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RECOMMENDATION:

It is recommended that the United ISD Board of Trustees approve the First and Final Reading of Board Policy BBG

(LOCAL) Board Members Compensation and Expenses.

BBG (LOCAL)

RATIONALE:

BUDGETARY INFORMATION:

POLICY REFERENCE & COMPLIANCE:
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Expense
Reimbursement

Travel Expenses

Documentation
Required

An amount for Board member travel expense reimbursement shall
be approved in the budget each year.

A Board member shall be reimbursed for reasonable, allowable ex-
penses incurred in carrying out Board business only at the Board's
request and for reasonable, allowable expenses incurred while at-

tending meetings and conventions as official representatives of the
Board.

Payment for authorized and documented travel expenses shall be
made in accordance with legal requirements by either of the follow-
ing two methods:

1.  Reimbursement not to exceed the allowable rates for use of a
personal car or commercial transportation plus parking, taxi
fares, lodging, meals, and other incidental expenses.

2.  Advancement of a set amount for use of a personal car or
commercial transportation plus parking, taxi fares, lodging,
meals, and other incidental expenses. Any excess over actual
allowable expenses shall be refunded to the District.

Accounting records shall accurately reflect that no state or federal
funds were used to reimburse travel expenses beyond those au-
thorized by state and/or federal guidelines.

For any authorized expense incurred, the Board member shall sub-
mit a statement, with receipts to the extent feasible, documenting
actual expenses and in accordance with procedures applicable to
employee expense reimbursement.

In the event of an unavoidable cancellation of travel plans, the
Board member shall notify the Superintendent’s secretary.

The District shall not pass on the cancellation charges to the Board
member if:

1. The charge is incurred for a reason related to official District
business;

2. The charge is incurred due to a natural disaster or other natu-
ral occurrence;

3. The charge is related to a transportation expense that was
paid in advance to obtain lower rates and is incurred because
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the Board member was unable to use the transportation due
to illness or personal emergency; or

4. The Board member cancels due to an unexpected business
reason that can be verified by the District.

Designated conference hotels or reasonably priced hotels shall be
used by a Board member traveling on official District business. The
District shall charge hotel costs on the District credit card and shall
only pay for the exact cost for a single room, including taxes from
which the District is not otherwise exempt. If accompanied by a
spouse, the Board member shall be responsible for the difference,
if any, between a single and a double room rate.
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Expense
Reimbursement

Travel Expenses

PROPOSED REVISIONS
An amount for Board member travel expense reimbursement
shall be approved in the budget each year.

A Board member shall be reimbursed for reasonable, allowable
expenses incurred in carrying out Board business only at the
Board's request and for reasonable, allowable expenses incurred
while attending meetings and conventions as official

representatlves of the Board. A—Bea;d—membe«t—mq&estmg—te—#avel—

Payment for authorized and documented travel expenses shall
be made in accordance with legal requirements by either of the
following two methods:

1. Reimbursement not to exceed the allowable rates for use of a
personal mid-size-car or commercial transportation plus
parking, taxi fares, Iodglng meals and other mcndental

2. Advancement of a set amount for use of a personal car or
commercial transportation plus parking, taxi fares, lodging,
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Documentation

Required

Expense-Statement-

Review

Cancellations

meals, and other incidental expenses. Any excess over actual
allowable expenses shall be refunded to the District.

Accounting records shall accurately reflect that no state or federal
funds were used to reimburse travel expenses beyond those
authorized by state and/or federal guidelines.
For any authorized expense incurred, the Board member shall
submit a statement, with receipts to the extent feasible,
documenting actual expenses and in accordance with
procedures applicable to employee expense reimbursement.

Board member shall notify the Superintendent’s secretary.
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The District shall not pass on the cancellation charges to the Board
member if:

3. The charge is incurred for a reason related to official District
business;

4. The charge is incurred due to a natural disaster or other
natural occurrence;

5. The charge is related to a transportation expense that was
paid in advance to obtain lower rates and is incurred because
the Board member was unable to use the transportation due
to iliness or personal emergency; or

6. The Board member cancels due to an unexpected business
reason that can be verified by the District.

Hetels Designated conference hotels or reasonably priced hotels shall
be used by a Board member traveling on official District
business. The District shall charge hotel costs on the District credit
card and shall only pay for the exact cost for a single room,
including taxes from which the District is not otherwise exempt. If
accompanied by a spouse, the Board member shall be responsible
for the difference, if any, between a single and a double room rate.
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