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PERSONNEL POSITIONS DPB

SUBSTITUTE, TEMPORARY, AND PART-TIME POSITIONS (LOCAL)

SUBSTITUTE At the beginning of each school year, the Superintendent or a des-

TEACHERS ignee, in cooperation with principals, shall compile a list of qualified
substitute teachers available for the school year. This list shall be
approved by the Superintendent or designee and distributed to all
principals. The list shall indicate each individual’s qualifications.
Principals shall request and receive specific authorization from the
Superintendent or designee before employing any substitute not on
the approved list.

APPLICATION Persons wishing to substitute teach in the District shall make appli-

cation through usual channels. [See DC]
DOCUMENTATION Approved substitutes shall have on file in the District:
1. The District’s application form;

2. Arecord of highest education attained, including high school
diploma, GED certificate, or transcript for all college work,
and/or Texas certificates; and

3.  Any other documentation as required.

QUALIFICATIONS The District shall attempt to hire certified teachers as substitutes
whenever possible; however, no person shall be employed as a
substitute who does not have at least a high school diploma or

equivalent.
PAY The rates for substitute pay shall be set by the Board.
PERFORMANCE A substitute shall be subject to all duties of a regular classroom

RESPONSIBILITIES teacher.
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