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Custodial/Maintenance Staff

Facilities Director Supervisor of Buildings & Grounds
Mike Ferriloa 208 290-7699

Custodial Lead
Chris Bilski 208 771-3772

School Names & Phone Numbers

Lakeland High School
Audry Moede
208 687-2136

Timberlake High School
Denise Berbig
208 687-2255

Mountain View High School
Logan Lane
208 687-2300

Lakeland Middle School
Crystal Reitz
208 687-3111

Timberlake Middle School
Edmund Donahue
208 687-3200

Athol Elementary School
Deanna Hall
208 687-4133

Betty Kiefer Elementary School
William Siegel
208 687-4235

Garwood Elementary School
Doug DeMoss
208 687-4406

John Brown Elementary School
Vance Rice
208 687-4308

Spirit Lake Elementary School
Steve Dion
208 687-4506

Twin Lakes Elementary School
Tyler Jennings
208 687-4610



TABLE OF CONTENTS

Custodial

❖ Custodian Handbook

❖ Custodial Training

❖ Head Custodian PD days held on curriculum days.

❖ Night custodian PD day held in the week before school, also covers OSHA training.

❖ Custodial Checklist

❖ Daily Maintenance

➢ 1240 Extractor

➢ 3610 Battery Sweeper

➢ R14 Rider Carpet Cleaner

➢ T7 Rider Scrubber

➢ T300 Scrubber

➢ Viper Vacuum

❖ Equipment Manuals

❖ Head Custodian Guest Custodian Duties

❖ Principal Expectations

➢ Thanksgiving, Christmas, Spring Break, Summer Building Requests

■ Work with your Head Custodian to decide on projects to be completed

https://docs.google.com/document/d/1ZZCKrjAzE2Ldq3GMiMoqSo44G0bhT8CJ7OSoXqXq41E/edit?usp=sharing
https://drive.google.com/drive/folders/1J-43Puf3jKTUcakfeev6jMmQ9ol8pII2?usp=drive_link
https://drive.google.com/drive/folders/1oK9lA2-4WXWPC5mznb_BXgdJdDrOiDR3?usp=drive_link
https://drive.google.com/drive/folders/1WSa_NiBTgtM3fjTz-qM5FPW4LxjENNyy?usp=drive_link
https://drive.google.com/drive/folders/1qhoZYV9TIYc2TsVd9NuoJXiTAI0miCAP?usp=drive_link
https://drive.google.com/drive/folders/1OO1--EN1sL8a1lryObVNdqf3dn1PG5W2?usp=drive_link


■ Please document in writing via an email to Mike and Chris

➢ Hiring of Head Custodian

■ Job Description

■ Invite Chris to participate in the interview process

■ Coordinate with Chris to schedule the initial training prior to in building

start day

➢ Hiring of Day/Night Custodian

■ Job Description

■ Invite Chris and Head Custodian to participate in the interview process

■ Coordinate with Chris and Head Custodian to schedule the initial training

prior to in building start day

➢ Athletic/Events Custodian

■ Job Description

● Reporting to the Head Custodian and Activities Director.

● Training - done by Chris and the Activities Director.

■ Narrative- Facility Use

➢ Fire Safety Inspection Form

■ Principal, Head Custodian.

■ Principal and Head Custodian must sign

■ Send to Lisa, Lynn, Mike, and Chris once it has been completed

https://docs.google.com/document/d/1C3kXQ0xzuRbKkfqAIWlXGVyZyMs2647LRYZWxwnctaE/edit?usp=sharing
https://docs.google.com/document/d/12sFlj5qR3FVO0CdYOTNx8PbFsdyGxvUsoYEENqRCxdQ/edit?usp=sharing
https://docs.google.com/document/d/1AOVPwreZnLBjm5vpfoJkRRxCZktH2uqITjnySXabcks/edit?usp=sharing
https://www.sd272.org/district/facility-use-requests
https://docs.google.com/document/d/1mJePLewwm_a2g2jmeki41pKb1m3tkeDYNJovdNXtVx8/edit?usp=sharing


➢ Monthly Safety Playground Inspections

■ Principal, Head Custodian.

■ Principal and Head Custodian must sign

■ Send to Lisa, Lynn, Mike, and Chris once it has been completed

➢ Monthly Equipment Inspection

❖ Annually- Head Custodians

➢ Bark every summer on playgrounds

➢ Scrub and buff/strip and wax all hard surfaces.

➢ Deep cleaning - This is under Summer Cleaning.

➢ Carpet Extraction- Thanksgiving, Christmas, Summer

➢ Pull weeds, applicable beauty bark,

➢ Watering grass

➢ Individual principal requests

➢ Paint - Custodians can also do over breaks.

❖ Summer Cleaning Procedures

❖ Cleaning of buildings is top priority during summers.

➢ Classroom

➢ Gym

➢ Hallway

➢ Lunchroom

https://docs.google.com/document/d/1OWSVBNgJW83lai1QYcOzrQlfuexkZIpF8W0NDu_GiB0/edit
https://docs.google.com/document/d/1zwIHy38SbHEB50TGzdbOS9LQW_MTlGeg5natIo0fjKk/edit
https://drive.google.com/drive/folders/16Et3p0nVd3fk-jaImUqVkr1RCz2S6C8F?usp=drive_link


➢ Restroom

➢ Stripping Floors

❖ Chemical Labels

❖ Chemical Hygiene Plan

❖ Cleaning Supply Inventory per School - Updated daily

➢ Head Custodians

❖ Chris- Training schedule for all Head Custodians and Custodians

➢ Non-student days, end of Summer

➢ All custodial staff

Maintenance

❖ Disposal Recycling Form

➢ Must be signed by Principal, Superintendent and Facilities Director

❖ LJSD Project Checklist

❖ 30 Year Maintenance Matrix

❖ Drybox Storage Inventory 2023

❖ Facilities Upgrade and Replacement Schedule

❖ Fire Safety Handbook

➢ Fire Safety Inspection Form

❖ Roof Matrix

https://drive.google.com/file/d/1bOTarOUCvTeBc8Conwn38dZKAxvx_9Wt/view?usp=drive_link
https://docs.google.com/document/d/12Kj-J6S0OMksChY9hVLeW4wtpItCOBFtjksA-2eblG4/edit?usp=sharing
https://docs.google.com/document/d/1W9W3wCNpaKXI8TY9M0CfB_wFo-U7Il0OJJY9AoBLpbk/edit?usp=sharing
https://docs.google.com/document/d/1QX8KTiXHixeKwa3-_Od-oKK8SnlfBng8s1RUApSVZwI/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1OM9phLa_1WI3RuJXalHtOfgCTDHcDXwKjD5xy13uLKM/edit?usp=drive_link
https://docs.google.com/document/d/1lAPFSoyWtNx5PymPDxup5luCmt9FdoMYtuqz47a8WOA/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/1e1W6SwR-5-6XfEWSt8XLBtSPF3WD-AESHei6r8W87RA/edit?usp=drive_link
https://docs.google.com/document/d/16ETN2oAxrGa2ynC86xarZvl_D5UIYYHVRzJJQQgStoI/edit?usp=sharing
https://docs.google.com/document/d/1mJePLewwm_a2g2jmeki41pKb1m3tkeDYNJovdNXtVx8/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1BDOBBLGnrGa69UsHA6jV8FTkCzmqcylGuI_oAow2Vqo/edit?usp=drive_link


❖ Capital projects

➢ Interior- Flooring, Plumbing, Electrical, Modernizing, Mechanical

➢ Exterior-Sidewalks, Siding, Doors, Windows

➢ Safety Hardware- Cameras, film, card readers, emergency lighting

❖ Custodial/Maintenance Policies and Guidance

➢ Idaho School Building Maintenance Guidance

➢ 8520 - Inspection of School Facilities

➢ 8530 - Property Damage

➢ 9000 - School Facilities Goals

➢ 9100 - Acquisition, Use, Disposal of School Property

➢ 9200 - Contractor License, Surety Bonds and Insurance

➢ 9300 - Operation and Maintenance of District Facilities

➢ 9400 - Safety

➢ 9500 - Security

➢ 9600 - Facilities Operations

➢ 9700 - District-wide Asbestos Program

➢ 9800 - Memorial Guidelines

https://www.sde.idaho.gov/finance/files/general/manuals/School-Building-Maintenance-Guidance.pdf
https://resources.finalsite.net/images/v1702573118/lakeland272org/ukbg64c1giegel24dskc/8520-CurrentInspectionofSchoolFacilities12112023.pdf
https://resources.finalsite.net/images/v1530252024/lakeland272org/yxtyhoj8tlfcf0edib1u/8530-PropertyDamage.pdf
https://resources.finalsite.net/images/v1530252317/lakeland272org/s3pv3c99wluvdywo7yrr/9000-SchoolFacilitiesGoals.pdf
https://resources.finalsite.net/images/v1530252317/lakeland272org/m4zaqwskysfiemhny1mu/9100-AcquisitionUseandDisposalofSchoolProperty.pdf
https://resources.finalsite.net/images/v1530252317/lakeland272org/gevi5ky83qm47vkwmzxu/9200-ContractorLicenseSuretyBondsandInsurance.pdf
https://resources.finalsite.net/images/v1530252317/lakeland272org/zjx0wzjpglwv491wg8a2/9300-OperationandMaintenanceofDistrictFacilities.pdf
https://resources.finalsite.net/images/v1530252317/lakeland272org/zzon4enmhtgyifigkad8/9400-Safety.pdf
https://resources.finalsite.net/images/v1530252317/lakeland272org/tbtbqqo45mwk5icktynn/9500-Security.pdf
https://resources.finalsite.net/images/v1530252318/lakeland272org/mecbgkzef1udjal6gdh0/9600-FacilitiesOperations.pdf
https://resources.finalsite.net/images/v1530252318/lakeland272org/m2n8njv64nf1nntzmeoo/9700-District-wideAsbestosProgram.pdf
https://resources.finalsite.net/images/v1536944994/lakeland272org/qu0lxsqop3po2tjps2bh/9800-MemorialGuidelines.pdf

