MSC Online Learning Program Tuition Agreement
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Inan effort to provide expanded educational aptions for learners and to prepare students for life and work in the 217
century, any public school student in Minnesota can apply for supplemental online learning enroliment and have the
course paid by MDE via M.S.124D.096. Students can register for courses and MSC Oniine will submit for OLL funding.
Districts with a number of online students may also choose to deliver and/or access the MSC Online Learning Program
with an option to benefit with a fee reduction.

Review the following four (4) tuition options available and select one for the District’s enrollments:

MSC Online Learning Program Tuition Options

O Basic Option $1,250 Annual fee

Basic Option benefits include:

*  Access 1o all courses offered through MSC Online.

* Al MSC courses are taught by a licensed MN teacher.

= 'The fee per semester course 1s $450.

= The District will coliect the ADM and MSC will bill the District for ail course enroliments.

¢ An enrollment s one student in one semester (.5 credit) course.

* Students may only drop a course during the initial ten (10} calendar day period calculated from the
date of the enroliment notification email, and will incur a fee of $110 per course. A MSC Drop Form
must be submitted by a scheol official.

» Al fees will be billed directly to the Distriet,

< Billing for student enrollments/courses will be done at least once each semester.

* The District assumes all responsibilities for any additional costs of the program at their Jocation(s),
including equipment/material costs.

* The District 1s allowed a representative on the MSC Online Advisory Commitiee,



g Comprehensive Option $2,250 Annual fee

Comprehensive Option benefits include:

¥ Access to all courses offered through MSC Online.

= AL MSC courses are taught by a licensed MN teacher.

= The fee per semester course is $450.

#  The District will collect the ADM and MSC will bill the District for all course enroliments,

*  Anenroliment is one student in one semester (Scredit) course.

= Free hosting for the District’s blended/hybrid classroom courses.

®  Free basic 1-day training for two (2) district teachers in their blended/hybrid classroom courses.

= Students may only drop a course during the initial ten (10) calendar day period calculated from the
date of the enroliment notification email, and wilf net incur a drop fee.

e All fees will be billed directly to the District.

»  Billing for student enrollments/courses will be done at least once each semester.

= The District assumes all responsibilities for any additional costs of the program at their location(s)
including equipment/materia) costs.

*  The District is allowed a representative on the MSC Online Advisory Committee.

>

T Direct bill option No Annual fee

= Access to all courses offered through MSC Onlire.

= Al MSC courses are taught by a licensed MN teacher.

= The fee per semester (.5 credit) course will be the current ADM amount.

«  The District will collect the ADM and MSC wiil bill the District for all course enrollments.

= Students may oniy drop a course during the initial ten (10} calendar day period calculated from the
date of the enroliment notification email, and will incur a fee of $110 per course. A MSC Drop Form
must be submitted by a schoo! official.

= All fees will e billed directly o the District.

®  Billing for student enroliments/courses will be done at east once each semester.

®*  The District assumes all responsibilities for any additiona! costs of the program at their location(s),
including equipment/material costs.

NOTE: Districts choosing not 1o select one of the Tuition Agreement oprions listed above may still utilize the MSC
Online Learning Program. Students can register for courses and MSC Online will submit to the Minnesota Department of
Education for OLL funding via M.S.124D.096,

@/Submit te MDE for OL.L No Annual fee

= Access to all courses offered through MSC Online.

¥ Al MSC courses are taught by a ficensed MN teacher.

*  The District will not collect the ADM.

= MSC Online will submit to MDE for the current ADM funding per semester (.5 credit) course.

= Students may only drop a course during the initiel ten (10} calendar day period calculated from the
date of the enroliment notification email, and will incur a fee of $110 per course, A MSC Drop Form
must be submitied by a school official,

*=  Any fees will be billed directly to the District.

= The District assumes all responsibilities for any additional costs of the program at their location(s),
including equipment/material costs.



NOTE: There 1s a $25.00 registration fee charged for any student enrollment submitted which is withdrawn or changed
after being processed. This is NOT the same as the drop fee charge within ten ( 1G} calendar days of enroliment.

MSC Online / Northeast Service Cooperative Responsibilities
The Northeast Service Cooperative will provide the following program support and resources:

*  Access to Course Management System (CMS}, including all the resources and tools available as part of the CMS.

*  Regional policies and procedures for the equitable use of MSC Online Learning Program resources,

*  Regional coordination of the Program, including processing enrollments, creation and maintenance of user
accounts and courses, instructional support for teachers. provide academic progress and final grade reports, hold
Advisory Committee meetings and Teacher User Group meetings.

* Coordination with the MN Department of Education, including maintenance of Approved Provider status.

*  Maintenance of CMS server and Level 2 & Leve! 3 technical support

District Responsibilities

¢ Provide Level | (desktop computer and software) technical support for their students.

*  Abide by alt Minnesota laws and regulations regarding online learning.

*  Abide by Copyright regulations for all MSC Online courses used by the District,

*  Abide by appropriate Fair Use and Copyright regulations for any District-created content developed for use on the
MSC Oniline Learning Program system.

*  Develop policies and procedures that define the scope of online learning at the District and provide equitable
access to online resources within that definition.

*  Provide accurate and timely student enroliment, withdrawal, and other pertinent information to MSC Online /
Nortneast Service Cooperative.

Term & Termination

The Term of this Agreement shall commence upon signature and remain in effect while utilizing the MSC Online
Program. The District may choose a different tition option by submitting a new, signed agreement by September *'to
begin with the upcoming school year. Tuition options with an annual fee will be bifled by September 300

If the District elects to withdraw from the Agreement in the MSC Online Learning Program during a school vear, it will
forfeit all prior payment made 10 the Northeast Service Cooperative. If the District withdraws or fails to fulfill its
obligations, as agreed to in this document, the District will forfeit their MSC Online l.eaming Program Agreement
benefits,

We, the undersigned, have read and understand the terms and conditions of this Tuition Agreement between the Northeast
Service Cooperative and the District. We agree te abide by this Agreement while utilizing the MSC Online Program. The
Tuition Agreement needs to be returned before September 19, Annual fees need to be paid within sixty {(60) days.

DISTRICTISDY 7109
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District Representative Date

NORTHEAST SERVICE COOPERATIVE

Northeast Service Cooperative
MSC Online Learning Program
Y 5525 Emerald Avenue
Mt Iron, MN 55768
218-741-0750

Northeast Service Cooperative Representative Date
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and _ {*zine Ao Park (hereinafter

referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

¢ The safe and proper handling of food, which conforms to all local, state and federal regulations

s Abide by the policies, procedures, and record keeping requirements of SHNLFB

s Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religidm, gender,
national origin, ancestry, age, maritai status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children o take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

3. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northemn Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that aliows food
to be at least 4” off of the floor, away from walls, 8” below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnei, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports 1o the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the

BackPack Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

o
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials andfor
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Pro

ram Partne 3 nature

QO /6%////%

b 4§ 1 \ L ‘\
Pr’ogta’m Partner Szgnature (Pr;n0|pa| or Executive Director) Date
I aide Ku,& oh Mool L VWoineinal
Printed Name Title !

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed fo:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

r;ckson CFO 3

SECON i PARTNER AGREEMENT AUGUST 2012
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all s;ataff and volunteers at your site who have “direct repetitive

contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v' Anyone who has ongoing, frequent or recutring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BAMK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

%m:&kﬁ%{umk Ml T 16),)/

Pragram Partner Signature (Principal or Executive Director} Date
Lodni Kuser Marshedl 10,179
Printed Name Title

 Names of program staff or volunteer(s):

j@ Qun s Mars IAC‘,K
f(vi‘sgu;; Ebecth L

Bank is an equal opportunity provider and employer.

Cathy Ericks n, CFO ’

K PROGRAM PARTNER AGREEMENT AUGUST 2019




WITC ARTICULATION AGREEMENT
School District of Denfeld (Duluth) 2019-2020

Wisconsin indianhead Technical Collage (WITC) and the School District of Denfeld (Duluth} hereby enter into an
agreement that provides for dual and advanced standing credit (as indicated) for the course(s} listed balow.

The purpose of the Dual Credit Articuiation Process is to provide an opportunity for high school and technical college
staff to confer on the competencies covered in their coursework and offer high school students the possibility to earn
college credit. Students who have mastered competencies at the high school ievel, matching similar competencies in
coursework offered at WITC, will be granted advanced standing. Students who have mastered competencies at the high
schoo! fevel, matching exact competencies in coursework offered at WITC, will be granted dual credit.

Representatives from WITC and Denfeld {Duluth) High School will evaluate the current agreement on an annual basis to
determine whether it should be renewed or modified.

For Dual Credit Agreements, Wisconsin Indianhead Technical College agrees tc:
1. Provide competency and performance-based curriculum materials for the course(s) covered by this agreement,
2. Assure quality and currency of the curriculum.
3. Assure course competencies and performance standards are the same in the course taught in the high scheo! as
those in the course taught at WITC.
4. Provide instructor in-service and ongoing instructional support for those teaching the dual credit course.

For Dual Credit Agreements, the high school instructor agrees to:
1. Offer WITC course using WITC curriculum and comparable textbooks/equipment,
Foliow WITC registration and grading policies.
Provide data necessary to process WTCS certification,
Maintain Wisconsin DPI certification and WTCS certification.
Work in cooperation with WITC and instructional areas.

Please refer to page 2 of the WITC Articulation Handbook for a detailed list of high school and mentor responsibilities.

Wisconsin indianhead Technical Coliege (WITC) School District of Denfeid (Duluth)
: jﬁ» X C}Q o 6

(LG L e
Stephanie Erdmann Date Syperintendert/ CF0O Date
Vice-President, Academic Affairs District Administrator

! .

7 ‘_ o4 |

WITC Authorized Representative Date High School Princépaﬁ\\‘} Date
WITC Authorized Representative Date
Wisconsin indianhead Technical College e Career Prep & K12 Relations  leanne Germain, Director Rev. 08.20.1%

WITC-New Richmond, 1019 S. Knowles Ave., New Richmond W 54017 = 800.243.9487 « www . witc.edu/careerprep Page T of 2



Articulation Handbook 2019-2020

NEW ARTICULATION AGREEMENT PROCESS AND TIMELINE

Friday,
September
6

Dual Credit Day notice, articulation handbook,
and application link sent to high schoal
instructors

Career Prep Technician

Tuesday,
September
17

Deadline for high school instructors to: {a)
Complete WITC application w/required
documentation (b} RSVP for Dual Credit Day

By
Monday,
September
30

Reviews application materials to determine if
instructors meet credentialing requirements;
communicatesresults

High school instructors provided with:

e Teacher articulation eligibility {dual
credit or advanced standing) and
instructions regarding curriculum

o Course checklists

e Dua! Credit Day schedule

| High School Instructors 4

HR Staff

Career Prep Technician

Friday,
Cctober 4

Deadline for high schoal instructors to submit
completed AS checklists and portfolios

Advanced Standing High
School instructors

By
Wednesday,
October S

WITC Mentors assigned to HS instructors and
scheduted for Dual CreditDay

Completed Articulation Checklists forwarded to
mentors

Associate Deans

Career Prep Technician

By
Friday,
| October 18

Deadline for mentors to share course outcome
summaries with dual credit teachers or seek
additional information from AS instructors if
checklists were incomplete

WITC Mentors

Wednesday,
COctober 23
Dual Credit
Day
WITC-Rice
Lake

Participate in WITC Dual Credit Day toinitiate
new and/or review existing dual credit
agreements for the following schoolvear.
Articulation Checklists are reviewed, signed,
and submitted. If not ready for signature,
document what is needed and submit.

| High Schoo! Instructors
and Administrators

High Schoot Instructors

DT Mentors,
Academic Deans,
Career Prep Staff

WITC Mentors

By
Wednesday,
January 1

Articulation Checklists are completed and
Advanced Standing forms are signed and
submitted. {If not done on Dual Credit Day.)

High School Instructors |

WITC Mentors
Career Prep Technician

By Friday,
l January 31

]

Agreements are finalized, signed, and
distributed to High Scheolinstructars

Career Prep Technician

CLASSROOM VISITS BY WITC CAREER SPECIALISTS

WITC Career Speciaiists can visit high schoo!l dual eredit classes to hetp students understand the importance of college

coursework and grading on a coliege transcript, provide information on the transferability of the dual credit course to
WITC and other colieges, and discuss various career pathways and options related to the course in which they are

enrolied.

To have a Career Specialist visit with your students, please contact Natalie Landgreen at Nataiie Landgreen@witc.edu.

Wisconsin Indianhead Technical College = Career Prep & K12 Relations = leanne Germain, Director
WITC-New Richmond, 1019 South Knowles Ave., New Richmond W1 54017 « 800.243.9487 « witc.edu/careerprep  Page 2




WITC ARTICULATION AGREEMENT
School District of Denfeld (Duluth) 2019-2020

Condition for all courses listed on this agreement: e Advanced Standing (AS}): Grade of B or better (3.0 GPA)
¢ Dual Credit (DC): Grade of € or better {WITC scale)

© When enrolling at WITC, students eligible to receive advanced standing credit must present a copy of their high school
transcript for verification of coursework completed.

© All M5 Office courses {(marked with an * betow, if applicable) must use 2019 MS Office applications.

Denfeld 1 ive Brak Auto ive Basics:
Soland, Stewart | 32404380 Automotive Brake 1of3 | AS motive Basl

{Duluth} ' Systems i Brakes and Engines

; &

Denfeld Automotive Automaotive Basics:
i 324 .

{Duluth) Sofand, Stewart 04375 Fundamentals 2 AS Brakes and Engines

Denfeld Automotive Basics:

{Duiuth} Soland, Stewart 32404379 Suspension & Alignment 1of3 AS Transmission and
Suspension

Wisconsin indianhead Technical College  Career Prep & K12 Relations ¢ Jeanne Germain, Director Rev, 08.20.19

WITC-New Richmond, 1019 S, Knowies Ave., New Richmond W1 54017 « 800.243.8487 » www . witc.edu/careerprep Page 2 of 2
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BackPack Program Pariner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Homecroft Etlementary School (hereinafter

referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

¢ The safe and proper handling of food, which conforms to all local, state and federal regulations

= Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-

to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or "food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Pracedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4” off of the floor, away from walls, 6" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of aperation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 20i9



8. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

Program Partner Sighature (Principal or Executive Director) Date
Thomas Cawcutt Principal
Printed Name Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

{218) 336-2303
dan@northernlakesfoodbank.org

v e e ADGRAM PARTMER AGREEMENT AUGUSY 2018
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program {e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM FARTNER AGREEMENT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repefitive
contact with children joins the program or a minimum of once every year.

Pr gram Partner Signature:

DS

Date ~
7 Homus (2wt /7 fﬂé/;//
Printed Name Titke *

armes of program Staff or vluntesr(s);

. Nolunteer .

St Sundben

Lidk A%{m
.Zi:rv ) @@Zsmf

P
/
- Samh /45%5% X
X
I

/

i ¥ ‘ 1k is an equal opportunity provider and employer.

CathyErickson, CFO >
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreemenig en .Secoh%s MNorthern
Lakes. Food Bank (hereinafier referred to as SHNLFB) and %ﬂﬂ' & L(%N (herginafter

referred to as the Pragram Partner). By signing this agréement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

The safe and proper handling of food, which conforms.to all local, state and federal regulations
Abide by the policles, procedures, and record keeping requirements of SHNLFB

Ensuré that staff and/or volunteer of the program do not engage in discrimination, in the.
provislon of service, against any person because of race, wolor, citizenship, religion, gender,
national origih, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military of status ag g protected veteran,

The mission of the BackPack Program s to help solve child hunger.by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. Identify “chranically-hungry” or *food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are nat used privately
by pald school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank:

3. Distribute healthy, nutritious food included in the BackPack Program kits to:eligible children
free of charge. ‘ '

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule arid &t minimum once sach month while the program s in operation,

5. Use schoal records to identify food altergies that children may have (peanuts, milk, ete)) and
flag thelr name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

SECOND HQRVEST—NC;}RTHERN LARES FOOD BAMNK BACKPACK PROGRAM PARTHER AGREEMENT ALIGUSY 2018
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7. Provide Information to Second Harvest Northern Lakes Food Bank about the school/site(s).
6

i

égé Far
tece-
A

- Allow Second Harvest Northern Lakes Food Bank to monitor the schooifsite and storage

locations at least once every two (2} years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Faod Bank, ’ ,

10.Ensure that the program, schoal/site(s) and storage locations comply with:all applicable federal
and local statutes, ordinances and regulations. '

11.Store food that'is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food untll is it used and/or distributed. This should include:
secure, food-safe, sanifary, temperature-controlled, storage space,; a lacation that allows food
io be at least 4" off of the floor, away from walis, 6” below the ¢alling, and away from cleaning
materials. and toxic.chemicals. | *

12.Use the “First Iri, First Out” (FIFO) method of distribution for the BackPack Program kifs to
ensure that food'is distributed within its food-safety guideline and to ensure its highest quality,

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery scheduie that meets the needs of all pariners.

14.Provide foad-safe transportation if the BackPack Program kits are being picked up at Second’
Harvest Narthern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any ¢changes in the BackPack
Program personnel, days and hours of operation, andlor number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Foad Bank by the last Friday of each month,

17.Assist in program evaluations. )

18.Commuricate any issues and/or program requests fo Second Harvest Northern Lakes Food
Bank in a timely manner. ‘

19. Suppeort fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a ptimary contact for the BackPack Program providing oversight and leadership in
program reséarch, desigin and development, and collaborative guidance-in program
implementation.

2. Ensure that program partner meets national.and local BackPack Program objectives through
biennial monitoring and periodic site visits. during designated hours of operation. Any issues
needing to be-addressed will be communicated in writing to the program partnerwithin seven
{7} business days.

3. Identify and procure staple food items and/ar'supplies necessary for the operation of the-
BackPack Program. .

4. Recruit-and coordinate volunteers for the packing of the BackPack Program kits. .

5. Provide delivery, if desired, for the BackPack Program kits to. the designated schools/site(s).

SECONE HARYEST NORTHERN LAKES. FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUIST 2019
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6. Provide or coordinate fraining opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and informatiori sharing
among program partners. _

8. Support fundraising and marketing effofts which will ensure long-term program sustainability.

This Agreement may be términated at will by sither party with writien notice delivered to either,
Upon-termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFE within 30 days.of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partnet Signafire:

Lo/ ﬁ?@?&%

Program Parther Signature (Principal or Execufive Director) Date.

Printed Name. Tifle s

Make sure to read and sign the-Background Check Policy and Pracedure on the fellowing-pages
before retumning your signed Paftnership Agreement.

Questions regarding this agresment should bs directed to:

Dan Wilsor, Program Director

Second Harvest Northern Lakes Food Bank
4503 Alrpark Boulevard

Duluth, MN = 55811

(218) 336-2303
dan@northsriakesfoodbank.org

Q&M@Qﬂﬂ“ 3

¥R Catherine Erickson, CFO BLKFROGRAY PARTINER AGREEMENT AUGLST 2019
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Background Check
Policy and Procedure

Purpose.

The purpose of this policy is to ensure the safely of all children that participate in Second Harvest
Northern Lakes Food Bani’s BackPack Program. Further; careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
-cantact with ehildren” undergo & Background Check,

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
¥ Volunteers who work directly with the kids in the program daily
v Anyene who has ongeing, frequent or recurring intefactions with oraround the kids who
participate in the program (e.g. once each week or several fimes over the course of a summer}

Participarits must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subjectto a background check strictly to open and supervised activities, A c¢hild should
never be alone with a single staff member or volunieer,

Fingerprént’ checks are also a valunieer screening best practice.  Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not thé arganization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
thecks on program staff and volunteers during routine site inspections. '

SECONDHHARVEST NORTHERN LAKES FOOD BANK BAGKPAGK PROGRAM PARTNER éaREEMENT AUBUST 2019



g e
7 e
ol

~ 'ég

SECOMND HARVEST
MORTHERN LAKES

Verification

By signing. this form the BackPack Program Partner acknowledges that it understands and-agress to
the Background Check Palicy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner-verifies that:all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Pariner is required to submit this form when becoming a partner of Second
Harvest Northemn Lakes Food Bank and gach tifne a new staff or volunteer with direct repetitive
contact with children joins the program or & minimum of onee every year.

‘ 'ngr_a nPartner Sig

S A ,' - >
Program Pariner Signature (Principal or Executive Directar) Date
 DARREN _SkeLond _rEncraaC
Printed Name Title
DAL 1 S e pomn bl
SANRA Covle a

C AR CHES) 4K X

[, TPV Y [ S U PO N L SR S

“es Food Bank is an equal opportunity provider and employer.

1
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BackPaclk Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harves Northern
Lakes Food Bank (hereinafter referred to as SHNLFB)and <.£.5 ,L‘?ng/’ chee, (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

The safe and proper handiing of food, which conforms to all local, state and federal regulations
o Abide by the policies, procedures, and record keeping requirements of SHNLEB
° Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are

not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible chitdren
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Folicy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK FROGRAM PARTMER AGREEMENT AUGUST 2019



7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11.Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4" off of the floor, away from walls, 8" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Pragram kit pick-
up or delivery schedule that meets the needs of ali partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personne!, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and coilaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
{7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND MARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT ALGUST 2019



6. Provide or coordinate training opportunities for BackPack Pragram staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.
7. Schedule BackPack Program meetings to facilitate communication and information sharing

among program pariners,
8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is

accepling and agrees to abide by all terms of this agreement.

Program Partner Signature:

% -y P
Program Partner Signature (Principal or Executive Director) Date
N - D, L
j = Z/érf'ﬁM#% [ 7100 [t
Printed Name Title g

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

C@ﬂ& (e C}LQ/N- 3
Catherine Erickson, CFO
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT ALIGUST 2019



Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank, Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background

Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

Oy . ‘
ue Lefson /-G
Program Partner Signature (Principal or Executive Director) Date
¥ / ;D 7
Jice Ae yows S FTSI e fﬁﬁ_m,éw‘.
Printed Name Title ’
Names of program staff or volunteer(s): Staff Volunteer
s e J/B;Z 4 rz X
ol Aa Ko X

[ Ve ol 55%/ e Lul K (/ Pk ij X

od Bank is an equal opportunity provider and employer.

C/&-@LM&%(%@M«-

secone Cathetine Erickson, CFO ACK PROGRAM PARTMER AGREEME T ALGUST 2009




BackPack Program Partner Agreement

This BackPack Program Pariner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Lowell Elementary- Duluth Public Schools _(Rereinaiter
referred to as the Program Partnei). By signing this agreement, hoth parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

The safe and proper handling of food, which conforms to all jocal, state and-federal regulations
Abide by the policies, procedures, and record keeping requirements of SHNLFB
Ensure that staff and/or volunteer of the program do not-engage in discrimination, in the
provision of service, againstany person because of race, color, citizenship, refigion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify-or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Prograin is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not-available.

1. Appoint a BackPack Program coordinator to.be ttie primary contact for the BackFack Progran.

2. |dentify “chronically hungry” or“food insecure” children that meet the gligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid schoolfsite staff, volunteers or ineligible recipients er distributed at, or to, any other
logation not-authorized by Second. Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits fo eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible childrer in accordance with the agreed upon
distributioh schedulé and at minimum once each month while the program Is in operation.

5. Use school recards to identify food allergies that children may have (peanuts, milk; etc.} and
flag their hame so that those items will not be distributed to them, ‘

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
baickground check (see Background Check Policy and Procedure).

SEQONE HARYEST MORTHERN LAKES FOOD BANK BATKPATE PROGRAM PARTNER AGREEMENT BUGLIST 240019



7. Provide information to Second Harvest Northerh Lakes Food Bank about the schoolisite(s).

& Allow Second Harvest Northern Lakes:Food Bank to monitar the school/site and-storage
locations -at least once.every two (2) years.

8. Ensure that atleast orie (1) key program staff or volunteer coinplete Food Safety Training,
-approved or provided by, Second Harvest Northern Lakes Food Bank. ‘

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal
afid local statutes, ordinances and regulations.

11, Store food that is delivered to-the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlted, slorage space; a location that allows food
to be at least 4" off of the floor, away from-walls, 6” below the ceiling, and away from cleaning
materials and toxic chericals,

12.Use the “First In, First Out” (FIFO) methad of distribution for the BackPack Program kits to
ensure that food is-distributed within its food-safety guideline and io ensure its highest quality.

13. Work with'Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
.up or delivery schedule that meets the needs of all partners, , .

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second.
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designiated schools/site(s}.

15.Inform Second Harvest Northern Lakes Food Bank in writing of any ‘changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and subimit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the.last Friday of each month,

17, Assist in. program evaiuations,

18. Communicate any issues and/or program fequests to Second Harvest Northeri Lakes Food
Banicin & timely manner.

18, Support fundraising and marketing efforts which will ensure jeng-terii program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership In
program research, design and development, and collaborative guidance in program
implementation. . |

2. Ensure that program partner mests national and local BackPack Program objactives. through
biennial monitoring and periodic site visits dusing designated. hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days. _

3. identify and procure siaple food items and/or supplies necessary for the operation of the
BackPack Program,

4. Recruit and coordinate volunteers for the packing of the BackPack Program Kits.

5. Provide delivery, if desired, for the BackPack Pragram kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANE BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019



6. Providé of coordinate training opportuiities for BackPack Program staff and volunteers as
appropriate such as program adiministration, safe food handiing.and. nutrition education.
7. Schedule BackPack Program mestings to facilitate communicatich and information sharing.
~-ameng program partners, ‘ .
8. ‘Support fundraising and marketing efforts which wil ensure-long-term program sustainability.

This Agreament may be terminated at will by either party with written notice delivered to either. ‘
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the ‘P'regram i0-GHNLFB within 30 days of termination date..

The Program’s-authorized representative’s signature below confirms that the Program site is
accepting and agrees o abide by all terms of this agreement.

Program Pa rt‘ne:;,-sg'grta'ture:

r\\“ . ,fﬂ,...,‘,;‘..y....”,_\}i:hu; .’ . g ‘ -
i N e e

ProgramPartner Signature (Principal or Executive Director) Date” "~

Jen karva Principal

Printed Narmie Title.

Make sure fo read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Parinership Agreemerit. '

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director-

Becond Harvest Northern Lakes Food Bank:
4503 Airpark Boulevard

Duluth, MN 55811

(218):336-2303
dan@northemlakesfoodbank.org

Cathy EfiCkSGﬂ F CFO FROGRAM PARTNER AGREEMENT AUGUSRT 2649




Background Check
Policy and Procedure

Purpose

The purpose of this policy is fo ensure the safety of all children that participate in Second Hatvest
Northern Lakes Food Bank's BackPack Program. Further, careful séreening of staff and volunteers
who work with children is.an important risk management precaution.

Folicy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of wha is required to have a background search petformed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
¥ Anyone who has ongoing, frequant or recurring interactions with or ardund the kids who
‘participate in thé program (e.g. once each week of several times over the course of a summer)

Participants must limit the volunteer involvement of any ene-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised aclivities. A child should
never bie:alone with a single staff member or volunteer.

Fing'erprint checks are also a voluntesr screening best practice.  Some states require youth-serving
organizations to inform all potential volunteers that they may be requited to be fingerprinted, whether
-ornot the organization intends to c¢onduct-a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers:during routine site inspections.

SECONDY HARVEST NORTHERN LAKES EGOD BANK BACKRACE PROGRAM FARTNER AGREEMENT AUGLST 2018



Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees fo
the Background Check Poiicy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when hecoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

~
artner Signature:

A\ A [0/ 10/r9
Progfeg r Signature {Principal or Executive Director) " Date
AN L0rvg Urincigo
Printed Name Title Y
Names of program staff or volunteer(s): Staff Yolunteer
Touior waning A

fo

; _ y,
Linna-v, Nanc
J J

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.
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Catherine Erickson, CFO




AGREEMENT BerwreN B.OYS AND GIRLS CLUBS OF THE NORTHLAND AND
Tue DuLurs PuBLic ScHooLs, ISD #709

L. BACKGROUND AND INTENT

This Agreement is between Boys and Girls Clubs of the Northland (Contractor) and the Duluth
Public Schools, Independent School District (ISD) #709 (District).

WHEREAS, the sole purpose of this Agreement is to define the relationships, benefits, and
responsibilities of Boys and Girls Clubs of the Northland and the Duluth Public Schools, and to
further detail the separate and distinet roles and responsibilities of each party;

WHEREAS, the Duluth Public Schools desires to provide a quality, comprehensive education to
each student by further supporting students’ academic, social-emotional and behavioral needs
through community partners available on site at Lincoln Park Middle School (LPMS):

WHEREAS Limcoln Park Middle School is a Full-Service Community School and seeks to
provide students and staff with academic and social-emotional support and resources;

WHEREAS, Boys and Girls Clubs of the Northland, desires to have staff available at Lincoln
Park Middle School to provide support to students and staff:

Therefore, Boys and Girls Clubs ef the Northland and the Duluth Public Schools agree that
it is in the best interests of all concerned to enter into this Agreement.

Ii. ROLES AND RESPONSIBILITIES

Reles of Boys and Girls Clubs of the Northland and Duluth Public Schoosls

It is understood that Boys and Girls Clubs of the Northland and Duluth Public Schools staff must
work together as a team to effectively meet the needs of Duluth Public Schools students, and all
parties to communicate any pertinent information or concerns that affect the overall success of
the Agreement in a timely manner. However, the parties to this Agreement understand their
separate and distinct responsibilities.

Role of Bovs and Girls Clubs of the Northland

Boys and Girls Clubs of the Northland will:

Meet with designated Lincoln Park Middle School staff to plan a system of support.
Provide support on site at Lincoln Park Middle School.

Employ and be responsible for its staff placed at Lincoln Park Middle School.
Maintain appropriate professional Hability insurance.

Share student information with school staff as needed and with the consent of the
student/responsible parent or caregiver.

ARl
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6. Conduct appropriate background checks to ensure that Boys and Girls Clubs of the
Northland staif are not legally restricted from performing the duties of their job in a
school setting.

7. Meet periodically with School administration or designated staff to review the working
relationship in order to address any concerns and promote an active partnership.

Role of Buluth Public Schools/Lincoln Park Middle School

Duluth Public Schools/Lincoln Park Middle School will:

L. Meet with Boys and Girls Clubs of the Northland staff to plan a system of support.

2. Provide Boys and Girls Clubs ot the Northland staff with appropriate space.

3. Inform school staff of the support available through Boys and Girls Clubs of the
Northland.

4. Work in partnership with staff at Lincoln Park Middie School.

5. Share student information with Boys and Girls Clubs of the Northland staff as needed and
with the consent of the student/responsible parent or caregiver.

6. Meet periodically with Boys and Girls Clubs of the Northland designated staff to review
the working relationship in order to address any concemns and promote an active
partnership.

Il. GENERAL TERMS

Background Check. (applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is precluded
from performance of contract until the results of the criminal background check(s) are on file.

If Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and will be made available for
review if the District should request.

Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement,

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensation, and any other taxes or

business license fees as required.
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Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and hoId
the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

Notices. All notices to be given by Contractor to District shall be deemed to have been given by
depositing the same in writing in the United States Mail: ISD 709, Duluth Public Schools

Attn: Rachel Thapa, 215 North 1** Avenue East, Duluth, MN 55802,

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail: Boys and Girls Clubs of the Northland,
Attn; Ted Hoffman, 102 S. 29th Ave. W., Suite 200, P.O. Box 16435, Duluth, MN, 55816.

Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District.

Modification or Amendment. No amendment, change or modification of this Agreement shall
be valid unless in writing signed by the parties’ hereto.

Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

Entire Agreement. This Agreement contains the entire understanding of the parties hereto with
respect to the subject matter hereof and shall not be changed or otherwise altered except by
written agreement of the parties.

Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute)} which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

Imsurance. (If applicable) Contractor shall not commence work under the contract until they
have obtained all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of
the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers’ Compensation Insurance:  Contractor must provide Workers’ Compensation
insurance for all its employces and, in case any work is subcontracted, Contractor will require
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the subcontractor to provide Workers” Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Confract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

Contflict of Interest and Fiduciary Duty: All contractors doing business with the District agree
to follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on the
District’s website.

Terms. This Agreement will begin effective the date of 10-01-19 and will remain in effect
unless either party provides wriiten notice of non-renewal three months before the annual
termination date. Otherwise, this agreement may be terminated in accordance with the section
on Termination below.

Termination. Fither party may terminate this Agreement by giving the other party three (3)
months prior written notice.

Confidentiality. Boys and Girls Clubs of the Northland and the Duluth Public Schools agree
that by virtue of entering into this Agreement they will have access to certain confidential
information regarding the other party's operations related to this project. Boys and Girls Clubs
of the Northland and the Duluth Public Schools agree that they will not at any time disclose
confidential information and/or material without the consent of that party unless such disclosure
is authorized by this Agreement or required by law. Unauthorized disclosure of confidential
information shall be considered a material breach of this agreement. Where appropriate, student
releases will be secured before confidential student information is exchanged. Confidential
student information be h¢ndled with the utmost discretion and judgment.

Signed: Z/ [l Date: { O/ﬁ///?

Sufferintchdent, [SIF709

Date: mi"&ilq

Signed:
CFO, Executive Director of Business Services, [SD709
Signed: KQ& mﬁa@ “"Hf“\ LR YR Date: 69- 50-19

LPMS Representative A

Signed: W Date: éf 55/}%?

Boys and Gifls Clubs of the Northland Representative

Page4of4



SECOND MARVES

RTHERN LAKES

BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement ﬂ‘een Second Harvest Northern
l.akes Food Bank (hereinafter referred toc as SHNLFB) and (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowiedge their
respective duties and responsibilities related to the administration of the BackPack Program.

« The safe and proper handling of food, which conforms to all local, state and federal regulations

e Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and schooi vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. identify “chronically hungry” or "food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible chiidren
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check {see Background Check Policy and Procedure).
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/. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Aliow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years,

9. Ensure that at least one (1) key program staff or volunieer compiete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank,

10.Ensure that the program, school/site(s) and storage locations comply with ail applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be atleast 4” off of the floor, away from walls, 6” below the ceiling, and away from cleaning
materials and toxic chemicais.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to deveiop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all pariners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered io
the designated schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16. Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests {0 Second Harvest Northern Lakes Food
Bank in a timely manner,

19. Support fundraising and marketing efforts which will ensure long-term program sustainabiiity.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program obiectives through
biennial monitoring and periodic site visits during designated hours of operation, Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the

BackPack Program.

Recruit and coordinate volunieers for the packing of the BackPack Program kits,

Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

xU“!.-Lk
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handiing and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program pariners,

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered 1o either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.,

Program Partner Signature:

Ao J0-21-19

Program Partner Signature (Principal or Executive Director) ) Date
<3‘th SKWMWL /0-Z;!-—' (7
Printed Name ™ Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

{218) 336-2303
dan@northernlakesfoodbank.org

Cathy Erickson, CFQO 3

SE SRAM PARTNER AGREEMENT AUGUST 2019




Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaufion,

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required o have a background search performed:
v Staff who work directly with the kids in the program daily
¥ Volunteers who work directly with the kids in the program daily
¥ Anyone who has ongoing, frequent or recurring inferactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer}

Participants must limit the volunteer involvement of any one-time or non-regular volunieer who has
not been subject to a background check strictly to open and supervised activities. A chiid should
never be aione with a single staff member or volunteer.

Fingerprint checks are also a voluniser screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees o
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repelitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

G A 1) Jo-21—(Y9

Program Partner Signature;

Program Partner Signature (Prineipal or Executive Director) Date
T Nherm@tar [0-20—G
Printed Name T~ Title
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akes Food Bank is an egual opportunity provider and employer.
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