official District business in which
the travel, meal, or lodging expense was or will be expended. Please
attach supporting documentation describing the nature of the official
District business event or program.

Name of Event or Program Date(s) of Event or Program

Location of Event or Program Purpose of Event or Program

(3) An estimate of the cost of travel, meals, or lodging if expenses have
not been incurred or a receipt of the cost of the travel, meals, or
lodging if the expenses have already been incurred. Please attach
either (a) a document explaining the basis for your estimate if
expenses have not yet been incurred or (b) receipts if the expenses
have already been incurred.

You may also provide such other documentation as would assist the
Board of Education in considering your request for reimbursement.
In the discretion of the Board of Education, additional documentation
relevant to the request for reimbursement may be required prior to
action by the Board of Education with respect to the reimbursement
request.

Name

Date
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River Forest School District 90 5:100

General Personnel

Staff Development Program

The Superintendent or designee shall implement a staff development program. The goal of such
program shalf be to update and improve the skills and knowledge of staff members in order to achieve
and maintain & high level of job performance and safisfaction. Additionally, the development
program for licensed staff members shall be designed to effectvate the District and School
Improvemeni Plans so that student learning objectives meet or exceed goals established by the
District and State.

The staff development program shall provide, at a minimum, at least once every 2 years, the in-
service fraining of licensed school personnef and administrators on current best practices regarding
the identification and treafment of attention deficit disorder and attention deficit hyperactivity
disorder, the application of non-aversive behavioral interventions in the school environment, and the
use of psychotropic or psychostimulant medication for school-age children.

The staff development program. shall provide, at a minimum, once every 2 years, the in-service
training of all District staff on educator ethics, teacher-student conduct, and school employee-stadent
conduct.

In addition, the staff development program shall include each of the following:

1. At least, once every 2 years, training of all District staff by a person with expertise on
anaphylactic reactions and management.

2. At least every 2 years, an in-service to train school personnel, at a minimum, to understand,
provide inforrzation and referrals, and address issues pertaining to youth who are parents,
expectant parents, or victims of domestic or sexual violence.

3. Training that, at a minimum, provides District staff with a basic knowledge of matters
relating to acquired immunodeficiency syndrome (AIDS) and the availability of appropriate
sources of counseling and referral,

4. Training for schoel personnel who work with stodents in grades 7 and 8 to identify the
warning signs of mental illness and svicidal behavior in adolescents and teens aleng with
appropriate intervention and referral technigues.

5. Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin's Law
Training as follows:

a, Staff development for local school site personnel who work with students in grades
kindergarten through 8, in the detection, reporting and prevention of child abuse and
neglect (see policy 5:90, Abused and Neglected Child Reporting).

b. Within one year of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child
abuse. Mandated reporter training must be completed again at least every 5 vears (see
policy 5:90, Abused and Neglected Child Reporting).

c. Informing educators about the recommendation in the Erin’s Law Taskforce Report
requesting them to attend continuing professionat development programs that address the
prevention and identification of child sexual abuse (see policy 5:90, Abused and
Neglected Child Reporting).

6. Education for staff instructing students in grades 7 and 8, concerning teen dating violence as
recommended by the District’s Nondiscrimination. Coordinator, Building Principal, Assistant
Building Principal, Dean of Students or Complaint Manager.

5:100 Page 1 of 2
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i

. Ongoing professional development for teachers, administrators, school resource officers, and
staff regarding the adverse consequences of school exclusion and justice-system involvement,
effective classroom management sirategies, culturally responsive discipline, and
developmentally appropriate disciplinary methods that promote positive and healthy school
climates.

The following individuals must complete concussion training as specified in the Youth Spozfs

Concussion Safety Act: coaches and assistant coaches (whether velunteer or employee) of an

interscholastic athletic activity; murses serving on the Concussion Oversight Team; athletic
trainers; game officials of an inferscholastic athietic activity; and physicians serving on the
Concussion Oversight Team. Individuals covered by this training mandate were fomws
mitially complete the training by 9-1-2016.

£:9. Bvery two vears, schoo! personnel whoe work with students must complete an in-person orf

online training progran on the management of asthuma, the prevention of asthma symptoms.
and emergency response i the school ‘:ertingi

The Superintendent shall develep protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and
Prevention.

An opportunity shall be provided for all staff members fo acquire, develop, and maintain the
knowledge and skills necessary to properly administer life-saving techniques and first aid, inclading
the Heimkch maneuver, cardiopulmonary resuscitation, and the use of an automated external
defibrillator, in accordance with a nationally recognized certifying organization. Physical fitness
facilities” stafl must be trained in cardiopulmenary resuscitation and use of an automated external
defibriliator.

LEGALREF.:

CROSS REF.:

ADOPTED:

5:100

105 ILCS 5/2-3.62, 5/10-22.6(c-5), 5/10-22.39, 5/22-80(h), 5/10-23.12, 5/24-5,
25/1.15 and 110/3.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 TILCS 49/, Good Samaritan Act.

7 CFER, Part 210.

23 Il Admin.Cede Part 525.

3:40 {Superintendent), 3:50 (Administrative Personnel Other Than the
Superintendent), 4:160 (Environmenial GQuality of Buildings and Grounds}, 5:20
{Workplace Harassment Prohibited), 5:90 (Abused and Negiected Child
Reporting}, 5:120 (Ethics and Conduct), 5:250 (Leaves of Absence), 6:15
{School Accountability), 6:20 (School Year Calendar and Day),6:160 {English
Learners), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Hazassment), 7:185 (Teen Dating
Viglence Prohibited), 7:270 { Administering Medicines to Students), 7:285 (Food
Allergy Management Program), 7:290 (Suicide and Depression Awareness and
Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

Jommary 102016

Page2 of 2

Comment [APowell1]:
105 ILCS 5/22-30(j-15), amended by P.A. 99-843. Consult the board
attorney about whether:

a. All asthma action plans shenld require immediate 311 calls based
upon In re: Estate of Ieffery Stewart, 2016 IL App (2d) 151117, No.
2-15-1117 (8-24-18). The court held that a teacher’s failure to dial
911 immediately upon a student’s asthma attack was wiflfif and
wanfon conduet, subjecting the school district ie liability under the
Local Governmental Employees Tort Immunity Act.

b. The duties and responsibilities of the district when it asks for, but
does not receive an nsthma action plan from a pareat/guardian and
the logistics of distributing any received plans o thase employees
who need to know based upon Stewart, above.

Issue 93, October 2416
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River Forest School District No. 90 5:125

General Personnel

Personal Technology and Social Media; Usage and Conduct

Inappropriate use of personal technology and social media by staff members may interfere
with an environment conducive to learning, with the privacy rights of students and fellow
staff members, or with the property interests of others, and may create school records not
propetty available for retention, review or disclosure. To avoid these potential problems,
staff members are restricted in their use of personal technology and social networks as
directed herein.

Definitions
Staff member — Any employee, schooi official, or volunteer of the District.

Immediate family members - a parent, legal guardian, step-parent, sibling, grandparent,
aunt, uncle, or first cousin.

Social media - Media for social interaction, using highly accessible communication
techniques through the use of web-based and mobile techmologies te turn communication into
interactive dialogne. Withont limitation, this includes sites such as Facebook, Linkedin
#Space, Twitter, Instagram., [Snapchar_and YouTube.

Personal technology - Any device that is not owned or leased by the District or otherwise
authorized for District use and which is designed to: {1) transmit sounds, images, text,
messages, videos, or electronic information, (2) electronically record, play, or store
information, or (3} access the Internet or private communication or information networks.
Without limitation, this includes cellular phones, pagers, cameras, recorders, personal digital
assistants (PDAs) or smart phones.

Rules of Conduct
All staff members who use personal technology and social media shall:

1. Adhere to the high standards for appropriate school relationships required by Policy
5:120, Ethics and Conduct at all times, regardless of the ever-changing social media
and personal technology platforms available. Do not post images or private
information in a manner readily accessible to students and other employees that is
inappropriate for those persons to view. Without limitation, this includes content
prohibited by Policies 5:20, Workplace Harassment Prohibited; 3:100, Staff
Developmenr Prograsm. 5:120, Ethics and Conduct, 6:235, Access ro Electronic
Networks; and 7:20, Harassment of Students Prohibired; and the {li. Code of Educator
Ethics, 23 IllLAdmin.Code §22.20. Specifically, do not “friend” students on
Facebook or otherwise use social media to establish peer-equivalent relationships
with students.

2. Use a District-provided or supported method whenever possible to communicate with
staff members, students, and parents/guardians for legitimately school-sponsored
functions or for genuine school purposes. Specifically, do not text or email students

5:125 Page 1 of 4

. -1 Comment [APowell1]:
Updated in response to ongoing PRESS Advisary Board feedback.

Issue 93, October 2016
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through personal accounts using personzl techmology. Do use District-provided
media to communicate with students and parents/gnardians regarding school matters.

Not interfere with or disrupt the educational or working environment, or the delivery
of education or educational support services.

Not use persomal technology and social media to share, publish, or transmit
information about or images of students without proper approval.

Refrain from using the District’s logos without permission from the Superintendent or
designee and follow Policy 5:170, General Copyright Restrictions and Copyright
Restrictions Involving the Development of Instructional Materials and Computer
Programs by Employees, and all District copyright compliance procedures,

Not represent oneself as speaking on: behalf of the Board or District; when identifyving
eneself by relationship to the District, expressly disclaim Board, District or school
endorsement of the content.

Use personal technology and social media for personal purposes during such times
and places that the use will not interfere with job duties or otherwise be disruptive to
the school environment or its operation.

Assume any and all risks associated with the use of personal technology and social
media at school or school-sponsored activities, including students’ viewing of
inappropriate materials through the staff member’s personal technology or social
media. The Board expressly disclaims any responsibility for imposing content filters,
blocking iists, or menitoring of staff members’ personal technology and social media.

Prohibited Use

No staff member may use personal technology or social media in a manner so as to interfere
with or be disruptive to the learning or working environment at school or the delivery of
educational or educational support services, or to violate the legitimate privacy expectations
of students or others, This includes using personal technology or social media to engage in
any of the following acts, except as part of a legitimately school-sponsored function,
regardless of the time and place of the acts unless otherwise noted:

5:125

Take pictures or video of students

Record audio of students

Text students

E-mail students

“Friend” students on Facebook or similar social networks

“Tweet” or otherwise communicate with students on Twitter or similar social
blogging service

Post irmages or private information about themselves or others in a manner readily
accessible to students and which images or information is inappropriate to share with
students

Post or transmit images or information about a student to another staff member or
third party.

Page2 of 4
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The uses of personal technology or social media prohibited above do not apply to a student’s
immediate family members who are staff members, provided that such use is limited to
information or images concerning or transmitied to that particular student only, or concerning
or transmitted to other students if those other students are included only inadvertently or
inconsequentially, and provided that action does not interfere with and is not disruptive to the
schooi environment or the delivery of educational or educational support services, and does
not viclate the legitimate privacy expectations of others.

Enforcement

A staff member who violates this Policy will be subject to remedial and other appropriate
disciplinary action including, but not limited to, prohibiting the staff member from
possessing andfor using any personal technology or social media on school grounds, and
suspension or termination from employment.

A staff member will not be disciplined for a first-time violation which is inadvertent or
inconsequential, but may receive a warning for the first-time violation.

Notice to Employees, Students, Parents, and Community
The Superintendent or designee shall:

1. Inform District employees about this Policy during in-service training(s) ammually.

2. Direct Building Principals to provide their building staff members with the following
during staff orientation annnally:
2. A copy of this Policy.
b. A reminder about the importance of maintaining high standards in their school
relationships.
¢. A reminder that staff members who violate this Policy will be subject to remedial
and any other appropriate disciplinary action up to and including dismissal.
3. Take steps to build awareness of this Policy with students, parents, and the
community.
4. Ensure that no one for the Disirict, or on its behalf, requests of an employee or

applicant access in any manner to his or her social networking website or requests [

passwords to such sites,

Review and Administrative Procedures

The Administration shall pericdically review this Policy in consultation with staff members
for appropriate updating and presenting recommendations for revisions to the Board. The
Superintendent may adopt procedures to provide more specific directives, consistent with this
Policy, with respect fo particnlar usages, platforms, settings, and exceptions.

5:125 Page3 of 4

{ comment [APowell2]:

Right to Privacy in the Workplace Act, 820 JLCS 55/10(b}, amended
by P.A. 99-610, eff. 1-1-17 {also known as the Facebook Fassiword
Law). The exception for professionial acconnis is unlikely to be
ayailable to school districts; see the explanation in ffn 15 in policy
5:30, Hiring Process and Criteria. The statute specifically permits
an employer to: (1) maintain workplace policies governing the use of
the employer’s electronic equipment, including policies regarding
Intermet use, social networking site use, and electronic mail nse; and
{2) moniter usage of the empleyer's electrenic equipment and
electronic mail.

The statute does not prohibit an employer from (1) obtaining,
information about an applicant or an employee that is in the public
domain or that is otherwise obtained in compliance with the stanve,
and (2) requesting or requiring an applicant or employee to share
specific content that s reported to the employer to: (a) ensure
compliance with laws and regulatory requirements, (b) investigate
certain allegations as outlined in the law, and (<) prohibit certain
outlined behaviors in the law. Finally. the statute docs not apply to
other types of personal technology that employees may use to
communicate with students or other individuals, such as personal
email or text messages on a personal phone. However, emplayers
may access online accounts that the employer pays for or that an
employee creates or maintains on behalf of the employer in
connection with the employee™s employment. Consalt the board
attorney about these issues.

Issue 93, October 2016
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LEGAL REE.:

CROSS REF.

ADOPTED:

5:125

105 ILCS 5/ 21B-75 and 5/ 21B-80.

Hi. Human Rights Act, 775 ILCS 5/5A-102.

Code of Ethics for Ill. Educators, 23 TL.Admin.Code §22.20.

Garcetti v. Ceballos, 547 U.S. 410 (2000).

Pickering v. High School Dist. 205, 391 U.S. 563 (1968).

Maver v. Monroe County Community Schoo! Com., 474 F.3d 477 (7th Cir.
2007).

5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and
Criteria}, 3:100 (Staff Development Program), 5:120 (Ethics and
Conduct), 5:150 (Personnel Records), 5:170 (Copyright), 5:200 (Terms
and Conditions of Employment and Dismissal), 6:235 (Access to
Etectronic Networks), 7:20 (Harassment of Students Prohibited}, 7:340
(Student Records)

Maz-19-2044
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River Forest School District 90 5:190

Professional Personnel

Teacher Qualifications

A teacher, as the term is used in this policy, refers to a District employee who is required to be
licensed under State law. The following qualifications apply:

1. Each teacher must:

a. Have a valid Mlinois Professional Educator License issued by the State Superintendent of
Education with the required endorsements as provided in the School Code.

b. Provide the District Office with a complete official transcript of credits earned in
institutions of higher education.

¢. On or before September 1 of each year, unless otherwise provided in an applicable
collective bargaining agreement, provide the District Office with an official franscript of
any credits earned since the date the [ast transcript was filed.

d. Notify the Superiniendent of any change in the teacher’s transcript.

2. All teachers working in a prograr: supported with federal funds LlI‘ld{:‘I‘ ’thle i ?dr{ A st
nect agghcab]c Slau: cemﬁcaﬁou and hcmsum Tcauuunen(s% : Few

The Superintendent or designee shafl:

1. Mopitor compliance with State and federal faw requirements that teachers be appropriately
licensed-and-hishb-quatiied for their-assigrpments;

2. Through incentives for voluntary transfers, professional development, recraiting programs, or
other effective strategics, ensure that minority students and students from lew-income
families are not taught at higher rates than other students by unqualified, out-of-field, or
inexperienced teachers.

3. Ensure parents/suardians of students in schools receiving Title 1 funds are notified of their
right to request their students” classroom teachers’ professional qualifications.

LEGAL REF.: 20 U.S.C. §63 192{&)(1 ](Al.

105 ILCS 5/10 2{) 15 5/21 11 4, 5[213 15. 5/21B-20, 5/21 B-25, and 5/34-23,

23 HLAdmin.Code §1.610 et seq., §1.705 et seq., and Part 25,

ADOPTED: Ay L2001

5:190 Pagelof 1

-| Comment [APowel1]:

Updated throughout to align with current teacher gualification
requirements under ESEA, as 2mended by ESSA, and to delete
former NCLB references that teachers be highfy quolified.

Issue 93, October 2016

-1 Comment [APowell2]:

Still exist but have not heen updated yei to align with ESEA as
amended by ESSA, and no notice of proposed rlemaking is
pending. We will continue to cite them, if appropriate, and note the
discrepancy in a footnote

Issue 93, October 2016
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River Forest School District 90 5:250

Professional Personnel

Leaves of Absence

Subpoenas

Please refer to the current “Negotiated Contract between the Board of Education of School
District 90 and the River Forest Education Association.”

As a condition for paying sick leave after three (3} days absence for personal illness or after thirty
(30} days for birth or as the Board or Superintendent deem necessary in other cases, the Board or
Superintendent may require that the staff member provide a certificate from: (1) a physician licensed
in Illinots to practice medicine and surgery in all of its branches, {2) a chiropractic physician licensed
under the Medical Practice Act, (3) an advanced practice nuse who has written a collaborative
agreement with a collaborating physician that authorizes the advanced practice nurse fo perform
health examinations, {(4) a physician’s assistant who has been delegated the authority to perform
health examinations by his or her supervising physician, or (5) if the treatment is by prayer or
spiritual means, a spirimal advisor or practitioner of the employee's faith. If the Board or
Superintendent requires a certificate during a leave of less than three (3) days for personal illness, the
District shall pay the expense incurred by the emplovee.

Family and Medical Leave Act (“"FMLA”) leave is normally unpaid. The Board may always designate
an employee’s qualifying leave as FMLA leave. In the case of any FMLA leave, all policies and roles
regarding the use of paid sick leave apply when paid leave is substituted for unpaid FMIA leave,
However, any substitutien of sick leave for unpaid FMLA leave will count against the employee’s
FMLA leave entitlement. In cases of the birth of the employee’s child or the employee’s adoption of a
child, the employee may elect to substitute his/her accrued paid sick leave for unpaid FMLA leave as
permitted by the FMIA and the lifinois School Code. Use of compensated FMLA leave shall not
preclude the use of other applicable impaid leave that will extend the employee’s leave beyond twelve
(12) weeks, provided that the use of FAJLA leave shail not serve to extend such other unpaid leave.

Bereavement I eave

Bereavement leave may be taken subject to the same provisions and limitations as sick feave as
specified in the School Code and the most current Negotiated Contract.

Up to five days of available, unused sick days may be taken for the funeral or memorial service of a
friend or family member.

Bereavement leave will be deducted from an employee’s sick leave days. Whenever possible,
requests for bereavement leave should be made in writing to the Principal or Superintendent prior to
the leave.

Sick bank donations may not be used for bereavement purposes.

Child Bereaversent ILcavd _________________________________________
State Taw allows a_maximuwm of 10 uapaid work days for eligible employees (Family and Medical
Leave Act of 1993, 20 U.S.C. §2601 et seq.) fo take child bereavement leave. The purpose.
requirements, scheduling, and all other terms of the leave are governed by the Child Bereavement
Leave Act. Child bereavement leave allows for; (1) attendance by the bereaved staff member at the
funeral or_giternative to a funeral of his or her ¢hild, (2) making arrangements necessitated by the
death of the staff member’s child, or {3) arieving the death of the staff member’s child, without any
adverse employment action.

5:250 Page 1 of 3

[ Comment [APowelll]:

Ceosult the board attorney about the Employee Sick Leave Act 820
ILCS 191/, added by P.A. 99-841, eff. 1-1-17. It prohibits employers
from limiting the use of sick time to an employee’s own ilinesses
and allews empleyees to use employer-provided sick leave to care
for an ill or injured family member or to attend a medical
appointment with a family member. The law defines family
members as a child (biological, adopted, stepchild, or lepal ward),
spouse, domestic partner, sibling, parent, mother- or farher-in-law,
grandehild, gramdparent, or siepparent (Id. at 191/10(b)}. Leave may
be taken under the same terms for which the employee would be
permitted to take leave for his or her own illness ar injury.

Issue 93, October 2016

Comment [APowell2]:

820 ILCS 154/, added by P.A. 99-703 requires employers (¢ offer
this unpaid leave to employees that are eligible empioyees under
FMLA. (28 U.5.C. 2601 et seq.)

The Act also provides that the leave must be completed within 60
days of the employee learning of the death of his or her child, as
defined by 820 ILCS 154/, added by P.A. 99-703. However, that 60
day limitation does not apply where more than one child dies ina
¥2-month period. There may be times where an employer may want
0 grant more than 10 unpaid werk days, e.g., when a deceased child
lived in a foreign coumtry, ete. Consult the board atlornsy to esolve
the complexities of determining whether an employee is an eligible
employee under the FMLA that would trigger this Act.

Issue 93, October 2016
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The feave must he completed within 60 days after the date on which the employee recetved notice of
the death of his or Ber child, However, in the event of the death of more than one child in a 12-month
eriod. an emplovee is entitled to up to a total of gix weeks of bereavement feave during the 12-month

Dbe substitted for the leave provided in the Child Bereavement [eave Act. This policy does not create
any right for an emplovee to take ¢hild bereavement leave that is incousistent with the Child
Bereavement Leave Act.

Leave of Absence Without Pay

The Board of Education has sole discretion io grant a feave of zbsence without pay to femured
professional staff members who have rendered satisfactory service and desire to return to employment
in a similar capacity at a time determined by the Board of Education.

Each leave of absence shafl be of the shortest possible duration required to meet the leave's purpose
consistent with a reasonable continuity of instruction for students,

The granting of leave in one instance shall not constitute a precedent for any other application. All
Jeave applications shall be in writing, in sufficient detail to describe the nature of the desired leave,
and submitted in advance to the Superintendent or designee.

Leaves for Service n the Military

Leaves for service in the U.S, Armed Services or any of ifs reserve components and the Nationa!
Guard, as well as re-employment rights, will be granted in accordance with State and Federal law. A
professional staff member hired to replace one in military service does not acquire tenure.

General Assembl

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in
accordance with State and federal law. A professional staff member hired to replace one in the
General Assembly does not acquire fenure.

Leave for Employment in Department of Defense
The Board of Education may grant professional staff members a leave of absence to accept
employment in a Department of Defense overseas school.

School Visitation Leave

An eligible professional staff member is entitled to 8 hours during any school year, no more than 4
hours of which may be taken on any given day, to attend school conferences or classroom activities
related to the teacher’s child, if the conference or activity cannot be scheduled during non-work
hours. Professional staff members must first use all accrued vacation leave, personal leave,
compensatory leave, and any other leave that may be granted to the professional staff member, except
sick, and disability leave.

The Superintendent shall develop administrative procedures implementing this policy consistent with
the School Visitation Rights Act.

Leaves for Victims of Domestic or Sexual Violence

An unpaid leave from work is available to any staff member who: {1) s a vietim of demestic or
sexual violence, or (2) has a family or household member who is a victim of domestic or sexual
violence whose inferests ate not adverse to the employee as it relates to the domestic or sexual
violence. The unpaid leave aliows the employee to seck medical help, legal assistance, counseling,
safety planning, and other assistance without suffering adverse employment action.

The Victims’' Fconomic Security and Safety Act governs the purpose, requirements, scheduling, and
continity of benefits, and all other terms of the leave. Accordingly, if the District employs at least 30
employees, an employee is entitled to a total of 12 work weeks of unpaid [eave during any 12-month

5:250 Page2of 3
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period. Neither the law nor this policy creates a right for an employee to take unpaid leave that
exceeds the unpaid [eave time allowed under, or 18 in addition to the unpaid leave time permitted by,
the federal Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).

Leave 1o Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law may, after giving
at Jeast 20-days’ written notice to the District, be absent without pay for the purpose of serving as an
election judge. The staff member is not required to use any form of paid leave to serve as an election
judge. No more than 10% of the District’s employees may be absent to serve as election judges on the
same election day.

LEGAL REF.: 10 ILCS 5/13-2.5
20 ILCS 1805/30.1 et seq.
820 FLCS L34/,
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1.
820 ILCS 147/ and 180/,

CROSS REF.: 5:185 (Family and Medical Leave), 5:330 (Sick Days, Vacation, Holidays, and
Leaves)

| ADOPTED: Febracay 17,2655

5:250 Page 3 of 3
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River Forest School District 90 5:260

Professional Personnel

Student Teachers

The Superintendent is authorized fo accept studenis from university-approved teacher-iraining
programs to do student teaching in the District. No individual who has been convicted of a criminal
offense lsted-3athat would subject him or her to license suspension or revocation pursuant fo Section
3/21B-80 of the School 1(30‘14_0.‘_" who has beent found to be the perpetrator of sexual or physical abuse - 1
of aminor under 18 vears of age pursuant (o proceedings under Article H of the Fevenile Cowrt Act of

1987 is permitted to student teach-ercomplete-Feld-or-other-clinical experience.
Before permlttmg an mdwn:iual 1o student teach or M@gﬁ_@l@nﬂm&ﬂfﬁe}p&t&—m—aﬂy—ﬁe}é

1. The District performed a 105 ILCS 5/10 21, Q(E}w%—emﬁ%hmmwmm

Check as described below; and )

2, The individual furnished evidence of physical fitness to perform assigned duties and freedom ‘\
from communicable disease pursuant to 105 ILCS 5/24-5. A

A 103 ILCS 5/2 1.9(g)eomplete-criminalhistoryrecords- cheel Check parsuant o105 HCS 540210 \
shall include: '

1. Fingerprint-based checks through (a) the Ilinois State Police (ISP) for criminal history
records information (CHRIE) pursuant to the Uniform Conviction Information Act (20 ILCS
2635/1), and (b) the FBI national crime information databases pursnant to the Adam Walsh
Child Protection and Safety Act (P.L. 109-248);

A check of the Illinois Sex Offender Registry (see the Sex Offender Commumity Notification
Law (730 ILCS 152/101 et seq.); and

3. A check of the Hlinois Murderer and Violent Offender Against Youth Registry (Murderer and
Violent Offender Against Youth Community Notification Law (730 ILCS 154/75-105;
amended ly-97-454),

The Schoel Code reguires Eeach individual stedent teachering or begineing a required internskip
{oraust pr{mde the Dzstnct with written authorization for, and pay the costs of, his or her 105 [L.CS
5/21.9(g check (including any applicable vendor’s fees). Upon receipt of this

authorization and payment, the Superintendent or designee will submit the student teacher’s name,

sex, race, date of birth, social security number, fingerprint images, and other identifiers, as presczibed
by the Department of State Police, to the Department of State Police. Ti-and-the Superintendent or

designee will provide each student teacher with a copy of his or her repozt.

Comment {APowelll]:

P.A. 99-667 amended the School Code at 105
ILCS 5/10-21.9, 5/21B-15, and 5/21B-80(b) to
carve out an exception allowing individuals with
convictions involving certain drug offenses to
obtain educator licensure or reinstate a license
suspension/revocation seven years after the end of
an individual’s senfence for these certain drug
offenses. Sce 5:30-AFP2, Invesifgarions, for a list
of these carved-out drag offenses.

Issue 93, October 2016

Assignment

The Superintendent or designee shall be responsible for coordinating placements of all student
teachers within the District. Student teachers should be assigned to supervising teachers whose
qualifications are acceptable to the District and the students’ respective colleges or universities,

5:260 Page 1 of 2

| Comment [APowell2]:

Updated to clarify School Code reqairements for
student teacher complete criminal history records
checks. 105 ILCS 5/10-21.9(g) applies to
individuals who will be student teachers or who
are beginning a required internship.

PRESS subscriber feedback overwhelmingly
prefers that “students doing field or clinical
experience other than student teaching” net be in
the sample default pelicy language.

OPTION: For boards that want to include
students participating in any field or clinical
experience, amend this phrase to state “Before
permitting an individual to student teach, er-begin

a required internship, or participate in any field
experience in the District, ...”

Issue 93, Qctober 2016

OPTIon  NOT  RCaMmadEd
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LEGAL REE.: Adam Walsh Child Protection and Safety Act, P.L. 109-248,
Uniform Conviction Information Act, 20 FLCS 2635/1.
105 ILCS 5/10-21.9 321 4 eGHE iy, 5/10-22.34, and 5/24-5.

CROSS REE.: 5:190 (Teacher Qualifications), 4:175 (Convicted Child Sex Offender; Criminal
5 Screening; Notifications)

ADOPTED: Novemhep 172044
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River Forest Scheol District 90 5:280

Educational Support Personnel

Duties and Qualifications

All Educational Support Personnel: (1) must meet qualifications specified in job descriptions, (2)
must be able to perform the essential tasks listed and/or assigned, and (3} are subject te Board policies
as they may be changed from time-to-time at the Board’s sole discretion.

Paraprofessionals

Paraprofessionals provide supervised msiructional support. Service as a paraprofessional requires an
educator license with stipulations endorsed for a parapzofessional educator unless a specific
exemption is authorized by the Iilinois State Board of Education (ISBE}.

Educational support personnel with only non-instroctional duties (e.g, providing technical
educatienal support for computers, providing personal care services, or performing clerical duties) are
not paraprofessionals and the requirements in this section do not apply. In addition, individuals
completing their clirsical experiences and/or student teaching do not need to comply with this section,
provided their service otherwise complies with ISBE rules.

Educational Support and Unlicensed Personnel Working with Students and Performing Non-

Instructional Duties
Educational support personnef and unlicensed performing non-instructional duties may be used:

1. For supervising lunch rooms, recess, study halls, long distance teaching reception areas used
incidental to instructional programs transmitted by electronic medta (e.g., computers, video,
and audio), detention and discipiine areas, and school-sponsored extracurricular activities,

2. Assupervisors, chaperones, or sponsors for non-academic school activifies; or

3. For non-teaching duties not requiring instructional judgment or student evaluation.

Nothing in this policy prevenfs an educational support personnel employee from serving as a guest
lecturer or resource person under a certificated teacher’s direction and with the administration’s
approval.

Relationship with Students

Educaticnal support personnel are not ordivarily expected to exercise any supervision over students
unless it is a part of the job description as assigned by the Superintendent. Exceptions to this policy
would be in the case of vandalism, malicions mischief, or fighting. In such cases the employee is not
to take disciphinary action but may take action to prevent injury to individuals and damage to
property. If physical restraint is required, the pupils invelved are to be conducied to the Building
Principal for disciplinary action. All incidents are to be reported to the Building Principal as
promptly as possible,

5:280 Page 1 of 2
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Comment [APowell1]:

-

l LEGALRRER: Mo ChildLeff Behind Actof-200120U6:C-868406 7 | Section 6319(c) of NCLB was repealed in its entirety
31CFR §§200 58 and 200,50, by ESSA.
10 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b.
Issue 93, October 2016

625 ILCS 5/6-104 and 5/6-106.1.
23 Il Admin. Code §§1.630 and 25.510.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 6:250
{Communify Resource Persons and Voluitecss)

ADOPTED: Aupust 182014
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River Forest School District 90 5:330

Educational Support Personnel
Sick Days, Vacaiion, Holidays, and Leaves

Full-time educational support personnel who work at least 600 hours per year receive 10 paid sick
leave days per year for the first three consecutive years of full-time service. Beginning the fourth
year of service an employee receives 20 sick days a year. Part-time employees will receive prorated
sick leave. Unused sick leave shall accumulate to a maximum of 240 days.

Any Full-time educational sapport persennel hired after July 1, 2007 who work at least 600 hours per
year receive 10 paid sick leave days per year for every consecutive year of fuli-time service, TUnused
sick leave shall accumulate to a maximuin of 240 days. This policy is the District’s written plan
allowing eligible employees to convert eligible accumulated sick leave to service credit upon a
District employee’s refirernent under the Illinois Municipal Retirement Fund,

Sick leave is defined in State law as personal illness, or as may be deemed necessary in other cases,
quarantine at home, serfous illness or death in the immediate family or houschold, or birth, adoption,
or placement for adoption. The Superintendent and/or designee shall monitor the use of sick leave.

As a condition for paying sick leave after 3 days absence for personal illness or after 30 days for birth
or as the Board or Superintendent desm necessary in other cases, the Board or Superintendent may
require that the staff member provide a certificate from: (1) a physician licensed in Illinois to practice
medicine and surgery ir all its bramches, (2) a chiropractic physician licensed under the Medical
Practice Act, (3) an advanced practice nurse who bas a written collaborative agreement with a
collaborating physician that authorizes the advanced practice nurse to perform health examinations,
{4) a physician assistant who has been delegated the authority to perform health examinations by his
or her supervising physician, or (5) if the treatment is by prayer or spiritual means, a spiritual adviser
or practitioner of the employee’s faith. If the Board or Superinfendent requires a certificate during a
leave of less than 3 days for personal illness, the District shall pay the expenses mcurred by the
employee.

The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a longer
leave is provided in an applicable collective bargaining agreement. The Superintendent may require
that the employee provide evidence that the formal adoption process is underway.

Family and Medical Leave Act ("FMLA” ) leave is normally unpaid. The Board may always designate
an employee’s qualifying leave as FMLA leave. In the case of any FMLA leave, all policies and rules
regarding the use of paid sick leave apply when paid leave is substituted for unpaid FMLA [eave.
However, any substitution of sick leave for unpaid FMLA leave will count against the employee’s
FMLA leave entitlement. In cases of the birth of the employee’s child or the employee’s adoption of a
child, the employee may elect to substitute his/her accrued paid sick leave for unpaid FMLA leave as
permitted by the FMLA and the Hinois School Code. Use of compensated FMLA leave shall not
preclude the use of other applicable unpaid leave that will extend the employee’s leave beyond twelve
(12) weeks, provided that the use of FMLA leave shall not serve to extend such other unpaid leave.

Wacation
Full-time, twelve-month employees hired on or after July 1, 2007 shall be eligible for paid vacation
days based upon the fiscal year of July I to June 30 according to the following schedule:

Monthly Maximum Vacation
Length of Employment Accumulation Leave Eamed Per Year
From initial employment  To June 30 (.83 Days As earned up to 10 days
Beginning July 1 End of year 5 (.83 Days 10 Days per year

5:330 Pagelof 3

-| Comment [APowell1]:

Consult the board attomey about the Employee Sick Leave Act 820
TLCS 191/, added by P.A. 99-841, eff. 1-1-17. It prohibits employers
from limiting the vse of sick time to an employee’s own illnesses
and allows employees to use employer-provided sick leave to cars
fer an il or injured family member or to attend a medical
appointment with a family member. The law defines family
members as a child (biological, adopted, stepchild, or Jegal ward),
spouse, demestic partner, sibling, parent, mother- or father-in-law,
geandehild, grandparent, or stepparent (Id. ar 191/10(h)}. Leave may
be taken under the sane teoms for which the employee would be
permitted to take leave for his or her own illness or injury.

Issne Y3, October 2016
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Beginning of year 6 End of year 10 1.25 Days 15 Days per year
Beginning of year 11 End of employment 1.67Days 20 Days per year

Full-time twelve month employees hired prior to July 1, 2007 shail be eligible for paid vacation days
according to the following schedule, except that days in the first and last year of employment shall be

prorated:

Length of Employment Eligible Vacation Days
Initial to Year 5 10
Years 6 to 10 15
Year 11 and after 20

Vacation days earned in one fiscal year must be nsed by November 1 of the following fiscal year;
they do not accumuiate. Employees resigning or whose employment is terrrinated are entitled to the
monetary equivalent of all earned vacation.

Holidays

Unless the District has a waiver or modification of the Schoel Code pursuant to Section 2-3.25g or
24-2(hy allowing it to schedule schocl on a holiday listed below, District staff members who are
employed for twelve months shall be entitled to the following, paid holidays:

New Year’s Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day

Abraham Lincoln’s Birthday or President’s Day Veteran’s Day™

Casimir Pulaski’s Birthday Thanksgiving Day and the Day after
Memorial Day Christmas Eve

Independence Day Christenas Day

New Year’s Eve
The day before Thanksgiving will be a half-day of work. ¥If Veterans’ Day is a day of school
attendance, then the day before Thanksgiving (if a non-attendance day for students) shall be a paid
holiday.
I Christmas Day and New Year's Day fall on a Sawrday or Sunday, a compensatory holiday date
shall be scheduled.

The District may require educational support persomnel to work oa a scheol holiday during an
emergency ot for the continued operation and maintenance of facilities or property.

Personal Leave

Full-time educational support personnet have two paid personal leave days per year (based on a fiscal
year of July 1 to June 30) provided, however, employees hired between Janwary 1 and June 30 shall
receive one day, The use of two personal days is subject to the following conditions:

1. Except in cases of emergency or unavoidable situaticns, a personal leave request should be
submitted to the Building Principal 3 days before the requested date.

2. No personal leave day may be used immediately befere or immediately after a holiday, or
during the first and/or last 5 days of the school year, unless the Superintendent granis prior
approval,

Personal leave may not be used in increments of less than one-half day.

Personal leave is subject to any necessary replacement’s availability.

Personal leave may not be used on an in-service fraining day.

Personal leave may not be used when the employee's absence would create an undue
hardship.

D oA Ww
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Vacation, sick leave and personal benefits shall be prorated during the first and last yeas of
employment if necessary.

8. In the case of an unforeseen emergency, ¢he Superintendent may, in his/her sole discretion,
permit an employee to use one day of sick leave for personal reasons during the school year.
Leaves for Service in the Military and General Assembl

Educaticnal support personnel receive military and General Assembly leaves on the same terms and
conditions granted professional staff.

Bereavement Leave

Educational support personnel receive bereavement leave on the same terms and conditions granted
professional staff.

School Visitation Leave

Educational support personnel receive schocol visitation leave on the same terms and conditions
granted professional staff.

Leaves for Victims of Domestic or Sexuval Violence

Educational support personnel receive a leave for victims of domestic or sexual violence on the same
terms and conditions granted professicnal staff,
Leave to Serve as a Trustee of the llinois Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Illinois
Municipal Retirement Fund in accordance with 105 ILCS 5/24-6.3.

Unexcused Absence
An unexcused absence may be considered a breach of contract.

Child Bereavement [Leavel,
Educational support persounel receive child bercavement leave on the same terins and conditions
granted professional staff,

Leave to Serve as an Election Judge

Educational support personnel receive a leave to serve as an election judge on the same ferms and
conditions granted professional staff.

LEGAL REF.: 20 ILCS 1805/30.1 et seq.
105 ILCS 5/10-20.70, 5/24-2, and 5/24-6.
820 ILCS 147 and 180/,
820 ILCS 154/,
School Dist 151 v. ISBE, 507 N.E.2d 134 (IlLApp.1, 1987); Elder v. School Dist.
Ne.127 1/2, 208 N.E.2d 423 (HLApp.1, 1965).

CROSS REE.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical
Leave), 5:250 (Leaves of Absence)

ADOPTED: September 212015

5:330 Page3 of 3

| Comment [APowell2]:

820 ILCS 134/, added by P.A. $9-703 requires employers to offer
this unpaid leave to employzes that ace eligible employees under
FMLA. (290 ULS.C. 2601 et seq.)

See the Child Bereavement Leave subhead in policy 5:250,
Professionit! Personnel — Leaves of Asence, for fusther information.

Issue 93, October 2016
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River Forest School District 90 6:15

Instruction
Schooi Accountability

The Board of Education gives priority in the allocation of resources, including funds, time, personnel,
and facilities, to ensure the transmission of knowledge and cultwe through which students leamn in
areas necessary to their continuing development and entry into the world of work.

Quality Assurance
The Board contimously monitors student achievement and the quality of the District’s work. The
Superintendent shall supervise the following quality assurance components, in accordance with State
law and Iinois State Board of Education (ISBE) rules, and continucusly keep the Board informed:
1. Preparing each school's annual recognition application and quality asswrance appraisaf,
whether internal or external, to assess each school’s continuous school improvement.

O TS ent—a—Ne d-Eoft-Behin WA

B
B

2. Continuously assess the District’s and each school’s overall performance in terms of both
academic success and equity. This includes, without fimitation, a thorough analysis of ISBE's
balanced accountability measure and each school’'s Multiple Measwe Index and
cormresponding Annual Measurabie Objective provided by ISBE.

3. Preparing a school report card, and presenting it at a regular Board meeting, and
disserninating it as provided in State law.

4. In accordance with Sec. 2-3.153 of the School Code, administer at least biennially a survey of
learning conditions on the instructional environment within the scheol to, at minimum,
students in grades 6 through 12 and teachers.

Student Achievement Accountability Flan

The Student Achievement Accountability Plan charts a course for District-wide and building level
accountability by identifving specific goals for the improvement of K-8 student achievement. The
Plan is a local tool developed in Digirict 90 which represents an additional process of assessment and
evaluation in a community already committed to the highest standards of educational excellence.

The Superintendent shall make regular assessment reports to the Board, including projections whether
the District and each school is or will be making adequate yearly progress as defined in State law.
The Superintendent shall seek Board approval for each District and/or school improvement plan and
otherwise when necessary or advisable.

6:15 Page 1 of 2

wevessyosadvisalh _ - -{ Comment [APowell1]:

This policy is updated to delete former
requirements under NCLB, repealed by ESSA
and P.A.s 99-193 and P.A. 99-657, and
amendments to 23 [11. Admia,Code §1.97.

Issue 93, October 2016
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CROSS REF.:

ADOPTED:

6:15

DRAFT UPDATE

3

105 TLCS 5/2.3.25, 523250, 5/2-3.25b, 5/2-3.25¢, 5/2-3.25d, 5/2-3.254-5, 512
3.25e.5, 5/2.3.25F, /232565, 5/2-3.63, 5/2-3.64a-5, 5/10-21.3a, and 5/27-1.
23 ML Admin.Code Part 1, Subpart A: Recognition Requirements.

6:170 (Title 1 Programs), 6:340 (Student Testing and Assessment Program), 7:10
{Equal Educational Opportunities)

Jonuary 192016
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River Forest School District 90 6:60

Insiruction

Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

1.

10.

6:60

In kindergarten through grade 8, subjects include: (a) language arts, (b) reading, (c) other
communication skikis, {d) science, (e) mathematics, {f) social studies, (g} art, (h) music, and
(i) drug and substance abuse prevention, A reading opportunity of 60 minutes per day wilf be
promoted for all students in kindergarten throngh grade 3 whose reading levels are one grade
level or more lower than their current grade level.

In grades 7 and § as well as in interscholastic athletic programs, steroid abuse prevention.

In kindergarten through grade 8, provided it can be funded by private grants or the federal
government, violence prevention and confiict resolution including: (a) causes of condlict, (b)
consequences of violent behavior, (¢) non-violent resolution, and (d) relationships between
drugs, alcohol, and violence.

In grades kindergarten through 8, age-appropriate Infernet safety must be taught, the scope of
which shall be determined by the Superintendent or designee. The cwriculum must
incorporate policy 6:235, Access te Electronic Networks and, at a minimum, include: {a)
education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (¢} cyberbullying awareness and response.

In all grades, character education must be taught including respect, responsibility, fairness,
caring, trustworthiness, and citizenship in order to raise students’ honesty, kindness, justice,
discipline, respect for others, and moral courage.

In all schools, citizenship values including: (a) patriotism, {b) democratic principles of
freedom, justice, and equality, (c) proper use and display of the American flag, (d) the Pledge
of Allegiance, and (e) the voting process.

In all grades, physical education must be tanght including a developmentally planned and
sequential curriculzm that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers opportunities to learn how to work
cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy
lifestyle. Unless otherwise exempted, all students are required to engage daily during the
school day in a physical education cowrse, For exemiptions and substitations, see policy

7:260, Exemption from PhysicalbetivityEducation,

In all schools, health education must be siressed, including: (2} proper nutrition, (b) physical
fitness, {¢) components necessary to develop a sound mind in a healthy body, (d) dangers and
avoidance of abduction, and {e} age-appropriate sexual abuse and assault awareness and
prevention education in all grades. The Superintendent shall implement a comprehensive
health education program in accordance with State law.

In all schools, career/vocational education must be taught, including: (a) the importance of
work, (b) the development of basic skills to enter the world of work and/or continue formal
education, (¢) good work habits and values, (d) the relationship between learning and work,
and () if possibie, a student work program that provides the student with work experience as
an extension of the regular classroom. A carcer awareness and expleration program must be
available at all grade levels.

In all scheols, conservation of natural resources including: (a) home ecology, (b) endangered
species, (€} threats te the environment, and (d) the importance of the environment to life as
we know it,

Pagel of 2

Comment [APowsali1]:

Title change in referenced policy 7:260 in response to 23

I Admin.Code §1.425¢2)(3) and 23 Il Admin.Code §1.425, added
ar40 1il Reg. 2990.
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11,

12.

13.

14

16.

In all schools, United Sfates history including: (a) the principles of representative
government, (b) the Constitutions of the U.S. and Illincig, (¢) the role of the U.S. in world
affairs, (d) the role of labor unions, and (&) the role and centributions of ethnic groups,
mecluding but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful
removal and illegal deportation of Mexican-American U.S. citizens during the Great
Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians
in the history of this country and State.

In addition, all schools shall hold an educational program on the United States Constitution
on Constitution Day, each September 17, comememorating the September 17, 1787 signing of
the Constitution. However, when September 17 falls or a Saturday, Sunday, or holiday,
Constitution Day shall be held during the preceding or following week.

In grade 7 courses concerning U.S. history or a combination of U.S. history and Arnerican
government, students must view a Congressional Medal of Honor film made by the
Congressional Medal of Honor Foundation, provided there is no cost for the film.

In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of
Genocide, including Nazi atrocities of 1933 to 1945, Armenian Genocide, the Famine
Genocide in the Ukraine, and more recent atrocities in Camboedia, Bosnia, Rwanda, and
Sudan.

In all schools, the curriculum includes a it of instruction on the history, struggles, and
contributions of women.

. In all schools, the curriculum includes a unit of instruction on Black History, including the

Distory of the African slave trade, slavery in America, and the vestiges of slavery in this
country, as well as the stnuggles and coniributions of African-Americans.

In all scheols, instraction during courses as determined by the Superiniendent or designee on
disability history, awarencss, and the disability rights movement.

LEGAL REFE.: 5 ILCS 465/3 and 465/3a.

20 ILCS 2605/2605-480.

105 1.CS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5. 5/27-5, 5/27-6, 5/21-6.5. 5/27-7,
5/27-12, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5127-20.5,
5/27-21, 5/27-22, 5127-23.3, 5/27-23 4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-
242,435/, and 110/3.

625 ILCS 5/6-408.5.

23 Til. Admin. Code §§1.420, 1.425, 1.430, anx 1.440,

Consolidated Appropriations Act of 2005, Pub. L. No, 108-447, Section 111 of
Division J.

Protecting Children in the 21" Century Act, Pub. L. No. 110-385, Title If, 122 stat.
4096 (2008).

47 CER. §54.520.

CROSS REF.: 6:20 (Scheol Year Calendar and Day), 6:40 {Curriculum Development), 6:70

(Teaching About Religions), 6:235 (Access to Electronic Netwosks), 7:130
(Prevention of and Response to Bullying, Intimidation, and Harassment, 7:185
(Teen Dating Violence Prohibited), 7:190 (Stedent Discipline); 7:260
(Exemption from Physical AetivityEducation)

ADOPTED: Hebrumy 52045

6:60
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River Forest School District 96

6:160

Insiruction

English Learners

The Superintendent or designee shall develop and maintain a program for English Learners that will
comply with federal and state Jaw, or:

1.
2.

Comply with State law regarding the Transitional Bilinguai Educational Program (TBE) or
Transitional Program of Instruction (TPI), whichever is applicable.

Comply with any applicable State and federal requirements for the receipt of grant money for
English Learners and programs to serve them.

Determine the appropriate instructicaal program and environment for English I earners.

Annually assess the English proficiency of English Learners and monitor their progress in
order to determine their readiness for a mainstream classrocm environmesnt.

Provide information to the parents/guardians of English Learners about: (1) the reasons for
their child’s identification, (7) their child’s leve! of English proficiency, (3} the methed of
instruction to be used, (4) how the program will meet their child’'s needs, {3) how the
program _will specificaily help their child learn English and meet age-aporopriate academic
achievement standads for srade promotion and graduation, (56) specific exit requirements of
the program, (67) how the program will meet their child’s individualized education program,
if applicable, and (78) informaticn on parent/guardian rights. Parents/guardians will be
regularly apprised of their child’s progress and involvement will be encouraged.

Parent Involvement

Parents/guardians of English Learners will be_informed how they can: {1) be involved in the

education of their children. and (2) be active participants in assistin

their childeen to attain Bnglish

proficiency, achieve at high levels within a well-rounded education, and meet the challenging State
acadermic sandagls expected ST siund rovide input

of all students.: @

LEGAL REE.: 200.8.C. $86312, 6314, 6315, and 631 8-6319-and-6304.
20U.5.C 86801 et sea.
34 CER. Part 200.
105 ILCS 5/14C-1 et seq.
23 1. Admin.Code Part 228.
CROSS REF.: 6:15 (School Accountability), 6:170 (Title I Programs), 6:340 (Student Testing
and Assessment Program)
ADOPTED: January- 192046
6:160 Page 1 of 1

[ Comment [APowell1l]:

The policy and Legal References are updated to reflect new English
Learner program requirements under ESEA, as amended by ESSA.

For purposes of this policy. English Learners is synonymous with
the School Cede definition, which means: {1} all students in grades
Pre-K through 12 who were not born in the United States, whose
native tongue is a language other than English, and who are
incapable of performing ardinary classwork in English; and (2} all
students in grades Pre-K through 12 who were born in the United
States of parents possessing ne or limited English-speaking ability
and who are incapable of performing ordinary classwork in English
(105 ILCS 5/14C-2, amended by P.A. 99-30).

Note: The Illinois Adeninistrative Code definition of Erglish
Learners has net been amended since the effective date of P.A. 99-
30 and still pravides that Engfish Learners means any student in
preschoel, kindergatten or any of grades 1 through 12, whose home
Tanguage backeround is a language orher than English and whose
proficiency in speaking, reading, writing, or understanding English
is mot yet sufficient 1o provide the student withr (1) the ability to
meet the State’s preficiency level of achievement on State
assessments; (2) the ability to successfully achieve in classrooms
where the language of instruction is English, or {3) the opportunity
to participate fully in the school serting (23 Ill. Admin.Code
§228.10).

Issue 33, October 2016
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River Forest School District 90 6:170

Instruction

Tiile | Programs

The Superintendent or designee shall pursue funding under Title I Improving the Academic
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement
instructional services and activities in order to improve the educational opportunities of educationally
disadvantaged or deprived children.

Al District schools, regardless of whether they receive Title I funds, shall provide services that,
taken as a whole, are substantially comparable, Teachers, administrators, and other staff shall be
assigned to schools in a manner that ensures equivalency among the District’s schools. Curriculum
materials and instructional supplies shall be provided in a manner that ensures eguivalency among
the District’s schools,

Title T Parenta! and Family Engagement =

The District maintains programs, activities, and procedures for the imvelvemeniengagement of
parents/guardians and families of students receiving services, or enrolled in programs, under Title I
These programs, activities, and procedures are described in District-level and School-level compacts.

District-Level Parented and Family Engagement-fnvelvement Compact

The Superintendent or designee shall develop a District-Level Parentet and Farmly Engagement
favolvenent Compact according o Title I requirements. The Diistrict-Level Parentet and Family
EngagementAnvolvemart Compact shall contain: (1) the District’s expectations for parentat
invelvement and family cncagenent, (2) specific strategies for effective parent and family
engagementinvelvement activities to improve student academic achievement and school
performance, and (3) other provisions as required by federal law. The Superintendent or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, under Title L.

School-Level Parentet and Faniily Eneggement-fnveolvement Compact

Engagement—involvemens Compact according to Title 1 requirements. This School-Level
Parentet_and Family Engagement—fnvelvement Compact shall contain: (1) a process for

continually involving parents/guardians in its development and implementation, {2} how
parents/guardians, the entire school staff, and students share the responsibility for improved
student academic achievement, (3) the means by which the school and parents/guardians build
and develop a partrership to help children achieve the State’s high standards, and (4) other
provisicns as required by federal law. Each Building Principal or designee shall ensure that the
Compact is distributed to parents/guardians of students receiving services, or enrolied in
programs, under Title I.

6:170 Page 1 of 2

e

Comment [APowelli]:

The policy and Incorporated by Reference are updated to
reflect new Title I program requirements under §6318 of
ESEA, as amended by ESSA.

Issue 93, October 2016
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Incorporated

by Reference:

LEGAL REF.:

CROSS REE.:

ADOPTED:

6:170

6:170-AP1, E1 (District-Level Parentad and Family Engacement-fnvolverent
Compact) and 6:170-AP1, E2 (School-Level Parentat and Family Engagement
Erretvement Compact)

Title I of the Elementary and Secondary Education Act, 20 U.S.C. §6301-6514.

2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 {Teacher
Qualifications), 5:280 (Duties and Qualifications), 6:15 {School Accountability},
6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160
(English Learners), 7:10 (Equal Educational Opporiunities), 7:30 (Student
Assignment), 7:60 (Residence), 7:100 (Health, Eve, and Dental Examinations;
Immunizations; and Exclusion of Students), 8;95 (Parentai Involvement)

Febmary—10-2043
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River Forest Schoel District 90 6:340

Instruction

Student Testing and Assessment Program

The District student assessmeni program provides information for determining indivicual student
achievement and instructional needs; cwriculum and instruction effectiveness; and scheool
performance measured against District student Jearning objectives and statewide norms.

The Superintendent or designee shall manage the student assessment prograrm that, at a minfmum;

1. Administers the State assessment system, known as the Partnership for Assessment of
Readiness for College and Careers {PARCC), to all students andfor any other appropziate
assessment methods and instruments, including norm and criterion-referenced achievement
tests, aptitude tests, proficiency tests, and teacher-developed tesis.

2. Informs students of the timelines and procedures applicable to their participation in every
Stafe assessment.

3. Provides each student’s parents/guardians with the results or scores of each State assessment.
See policy 6:280, Grading and Promotion.

4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and
reported, #long with other informzation, on the District’s annual repert card. Al reliable assessments
administersd by the District and scored by entities outside of the Disirict must be (13 reporied (0 ISBE
on its form by the 30™ day of each school veer, and (2} made publicly available to parents and

guardians of students. Board policy 7:340, Student Records, and its implementing procedures govern__

recordkeeping and access issues.

LEGAL REE.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g.
105 ILCS 5/2-3.63a-5, 5/2-3.64a-5, 5/10-17a, 522-82. and 5/27-1.

CROSS REE.: 6:15 (School Accountability), 6:280 (Grading and Promotion}, 7:340 (Student
Records)

ADOPTED: Fehruary-1—20145

6:340 Page 1 of 1

-{ comment [APowelf1]:

The policy and Legal References are updated in response to 105
ILCS 5/10-17a, amended by P.A. 59-642 and 105 ILCS 5/22-82,
added by P.A, 99-55¢

Assessment reports are required beginning with the 2016-2017
school year. ISBE announced in its Weekly Message that it sent o
survey too] to report the required information the week of 10-3-16
(See Message From State Supt. on 10-4-16 at:

www.isbe. nei/board/archivemessapes/20) 1 §/message- 100420 1 6. pd1).
Because districts have a wide range of starting dates, ISBE will
likely establish a reperting window for providing this informaticen,
Each schaol must also make this information publicly available to
the parents and guardians of its students through the district’s
Internet website or distribute the information in paper form (Id. at
{b)). See 2:250, B2, fmmediately Availalbie Disirict Public Records
and Web-Pasted Reports and Records.

Issue 93, October 2016
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River Forest School District 90 750

Students
School Admissions and Student Transfers To and From Mon-District Schools

Age
To be eligible for admission, a child must be 5 years old on or before Septemiber 1 of the applicable
school term. Based upon an assessment of the child’s readiness, a child will be allowed to attend first
grade if he or she attended a non-public preschool, continued his or her education at that school
through kindergarten, was taught in kindergarten by an appropriately licensed teacher, and will be 6
years old on or before December 31, A child with exceptional needs who qualifies for special
education services is eligible for admission at 3 years of age.

Parents/gnardians may request early admission to the District’s kindergarten program for a child with
a Septernber birth date who will be 5 years old during the applicable schoel term. The Superintendent
or designee shall assess the child’s readiness to attend schocl and make the decision accordingty.

A child who had not attained the age of six {6) years on or before the standard entrance age of the
current school year (before September 1), even though he/she bas attended the Distict’s kindergarten
program, an out-of-district public kindergarten or an approved out-of District private kindergarten,
must be assessed by the Superintendent or designee to determine the child’s readiness to atfend first
grade which shall include, unless waived by the Superintendent or designee, a trial pegiod in the
District’s kindergarten program of not more than six (6) wecks. After such assessment by the
Superintendent or designee, the child may be placed in the first grade at the discretion of the
Superintendent or designee, if in his/her opinion, the age, maturity, and achievement of the child
warrants such placement.

Adnrission Procedure

All students must register for school each year on the dates and at the place designated by the
Superintendent.

Parents/gnardians of smdents enrolling in the District for the first time must preseat:

1. An original birth certificate or a certified copy of the student’s birth certificate. If a birth
certificate is not presented, the Superintendent or designee shall notify in writing the person
enrolling the student that within 30 days he or she must provide a certified copy of the
student’s birth certificate. A student will be enrolled without a birth certificate. When a
certified copy of the birth certificate is presented, e schoel shall promptly make a copy for
its records, place the copy in the student’s temporary record, and refun the original to the
person enrolling the child. If a person earolling a student fails fo provide a certified copy of
the stadent’s birth certificate, the Building Principal shall notify the local law enforcement
agency and shall also notify the person enrolling the student in writing that, imless he or she
complies within 10 days, the case shall be referred to the local law enforcement authority for
investigation. If compliance is not obtained within that 10-day period, the Principal shall so
refer the case. The Principal shall immediately report to the local law enforcement authority
any material received pursuant to this paragraph that appears inaccurate or suspicious i form
or confent.

2. Proof of residence, as required by Boaid pelicy 7:60, Residence.

3. Proof of disease immunization or detection and the required physical examination, as
required by State law and Board policy 7:100, Health, Eve, and Dentfal Examinations,
Immuynizations, and Exclusion of Students.

7:50 Page 1 of 2
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The individual emrolling a student shall be given the opportunity to volustarily state whether the
student has a parent or guardian who is a member of a branch of the U. 5. Armed Forces and who i3
either deployed to active duty or expects to be deployed to active duty during the school year.
Students who are children of active duty military personnel transferring will be affowed to eoter: (a)
the same grade level in which they studied at the school from which they transferred, if the transfer
occurs during the District’s school year, or (b} the grade level following the last grade completed.

Homeless Children
Any homeless child shall be immediately admitted, even if the child or child’s parent/ guardian is
unable to produce records normally required for enrollment.

Foster Care Students e B
The Superintendent will appoint at least cue emplovee to act as a liaison to facilitate the enroliment
angd fransfer of records of students in the legal custody of the Minois Department of Childien and
Family Services when enrolling in or changing schools.

Student Transfers To and From Non-Bistrict Schools

A student may transfer into or out of the District according fo State law and procedures developed by
the Superintendent or designee. A student seeking to transfer into the District must serve the entire
term of any suspension or expulsion, imposed for any reason by any public or private school, in this
or any other state, before being admitted into the School District.

LEGALREE.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232,
McKinney-Venio Homeless Assistance Act, 42 U.S.C, §11431 et seq.
Nlegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101.
TIndividuals With Disabilities Education Improvemeni Act, 20 U.S.C. §1400 et seq.
Rehabilitation Act, Section 504, 20 U.S.C. §794.
105 1L.CS 5/2-3.13a, 5/10-20.12, 5/10-22 52, 5/14-1,02, 5/14-1.03a, 5/26-1, 5/26-2,
5/27-8.1, 10/8.1, 45/, and 70/.
325 ILCS 50/ and 55/.
410 ILCS 315/2e.
20 lLAdmin.Code Part 1290, Missing Person Birth Records and School
Registration.
23 1. Admir,Code Part 375, Student Records.
| CROSS REF.: 4:110 {Transporiation); 6:30 (Organization of Instruction), 77:60 (Residence),
’ 7:70 (Attendance and Truancy), 7:100 (Health Examinations, Inmunizations,
and Exclusion of Students), 7:340 (Student Records)
‘ ADOPTED: Tenvary 02046

750 Page2 of 2

OfTied  RECommen) e

-| Comment [APowell1]:

Optional, 105 ILCS 5/10-20.58, added by P.A. 95-781, allows
school boards te appoint liaisens for foster care students. These
liaisons must be licensed under Article 21B of the Schoo! Code. 105
ILCS 5/10-20.58 directs how employees are prioritized for Haison
appointment. Lialsons are “encouraged to build capacity and
infrastructure withir their schee! district to support students in the
legal custody of the Department of Children and Family Services.”
For more mformation about Liaison responsibifities, please see the
footnotes available at PRESS Online.

Issue 93, October 2016
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River Forest School District 90 7:60
Students
Residence

The Board of Education authorizes the Superintendent or designee to develop and administer
procedures for determining whether students meet residency requirements. The Superintendent or
designee shall enroll or deny enrollment to students based on those procedures. Enroliment may be
delayed until a residency investigation has been completed. The District reserves the right to evaluate
the evidence presented. Merely presenting the items does not guarantee admission.
1. General Enrollment Procedures
An original birth certificate or certified copy must be furnished at the fime of enrollment. The
individual enrolling the student must also establish residency in the School District and legal
custody of the student.
2. Establishment of Residency
Before a child can be enrolled, proof of residency must be established by completing the Student
Residency Questionnaire and presenting the required number of documents from each of the
following categories:

Category I (one docoment required)

Most recent property tax bill and preof of payment (canceled check or form 1098)
(homeowners) '

Mortgage papers (homeowner’s closing documents such as settlement statement or loan
agreement)

Signed and dated lease and preof of last two months’ paymenis (canceled check or receipts
required) (renters)

Housing letter (military personnel)

An agreement of sale for a residential property located within the District's geographic
boundaries, signed by the seller and parent / custodian as buyer, which recites a closing date
within ninety (90) calendar days after the requesting enrollment date

Notarized Affidavit of Living with River Forest Resident - Notarized Affidavit of River
Forest Occupancy :

Category XII (three documents showing proper address required)

Driver's licenge

Vehicle registration

Voter registration

Current pubtic aid card

Current homeowner's / renter's insurance policy and premium payment receipt
Most recent gas, electric, or water bill within the past three months

Before a child can be enrolled, the following additional documents may also be required to be
submitted to establish proof of residency:

Any agreements, judgments, decrees or other documents {e.g., joint parenting agreements)
awarding or giving custody of the student to any person.

3. Establishment of Legal Custody

7:60
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In determining residency, the residence of the person who has legal custody of a student is
deemed to be the residence of the student, as defined by 105 ILCS 5/10-20.12b. The residency for
school purposes of special education students will be determined in accordance with 105 ILCS
5/14-1.11 AND 51714-1.11a.
4. Residency Determination Challenge Procedure

If the Superintendent or designee denies enrollment on a tuition-free basis or determines that a
student who is attending school in the Scheol District on a tuition-free basis is a nonresident of
the District for whom tuition is required to be charged, the following precedure will be followed:

a.

The Superintendent or designee will notify the person who enrolled the student of the amount
of the tuition charged that is due to the District for the nonresident student's attendance i the
District's schools. The potice shall detaif the specific reasons why the Boayd helieves that the

student is a nonresident of the Disn it andThe-notiee shall be given by certified mail, refurn

receipt requested, and shall state that, within 10 days after receipt of the notice, the persen
who enrolled the student may request a hearing o review the residency determination. The
notice shall further state that the request for hearing shall be sent by certified mail, reftrn
receipt requested, to the Superintendent.

Within ten (10 days after receipt of the request for 2 hearing, the Board shall notify, by
cerlified mail, refurn receipt requested, the person requesting the hearing of the time and
place of the hearing, The hearing shaif be held not less than ten (10} nor more than iwenty
(20) days after the notice of hearing is given.

The Board or a hearing officer designated by the Board shall conduct the hearing. The Board
and the person who enrolled the student may be represented at the hearing by representatives
of their choice. At the hearing, the person who enrolled the student shail have the burden of
going forward with the evidence concerning the student's residency.

If the hearing is conducted by a hearing officer, the hearing officer, within five (5) days after
the conclusion of the hearing, shall send a written report of his/her findings by certified mail,
retogn receipt requesied, to the Board and to the person who enrolled the student. The person
who enrolled the student may, within five (5) days after receiving the findings, file written
objections to the finding with the Board by sending the objections by certified mail, return
receipt requested, addressed to the Superintendent

Whether the hearing is conducted by the Board of Education or a hearing officer, the Board
shall, within fifteen (15) days after the conclusion of the hearing, decide whether or not the
student is a resident of the District and the amount of any tuifion required to be charged as a
result of the student's attendance in District schools. The Board shall send a copy of its
decision to the person who enrolled the student, and the decision of the Board of Education
shall be final.

If a student is determined to be a nonresident of the District for whom tuition is required to be
charged, the Board shall refuse to permit the student to continue attending District schools as
of a date specified by the Board.

5. Continned Aftendance

a.

7:60

Currently enrolled students: I a hearing is requested under 4 (z) of the Residency
Determination Challenge Procedure to review the Superintendent's or designee's
determination that a nonresident student is currently attending the schools of the District

without payment of the tuition required t0 be charged 1mder Section 10-20.12a, the student
may, at the tequest of the person whe enrolled the student continue attendance in District
schools pending a final decision of the Board following the hearing. If, after hearing, a
student is determined to be a nen-resident of the District for whom tuition is required to be
charged pursuant to this Section, the Board shall refuse to permit the student to continue

PageZ of 5

-{ Comment [APowell1]:

Updated to align with smendments (o residency challenge
procedures under 105 ILCS 5/30-20.120 made by P.A. 95-670,
eff. 1-1-17.

See administeative procedure 7:60-AP, Chedlenging a Stident's
Residence Stams, for sample procedures implementing this
paragraph,

Issue 93, October 2014

- Comment [APoweli2]: Amended for consistency with the

Scheol Code.
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attending the schools of the District as of a date specified by the Board. However, the person
who enrolled the student shall have the obligation to pay the tuition charged under Section
10-20.12a prorated for the amount of time that the student was in attendance during the
pendency of the hearing,

Students not currently enrclied: If the District denies enrellment o a student on the basis of
non-residency and the student requests an appeal of such a determination, the student shall
not be allowed to enroll in the District on a tuition-free basis during the pendency of the
appeal.

6. Military Stndents
When a student’s change of residence is due to the military service obligaticn of the student’s
legal custodian, the student’s residence is deemed to be unchanged for the duration of the
custodian’s military service obligaticn if the student’s custodian has made a written request. The
District, however, is not responsible for the student’s transportation to or from school.

7. Non-Rresident Enrollment
A student of parent or guardian who is a non-resident may be permitted to enroll i the District on
the following condition:

L

The parent or guardian intends to become a resident within ninety (%) schoot days of the
date of the student’s enrollment.
The parent or guardian presents evidence (closing documents, construction time
estimates/applications for occupancy permits) that the parent or guardian is:

{2y Purchasing a residence;

(b) Constructing a residence; or

(c) Remodeling a residence to such an extent that it is currently uninhabitable;

And the parent or guardian will occupy such residence withm ninety (90) school days.

The parent or guardian tenders a non-resident enroliment application and a certified check
payable to the District for each enrolled student egual to ninety (90} school days of tuition.
Kindergarten students shall be charged the same tuition rates as students in grades 1-8.

If a parent or guardian establishes residency and presents proof of such residency within ninety (30}
school days, the District will return the parent’s or guardian’s initial deposit in full. If the parent or
guardian fails to establish permanent residency in the District within ninety (90) school days from the
date of enrollment: (1) the District will retain the parent’s or guardian’s initial deposit; (2) the parent
or guardian will be required to pay tuition for each subsequent school day of attendance by pre-
paying tuition on a monthly basis until such occupancy takes place. Tuition payments will not be
accepted beyond the school year in which the student enrolls.

Failure to rnake any required payment under this Section shall result in the District’s refusal to permit
the student(s) to continue attending school in the District.

8. Homeless Children
4. Defmitions

7:60

1. Homeless children shall include individuals who:
(d) lack a fixed, regular, and adequate nighttime place of abode; or
(e) have a primary nighttime residence that is:

(1) a supervised publicly or privately operated shelter designed {o provide temporary
living accommodations (including welfare hotels, congregate sheiters, and
transiticral housing for the mentally ili);
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(2) an nstitution. that provides a temporary resident for individuals intended to be
institutionalized; or

{(3) apublic or private place not designed for, or ordinarily used as, a regular sleeping
accommodation for human bengs.

2. The District is the "school of origin” if the homeless student attended school in the
District when Jast permanently housed or when last enrolled in school.

b. Transportation

1. If a homeless child, formerly attending school in the District but currently living in the
attendance area of another school district, elects to attend school in the District as the
"school of origin”, the student’s parents/gnardians are expected to make a good-faith
effort to provide transportation to and from scheol. If the parents/gnardians are unable to
provide such transportation, the District shall work with the school disiict in which the
homeless child is currently living to apportion responsibility for fransporting the
homeless child to and from school, subject to paragraph (b) (2) below. If the districts are
unable to reach an agreement on the child's ransportation, the responsibility and costs for
such transportation will be shared equally by the districts.

2. If a homeless child, formerly attending school in the District but currently living in the
attendance area of another school district, elects to attend school in the District as the
"school of origin," the District or the studenf's patents / guardian may request a meefing
of the school principal or designee, a teacher of the student, and the parents / guardian to
evaluate whether travel to and from the District is in the best interest of the student and
the student's family. Such a meeting shall be required if travel to school will be greater
than one {1} hour each way. If at such meeting the parties are unable to 1each an
agreement that such travel is in the best interest of the student and the stmdent's famity,
the District may elect not to provide transportation for the student te and from school.

c.  Appeals Procedures

In the event that the District denies enrollment or transportation to a homeless student as

defined herein, such student may appeal the decision to the Regional Superintendent of

Schools of Cook Couaty, who shall convene a meeting of alb parties and make a decision

within five (5) school days. During the pendency of this question, the District shall admit the

student and provide transportation to and from school.

9. Criminal Liability
In accordance with Jllinois law, a person who knowingly enrolls or attempts to enroil in the
schools of a school district on a tuition-free basis a student known by that person to be a non-
resident of the District is guilty of a Class C misdemeanor, This criminal penalty does not apply
to a person enrolling a foreign exchange student or the Guardiamship Administrator of the
Department of Children and Family Services.
In accordance with Illinois law, a person who knowingly or wilifully presents to any school
district any false information regarding the residency of a student for the purpose of enabling that
student to attend any scheol in that district without the payment of a non-resident toition charge is
guilty of a Class C misdemeanor.
The administrator shall refer to the appropsiate criminal justice office any instances of suspected
viofations of the above provisions.

T:60 Page 4 of 5
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LEGAL REF.:

CROSS REF.:

ADOPTED:

7:60

McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

105 0.CS 5/10-20.12a, 5/10-20.12Db, and 5/10-22.5.

105 ILCS 45/ and 70/.

23 [ Admin.Code §1.240.

Israel S. by Owens v, Board of Educ. of Oak Parlk and River Forest High School
Dist, 200, 601 N.E.2d 1264 {IlL App.1, 1952).

Joel R. v. Board of Education of Manheim School District 83, 686 N.E.2d 650
{IILApp.1, 1997).

Kraut v. Rachford, 366 N.E.2d 497 (IIL App.1, 1977).

(School Admissions and Student Transfens To and me Non-District Schools),
7770 (Attendance and Truancy)

February 25, 2008

Page 5 of 5

-{ Comment [APowell3]:

References to NCLB's school choice provisions are deleted due fo
the statute’s repeal by the passage of ESSA.
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River Forest Schoeol District 90 7:250

Students

Student Support Services

Each staff member is responsible for effectively guiding students under his/her supervision in order to
provide early identification of intellectual, emotional, social, or physical needs, diagnosis of any
learning disabilities, and development of educational potential. The District’s staff shall offer
assistance to those students who have additional needs,

The following student support services may be provided by the School District:

implement procedures to further a healthy school environment and prevent or reduce the
spread of disease.

2. Educational and psychological testing services and the services of a psychologist as needed.
In all cases, written permission fo administer a psychelogical examination must be obtained
from a student’s parent(s)/guardian{s). The results will be given to the parent(s)/guardian(s),
with interpretation, and to the appropriate professional staff.

3. The services of a social worker. A student’s pareni(s)/guardian{s) must corsent to regular or
continuing services from a social worker.

4.

LEGAL REF.: Children’s Mental Health Act of 2003, 405 ILCS 49/,
Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/,
105 11.CS 5/10-20.58,

CROSS REE.. 6:65 (Stadent Social and Emctional Development), 7:100 (Health, Eye, and
Dental Examinations, Immunizations, and Exclusion of Students), 7:280
(Commemicable and Chrenic Infectious Diseases), 7:340 (Student Records)

‘ ADOPTED: Anpust 18,2014

7:250 Pagelof 1

professional mirses to perform professional nursing services (105
TLCS 5/10-22.23; 23 IiL Admin.Code §1.760(c)). A registered
professional mwrse means any nurse who is licensed 1o practice
professional nursing in Illinois under the Nurse Practice Act (223
TLCS 65/) and whose license is active and in good standing with the
Il Dept. of Financial and Professional Regulation (23

HL Admin.Code §1.760(b)).

A school nurse means sny registered professional nurse who alse
holds a professional educator license endorsed for school support
services in school nursing, or any registered professional nurse who
does not hold the professional educator license but was employed in
the school district of current employment hefore 7-1-76 (23

1L Admin.Cade §1.760(c)).

See the footnotes available at PRESS Ounline for more information,

L Issue 93, October 2016

Comment [APowell2]:

105 ILCS 5/10-20.58, zdded by P.A. 99-781, allows schoel boards
to appoint linisons for foster care siudents, These lialsons must be
licensed under Article 21B of the Schoel Code. 105 ILCS 5/10-
20.58 directs how employees are prioritized for liaison appointment.
Liaisons are “encouraged ic build capacity and infrastructure within
their school district to support smdents in the legal custody of the
Depariment of Children and Family Services.™ For more information
about Liaison responsibilities, please see the footnotes of policy
7:50, School Adwifssions and Student Transfers To and From Non-
Disirict Schools, available at FRESS Onlire.

OPTION: To remove the Saisen for foster cars students from
policy, mark “yes” on your PRESS Plus Response Form. This will
also remove the section Foster Care Students from pelicy 7:50.

Issue 93, Oeiober 2006
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River Forest School District 80 7:305

Students

Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and
head injuries suffered by students. The program shall:

. Prepare-for-the-full dmplomentation-ofFully hmp}cmml fthc Youth Sports Concussion Safety . - 7| Comment [APowelll]: Updated Lhrol}ghout to fully

Act, that provides, without limitation, each of the following:

a.

7:305

The Board must appoint or approve members of a Concussion Oversight Team for the
District.

The Cencussion Oversight Team shall establish each of the following based on peer-
reviewed scientific evidence consistent with guidelines from the Centers for Disease
Contrel and Prevention:

i A return-to-play protocol governing a student’s return to interscholastic athletics
practice or competition following a force of impact believed to have caused a
concussion. The Superintendent or designee shall supervise an athletic trainer or
other person responsible for compliance with the refurn-to-pfay protocol.

ii. A retom-to-learn protocol governing a student’s refurn to the classroom following a
force of impact believed to have caused a concussion. The Superintendent or
designee shall supervise the person responsible for compliance with the return-to-
learn protocot.

Each student and the student’s parent/guardian shall be required to sign a conmcussion
mformation receipt form each school year before participating in an interscholastic
athletic activity.

A student shall be removed from an interscholastic athletic practice or competition
immediately if any of the following individuals believes that the student sustained a
concussien during the practice and/or competition: a coach, a physicias, a game official,
an athletic trainer, the student’s parent/guardian, the student, or any other person deemed
appropriate under the return-to-play protocel.

A student who was removed from interscholastic athletic practice or competition shall be
allowed to return only after all statutory prerequisites are completed, including without
limitation, the return-to-play and return-to-learn protocols developed by the Concussion
COversight Team. An athletic team coach or assistant coack may not authorize a stadent’s
return-to-play or retan-to-learn.

The following individuals must complete concnssion fraining as specified in the Youth
Sports Concussion Safety Act: all coaches or assistant coaches {(whether volunteer or a
district employee) of interscholastic athletic activities; nurses who serve on the
Concussion Oversight Team; athlefic trainers; physical education teachers; game cfficials
of inferscholastic athletic activities; and physicians who serve on the Concussion
Qversight Team.

The Board shall approve school-specific emergency action plans for interscholastic
athletic activities to address the serious injuries and acute medical conditions in which a
student’s condition may deteriorate rapidly.

Page 1 of 2

incorporate the Youth Sports Concussion Safety Act,
P.A. 99-486.

Issue 93, 2016
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Comply with the concussion protocols, policies, and by-laws of the Illinois High School

Association, including its Protocol for fmplemensaion of NFHS Sporis Plaving Rules for

Concussion, Plaving—Rules—andwhich includes its Refurn fo Play (RTP) Policy. These

specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a
concussion in a practice or game shail be removed from participation or competition at
that time.

b. A student athlete who has been removed from an interscholastic contest for a possible
concussion or head injury may not return to that contest unless cleared to do so by a
physician licensed to practice medicine in all its branches in Illinois or a certified athletic
trainer.

¢, Ifmot cleared to return to that contest, a student athlete may not return to play or practice
until the student athlete has provided his or her school with written clearance from a
physician licensed o practice medicine in all its branches in Illinois or a certified athletic
frainer working in conjunction with a physician licensed to practice medicine in all itg
branches in [llinois.

Require all student athletes to view the Illinois High School Association’s videc about

concussions.

Inform stndent athletes and their parents/guardians about this policy in the Agreement to
Pariicipate or other written instrument that a student athlete and his or her parent/guardian
must sign before the student is allowed to participate in a practice or nterscholastic
competition.

Provide coaches and smdent athletes and their parents/guardians with educational materials
from the Illincis High School Association regarding the nature and risk of concussions and
head injuries, including the risks inherent in continming to play after a concussion or head
injury.

Include a requirement for staff members to notify the parent/gnardian of a siudent who
exhibifs symptoms consisteat with that of a concussion.

LEGAL REE.: 103 ILCS 5/22-80.

105 ILCS 25/1.15.

CROSS REE.; 4:170 (Safety), 7:300 (Extracurricular Athletics)

ADOPTED: May-16:-2016

7:305

Page2of 2



DRAFT UPDATE

River Forest School District 20 7310

Students

Restrictions on Publications; Ejementary/Sehoold

School-Sponsored Publications and Web Sites

School-sponsored publications, productions, and web sites are part of the curriculum and are not a
pubiic fornm for general student use. Scheol authorities may edit or delete material that is
inconsistent with the District’s educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible
journalism. Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with
the basic educational mission of the scheol, is socially inappropriate, is inappropriate due to the
maturity of the students, or is materially distuptive to the educational process will not be tolerated.

The author’s name will accompany personal opinions and editorial statements. An opportunity for
the expression of differing opinions from those published/produced will be provided within the same
media.

Noa-School Spensared Publications Accessed or Distributed On-Campas

For purpases of this section and the following section, a publication includes, without limitation: (1}
written or electronic print material, (2) audio-visual material on any mediom including
electromagnetic media (e.g., images, MP3 files, flash memory, etc.}, or combinations of these
whether off-line (e.g., a priated book, CID-ROM, etc.) or online (e.g., any website, social networking
site, database for information retrieval, etc.), or (3) information or material on electronic devices (e.g.,
data or voice messages delivered by cell phones, tablets, and other hand-held devices).

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time and
place and in 2 manner that will not cause disruption, be coercive, or result it the perception that the
distribution or the publication is endorsed by the School District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Will cause substantial disteption of the proper and orderly operation and discipline of the
school or school activities;

2. Violates the rights of others, including but not limited to material that is libelous, invades the
privacy of others, or infringes on a copyright;

3. Is socially inappropriate or inappropriate due to maturity level of the studenis, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar Ianguage, or sexring as defined by School Board policy and Stadent
Handbooks;

Is reasonably viewed as promoting illegal drug use; or

Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
unless it is being used for school purposes. Nothing herein shall be interpreted to prevent the
inclusion of material from outside sources or the citation to such sources as long as the
material fo be distributed or accessed is primarily prepared by students.

Accessing or distributing “on-campus” incfudes accessing or distributing on school property or at
school-related activities. A student engages i gross disobedience and misconduct and may be

7:310 Page 1 cf 2

Comment [APowell1]:

Fhis policy is RENAMED to restrict it to elementary
students in response to the Speech Rights of Student
Journalists Act, 105 TLCS 80/, added by P.A. 99-678,
which applies to high school students onty. Unit districts
should adopt both this policy and NEW policy 7:315,
Restrictions on Publicarions: High Schools.

Issue 93, October 2016
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disciplined for: (1) accessing or distributing forbidden material, or {2} for writing, creating, or
publishing such material intending for it to be accessed or distributed at school,

Non-Scheol Sponsored Poblications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or {2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, end Harassment, in
addition fo any response required by this policy.

LEGALRFEE.: 105 IL.CS 5/27-23.7
Hazelwood v. Kublmeier, 108 S.Ct. 562 (1988).

Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir,
1993).

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969).
CROSS REF.: 6:235 (Access to Electronic Networks), 7:180 {Prevention of and Response to

Bullying, Infimidation, and Harassment), 8:25 (Advertising and Distributing
Materials in Schooi Provided by Non-School Related Entities)

ADOPTED: Detebar 192015
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River Forest School District 90 870

Community Relations

Accommodating Individuals with Disabilities

Individuals with disabilities shall be provided an opportunity to participate in all school-sponsored
services, programs, or activities and will not be subject to illegal discrimination. When appropriate,
the District may provide to persons with disabilities aids, benefits, or services that are separate or
different from, but as effective as, those provided to others.
The District will provide auxiliary aids and services where necessary to afford individuals with
disabilities equal apportunity to participate in or enjoy the benefits of a service, program, or acfivity,
Each service, program, or activity operated in existing facilities shall be readily accessible to, and
useable by, individuals with disabilities. New construction and alterations to facilities existing before
January 26, 1992, will be accessible when. viewed in their entirety.
The Superintendent or designee is designated the Title IT Coordinator and shall:

1. Oversee the District’s compliance efforts, recommend necessary modifications to the School

Board, and maintain the District’'s final Title 1N self-evaluation decurment. update it to the

extent becessurﬁ‘__a_ng keep it available for public inspection for at least 3 vears after its . - - Comment [APoweH1]:

completion date.
2. Institute plans to make information regarding Title II's protection available to any interested

party.
Individuals with disabilities should notify the Superintendent or Building Principal if they have a
disability that will require special assistance or services and, if so, what services are required. This
notification should occur as far in advance as possible of the school-sponsored function, program, or
meeting.
Individuals with disabilities may allege a violation of this policy or federal law by reporting it to the
Superintendent or designated Title } Coordinator, or by filing a grievance under the Uniform
Grievance Procedure.
Individuals with disabilities may allege a viclation of this policy or federal law by reporting it to the
Superintendent, as the Title 11 Coordinator, or by filing a grievance under the Uniform Grievance
Procedure.

LEGAL REF. Americans with Disabilities Act, 42 U.S.C. §§12101 et seq. and 12131 et seq.; 28
C.ER. Patt 35,
Rehabilitation Act of 1973 §104, 29 1U.5.C. §794 (2006).
105 [LCS 5/10-20.4651.
410 TLCS 25/, Environmental Barriers Act.
71 . Admin.Code Part 400, THinois Accessibility Code.

CROSS REF. 2:260 (Uniform Grievance Procedure), 4:150 (Facility Management and
Expansion Programs)

ADCPTED: Fobruney2d 201G

8:70 Page lof 1

A written evaluation of district services, policies, and practices
should have been completed by January 26, 1993. While this date
has passed, this information is kept in the policy as it is an
affirmative obligation.
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