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301-1

Adopted:                              MSBA/MASA Model Policy 301
Orig. 1995

Revised:                               Rev. 2022

301 SCHOOL DISTRICT ADMINISTRATION

I. PURPOSE

The purpose of this policy is to clarify the role of the school district administration and its 
relationship with the school board.

II. GENERAL STATEMENT OF POLICY

A. Effective administration and sound management practices are essential to realizing 
educational excellence.  It is the responsibility of the school district administration to 
develop a school environment that recognizes the dignity of each student and employee, 
and the right of each student to access educational programs and services equitably.

B. The school board expects all activities related to school district operations to be 
administered in a well-planned manner, conducted in an orderly fashion, and to be 
consistent with the policies of the school board.

C. The school board shall seek specific recommendations, background information and 
professional advice from the school district administration and will hold the 
administration accountable for sound management of the schools.

D. Although the school board holds the superintendent ultimately responsible for 
administration of the school district and annual evaluation of each principal, the school 
board also recognizes the direct responsibility of principals for educational results and 
effective administration, supervisory, and instructional leadership at the school building 
level.

E. The school board and school administration shall work together to share information 
and decisions that best serve the needs of school district students within financial and 
facility constraints that may exist.

Legal References: Minn. Stat. § 123B.143 (Superintendent)
Minn. Stat. § 123B.147 (Principals)

Cross References: None 
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305-1

Adopted:                              MSBA/MASA Model Policy 305
Orig. 1995

Revised:                               Rev. 2022

305 POLICY IMPLEMENTATION

I. PURPOSE

The purpose of this policy is to clarify the responsibility of the school administration for 
implementation of school district policy.

II. GENERAL STATEMENT OF POLICY

A. It shall be the responsibility of the superintendent to implement school district policy 
and to recommend additions or modifications thereto.  The administration is authorized 
to develop procedures, guidelines, and directives to effectuate the implementation of 
school district policies.  These procedures, guidelines, and directives shall not be 
inconsistent with said policies.  At least annually, these written procedures, guidelines, 
and directives shall be presented to the school board for review.

B. Employee and student handbooks shall be subject to annual review and approval by the 
school board.

C. School principals and other administrators who have handbook responsibilities shall 
present recommended changes necessary to reflect new or modified policies.  Changes 
of substance within handbooks shall be reviewed by the superintendent to assure 
compliance with school district policy and shall be approved by the school board.

Legal References: Minn. Stat. § 123B.143 (Superintendent)

Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and Implementation of 
Policies)
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501 ​ SCHOOL WEAPONS POLICY  
 

[Note: School districts are required by statute to have a policy addressing these 
issues. ATTENTION:  This policy incorporates certain provisions of the Minnesota 
Citizens’ Personal Protection Act (often referred to as the “conceal and carry” law).] 
 

I. ​ PURPOSE  

The purpose of this policy is to assure a safe school environment for students, staff and the 
public. Establishing a weapons free school zone is one element of creating a safe environment. 
Duluth Public Schools promotes the safe storage of guns in accordance with School Board 
Resolution for the safe storage of weapons. 

II. ​ GENERAL STATEMENT OF POLICY  

No student or non-student, including adults and visitors, shall possess, use or distribute a 
weapon when in a school location except as provided in this policy. The school district will act 
to enforce this policy and to discipline or take appropriate action against any student, teacher, 
administrator, school employee, volunteer, or member of the public who violates this policy.  

III. ​ DEFINITIONS  

DA.     ​ “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any device 
designed as a weapon and capable of producing death or great bodily harm, any 
combustible or flammable liquid or other device or instrumentality that, in the manner 
it is used or intended to be used, is calculated or likely to produce death or great bodily 
harm, or any fire that is used to produce death or great bodily harm.  As used in this 
definition, "flammable liquid" means any liquid having a flash point below 100 degrees 
Fahrenheit and having a vapor pressure not exceeding 40 pounds per square inch 
(absolute) at 100 degrees Fahrenheit but does not include intoxicating liquor.  As used 
in this subdivision, "combustible liquid" is a liquid having a flash point at or above 100 
degrees Fahrenheit. 

CB. ​ “Possession” means having a weapon on one’s person or in an area subject to one’s 
control in a school location.  

BC. ​ “School Location” includes any school building or grounds, whether leased, rented, 
owned or controlled by the school, locations of school activities or trips, bus stops, 
school buses or school vehicles, school-contracted vehicles, the area of entrance or 
departure from school premises or events, all locations where school-related functions 
are conducted, and anywhere students are under the jurisdiction of the school district.  

AD. ​ “Weapon”  

1. ​ A “weapon” means any object, device or instrument designed as a weapon or 
through its use is capable of threatening or producing bodily harm or which 
may be used to inflict self-injury including, but not limited to, any firearm, 
whether loaded or unloaded; air guns; pellet guns; BB guns; all knives; 
blades; clubs; metal knuckles; nunchucks; throwing stars; explosives; 
fireworks; mace and other propellants; stun guns; ammunition; poisons; 
chains; arrows; and objects that have been modified to serve as a weapon.  

2. ​ No person shall possess, use or distribute any object, device or instrument 
having the appearance of a weapon and such objects, devices or instruments 
shall be treated as weapons including, but not limited to, weapons listed above 
which are broken or non-functional, look-alike guns; toy guns; and any object 
that is a facsimile of a real weapon.  

3. ​ No person shall use articles designed for other purposes (i.e., lasers or laser 
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pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily harm 
and/or intimidate and such use will be treated as the possession and use of a 
weapon.  

 
[NOTE: In June 2025, MSBA organized these definitions in alphabetical order.] 

 
IV. ​ EXCEPTIONS  

A. ​ A student who finds a weapon on the way to school or in a school location, or a 
student who discovers that he or she accidentally has a weapon in his or her 
possession, and takes the weapon immediately to the principal’s office shall not be 
considered to possess a weapon. If it would be impractical or dangerous to take the 
weapon to the principal’s office, a student shall not be considered to possess a weapon 
if he or she immediately turns the weapon over to an administrator, teacher or head 
coach or immediately notifies an administrator, teacher or head coach of the weapon’s 
location.  

B. ​ It shall not be a violation of this policy if a non-student (or student where specified) 
falls within one of the following categories:  

1. ​ Active licensed peace officers;  

2. ​ Military personnel, or students or non-students participating in military 
training, who are on duty performing official duties;  

3. ​ Persons authorized to carry a pistol under Minn. Minnesota Stat. § Statute 
section 624.714 while in a motor vehicle or outside of a motor vehicle for the 
purpose of directly placing a firearm in, or retrieving it from, the trunk or rear 
area of the vehicle;  

4. ​ Persons who keep or store in a motor vehicle pistols in accordance with Minn. 
Stat. §§ Minnesota Statute section 624.714 or 624.715 or other firearms in 
accordance with § Minnesota Statute section 97B.045;  

a. ​ Section 624.714 specifies procedures and standards for obtaining 
pistol permits and penalties for the failure to do so. Section 624.715  
defines an exception to the pistol permit requirements for “antique 
firearms which are carried or possessed as curiosities or for their 
historical significance or value.”  

b. ​ Section 97B.045 generally provides that a firearm may not be 
transported in a motor vehicle unless it is (1) unloaded and in a gun 
case without any portion of the firearm exposed; (2) unloaded and in 
the closed trunk; or (3) a handgun carried in compliance with §§ 
sections 624.714 and 624.715.  

5. ​ Firearm safety or marksmanship courses or activities for students or 
non-students conducted on school property;  

6. ​ Possession of dangerous weapons, BB guns, or replica firearms by a 
ceremonial color guard;  

7. ​ A gun or knife show held on school property;  

8. ​ Possession of dangerous weapons, BB guns, or replica firearms with written 
permission of the principal or other person having general control and 

501 - 2 of 5 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 

 

5



supervision of the school or the director of a child care center; or  
 
9. ​ Persons who are on unimproved property owned or leased by a child care 

center, school or school district unless the person knows that a student is 
currently present on the land for a school-related activity.  

[Note: Nothing prevents a school district from being more stringent in its weapons 
policy with respect to students and school district employees than the criminal law, 
except that the school district may not prohibit the lawful carry or possession of 
firearms in a parking facility or parking area.  Although some school districts may 
choose to incorporate all of the exceptions to the criminal law, other school districts 
may choose either not to incorporate some or all of the exceptions or to further limit 
them.  For example, a school district may choose to require written permission from 
the superintendent, not just a principal, for someone to possess a dangerous weapon 
in a school location.  This would impose a more stringent requirement than the 
exceptions to the general prohibition of having a weapon on school grounds set forth 
in Minnesota Statutes, section 609.66, Subdivision 1d (f) listed in Section IV.B. 
above.  However, a school district may not regulate firearms, ammunition, or their 
respective components, when possessed or carried by nonstudents or nonemployees, 
in a manner that is inconsistent with Minnesota Statutes, section 609.66, Subdivision 
1d.] 

C.​ Policy Application to Instructional Equipment/Tools  

While the school district does not allow the possession, use, or distribution of weapons 
by students or non-students, such a position is not meant to interfere with instruction 
or the use of appropriate equipment and tools by students or non-students. Such 
equipment and tools, when properly possessed, used, and stored, shall not be 
considered in violation of the rule against the possession, use, or distribution of 
weapons. However, when authorized instructional and work equipment and tools are 
used in a potentially dangerous or threatening manner, such possession and use will be 
treated as the possession and use of a weapon.  

D. ​ Firearms in School Parking Lots and Parking Facilities  

1. ​ A school district may not prohibit the lawful carry or possession of firearms in a 
school parking lot or parking facility. For purposes of this policy, the “lawful” 
carry or possession of a firearm in a school parking lot or parking facility is 
specifically limited to non-student permit-holders authorized under Minn. Stat. 
§ Minnesota Statute section 624.714 to carry a pistol in the interior of a vehicle 
or outside the motor vehicle for the purpose of directly placing a firearm in, or 
retrieving it from, the trunk or rear area of the vehicle. Any possession or carry 
of a firearm beyond the immediate vicinity of a permit-holder’s vehicle shall 
constitute a violation of this policy.  

2. ​ An employee who is a permit-holder authorized under Minn. Stat. § 624.714 to 
carry a pistol in the interior of a vehicle or outside the motor vehicle for the 
purpose of directly placing a firearm in, or retrieving it from, the trunk or rear 
area of the vehicle must receive written permission from the 
Superintendent/designee; furthermore, the firearm must have a trigger lock 
and be stored in a locked container or locked compartment of the vehicle.  

V. ​ CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION  

A. ​ The school district does not allow the possession, use, or distribution of weapons by 
students. Consequently, the minimum consequence for students willfully possessing, 
using, or distributing weapons shall include:  
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1. ​ Immediate out-of-school suspension;  

2. ​ Confiscation of the weapon;  

3. ​ Immediate notification of police;  

4. ​ Parent or guardian notification; and  

5. ​ Recommendation to the Superintendent of dismissal for a period of time not to 
exceed one year.  

B. ​ Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, 
to school will be expelled for at least one year. The school board may modify this 
requirement on a case-by-case basis.  

C.     ​ The building principal shall, as soon as practicable, refer to the criminal justice or 
juvenile delinquency system, as appropriate, a student who brings a firearm to school 
unlawfully. 

CD. ​ Administrative Discretion  

While the school district does not allow the possession, use, or distribution of weapons 
by students, the Superintendent or designee may use discretion in determining 
whether, under the circumstances, a course of action other than the minimum 
consequences specified above is warranted. If so, other appropriate action may be 
taken, including consideration of a recommendation for lesser discipline.  

VI. ​ CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NONSTUDENTS  

A. ​ Employees  

1. ​ An employee who violates the terms of this policy is subject to disciplinary 
action, including nonrenewal, suspension, or discharge as deemed appropriate 
by the school board.  

2. ​ Sanctions against employees, including nonrenewal, suspension, or discharge 
shall be pursuant to and in accordance with applicable statutory authority, 
collective bargaining agreements, and school district policies.  

3. ​ When an employee violates the weapons policy, law enforcement may be 
notified, as appropriate.  

[Note:  An employer may establish policies that restrict the carry or possession of 
firearms by its employees while acting in the course and scope of employment.  
Employment-related sanctions may be invoked for a violation.  Thus, for example, 
reasonable limitations may be imposed on the method of storing firearms by 
permit-holding employees while at work or performing employment-related duties.  
Reasonable limitations may include requiring firearms to have trigger locks and to be 
stored in a locked container or locked compartment of the vehicle.] 

B. ​ Other Non-Students  

1. ​ Any member of the public who violates this policy shall be informed of the 
policy and asked to leave the school location. Depending on the circumstances, 
the person may be barred from future entry to school locations. In addition, if 
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the person is a student in another school district, that school district may be 
contacted concerning the policy violation.  

2. ​ If appropriate, law enforcement will be notified of the policy violation by the 
member of the public and may be asked to provide an escort to remove the 
member of the public from the school location.  

VII. ​ REPORTS OF DANGEROUS WEAPON AND ACTIVE SHOOTER INCIDENTS IN SCHOOL 
ZONES 

A.​ The school district must electronically report to the Minnesota Commissioner of the 
Minnesota Department of Education (“Commissioner”) incidents involving the use or 
possession of a dangerous weapon in school zones, as required under Minnesota 
Statutes section 121A.06. 

B.​ The school district must electronically  file an after-action review report for active 
shooter incidents and active shooter threats to the Minnesota Fusion Center as 
required under Minnesota Statutes, section 121A.06. 

 
1.​ "Active shooter incident" means an event involving an armed individual or 

individuals on campus or an armed assailant in the immediate vicinity of the 
school. 

 
2.​ "Active shooter threat" means a real or perceived threat that an active shooter 

incident will occur. 
 
[NOTE: The 2025 Minnesota legislature enacted the addition to 2.c (Session 
Law Chapter 35)]. 

Legal References: ​ Minn. Stat. § 97B.045 (Transportation of Transporting Firearms)  
Minn. Stat. § 121A.05 (Referral to Police Policy to Refer 
Firearms Possessor)  
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon 
Incidents in School Zones) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)  
Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone) 
Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)  
Minn. Stat. § 609.605 (Trespass)  
Minn. Stat. § 609.66 (Dangerous Weapons)  
Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)  
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)  
18 U.S.C. § 921 (Definition of Firearm)  
In re C.R.M. 611 N.W.2d 802 (Minn. 2000)  
In re A.D., 883 N.W.2d 251 (Minn. 2016)  
 

Cross References: ​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees)  
MSBA/MASA Model Policy 506 (Student Discipline)  
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 903 (Visitors to School District 
Buildings and Sites) 
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Adopted: ​ 4/23/2019 ISD 709  
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501 ​ SCHOOL WEAPONS POLICY  
 
I. ​ PURPOSE  

The purpose of this policy is to assure a safe school environment for students, staff and the 
public. Establishing a weapons free school zone is one element of creating a safe environment. 
Duluth Public Schools promotes the safe storage of guns in accordance with School Board 
Resolution for the safe storage of weapons. 

II. ​ GENERAL STATEMENT OF POLICY  

No student or non-student, including adults and visitors, shall possess, use or distribute a 
weapon when in a school location except as provided in this policy. The school district will act 
to enforce this policy and to discipline or take appropriate action against any student, teacher, 
administrator, school employee, volunteer, or member of the public who violates this policy.  

III. ​ DEFINITIONS  

A.     ​ “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any device 
designed as a weapon and capable of producing death or great bodily harm, any 
combustible or flammable liquid or other device or instrumentality that, in the manner 
it is used or intended to be used, is calculated or likely to produce death or great bodily 
harm, or any fire that is used to produce death or great bodily harm.  As used in this 
definition, "flammable liquid" means any liquid having a flash point below 100 degrees 
Fahrenheit and having a vapor pressure not exceeding 40 pounds per square inch 
(absolute) at 100 degrees Fahrenheit but does not include intoxicating liquor.  As used 
in this subdivision, "combustible liquid" is a liquid having a flash point at or above 100 
degrees Fahrenheit. 

B. ​ “Possession” means having a weapon on one’s person or in an area subject to one’s 
control in a school location.  

C. ​ “School Location” includes any school building or grounds, whether leased, rented, 
owned or controlled by the school, locations of school activities or trips, bus stops, 
school buses or school vehicles, school-contracted vehicles, the area of entrance or 
departure from school premises or events, all locations where school-related functions 
are conducted, and anywhere students are under the jurisdiction of the school district.  

D. ​ “Weapon”  

1. ​ A “weapon” means any object, device or instrument designed as a weapon or 
through its use is capable of threatening or producing bodily harm or which 
may be used to inflict self-injury including, but not limited to, any firearm, 
whether loaded or unloaded; air guns; pellet guns; BB guns; all knives; 
blades; clubs; metal knuckles; nunchucks; throwing stars; explosives; 
fireworks; mace and other propellants; stun guns; ammunition; poisons; 
chains; arrows; and objects that have been modified to serve as a weapon.  

2. ​ No person shall possess, use or distribute any object, device or instrument 
having the appearance of a weapon and such objects, devices or instruments 
shall be treated as weapons including, but not limited to, weapons listed above 
which are broken or non-functional, look-alike guns; toy guns; and any object 
that is a facsimile of a real weapon.  

3. ​ No person shall use articles designed for other purposes (i.e., lasers or laser 
pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily harm 
and/or intimidate and such use will be treated as the possession and use of a 
weapon.  
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IV. ​ EXCEPTIONS  

A. ​ A student who finds a weapon on the way to school or in a school location, or a 
student who discovers that he or she accidentally has a weapon in his or her 
possession, and takes the weapon immediately to the principal’s office shall not be 
considered to possess a weapon. If it would be impractical or dangerous to take the 
weapon to the principal’s office, a student shall not be considered to possess a weapon 
if he or she immediately turns the weapon over to an administrator, teacher or head 
coach or immediately notifies an administrator, teacher or head coach of the weapon’s 
location.  

B. ​ It shall not be a violation of this policy if a non-student (or student where specified) 
falls within one of the following categories:  

1. ​ Active licensed peace officers;  

2. ​ Military personnel, or students or non-students participating in military 
training, who are on duty performing official duties;  

3. ​ Persons authorized to carry a pistol under Minnesota Statute section 624.714 
while in a motor vehicle or outside of a motor vehicle for the purpose of 
directly placing a firearm in, or retrieving it from, the trunk or rear area of the 
vehicle;  

4. ​ Persons who keep or store in a motor vehicle pistols in accordance with 
Minnesota Statute section 624.714 or 624.715 or other firearms in accordance 
with Minnesota Statute section 97B.045;  

a. ​ Section 624.714 specifies procedures and standards for obtaining 
pistol permits and penalties for the failure to do so. Section 624.715  
defines an exception to the pistol permit requirements for “antique 
firearms which are carried or possessed as curiosities or for their 
historical significance or value.”  

b. ​ Section 97B.045 generally provides that a firearm may not be 
transported in a motor vehicle unless it is (1) unloaded and in a gun 
case without any portion of the firearm exposed; (2) unloaded and in 
the closed trunk; or (3) a handgun carried in compliance with sections 
624.714 and 624.715.  

5. ​ Possession of dangerous weapons, BB guns, or replica firearms by a 
ceremonial color guard;  

 
A.​ Policy Application to Instructional Equipment/Tools  

While the school district does not allow the possession, use, or distribution of weapons 
by students or non-students, such a position is not meant to interfere with instruction 
or the use of appropriate equipment and tools by students or non-students. Such 
equipment and tools, when properly possessed, used, and stored, shall not be 
considered in violation of the rule against the possession, use, or distribution of 
weapons. However, when authorized instructional and work equipment and tools are 
used in a potentially dangerous or threatening manner, such possession and use will be 
treated as the possession and use of a weapon.  

D. ​ Firearms in School Parking Lots and Parking Facilities  

501 - 2 of 5 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 

 

11



1. ​ A school district may not prohibit the lawful carry or possession of firearms in a 
school parking lot or parking facility. For purposes of this policy, the “lawful” 
carry or possession of a firearm in a school parking lot or parking facility is 
specifically limited to non-student permit-holders authorized under Minnesota 
Statute section 624.714 to carry a pistol in the interior of a vehicle or outside 
the motor vehicle for the purpose of directly placing a firearm in, or retrieving 
it from, the trunk or rear area of the vehicle. Any possession or carry of a 
firearm beyond the immediate vicinity of a permit-holder’s vehicle shall 
constitute a violation of this policy.  

2. ​ An employee who is a permit-holder authorized under Minnesota Statute 
624.714 to carry a pistol in the interior of a vehicle or outside the motor 
vehicle for the purpose of directly placing a firearm in, or retrieving it from, the 
trunk or rear area of the vehicle must receive written permission from the 
Superintendent/designee; furthermore, the firearm must have a trigger lock 
and be stored in a locked container or locked compartment of the vehicle.  

V. ​ CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION  

A. ​ The school district does not allow the possession, use, or distribution of weapons by 
students. Consequently, the minimum consequence for students willfully possessing, 
using, or distributing weapons shall include:  

1. ​ Immediate out-of-school suspension;  

2. ​ Confiscation of the weapon;  

3. ​ Immediate notification of police;  

4. ​ Parent or guardian notification; and  

5. ​ Recommendation to the Superintendent of dismissal for a period of time not to 
exceed one year.  

B. ​ Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, 
to school will be expelled for at least one year. The school board may modify this 
requirement on a case-by-case basis.  

C.     ​ The building principal shall, as soon as practicable, refer to the criminal justice or 
juvenile delinquency system, as appropriate, a student who brings a firearm to school 
unlawfully. 

D. ​ Administrative Discretion  

While the school district does not allow the possession, use, or distribution of weapons 
by students, the Superintendent or designee may use discretion in determining 
whether, under the circumstances, a course of action other than the minimum 
consequences specified above is warranted. If so, other appropriate action may be 
taken, including consideration of a recommendation for lesser discipline.  

VI. ​ CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NONSTUDENTS  

A. ​ Employees  

1. ​ An employee who violates the terms of this policy is subject to disciplinary 
action, including nonrenewal, suspension, or discharge as deemed appropriate 
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by the school board.  

2. ​ Sanctions against employees, including nonrenewal, suspension, or discharge 
shall be pursuant to and in accordance with applicable statutory authority, 
collective bargaining agreements, and school district policies.  

3. ​ When an employee violates the weapons policy, law enforcement may be 
notified, as appropriate.  

B. ​ Other Non-Students  

1. ​ Any member of the public who violates this policy shall be informed of the 
policy and asked to leave the school location. Depending on the circumstances, 
the person may be barred from future entry to school locations. In addition, if 
the person is a student in another school district, that school district may be 
contacted concerning the policy violation.  

2. ​ If appropriate, law enforcement will be notified of the policy violation by the 
member of the public and may be asked to provide an escort to remove the 
member of the public from the school location.  

VII. ​ REPORTS OF DANGEROUS WEAPON AND ACTIVE SHOOTER INCIDENTS IN SCHOOL 
ZONES 

A.​ The school district must electronically report to the Commissioner of the Minnesota 
Department of Education (“Commissioner”) incidents involving the use or possession of 
a dangerous weapon in school zones, as required under Minnesota Statutes section 
121A.06. 

B.​ The school district must electronically  file an after-action review report for active 
shooter incidents and active shooter threats to the Minnesota Fusion Center as 
required under Minnesota Statutes, section 121A.06. 

 
1.​ "Active shooter incident" means an event involving an armed individual or 

individuals on campus or an armed assailant in the immediate vicinity of the 
school. 

 
2.​ "Active shooter threat" means a real or perceived threat that an active shooter 

incident will occur. 
 

Legal References: ​ Minn. Stat. § 97B.045 (Transporting Firearms)  
Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor)  
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon 
Incidents in School Zones) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)  
Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone) 
Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)  
Minn. Stat. § 609.605 (Trespass)  
Minn. Stat. § 609.66 (Dangerous Weapons)  
Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)  
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)  
18 U.S.C. § 921 (Definition of Firearm)  
In re C.R.M. 611 N.W.2d 802 (Minn. 2000)  
In re A.D., 883 N.W.2d 251 (Minn. 2016)  
 

Cross References: ​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
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District Employees)  
MSBA/MASA Model Policy 506 (Student Discipline)  
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 903 (Visitors to School District 
Buildings and Sites) 
  

First Reading:​ ​ 2/26/2019  
Adopted:​ ​ 4/23/2019 
First Reading:​ ​ 6/10/2025​  
Second Reading: 
Adopted: 
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501 SCHOOL WEAPONS POLICY 

 

 

I. PURPOSE 

 

The purpose of this policy is to assure a safe school environment for students, staff               

and the public. 

 

II. GENERAL STATEMENT OF POLICY 

 

No student or non-student, including adults and visitors, shall possess, use or            

distribute a weapon when in a school location except as provided in this policy. The               

school district will act to enforce this policy and to discipline or take appropriate              

action against any student, teacher, administrator, school employee, volunteer, or          

member of the public who violates this policy. 

 

III. DEFINITIONS 

 

A. “Weapon” 

 

1. A “weapon” means any object, device or instrument designed as a           

weapon or through its use is capable of threatening or producing           

bodily harm or which may be used to inflict self-injury including, but            

not limited to, any firearm, whether loaded or unloaded; air guns;           

pellet guns; BB guns; all knives; blades; clubs; metal knuckles;          

nunchucks; throwing stars; explosives; fireworks; mace and other        

propellants; stun guns; ammunition; poisons; chains; arrows; and        

objects that have been modified to serve as a weapon. 

 

2. No person shall possess, use or distribute any object, device or           

instrument having the appearance of a weapon and such objects,          

devices or instruments shall be treated as weapons including, but not           

limited to, weapons listed above which are broken or non-functional,          

look-alike guns; toy guns; and any object that is a facsimile of a real              

weapon. 

 

3. No person shall use articles designed for other purposes (i.e., lasers or            

laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict          

bodily harm and/or intimidate and such use will be treated as the            

possession and use of a weapon. 

 

B. “School Location” includes any school building or grounds, whether leased,          

rented, owned or controlled by the school, locations of school activities or            

trips, bus stops, school buses or school vehicles, school-contracted vehicles,          

the area of entrance or departure from school premises or events, all            

locations where school-related functions are conducted, and anywhere        

students are under the jurisdiction of the school district. 

 

C. “Possession” means having a weapon on one’s person or in an area subject to              

one’s control in a school location. 
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IV. EXCEPTIONS 

 

A. A student who finds a weapon on the way to school or in a school location, or                 

a student who discovers that he or she accidentally has a weapon in his or her                

possession, and takes the weapon immediately to the principal’s office shall           

not be considered to possess a weapon. If it would be impractical or             

dangerous to take the weapon to the principal’s office, a student shall not be              

considered to possess a weapon if he or she immediately turns the weapon             

over to an administrator, teacher or head coach or immediately notifies an            

administrator, teacher or head coach of the weapon’s location. 

 

B. It shall not be a violation of this policy if a non-student (or student where               

specified) falls within one of the following categories: 

 

1. Active licensed peace officers; 

 

2. Military personnel, or students or non-students participating in military         

training, who are on duty performing official duties; 

 

3. Persons authorized to carry a pistol under Minn. Stat. § 624.714 while            

in a motor vehicle or outside of a motor vehicle for the purpose of              

directly placing a firearm in, or retrieving it from, the trunk or rear             

area of the vehicle; 

 

4. Persons who keep or store in a motor vehicle pistols in accordance            

with Minn. Stat. §§ 624.714 or 624.715 or other firearms in           

accordance with § 97B.045; 

 

a. Section 624.714 specifies procedures and standards for       

obtaining pistol permits and penalties for the failure to do so.           

Section 624.715 defines an exception to the pistol permit         

requirements for “antique firearms which are carried or        

possessed as curiosities or for their historical significance or         

value.” 

 

b. Section 97B.045 generally provides that a firearm may not be          

transported in a motor vehicle unless it is (1) unloaded and in a             

gun case without any portion of the firearm exposed; (2)          

unloaded and in the closed trunk; or (3) a handgun carried in            

compliance with §§ 624.714 and 624.715. 

 

5. Firearm safety or marksmanship courses or activities for students or          

non-students conducted on school property; 

 

6. Possession of dangerous weapons, BB guns, or replica firearms by a           

ceremonial color guard; 

 

7. A gun or knife show held on school property; 

 

8. Possession of dangerous weapons, BB guns, or replica firearms with          

written permission of the principal or other person having general          

control and supervision of the school or the director of a child care             

center; or 
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9. Persons who are on unimproved property owned or leased by a child            

care center, school or school district unless the person knows that a            

student is currently present on the land for a school-related activity. 

 

C. Policy Application to Instructional Equipment/Tools 

 

While the school district does not allow the possession, use, or distribution of             

weapons by students or non-students, such a position is not meant to            

interfere with instruction or the use of appropriate equipment and tools by            

students or non-students. Such equipment and tools, when properly         

possessed, used, and stored, shall not be considered in violation of the rule             

against the possession, use, or distribution of weapons. However, when          

authorized instructional and work equipment and tools are used in a           

potentially dangerous or threatening manner, such possession and use will be           

treated as the possession and use of a weapon. 

 

D. Firearms in School Parking Lots and Parking Facilities 

 

1. A school district may not prohibit the lawful carry or possession of            

firearms in a school parking lot or parking facility. For purposes of this             

policy, the “lawful” carry or possession of a firearm in a school parking             

lot or parking facility is specifically limited to non-student         

permit-holders authorized under Minn. Stat. § 624.714 to carry a          

pistol in the interior of a vehicle or outside the motor vehicle for the              

purpose of directly placing a firearm in, or retrieving it from, the           

trunk or rear area of the vehicle. Any possession or carry of a firearm              

beyond the immediate vicinity of a permit-holder’s vehicle shall         

constitute a violation of this policy. 

 

2. An employee who is a permit-holder authorized under Minn. Stat. §           

624.714 to carry a pistol in the interior of a vehicle or outside the              

motor vehicle for the purpose of directly placing a firearm in, or            

retrieving it from, the trunk or rear area of the vehicle must receive             

written permission from the Superintendent/designee; furthermore,      

the firearm must have a trigger lock and be stored in a locked             

container or locked compartment of the vehicle.  

 

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION 

 

A. The school district does not allow the possession, use, or distribution of            

weapons by students. Consequently, the minimum consequence for students         

possessing, using, or distributing weapons shall include: 

 

1. Immediate out-of-school suspension; 

 

2. Confiscation of the weapon; 

 

3. Immediate notification of police; 

 

4. Parent or guardian notification; and 

 

5. Recommendation to the Superintendent of dismissal for a period of          
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time not to exceed one year. 

 

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by             

federal law, to school will be expelled for at least one year. The school board               

may modify this requirement on a case-by-case basis. 

 

C. Administrative Discretion 

 

While the school district does not allow the possession, use, or distribution of             

weapons by students, the Superintendent or designee may use discretion in           

determining whether, under the circumstances, a course of action other than           

the minimum consequences specified above is warranted. If so, other          

appropriate action may be taken, including consideration of a         

recommendation for lesser discipline. 

 

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY     

NONSTUDENTS 

 

A. Employees 

 

1. An employee who violates the terms of this policy is subject to            

disciplinary action, including nonrenewal, suspension, or discharge as        

deemed appropriate by the school board. 

 

2. Sanctions against employees, including nonrenewal, suspension, or       

discharge shall be pursuant to and in accordance with applicable          

statutory authority, collective bargaining agreements, and school       

district policies. 

 

3. When an employee violates the weapons policy, law enforcement may          

be notified, as appropriate. 

 

B. Other Non-Students 

 

1. Any member of the public who violates this policy shall be informed of             

the policy and asked to leave the school location. Depending on the            

circumstances, the person may be barred from future entry to school           

locations. In addition, if the person is a student in another school            

district, that school district may be contacted concerning the policy          

violation. 

 

2. If appropriate, law enforcement will be notified of the policy violation           

by the member of the public and may be asked to provide an escort to               

remove the member of the public from the school location.  

 

 

Legal References: Minn. Stat. § 97B.045 (Transportation of Firearms) 

Minn. Stat. § 121A.05 (Referral to Police) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm) 

Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon) 

Minn. Stat. § 609.605 (Trespass) 

Minn. Stat. § 609.66 (Dangerous Weapons) 
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Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties) 

Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments) 

18 U.S.C. § 921 (Definition of Firearm) 

In re C.R.M.​ 611 N.W.2d 802 (Minn. 2000) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of         

School District Employees) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

 

 

First Reading: 2/26/2019 

Adopted: 4/23/2019 ISD 709 
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806 ​ CRISIS MANAGEMENT POLICY  
 
I. ​ PURPOSE  

The purpose of this Crisis Management Policy is to act as a guide for school district  and site 
administrators, school employees, students, school board members, and  community members 
to address a wide range of potential crisis situations in the  school district. The step-by-step 
procedures suggested by this Policy will provide  guidance to each school site in drafting crisis 
management plans to coordinate  protective actions prior to, during, and after any type of 
emergency or potential crisis  situation. Each school district should develop tailored site specific 
crisis management  plans for each school site in the school district, and sections or procedures 
may be  added or deleted in those crisis management plans based on site needs.  

The school district will engage in ongoing emergency planning within the school  district and 
with emergency responders and other relevant community organizations.  The school district 
will ensure that relevant emergency responders in the community  have access to their site 
specific crisis management plans and will provide training to  school district staff to enable 
them to act appropriately in the event of a crisis.  

II. ​ GENERAL INFORMATION  

A. ​ The Policy and Plans  

The school district’s Crisis Management Policy and the District Emergency Operations 
Plan (EOP) have been created in consultation with local community response agencies 
and other appropriate  individuals and groups that would likely be involved in the event 
of a school  emergency. It is designed so that each site administrator can tailor a site 
specific crisis management plan to meet that site’s specific situation and  needs.  

The school district’s administration and/or the administration of each site shall  present 
tailored site specific crisis management plans to the District Emergency Operations 
Committee (EOC) for  review and approval. The site specific crisis management plans 
will include crisis-specific procedures. Upon approval by the EOC, such crisis 
management plans shall be an addendum to the District Emergency Operations 
Procedure Manual (EOP). This EOP and the site specific plans will be maintained and  
updated on an annual basis.  

B. ​ District Crisis Management Policy  
 

1.​ General Crisis Procedures.  The Crisis Management Policy includes general crisis 
procedures for securing buildings, classroom evacuation, building evacuation, 
campus evacuation, and sheltering.  The Policy designates the individual(s) who 
will determine when these actions will be taken.  These district-wide procedures 
may be modified by site administrators when creating their site specific crisis 
management plans. A communication system will be in place to enable the 
designated individual to be contacted at all times in the event of a potential 
crisis, setting forth the method to contact the designated individual, the 
provision of at least two designees when the contact person is unavailable, and 
the method to convey contact information to the appropriate staff persons.  
The alternative designees may include members of the Site Emergency 
Operations Committee. A secondary method of communication should be 
included in the plan for use when the primary method of communication is 
inoperable. Each site in the school district will have access to a copy of the 
Emergency Operations Plan (EOP) to assist in the development of 
building-specific crisis management plans. 
 
All general crisis procedures will address specific procedures for the safe 
evacuation of children and employees with special needs such as physical, 
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sensory, motor, developmental, and mental health challenges. 
 

2.​ Crisis-Specific Procedures.   
 
The Crisis Management Policy includes crisis-specific procedures for crisis 
situations that may occur during the school day or at school-sponsored events 
and functions.  These district-wide procedures are designed to enable building 
administrators to tailor response procedures when creating building-specific 
crisis management plans. 
 
Note: The Emergency Operations Plan can be found on the district staff 
website at 
https://www.isd709.org/staff/emergency-planning-management 
 

3.​ School Emergency Response Teams 

a. ​ Composition. The administrator at each site will  select a school 
emergency response team (Site Emergency Operations Committee or 
EOC) that will be trained to  respond to emergency situations. All Site 
EOC members will receive ongoing training to carry out the District EOP 
and Site Specific EOP and will have knowledge of procedures, 
evacuation routes, and safe areas. For purposes of student safety and 
accountability Site EOC members will not have direct responsibility for 
the supervision of students. Team members must be willing to be 
actively involved in the resolution of crises and be  available to assist in 
any crisis situation as deemed necessary by the site administrator. Each 
site will maintain a current list of Site EOC members which will be 
updated annually. The site administrator, and alternative designees, will 
know the location of that list in the event of a school emergency. A 
copy of the list will be kept on file in the school district office.​  

[Note: The Emergency Operations Plan has a sample Site 
Emergency Operations Committee list.] 

b. ​ Leaders. The site administrator or designee will serve  as the leader of 
the Site EOC and will be the primary contact for emergency response 
officials. When emergency response officials are present, they may 
elect to take command and control of the crisis. It is critical in this 
situation that school officials assume a resource role and be available 
as necessary to emergency response officials.  

III. ​ PREPARATION BEFORE AN EMERGENCY  

A. ​ Communication  

1. ​ District Employees. Teachers generally have the most direct contact  with 
students on a day-to-day basis. As a result, they must be aware of their role in 
responding to crisis situations. This also applies to non-teaching school 
personnel who have direct contact with students. All staff shall be aware of the 
school district’s EOP and their own Site EOP. Each school’s Site EOP shall 
include the method and dates of dissemination of the plan to its staff. 
Employees will receive a copy of  the relevant Site EOP and shall receive 
periodic training on plan implementation.  

2. ​ Students and Families The District’s EOP shall set forth how students and 
families are made aware of the district’s Emergency Procedures. Students shall 
receive specific instruction on plan implementation and  shall participate in a 
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required number of drills and practice sessions  throughout the school year.  

​ B. ​ Training and Preparation for Emergencies  

The Emergency Operations Plan includes training procedures and requirements for ​
students and staff.  

1. ​ The Emergency Operations Plan includes training procedures and requirements 
for students and staff.  

2. ​ Required safety drills will be coordinated and documented at each site by  the 
site facilities staff and school administrator.   

C. ​ Facility Diagrams and Site Plans  

All school sites will have a facility diagram and site plan that includes the  location of 
primary and secondary evacuation routes, exits, designated safe  areas inside and 
outside of the building, and the location of fire alarm control panel, fire alarms, fire 
extinguishers, hoses, water spigots, and utility shut offs. All facility diagrams and site 
plans will be updated regularly and  whenever a major change is made to a site. 
Facility diagrams and site plans  will be maintained by the site administrator and will be 
easily accessible and  on file in the school district office. Facility diagrams and site 
plans will be  provided to first responders, such as fire and law enforcement personnel.  

D. ​ Emergency Telephone Numbers  

Each site will maintain a current list of emergency telephone numbers and the  names 
and addresses of local, county, and state personnel who may be  involved in a crisis 
situation. The list will include telephone numbers for local  police, fire, ambulance, 
hospital, the Poison Control Center, county and state emergency management 
agencies, local public works departments, local  utility companies, the public health 
nurse, mental health/suicide hotlines, and  the county welfare agency. A copy of this 
list will be kept on file in the Site Specific EOP, and updated annually.  

School district employees will receive training on how to make emergency contacts, 
including 911 calls, when the school district’s main telephone number and location is 
electronically conveyed to emergency personnel instead of the specific site in need of 
emergency services.  

School district plans will set forth a process to internally communicate an  emergency 
to rapidly convey emergency information to multiple site designees. Each plan will 
identify multiple methods of communication for both internal and district wide use.   

E. ​ Warning and Notification Systems  

The school district shall maintain a warning system designed to inform students, staff, 
and visitors of a crisis or emergency. This system shall be maintained on a regular 
basis under the maintenance plan for all school sites. The school district should 
consider an alternate notification system to address  the needs of staff and students 
with special needs, such as vision or hearing, and to plan for the needs of areas where 
a public address system may not be heard clearly.  

F. ​ Early School Closure Procedures  

The Superintendent or designee will make decisions about closing school or sites as 
early in the day as possible. The early school closure procedures will set forth the 
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criteria for early school closure (e.g., weather-related, utility  failure, or a crisis 
situation), will specify how closure decisions will be communicated to staff, students, 
families, and the school community (designated broadcast media, local authorities, 
e-mail, or district or school site web sites), and will discuss the factors to be considered 
in closing and reopening a school or site.  

Early school closure procedures also will include a reminder to parents and  guardians 
to listen to designated local radio and TV stations for school closing  announcements, 
where possible.  

G. ​ Media Procedures  

The superintendent or designee has the authority and discretion to notify parents or 
guardians and the school community in the event of a crisis or early school closure. 
The superintendent or designee will designate a spokesperson who will notify the 
media in the event of a crisis or early school closure. The spokesperson shall receive 
training to ensure that the district is  in strict compliance with federal and state law 
relative to the release of  private data when conveying information to the media.  

​ H. ​ District and School Mental Health Recovery Teams  

The District and/or School Mental Health Recovery Team procedures will set forth the  
procedure for initiating Crisis Response Recovery Plans. The procedures will utilize 
available resources including the social workers, counselors, community crisis recovery 
teams, or others in the community. The District and/or School Mental Health Recovery 
Team procedures will be used whenever the Superintendent or the site administrator 
determines it to be necessary, such as after an assault, a hostage situation, shooting, 
or death by suicide.  

IV.​ ACTIVE SHOOTER DRILL  

Duluth Public Schools does not perform Active Shooter Simulations. We conduct 
lockdown drills, referred to below and by state statute as “active shooter drills”. The 
district would follow state statute if active shooter simulations were ever used. 

A.     ​ Definitions 

1.     ​ "Active shooter drill," called a Lockdown Drill in Duluth Public Schools, means 
an emergency preparedness drill designed to teach students, teachers, school 
personnel, and staff how to respond in the event of an armed intruder on 
campus or an armed assailant in the immediate vicinity of the school. An active 
shooter drill is not an active shooter simulation, nor may an active shooter drill 
include any sensorial components, activities, or elements which mimic a real 
life shooting.  

2.     ​ "Active shooter simulation" means an emergency exercise including full-scale or 
functional exercises, designed to teach adult school personnel and staff how to 
respond in the event of an armed intruder on campus or an armed assailant in 
the immediate vicinity of the school which also incorporates sensorial 
components, activities, or elements mimicking a real life shooting. Activities or 
elements mimicking a real life shooting include, but are not limited to, 
simulation of tactical response by law enforcement. An active shooter 
simulation is not an active shooter or lockdown drill. 
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3.     ​ "Evidence-based" means a program or practice that demonstrates any of the 
following: 

a.     ​ a statistically significant effect on relevant outcomes based on any of 
the following: 

i.      ​ strong evidence from one or more well designed and well 
implemented experimental studies; 

ii.      ​ moderate evidence from one or more well designed and well 
implemented quasi-experimental studies; or 

iii.     ​ promising evidence from one or more well designed and well 
implemented correlational studies with statistical controls for 
selection bias; or 

b.     ​ a rationale based on high-quality research findings or positive 
evaluations that the program or practice is likely to improve relevant 
outcomes, including the ongoing efforts to examine the effects of the 
program or practice. 
  

4.     ​ "Full-scale exercise" means an operations-based exercise that is typically the most 
complex and resource-intensive of the exercise types and often involves multiple 
agencies, jurisdictions, organizations, and real-time movement of resources. 
  

5.     ​ "Functional exercises" means an operations-based exercise designed to assess and 
evaluate capabilities and functions while in a realistic, real-time environment, however, 
movement of resources is usually simulated. 

  
B.     ​ Criteria 

  
An active shooter drill conducted according to Minnesota Statutes, section 121A.037 with 
students in early childhood through grade 12 must be: 

  
1.     ​ accessible; 
 
2.     ​ developmentally appropriate and age appropriate, including using appropriate safety 

language and vocabulary; 
  

3.     ​ culturally aware; 
  

4.     ​ trauma-informed; and 
  

5.     ​ inclusive of accommodations for students with mobility restrictions, sensory needs, 
developmental or physical disabilities, mental health needs, and auditory or visual 
limitations. 

  
C.     ​ Student Mental Health and Wellness 

  
Active shooter drill protocols must include a reasonable amount of time immediately following 
the drill for teachers to debrief with their students. The opportunity to debrief must be provided 
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to students before regular classroom activity may resume. During the debrief period, students 
must be allowed to access any mental health services available on campus, including 
counselors, school psychologists, social workers, or cultural liaisons.  
 
Note: Duluth Public Schools does not conduct Active Shooter simulations.  

  
D.     ​ Notice 

  
1.     ​ The school district must provide notice of a pending active shooter drill to every 

student's parent or legal guardian before an active shooter drill is conducted. Whenever 
practicable, notice must be provided at least 24 hours in advance of a pending active 
shooter drill and inform the parent or legal guardian of the right to opt their student 
out of participating. Each site will publish tentative drill dates at the beginning of the 
school year. These tentative dates may be shared via school newsletter and will also 
appear on the calendar on the school website.  

 
2.     ​ If a student is opted out of participating in an active shooter drill, no negative 

consequence must impact the student's general school attendance record nor may 
nonparticipation alone make a student ineligible to participate in or attend school 
activities. 

 
3.     ​ The Commissioner of the Minnesota Department of Education must ensure the 

availability of alternative safety education for students who are opted out of 
participating or otherwise exempted from an active shooter drill. Alternative safety 
education must provide essential safety instruction through less sensorial safety 
training methods and must be appropriate for students with mobility restrictions, 
sensory needs, developmental or physical disabilities, mental health needs, and 
auditory or visual limitations. If a parent or guardian chooses to opt their child out of 
active shooter drills (lockdown drills) the parent or guardian will be required to meet 
with administration to discuss the importance of the drills and how drills are being 
conducted in an age appropriate, trauma informed manner. If the parent or guardian 
still chooses opt out as their preference, the student then will go through the 
information with a principal, social worker, counselor, case manager, or other 
appropriate staff member. Other alternative education opportunities may be presented 
to teach the skill without using a drill format.  

 
E.     ​ Participation in Active Shooter Drills 

Any student in early childhood through grade 12 must not be required to participate in an 
active shooter drill that does not meet the Criteria set forth above. If a parent or guardian has 
chosen to opt their child out of drills, at the meeting with administration the team will 
determine what the child will do while the school is conducting a drill. Options include allowing 
the student to sit in an office or conference room during a drill, keeping the student out of 
school during a drill, or other alternatives as determined by the parent or guardian and 
administrator.  

F.     ​ Active Shooter Simulations 

Duluth Public Schools will not conduct Active Shooter Simulations. 

G.     ​ Violence Prevention 

1.     ​ A school district or charter school conducting an active shooter drill must provide 
students in middle school and high school at least one hour, or one standard class 
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period, of violence prevention training annually. 

2.     ​ The violence prevention training must be evidence-based and may be delivered 
in-person, virtually, or digitally. Training must, at a minimum, teach students the 
following: 

a.     ​ how to identify observable warning signs and signals of an individual who may 
be at risk of harming oneself or others; 

b.      ​ the importance of taking threats seriously and seeking help; and 

c.    ​ the steps to report dangerous, violent, threatening, harmful, or potentially 
harmful activity, including providing information about the Department of Public 
Safety's statewide anonymous threat reporting system and any local threat 
reporting systems. 

[NOTE: The Minnesota legislature enacted the addition to 2.c in 2025 
(Session Law Chapter 35).] 

3.     ​ A school district or charter school must ensure that students have the opportunity to 
contribute to their school's safety and violence prevention planning, aligned with the 
recommendations for multihazard planning for schools, including but not limited to: 

a.     ​ student opportunities for leadership related to prevention and safety; 

b.     ​ encouragement and support to students in establishing clubs and programs 
focused on safety; and 

c.     ​ providing students with the opportunity to seek help from adults and to learn 
about prevention connected to topics including bullying, sexual harassment, 
sexual assault, and suicide.  

H.     ​ Board Meeting 

At a regularly scheduled school board meeting, a school board of a district that has conducted 
an active shooter drill must consider the following: 

1.      ​ the effect of active shooter drills on the safety of students and staff; and 

2.     ​ the effect of active shooter drills on the mental health and wellness of students and 
staff. 

VI. MISCELLANEOUS PROCEDURES  

A. ​ Chemical Accidents  

Procedures for reporting chemical accidents shall be posted at key locations such as 
chemistry labs, art rooms, swimming pool areas, and janitorial  closets. 
 
Note: Additional specific procedures can be found in the Emergency 
Operations Plan located on the district staff website at 
https://www.isd709.org/staff/emergency-planning-management 

 
B.​  Visitors  
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The school district shall implement procedures mandating visitor sign in and visitors in 
school sites.  

The school district shall implement procedures to minimize outside entry into school 
sites except at designated check-in points and assure that all doors are  locked prior to 
and after regular site hours.  

C. ​ Student Victims of Criminal Offenses at or on School Property  

The school district shall establish procedures allowing student victims of criminal 
offenses on school property the opportunity to transfer to another  school within the 
school district.  

Legal References:​ Minn. Stat. Ch. 12 (Emergency Management) 
Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)  
Minn. Stat. § 121A.035 (Crisis Management Policy)  
Minn. Stat. § 121A.038 (Students Safe at School) 
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in  School 
Zones)  
Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)  
Minn. Stat. § 326B.02, Subd. 6 (Powers)  
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and  
Industry)  
Minn. Stat. § 609.605, Subd. 4 (Trespasses)  
Minn. Rules Ch. 7511 (Fire Code)  
20 U.S.C. § 1681, et seq. (Title IX)  
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)  
20 U.S.C. § 7912 (Unsafe School Choice Option)  
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)  

Cross References: ​ MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to  
Hazardous Substances)  
ISD 709 Policy 413 (Harassment and Violence)  
MSBA/MASA Model Policy 501 (School Weapons Policy)  
MSBA/MASA Model Policy 506 (Student Discipline)  
ISD 709 Policy 532 (Use of Peace Officers and Crisis Teams to Remove  
Students with IEPs from School Grounds)  
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites) 
Comprehensive School Safety Guide 
Minnesota School Safety Center - Resources (mn.gov) 
ISD 709 Emergency Operations Plan   
ISD 709 Emergency Site Specific Operations Plan   

 
Resources:​ I Love U Guys Foundation, Standard Response Protocol 

https://iloveuguys.org/The-Standard-Response-Protocol.html (012325) 
 

Safe and Sound Schools 
https://safeandsoundschools.org/ (012325) 
 
National Association of School Psychologists 
PREPaRE Model 

 
Replacing: ​ ​ Policy 5123, 4040, 4040R 
First Reading: ​ ​ 1/22/2019  
Adopted: ​ ​ 2/26/2019 
First Reading:​ ​ 1/14/2025 
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https://dps.mn.gov/divisions/hsem/mn-school-safety-center/Pages/resources.aspx
https://iloveuguys.org/The-Standard-Response-Protocol.html
https://safeandsoundschools.org/
https://www.nasponline.org/professional-development/prepare-training-curriculum/about-prepare


Second Reading:​ 2/11/2025 
Adopted:​ ​ 2/25/2025 
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806 ​ CRISIS MANAGEMENT POLICY  
 
I. ​ PURPOSE  

The purpose of this Crisis Management Policy is to act as a guide for school district  and site 
administrators, school employees, students, school board members, and  community members 
to address a wide range of potential crisis situations in the  school district. The step-by-step 
procedures suggested by this Policy will provide  guidance to each school site in drafting crisis 
management plans to coordinate  protective actions prior to, during, and after any type of 
emergency or potential crisis  situation. Each school district should develop tailored site specific 
crisis management  plans for each school site in the school district, and sections or procedures 
may be  added or deleted in those crisis management plans based on site needs.  

The school district will engage in ongoing emergency planning within the school  district and 
with emergency responders and other relevant community organizations.  The school district 
will ensure that relevant emergency responders in the community  have access to their site 
specific crisis management plans and will provide training to  school district staff to enable 
them to act appropriately in the event of a crisis.  

II. ​ GENERAL INFORMATION  

A. ​ The Policy and Plans  

The school district’s Crisis Management Policy and the District Emergency Operations 
Plan (EOP) have been created in consultation with local community response agencies 
and other appropriate  individuals and groups that would likely be involved in the event 
of a school  emergency. It is designed so that each site administrator can tailor a site 
specific crisis management plan to meet that site’s specific situation and  needs.  

The school district’s administration and/or the administration of each site shall  present 
tailored site specific crisis management plans to the District Emergency Operations 
Committee (EOC) for  review and approval. The site specific crisis management plans 
will include crisis-specific procedures. Upon approval by the EOC, such crisis 
management plans shall be an addendum to the District Emergency Operations 
Procedure Manual (EOP). This EOP and the site specific plans will be maintained and  
updated on an annual basis.  

B. ​ District Crisis Management Policy  
 

1.​ General Crisis Procedures.  The Crisis Management Policy includes general crisis 
procedures for securing buildings, classroom evacuation, building evacuation, 
campus evacuation, and sheltering.  The Policy designates the individual(s) who 
will determine when these actions will be taken.  These district-wide procedures 
may be modified by site administrators when creating their site specific crisis 
management plans. A communication system will be in place to enable the 
designated individual to be contacted at all times in the event of a potential 
crisis, setting forth the method to contact the designated individual, the 
provision of at least two designees when the contact person is unavailable, and 
the method to convey contact information to the appropriate staff persons.  
The alternative designees may include members of the Site Emergency 
Operations Committee. A secondary method of communication should be 
included in the plan for use when the primary method of communication is 
inoperable. Each site in the school district will have access to a copy of the 
Emergency Operations Plan (EOP) to assist in the development of 
building-specific crisis management plans. 
 
All general crisis procedures will address specific procedures for the safe 
evacuation of children and employees with special needs such as physical, 
sensory, motor, developmental, and mental health challenges. 
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2.​ Crisis-Specific Procedures.   

 
The Crisis Management Policy includes crisis-specific procedures for crisis 
situations that may occur during the school day or at school-sponsored events 
and functions.  These district-wide procedures are designed to enable building 
administrators to tailor response procedures when creating building-specific 
crisis management plans. 
 
Note: The Emergency Operations Plan can be found on the district staff 
website at 
https://www.isd709.org/staff/emergency-planning-management 
 

3.​ School Emergency Response Teams 

a. ​ Composition. The administrator at each site will  select a school 
emergency response team (Site Emergency Operations Committee or 
EOC) that will be trained to  respond to emergency situations. All Site 
EOC members will receive ongoing training to carry out the District EOP 
and Site Specific EOP and will have knowledge of procedures, 
evacuation routes, and safe areas. For purposes of student safety and 
accountability Site EOC members will not have direct responsibility for 
the supervision of students. Team members must be willing to be 
actively involved in the resolution of crises and be  available to assist in 
any crisis situation as deemed necessary by the site administrator. Each 
site will maintain a current list of Site EOC members which will be 
updated annually. The site administrator, and alternative designees, will 
know the location of that list in the event of a school emergency. A 
copy of the list will be kept on file in the school district office.​  

[Note: The Emergency Operations Plan has a sample Site 
Emergency Operations Committee list.] 

b. ​ Leaders. The site administrator or designee will serve  as the leader of 
the Site EOC and will be the primary contact for emergency response 
officials. When emergency response officials are present, they may 
elect to take command and control of the crisis. It is critical in this 
situation that school officials assume a resource role and be available 
as necessary to emergency response officials.  

III. ​ PREPARATION BEFORE AN EMERGENCY  

A. ​ Communication  

1. ​ District Employees. Teachers generally have the most direct contact  with 
students on a day-to-day basis. As a result, they must be aware of their role in 
responding to crisis situations. This also applies to non-teaching school 
personnel who have direct contact with students. All staff shall be aware of the 
school district’s EOP and their own Site EOP. Each school’s Site EOP shall 
include the method and dates of dissemination of the plan to its staff. 
Employees will receive a copy of  the relevant Site EOP and shall receive 
periodic training on plan implementation.  

2. ​ Students and Families The District’s EOP shall set forth how students and 
families are made aware of the district’s Emergency Procedures. Students shall 
receive specific instruction on plan implementation and  shall participate in a 
required number of drills and practice sessions  throughout the school year.  
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​ B. ​ Training and Preparation for Emergencies  

The Emergency Operations Plan includes training procedures and requirements for ​
students and staff.  

1. ​ The Emergency Operations Plan includes training procedures and requirements 
for students and staff.  

2. ​ Required safety drills will be coordinated and documented at each site by  the 
site facilities staff and school administrator.   

C. ​ Facility Diagrams and Site Plans  

All school sites will have a facility diagram and site plan that includes the  location of 
primary and secondary evacuation routes, exits, designated safe  areas inside and 
outside of the building, and the location of fire alarm control panel, fire alarms, fire 
extinguishers, hoses, water spigots, and utility shut offs. All facility diagrams and site 
plans will be updated regularly and  whenever a major change is made to a site. 
Facility diagrams and site plans  will be maintained by the site administrator and will be 
easily accessible and  on file in the school district office. Facility diagrams and site 
plans will be  provided to first responders, such as fire and law enforcement personnel.  

D. ​ Emergency Telephone Numbers  

Each site will maintain a current list of emergency telephone numbers and the  names 
and addresses of local, county, and state personnel who may be  involved in a crisis 
situation. The list will include telephone numbers for local  police, fire, ambulance, 
hospital, the Poison Control Center, county and state emergency management 
agencies, local public works departments, local  utility companies, the public health 
nurse, mental health/suicide hotlines, and  the county welfare agency. A copy of this 
list will be kept on file in the Site Specific EOP, and updated annually.  

School district employees will receive training on how to make emergency contacts, 
including 911 calls, when the school district’s main telephone number and location is 
electronically conveyed to emergency personnel instead of the specific site in need of 
emergency services.  

School district plans will set forth a process to internally communicate an  emergency 
to rapidly convey emergency information to multiple site designees. Each plan will 
identify multiple methods of communication for both internal and district wide use.   

E. ​ Warning and Notification Systems  

The school district shall maintain a warning system designed to inform students, staff, 
and visitors of a crisis or emergency. This system shall be maintained on a regular 
basis under the maintenance plan for all school sites. The school district should 
consider an alternate notification system to address  the needs of staff and students 
with special needs, such as vision or hearing, and to plan for the needs of areas where 
a public address system may not be heard clearly.  

F. ​ Early School Closure Procedures  

The Superintendent or designee will make decisions about closing school or sites as 
early in the day as possible. The early school closure procedures will set forth the 
criteria for early school closure (e.g., weather-related, utility  failure, or a crisis 
situation), will specify how closure decisions will be communicated to staff, students, 
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families, and the school community (designated broadcast media, local authorities, 
e-mail, or district or school site web sites), and will discuss the factors to be considered 
in closing and reopening a school or site.  

Early school closure procedures also will include a reminder to parents and  guardians 
to listen to designated local radio and TV stations for school closing  announcements, 
where possible.  

G. ​ Media Procedures  

The superintendent or designee has the authority and discretion to notify parents or 
guardians and the school community in the event of a crisis or early school closure. 
The superintendent or designee will designate a spokesperson who will notify the 
media in the event of a crisis or early school closure. The spokesperson shall receive 
training to ensure that the district is  in strict compliance with federal and state law 
relative to the release of  private data when conveying information to the media.  

​ H. ​ District and School Mental Health Recovery Teams  

The District and/or School Mental Health Recovery Team procedures will set forth the  
procedure for initiating Crisis Response Recovery Plans. The procedures will utilize 
available resources including the social workers, counselors, community crisis recovery 
teams, or others in the community. The District and/or School Mental Health Recovery 
Team procedures will be used whenever the Superintendent or the site administrator 
determines it to be necessary, such as after an assault, a hostage situation, shooting, 
or death by suicide.  

IV.​ ACTIVE SHOOTER DRILL  

Duluth Public Schools does not perform Active Shooter Simulations. We conduct 
lockdown drills, referred to below and by state statute as “active shooter drills”. The 
district would follow state statute if active shooter simulations were ever used. 

A.     ​ Definitions 

1.     ​ "Active shooter drill," called a Lockdown Drill in Duluth Public Schools, means 
an emergency preparedness drill designed to teach students, teachers, school 
personnel, and staff how to respond in the event of an armed intruder on 
campus or an armed assailant in the immediate vicinity of the school. An active 
shooter drill is not an active shooter simulation, nor may an active shooter drill 
include any sensorial components, activities, or elements which mimic a real 
life shooting.  

2.     ​ "Active shooter simulation" means an emergency exercise including full-scale or 
functional exercises, designed to teach adult school personnel and staff how to 
respond in the event of an armed intruder on campus or an armed assailant in 
the immediate vicinity of the school which also incorporates sensorial 
components, activities, or elements mimicking a real life shooting. Activities or 
elements mimicking a real life shooting include, but are not limited to, 
simulation of tactical response by law enforcement. An active shooter 
simulation is not an active shooter or lockdown drill. 

 

3.     ​ "Evidence-based" means a program or practice that demonstrates any of the 
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following: 

a.     ​ a statistically significant effect on relevant outcomes based on any of 
the following: 

i.      ​ strong evidence from one or more well designed and well 
implemented experimental studies; 

ii.      ​ moderate evidence from one or more well designed and well 
implemented quasi-experimental studies; or 

iii.     ​ promising evidence from one or more well designed and well 
implemented correlational studies with statistical controls for 
selection bias; or 

b.     ​ a rationale based on high-quality research findings or positive 
evaluations that the program or practice is likely to improve relevant 
outcomes, including the ongoing efforts to examine the effects of the 
program or practice. 
  

4.     ​ "Full-scale exercise" means an operations-based exercise that is typically the most 
complex and resource-intensive of the exercise types and often involves multiple 
agencies, jurisdictions, organizations, and real-time movement of resources. 
  

5.     ​ "Functional exercises" means an operations-based exercise designed to assess and 
evaluate capabilities and functions while in a realistic, real-time environment, however, 
movement of resources is usually simulated. 

  
B.     ​ Criteria 

  
An active shooter drill conducted according to Minnesota Statutes, section 121A.037 with 
students in early childhood through grade 12 must be: 

  
1.     ​ accessible; 
 
2.     ​ developmentally appropriate and age appropriate, including using appropriate safety 

language and vocabulary; 
  

3.     ​ culturally aware; 
  

4.     ​ trauma-informed; and 
  

5.     ​ inclusive of accommodations for students with mobility restrictions, sensory needs, 
developmental or physical disabilities, mental health needs, and auditory or visual 
limitations. 

  
C.     ​ Student Mental Health and Wellness 

  
Active shooter drill protocols must include a reasonable amount of time immediately following 
the drill for teachers to debrief with their students. The opportunity to debrief must be provided 
to students before regular classroom activity may resume. During the debrief period, students 
must be allowed to access any mental health services available on campus, including 
counselors, school psychologists, social workers, or cultural liaisons.  
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Note: Duluth Public Schools does not conduct Active Shooter simulations.  
  

D.     ​ Notice 
  

1.     ​ The school district must provide notice of a pending active shooter drill to every 
student's parent or legal guardian before an active shooter drill is conducted. Whenever 
practicable, notice must be provided at least 24 hours in advance of a pending active 
shooter drill and inform the parent or legal guardian of the right to opt their student 
out of participating. Each site will publish tentative drill dates at the beginning of the 
school year. These tentative dates may be shared via school newsletter and will also 
appear on the calendar on the school website.  

 
2.     ​ If a student is opted out of participating in an active shooter drill, no negative 

consequence must impact the student's general school attendance record nor may 
nonparticipation alone make a student ineligible to participate in or attend school 
activities. 

 
3.     ​ The Commissioner of the Minnesota Department of Education must ensure the 

availability of alternative safety education for students who are opted out of 
participating or otherwise exempted from an active shooter drill. Alternative safety 
education must provide essential safety instruction through less sensorial safety 
training methods and must be appropriate for students with mobility restrictions, 
sensory needs, developmental or physical disabilities, mental health needs, and 
auditory or visual limitations. If a parent or guardian chooses to opt their child out of 
active shooter drills (lockdown drills) the parent or guardian will be required to meet 
with administration to discuss the importance of the drills and how drills are being 
conducted in an age appropriate, trauma informed manner. If the parent or guardian 
still chooses opt out as their preference, the student then will go through the 
information with a principal, social worker, counselor, case manager, or other 
appropriate staff member. Other alternative education opportunities may be presented 
to teach the skill without using a drill format.  

 
E.     ​ Participation in Active Shooter Drills 

Any student in early childhood through grade 12 must not be required to participate in an 
active shooter drill that does not meet the Criteria set forth above. If a parent or guardian has 
chosen to opt their child out of drills, at the meeting with administration the team will 
determine what the child will do while the school is conducting a drill. Options include allowing 
the student to sit in an office or conference room during a drill, keeping the student out of 
school during a drill, or other alternatives as determined by the parent or guardian and 
administrator.  

F.     ​ Active Shooter Simulations 

Duluth Public Schools will not conduct Active Shooter Simulations. 

G.     ​ Violence Prevention 

1.     ​ A school district or charter school conducting an active shooter drill must provide 
students in middle school and high school at least one hour, or one standard class 
period, of violence prevention training annually. 

2.     ​ The violence prevention training must be evidence-based and may be delivered 
in-person, virtually, or digitally. Training must, at a minimum, teach students the 
following: 
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a.     ​ how to identify observable warning signs and signals of an individual who may 
be at risk of harming oneself or others; 

b.      ​ the importance of taking threats seriously and seeking help; and 

c.    ​ the steps to report dangerous, violent, threatening, harmful, or potentially 
harmful activity, including providing information about the Department of Public 
Safety's statewide anonymous threat reporting system and any local threat 
reporting systems. 

3.     ​ A school district or charter school must ensure that students have the opportunity to 
contribute to their school's safety and violence prevention planning, aligned with the 
recommendations for multihazard planning for schools, including but not limited to: 

a.     ​ student opportunities for leadership related to prevention and safety; 

b.     ​ encouragement and support to students in establishing clubs and programs 
focused on safety; and 

c.     ​ providing students with the opportunity to seek help from adults and to learn 
about prevention connected to topics including bullying, sexual harassment, 
sexual assault, and suicide.  

H.     ​ Board Meeting 

At a regularly scheduled school board meeting, a school board of a district that has conducted 
an active shooter drill must consider the following: 

1.      ​ the effect of active shooter drills on the safety of students and staff; and 

2.     ​ the effect of active shooter drills on the mental health and wellness of students and 
staff. 

VI. MISCELLANEOUS PROCEDURES  

A. ​ Chemical Accidents  

Procedures for reporting chemical accidents shall be posted at key locations such as 
chemistry labs, art rooms, swimming pool areas, and janitorial  closets. 
 
Note: Additional specific procedures can be found in the Emergency 
Operations Plan located on the district staff website at 
https://www.isd709.org/staff/emergency-planning-management 

 
B.​  Visitors  

The school district shall implement procedures mandating visitor sign in and visitors in 
school sites.  

The school district shall implement procedures to minimize outside entry into school 
sites except at designated check-in points and assure that all doors are  locked prior to 
and after regular site hours.  

C. ​ Student Victims of Criminal Offenses at or on School Property  

The school district shall establish procedures allowing student victims of criminal 
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offenses on school property the opportunity to transfer to another  school within the 
school district.  

Legal References:​ Minn. Stat. Ch. 12 (Emergency Management) 
Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)  
Minn. Stat. § 121A.035 (Crisis Management Policy)  
Minn. Stat. § 121A.038 (Students Safe at School) 
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in  School 
Zones)  
Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)  
Minn. Stat. § 326B.02, Subd. 6 (Powers)  
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and  
Industry)  
Minn. Stat. § 609.605, Subd. 4 (Trespasses)  
Minn. Rules Ch. 7511 (Fire Code)  
20 U.S.C. § 1681, et seq. (Title IX)  
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)  
20 U.S.C. § 7912 (Unsafe School Choice Option)  
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)  

Cross References: ​ MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to  
Hazardous Substances)  
ISD 709 Policy 413 (Harassment and Violence)  
MSBA/MASA Model Policy 501 (School Weapons Policy)  
MSBA/MASA Model Policy 506 (Student Discipline)  
ISD 709 Policy 532 (Use of Peace Officers and Crisis Teams to Remove  
Students with IEPs from School Grounds)  
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites) 
Comprehensive School Safety Guide 
Minnesota School Safety Center - Resources (mn.gov) 
ISD 709 Emergency Operations Plan   
ISD 709 Emergency Site Specific Operations Plan   

 
Resources:​ I Love U Guys Foundation, Standard Response Protocol 

https://iloveuguys.org/The-Standard-Response-Protocol.html (012325) 
 
National Association of School Psychologists 
PREPaRE Model 

 
Replacing: ​ ​ Policy 5123, 4040, 4040R 
First Reading: ​ ​ 1/22/2019  
Adopted: ​ ​ 2/26/2019 
First Reading:​ ​ 1/14/2025 
Second Reading:​ 2/11/2025 
Adopted:​ ​ 2/25/2025 
Reviewed:​ ​ 9/11/2025 
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806 ​ CRISIS MANAGEMENT POLICY  
 
I. ​ PURPOSE  

The purpose of this Crisis Management Policy is to act as a guide for school district  and site 
administrators, school employees, students, school board members, and  community members 
to address a wide range of potential crisis situations in the  school district. The step-by-step 
procedures suggested by this Policy will provide  guidance to each school site in drafting crisis 
management plans to coordinate  protective actions prior to, during, and after any type of 
emergency or potential crisis  situation. Each school district should develop tailored site specific 
crisis management  plans for each school site in the school district, and sections or procedures 
may be  added or deleted in those crisis management plans based on site needs.  

The school district will engage in ongoing emergency planning within the school  district and 
with emergency responders and other relevant community organizations.  The school district 
will ensure that relevant emergency responders in the community  have access to their site 
specific crisis management plans and will provide training to  school district staff to enable 
them to act appropriately in the event of a crisis.  

II. ​ GENERAL INFORMATION  

A. ​ The Policy and Plans  

The school district’s Crisis Management Policy and the District Emergency Operations 
Plan (EOP) have been created in consultation with local community response agencies 
and other appropriate  individuals and groups that would likely be involved in the event 
of a school  emergency. It is designed so that each site administrator can tailor a site 
specific crisis management plan to meet that site’s specific situation and  needs.  

The school district’s administration and/or the administration of each site shall  present 
tailored site specific crisis management plans to the District Emergency Operations 
Committee (EOC) for  review and approval. The site specific crisis management plans 
will include crisis-specific procedures. Upon approval by the EOC, such crisis 
management plans shall be an addendum to the District Emergency Operations 
Procedure Manual (EOP). This EOP and the site specific plans will be maintained and  
updated on an annual basis.  

B. ​ District Crisis Management Policy  
 

1.​ General Crisis Procedures.  The Crisis Management Policy includes general crisis 
procedures for securing buildings, classroom evacuation, building evacuation, 
campus evacuation, and sheltering.  The Policy designates the individual(s) who 
will determine when these actions will be taken.  These district-wide procedures 
may be modified by site administrators when creating their site specific crisis 
management plans. A communication system will be in place to enable the 
designated individual to be contacted at all times in the event of a potential 
crisis, setting forth the method to contact the designated individual, the 
provision of at least two designees when the contact person is unavailable, and 
the method to convey contact information to the appropriate staff persons.  
The alternative designees may include members of the Site Emergency 
Operations Committee. A secondary method of communication should be 
included in the plan for use when the primary method of communication is 
inoperable. Each site in the school district will have access to a copy of the 
Emergency Operations Plan (EOP) to assist in the development of 
building-specific crisis management plans. 
 
All general crisis procedures will address specific procedures for the safe 
evacuation of children and employees with special needs such as physical, 
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sensory, motor, developmental, and mental health challenges. 
 

2.​ Crisis-Specific Procedures.   
 
The Crisis Management Policy includes crisis-specific procedures for crisis 
situations that may occur during the school day or at school-sponsored events 
and functions.  These district-wide procedures are designed to enable building 
administrators to tailor response procedures when creating building-specific 
crisis management plans. 
 
Note: The Emergency Operations Plan can be found on the district staff 
website at 
https://www.isd709.org/staff/emergency-planning-management 
 

3.​ School Emergency Response Teams 

a. ​ Composition. The administrator at each site will  select a school 
emergency response team (Site Emergency Operations Committee or 
EOC) that will be trained to  respond to emergency situations. All Site 
EOC members will receive ongoing training to carry out the District EOP 
and Site Specific EOP and will have knowledge of procedures, 
evacuation routes, and safe areas. For purposes of student safety and 
accountability Site EOC members will not have direct responsibility for 
the supervision of students. Team members must be willing to be 
actively involved in the resolution of crises and be  available to assist in 
any crisis situation as deemed necessary by the site administrator. Each 
site will maintain a current list of Site EOC members which will be 
updated annually. The site administrator, and alternative designees, will 
know the location of that list in the event of a school emergency. A 
copy of the list will be kept on file in the school district office.​  

[Note: The Emergency Operations Plan has a sample Site 
Emergency Operations Committee list.] 

b. ​ Leaders. The site administrator or designee will serve  as the leader of 
the Site EOC and will be the primary contact for emergency response 
officials. When emergency response officials are present, they may 
elect to take command and control of the crisis. It is critical in this 
situation that school officials assume a resource role and be available 
as necessary to emergency response officials.  

III. ​ PREPARATION BEFORE AN EMERGENCY  

A. ​ Communication  

1. ​ District Employees. Teachers generally have the most direct contact  with 
students on a day-to-day basis. As a result, they must be aware of their role in 
responding to crisis situations. This also applies to non-teaching school 
personnel who have direct contact with students. All staff shall be aware of the 
school district’s EOP and their own Site EOP. Each school’s Site EOP shall 
include the method and dates of dissemination of the plan to its staff. 
Employees will receive a copy of  the relevant Site EOP and shall receive 
periodic training on plan implementation.  

2. ​ Students and Families The District’s EOP shall set forth how students and 
families are made aware of the district’s Emergency Procedures. Students shall 
receive specific instruction on plan implementation and  shall participate in a 

806 - 2 of 8 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218)336-8752 
 
 

38



required number of drills and practice sessions  throughout the school year.  

​ B. ​ Training and Preparation for Emergencies  

The Emergency Operations Plan includes training procedures and requirements for ​
students and staff.  

1. ​ The Emergency Operations Plan includes training procedures and requirements 
for students and staff.  

2. ​ Required safety drills will be coordinated and documented at each site by  the 
site facilities staff and school administrator.   

C. ​ Facility Diagrams and Site Plans  

All school sites will have a facility diagram and site plan that includes the  location of 
primary and secondary evacuation routes, exits, designated safe  areas inside and 
outside of the building, and the location of fire alarm control panel, fire alarms, fire 
extinguishers, hoses, water spigots, and utility shut offs. All facility diagrams and site 
plans will be updated regularly and  whenever a major change is made to a site. 
Facility diagrams and site plans  will be maintained by the site administrator and will be 
easily accessible and  on file in the school district office. Facility diagrams and site 
plans will be  provided to first responders, such as fire and law enforcement personnel.  

D. ​ Emergency Telephone Numbers  

Each site will maintain a current list of emergency telephone numbers and the  names 
and addresses of local, county, and state personnel who may be  involved in a crisis 
situation. The list will include telephone numbers for local  police, fire, ambulance, 
hospital, the Poison Control Center, county and state emergency management 
agencies, local public works departments, local  utility companies, the public health 
nurse, mental health/suicide hotlines, and  the county welfare agency. A copy of this 
list will be kept on file in the Site Specific EOP, and updated annually.  

School district employees will receive training on how to make emergency contacts, 
including 911 calls, when the school district’s main telephone number and location is 
electronically conveyed to emergency personnel instead of the specific site in need of 
emergency services.  

School district plans will set forth a process to internally communicate an  emergency 
to rapidly convey emergency information to multiple site designees. Each plan will 
identify multiple methods of communication for both internal and district wide use.   

E. ​ Warning and Notification Systems  

The school district shall maintain a warning system designed to inform students, staff, 
and visitors of a crisis or emergency. This system shall be maintained on a regular 
basis under the maintenance plan for all school sites. The school district should 
consider an alternate notification system to address  the needs of staff and students 
with special needs, such as vision or hearing, and to plan for the needs of areas where 
a public address system may not be heard clearly.  

F. ​ Early School Closure Procedures  

The Superintendent or designee will make decisions about closing school or sites as 
early in the day as possible. The early school closure procedures will set forth the 
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criteria for early school closure (e.g., weather-related, utility  failure, or a crisis 
situation), will specify how closure decisions will be communicated to staff, students, 
families, and the school community (designated broadcast media, local authorities, 
e-mail, or district or school site web sites), and will discuss the factors to be considered 
in closing and reopening a school or site.  

Early school closure procedures also will include a reminder to parents and  guardians 
to listen to designated local radio and TV stations for school closing  announcements, 
where possible.  

G. ​ Media Procedures  

The superintendent or designee has the authority and discretion to notify parents or 
guardians and the school community in the event of a crisis or early school closure. 
The superintendent or designee will designate a spokesperson who will notify the 
media in the event of a crisis or early school closure. The spokesperson shall receive 
training to ensure that the district is  in strict compliance with federal and state law 
relative to the release of  private data when conveying information to the media.  

​ H. ​ District and School Mental Health Recovery Teams  

The District and/or School Mental Health Recovery Team procedures will set forth the  
procedure for initiating Crisis Response Recovery Plans. The procedures will utilize 
available resources including the social workers, counselors, community crisis recovery 
teams, or others in the community. The District and/or School Mental Health Recovery 
Team procedures will be used whenever the Superintendent or the site administrator 
determines it to be necessary, such as after an assault, a hostage situation, shooting, 
or death by suicide.  

IV.​ ACTIVE SHOOTER DRILL  

Duluth Public Schools does not perform Active Shooter Simulations. We conduct 
lockdown drills, referred to below and by state statute as “active shooter drills”. The 
district would follow state statute if active shooter simulations were ever used. 

A.     ​ Definitions 

1.     ​ "Active shooter drill," called a Lockdown Drill in Duluth Public Schools, means 
an emergency preparedness drill designed to teach students, teachers, school 
personnel, and staff how to respond in the event of an armed intruder on 
campus or an armed assailant in the immediate vicinity of the school. An active 
shooter drill is not an active shooter simulation, nor may an active shooter drill 
include any sensorial components, activities, or elements which mimic a real 
life shooting.  

2.     ​ "Active shooter simulation" means an emergency exercise including full-scale or 
functional exercises, designed to teach adult school personnel and staff how to 
respond in the event of an armed intruder on campus or an armed assailant in 
the immediate vicinity of the school which also incorporates sensorial 
components, activities, or elements mimicking a real life shooting. Activities or 
elements mimicking a real life shooting include, but are not limited to, 
simulation of tactical response by law enforcement. An active shooter 
simulation is not an active shooter or lockdown drill. 
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3.     ​ "Evidence-based" means a program or practice that demonstrates any of the 
following: 

a.     ​ a statistically significant effect on relevant outcomes based on any of 
the following: 

i.      ​ strong evidence from one or more well designed and well 
implemented experimental studies; 

ii.      ​ moderate evidence from one or more well designed and well 
implemented quasi-experimental studies; or 

iii.     ​ promising evidence from one or more well designed and well 
implemented correlational studies with statistical controls for 
selection bias; or 

b.     ​ a rationale based on high-quality research findings or positive 
evaluations that the program or practice is likely to improve relevant 
outcomes, including the ongoing efforts to examine the effects of the 
program or practice. 
  

4.     ​ "Full-scale exercise" means an operations-based exercise that is typically the most 
complex and resource-intensive of the exercise types and often involves multiple 
agencies, jurisdictions, organizations, and real-time movement of resources. 
  

5.     ​ "Functional exercises" means an operations-based exercise designed to assess and 
evaluate capabilities and functions while in a realistic, real-time environment, however, 
movement of resources is usually simulated. 

  
B.     ​ Criteria 

  
An active shooter drill conducted according to Minnesota Statutes, section 121A.037 with 
students in early childhood through grade 12 must be: 

  
1.     ​ accessible; 
 
2.     ​ developmentally appropriate and age appropriate, including using appropriate safety 

language and vocabulary; 
  

3.     ​ culturally aware; 
  

4.     ​ trauma-informed; and 
  

5.     ​ inclusive of accommodations for students with mobility restrictions, sensory needs, 
developmental or physical disabilities, mental health needs, and auditory or visual 
limitations. 

  
C.     ​ Student Mental Health and Wellness 

  
Active shooter drill protocols must include a reasonable amount of time immediately following 
the drill for teachers to debrief with their students. The opportunity to debrief must be provided 
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to students before regular classroom activity may resume. During the debrief period, students 
must be allowed to access any mental health services available on campus, including 
counselors, school psychologists, social workers, or cultural liaisons.  
 
Note: Duluth Public Schools does not conduct Active Shooter simulations.  

  
D.     ​ Notice 

  
1.     ​ The school district must provide notice of a pending active shooter drill to every 

student's parent or legal guardian before an active shooter drill is conducted. Whenever 
practicable, notice must be provided at least 24 hours in advance of a pending active 
shooter drill and inform the parent or legal guardian of the right to opt their student 
out of participating. Each site will publish tentative drill dates at the beginning of the 
school year. These tentative dates may be shared via school newsletter and will also 
appear on the calendar on the school website.  

 
2.     ​ If a student is opted out of participating in an active shooter drill, no negative 

consequence must impact the student's general school attendance record nor may 
nonparticipation alone make a student ineligible to participate in or attend school 
activities. 

 
3.     ​ The Commissioner of the Minnesota Department of Education must ensure the 

availability of alternative safety education for students who are opted out of 
participating or otherwise exempted from an active shooter drill. Alternative safety 
education must provide essential safety instruction through less sensorial safety 
training methods and must be appropriate for students with mobility restrictions, 
sensory needs, developmental or physical disabilities, mental health needs, and 
auditory or visual limitations. If a parent or guardian chooses to opt their child out of 
active shooter drills (lockdown drills) the parent or guardian will be required to meet 
with administration to discuss the importance of the drills and how drills are being 
conducted in an age appropriate, trauma informed manner. If the parent or guardian 
still chooses opt out as their preference, the student then will go through the 
information with a principal, social worker, counselor, case manager, or other 
appropriate staff member. Other alternative education opportunities may be presented 
to teach the skill without using a drill format.  

 
E.     ​ Participation in Active Shooter Drills 

Any student in early childhood through grade 12 must not be required to participate in an 
active shooter drill that does not meet the Criteria set forth above. If a parent or guardian has 
chosen to opt their child out of drills, at the meeting with administration the team will 
determine what the child will do while the school is conducting a drill. Options include allowing 
the student to sit in an office or conference room during a drill, keeping the student out of 
school during a drill, or other alternatives as determined by the parent or guardian and 
administrator.  

F.     ​ Active Shooter Simulations 

Duluth Public Schools will not conduct Active Shooter Simulations. 

G.     ​ Violence Prevention 

1.     ​ A school district or charter school conducting an active shooter drill must provide 
students in middle school and high school at least one hour, or one standard class 

806 - 6 of 8 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218)336-8752 
 
 

42



period, of violence prevention training annually. 

2.     ​ The violence prevention training must be evidence-based and may be delivered 
in-person, virtually, or digitally. Training must, at a minimum, teach students the 
following: 

a.     ​ how to identify observable warning signs and signals of an individual who may 
be at risk of harming oneself or others; 

b.      ​ the importance of taking threats seriously and seeking help; and 

c.    ​ the steps to report dangerous, violent, threatening, harmful, or potentially 
harmful activity. 

3.     ​ A school district or charter school must ensure that students have the opportunity to 
contribute to their school's safety and violence prevention planning, aligned with the 
recommendations for multihazard planning for schools, including but not limited to: 

a.     ​ student opportunities for leadership related to prevention and safety; 

b.     ​ encouragement and support to students in establishing clubs and programs 
focused on safety; and 

c.     ​ providing students with the opportunity to seek help from adults and to learn 
about prevention connected to topics including bullying, sexual harassment, 
sexual assault, and suicide.  

H.     ​ Board Meeting 

At a regularly scheduled school board meeting, a school board of a district that has conducted 
an active shooter drill must consider the following: 

1.      ​ the effect of active shooter drills on the safety of students and staff; and 

2.     ​ the effect of active shooter drills on the mental health and wellness of students and 
staff. 

VI. MISCELLANEOUS PROCEDURES  

A. ​ Chemical Accidents  

Procedures for reporting chemical accidents shall be posted at key locations such as 
chemistry labs, art rooms, swimming pool areas, and janitorial  closets. 
 
Note: Additional specific procedures can be found in the Emergency 
Operations Plan located on the district staff website at 
https://www.isd709.org/staff/emergency-planning-management 

 
B.​  Visitors  

The school district shall implement procedures mandating visitor sign in and visitors in 
school sites.  

The school district shall implement procedures to minimize outside entry into school 
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sites except at designated check-in points and assure that all doors are  locked prior to 
and after regular site hours.  

C. ​ Student Victims of Criminal Offenses at or on School Property  

The school district shall establish procedures allowing student victims of criminal 
offenses on school property the opportunity to transfer to another  school within the 
school district.  

Legal References:​ Minn. Stat. Ch. 12 (Emergency Management) 
Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)  
Minn. Stat. § 121A.035 (Crisis Management Policy)  
Minn. Stat. § 121A.038 (Students Safe at School) 
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in  School 
Zones)  
Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)  
Minn. Stat. § 326B.02, Subd. 6 (Powers)  
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and  
Industry)  
Minn. Stat. § 609.605, Subd. 4 (Trespasses)  
Minn. Rules Ch. 7511 (Fire Code)  
20 U.S.C. § 1681, et seq. (Title IX)  
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)  
20 U.S.C. § 7912 (Unsafe School Choice Option)  
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)  

Cross References: ​ MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to  
Hazardous Substances)  
ISD 709 Policy 413 (Harassment and Violence)  
MSBA/MASA Model Policy 501 (School Weapons Policy)  
MSBA/MASA Model Policy 506 (Student Discipline)  
ISD 709 Policy 532 (Use of Peace Officers and Crisis Teams to Remove  
Students with IEPs from School Grounds)  
MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites) 
Comprehensive School Safety Guide 
Minnesota School Safety Center - Resources (mn.gov) 
ISD 709 Emergency Operations Plan   
ISD 709 Emergency Site Specific Operations Plan   

 
Replacing: ​ ​ Policy 5123, 4040, 4040R 
First Reading: ​ ​ 1/22/2019  
Adopted: ​ ​ 2/26/2019 
First Reading:​ ​ 1/14/2025 
Second Reading:​ 2/11/2025 
Adopted:​ ​ 2/25/2025 
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503 ​ STUDENT ATTENDANCE  

I. ​ PURPOSE  

A. ​ The school board believes that regular school attendance is directly related to success 
in academic work, benefits students socially, provides opportunities for important 
communications between teachers and students, and establishes regular habits of 
dependability important to the future of the student. The purpose of this policy is to 
encourage regular school attendance. It is intended to be positive and not punitive.  

B. ​ This policy also recognizes that class attendance is a joint responsibility to be shared 
by the student, parent or guardian, teacher, and administrators. This policy will assist 
students in attending class.  

II. ​ GENERAL STATEMENT OF POLICY  

A. ​ Responsibilities  

1. ​ Student’s Responsibility  

It is the student’s right to be in school. It is also the student’s responsibility to 
attend all assigned classes and study halls every day that school is in session 
and to be aware of and follow the correct procedures when absent from an 
assigned class or study hall. Finally, it is the student’s responsibility to request 
any missed assignments due to an absence.  

2. ​ Parent or Guardian’s Responsibility  

It is the responsibility of the student’s parent or guardian to ensure the student 
is attending school, to inform the school in the event of a student absence, and 
to work cooperatively with the school and the student to solve any attendance 
problems that may arise.  

3. ​ Teacher’s Responsibility  

It is the teacher’s responsibility to take daily attendance and to maintain 
accurate attendance records in each assigned class and study hall. It is also 
the teacher’s responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly. It is also the teacher’s 
responsibility to provide any student who has been absent with any missed 
assignments upon request. Finally, it is the teacher’s responsibility to work 
cooperatively with the student’s parent or guardian and the student to solve 
any attendance problems that may arise.  

4. ​ Administrator’s Responsibility  

a. ​ It is the administrator’s responsibility to require students to attend all 
assigned classes and study halls. It is also the administrator’s 
responsibility to be familiar with all procedures governing attendance 
and to apply these procedures uniformly to all students, to maintain 
accurate records on student attendance, and to prepare a list of the 
previous day’s absences stating the status of each. Finally, it is the 
administrator’s responsibility to inform the student’s parent or guardian 
of the student’s attendance and to work cooperatively with them and 
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the student to solve attendance problems.  

b. ​ In accordance with the Minnesota Compulsory Instruction Law, 
Minnesota. Statutes, section 120A.22, the students of the school 
district are REQUIRED to attend all assigned classes and/or study halls 
every day school is in session, unless the student has been excused by 
the school board from attendance because the student has already 
completed state and school district standards required to graduate 
from high school, has withdrawn, or has a valid excuse for absence.  

B. ​ Attendance Procedures  

Attendance procedures shall be presented to the school board for review and approval. 
When approved by the school board, the attendance procedures will be included as an 
addendum to this policy.  

1. ​ Excused Absences  

a.​ A parent, guardian, or other person having control of a child may apply 
to a school district to have the child excused from attendance for the 
whole or any part of the time school is in session during any school 
year. Application may be made to any member of the board, a truant 
officer, or the school official designated by the a principal, or the 
superintendent. A note from a physician or a licensed mental health 
professional stating that the child cannot attend school is a valid 
excuse. 

 
[NOTE: The 2025 Minnesota legislature amended Minnesota 
Statutes, section 120A.22 as indicated above.] 

b. ​ To be considered an excused absence, the student’s parent or legal 
guardian may be asked to verify, in writing, the reason for  
the student’s absence from school.  
 

c.​ The board of the district in which the child resides may approve the 
application under subparagraph (a) above upon a legitimate exception 
being demonstrated to the satisfaction of that board. 

d. ​ Legitimate Exceptions 

The following reasons shall be sufficient to constitute excused 
absences:  
 
(1)​ that the child's physical or mental health is such as to prevent 

attendance at school or application to study for the period 
required, which includes: 

 
(a)​ child illness, medical, dental, orthodontic, or counseling 

appointments; including appointments conducted 
through telehealth.; 

 
(b)​ family emergencies; 
 
(c)​ the death or serious illness or funeral of an immediate 

family member; 
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(d)​ active duty in any military branch of the United States; 
 
(e)​ the child has a condition that requires ongoing 

treatment for a mental health diagnosis; or 
 
(f)​ other exemptions included in this attendance policy: 
​ (1)​ College campus visits 
​ (2)​ Extreme weather conditions considered by the ​

​ parent/guardian to be too dangerous for the ​
​ student to attend school 
(3) ​ Driver’s examination. The school requires ​

​ documentation in order for this to be ​
​ considered an excused absence. 

​ (4) ​ Prearranged personal or family vacations 
​ (5)​ Non-school competitions or events, ​ ​

​ parent/guardian may request an excused 
absence for participation in a non-school sponsored 
athletic, dramatic or musical event. The request must 
be in writing in advance of the first absence and 
arrangements will be made to complete missed 
schoolwork 

 
(2).​ that the child has already completed state and district 

standards required for graduation from high school; or 
 
(3).​ that it is the wish of the parent, guardian, or other person 

having control of the child, that the child attend for a period or 
periods not exceeding in the aggregate three hours in any 
week, instruction conducted by a Tribal spiritual or cultural 
advisor, or a school for religious instruction conducted and 
maintained by a church, or association of churches, or any 
Sunday school association incorporated under the laws of this 
state, or any auxiliary thereof. This instruction must be 
conducted and maintained in a place other than a public school 
building, and it must not, in whole or in part, be conducted and 
maintained at public expense. A child may be absent from 
school on days that the child attends upon instruction according 
to this clause. 

 

c. ​ Consequences of Excused Absences  

(1) ​ Students whose absences are excused are required to  
make up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom teacher.  

(2) ​ Students will be allowed 2 days to makeup work for  
every day absent upon return to school. Any work not 
completed within this period shall result in “no credit” for the 
missed assignment. However, the building principal or the 
classroom teacher may extend the time allowed for completion 
of make-up work in the case of an extended illness or other 
extenuating circumstances.  

(3) ​ A student who is absent for extended time periods due  
to a placement in an inpatient hospitalization behavioral  
health unit due to a mental health emergency or placement in 
a partial hospitalization program for their mental health should 
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be exempt from missed assignments during that time period. 
Middle and High School students will have a reduced workload 
if exemptions are not possible based on course requirements. 
At a maximum, teachers will require 50% of missed points to 
be completed. Courses that may have special circumstances 
requiring more work completion (such as some CITS courses) 
must have additional work requirements approved in writing by 
the building principal following consultation with the teacher 
and school counselor. It may warrant following the identified 
college’s expectations and policies regarding mental health, 
attendance, and assignment make-up.  

2. ​ Unexcused Absences  

a. ​ The following are examples of absences which will not be excused:  
 
(1) ​ Truancy. An absence by a student which was not  

approved by the parent and/or the school district.  

(2) ​ Any absence in which the student failed to comply with  
any reporting requirements of the school district’s  
attendance procedures including absences that are  
unreported.  

(3) ​ Work at home.  

(4) ​ Work at a business, except under a school-sponsored  
work release program.  

(5) ​ Absences resulting from accumulated unexcused tardies  
(3 tardies equal one unexcused absence).  

(6) ​ Any other absence not included under the attendance  
procedures set out in this policy: 

(1)​ Working on school assignments or preparing for exams 
at home 

(2)​ Personal or family vacation that is not pre-arranged 
with school administration 

(3)​ Oversleeping or missing alarms 
(4)​ Volunteer work not related to school programming 
(5)​ Missed transportation as scheduled 

b. ​ Consequences of Unexcused Absences  

(1) ​ Absences resulting from official suspension will be handled in 
accordance with the Pupil Fair Dismissal Act, Minnesota 
Statutes, sections 121A.40-121A.56.  

(2) ​ Days during which a student is suspended from school  
shall not be counted in a student’s total accumulated  
unexcused absences.  

(3) ​ In cases of recurring unexcused absences, the administration 
may also request the county attorney to file a petition with the 
juvenile court, pursuant to Minnesota statutes.  
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C. ​ Tardiness  

1. ​ Definition: Students are expected to be in their assigned area at designated 
times. Failure to do so constitutes tardiness.  

2. ​ Procedures for Reporting Tardiness  

a. ​ Students tardy at the start of school must report to the school office 
for an admission slip.  

b. ​ Tardiness between periods will be handled by the teacher.  

3. ​ Excused Tardiness  

Valid excuses for tardiness are:  

a. ​ Illness.  

b. ​ Serious illness in the student’s immediate family.  

c. ​ A death or funeral in the student’s immediate family or of a close friend 
or relative.  

d. ​ Medical, dental, orthodontic, or mental health treatment.  

e. ​ Court appearances occasioned by family or personal action.  

f. ​ Physical emergency conditions such as fire, flood, storm, etc.  

g. ​ Any tardiness for which the student has been excused in writing by an 
administrator or faculty member.  

4. ​ Unexcused Tardiness  

a. ​ An unexcused tardiness is failing to be in an assigned area at the 
designated time class period commences without a valid  
excuse.  

 
b.​ Three unexcused tardies are equivalent to one unexcused absence. 

D. ​ Participation in Extracurricular Activities and School-Sponsored On-the-Job Training 
Programs  

1. ​ This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-sponsored 
on-the-job training programs.  

2. ​ School-initiated absences will be accepted and participation permitted.  

3. ​ A student may not participate in any activity or program if he or she has an 
unexcused absence from any class during the day.  
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4. ​ If a student is suspended from any class, he or she may not participate in any 
activity or program that day.  

5. ​ If a student is absent from school due to medical reasons, he or she must 
present a physician’s statement or a statement from the student’s parent or 
guardian clearing the student for participation that day. The note must be 
presented to the coach or advisor before the student participates in the activity 
or program.  

III. ​ RELIGIOUS OBSERVANCE ACCOMMODATION  

Reasonable efforts will be made by the school district to accommodate any student who wishes 
to be excused from a curricular activity for a religious observance. Requests for 
accommodations should be directed to the building principal.  

IV. ​ DISSEMINATION OF POLICY  

1. ​ Copies of this policy shall be made available to all students and parents at the 
commencement of each school year. This policy shall also be available upon request in 
each principal’s office.  

 
2. ​ The school district will provide annual notice to parents of the school district’s policy 

relating to a student’s absence from school for religious observance.  

V. ​ REQUIRED REPORTING  

A. ​ Continuing Truant  

Minnesota Statutes section 260A.02 provides that a continuing truant is a student who 
is subject to the compulsory instruction requirements of Minnesota Statutes section 
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes 
section 120A.05, without valid excuse within a single school year for:  

1. ​ Three days if the child is in elementary school; or  

2. ​ Three or more class periods on three days if the child is in middle school, 
junior high school, or high school.  

B.​ Reporting Responsibility  

When a student is initially classified as a continuing truant, Minnesota Statutes section 
260A.03 provides that the school attendance officer or other designated school official 
shall notify the student’s parent or legal guardian, by first class mail or other 
reasonable means, of the following:  

1. ​ That the child is truant;  

2. ​ That the parent or guardian should notify the school if there is a valid excuse 
for the child’s absences;  

3. ​ That the parent or guardian is obligated to compel the attendance of the child 
at school pursuant to Minnesota Statutes section 120A.22 and parents or 
guardians who fail to meet this obligation may be subject to prosecution under 
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Minnesota Statutes section 120A.34;  

4. ​ That this notification serves as the notification required by Minnesota Statutes 
section 120A.34;  

5. ​ That alternative educational programs and services may be available in the 
child’s enrolling or resident district;  

6. ​ That the parent or guardian has the right to meet with appropriate school 
personnel to discuss solutions to the child’s truancy;  

7. ​ That if the child continues to be truant, the parent and child may be subject to 
juvenile court proceedings under Minnesota Statutes Chapter 260C;  

8. ​ That if the child is subject to juvenile court proceedings, the child may be 
subject to suspension, restriction, or delay of the child’s driving privilege 
pursuant to Minnesota Statutes section 260C.201; and  

 
9. ​ That it is recommended that the parent or guardian accompany the child to 

school and attend classes with the child for one day.  
​  

C. ​ Habitual Truant  

1. ​ A habitual truant is a child under the age of 17 years who is absent from 
attendance at school without lawful excuse for seven school days per school 
year if the child is in elementary school or for one or more class periods on 
seven school days per school year if the child is in middle school, junior high 
school, or high school, or a child who is 17 years of age who is absent from 
attendance at school without lawful excuse for one or more class periods on 
seven school days per school year and who has not lawfully withdrawn from 
school.  

2. ​ A school district attendance officer shall refer a habitual truant child and the 
child’s parent or legal guardian to appropriate services and procedures, under 
Minnesota Statutes Chapter 260A.  

Legal References: ​ Minn. Stat. § 120A.05 (Definitions)  
Minn. Stat. § 120A.22 (Compulsory Instruction)  
Minn. Stat. § 120A.24 (Reporting)  
Minn. Stat. § 120A.26 (Enforcement and Prosecution)  
Minn. Stat. § 120A.34 (Violations; Penalties)  
Minn. Stat. § 120A.35 (Absence from School for Religious Observance) Minn. 
Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 260A.02 (Definitions)  
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant)  
Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)  
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 
Services or Neglected and in Foster Care)  
Goss v. Lopez, 419 U.S. 565 (1975)  
Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)​
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)  
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Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383 
N.E.2d 231 (1978)  
Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)  
Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)  
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)  

Cross References: ​ MSBA/MASA Model Policy 506 (Student Discipline)  

Replacing: ​ ​ Policy 5025  
First Reading: ​ ​ 03-22-2016  
Adopted: ​ ​ 04-19-2016 ISD 709  
First Reading: ​ ​ 06-20-2023  
Second Reading: ​ 07-18-2023  
Adopted: ​ ​ 07-18-2023  
First Reading:​ ​ 01-14-2025 
Second Reading:​ 02-11-2025 
Adopted:​ ​ 02-25-2025 
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503 ​ STUDENT ATTENDANCE  

I. ​ PURPOSE  

A. ​ The school board believes that regular school attendance is directly related to success 
in academic work, benefits students socially, provides opportunities for important 
communications between teachers and students, and establishes regular habits of 
dependability important to the future of the student. The purpose of this policy is to 
encourage regular school attendance. It is intended to be positive and not punitive.  

B. ​ This policy also recognizes that class attendance is a joint responsibility to be shared 
by the student, parent or guardian, teacher, and administrators. This policy will assist 
students in attending class.  

II. ​ GENERAL STATEMENT OF POLICY  

A. ​ Responsibilities  

1. ​ Student’s Responsibility  

It is the student’s right to be in school. It is also the student’s responsibility to 
attend all assigned classes and study halls every day that school is in session 
and to be aware of and follow the correct procedures when absent from an 
assigned class or study hall. Finally, it is the student’s responsibility to request 
any missed assignments due to an absence.  

2. ​ Parent or Guardian’s Responsibility  

It is the responsibility of the student’s parent or guardian to ensure the student 
is attending school, to inform the school in the event of a student absence, and 
to work cooperatively with the school and the student to solve any attendance 
problems that may arise.  

3. ​ Teacher’s Responsibility  

It is the teacher’s responsibility to take daily attendance and to maintain 
accurate attendance records in each assigned class and study hall. It is also 
the teacher’s responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly. It is also the teacher’s 
responsibility to provide any student who has been absent with any missed 
assignments upon request. Finally, it is the teacher’s responsibility to work 
cooperatively with the student’s parent or guardian and the student to solve 
any attendance problems that may arise.  

4. ​ Administrator’s Responsibility  

a. ​ It is the administrator’s responsibility to require students to attend all 
assigned classes and study halls. It is also the administrator’s 
responsibility to be familiar with all procedures governing attendance 
and to apply these procedures uniformly to all students, to maintain 
accurate records on student attendance, and to prepare a list of the 
previous day’s absences stating the status of each. Finally, it is the 
administrator’s responsibility to inform the student’s parent or guardian 
of the student’s attendance and to work cooperatively with them and 
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the student to solve attendance problems.  

b. ​ In accordance with the Minnesota Compulsory Instruction Law, 
Minnesota. Statutes, section 120A.22, the students of the school 
district are REQUIRED to attend all assigned classes and/or study halls 
every day school is in session, unless the student has been excused by 
the school board from attendance because the student has already 
completed state and school district standards required to graduate 
from high school, has withdrawn, or has a valid excuse for absence.  

B. ​ Attendance Procedures  

Attendance procedures shall be presented to the school board for review and approval. 
When approved by the school board, the attendance procedures will be included as an 
addendum to this policy.  

1. ​ Excused Absences  

a.​ A parent, guardian, or other person having control of a child may apply 
to a school district to have the child excused from attendance for the 
whole or any part of the time school is in session during any school 
year. Application may be made toa truant officer, or the school official 
designated by the principal. A note from a physician or a licensed 
mental health professional stating that the child cannot attend school is 
a valid excuse. 

b. ​ To be considered an excused absence, the student’s parent or legal 
guardian may be asked to verify, in writing, the reason for  
the student’s absence from school.  
 

c.​ The board of the district in which the child resides may approve the 
application under subparagraph (a) above upon a legitimate exception 
being demonstrated to the satisfaction of that board. 

d. ​ Legitimate Exceptions 

The following reasons shall be sufficient to constitute excused 
absences:  
 
(1)​ that the child's physical or mental health is such as to prevent 

attendance at school or application to study for the period 
required, which includes: 

 
(a)​ child illness, medical, dental, orthodontic, or counseling 

appointments; including appointments conducted 
through telehealth.; 

 
(b)​ family emergencies; 
 
(c)​ the death or serious illness or funeral of an immediate 

family member; 
 
(d)​ active duty in any military branch of the United States; 
 
(e)​ the child has a condition that requires ongoing 

treatment for a mental health diagnosis; or 
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(f)​ other exemptions included in this attendance policy: 
​ (1)​ College campus visits 
​ (2)​ Extreme weather conditions considered by the ​

​ parent/guardian to be too dangerous for the ​
​ student to attend school 
(3) ​ Driver’s examination. The school requires ​

documentation in order for this to be ​ ​
considered an excused absence. 

​ (4) ​ Prearranged personal or family vacations 
​ (5)​ Non-school competitions or events, ​ ​

​ parent/guardian may request an excused ​
​ absence for participation in a non-school ​
​ sponsored athletic, dramatic or musical event. ​
​ The request must be in writing in advance of ​
​ the first absence and arrangements will be ​
​ made to complete missed schoolwork 

 
(2).​ that the child has already completed state and district 

standards required for graduation from high school; or 
 
(3).​ that it is the wish of the parent, guardian, or other person 

having control of the child, that the child attend for a period or 
periods not exceeding in the aggregate three hours in any 
week, instruction conducted by a Tribal spiritual or cultural 
advisor, or a school for religious instruction conducted and 
maintained by a church, or association of churches, or any 
Sunday school association incorporated under the laws of this 
state, or any auxiliary thereof. This instruction must be 
conducted and maintained in a place other than a public school 
building, and it must not, in whole or in part, be conducted and 
maintained at public expense. A child may be absent from 
school on days that the child attends upon instruction according 
to this clause. 

 

c. ​ Consequences of Excused Absences  

(1) ​ Students whose absences are excused are required to  
make up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom teacher.  

(2) ​ Students will be allowed 2 days to makeup work for  
every day absent upon return to school. Any work not 
completed within this period shall result in “no credit” for the 
missed assignment. However, the building principal or the 
classroom teacher may extend the time allowed for completion 
of make-up work in the case of an extended illness or other 
extenuating circumstances.  

(3) ​ A student who is absent for extended time periods due  
to a placement in an inpatient hospitalization behavioral  
health unit due to a mental health emergency or placement in 
a partial hospitalization program for their mental health should 
be exempt from missed assignments during that time period. 
Middle and High School students will have a reduced workload 
if exemptions are not possible based on course requirements. 
At a maximum, teachers will require 50% of missed points to 
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be completed. Courses that may have special circumstances 
requiring more work completion (such as some CITS courses) 
must have additional work requirements approved in writing by 
the building principal following consultation with the teacher 
and school counselor. It may warrant following the identified 
college’s expectations and policies regarding mental health, 
attendance, and assignment make-up.  

2. ​ Unexcused Absences  

a. ​ The following are examples of absences which will not be excused:  
 
(1) ​ Truancy. An absence by a student which was not  

approved by the parent and/or the school district.  

(2) ​ Any absence in which the student failed to comply with  
any reporting requirements of the school district’s  
attendance procedures including absences that are  
unreported.  

(3) ​ Work at home.  

(4) ​ Work at a business, except under a school-sponsored  
work release program.  

(5) ​ Absences resulting from accumulated unexcused tardies  
(3 tardies equal one unexcused absence).  

(6) ​ Any other absence not included under the attendance  
procedures set out in this policy: 

(1)​ Working on school assignments or preparing for exams 
at home 

(2)​ Personal or family vacation that is not pre-arranged 
with school administration 

(3)​ Oversleeping or missing alarms 
(4)​ Volunteer work not related to school programming 
(5)​ Missed transportation as scheduled 

b. ​ Consequences of Unexcused Absences  

(1) ​ Absences resulting from official suspension will be handled in 
accordance with the Pupil Fair Dismissal Act, Minnesota 
Statutes, sections 121A.40-121A.56.  

(2) ​ Days during which a student is suspended from school  
shall not be counted in a student’s total accumulated  
unexcused absences.  

(3) ​ In cases of recurring unexcused absences, the administration 
may also request the county attorney to file a petition with the 
juvenile court, pursuant to Minnesota statutes.  
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C. ​ Tardiness  

1. ​ Definition: Students are expected to be in their assigned area at designated 
times. Failure to do so constitutes tardiness.  

2. ​ Procedures for Reporting Tardiness  

a. ​ Students tardy at the start of school must report to the school office 
for an admission slip.  

b. ​ Tardiness between periods will be handled by the teacher.  

3. ​ Excused Tardiness  

Valid excuses for tardiness are:  

a. ​ Illness.  

b. ​ Serious illness in the student’s immediate family.  

c. ​ A death or funeral in the student’s immediate family or of a close friend 
or relative.  

d. ​ Medical, dental, orthodontic, or mental health treatment.  

e. ​ Court appearances occasioned by family or personal action.  

f. ​ Physical emergency conditions such as fire, flood, storm, etc.  

g. ​ Any tardiness for which the student has been excused in writing by an 
administrator or faculty member.  

4. ​ Unexcused Tardiness  

a. ​ An unexcused tardiness is failing to be in an assigned area at the 
designated time class period commences without a valid  
excuse.  

 
b.​ Three unexcused tardies are equivalent to one unexcused absence. 

D. ​ Participation in Extracurricular Activities and School-Sponsored On-the-Job Training 
Programs  

1. ​ This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-sponsored 
on-the-job training programs.  

2. ​ School-initiated absences will be accepted and participation permitted.  

3. ​ A student may not participate in any activity or program if he or she has an 
unexcused absence from any class during the day.  

4. ​ If a student is suspended from any class, he or she may not participate in any 
activity or program that day.  
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5. ​ If a student is absent from school due to medical reasons, he or she must 
present a physician’s statement or a statement from the student’s parent or 
guardian clearing the student for participation that day. The note must be 
presented to the coach or advisor before the student participates in the activity 
or program.  

III. ​ RELIGIOUS OBSERVANCE ACCOMMODATION  

Reasonable efforts will be made by the school district to accommodate any student who wishes 
to be excused from a curricular activity for a religious observance. Requests for 
accommodations should be directed to the building principal.  

IV. ​ DISSEMINATION OF POLICY  

1. ​ Copies of this policy shall be made available to all students and parents at the 
commencement of each school year. This policy shall also be available upon request in 
each principal’s office.  

 
2. ​ The school district will provide annual notice to parents of the school district’s policy 

relating to a student’s absence from school for religious observance.  

V. ​ REQUIRED REPORTING  

A. ​ Continuing Truant  

Minnesota Statutes section 260A.02 provides that a continuing truant is a student who 
is subject to the compulsory instruction requirements of Minnesota Statutes section 
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes 
section 120A.05, without valid excuse within a single school year for:  

1. ​ Three days if the child is in elementary school; or  

2. ​ Three or more class periods on three days if the child is in middle school, 
junior high school, or high school.  

B.​ Reporting Responsibility  

When a student is initially classified as a continuing truant, Minnesota Statutes section 
260A.03 provides that the school attendance officer or other designated school official 
shall notify the student’s parent or legal guardian, by first class mail or other 
reasonable means, of the following:  

1. ​ That the child is truant;  

2. ​ That the parent or guardian should notify the school if there is a valid excuse 
for the child’s absences;  

3. ​ That the parent or guardian is obligated to compel the attendance of the child 
at school pursuant to Minnesota Statutes section 120A.22 and parents or 
guardians who fail to meet this obligation may be subject to prosecution under 
Minnesota Statutes section 120A.34;  

4. ​ That this notification serves as the notification required by Minnesota Statutes 
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section 120A.34;  

5. ​ That alternative educational programs and services may be available in the 
child’s enrolling or resident district;  

6. ​ That the parent or guardian has the right to meet with appropriate school 
personnel to discuss solutions to the child’s truancy;  

7. ​ That if the child continues to be truant, the parent and child may be subject to 
juvenile court proceedings under Minnesota Statutes Chapter 260C;  

8. ​ That if the child is subject to juvenile court proceedings, the child may be 
subject to suspension, restriction, or delay of the child’s driving privilege 
pursuant to Minnesota Statutes section 260C.201; and  

 
9. ​ That it is recommended that the parent or guardian accompany the child to 

school and attend classes with the child for one day.  
​  

C. ​ Habitual Truant  

1. ​ A habitual truant is a child under the age of 17 years who is absent from 
attendance at school without lawful excuse for seven school days per school 
year if the child is in elementary school or for one or more class periods on 
seven school days per school year if the child is in middle school, junior high 
school, or high school, or a child who is 17 years of age who is absent from 
attendance at school without lawful excuse for one or more class periods on 
seven school days per school year and who has not lawfully withdrawn from 
school.  

2. ​ A school district attendance officer shall refer a habitual truant child and the 
child’s parent or legal guardian to appropriate services and procedures, under 
Minnesota Statutes Chapter 260A.  

 
Legal References: ​ Minn. Stat. § 120A.05 (Definitions)  

Minn. Stat. § 120A.22 (Compulsory Instruction)  
Minn. Stat. § 120A.24 (Reporting)  
Minn. Stat. § 120A.26 (Enforcement and Prosecution)  
Minn. Stat. § 120A.34 (Violations; Penalties)  
Minn. Stat. § 120A.35 (Absence from School for Religious Observance) Minn. 
Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 260A.02 (Definitions)  
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant)  
Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)  
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 
Services or Neglected and in Foster Care)  
Goss v. Lopez, 419 U.S. 565 (1975)  
Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)​
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)  
Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383 
N.E.2d 231 (1978)  
Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)  
Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)  
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)  
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Cross References: ​ MSBA/MASA Model Policy 506 (Student Discipline)  

Replacing: ​ ​ Policy 5025  
First Reading: ​ ​ 03-22-2016  
Adopted: ​ ​ 04-19-2016 ISD 709  
First Reading: ​ ​ 06-20-2023  
Second Reading: ​ 07-18-2023  
Adopted: ​ ​ 07-18-2023  
First Reading:​ ​ 01-14-2025 
Second Reading:​ 02-11-2025 
Adopted:​ ​ 02-25-2025 
Reviewed:​ ​  
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503 ​ STUDENT ATTENDANCE  

I. ​ PURPOSE  

A. ​ The school board believes that regular school attendance is directly related to success 
in academic work, benefits students socially, provides opportunities for important 
communications between teachers and students, and establishes regular habits of 
dependability important to the future of the student. The purpose of this policy is to 
encourage regular school attendance. It is intended to be positive and not punitive.  

B. ​ This policy also recognizes that class attendance is a joint responsibility to be shared 
by the student, parent or guardian, teacher, and administrators. This policy will assist 
students in attending class.  

II. ​ GENERAL STATEMENT OF POLICY  

A. ​ Responsibilities  

1. ​ Student’s Responsibility  

It is the student’s right to be in school. It is also the student’s responsibility to 
attend all assigned classes and study halls every day that school is in session 
and to be aware of and follow the correct procedures when absent from an 
assigned class or study hall. Finally, it is the student’s responsibility to request 
any missed assignments due to an absence.  

2. ​ Parent or Guardian’s Responsibility  

It is the responsibility of the student’s parent or guardian to ensure the student 
is attending school, to inform the school in the event of a student absence, and 
to work cooperatively with the school and the student to solve any attendance 
problems that may arise.  

3. ​ Teacher’s Responsibility  

It is the teacher’s responsibility to take daily attendance and to maintain 
accurate attendance records in each assigned class and study hall. It is also 
the teacher’s responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly. It is also the teacher’s 
responsibility to provide any student who has been absent with any missed 
assignments upon request. Finally, it is the teacher’s responsibility to work 
cooperatively with the student’s parent or guardian and the student to solve 
any attendance problems that may arise.  

4. ​ Administrator’s Responsibility  

a. ​ It is the administrator’s responsibility to require students to attend all 
assigned classes and study halls. It is also the administrator’s 
responsibility to be familiar with all procedures governing attendance 
and to apply these procedures uniformly to all students, to maintain 
accurate records on student attendance, and to prepare a list of the 
previous day’s absences stating the status of each. Finally, it is the 
administrator’s responsibility to inform the student’s parent or guardian 
of the student’s attendance and to work cooperatively with them and 
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the student to solve attendance problems.  

b. ​ In accordance with the Minnesota Compulsory Instruction Law, 
Minnesota. Statutes, section 120A.22, the students of the school 
district are REQUIRED to attend all assigned classes and/or study halls 
every day school is in session, unless the student has been excused by 
the school board from attendance because the student has already 
completed state and school district standards required to graduate 
from high school, has withdrawn, or has a valid excuse for absence.  

B. ​ Attendance Procedures  

Attendance procedures shall be presented to the school board for review and approval. 
When approved by the school board, the attendance procedures will be included as an 
addendum to this policy.  

1. ​ Excused Absences  

a.​ A parent, guardian, or other person having control of a child may apply 
to a school district to have the child excused from attendance for the 
whole or any part of the time school is in session during any school 
year. Application may be made to any member of the board, a truant 
officer, a principal, or the superintendent. A note from a physician or a 
licensed mental health professional stating that the child cannot attend 
school is a valid excuse. 

b. ​ To be considered an excused absence, the student’s parent or legal 
guardian may be asked to verify, in writing, the reason for  
the student’s absence from school.  
 

c.​ The board of the district in which the child resides may approve the 
application under subparagraph (a) above upon a legitimate exception 
being demonstrated to the satisfaction of that board. 

d. ​ Legitimate Exceptions 

The following reasons shall be sufficient to constitute excused 
absences:  
 
(1)​ that the child's physical or mental health is such as to prevent 

attendance at school or application to study for the period 
required, which includes: 

 
(a)​ child illness, medical, dental, orthodontic, or counseling 

appointments; including appointments conducted 
through telehealth.; 

 
(b)​ family emergencies; 
 
(c)​ the death or serious illness or funeral of an immediate 

family member; 
 
(d)​ active duty in any military branch of the United States; 
 
(e)​ the child has a condition that requires ongoing 

treatment for a mental health diagnosis; or 
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(f)​ other exemptions included in this attendance policy: 
​ (1)​ College campus visits 
​ (2)​ Extreme weather conditions considered by the ​

​ parent/guardian to be too dangerous for the ​
​ student to attend school 

​ (3) ​ Driver’s examination. The school requires ​
​ documentation in order for this to be ​ ​
​ considered an excused absence. 

​ (4) ​ Prearranged personal or family vacations 
​ (5)​ Non-school competitions or events, ​ ​

​ parent/guardian may request an excused ​
​ absence for participation in a non-school ​
​ sponsored athletic, dramatic or musical event. ​
​ The request must be in writing in avance of the 
​ first absence and arrangements will be made to 
​ complete missed schoolwork 

 
(2).​ that the child has already completed state and district 

standards required for graduation from high school; or 
 
(3).​ that it is the wish of the parent, guardian, or other person 

having control of the child, that the child attend for a period or 
periods not exceeding in the aggregate three hours in any 
week, instruction conducted by a Tribal spiritual or cultural 
advisor, or a school for religious instruction conducted and 
maintained by a church, or association of churches, or any 
Sunday school association incorporated under the laws of this 
state, or any auxiliary thereof. This instruction must be 
conducted and maintained in a place other than a public school 
building, and it must not, in whole or in part, be conducted and 
maintained at public expense. A child may be absent from 
school on days that the child attends upon instruction according 
to this clause. 

 

c. ​ Consequences of Excused Absences  

(1) ​ Students whose absences are excused are required to  
make up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom teacher.  

(2) ​ Students will be allowed 2 days to makeup work for  
every day absent upon return to school. Any work not 
completed within this period shall result in “no credit” for the 
missed assignment. However, the building principal or the 
classroom teacher may extend the time allowed for completion 
of make-up work in the case of an extended illness or other 
extenuating circumstances.  

(3) ​ A student who is absent for extended time periods due  
to a placement in an inpatient hospitalization behavioral  
health unit due to a mental health emergency or placement in 
a partial hospitalization program for their mental health should 
be exempt from missed assignments during that time period. 
Middle and High School students will have a reduced workload 
if exemptions are not possible based on course requirements. 
At a maximum, teachers will require 50% of missed points to 
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be completed. Courses that may have special circumstances 
requiring more work completion (such as some CITS courses) 
must have additional work requirements approved in writing by 
the building principal following consultation with the teacher 
and school counselor. It may warrant following the identified 
college’s expectations and policies regarding mental health, 
attendance, and assignment make-up.  

2. ​ Unexcused Absences  

a. ​ The following are examples of absences which will not be excused:  
 
(1) ​ Truancy. An absence by a student which was not  

approved by the parent and/or the school district.  

(2) ​ Any absence in which the student failed to comply with  
any reporting requirements of the school district’s  
attendance procedures including absences that are  
unreported.  

(3) ​ Work at home.  

(4) ​ Work at a business, except under a school-sponsored  
work release program.  

(5) ​ Absences resulting from accumulated unexcused tardies  
(3 tardies equal one unexcused absence).  

(6) ​ Any other absence not included under the attendance  
procedures set out in this policy: 

(1)​ Working on school assignments or preparing for exams 
at home 

(2)​ Personal or family vacation that is not pre-arranged 
with school administration 

(3)​ Oversleeping or missing alarms 
(4)​ Volunteer work not related to school programming 
(5)​ Missed transportation as scheduled 

b. ​ Consequences of Unexcused Absences  

(1) ​ Absences resulting from official suspension will be  
handled in accordance with the Pupil Fair Dismissal Act,  
Minnesota Statutes, sections 121A.40-121A.56.  

(2) ​ Days during which a student is suspended from school  
shall not be counted in a student’s total accumulated  
unexcused absences.  

(3) ​ In cases of recurring unexcused absences, the  
administration may also request the county attorney to  
file a petition with the juvenile court, pursuant to  
Minnesota statutes.  
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C. ​ Tardiness  

1. ​ Definition: Students are expected to be in their assigned area at designated 
times. Failure to do so constitutes tardiness.  

2. ​ Procedures for Reporting Tardiness  

a. ​ Students tardy at the start of school must report to the school office 
for an admission slip.  

b. ​ Tardiness between periods will be handled by the teacher.  

3. ​ Excused Tardiness  

Valid excuses for tardiness are:  

a. ​ Illness.  

b. ​ Serious illness in the student’s immediate family.  

c. ​ A death or funeral in the student’s immediate family or of a close friend 
or relative.  

d. ​ Medical, dental, orthodontic, or mental health treatment.  

e. ​ Court appearances occasioned by family or personal action.  

f. ​ Physical emergency conditions such as fire, flood, storm, etc.  

g. ​ Any tardiness for which the student has been excused in writing by an 
administrator or faculty member.  

4. ​ Unexcused Tardiness  

a. ​ An unexcused tardiness is failing to be in an assigned area at the 
designated time class period commences without a valid  
excuse.  

 
b.​ Three unexcused tardies are equivalent to one unexcused absence. 

D. ​ Participation in Extracurricular Activities and School-Sponsored On-the-Job Training 
Programs  

1. ​ This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-sponsored 
on-the-job training programs.  

2. ​ School-initiated absences will be accepted and participation permitted.  

3. ​ A student may not participate in any activity or program if he or she has an 
unexcused absence from any class during the day.  
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4. ​ If a student is suspended from any class, he or she may not participate in any 
activity or program that day.  

5. ​ If a student is absent from school due to medical reasons, he or she must 
present a physician’s statement or a statement from the student’s parent or 
guardian clearing the student for participation that day. The note must be 
presented to the coach or advisor before the student participates in the activity 
or program.  

III. ​ RELIGIOUS OBSERVANCE ACCOMMODATION  

Reasonable efforts will be made by the school district to accommodate any student who wishes 
to be excused from a curricular activity for a religious observance. Requests for 
accommodations should be directed to the building principal.  

IV. ​ DISSEMINATION OF POLICY  

1. ​ Copies of this policy shall be made available to all students and parents at the 
commencement of each school year. This policy shall also be available upon request in 
each principal’s office.  

 
2. ​ The school district will provide annual notice to parents of the school district’s policy 

relating to a student’s absence from school for religious observance.  

V. ​ REQUIRED REPORTING  

A. ​ Continuing Truant  

Minnesota Statutes section 260A.02 provides that a continuing truant is a student who 
is subject to the compulsory instruction requirements of Minnesota Statutes section 
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes 
section 120A.05, without valid excuse within a single school year for:  

1. ​ Three days if the child is in elementary school; or  

2. ​ Three or more class periods on three days if the child is in middle school, 
junior high school, or high school.  

B.​ Reporting Responsibility  

When a student is initially classified as a continuing truant, Minnesota Statutes section 
260A.03 provides that the school attendance officer or other designated school official 
shall notify the student’s parent or legal guardian, by first class mail or other 
reasonable means, of the following:  

1. ​ That the child is truant;  

2. ​ That the parent or guardian should notify the school if there is a valid excuse 
for the child’s absences;  

3. ​ That the parent or guardian is obligated to compel the attendance of the child 
at school pursuant to Minnesota Statutes section 120A.22 and parents or 
guardians who fail to meet this obligation may be subject to prosecution under 
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Minnesota Statutes section 120A.34;  

4. ​ That this notification serves as the notification required by Minnesota Statutes 
section 120A.34;  

5. ​ That alternative educational programs and services may be available in the 
child’s enrolling or resident district;  

6. ​ That the parent or guardian has the right to meet with appropriate school 
personnel to discuss solutions to the child’s truancy;  

7. ​ That if the child continues to be truant, the parent and child may be subject to 
juvenile court proceedings under Minnesota Statutes Chapter 260C;  

8. ​ That if the child is subject to juvenile court proceedings, the child may be 
subject to suspension, restriction, or delay of the child’s driving privilege 
pursuant to Minnesota Statutes section 260C.201; and  

 
9. ​ That it is recommended that the parent or guardian accompany the child to 

school and attend classes with the child for one day.  
​  

C. ​ Habitual Truant  

1. ​ A habitual truant is a child under the age of 17 years who is absent from 
attendance at school without lawful excuse for seven school days per school 
year if the child is in elementary school or for one or more class periods on 
seven school days per school year if the child is in middle school, junior high 
school, or high school, or a child who is 17 years of age who is absent from 
attendance at school without lawful excuse for one or more class periods on 
seven school days per school year and who has not lawfully withdrawn from 
school.  

2. ​ A school district attendance officer shall refer a habitual truant child and the 
child’s parent or legal guardian to appropriate services and procedures, under 
Minnesota Statutes Chapter 260A.  

Legal References: ​ Minn. Stat. § 120A.05 (Definitions)  
Minn. Stat. § 120A.22 (Compulsory Instruction)  
Minn. Stat. § 120A.24 (Reporting)  
Minn. Stat. § 120A.26 (Enforcement and Prosecution)  
Minn. Stat. § 120A.34 (Violations; Penalties)  
Minn. Stat. § 120A.35 (Absence from School for Religious Observance) Minn. 
Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 260A.02 (Definitions)  
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant)  
Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)  
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 
Services or Neglected and in Foster Care)  
Goss v. Lopez, 419 U.S. 565 (1975)  
Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)​
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)  
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Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383 
N.E.2d 231 (1978)  
Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)  
Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)  
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)  

Cross References: ​ MSBA/MASA Model Policy 506 (Student Discipline)  

Replacing: ​ ​ Policy 5025  
First Reading: ​ ​ 03-22-2016  
Adopted: ​ ​ 04-19-2016 ISD 709  
First Reading: ​ ​ 06-20-2023  
Second Reading: ​ 07-18-2023  
Adopted: ​ ​ 07-18-2023  
First Reading:​ ​ 01-14-2025 
Second Reading:​ 02-11-2025 
Adopted:​ ​ 02-25-2025 
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606.5​ LIBRARY MATERIALS 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide direction and to delegate responsibility for selection 
and reconsideration of library materials. 

 
II.​ GENERAL STATEMENT OF PURPOSE 
 

The school board recognizes that library materials serve as a vital component of a student’s 
education by enriching the breadth of the curriculum as a whole and meeting the needs and 
interests of individual students.  The purpose of library materials is to meet the needs of all 
students. Therefore, questions regarding selection and reconsideration of library materials 
should be handled differently than those concerning textbooks and instructional  materials. 
 
To ensure that library materials fulfill this role, the school board delegates to the 
superintendent or the superintendent’s designee responsibility for administering a process for 
selection of library materials. Responsibility for selection shall rest with professionally trained 
school district staff, with recognition that the school board has the final authority on selection 
of library materials. Parents and guardians have the right and the responsibility to determine 
their children’s access to library materials. 
 
 

III.​ DEFINITIONS 
 

A.​ “Library” is the school district resource that holds the library collection that serves the 
information and independent reading needs of students and supports the curriculum 
needs of teachers and staff. The term “library” includes a school library media center. 
The term also includes access to electronic materials. 

 
​ For school districts with multiple school buildings, the term “library” refers to the 

resource within a specific school building. 
 

Minnesota Statutes, section 124D.991, states that a school district or charter school 
library or school library media center provides equitable and free access to students, 
teachers, and administrators and that a school library or school library media center 
must have the following characteristics: 

1. ​ ensures every student has equitable access to resources and is able to 
locate, access, and use resources that are organized and cataloged; 

2.​ has a collection development plan that includes but is not limited to 
materials selection and deselection, a challenged materials procedure, 
and an intellectual and academic freedom statement; 

3. ​ is housed in a central location that provides an environment for 
expanded learning and supports a variety of student interests; 

4.  ​ has technology and Internet access; and 

5. ​ is served by a licensed school library media specialist or licensed 
school librarian. 

 

B.​ “Library collection” consists of the library materials made available to students. 
 
C.​ “Library materials” are the books, periodicals, newspapers, manuscripts, films, prints, 

documents, videotapes, subscription content, electronic and digital materials 
(including e-books, audiobooks, and databases), and related items made available to 
students in a school building or through access to electronic materials This term does 
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not include materials made available to students as part of the curriculum. 
 
D.​ “Library media specialist” is a teacher holding a Library Media Specialist teaching 

license issued by the Professional Educator Licensing and Standards Boards and who is 
trained to deliver library services to students and staff in a library. A library media 
specialist is authorized under Minnesota Rules to provide to students in kindergarten 
through grade 12 instruction that is designed to provide information and technology 
literacy skills instruction, to lead, collaborate, and consult with other classroom 
teachers for the purpose of integrating information and technology literacy skills with 
content teaching, and to administer media center operations, programming, and 
resources. 

 
IV.​ RESPONSIBILITY FOR SELECTION OF LIBRARY MATERIALS 
 

A.​ The school board recognizes the expertise of the school district’s professional staff and 
the vital need of such staff to be responsible for selection of library materials.  

 
B.​ While recommendations by administrators, faculty members, students, parents, and 

other community members may be considered, the final responsibility for selection of 
library materials shall rest with the library media specialist. 

 
C.​ The procedures for selection and reconsideration set forth in this policy will be 

administered by: 
 
1.​ a licensed library media specialist under Minnesota Rules, part 8710.4550; 
 
2.​ an individual with a master’s degree in library science or Library Media 

Specialist licensure; or 
 
3. ​ a professional librarian or a person trained in library collection management. 

 
D.​ The school board may decline to purchase, lend, or shelve or remove access to library 

materials legitimately based on: 
 

1.​ practical reasons, including but not limited to shelf space limitations, rare or 
antiquarian status, damage, or obsolescence; 

 
2.​ legitimate pedagogical concerns, including but not limited to the 

appropriateness of potentially sensitive topics for the library's intended 
audience, the selection of library materials for a curated collection, or the 
likelihood of causing a material and substantial disruption of the work and 
discipline of the school; or 

 
3.​ compliance with state or federal law. 
 

V.​ SELECTION OF LIBRARY MATERIALS 
 

A.​ Selection Criteria: The library materials selection process should result in a library 
collection that, when considered as a whole, is consistent with the following criteria: 

 
1.​ Library materials shall support and be consistent with the general educational 

goals of the state and the district and the aims and objectives of individual 
schools and specific courses; 

 
2.​ Library materials shall be chosen to enrich and support the curriculum as well 

as to promote reading for pleasure by responding to the personal needs and 
interests of student users; 
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3.​ Library materials shall not be excluded because of the race, nationality, 
religion, sex, gender, gender identity and orientation, or political views of the 
writer; 

 
4.​ Library materials shall be appropriate to and reflect the needs, ages, maturity 

level, emotional development, ability levels, learning styles, social 
development, background, diversity, and needs and interests of the students 
for whom the materials were selected; 

 
5.​ Library materials shall meet high standards of quality in one or more of these 

categories (presented alphabetically):  
 

a.​ Artistic quality and/or literary style; 
 
b.​ Authenticity;  
 
c. ​ Critical thinking; 
 
d.​ Educational significance;  
 
e. ​ Factual content; 
 
f. ​ High interest for intended audience; and 
 
g. ​ Readability. 

 
6.​ The selection of library materials shall conform to the constraints of the school 

district budget. 
 

B.​ The library media specialist shall consult sources and specialists experienced in library 
materials collections appropriate for the building’s students and that are reputable, 
experienced, unbiased, and professionally trained in school library materials.  

 
C.​ The superintendent or the superintendent’s designee shall be responsible for keeping 

the school board informed of progress on review and selection of each building’s 
library materials. 

 
D.​ Library materials that are outdated, inaccurate, no longer useful for curricular support 

or reading enrichment, or have not been utilized for an extended period of time may 
be removed. Library materials that are in poor physical condition may be removed or 
replaced as determined by the library media specialist. 

 
E.​ Gifts and Donations of Library Materials 
 

Materials offered for donation or gifted to a school library may be accepted if they 
comply with the library collection selection criteria and approved by the library media 
specialist. The school district’s libraries welcome donations of books and other 
resource materials from individuals and organizations, but also reserve the right to 
decline to accept library materials that do not meet the criteria for selection.  In 
addition, financial donations to benefit school district’s libraries will be accepted with 
the understanding that funds will be used to purchase materials that are needed for 
libraries based on the needs of the individual schools. 

 
VI.​ INDIVIDUAL STUDENT ACCESS TO SPECIFIC LIBRARY MATERIAL 
 

A parent or guardian may request that access to specific material in the library materials 
collection be restricted from their student. The school shall take reasonable steps to fulfill this 
request. This type of request will not result in removal of specific library collection material 
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from the library or restrictions upon any other student accessing specific library materials. 
 
VII.​ RECONSIDERATION OF SPECIFIC LIBRARY MATERIAL 
 

A.​ The school board seeks to uphold students’ access to library materials that meet the 
educational goals and selection criteria set forth in this policy.  

 
B.​ A school district employee, student, or a parent or guardian of a school district student 

may request reconsideration of specific library material on the basis of 
appropriateness. Access to the material in question shall not be restricted until the 
procedures listed below have been fully completed and a decision to remove or restrict 
the materials has been made. 

 
C.​ Informal Request for Reconsideration of Specific Library Material 
 

1.​ Requests for reconsideration of specific library material shall be directed to the 
library media specialist and the building principal.  The building principal and 
the library media specialist shall assume responsibility for processing the 
request on an informal basis. 

 
2.​ The building principal and/or the library media specialist shall provide an 

explanation to the individual who submitted the request. The explanation shall 
include the particular selection criteria that the material in question met in 
order to be included in the library as curriculum support or as an independent 
reading choice for students in the building. 

 
3.​ If the request is not resolved informally, the principal shall submit a report on 

the matter to the superintendent or the superintendent’s designee.  The 
requestor will have an option to initiate a Formal Request for Reconsideration. 

 
D.​ Formal Request for Reconsideration of Specific Library Collection Material 
 

1.​ A Formal Request for Reconsideration of specific library material is initiated 
upon submission of a completed Formal Request for Reconsideration of 
Instructional Resource or Specific Library Collection Material form.  The form 
must be completed in its entirety for each work that is subject to a request for 
reconsideration. The principal shall notify the superintendent or the 
superintendent’s designee and the library media specialist of receipt of a 
completed Formal Request form. 
 
The district will respond to Formal Request for Reconsideration within 60 
school contract days. One challenge will be addressed by the committee at a 
time.  
 
If specific library material is the subject of a Formal Request for 
Reconsideration and a final decision is made to retain the specific library 
material, then the specific library material shall not be subject to additional 
requests for reconsideration for three years following the date of final 
resolution of the initial Formal Request for Reconsideration. 

 
2.​ On an annual basis, the Superintendent or the superintendent’s designee shall 

appoint a Library Materials Review Committee (Review Committee). This 
committee shall include: 

 
a.​ One member of the school district administration 
 
b.​ One principal 
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c.​ Two teachers 
 
d.​ One library media specialist (or district media specialist or public 

librarian if the school district does not have a library media specialist) 
 
e.​ Two members of the school district community with no direct 

connection with the request for reconsideration 
 
f.​ Two student representatives (as appropriate to the specific request). 
 

3.​ The Review Committee chair shall establish a date upon which it will discuss 
the request and whether the specific library collection material conforms to the 
selection criteria set forth in this policy. 

 
4.​ The Review Committee 
 

a.​ may consult individuals, organizations, and other resources with 
relevant professional knowledge on school library material; 

 
b.​ shall examine the specific library material as a whole;  
 
c. ​ shall examine the specific library material as to its conformance with 

the criteria for selection of library materials; and 
 
d.​ shall submit a written report to the superintendent or the 

superintendent’s designee containing the Review Committee’s decision 
on whether to retain, to remove, or to take other action regarding the 
specific library material.  

 
5.​ The superintendent or the superintendent’s designee shall inform the 

requestor and the school board of the Review Committee’s decision.  
 
6.​ The requestor shall have the right to appeal the decision of the superintendent 

or the superintendent’s designee to the school board. 
 

VIII.​ CHALLENGE REPORT 
 

Upon the completion of a content challenge or reconsideration process in accordance with this 
policy, the school board must submit a report of the challenge to the Commissioner of the 
Minnesota Department of Education that includes: 
 
A.​ the title, author, and other relevant identifying information about the material being 

challenged; 
 
B.​ the date, time, and location of any public hearing held on the challenge in question, 

including minutes or transcripts; 
 
C.​ the result of the challenge or reconsideration request; and 
 
D.​ accurate and timely information on who from the school district the Department of 

Education may contact with questions or follow-up. 
 
IX.​ PROHIBITION ON RETALIATION 
 

The school district may not discriminate against or discipline an employee for complying with 
Minnesota Statutes, section 134.51. 
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Legal References:​ Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
Minn. Stat. § 123B.09 (School Board Responsibilities) 
Minn. Stat. § 124D.991 (Public School Libraries and Media Centers) 
Minn. Stat. § 134.51 (Access to Library Materials and Rights Protected) 
Minn. Rules Part 8710.4550 (Library Media Specialists) 
Bd. of Educ., Island Trees Union Free Sch. Dist. No. 26 v. Pico, 457 U.S. 853 
(1982) 
Virginia State Bd. of Educ. v. Barnette, 319 U.S. 624, 642 (1943) 

 
Cross References:​ MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
 
 

First Reading:​ ​ 11.21.23 
Second Reading:​ 12.19.23 
Adopted:​ ​ 12.19.23 
Reviewed:​ ​ 01.28.25 
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606.5​ LIBRARY MATERIALS 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide direction and to delegate responsibility for selection 
and reconsideration of library materials. 

 
II.​ GENERAL STATEMENT OF PURPOSE 
 

The school board recognizes that library materials serve as a vital component of a student’s 
education by enriching the breadth of the curriculum as a whole and meeting the needs and 
interests of individual students.  The purpose of library materials is to meet the needs of all 
students. Therefore, questions regarding selection and reconsideration of library materials 
should be handled differently than those concerning textbooks and instructional  materials. 
 
To ensure that library materials fulfill this role, the school board delegates to the 
superintendent or the superintendent’s designee responsibility for administering a process for 
selection of library materials. Responsibility for selection shall rest with professionally trained 
school district staff, with recognition that the school board has the final authority on selection 
of library materials. Parents and guardians have the right and the responsibility to determine 
their children’s access to library materials. 
 
 

III.​ DEFINITIONS 
 

A.​ “Library” is the school district resource that holds the library collection that serves the 
information and independent reading needs of students and supports the curriculum 
needs of teachers and staff. The term “library” includes a school library media center. 
The term also includes access to electronic materials. 

 
​ For school districts with multiple school buildings, the term “library” refers to the 

resource within a specific school building. 
 

Minnesota Statutes, section 124D.991, states that a school district or charter school 
library or school library media center provides equitable and free access to students, 
teachers, and administrators and that a school library or school library media center 
must have the following characteristics: 

1. ​ ensures every student has equitable access to resources and is able to 
locate, access, and use resources that are organized and cataloged; 

2.​ has a collection development plan that includes but is not limited to 
materials selection and deselection, a challenged materials procedure, 
and an intellectual and academic freedom statement; 

3. ​ is housed in a central location that provides an environment for 
expanded learning and supports a variety of student interests; 

4.  ​ has technology and Internet access; and 

5. ​ is served by a licensed school library media specialist or licensed 
school librarian. 

 

B.​ “Library collection” consists of the library materials made available to students. 
 
C.​ “Library materials” are the books, periodicals, newspapers, manuscripts, films, prints, 

documents, videotapes, subscription content, electronic and digital materials 
(including e-books, audiobooks, and databases), and related items made available to 
students in a school building or through access to electronic materials This term does 
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not include materials made available to students as part of the curriculum. 
 
D.​ “Library media specialist” is a teacher holding a Library Media Specialist teaching 

license issued by the Professional Educator Licensing and Standards Boards and who is 
trained to deliver library services to students and staff in a library. A library media 
specialist is authorized under Minnesota Rules to provide to students in kindergarten 
through grade 12 instruction that is designed to provide information and technology 
literacy skills instruction, to lead, collaborate, and consult with other classroom 
teachers for the purpose of integrating information and technology literacy skills with 
content teaching, and to administer media center operations, programming, and 
resources. 

 
IV.​ RESPONSIBILITY FOR SELECTION OF LIBRARY MATERIALS 
 

A.​ The school board recognizes the expertise of the school district’s professional staff and 
the vital need of such staff to be responsible for selection of library materials.  

 
B.​ While recommendations by administrators, faculty members, students, parents, and 

other community members may be considered, the final responsibility for selection of 
library materials shall rest with the library media specialist. 

 
C.​ The procedures for selection and reconsideration set forth in this policy will be 

administered by: 
 
1.​ a licensed library media specialist under Minnesota Rules, part 8710.4550; 
 
2.​ an individual with a master’s degree in library science or Library Media 

Specialist licensure; or 
 
3. ​ a professional librarian or a person trained in library collection management. 

 
D.​ The school board may decline to purchase, lend, or shelve or remove access to library 

materials legitimately based on: 
 

1.​ practical reasons, including but not limited to shelf space limitations, rare or 
antiquarian status, damage, or obsolescence; 

 
2.​ legitimate pedagogical concerns, including but not limited to the 

appropriateness of potentially sensitive topics for the library's intended 
audience, the selection of library materials for a curated collection, or the 
likelihood of causing a material and substantial disruption of the work and 
discipline of the school; or 

 
3.​ compliance with state or federal law. 
 

V.​ SELECTION OF LIBRARY MATERIALS 
 

A.​ Selection Criteria: The library materials selection process should result in a library 
collection that, when considered as a whole, is consistent with the following criteria: 

 
1.​ Library materials shall support and be consistent with the general educational 

goals of the state and the district and the aims and objectives of individual 
schools and specific courses; 

 
2.​ Library materials shall be chosen to enrich and support the curriculum as well 

as to promote reading for pleasure by responding to the personal needs and 
interests of student users; 
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3.​ Library materials shall not be excluded because of the race, nationality, 
religion, sex, gender, gender identity and orientation, or political views of the 
writer; 

 
4.​ Library materials shall be appropriate to and reflect the needs, ages, maturity 

level, emotional development, ability levels, learning styles, social 
development, background, diversity, and needs and interests of the students 
for whom the materials were selected; 

 
5.​ Library materials shall meet high standards of quality in one or more of these 

categories (presented alphabetically):  
 

a.​ Artistic quality and/or literary style; 
 
b.​ Authenticity;  
 
c. ​ Critical thinking; 
 
d.​ Educational significance;  
 
e. ​ Factual content; 
 
f. ​ High interest for intended audience; and 
 
g. ​ Readability. 

 
6.​ The selection of library materials shall conform to the constraints of the school 

district budget. 
 

B.​ The library media specialist shall consult sources and specialists experienced in library 
materials collections appropriate for the building’s students and that are reputable, 
experienced, unbiased, and professionally trained in school library materials.  

 
C.​ The superintendent or the superintendent’s designee shall be responsible for keeping 

the school board informed of progress on review and selection of each building’s 
library materials. 

 
D.​ Library materials that are outdated, inaccurate, no longer useful for curricular support 

or reading enrichment, or have not been utilized for an extended period of time may 
be removed. Library materials that are in poor physical condition may be removed or 
replaced as determined by the library media specialist. 

 
E.​ Gifts and Donations of Library Materials 
 

Materials offered for donation or gifted to a school library may be accepted if they 
comply with the library collection selection criteria and approved by the library media 
specialist. The school district’s libraries welcome donations of books and other 
resource materials from individuals and organizations, but also reserve the right to 
decline to accept library materials that do not meet the criteria for selection.  In 
addition, financial donations to benefit school district’s libraries will be accepted with 
the understanding that funds will be used to purchase materials that are needed for 
libraries based on the needs of the individual schools. 

 
VI.​ INDIVIDUAL STUDENT ACCESS TO SPECIFIC LIBRARY MATERIAL 
 

A parent or guardian may request that access to specific material in the library materials 
collection be restricted from their student. The school shall take reasonable steps to fulfill this 
request. This type of request will not result in removal of specific library collection material 
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from the library or restrictions upon any other student accessing specific library materials. 
 
VII.​ RECONSIDERATION OF SPECIFIC LIBRARY MATERIAL 
 

A.​ The school board seeks to uphold students’ access to library materials that meet the 
educational goals and selection criteria set forth in this policy.  

 
B.​ A school district employee, student, or a parent or guardian of a school district student 

may request reconsideration of specific library material on the basis of 
appropriateness. Access to the material in question shall not be restricted until the 
procedures listed below have been fully completed and a decision to remove or restrict 
the materials has been made. 

 
C.​ Informal Request for Reconsideration of Specific Library Material 
 

1.​ Requests for reconsideration of specific library material shall be directed to the 
library media specialist and the building principal.  The building principal and 
the library media specialist shall assume responsibility for processing the 
request on an informal basis. 

 
2.​ The building principal and/or the library media specialist shall provide an 

explanation to the individual who submitted the request. The explanation shall 
include the particular selection criteria that the material in question met in 
order to be included in the library as curriculum support or as an independent 
reading choice for students in the building. 

 
3.​ If the request is not resolved informally, the principal shall submit a report on 

the matter to the superintendent or the superintendent’s designee.  The 
requestor will have an option to initiate a Formal Request for Reconsideration. 

 
D.​ Formal Request for Reconsideration of Specific Library Collection Material 
 

1.​ A Formal Request for Reconsideration of specific library material is initiated 
upon submission of a completed Formal Request for Reconsideration of 
Instructional Resource or Specific Library Collection Material form.  The form 
must be completed in its entirety for each work that is subject to a request for 
reconsideration. The principal shall notify the superintendent or the 
superintendent’s designee and the library media specialist of receipt of a 
completed Formal Request form. 
 
The district will respond to Formal Request for Reconsideration within 60 
school contract days. One challenge will be addressed by the committee at a 
time.  
 
If specific library material is the subject of a Formal Request for 
Reconsideration and a final decision is made to retain the specific library 
material, then the specific library material shall not be subject to additional 
requests for reconsideration for three years following the date of final 
resolution of the initial Formal Request for Reconsideration. 

 
2.​ On an annual basis, the Superintendent or the superintendent’s designee shall 

appoint a Library Materials Review Committee (Review Committee). This 
committee shall include: 

 
a.​ One member of the school district administration 
 
b.​ One principal 
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c.​ Two teachers 
 
d.​ One library media specialist (or district media specialist or public 

librarian if the school district does not have a library media specialist) 
 
e.​ Two members of the school district community with no direct 

connection with the request for reconsideration 
 
f.​ Two student representatives (as appropriate to the specific request). 
 

3.​ The Review Committee chair shall establish a date upon which it will discuss 
the request and whether the specific library collection material conforms to the 
selection criteria set forth in this policy. 

 
4.​ The Review Committee 
 

a.​ may consult individuals, organizations, and other resources with 
relevant professional knowledge on school library material; 

 
b.​ shall examine the specific library material as a whole;  
 
c. ​ shall examine the specific library material as to its conformance with 

the criteria for selection of library materials; and 
 
d.​ shall submit a written report to the superintendent or the 

superintendent’s designee containing the Review Committee’s decision 
on whether to retain, to remove, or to take other action regarding the 
specific library material.  

 
5.​ The superintendent or the superintendent’s designee shall inform the 

requestor and the school board of the Review Committee’s decision.  
 
6.​ The requestor shall have the right to appeal the decision of the superintendent 

or the superintendent’s designee to the school board. 
 

VIII.​ CHALLENGE REPORT 
 

Upon the completion of a content challenge or reconsideration process in accordance with this 
policy, the school board must submit a report of the challenge to the Commissioner of the 
Minnesota Department of Education that includes: 
 
A.​ the title, author, and other relevant identifying information about the material being 

challenged; 
 
B.​ the date, time, and location of any public hearing held on the challenge in question, 

including minutes or transcripts; 
 
C.​ the result of the challenge or reconsideration request; and 
 
D.​ accurate and timely information on who from the school district the Department of 

Education may contact with questions or follow-up. 
 
IX.​ PROHIBITION ON RETALIATION 
 

The school district may not discriminate against or discipline an employee for complying with 
Minnesota Statutes, section 134.51. 
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Legal References:​ Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
Minn. Stat. § 123B.09 (School Board Responsibilities) 
Minn. Stat. § 124D.991 (Public School Libraries and Media Centers) 
Minn. Stat. § 134.51 (Access to Library Materials and Rights Protected) 
Minn. Rules Part 8710.4550 (Library Media Specialists) 
Bd. of Educ., Island Trees Union Free Sch. Dist. No. 26 v. Pico, 457 U.S. 853 
(1982) 
Virginia State Bd. of Educ. v. Barnette, 319 U.S. 624, 642 (1943) 

 
Cross References:​ MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
 
 

First Reading:​ ​ 11.21.23 
Second Reading:​ 12.19.23 
Adopted:​ ​ 12.19.23 
Reviewed:​ ​ 01.28.25 
Reviewed: 
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606.5​ LIBRARY MATERIALS 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide direction and to delegate responsibility for selection 
and reconsideration of library materials. 

 
II.​ GENERAL STATEMENT OF PURPOSE 
 

The school board recognizes that library materials serve as a vital component of a student’s 
education by enriching the breadth of the curriculum as a whole and meeting the needs and 
interests of individual students.  The purpose of library materials is to meet the needs of all 
students. Therefore, questions regarding selection and reconsideration of library materials 
should be handled differently than those concerning textbooks and instructional  materials. 
 
To ensure that library materials fulfill this role, the school board delegates to the 
superintendent or the superintendent’s designee responsibility for administering a process for 
selection of library materials. Responsibility for selection shall rest with professionally trained 
school district staff, with recognition that the school board has the final authority on selection 
of library materials. Parents and guardians have the right and the responsibility to determine 
their children’s access to library materials. 
 
 

III.​ DEFINITIONS 
 

A.​ “Library” is the school district resource that holds the library collection that serves the 
information and independent reading needs of students and supports the curriculum 
needs of teachers and staff. The term “library” includes a school library media center. 
The term also includes access to electronic materials. 

 
​ For school districts with multiple school buildings, the term “library” refers to the 

resource within a specific school building. 
 

Minnesota Statutes, section 124D.91, states that a school district or charter school 
library or school library media center provides equitable and free access to students, 
teachers, and administrators and that a school library or school library media center 
must have the following characteristics: 

1. ​ ensures every student has equitable access to resources and is able to 
locate, access, and use resources that are organized and cataloged; 

2.​ has a collection development plan that includes but is not limited to 
materials selection and deselection, a challenged materials procedure, 
and an intellectual and academic freedom statement; 

3. ​ is housed in a central location that provides an environment for 
expanded learning and supports a variety of student interests; 

4.  ​ has technology and Internet access; and 

5. ​ is served by a licensed school library media specialist or licensed 
school librarian. 

 

B.​ “Library collection” consists of the library materials made available to students. 
 
C.​ “Library materials” are the books, periodicals, newspapers, manuscripts, films, prints, 

documents, videotapes, subscription content, electronic and digital materials 
(including e-books, audiobooks, and databases), and related items made available to 
students in a school building or through access to electronic materials This term does 
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not include materials made available to students as part of the curriculum. 
 
D.​ “Library media specialist” is a teacher holding a Library Media Specialist teaching 

license issued by the Professional Educator Licensing and Standards Boards and who is 
trained to deliver library services to students and staff in a library. A library media 
specialist is authorized under Minnesota Rules to provide to students in kindergarten 
through grade 12 instruction that is designed to provide information and technology 
literacy skills instruction, to lead, collaborate, and consult with other classroom 
teachers for the purpose of integrating information and technology literacy skills with 
content teaching, and to administer media center operations, programming, and 
resources. 

 
IV.​ RESPONSIBILITY FOR SELECTION OF LIBRARY MATERIALS 
 

A.​ The school board recognizes the expertise of the school district’s professional staff and 
the vital need of such staff to be responsible for selection of library materials.  

 
B.​ While recommendations by administrators, faculty members, students, parents, and 

other community members may be considered, the final responsibility for selection of 
library materials shall rest with the library media specialist. 

 
C.​ The procedures for selection and reconsideration set forth in this policy will be 

administered by: 
 
1.​ a licensed library media specialist under Minnesota Rules, part 8710.4550; 
 
2.​ an individual with a master’s degree in library science or Library Media 

Specialist licensure; or 
 
3. ​ a professional librarian or a person trained in library collection management. 

 
D.​ The school board may decline to purchase, lend, or shelve or remove access to library 

materials legitimately based on: 
 

1.​ practical reasons, including but not limited to shelf space limitations, rare or 
antiquarian status, damage, or obsolescence; 

 
2.​ legitimate pedagogical concerns, including but not limited to the 

appropriateness of potentially sensitive topics for the library's intended 
audience, the selection of library materials for a curated collection, or the 
likelihood of causing a material and substantial disruption of the work and 
discipline of the school; or 

 
3.​ compliance with state or federal law. 
 

V.​ SELECTION OF LIBRARY MATERIALS 
 

A.​ Selection Criteria: The library materials selection process should result in a library 
collection that, when considered as a whole, is consistent with the following criteria: 

 
1.​ Library materials shall support and be consistent with the general educational 

goals of the state and the district and the aims and objectives of individual 
schools and specific courses; 

 
2.​ Library materials shall be chosen to enrich and support the curriculum as well 

as to promote reading for pleasure by responding to the personal needs and 
interests of student users; 
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3.​ Library materials shall not be excluded because of the race, nationality, 
religion, sex, gender, gender identity and orientation, or political views of the 
writer; 

 
4.​ Library materials shall be appropriate to and reflect the needs, ages, maturity 

level, emotional development, ability levels, learning styles, social 
development, background, diversity, and needs and interests of the students 
for whom the materials were selected; 

 
5.​ Library materials shall meet high standards of quality in one or more of these 

categories (presented alphabetically):  
 

a.​ Artistic quality and/or literary style; 
 
b.​ Authenticity;  
 
c. ​ Critical thinking; 
 
d.​ Educational significance;  
 
e. ​ Factual content; 
 
f. ​ High interest for intended audience; and 
 
g. ​ Readability. 

 
6.​ The selection of library materials shall conform to the constraints of the school 

district budget. 
 

B.​ The library media specialist shall consult sources and specialists experienced in library 
materials collections appropriate for the building’s students and that are reputable, 
experienced, unbiased, and professionally trained in school library materials.  

 
C.​ The superintendent or the superintendent’s designee shall be responsible for keeping 

the school board informed of progress on review and selection of each building’s 
library materials. 

 
D.​ Library materials that are outdated, inaccurate, no longer useful for curricular support 

or reading enrichment, or have not been utilized for an extended period of time may 
be removed. Library materials that are in poor physical condition may be removed or 
replaced as determined by the library media specialist. 

 
E.​ Gifts and Donations of Library Materials 
 

Materials offered for donation or gifted to a school library may be accepted if they 
comply with the library collection selection criteria and approved by the library media 
specialist. The school district’s libraries welcome donations of books and other 
resource materials from individuals and organizations, but also reserve the right to 
decline to accept library materials that do not meet the criteria for selection.  In 
addition, financial donations to benefit school district’s libraries will be accepted with 
the understanding that funds will be used to purchase materials that are needed for 
libraries based on the needs of the individual schools. 

 
VI.​ INDIVIDUAL STUDENT ACCESS TO SPECIFIC LIBRARY MATERIAL 
 

A parent or guardian may request that access to specific material in the library materials 
collection be restricted from their student. The school shall take reasonable steps to fulfill this 
request. This type of request will not result in removal of specific library collection material 
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from the library or restrictions upon any other student accessing specific library materials. 
 
VII.​ RECONSIDERATION OF SPECIFIC LIBRARY MATERIAL 
 

A.​ The school board seeks to uphold students’ access to library materials that meet the 
educational goals and selection criteria set forth in this policy.  

 
B.​ A school district employee, student, or a parent or guardian of a school district student 

may request reconsideration of specific library material on the basis of 
appropriateness. Access to the material in question shall not be restricted until the 
procedures listed below have been fully completed and a decision to remove or restrict 
the materials has been made. 

 
C.​ Informal Request for Reconsideration of Specific Library Material 
 

1.​ Requests for reconsideration of specific library material shall be directed to the 
library media specialist and the building principal.  The building principal and 
the library media specialist shall assume responsibility for processing the 
request on an informal basis. 

 
2.​ The building principal and/or the library media specialist shall provide an 

explanation to the individual who submitted the request. The explanation shall 
include the particular selection criteria that the material in question met in 
order to be included in the library as curriculum support or as an independent 
reading choice for students in the building. 

 
3.​ If the request is not resolved informally, the principal shall submit a report on 

the matter to the superintendent or the superintendent’s designee.  The 
requestor will have an option to initiate a Formal Request for Reconsideration. 

 
D.​ Formal Request for Reconsideration of Specific Library Collection Material 
 

1.​ A Formal Request for Reconsideration of specific library material is initiated 
upon submission of a completed Formal Request for Reconsideration of 
Instructional Resource or Specific Library Collection Material form.  The form 
must be completed in its entirety for each work that is subject to a request for 
reconsideration. The principal shall notify the superintendent or the 
superintendent’s designee and the library media specialist of receipt of a 
completed Formal Request form. 
 
The district will respond to Formal Request for Reconsideration within 60 
school contract days. One challenge will be addressed by the committee at a 
time.  
 
If specific library material is the subject of a Formal Request for 
Reconsideration and a final decision is made to retain the specific library 
material, then the specific library material shall not be subject to additional 
requests for reconsideration for three years following the date of final 
resolution of the initial Formal Request for Reconsideration. 

 
2.​ On an annual basis, the Superintendent or the superintendent’s designee shall 

appoint a Library Materials Review Committee (Review Committee). This 
committee shall include: 

 
a.​ One member of the school district administration 
 
b.​ One principal 
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c.​ Two teachers 
 
d.​ One library media specialist (or district media specialist or public 

librarian if the school district does not have a library media specialist) 
 
e.​ Two members of the school district community with no direct 

connection with the request for reconsideration 
 
f.​ Two student representatives (as appropriate to the specific request). 
 

3.​ The Review Committee chair shall establish a date upon which it will discuss 
the request and whether the specific library collection material conforms to the 
selection criteria set forth in this policy. 

 
4.​ The Review Committee 
 

a.​ may consult individuals, organizations, and other resources with 
relevant professional knowledge on school library material; 

 
b.​ shall examine the specific library material as a whole;  
 
c. ​ shall examine the specific library material as to its conformance with 

the criteria for selection of library materials; and 
 
d.​ shall submit a written report to the superintendent or the 

superintendent’s designee containing the Review Committee’s decision 
on whether to retain, to remove, or to take other action regarding the 
specific library material.  

 
5.​ The superintendent or the superintendent’s designee shall inform the 

requestor and the school board of the Review Committee’s decision.  
 
6.​ The requestor shall have the right to appeal the decision of the superintendent 

or the superintendent’s designee to the school board. 
 

VIII.​ CHALLENGE REPORT 
 

Upon the completion of a content challenge or reconsideration process in accordance with this 
policy, the school board must submit a report of the challenge to the Commissioner of the 
Minnesota Department of Education that includes: 
 
A.​ the title, author, and other relevant identifying information about the material being 

challenged; 
 
B.​ the date, time, and location of any public hearing held on the challenge in question, 

including minutes or transcripts; 
 
C.​ the result of the challenge or reconsideration request; and 
 
D.​ accurate and timely information on who from the school district the Department of 

Education may contact with questions or follow-up. 
 
IX.​ PROHIBITION ON RETALIATION 
 

The school district may not discriminate against or discipline an employee for complying with 
Minnesota Statutes, section 134.51. 
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Legal References:​ Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
Minn. Stat. § 123B.09 (School Board Responsibilities) 
Minn. Stat. § 124D.991 (Public School Libraries and Media Centers) 
Minn. Stat. § 134.51 (Access to Library Materials and Rights Protected) 
Minn. Rules Part 8710.4550 (Library Media Specialists) 
Bd. of Educ., Island Trees Union Free Sch. Dist. No. 26 v. Pico, 457 U.S. 853 
(1982) 
Virginia State Bd. of Educ. v. Barnette, 319 U.S. 624, 642 (1943) 

 
Cross References:​ MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
 
 

First Reading:​ ​ 11.21.23 
Second Reading:​ 12.19.23 
Adopted:​ ​ 12.19.23 
Reviewed:​ ​ 01.28.25 
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602​ ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide for a timely determination of the school calendar and 
school day. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school calendar and schedule of the school day are important to parents, students, 
employees, and the general public for advance, effective planning of the school year. 

 
III.​ CALENDAR RESPONSIBILITY 
 

A.​ The school calendar shall be adopted annually by the school board.  It shall meet all 
provisions of Minnesota statutes pertaining to minimum number of school days and 
other provisions of law.  The school calendar shall establish student days, workshop 
days for staff, provide for emergency closings and other information related to 
students, staff, and parents. 

 
B.​ Except for learning programs during summer and flexible learning year programs, the 

school district will not commence an elementary or secondary school year before Labor 
Day, except as provided in Section III.B.1., III.B.2., or III.B.3.  Days devoted to 
teacher’s workshops may be held before Labor Day. 

 
​ ​ 1.​ The school district may begin the school year on any day before Labor Day to 

accommodate a construction or remodeling project of $400,000 or more 
affecting a school district school facility. 

 
​ ​ 2. ​ The school district may begin the school year on any day before Labor Day if 

the school district has agreement under Minnesota Statutes, § section 
123A.30, § 123A.32, or § 123A.35 with a school district that qualifies under 
Section III.B.1. 

 
​ ​ 3. ​ The school district may begin the school year on any day before Labor Day if 

the school district agrees to the same schedule with a school district in an 
adjoining state. 

 
​ ​ [NOTE: The 2025 Minnesota legislature enacted the following: 

 
Notwithstanding Minnesota Statutes, section 120A.40, paragraph (a), or 
other law to the contrary, for the 2026-2027 and 2027-2028 school years 
only, a school board may vote to begin the school year on September 1 or 
later. Nothing in this section limits a district's authority to begin the school 
year on any day before Labor Day under section 120A.40, paragraph (b).] 

 
C.​ Employee and advisory groups shall be provided an opportunity to participate in school 

calendar considerations through a meet and confer/labor management  process. 
 

IV.​ SCHOOL DAY RESPONSIBILITY 
 

A.​ The superintendent shall be responsible for developing a schedule for the student day, 
subject to review by the school board.  All requirements and provisions of Minnesota 
Statutes and Minnesota Department of Education Rules shall be met. 

 
B.​ In developing the student day schedule, the superintendent shall consider such factors 

as school bus schedules, cooperative programs, differences in time requirements at 
various grade levels, effective utilization of facilities, cost effectiveness, and other 
concerns deserving of attention. 

 
C.​ Proposed changes in the school day shall be subject to review and approval by the 
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school board. 

V.     ​ E-LEARNING DAYS 

​ A.     ​ An “e-learning day” is a school day where a school offers full access to online ​ ​
​ ​ instruction provided by students’ individual teachers due to inclement weather. 

 ​ B.     ​ A school district may designate up to five e-learning days in one school year. 

 ​ C.     ​ An e-learning day is counted as a day of instruction and included in the hours ​ ​
​ ​ of instruction pursuant to Section III.A., above. 

 ​ D.     ​ A school board may adopt an e-learning day plan after consulting with the ​ ​
​ ​ exclusive representative of the teachers.  The e-learning day plan developed ​ ​
​ ​ by the school district will include accommodations for students without ​ ​
​ ​ Internet access at home and for digital device access for families without the ​ ​
​ ​ technology or with an insufficient amount of technology for the number of ​ ​
​ ​ children in the household.  The plan must also provide accessible options for ​ ​
​ ​ students with disabilities. 

 ​ E.     ​ The school district must notify parents and students of its e-learning day plan at the ​
​ ​ beginning of each school year. 

​ F.     ​ When an e-learning day is declared by the school district, notice must be provided to ​
​ ​ parents and students at least two hours prior to the normal school start time that ​
​ ​ students will need to follow the e-learning day plan for that day. 

 ​ G.     ​ On an e-learning day, each student’s teacher must be accessible both online and by ​
​ ​ telephone during normal school hours to assist students and parents.  

H.     ​ When the school district declares an e-learning day, it must continue to pay the full 
wages for scheduled work hours and benefits of all school employees for the duration 
of the e-learning period. During the e-learning period, school employees must be 
allowed to work from home to the extent practicable, be assigned to work in an 
alternative location, or be retained on an on-call basis for any potential need. 

 
 
Legal References:​ Minn. Stat. § 10.55 (Juneteenth) 
​ ​ ​ Minn. Stat. § 120A.40 (School Calendar) 

Minn. Stat. § 120A.41 (Length of School Year; Hours of Instruction) 
Minn. Stat. § 120A.414 (E-Learning Days) 
Minn. Stat. § 120A.415 (Extended School Calendar) 
Minn. Stat. § 120A.42 (Conduct of School on Certain Holidays) 
Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination) 
Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the First 
Class; Definitions) 
Minn. Stat. § 123A.30 (Agreements for Secondary Education) 
Minn. Stat. § 123A.32 (Interdistrict Cooperation) 
Minn. Stat. § 123A.35 (Cooperation and Combination) 
Minn. Stat. § 124D.126 (Powers and Duties of Commissioner; Flexible Learning 
Year Programs) 
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 
Minn. Stat. § 124E.25 (Payment of Aids to Charter Schools) 
Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids; Appropriation) 
Minn. Stat. § 645.44 (Words and Phrases Defined) 

 
Cross References:​ MSBA/MASA Model Policy 425 (Staff Development) 
 
Replacing:​ Policy 6050 
First Reading:​ 02-23-2016 
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Adopted:​ 03-22-2016  
Reviewed:​ 12-19-2023 
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602​ ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY 
 
I.​ PURPOSE 
 

The purpose of this policy is to provide for a timely determination of the school calendar and 
school day. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school calendar and schedule of the school day are important to parents, students, 
employees, and the general public for advance, effective planning of the school year. 

 
III.​ CALENDAR RESPONSIBILITY 
 

A.​ The school calendar shall be adopted annually by the school board.  It shall meet all 
provisions of Minnesota statutes pertaining to minimum number of school days and 
other provisions of law.  The school calendar shall establish student days, workshop 
days for staff, provide for emergency closings and other information related to 
students, staff, and parents. 

 
B.​ Except for learning programs during summer and flexible learning year programs, the 

school district will not commence an elementary or secondary school year before Labor 
Day, except as provided in Section III.B.1., III.B.2., or III.B.3.  Days devoted to 
teacher’s workshops may be held before Labor Day. 

 
​ ​ 1.​ The school district may begin the school year on any day before Labor Day to 

accommodate a construction or remodeling project of $400,000 or more 
affecting a school district school facility. 

 
​ ​ 2. ​ The school district may begin the school year on any day before Labor Day if 

the school district has agreement under Minnesota Statutes, § section 
123A.30, § 123A.32, or § 123A.35 with a school district that qualifies under 
Section III.B.1. 

 
​ ​ 3. ​ The school district may begin the school year on any day before Labor Day if 

the school district agrees to the same schedule with a school district in an 
adjoining state. 

 
C.​ Employee and advisory groups shall be provided an opportunity to participate in school 

calendar considerations through a meet and confer/labor management  process. 
 

IV.​ SCHOOL DAY RESPONSIBILITY 
 

A.​ The superintendent shall be responsible for developing a schedule for the student day, 
subject to review by the school board.  All requirements and provisions of Minnesota 
Statutes and Minnesota Department of Education Rules shall be met. 

 
B.​ In developing the student day schedule, the superintendent shall consider such factors 

as school bus schedules, cooperative programs, differences in time requirements at 
various grade levels, effective utilization of facilities, cost effectiveness, and other 
concerns deserving of attention. 

 
C.​ Proposed changes in the school day shall be subject to review and approval by the 

school board. 

V.     ​ E-LEARNING DAYS 

​ A.     ​ An “e-learning day” is a school day where a school offers full access to online ​ ​
​ ​ instruction provided by students’ individual teachers due to inclement weather. 
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 ​ B.     ​ A school district may designate up to five e-learning days in one school year. 

 ​ C.     ​ An e-learning day is counted as a day of instruction and included in the hours ​ ​
​ ​ of instruction pursuant to Section III.A., above. 

 ​ D.     ​ A school board may adopt an e-learning day plan after consulting with the ​ ​
​ ​ exclusive representative of the teachers.  The e-learning day plan developed ​ ​
​ ​ by the school district will include accommodations for students without ​ ​
​ ​ Internet access at home and for digital device access for families without the ​ ​
​ ​ technology or with an insufficient amount of technology for the number of ​ ​
​ ​ children in the household.  The plan must also provide accessible options for ​ ​
​ ​ students with disabilities. 

 ​ E.     ​ The school district must notify parents and students of its e-learning day plan at the ​
​ ​ beginning of each school year. 

​ F.     ​ When an e-learning day is declared by the school district, notice must be provided to ​
​ ​ parents and students at least two hours prior to the normal school start time that ​
​ ​ students will need to follow the e-learning day plan for that day. 

 ​ G.     ​ On an e-learning day, each student’s teacher must be accessible both online and by ​
​ ​ telephone during normal school hours to assist students and parents.  

H.     ​ When the school district declares an e-learning day, it must continue to pay the full 
wages for scheduled work hours and benefits of all school employees for the duration 
of the e-learning period. During the e-learning period, school employees must be 
allowed to work from home to the extent practicable, be assigned to work in an 
alternative location, or be retained on an on-call basis for any potential need. 

 
 
Legal References:​ Minn. Stat. § 10.55 (Juneteenth) 
​ ​ ​ Minn. Stat. § 120A.40 (School Calendar) 

Minn. Stat. § 120A.41 (Length of School Year; Hours of Instruction) 
Minn. Stat. § 120A.414 (E-Learning Days) 
Minn. Stat. § 120A.415 (Extended School Calendar) 
Minn. Stat. § 120A.42 (Conduct of School on Certain Holidays) 
Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination) 
Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the First 
Class; Definitions) 
Minn. Stat. § 123A.30 (Agreements for Secondary Education) 
Minn. Stat. § 123A.32 (Interdistrict Cooperation) 
Minn. Stat. § 123A.35 (Cooperation and Combination) 
Minn. Stat. § 124D.126 (Powers and Duties of Commissioner; Flexible Learning 
Year Programs) 
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 
Minn. Stat. § 124E.25 (Payment of Aids to Charter Schools) 
Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids; Appropriation) 
Minn. Stat. § 645.44 (Words and Phrases Defined) 

 
Cross References:​ MSBA/MASA Model Policy 425 (Staff Development) 
 
Replacing:​ Policy 6050 
First Reading:​ 02-23-2016 
Adopted:​ 03-22-2016  
Reviewed:​ 12-19-2023 
Reviewed: 
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602 ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY

I. PURPOSE

The purpose of this policy is to provide for a timely determination of the school calendar and
school day.

II. GENERAL STATEMENT OF POLICY

The school calendar and schedule of the school day are important to parents, students,
employees, and the general public for advance, effective planning of the school year.

III. CALENDAR RESPONSIBILITY

A. The school calendar shall be adopted annually by the school board. It shall meet all
provisions of Minnesota statutes pertaining to minimum number of school days and
other provisions of law. The school calendar shall establish student days, workshop
days for staff, provide for emergency closings and other information related to
students, staff, and parents.

B. Except for learning programs during summer and flexible learning year programs, the
school district will not commence an elementary or secondary school year before Labor
Day, except as provided in Section III.B.1., III.B.2., or III.B.3. Days devoted to
teacher’s workshops may be held before Labor Day.

1. The school district may begin the school year on any day before Labor Day to
accommodate a construction or remodeling project of $400,000 or more
affecting a school district school facility.

2. The school district may begin the school year on any day before Labor Day if
the school district has agreement under Minnesota Statutes, § section
123A.30, § 123A.32, or § 123A.35 with a school district that qualifies under
Section III.B.1.

3. The school district may begin the school year on any day before Labor Day if
the school district agrees to the same schedule with a school district in an
adjoining state.

C. Employee and advisory groups shall be provided an opportunity to participate in school
calendar considerations through a meet and confer/labor management process.

IV. SCHOOL DAY RESPONSIBILITY

A. The superintendent shall be responsible for developing a schedule for the student day,
subject to review by the school board. All requirements and provisions of Minnesota
Statutes and Minnesota Department of Education Rules shall be met.

B. In developing the student day schedule, the superintendent shall consider such factors
as school bus schedules, cooperative programs, differences in time requirements at
various grade levels, effective utilization of facilities, cost effectiveness, and other
concerns deserving of attention.

C. Proposed changes in the school day shall be subject to review and approval by the
school board.

V. E-LEARNING DAYS

A. An “e-learning day” is a school day where a school offers full access to online
instruction provided by students’ individual teachers due to inclement weather.
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B. A school district may designate up to five e-learning days in one school year.

C. An e-learning day is counted as a day of instruction and included in the hours
of instruction pursuant to Section III.A., above.

D. A school board may adopt an e-learning day plan after consulting with the
exclusive representative of the teachers. The e-learning day plan developed
by the school district will include accommodations for students without
Internet access at home and for digital device access for families without the
technology or with an insufficient amount of technology for the number of
children in the household. The plan must also provide accessible options for
students with disabilities.

E. The school district must notify parents and students of its e-learning day plan at the
beginning of each school year.

F. When an e-learning day is declared by the school district, notice must be provided to
parents and students at least two hours prior to the normal school start time that
students will need to follow the e-learning day plan for that day.

G. On an e-learning day, each student’s teacher must be accessible both online and by
telephone during normal school hours to assist students and parents.

H. When the school district declares an e-learning day, it must continue to pay the full
wages for scheduled work hours and benefits of all school employees for the duration
of the e-learning period. During the e-learning period, school employees must be
allowed to work from home to the extent practicable, be assigned to work in an
alternative location, or be retained on an on-call basis for any potential need.

Legal References: Minn. Stat. § 10.55 (Juneteenth)
Minn. Stat. § 120A.40 (School Calendar)
Minn. Stat. § 120A.41 (Length of School Year; Hours of Instruction)
Minn. Stat. § 120A.414 (E-Learning Days)
Minn. Stat. § 120A.415 (Extended School Calendar)
Minn. Stat. § 120A.42 (Conduct of School on Certain Holidays)
Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities of the First
Class; Definitions)
Minn. Stat. § 123A.30 (Agreements for Secondary Education)
Minn. Stat. § 123A.32 (Interdistrict Cooperation)
Minn. Stat. § 123A.35 (Cooperation and Combination)
Minn. Stat. § 124D.126 (Powers and Duties of Commissioner; Flexible Learning
Year Programs)
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program)
Minn. Stat. § 124E.25 (Payment of Aids to Charter Schools)
Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids; Appropriation)
Minn. Stat. § 645.44 (Words and Phrases Defined)

Cross References: MSBA/MASA Model Policy 425 (Staff Development)

Replacing: Policy 6050
First Reading: 02-23-2016
Adopted: 03-22-2016
Reviewed: 12-19-2023
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2005 ADMINISTRATIVE AND SUPERVISORY PERSONNEL

All administrative and supervisory personnel positions in the School District are established 
by the School Board and/or State of Minnesota Statutes.  In the case of each administrator, 
the School Board will approve the purpose and function of the position in harmony with 
State Laws and Regulations, approve a statement of position qualifications and job 
expectations as prepared by the Superintendent.  A job description for each School District 
administrative position shall be on file in the Superintendent's Office and in the Human and 
Community Resources and Relations Office.  

An up-to-date chart of the School District's administrative staffing is available as Regulation 
2005R.  An administrative staffing chart shall be prepared by the Superintendent and 
approved by the School Board annually in order to clearly identify the School District's 
administrative staffing relationships.  The administrative organization of the School District 
shall be considered as an orderly means of achieving the primary objectives of the School 
District which is an effective program of instruction for students.  The general administrative
organization of the School District shall be known as the single executive type of school 
administration with the School Board as the governing body and all activities under the 
direction of the Superintendent. 

References: MSA 125.03, 125.11, 123.35
Minn. Reg. Ed. Chap. 17 

Adopted: 06-09-1970  ISD 709
Revised: 0  6-20-1995  ISD 709  
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2005​ ADMINISTRATIVE AND SUPERVISORY PERSONNEL 
 
All administrative and supervisory personnel positions in the School District are established 
by the School Board and/or State of Minnesota Statutes.  In the case of each administrator, 
the School Board will approve the purpose and function of the position in harmony with 
State Laws and Regulations, approve a statement of position qualifications and job 
expectations as prepared by the Superintendent.  A job description for each School District 
administrative position shall be on file in the Superintendent's Office and in the Human and 
Community Resources and Relations Office.   
 
An up-to-date chart of the School District's administrative staffing is available as Regulation 
2005R.  An administrative staffing chart shall be prepared by the Superintendent and 
approved by the School Board annually in order to clearly identify the School District's 
administrative staffing relationships.  The administrative organization of the School District 
shall be considered as an orderly means of achieving the primary objectives of the School 
District which is an effective program of instruction for students.  The general administrative 
organization of the School District shall be known as the single executive type of school 
administration with the School Board as the governing body and all activities under the 
direction of the Superintendent.  
 
References:​MSA 125.03, 125.11, 123.35 
​ Minn. Reg. Ed. Chap. 17  
 
Adopted:​ 06-09-1970  ISD 709​
Revised:​ 06-20-1995  ISD 709 
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2020 ADMINISTRATIVE OPERATIONS 

To guide the Superintendent in determining the pattern of his/her administrative operations,
the School Board makes the following statement: 

1. The School Board will devote its major effort to clarifying and establishing goals for 
the School District and adopting policies to guide the professional staff, to appraising 
results achieved in relation to the goals, and to performing such ministerial functions 
as required by law and state regulations. 

2. The School Board wishes to maintain and foster good relations between itself and 
members of the professional staff, among residents and parents of the School 
District, and students in the schools.  The School Board values the free interchange 
of ideas outside the established framework of direct responsibility as preeminently 
desirable in the School District.  Nothing should be allowed to interrupt the free and 
open flow of ideas and assistance among personnel at every level. 

3. The School Board encourages the Superintendent to keep abreast of, and to apply, 
the best known administrative and educational concepts and procedures designed to 
harness the total talents of the School District's personnel in enthusiastic pursuit of 
the goals of the schools. 

4. School Board expects the district-wide administrative staff to assist principals and 
teachers develop, organize, administer, and supervise the schools' programs.  The 
district-wide administrative staff should visit schools and be available for special help 
upon request.  The procedures for operating the School District are developed 
through the cooperative action of support staff, teacher, and principals.  Other 
functions of administrators who hold district-wide responsibilities include:

● Conduct and direct research that determines the future development of the 
educational program.

● Establish working relationship and communication channels among school 
personnel.

● Help teachers and principals prepare budgets, and secure needed supplies and 
services.

● Organize the resources of teachers and lay groups in program planning.
● Assist in evaluating the school program.
● Supervise the maintenance, operation, and repair of the school plant.
● Provide pupil personnel services.
● Participate in the supervision of instruction.
● Assist in solving school problems.
● Supervise the planning and construction of new facilities.
● Provide special services for the orientation of new personnel.
● Direct the program of continuous curriculum development.
● Inform the public on the status and needs of the school program. 

Adopted: 06-09-1970  ISD 709

2020 - 1 of 1

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752

96



Revised: 06-20-1995  ISD 7  09  

2020 - 2 of 1

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752

97



2020 ADMINISTRATIVE OPERATIONS  

To guide the Superintendent in determining the pattern of his/her administrative operations, 
the School Board makes the following statement:   

1. ​The School Board will devote its major effort to clarifying and establishing goals for  
the School District and adopting policies to guide the professional staff, to appraising  
results achieved in relation to the goals, and to performing such ministerial functions  
as required by law and state regulations.   

2. ​ The School Board wishes to maintain and foster good relations between itself and  
members of the professional staff, among residents and parents of the School  
District, and students in the schools. The School Board values the free interchange  
of ideas outside the established framework of direct responsibility as preeminently  
desirable in the School District. Nothing should be allowed to interrupt the free and  
open flow of ideas and assistance among personnel at every level.   

3. ​The School Board encourages the Superintendent to keep abreast of, and to apply,  
the best known administrative and educational concepts and procedures designed to  
harness the total talents of the School District's personnel in enthusiastic pursuit of  
the goals of the schools.   

4. ​School Board expects the district-wide administrative staff to assist principals and  
teachers develop, organize, administer, and supervise the schools' programs. The  
district-wide administrative staff should visit schools and be available for special help  
upon request. The procedures for operating the School District are developed  
through the cooperative action of support staff, teacher, and principals. Other  
functions of administrators who hold district-wide responsibilities include:  

●​ Conduct and direct research that determines the future development of the  
educational program.  

● ​ Establish working relationship and communication channels among school  
personnel.  

● ​ Help teachers and principals prepare budgets, and secure needed supplies and  
services.  

● ​ Organize the resources of teachers and lay groups in program planning. 
● ​ Assist in evaluating the school program.  
● ​ Supervise the maintenance, operation, and repair of the school plant. 
● ​ Provide pupil personnel services.  
● ​ Participate in the supervision of instruction.  
● ​ Assist in solving school problems.  
● ​ Supervise the planning and construction of new facilities.  
● ​ Provide special services for the orientation of new personnel.  
● ​ Direct the program of continuous curriculum development.  
● ​ Inform the public on the status and needs of the school program.   

Adopted: 06-09-1970 ISD 709  
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2025 PRINCIPALS

The primary responsibility of a principal is to function as the instructional leader for the 
schools to which he/she is assigned.  Additional areas of responsibility may be assigned to 
principals by the Director of School Operations to include:  (1) consultant responsibilities in 
the principal's areas of interest and competency, and (2) leadership responsibilities in the 
review and updating of curriculum and methods of instruction in a particular field of study.  
Minimum qualifications of principals shall be those set by the State Department of 
Education.

References: MSA 125.03 
Minn. Reg. Ed., Principals 

Adopted: 04-13-1971  ISD 709
Revised: 0  6-20-1995  ISD 709  
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2025​ PRINCIPALS 
 
The primary responsibility of a principal is to function as the instructional leader for the 
schools to which he/she is assigned.  Additional areas of responsibility may be assigned to 
principals by the Director of School Operations to include:  (1) consultant responsibilities in 
the principal's areas of interest and competency, and (2) leadership responsibilities in the 
review and updating of curriculum and methods of instruction in a particular field of study.  
Minimum qualifications of principals shall be those set by the State Department of 
Education.​
​
References:​MSA 125.03  
​ Minn. Reg. Ed., Principals  
 
Adopted:​ 04-13-1971  ISD 709​
Revised:​ 06-20-1995  ISD 709 
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2030 ASSISTANT PRINCIPALS

Assistant principals may be appointed to various schools upon the recommendation of the 
Superintendent and approval by the School Board.  Assistant principals will be responsible 
to their respective principals for carrying out the duties included in the School District's 
Assistant Principal job description and any additional duties specified by their respective 
principals.

Reference: Minn. Reg. Ed., Principals

Adopted: 06-09-1970  ISD 709
Revised: 06-20-1995  ISD 709
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2030​ ASSISTANT PRINCIPALS 
 
Assistant principals may be appointed to various schools upon the recommendation of the 
Superintendent and approval by the School Board.  Assistant principals will be responsible 
to their respective principals for carrying out the duties included in the School District's 
Assistant Principal job description and any additional duties specified by their respective 
principals.​
​
Reference:​ Minn. Reg. Ed., Principals​
 
Adopted:​ 06-09-1970  ISD 709​
Revised:​ 06-20-1995  ISD 709 
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2040 INTERNSHIPS

The School Board shall grant, as the budget permits, a limited number of qualified persons 
who are candidates in a doctoral program of an accredited institution to participate in a paid
internship in the School District.  Persons participating in such a program shall be paid a 
salary commensurate with the services they are rendering and be recommended by the 
Superintendent and approved by the School Board on an individual basis.  An intern shall be
responsible to the administrator to whom he/she is assigned.

Reference: Minn. Reg. Ed.,  Intern

Adopted: 06-09-1970  ISD 709
Revised: 06-20-1995  ISD 709
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2040​ INTERNSHIPS 
 
The School Board shall grant, as the budget permits, a limited number of qualified persons 
who are candidates in a doctoral program of an accredited institution to participate in a paid 
internship in the School District.  Persons participating in such a program shall be paid a 
salary commensurate with the services they are rendering and be recommended by the 
Superintendent and approved by the School Board on an individual basis.  An intern shall be 
responsible to the administrator to whom he/she is assigned.​
​
Reference:​ Minn. Reg. Ed.,  Intern​
 
Adopted:​ 06-09-1970  ISD 709​
Revised:​ 06-20-1995  ISD 709 
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2055 QUALITY OF WORK LIFE - PHILOSOPHY  

It is the goal of the School Board to achieve excellence in teaching, student achievement,  
community involvement, and general operations throughout the School District. It is the  
conviction of the School Board that the only way in which that goal may be achieved is  
through pooling the talent and wisdom of all of the employees of the School District. 
Therefore, it shall be the policy of the School District that programs of employee  
involvement and participation in problem solving and decision making processes shall be  
encouraged. Specifically, excellence in management shall be understood to be that  
management which:   

1.​ Encourages participation and creativity among staff.   
2.​ Builds commitment to shared goals.   
3.​ Structures employee involvement so employees are routinely involved in decisions  

which affect them.   
4.​ Sets a high priority on advocating for ideas generated by subordinates.   
5. ​ Develops a strong sense of trust and collegiality among all staff members in the  

pursuit of the goal of excellence.   

Therefore, all supervisory personnel including principals, assistant superintendents,  
directors, and the Superintendent shall be expected to create and maintain a work  
environment that encourages employee participation, enhances communications within the  
School District, and promotes the general welfare of students and the morale of staff. All  
employees are called upon to work cooperatively and openly to maintain a network of  
communications which results in a shared pride in shared work and achievement of our  
common goal of excellence.   

Reference: MS 179A.08, Sec. 9, Subd. I   

Adopted: ​ 06-09-1970 ISD 709  
Revised: ​ 09-11-1984  

06-20-1995 ISD 709  
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2055 QUALITY OF WORK LIFE - PHILOSOPHY  

It is the goal of the School Board to achieve excellence in teaching, student achievement,  
community involvement, and general operations throughout the School District. It is the  
conviction of the School Board that the only way in which that goal may be achieved is  
through pooling the talent and wisdom of all of the employees of the School District. 
Therefore, it shall be the policy of the School District that programs of employee  
involvement and participation in problem solving and decision making processes shall be  
encouraged. Specifically, excellence in management shall be understood to be that  
management which:   

1.​ Encourages participation and creativity among staff.   
2.​ Builds commitment to shared goals.   
3.​ Structures employee involvement so employees are routinely involved in decisions          

which affect them.   
4.​ Sets a high priority on advocating for ideas generated by subordinates.   
5.​ Develops a strong sense of trust and collegiality among all staff members in the  

pursuit of the goal of excellence.   

Therefore, all supervisory personnel including principals, assistant superintendents,  
directors, and the Superintendent shall be expected to create and maintain a work  
environment that encourages employee participation, enhances communications within the  
School District, and promotes the general welfare of students and the morale of staff. All  
employees are called upon to work cooperatively and openly to maintain a network of  
communications which results in a shared pride in shared work and achievement of our  
common goal of excellence.   

Reference: MS 179A.08, Sec. 9, Subd. I   

Adopted: ​ 06-09-1970 ISD 709  
Revised: ​ 09-11-1984  

06-20-1995 ISD 709  
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2055R QUALITY OF WORK LIFE (RULES, PROCEDURES AND GUIDELINES)

For purposes of effectively initiating and maintaining participation of certified staff in the
labor management process, a district-wide steering committee will foster the growth and
development of participative management practices across the district and, to the extent
possible,  identify  and  address  areas  of  concern  to  employees  on  a  district-wide  basis.
Committee meetings at every level are open to all certified staff.

Quality Steering Committee (QSC)
The QSC will include representation from school board, central administration, principals and
teachers.  The QSC will provide direction, guidance, and necessary training to the Quality
Leadership Teams (QLT).  Members will engage in quality initiatives, on a district-wide basis.
Minutes will be recorded.  The QSC will design and implement a process of communication,
relative to the QSC, within the district.
 
Quality Leadership Teams (QLT)  
The QLT will  represent specific  stakeholder groups.  These teams will  meet regularly as
working  groups  and  as  a  communication  conduit  between  the  QSC  and  School
Implementation Teams. The QLT will make recommendations to the QSC.  Minutes will be
recorded.  Each team should design and implement a process of communication, relative to
the QLT, for the district members of the specific stakeholder groups.
 
School Leadership Teams  
Each school will have a School Leadership Team. This team will meet regularly as a working
group and communication conduit between the QLT and their school.  It will consist of the
school principal and/or assistant principal(s), teachers’ union steward(s), and certified staff,
as selected by the certified staff of the building. Minutes will be recorded.  Each team should
design and implement a process of communication, relative to the School Leadership Team,
within the building.  The team may work on a) the school improvement plan b) Quality
Steering Committee recommendations, and c) promoting, facilitating and implementing the
three  aims  of  our  district.   The  School  Leadership  Team  may  meet  as  an  expanded
committee that may include parents or students two to four times per year.

Adopted: 11-07-1984  ISD 709
Revised: 06-20-1995

12-20-2011  ISD 709
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2055R QUALITY OF WORK LIFE (RULES, PROCEDURES AND GUIDELINES)  

For purposes of effectively initiating and maintaining participation of certified staff in the 
labor management process, a district-wide steering committee will foster the growth and 
development of participative management practices across the district and, to the extent 
possible, identify and address areas of concern to employees on a district-wide basis. 
Committee meetings at every level are open to all certified staff.  

Quality Steering Committee (QSC)  
The QSC will include representation from school board, central administration, principals and 
teachers. The QSC will provide direction, guidance, and necessary training to the Quality 
Leadership Teams (QLT). Members will engage in quality initiatives, on a district-wide basis. 
Minutes will be recorded. The QSC will design and implement a process of communication, 
relative to the QSC, within the district.  

Quality Leadership Teams (QLT)   
The QLT will represent specific stakeholder groups. These teams will meet regularly as 
working groups and as a communication conduit between the QSC and School 
Implementation Teams. The QLT will make recommendations to the QSC. Minutes will be 
recorded. Each team should design and implement a process of communication, relative to 
the QLT, for the district members of the specific stakeholder groups.  

School Leadership Teams   
Each school will have a School Leadership Team. This team will meet regularly as a working 
group and communication conduit between the QLT and their school. It will consist of the 
school principal and/or assistant principal(s), teachers’ union steward(s), and certified staff, 
as selected by the certified staff of the building. Minutes will be recorded. Each team should 
design and implement a process of communication, relative to the School Leadership Team, 
within the building. The team may work on a) the school improvement plan b) Quality 
Steering Committee recommendations, and c) promoting, facilitating and implementing the 
three aims of our district. The School Leadership Team may meet as an expanded 
committee that may include parents or students two to four times per year.  

Adopted: ​ 11-07-1984 ISD 709  
Revised: ​ 06-20-1995  

12-20-2011 ISD 709  
 
 

 
 
 
 
 
 
2055R - 1 of 1  

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 109



2060 CURRICULUM DEVELOPMENT COMMITTEES 

Curriculum Development Committees may be set up for the various areas of learning by the
Director of Curriculum, Instruction & Assessment with approval by the Superintendent.  
Members of these committees must include teachers, administrative supervisors, and 
parents.  Functions of a Curriculum Development Committee shall include: 

1. Organize itself into a working body submitting any requests for hiring of consultants 
to assist in the project to the Superintendent for School Board approval. 

2. Set up a schedule of meetings with a target completion date. 
3. Survey various current curricula. 
4. Develop a recommended new curriculum. 
5. Select proper text materials, audio-visual aids, and related teaching materials. 
6. Present proposal to the Director of Curriculum, Instruction & Assessment and the 

Superintendent. 
7. Present proposal to the School Board. 
8. If approved, publish curriculum materials. 

Adopted: 06-09-1970  ISD 709
Revised: 0  6-20-1995      ISD 709  
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2060​ CURRICULUM DEVELOPMENT COMMITTEES  
 
Curriculum Development Committees may be set up for the various areas of learning by the 
Director of Curriculum, Instruction & Assessment with approval by the Superintendent.  
Members of these committees must include teachers, administrative supervisors, and 
parents.  Functions of a Curriculum Development Committee shall include:  
 

1.​ Organize itself into a working body submitting any requests for hiring of consultants 
to assist in the project to the Superintendent for School Board approval.  

2.​ Set up a schedule of meetings with a target completion date.  
3.​ Survey various current curricula.  
4.​ Develop a recommended new curriculum.  
5.​ Select proper text materials, audio-visual aids, and related teaching materials.  
6.​ Present proposal to the Director of Curriculum, Instruction & Assessment and the 

Superintendent.  
7.​ Present proposal to the School Board.  
8.​ If approved, publish curriculum materials.  

 
Adopted:​ 06-09-1970  ISD 709​
Revised:​ 06-20-1995  ISD 709 
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2070​ POLICIES, REGULATIONS, AND BY-LAWS - CONTROL 
 
The Superintendent will appoint an administrator to establish and maintain an orderly plan 
for reviewing, updating, and making accessible the policies adopted by the School Board 
and the administrative rules and regulations needed to put them into effect.  Accessibility is 
to extend to all employees of the School District, and to persons in the community on a 
need-to-know basis as determined by the Superintendent.  
 
The Superintendent shall assign to an administrator the responsibility to keep the policies of 
the School Board up-to-date, and see to it that official copies of changes are sent to all 
personnel and organizations that have a copy of the Policies, Regulations, and By-Laws of 
the School Board.  All proposed changes in policy must be submitted to the assigned 
administrator of the Policies, Regulations, and By-Laws where it will be studied and referred 
to the School Board for adoption or rejection.  All books of adopted Policies, Regulations, 
and By-Laws must be kept up-to-date to ensure uniformity through the School District.  
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2070​ POLICIES, REGULATIONS, AND BY-LAWS - CONTROL 
 
The Superintendent will appoint an administrator to establish and maintain an orderly plan 
for reviewing, updating, and making accessible the policies adopted by the School Board 
and the administrative rules and regulations needed to put them into effect.  Accessibility is 
to extend to all employees of the School District, and to persons in the community on a 
need-to-know basis as determined by the Superintendent.  
 
The Superintendent shall assign to an administrator the responsibility to keep the policies of 
the School Board up-to-date, and see to it that official copies of changes are sent to all 
personnel and organizations that have a copy of the Policies, Regulations, and By-Laws of 
the School Board.  All proposed changes in policy must be submitted to the assigned 
administrator of the Policies, Regulations, and By-Laws where it will be studied and referred 
to the School Board for adoption or rejection.  All books of adopted Policies, Regulations, 
and By-Laws must be kept up-to-date to ensure uniformity through the School District.  
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2075 SCHOOL CLOSING PROCEDURES

The process by which schools will be closed, consolidated, or merged involves a number of 
important studies and accurate data gathering, all within a spelled out time frame.  The 
following outline identifies the areas to be studied, data needed, and the decision-making 
schedule by the School Board relative to school closings: 

1. Compilation of data in cooperation with school communities. 
a.  Demographic analysis (enrollment)
  (1)  School District enrollment trends and projections
  (2)  Enrollments by attendance areas (preferably contiguous)
 (3)  Transportation and redistricting
 (4)  Potential school reorganizations
 (5)  Consideration of alternates to K-6, 7-8, 9-12
 (6)  Related community developments and review by the City Planning Department
b.  Facility analysis matched to programs and services
  (1)  Long term facility plan
 (2)  Short term facility fit
  (3)  Program, service, and organization improvements
  (4)  Program, service, and organization detractors
c.  Cost analysis
 (1)  Salaries:
 Administrative
 Specialist teachers
 Educational Assistants
 Clerical
 Custodial
  (2)  Related:
  Fringe benefits on salaries
  Utilities, fuel, maintenance supplies
  Transportation
  Remodeling costs
d.  Disposal plan for unneeded facilities or buildings 

2. Review by affected communities (neighborhoods) 
a.  Discussion with staff at involved schools
b.  Community presentations and hearings by administrative sta ff 
c.  Review of community suggestions and/or criticisms 

3. Review by School Board 

4. Schedule public hearing by School Board 
a. At school location
b.  At least one week prior to final decision 

5. School Board decision
a.  Regular or Special School Board meeting
b.  At least one week after the public hearing 

Adopted: 02-11-1975  ISD 709
Revised: 0  6-20-1995  ISD 709  

2075 - 1 of 1

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752

114



2075​ SCHOOL CLOSING PROCEDURES 
 
The process by which schools will be closed, consolidated, or merged involves a number of 
important studies and accurate data gathering, all within a spelled out time frame.  The 
following outline identifies the areas to be studied, data needed, and the decision-making 
schedule by the School Board relative to school closings:  
 

1.​ Compilation of data in cooperation with school communities. ​
a.  Demographic analysis (enrollment)​
  ​ (1)  School District enrollment trends and projections​
  ​ (2)  Enrollments by attendance areas (preferably contiguous)​
 ​ (3)  Transportation and redistricting​
 ​ (4)  Potential school reorganizations​
 ​ (5)  Consideration of alternates to K-6, 7-8, 9-12​
 ​ (6)  Related community developments and review by the City Planning Department​
b.  Facility analysis matched to programs and services​
  ​ (1)  Long term facility plan​
 ​ (2)  Short term facility fit​
  ​ (3)  Program, service, and organization improvements​
  ​ (4)  Program, service, and organization detractors​
c.  Cost analysis​
 ​ (1)  Salaries:​
 ​ ​ Administrative​
 ​ ​ Specialist teachers​
 ​ ​ Educational Assistants​
 ​ ​ Clerical​
 ​ ​ Custodial​
  ​ (2)  Related:​
  ​ ​ Fringe benefits on salaries​
  ​ ​ Utilities, fuel, maintenance supplies​
  ​ ​ Transportation​
  ​ ​ Remodeling costs​
d.  Disposal plan for unneeded facilities or buildings  

 
2.​ Review by affected communities (neighborhoods) ​

a.  Discussion with staff at involved schools​
b.  Community presentations and hearings by administrative sta ff ​
c.  Review of community suggestions and/or criticisms  

 
3.​ Review by School Board  

 
4.​ Schedule public hearing by School Board ​

a. At school location​
b.  At least one week prior to final decision  

 
5.​ School Board decision​

a.  Regular or Special School Board meeting​
b.  At least one week after the public hearing  
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