October 2024  2:250-E2

School Board

Exhibit - Immediately Available District Public Records and Web-Posted Reports and

Records

[For use by only those Districts that have websites.]

The District’s Freedom of Information Officer designates the public records that are listed in this table as
being immediately available to the public. The records that are asterisked (*) are posted on the District’s
website and may be immediately inspected, downloaded, printed, and/or copied. Any asterisked public record
is also immediately available for inspection or copying upon request at the District’s administrative office
fees are paid. Unless otherwise noted in the special
instructions column, records not asterisked (*) will be provided within five business days as allowed by the

during its regular business hours, provided any applicable

Freedom of Information Act, provided any applicable fees are paid.

Web-posted records and information (use of an * is
explained in the paragraph above this table)

'Web-posting statutory reference and
special instructions

* Annual schedule of regular meetings for the current
school year that are posted at the beginning of each
calendar or fiscal year

*Public notice of each Board meeting that is posted at
least 48 hours before the meeting and remains posted
until the meeting is concluded

*Agenda of each regular meeting that is posted at least
48 hours before a meeting and remains posted until the
meeting is concluded

Note: For school districts that do not post board meeting
notices and/or agendas on a website (because they do not
have a website maintained by a full-time staff member),
the notice and agenda must be continuously available for
public review during the entire 48-hour period preceding
the meeting

5 ILCS 120/2.02.

*Official open meeting minutes that are posted within 10
days of the Board’s approval and remain posted for at
least 60 days (required if the District has a website
maintained by a full-time staff member)

5 ILCS 120/2.06(b).

*Description of the District and its records including:

1. Summary of the District’s purpose

Functional subdivisions

Total amount of operating budget

Number and location of all of its separate offices
Approximate number of full- and part-time
employees (see also, salary and benefits

kWb

5 ILCS 140/4.

The District must prominently post the list
at each administrative office and make it
available for inspection and copying.
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information report for the Superintendent,
administrators, and teachers, District’s Statement
of Affairs)

Identification and membership of the Board
Brief description of the methods whereby the
public may request information and public
records

Directory information for the Freedom of]
Information Officer

Address where requests for public records should
be directed

10. Fees

o

9.

*A hyperlink to an email address(es) for members of the
public to communicate with members of the Board

50 ILCS 205/20.

The hyperlink must be easily accessible
from the District’s home page.

Annual budget for current fiscal year, itemized by
receipts and expenditures

105 ILCS 5/17-1.2.

This may be accomplished using the Il1.
State Board of Education (ISBE) School
District Budget Form (50-36) or the
summary pages from it.

The District must notify its students’
parents/guardians when the budget is web-
posted along with its website address.

*Notice of a public hearing under the Truth in Taxation
Law, when applicable (required if the District has a
website maintained by a full-time staff member)

35 ILCS 200/18-75, amended by P.A. 103-
1018. The notice on the website must be
posted for at least 30 consecutive days on
or near the top of the District's website
homepage or on a page accessible through
a direct link from the homepage. The
notice must be posted not more than 14
days nor less than seven days prior to the
date of the public hearing. Id. at 18-80.

*Notice of public hearing on waiver or modification of a
School Code mandate, when applicable

105 ILCS 5/2-3.25g(c-5). The time, date,
place, and general subject matter of the
public hearing must be posted at least 14
days prior to the hearing. If the District is
requesting to increase the fee charged for
driver education authorized pursuant to
105 ILCS 5/7-24.2, the website
information must include the proposed
amount of the fee the district will request.
See 2:20-E, Waiver and Modification
Request Resource Guide.

*District Report Card and a Report Card for each School

105 ILCS 5/10-17a, amended by P.A.s
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(the Report Cards will be provided by ISBE by Oct. 31 of]
each year, unless otherwise provided by law)

102-16 and 102-539.

Annually, no more than 30 calendar days
after receiving the Report Cards from the
State Superintendent, the District must: (1)
present them at a regular Board meeting,
(2) post them on the District’s website, (3)
make them available to a newspaper of
general circulation serving the District, and
(4) upon request, send them home to
parents/guardians. 105 ILCS 5/10-17a(5).

The District also must send a written notice
home to parents/guardians stating: (1) that
the Report Cards are available on the
website, (2) the website’s address, (3) that
a printed copy will be sent upon request,
and (4) the telephone number to request a
printed copy. Id.

*Hyperlink to ISBE's Expanded High School Snapshot
Report

105 ILCS 5/10-17a(7), added by P.A. 103-
503. The hyperlink must be displayed in a
manner that is easily accessible to the
public. ISBE is required to prepare a stand-
alone report covering high schools
beginning 10-31-27 and by Oct. 31 of each
subsequent year.

*The District’s discipline plan and progress on the plan,
in the event the District is identified by ISBE to be in the
top 20% (for three consecutive years) of districts for out-
of-school suspensions, out-of-school expulsions, or racial
disproportionality in the use of out-of-school suspensions
and expulsions

105 ILCS 5/2-3.162.

If the District is required to submit a plan
to ISBE, it must be approved at a public
board meeting and posted on the District’s
website. Within one year after being
identified by ISBE, the District must
submit to ISBE and post on its website a
progress report describing implementation
of the plan and the results achieved.

* A list of all contracts in excess of $25,000 and any
contracts with an exclusive bargaining representative

105 ILCS 5/10-20.44.

There is no statutory timeline for web-
posting.

Each year, in conjunction with the
submission of the Statement of Affairs to
ISBE, before Dec. 1, the District must
submit to ISBE an annual report on all
contracts over $25,000 awarded during the
previous fiscal year.

*Contract(s) with any commercial driver training

105 ILCS 5/27-24.2.
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school(s) for driver education

The District is required to web-post this
document if it has a website. If the District
has no website, it must make the contract
available upon request.

Annual Statement of Affairs

105 ILCS 5/10-17.

The District is not required to web-post
this document. It must, annually by Dec. 1,
submit the Statement to ISBE for posting
on ISBE’s website, have copies of the
Statement available in the main
administrative office, and publish a
summary of the Statement in a newspaper
of general circulation published in the
District.

*Fiscal Efficiency Report, summarizing the District’s
attempts to improve fiscal efficiency through shared
services or outsourcing in the prior fiscal year

105 ILCS 5/17-1.1, amended by P.A. 102-
1088.

The report must be: (1) approved by the
Board at an open meeting, and (2)
primarily in checklist form and
approximately one page in length.

Beginning in levy year 2022, if the District has an
aggregate property tax levy greater than $5,000,000, it
will make good faith efforts to electronically publish the
following data from all vendors and subcontractors doing
business with the District:

11. Whether the vendor or subcontractor is minority-
owned, women-owned, or veteran-owned

12. Whether the vendor or subcontractor holds a
certification as a minority-owned, women-
owned, or veteran-owned business as defined in
30 ILCS 575/, or if they are self-certifying; and

13. If the vendor self-certifies, whether it qualifies as
a small business under federal Small Business
Administration standards (See
www.sba.gov/federal-contracting/contracting-
guide/size-standards).

35 ILCS 200/18-50.2, added by P.A. 102-
265.

The law does not define electronically
ipublish; website posting is a means of
compliance. This item is not asterisked
should the District choose to electronically
publish the information offline.

*Notice of a public hearing at which the Board will
consider closing a school, when applicable

105 ILCS 5/10-22.13. The notice of the
public hearing must be provided at least 10
days prior to the hearing and include the
time, date, place, and name or description
of the school building that the Board is
considering closing.

*Explanation of the data elements of covered information
that the District collects, maintains, or discloses to any

105 ILCS 85/27(a)(1).
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person, entity, third party, or governmental agency.

* A description of the procedures that parents/guardians
may use to carry out their rights under 105 ILCS 85/33(c)
(1), (2), & (3), including the right to:
14. Inspect and review their child’s covered
information
15. Request a paper or electronic copy of their
child’s covered information
16. Request corrections for factual inaccuracies

contained in their child’s covered information

The explanation of data elements of
covered information must be clear and
understandable by a layperson and cover
the following: (1) how the District uses the
covered information; (2) to whom or what
entities the District discloses the covered
information; and (3) for what purpose the
District discloses the covered information.

The explanation of data elements and
description of parent rights procedures
must be updated by Jan. 31 and July 31
each year, as needed.

*A list of operators with whom the District has written
agreements and the following for each operator:

17. Copy of the agreement

18. Business address

19. List of any subcontractors to whom covered
information may be disclosed or a link to a page
on the operator’s website that clearly lists the
subcontractors

105 ILCS 85/27(a)(2) & (3).

The District must post new operator
contracts and an explanation of the data
elements of covered information disclosed
to the operator (see immediate row above)
within 10 business days after entering into
the contract. 105 ILCS 85/27(c).

This list must also be updated by Jan. 31
and July 31 each year, as needed.

*A list of breaches of covered information maintained by
the school or an operator involving 10% or more of the
District’s student enrollment. The list must include:

20. Number of students whose covered information
was involved in the breach, unless the breach
involved personal information as defined in the
Personal Information Protection Act, 815 ILCS
530/5, in which case the number of students
involved may not be disclosed

Date, estimated date, or estimated date range of]
the breach

22. Name of the operator, if applicable

21.

105 ILCS 85/27(a)(5).

The District must update breach
information by Jan. 31 and July 31 each
year, and it must remain on the District’s
website for at least five years after the
District adds it to the list. Breaches that
occurred (or were estimated to have
occurred) prior to 7-1-21 or breaches that
were posted more than five years prior to
updating the current list do not need to be
posted.

*Board policy 7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment

*Information developed as a result of the evaluation and
assessment of the bullying policy’s outcomes and
effectiveness

105 ILCS 5/27-23.7(b)(10) and (11).

*Title IX notice of nondiscrimination

34 C.F.R. §106.8.

See the Notice of Nondiscrimination
subhead of sample administrative
procedure 2:265-AP1, Title [X Response,
for a sample notice of nondiscrimination
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and nondiscrimination statement meeting
the minimum requirements of Title IX
regulations.

Title IX training materials

34 C.F.R. §106.8(f)(3). Title IX training
materials must, upon request, be made
available for inspection only (not copying)
by members of the public.

*Board policy 7:20, Harassment of Students Prohibited,
and age-appropriate explanations of its contents in
student handbook(s)

105 ILCS 5/10-20.69.

The District must have an age-appropriate
policy on sexual harassment (1) in the
student handbook(s), (2) posted on the
District’s website, and (3) posted in any
other area where policies, rules and
standards of conduct are posted in each
school.

*Board policy 7:290, Suicide and Depression Awareness
and Prevention

105 ILCS 5/2-3.166, amended by P.A. 102-
267.

*Contact information for the National Suicide Prevention
Lifeline (988) and Crisis Text Line (Text 741741), if the
District does not issue student identification cards to all
students

105 ILCS 5/10-20.81, added by P.A. 102-
416 and renumbered by P.A. 102-813,
amended by P.A. 103-143.

* Administrator and Teacher Salary and Benefits Report
(itemized salary report for the Superintendent and all
administrators and teachers); benefits includes, without
limitation, vacation days, sick days, bonuses, annuities,
and retirement enhancements

105 ILCS 5/10-20.47.

Annually on or before Oct. 1: (1) the
information must be presented at a regular
Board meeting and posted on the District’s
website, and (2) after the Board meeting at
which the information was presented, the
Report must be provided to ISBE.

All records pertaining to the creation, alteration or
revision of school attendance areas shall be open to the
public

105 ILCS 5/10-21.3.

This law also requires school attendance
areas to be periodically revised, if
necessary, to prevent or eliminate
segregation by color, race, or nationality.

See Board policy 7:30, Student Assignment
and Intra-District Transfer.

*Vacancies for teaching positions in a subject shortage
area, before hiring a retired teacher to any such position

40 ILCS 5/16-150.1, amended by P.A.s
102-440 and 103-588.

The District must, on an ongoing basis,
post the vacancy for a period of at least 90
days during the six months preceding
either the fall or spring term for which it
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seeks to employ a retired teacher in a
subject shortage area. This posting
requirement is in effect for employment
ending no later than June 30, 2027.

*Information regarding a Severance Agreement entered
into because an employee or contractor was found to
have engaged in sexual harassment or sexual
discrimination

50 ILCS 205/3c.

Within 72 hours of Board approval, the
District must post: (1) the name/title of
person receiving payment under the
severance agreement, (2) the amount of
payment, (3) that the employee or
contractor was found to have engaged in
sexual harassment or sexual
discrimination, as applicable, and (4) the
date, time, and location of the meeting at
which the agreement was approved.

Note: The Government Severance Pay Act
(GSPA), 5 ILCS 415/10(a)(2), prohibits an
employee of a school district with contract
provisions for severance pay from
receiving any severance if the employee is
fired by the board for misconduct, which
includes sexual harassment and/or
discrimination. Id. at 415/5. For more
discussion about the reconciling these
laws, see f/n 7 in sample policy 2:260,
Uniform Grievance Procedure.

*As an employer that participates in the I1l. Municipal
Retirement Fund (IMRF), a compensation report for
employees who have a total compensation package that
exceeds $75,000 per year; total compensation package
means salary, health insurance, a housing allowance, a
vehicle allowance, a clothing allowance, bonuses, loans,
vacation days granted, and sick days granted

5 ILCS 120/7.3.

The report must be posted within six
business days after the District approves a
budget. The District may choose to post a
physical copy of this information at its
principal office in lieu of posting the
information directly on the website in
which case it must post directions on the
website for accessing that information.

The I1l. Attorney General’s office has not
provided guidance concerning whether this
requirement applies to employees who do
not participate in IMREF, e.g., Teachers’
Retirement System (TRS) participants.

*As an employer that participates in the IMRF, a
compensation report for employees who have a total
compensation package that is equal to or in excess of
$150,000 per year; total compensation package means

5 ILCS 120/7.3.

The report must be posted at least six days
before the District approves an employee’s

total compensation package that is equal to
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payment by the employer to the employee for salary,
health insurance, a housing allowance, a vehicle
allowance, a clothing allowance, bonuses, loans, vacation
days granted, and sick days granted

or in excess of $150,000. The District may
choose to post a physical copy of this
information at its principal office in lieu of
posting the information directly on the
website in which case it must post
directions on the website for accessing that
information.

The Ill. Attorney General’s office has not
provided guidance concerning whether this
requirement applies to employees who do
not participate in IMRF, e.g., TRS
participants.

*As an employer that participates in IMREF, a link to
information posted on the IMRF website at:
www.imrf.org/en/about-imrf/transparency/employer-cost-

and-participation-information

40 ILCS 5/7-135.5.

*Board policy 5:120, Employee Ethics; Code of
Professional Conduct; and Conflict of Interest

105 ILCS 5/22-85.5(e), added by P.A. 102-
676.

*A description of activities to address intergroup conflict
(an optional program authorized by 105 ILCS 27-23.6)

105 ILCS 5/27-23.6(c).

The total number of personnel with a school support
personnel endorsement, and for each endorsement area:

23. Those actively employed by the District on a
full-time basis;

24. Those actively employed by the District on a
part-time basis; and

25. Those actively employed by a special education
cooperative providing services to students in the
District

105 ILCS 5/10-20.80, added by P.A. 102-
302 and renumbered by P.A. 102-813.

Annually by Dec. 1, the District must
report its school support personnel
information as of Oct. 1 to ISBE and web-
post it.

The total number of students enrolled in the District and
of that total, the number of students with an
individualized education program (IEP) or Section 504
plan

105 ILCS 5/2-3.182, added by P.A. 102-
302 and renumbered by P.A. 102-813.

Annually by Dec. 1, ISBE must make the
enrollment information available on its
website based on the District's enrollment
information as of Oct. 1.

*Notice that students with disabilities who do not qualify
for an IEP may qualify for services under Section 504

105 ILCS 5/14-6.01, amended by P.A. 102-
1072. The notice shall: (1) identify the
location and phone number of the District
office or employee to whom inquiries
about the identification, assessment, and|
placement of children with disabilities
should be directed, and (2) inform|

parents/guardians who are deaf or do not
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typically communicate using spoken
English that they are entitled to the
services of an interpreter = when|
participating in a Section 504 meeting.

*Class size reporting that includes the information
described in 105 ILCS 5/2-3.136a:

26.

27.
28.

29.

The total number of feachers actively employed
in the District, listed by individual school;

The pupil-teacher ratio for the District;

The number of class instructors, by grade level
and subject;

The class size for each class and class section at
each school in the District and the total number
of classes or class sections in each school that
exceed the class size guidelines under 105 ILCS
5/18-8.15(b)(2) (evidence-based funding core
teacher ratios).

105 ILCS 5/10-20.70. Annually, the
District must report its class size
information, which ISBE must make

available on its website by Jan. 31 (see
www.isbe.net/Pages/class-size-

report.aspx). See 105 ILCS 5/2-3.136a for
definitions of the italicized terms.

*Names of Board members who have completed
professional development leadership training

105 ILCS 5/10-16a, amended by P.A. 102-
638, requires the District to post on its
website the names of all Board members
who  have completed professional
development leadership training. The web-
posting may be expanded to log all Board
members’ training and development
activities.

5 ILCS 120/1.05(b) and (c) require each
Board member to complete training on the
Open Meetings Act. After completing the
training, each Board member must file a|
copy of their certificate of completion with
the Board.

105 ILCS 5/24-16.5 requires each Board
member to complete a training program on
performance evaluations before voting on a
dismissal based on a performance
evaluation pursuant to the Performance
Evaluation Reform Act.

Immunization data reported to ISBE by each Nov. 15

105 ILCS 5/27-8.1(6).

By Dec. 1, the District must annually make
the immunization data that it must report
to ISBE each year publicly available. The
data, not its format, must be identical to the
data reported to ISBE. Boards have control
over the method(s) used to make this data|
publicly available. One method is to
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instruct the reader to ask for the data
directly from ISBE.

Information on mental health issues and local treatment
resources

The 1Ill. House of Representatives
encouraged this in HR 478 (99th General
Assembly, 5-31-15).

*All reliable assessments, scored by entities other than
the District that are administered in each of the District’s
schools

105 ILCS 5/22-82(b).

These must be made available to parents
and/or guardians through the District’s
website or paper handouts.

*The District’s Remote and/or Blended Remote Learning
Day Plan, when the Governor has declared a public
health emergency pursuant to 20 ILCS 3305/7.

105 ILCS 5/10-30(6).

*When the Board allows for student participation in
registered apprenticeship programs:

30. Notification to students and parents of the

opportunities for registered apprenticeships,
which includes the following statements:

a. Students may participate in any
registered apprenticeship program listed|
by the District, and

b. Students may find a registered, but not

listed, apprenticeship program with a
business or organization if a registered
apprenticeship program is not offered in
the District.

31. Board policy 6:310, High School Credit for Non-
District Experiences; Course Substitutions; Re-
Entering Students (specifically, the section titled
Registered Apprenticeship Program)

32. A form for a parent/guardian to request that when
their child successfully completes a registered
apprenticeship program, it be substituted for a
course

23 Tl Admin.Code §255.200(b)(4) and (c).

*If offered by the District, identification of the
curriculum the District uses to provide comprehensive
personal health and safety and comprehensive sexual
health education (National Sex Education Standards
(NSES)), the scope and sequence of these instructional
materials, and the name and contact information,
including an email address, of a school staff member who
can respond to inquiries about instruction and materials

105 ILCS 5/27-9.1a, added by P.A. 102-
522.

*Board policy 6:135, Accelerated Placement Program

23 Ill.Admin.Code §227.60(a).

*Board policy 7:70, Attendance and Truancy

23 Tl. Admin.Code §207.20(b).
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*Board policy 2:270, Discrimination and Harassment on
the Basis of Race, Color, and National Origin Prohibited

105 ILCS 5/22-95, added by P.A. 103-472.

*The name(s) of designated Prioritization of Urgency of
Need for Services (PUNS)-trained employee(s) in each
school within the District.

105 ILCS 5/2-3.163(c), amended by P.A.
103-504.

Program.

Every public school must designate at least
one employee to take the IIl. Dept. of
Human Services' PUNS training. Id. See
Board policy 5:100, Staff Development

*If the District has one or more school buses equipped
with an automated traffic law enforcement system, notice
to drivers that its buses are so equipped.

625 ILCS 5/11-208.9(m).

*Type 1 diabetes informational material.

105 ILCS 5/2-3.204 (final citation|
pending), added by P.A. 103-641. The
informational materials to be posted are
those made available on ISBE's website.

2:250-E2 Page 11 of

©2024 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.

Please review this material with your school board attorney before use.



October 2024 3:60-E

General School Administration

Exhibit - Event Reporting_and Notice Requirements for Building_Principals Concerning_
School Safety and Security

The Building Principal shall comply with all State law reporting and notice requirements for principals.
Compliance with the State law reporting and notice requirements is required by Board policy 3:60,
Administrative Responsibility of the Building Principal, in its mandate to “perform all duties as described in
State law.” The specific statute identified in the following tables should be checked for current requirements.
The lists of required reports and notices may not be exhaustive.

Events Requiring Reports Concerning Resources

School Safety and Security

A student or other person poses a clear and present [The ISP has posted information and

danger to himself, herself, or others. instructions at:
https://isp.illinois.gov/StaticFiles/docs/Firea
rmsSafety/Forms/CPD%20Reporting%20ha
ndout.pdf.

This report is made to the IlI. State Police (ISP) within 24
hours after the Building Principal makes this
determination.

3:60, Administrative Responsibility of the

This report is required by the Firearm Concealed Carry Building Principal

Act (430 ILCS 66/105), and the Mental Health and
Developmental Disabilities Code (405 ILCS 5/6-103.3). |7:340, Student Records

The Bullldmg Principal may delegat.e making reports 7:340-AP1, School Student Records
concerning students, but not otherwise.

Clear and present danger is defined in 430 ILCS 65/1.1,
as a person who:

(1) communicates a serious threat of physical
violence against a reasonably identifiable victim or|
poses a clear and imminent risk of serious physical
injury to himself, herself, or another person as
determined by a physician, clinical psychologist, or|
qualified examiner; or

(2) demonstrates threatening physical or verbal
behavior, such as violent, suicidal, or assaultive
threats, actions, or other behavior, as determined by a|
physician, clinical psychologist, qualified examiner,
school administrator, or law enforcement official.

ISP rules implementing this duty to report are found in
20 I11.Admin.Code §1230.120(b), and state, in relevant
part:

b) Law enforcement officials and school
administrators shall report determinations of a clear
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and present danger directly to the Department [ISP].
The Department shall make a form and instruction
for the reporting available to law enforcement
officials and school administrators on its website.

1) Clear and present danger reports shall be reviewed
by the Department to deny a FOID [Firearm Owners
Identification] card application or revoke a FOID
card under Section 8(f) or 8.1(d) of this Act.

2) Clear and present danger reporting shall be made
consistent with the Family Educational Rights and
Privacy Act (20 U.S.C. §1232g) to assist the
Department with protecting the health and safety of]
the public by denying persons who present a clear|
and present danger from having lawful access to
weapons.

A student may be an abused or neglected child or, for
a student aged 18 through 21, an abused or neglected
individual with a disability.

Information and directions are available
from DCFS at:
www.state.il.us/dcfs/child/index.shtml.

This report is made to the Ill. Dept. of Children and
Family Services (DCFS) immediately upon suspicion or
receipt of knowledge. The DCFS Child Abuse Hotline is
800/25-ABUSE or 217/524-2606.

In addition to the Building Principal, all school personnel
are required to make this report. A staff member should
inform the Building Principal if the staff member made a
report; the Building Principal should inform the
Superintendent of any report made.

This report is required by the Abused and Neglected
Child Reporting Act (325 ILCS 5/), and the Dept. of
Human Services Act (20 ILCS 1305/). A knowing and
willful failure to make the report to DCFS is a Class A
misdemeanor for the first violation and a second or
subsequent violation is a Class 4 felony. 325 ILCS 5/4.

5:90, Abused and Neglected Child
Reporting

7:190-AP6, Administrative Procedure -
Guidelines for Investigating Sexting
Allegations

Child pornography is discovered on electronic and
information technology equipment.

This report is made immediately to local law
enforcement, or the National Center for Missing and
Exploited Children’s CyberTipline 800/843-5678 or
online at: www.CyberTipline.com.

According to 325 ILCS 5/4.5,

Electronic and information technology equipment
means, equipment used in the creation, manipulation,
storage, display, or transmission of data, including

5:90, Abused and Neglected Child
Reporting
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internet and intranet systems, software applications,
operating  systems, video and multimedia,
telecommunications products, kiosks, information
transaction machines, copiers, printers, and desktop
and portable computers. (Italics added.)

An electronic and information technology equipment
worker or the worker’s employer is required to make this
report by 325 ILCS 5/4.5.

Failure to make this report is a business offense subject
to a fine of $1,001. Id. at 5/4.5(e).

Hazing resulted in bodily harm to any person.

This report is required when the Building Principal or
other school personnel or volunteer observes hazing.

This report is made to the Superintendent or other
supervising authority or, in the event of death or great
bodily harm, to law enforcement. 720 ILCS 5/12C-50.1.
The statute does not provide a deadline for making the
report, but making the report immediately is prudent.

Failure to report hazing is a Class B misdemeanor and if
the hazing resulted in death or great bodily harm the
failure to report is a Class A misdemeanor. Id. at 5/12C-
50.1(c).

5:90, Abused and Neglected Child
Reporting

7:190, Student Behavior

The person enrolling a student fails to provide a
certified copy of the student’s birth certificate within
30 days of enrolling the student.

The Superintendent or designee is required to
immediately notify local law enforcement. The
Superintendent or designee must also notify the person
enrolling the student, in writing, that unless the person
complies within 10 days, the case will be referred to local
law enforcement for investigation. If the person does not
comply within 10 days, the Superintendent or designee
refers the case to local law enforcement. 325 ILCS
50/5(b)(2) and 325 ILCS 55/5(b).

This report is required by the Missing Children Records
Act (325 ILCS 50/), and the Missing Children
Registration Law (325 ILCS 55/).

7:50, School Admissions and Student
Transfers To and From Non-District Schools

7:50-AP, School Admissions and Student
Transfers To and From Non-District Schools

The District receives notification from the ISP of the
disappearance of a student currently or previously
enrolled.

The Superintendent or designee is required to flag

7:50-AP, School Admissions and Student
Transfers To and From Non-District Schools

records pertaining to the student, such that whenever a
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copy of or information regarding the flagged records is
requested, the Superintendent or designee will be alerted.
The Superintendent or designee must immediately report
to local law enforcement any request concerning flagged
records or knowledge about where the student may be
located. 325 ILCS 50/5(a) and 325 ILCS 55/5(a).

This report is required by the Missing Children Records
Act (325 ILCS 50/), and the Missing Children
Registration Law (325 ILCS 55/).

A drug-related incident occurred on school property,
including any conveyance used to transport students,
or on any public way within 1000 feet of the school.

The Building Principal or designee is required to
immediately notify the Superintendent or designee and
any involved student's parent/guardian. The
Superintendent or designee is required to immediately
report to local law enforcement. 105 ILCS 5/10-27.1B,
amended by P.A.s 103-609 (first to pass both houses) and
103-780 (second to pass both houses and controlling).
Schools must also report any verified incident involving
drugs to the Ill. State Board of Education (ISBE) through
its web-based School Incident Reporting System (SIRS)
as it occurs during the year but no later than July 31 for
the preceding school year. Id. See f/n 6 in sample
administrative procedure 4:170-AP1, Comprehensive
Safety and Security Plan.

105 ILCS 127/2 also requires reporting to the municipal
police dept. or office of the county sheriff of the
municipality or county where the school is located within
48 hours of becoming aware of the drug violation.

105 ILCS 127/2 sets forth specific drug violations that
will trigger this duty to report; however, best practice
suggests reporting any drug violation. This report is
required by the School Reporting of Drug Violations Act,
105 ILCS 127/.

3:60, Administrative Responsibility of the
Building Principal

4:170-AP1, Comprehensive Safety and
Security Plan, Letter J. Required Notices

The safety and welfare of students and teachers are
threatened by illegal use of drugs and alcohol, by
illegal use or possession of weapons, or by illegal gang
activity.

If this occurs, the Building Principal is required to utilize
the resources of proper law enforcement agencies. 105
ILCS 5/10-21.4a.

3:60, Administrative Responsibility of the
Building Principal

7:190, Student Behavior

A student committed a criminal offense.

2:150, Committees
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The Superintendent or designee is required to make this
report. This report is made to local law enforcement
agencies as part of a reciprocal reporting system between
the District and local law enforcement agencies. No
specified time period is stated in the statute. A reciprocal
reporting system is required by 105 ILCS 5/10-20.14.

7:190-AP3, Guidelines for Reciprocal
Reporting of Criminal Offenses Committed
by Students

A person on school grounds possesses a firearm.

This report is made by the Building Principal or designee
to local law enforcement immediately after receiving a
report of a person on school grounds possessing a
firearm. The Building Principal or designee must also
notify the Superintendent or designee and any involved
student's parent/guardian, and the Superintendent or
designee must also immediately report to local law
enforcement. Schools must also report any verified
incident involving a firearm to ISBE through SIRS as it
occurs during the year but no later than July 31 for the
preceding school year. See f/n 6 in sample administrative
procedure 4:170-AP1, Comprehensive Safety and
Security Plan.

These reports are required by 105 ILCS 5/10-27.1A,
amended by P.A.s 102-197, 103-609 (first to pass both
houses) and 103-780 (second to pass both houses and
controlling). A knowing and willful failure to make the
report is a petty criminal offense for the first violation
and a second or subsequent violation is a Class C
misdemeanor. Id.

7:190, Student Behavior

4:170-AP1, Comprehensive Safety and
Security Plan, Letter J. Required Notices

A staff member is battered.

This report is made by the Building Principal or designee
to the Superintendent or designee and to any involved
student's parent/guardian. The Superintendent or
designee will immediately report to local law
enforcement and will report to ISBE through SIRS as
incidents occur during the school year and no later than
August 1 for the preceding school year. 105 ILCS 5/10-
21.7, amended by P.A. 102-894.

4:170-AP1, Comprehensive Safety and
Security Plan, Letter J. Required Notices

A student engaged in aggressive behavior.

The Superintendent or designee is required to make this
report. This report is made to the parent/guardian of a
student who engaged in aggressive behavior including,
without limitation, bullying. 105 ILCS 5/10-20.14(d). No
specific time period is stated in the statute.

7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment

7:190, Student Behavior

7:190-E1, Aggressive Behavior Reporting
Letter and Form

1.
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Required Notices Concerning School Safety and
Security

Resources

Human Trafficking Hotline.

The Superintendent or designee ensures the Ill. Dept. of
Human Services’ notice is posted in conspicuous and
accessible locations such as administrative offices or
other locations in view of school employees.

This notice is required by the Human Trafficking
Resource Center Notice Act, 775 ILCS 50/.

Notice available for download at:
www.dhs state.il.us/page.aspx?item=82023.

Lead in Drinking Water.

If samples from any drinking water lead test performed
in any District school(s) exceed five parts per billion, the
Superintendent or designee provides notification of the
sampling results to the parents or guardians of all
enrolled students.

This notification is required by 225 ILCS 320/35.5(¢)(3).

4:170, Safety

Sex Offender Information is Available.

This notice is provided to the parents/guardians of
students at either registration or parent-teacher
conferences.

Either the Building Principal or teacher shall notify the
parents/guardians that information about sex offenders is
available on the ISP website. 730 ILCS 152/120(g).

This notice is required by the Sex Offender Community
Notification Law, 730 ILCS 152/120(g).

4:170, Safety
4:175-AP1, Criminal Offender Notification

Laws, Screening

4:175-AP1, E1, Informing
Parents/Guardians About Offender
Community Notification Laws

2.
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October 2024 5:150-E

Personnel

Exhibit — Employee Request Form for Personnel Records

10 be used when an employee requests to inspect, copy, or receive copies of their personnel records under the
Personal Record Review Act. An employee must be granted at least two requests per calendar year, made at
reasonable intervals unless otherwise provided in a collective bargaining agreement. 820 ILCS 40/2(b),
added by PA. 103-727, eff. 1-1-25.

Employee Name: Phone Number:
Address: Email:

The Personnel Record Review Act (820 ILCS 40/) grants every employee the right to inspect, copy, and
receive copies of the following documents:

1. Personnel documents which are, have been, or are intended to be used in determining that employee's
qualifications for employment, promotion, transfer, compensation, benefits, discharge, or other
disciplinary action, except as provided in 820 ILCS 40/10;

2. Employment-related contracts or agreements that are legally binding on the employee;

3. Employee handbooks made available to the employee or that the employee acknowledged receiving;
and

4. Written District policies or procedures the employee was subject to and that concern qualifications for
employment, promotion, transfer, compensation, benefits, discharge, or other disciplinary action.

I request to (check one):

Inspect Receive Hard Copies of
Copy Receive Electronic Copies of

my personnel records as follows (identify what records are sought):

Will the records inspection, copying, or receipt of copies be performed by the employee?
Yes No, by the employee's representative®:
Representative's Name:
Representative's Role (check one):

Family member Lawyer
Union steward/official Translator
*If the request includes medical information and medical records,
attach a signed waiver to release medical information and medical records to
the employee's representative.
Employee Signature Date
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Completed by the Records Custodian or Privacy Olfficer.
Request received on:
Personnel records due to employee on:_

Personnel records provided to employee on:

Record Custodian or Privacy Officer Signature Date
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October 2024  7:190-E2

Students

Exhibit - Student Handbook Checklist

The Checklist contains mandatory and recommended notices that schools should give to their students and the
students’ parents/guardians. Mandatory means the notices are legally required. Recommended means
including the notices are a best practice. The Checklist is in the IASB Policy Reference Manual (PRM)
format, and it lists corresponding policies, procedures, and exhibits in numerical order within each sub-headed
category. A corresponding citation to the Ill. Principals Association Online Model Student Handbook
(MSH) is also listed, if one exists. Any handbook should be reviewed by the Board Attorney before
distribution to ensure that all mandatory notices are included as this Checklist is subject to change without
notice. This Checklist is not a substitute for legal advice.

Mandatory Notices
Student Services
Mandatory Topics IASB PRM IPA MSH
Transportation 4:110, Transportation 4.10, Bus Transportation
Transportation reimbursement 4:110, Transportation 4.10, Bus Transportation

eligibility and dispute resolution

Note: this program has been
withdrawn due to lack of funding

Eligibility criteria for free and reduced [4:130, Free and Reduced-Price Food |1.210, Free and Reduced-
lunch Services Price Food Services,

4:130-E, Free and Reduced-Price ?V/[eta.l Ch;zrge
Food Services; Meal Charge otifications
Notifications 3.10, Fees, Fines &
Charges; Waiver of
Student Fees
Waiver of school fees along with the |4:140, Waiver of Student Fees 3.10, Fees, Fines &
fee waiver application form 4:140-AP, Fines, Fees, and Charges - ghc;rgets;‘ Waiver of
Waiver of Student Fees uaent rees
) L . 13.10-E1, Application for
4:140-E1, Application for Fee Waiver Foe Waiver

4:140-E3, Response to Application
for Fee Waiver, Appeal, and
Response to Appeal

School Wellness 6:50, School Wellness

(required if the District participates in
the National School Lunch Program or
Breakfast Program)
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Alternative learning opportunities

6:110, Programs for Students At Risk
of Academic Failure and/or
Dropping Out of School and
Graduation Incentives Program

2.90, Credit for
Proficiency, Non-
District Experiences,
Couse Substitutions
and Accelerated
Placement

Notification to parents/guardians of
English Learners regarding their
child’s placement in, and information
about, the District’s English Learners
programs

6:160, English Learners

12.60, English Learners

Parental involvement under Title I
(only when the district receives Title I
funds)

6:170, Title 1 Programs

6:170-AP1, Checklist of
Development, Implementation,
and Maintenance of Parent and
Family Engagement Compacts
for Title I Programs

6:170-AP1, E1, District-Level Parent
and Family Engagement
Compact

6:170-AP1, E2, School-Level Parent
and Family Engagement
Compact

6:170-AP2, Notice to Parents
Required by Elementary and
Secondary Education, McKinney-
Vento Homeless Assistance, and
Protection of Pupil Rights Laws

12.130, Parent Notices
Required by the Every
Student Succeeds Act

Notice to parents required by the
Elementary and Secondary Education
Act

6:170-AP2, Notice to Parents
Required by Elementary and
Secondary Education, McKinney-
Vento Homeless Assistance, and
Protection of Pupil Rights Laws

12.130, Parent Notices
Required by the Every
Student Succeeds Act

Surveys that request personal
information from students

7:15, Student and Family Privacy
Rights

11.10, Student Privacy
Protections

Birth certificate requirements for
enrollment

7:50, School Admissions and Student
Transfers To and From Non-
District Schools

7:50-AP, School Admissions and
Student Transfers To and From
Non-District Schools

Dental examinations (K, 2nd, 6th, and

7:100, Health, Eye, and Dental

5.10, Immunization,
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9th grade students)

Examinations; Immunizations; and
Exclusion of Students

Health, Eye & Dental
Examination

Eye examinations (K and students
enrolling in public school for the first
time only)

7:100, Health, Eye, and Dental
Examinations,; Immunizations,
and Exclusion of Students

5.10, Immunization,
Health, Eye & Dental
Examination

'Vaccinations (influenza)

7:100, Health, Eye, and Dental

Examinations,; Immunizations;
and Exclusion of Students

5.10, Immunization,
Health, Eye & Dental
Examination

Administration of medications
(includes asthma inhalers and
epinephrine injectors, opioid
antagonists, and glucagon)

7:270, Administering Medicines to
Students

7:270-AP1, Dispensing Medication

7:270-E1, School Medication
Authorization Form

5.20, Student Medication

5.20-E1, Student
Medication
Authorization Form

[Names of designated Prioritization of
Urgency of Need for Services
(PUNS)-trained employee(s) in each
school within the District.

5:100, Staff Development Program

10.70, PUNS Database
Information for
Students and Parents
or Guardians

Student Programs

Mandatory Topics

IASB PRM

IPA MSH

Notice of instruction in recognizing
and avoiding sexual abuse

6:60-AP1, Comprehensive Health
Education Program

6:60-AP1, E1, Notice to
Parents/Guardians of Sexual
Abuse and Assault Awareness and
Prevention Education, Requests
to Examine Materials; Written
Objection(s) and/or Opt-outs

12.40, Family Life & Sex
Education Classes

12.40-E1, Notice to
Parents/Guardians on
Sex Education
Instruction

Free appropriate public education to
students with disabilities

Special education services to eligible
children whether or not enrolled in the
District

6:120, Education of Children with
Disabilities

6:120-AP1, Special Education
Procedures Assuring the
Implementation of Comprehensive,
Programming for Children with
Disabilities (downloadable from
IASB website, www.iasb.com)

6:120-AP1, E1, Notice to
Parents/Guardians Regarding
Section 504 Rights

10.10, Education of
Children with
Disabilities

Counseling options for students who
are affected by sexual abuse and

7:250, Student Support Services

5.30, Guidance and
Counseling

7:190-E2
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grooming behavior, along with options
for victims of sexual abuse and
grooming behavior to obtain
assistance and intervention

7:250-AP2, Protocol for Responding
to Students with Social,
Emotional, or Mental Health
Needs

Opportunities for registered
apprenticeship programs for students

6:310, High School Credit for Non-
District Experiences, Course

2.90, Credit for
Proficiency, Non-

in grades 9-12 who are 16 years or Substitutions, Re-Entering District Experiences,

older Students Course Substitutions
and Accelerated
Placement

Student Responsibilities
Mandatory Topics IASB PRM IPA MSH

IHSA policy on banned substances 6:190, Extracurricular and Co- 9.10, Extracurricular and

(required only for IHSA schools) Curricular Activities Athletic Activities
Code of Conduct

6:190-AP, Academic Eligibility for
Participation in Extracurricular
Activities

7:240, Conduct Code for Participants
in Extracurricular Activities

7:240-AP1, Code of Conduct for

Extracurricular Activities

Absenteeism and truancy

7:70, Attendance and Truancy

2.10, Attendance
2.50, Truancy

Statement of district ownership of and
right to search student lockers

7:140, Search and Seizure

8.10, Search and Seizure

Search procedures for school grounds
and lockers

7:140, Search and Seizure

8.10, Search and Seizure

Notification regarding access to
student accounts or profiles on social
networking websites

7:140, Search and Seizure

7:140-E, Letter to Parents/Guardians
Regarding the Right to Privacy in
the School Setting Act

8.10, Search and Seizure

Bullying prohibited and reporting
encouraged

7:180, Prevention of and Response to
Bullying, Intimidation, and
Harassment

6.40, Prevention of and
Response to Bullying,
Intimidation, and
Harassment

6.40-E1, Aggressive
Behavior Reporting
Letter and Form

Teen dating violence prohibited and

7:185, Teen Dating Violence

6.45, Sexual Harassment
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reporting encouraged

Prohibited

& Teen Dating Violence
Prohibited

Prohibition of electronic paging
devices and making threat by Internet

7:190, Student Behavior

6.30, Student Behavior

All prohibited conduct in the school
discipline code, including, but not
limited to:

3. Controlled substances

4. Firearms and other weapons

5. E-cigarettes

6. Gangs and  gang-related
activity

7. Sexting prohibited

4:170-AP2, E4, Letter to
Parents/Guardians About
Preventing and Reducing
Incidences of Sexting

7:190, Student Behavior

7:190-AP5, Student Handbook -
Electronic Devices

7:190-AP6, Guidelines for
Investigating Sexting Allegations

6.30, Student Behavior

Inform parents/guardians when their
child engaged in aggressive behavior
along with the school’s early
intervention procedures

7:190-E1, Aggressive Behavior
Reporting Letter and Form

6.40-E1, Aggressive
Behavior Reporting
Letter and Form

Suspension and expulsion, and due
process requirements

7:200, Suspension Procedures

7:210, Expulsion Procedures

6.30-E1, Short Term Out-
of-School Suspension
(1-3 Days) Reporting
Form

6.30-E2, Long Term Out-
of-School Suspension
(4-10 Days) Reporting
Form

School bus safety

7:220, Bus Conduct
4:110-AP3, School Bus Safety Rules

4.10, Bus Transportation

4.15-E, School Bus Safety
Rules

Videotape surveillance of buses (if
applicable)

7:220, Bus Conduct

7:220-AP, Electronic Recordings on
School Buses

4.10, Bus Transportation

Behavior interventions (these may be
developed through the Spec. Ed. Coop
if the district belongs to one)

7:230, Misconduct by Students With
Disabilities

10.20, Discipline of
Students with
Disabilities

Dress code

7:160, Student Appearance

1.170, Student Appearance

6.20, School Dress Code &
Student Appearance

All other conduct prohibited by Board
policy - school discipline code

7:190, Student Behavior

6.30, Student Behavior
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Student Rights

Mandatory Topics

IASB PRM

IPA MSH

Notice of prohibition of
discrimination on the basis of sex
under Title [X; that inquiries may be
directed to the District Title IX
Coordinator, the U.S. Dept. of
Education's Office for Civil Rights or
both; contact information for the Title
IX Coordinator; how to locate board
policy; and how to make reports or
complaints of sex discrimination

2:265, Title IX Grievance Procedure
2:265-AP1, Title IX Response

1.50, Equal Educational
Opportunities and Sex
Equity

6.40, Prevention of and
Response to Bullying,
Intimidation, and
Harassment

Prohibition of discrimination on the
basis of race, color, national origin,
sex, sexual orientation, ancestry, age,
religious beliefs, physical or mental
disability, status as homeless, or actual
or potential marital or parental status,
including pregnancy

7:10, Equal Educational
Opportunities

2:265, Title IX Grievance Procedure

1.50, Equal Educational
Opportunities and Sex

Equity

Sex equity and grievance procedures

2:260, Uniform Grievance Procedure
2:265, Title IX Grievance Procedure

7:10, Equal Educational
Opportunities

7:20, Harassment of Students
Prohibited

1.50, Equal Educational
Opportunities and Sex

Equity

Sexual harassment prohibited and
grievance procedures and age-
appropriate information about the
sexual harassment policy

2:260, Uniform Grievance Procedure
2:265, Title IX Grievance Procedure

7:20, Harassment of Students
Prohibited

7:185, Teen Dating Violence
Prohibited

6.45, Sexual Harassment &
Teen Dating Violence
Prohibited

Board policy prohibiting
discrimination and harassment based
on race, color, and national origin, and
retaliation, and an accessible and age-
appropriate summary of the policy

2:270, Discrimination and
Harassment on the Basis of Race,
Color, and National Origin
Prohibited

6.42, Discrimination and
Harassment on the
Basis of Race, Color,
and National Origin
Prohibited

(Notify parents of their right to request
their child’s classroom teachers’
qualifications

5:190-E1, Notice to Parents of Their
Right to Request Their Child’s
Classroom Teachers’

Qualifications

12.130, Parent Notices
Required by the Every
Student Succeeds Act

7:190-E2
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Educational rights of homeless
students in the location where
homeless children receive services

6:140, Education of Homeless
Children

6:140-AP, Education of Homeless
Children

12.30, Homeless Child s
Right to Education

Notice of parent/guardian and student
rights under the Protection of Pupil
Rights Act

7:15, Student and Family Privacy
Rights

7:15-E, Notification to Parents of
Family Privacy Rights

11.10, Student Privacy
Protections

Notice to parents/guardians about
social network passwords

7:140, Search and Seizure

7:140- E, Letter to Parents/Guardians
Regarding the Right to Privacy in
the School Setting Act

6.70, Access to Student
Social Networking
Passwords & Websites

Notice concerning privacy and access
rights to school student records

7:340, Student Records

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student s School Records

7:340-AP1, E2, Using a Photograph
or Video Recording of a Student

11.20, Student Records

Disclosure of directory information

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student’s School Records

7:340-AP1, E2, Using a Photograph
or Video Recording of a Student

11.20, Student Records

Information classified as directory
information and for objecting to
disclosure of information

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student s School Records

11.20, Student Records

Military recruiting

7:340-AP1, E3, Letter to Parents and
Eligible Students Concerning
Military Recruiters and
Postsecondary Institutions
Receiving Student Directory
Information

7:340-AP1, E4, Frequently Asked
Questions Regarding Military
Recruiter Access to Students and
Student Information

11.20, Student Records

Student biometric information (when

7:340, Student Records

11.30, Student Biometric

7:190-E2
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applicable)

7:340-AP1, ES, Biometric
Information Collection
Authorization

Information

Notice to parents/guardians
concerning student data collected by
schools and operators under the
Student Online Personal Protection
Act

7:345-AP, E2, Student Data Privacy;,
Notice to Parents About
Educational Technology Vendors

7.40, Annual Notice to
Parents about
Educational
Technology Vendors
Under the Student
Online Personal
Protection Act

Notice of disability accommodation

8:70, Accommodating Individuals
with Disabilities

1.110, Accommodating
Individuals with

Disabilities
General Information
Mandatory Topics IASB PRM IPA MSH
Notice before a pesticide application [4:160, Environmental Quality of 12.80, Pesticide
Buildings and Grounds Application Notice
4:160-AP, Environmental Quality of
Buildings and Grounds

Availability of information concerning
sex offenders

4:175-AP1, Criminal Offender
Notification Laws; Screening

4:175-AP1, E1, Informing
Parents/Guardians About
Offender Community Notification
Laws

12.110, Sex Offender
Notification Law

School bus safety

4:110-AP3, School Bus Safety Rules

4.10, Bus Transportation

Asbestos management plan, notice of
availability

Notice to parents/guardians and staff
of IHSA’s online training video about
hands-only CPR and AED

4:170, Safety

4:170-AP6, E1, School Staff AED
Notification Letter

Evidence-informed educational
information for parents/guardians on
the warning signs of child sexual
abuse and grooming, and assistance,
referral, or resource information

4:165, Awareness and Prevention of
Child Sexual Abuse and
Grooming Behaviors

1.180, Awareness and
Prevention of Child
Sexual Abuse,
Grooming Behaviors,
and Boundary
Violations

Contact information for the National
Suicide Prevention Lifeline, the Crisis
Text Line, and either the Safe2Help

7:290, Suicide and Depression
Awareness and Prevention

7:190-E2
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[1linois helpline and/or a local suicide
prevention hotline

7:290-AP, Resource Guide for
Implementation of Suicide and
Depression Awareness and
Prevention Program

(Notice that a student athlete and
his/her parent must sign
acknowledgement of receiving the
concussion policy (required only for
IHSA schools)

7:305, Student Athlete Concussions
and Head Injuries

Student Athlete
Head Injuries

7:305-AP, Program for Managing
Concussions and

9.30, Student Athlete
Concussions and Head
Injuries

School visitation rights notice

8:95-E1, Letter Notifying
Parents/Guardians of School
Visitation Rights

8:95-E2, Verification of School
Visitation

12.70, School Visitation
Rights

111. State Board of Elections one-page
document explaining voter registration
process, available at
www.elections.il.gov/ (high schools
only)

Employee code of professional
conduct

5:120, Employee Ethics; Code of
Professional Conduct,; and
Conflict of Interest

1.185, Faith's Law
Notifications

Notice to parents/guardians of the
availability of the Ill. State Board of
Education's Sexual Abuse Response
and Prevention Resource Guide, at
www.isbe.net/Documents/Faiths-Law-
Resource-Guide.pdf

5:120, Employee Ethics; Code of
Professional Conduct,; and
Conflict of Interest

1.200, Sexual Abuse
Response and
Prevention Resource
Guide

Recommended Notices

Student Services

Recommended Topics

IASB PRM

IPA MSH

Information regarding waiver of
student fees

4:140, Waiver of Student Fees

3.10, Fees, Fines &
Charges; Waiver of
Student Fees

Fire drill program, building specific  |4:170, Safety 5.40, Safety Drill
plan 4:170-AP1, Comprehensive Safety Iéroc;iedz,;res and
and Security Plan onauc
School safety plans, including severe [4:170, Safety 2.100, Home and Hospital

weather and injury or sudden illness

4:170-AP1, Comprehensive Safety

Instruction

7:190-E2
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and Security Plan

4:170-AP1, E1, Accident or Injury
Form

School violence prevention program,
including threat assessment teams

4:190, Targeted School Violence
Prevention Program

4:190-AP2, Threat Assessment Team
(TAT)

5.70, Targeted School
Violence Prevention
Program

5.70-E, Targeted School
Violence Prevention
and Threat Assessment
Education

Home and hospital instruction

6:150, Home and Hospital
Instruction

2.100, Home and Hospital
Instruction

Student residency and tuition

7:60, Residence

7:60-AP1, Challenging a Student s
Residence Status

7:60-AP2, Establishing Student
Residency

7:60-AP2, E1, Letter of Residence
from Landlord in Lieu of Lease

7:60-AP2, E2, Letter of Residence to
be Used When the Person
Seeking to Enroll a Student is
Living with a District Resident

7:60-AP2, E3, Evidence of Non-
Parents Custody, Control and
Responsibility of a Student

Parking, building specific

7:140, Search and Seizure

4.20, Parking

Health and school counselor and
social work access

7:250, Student Support Services

5.30, Guidance &
Counseling

Communicable and infectious disease

7:280, Communicable and Chronic
Infectious Disease

7:280-AP, Managing Students with
Communicable or Infectious
Diseases

5.50, Communicable
Disease

5.60, Head Lice

Students with diabetes

6:120-AP4, Care of Students with
Diabetes

1.130, Care of Students
with Diabetes

1.130-E1, Authorization to
Provide Diabetic Care

Medical cannabis administration

7:270-E2, School Medication

5.20, Student Medication

7:190-E2
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| Authorization Form - Medical
Cannabis

Anaphylaxis prevention and response

7:285, Anaphylaxis Prevention,

1.190, Prevention of

Response, and Management Anaphylaxis
Program
7:285-AP, Anaphylaxis Prevention,
Response, and Management
Program
Telephone use, building specific
Student Programs
Recommended Topics TASB PRM IPA MSH

Weighted grades

6:280-AP, Evaluating and Reporting
Student Achievement

District philosophy and goals

1:30, School District Philosophy
3:10, Goals and Objectives

6:10, Educational Philosophy and
Objectives

Remote Learning and/or e-learning
program(s)

6:20, School Year Calendar and Day

6:20-AP, Remote and/or Blended
Remote Learning Day Plan(s)

6:185, Remote Educational Program

Anti-bias curriculum

6:60, Curriculum Content

Driver education eligibility and
requirements (high schools only)

6:60, Curriculum Content

Parental objections to sex education,
family life instruction, and sexually
transmitted diseases

6:60-AP1, E1, Notice to
Parents/Guardians of Sexual
Abuse and Assault Awareness
and Prevention Education;
Requests to Examine Materials,
Written Objection(s) and /or Opt-
outs

12.40, Family Life & Sex
Education Classes

12.40-E1, Notice to
Parents/Guardians on
Sex Education
Instruction

Biking and Walking Safety Education

6:60-AP1, E2, Resources for Biking
and Walking Safety Education

Accelerated placement availability

6:135, Accelerated Placement
Program

2:90, Credit for
Proficiency, Non-
District Experiences,
Course Substitutions

7:190-E2
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and Accelerated Placement

Adaptive physical education program
exemption

6:310, High School Credit for Non-
District Experiences, Course
Substitutions,; Re-Entering
Students

2.80, Exemption from PE
Requirement (Regular
Education)

Bilingual education availability

6:160, English Learners

12.60, English Learners

Co-curricular activities

6:190, Extracurricular and Co-
Curricular Activities

9.10, Extracurricular and
Athletic Activities Code
of Conduct

“No Pass, No Play”

6:190, Extracurricular and Co-
Curricular Activities

6:190-AP, Academic Eligibility for
Participation in Extracurricular
Activities

9.10, Extracurricular and
Athletic Activities Code
of Conduct

Parental right to review instructional
materials

6:210, Instructional Materials

11.10, Student Privacy
Protections

Acceptable use and Internet safety

6:235, Access to Electronic Networks

6:235-AP1, Acceptable Use of the
District s Electronic Networks

6:235-AP1, El, Student
Authorization for Access to the
District’s Electronic Networks

6:235-AP1, E2, Staff Authorization
for Access to the District’s
Electronic Networks

7.10, Acceptable Use of the
District's Electronic

Networks

7.10-E1, Student
Authorization for
Access to the District's
Electronic Networks

Social promotion

6:280, Grading and Promotion

6:280-AP, Evaluating and Reporting
Student Achievement

2.60, Grading and
Promotion

High school graduation requirements
(high schools only)

6:300, Graduation Requirements

2.120, High School
Graduation
Requirements

Right of students with IEP to
participate in graduation ceremony
(high schools only)

6:300, Graduation Requirements

10.40, Certificate of High
School Completion

Physical education, including waiver
of required classes

6:310, High School Credit for Non-
District Experiences; Course
Substitutions, Re-Entering
Students

2.80, Exemption from PE
Requirement (Regular
Education)

10.30, Exemption from PE
Requirement (Special

7:190-E2
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Education)

Class schedules, building specific

Schedule of testing programs,
building specific

6:340, Student Testing and
Assessment Program

Student distribution of non-curricular
material

7:310, Restrictions on Publications;
Elementary Schools

7:310-AP, Guidelines for Student
Distribution of Non-School
Sponsored Publications,
Elementary Schools

7:315, Restrictions on Publications;
High Schools

7:315-AP, Guidelines for Student
Distribution of Non-School
Sponsored Publications; High

Schools

7.20, Guidelines for Student
Distribution of Non-
School Sponsored
Publications

7.27, Access to Non-School
Sponsored Publications

General Information

Recommended Topics

IASB PRM

IPA MSH

School calendar

6:20, School Year Calendar and Day

Field trip

6:240, Field Trips
6:240-AP, Field Trip Guidelines

6.60, Field Trips

Release time for religious
instruction/observance

7:80, Release Time for Religious
Instruction/Observance

2.30, Release Time for
Religious Instruction
and Observance

Release time for students voting in
elections

7:90, Release During School Hours

Extracurricular drug and alcohol
testing (if applicable)

Alcohol Testing Program

7:240-AP2, E1, Consent to
Participate in Extracurricular
Drug and Alcohol Testing
Program

7:240-AP2, Extracurricular Drug and|9.10, Extracurricular and

Athletic Activities
Code of Conduct

Eligibility to remove college entrance
exams from student transcripts

7:340, Student Records

11.20, Student Records

Equal access to school facilities

8:20, Community Use of School
Facilities

Identification and registration of

8:30, Visitors to and Conduct on

1.40, Visitors

7:190-E2

Page 36 of 17

©2024 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



persons entering the school building

School Property

Statement that the handbook is:

8. Only a summary of board
policies governing the district;
board policies are available to

the public at the district office

9. A document that may be
amended during the year
without notice

10. Is a communication tool of all

policies to persons expected to
execute and comply with them

2:240, Board Policy Development

1.20, Student/Parent
Handbook
Acknowledgement and
Pledge

1.30, General School
Information

Address of District offices, list of
administrators, and contact
information

2:250, Access to District Public
Records

2:250-E2, Immediately Available
District Public Records and Web-
Posted Reports and Records

1.30, General School
Information

Board members’ names

2:250, Access to District Public
Records

2:250-E2, Immediately Available
District Public Records and Web-
Posted Reports and Records

1.30, General School
Information

List of District school addresses

2:250, Access to District Public

1.30, General School

choice

4:170-APS, Unsafe School Choice
Option

Records Information
2:250-E2, Immediately Available
District Public Records and Web-
Posted Reports and Records
Special Circumstance Notifications
Special Circumstance Topics TASB PRM IPA MSH
Notification for unsafe school transfer [4:170, Safety 12.100, Unsafe School

Choice Option

Notification of right to review
teachers’ qualifications

5:190, Teacher Qualifications

5:190-E1, Notice to Parents of Their
Right to Request Their Child s
Classroom Teachers’
Qualifications

5:190-E2, Notice to Parents When
Their Child Is Assigned To or Has
Been Taught for at Least Four

12.130, Parent Notices
Required by the Every
Student Succeeds Act

7:190-E2
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Straight Weeks By a Teacher Who
Does Not Meet Applicable State
Certification/Licensure
Requirements

5:190-E3, Letter to Teacher Who
Does Not Meet Applicable State
Certification/Licensure
Requirements for the Grade Level
and Subject Area of Assignment

Notice when:

11. Student is being taught by a
teacher who is not highly

5:190-E2, Notice to Parents When
Their Child Is Assigned To or Has
Been Taught for at Least Four

qualified, Straight Weeks By a Teacher Who
12. School identified as in need off ~ Does Not Meet Applicable State
improvement, Certification/Licensure
13. Schools are identified for| ~Requirements
corrective action, 6:15, School Accountability
14. Schools are identified for
restructuring,
15. There is eligibility  for
supplemental educational
services, and
16. The district offers voluntary
school choice, if applicable
Credit for proficiency 6:110, Programs for Students At Risk |2.90, Credit for
of Academic Failure and/or Proficiency, Non-
Dropping Out of School and District Experiences,
Graduation Incentives Program Course Substitutions
and Accelerated
Placement
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October 2024  7:200-E2

Students

Exhibit - Long Term Out-of-School Suspension (4-10 Days) Reporting Form

Dear Parent(s)/Guardian(s):

Illinois law requires a School District to provide the following information to a parent/guardian of a child who
is suspended from school due to an act of gross disobedience or misconduct.

Student Incident Date

Student handbook rule(s) and/or Board policy violated:

Date and time of pre-suspension conference with student:

(If this conference was not held because the student’s conduct posed an immediate danger to persons or
property, list the date and time the pre-suspension conference will be conducted.)

Date(s) of suspension:

Date student is eligible to return to school:

Description of incident: (List all pertinent information (date, time, location) regarding the specific act(s) of
gross disobedience or misconduct resulting in the decision to suspend.)

Rationale for the specific duration of the suspension:

It has been further determined that: (At least one of the following must be completed.)

17. L. Your child’s continued presence at school poses a threat to school safety of other students,
staff, or members of the school community. Due to the egregious nature of your child’s conduct (i.e.,
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physical harm, violence, threat) and/or the history or record of your child’s past conduct, school officials have
determined that your child is likely to engage in similar conduct in the future. These determinations
include, but are not limited to, one or more of the following additional reasons: (List explanation below.)

18. 1L Your child’s continued presence at school substantially disrupts, impedes, or interferes with
the operation of the school. Due to the egregious nature of your child’s conduct (i.e., physical harm,
violence, threat) and/or the history or record of your child’s past conduct school, officials have determined
that (a) your child is likely to engage in similar conduct in the future, and/or (b) the presence of your child
at school will foster a culture that his or her behavior(s) at school is/are acceptable or tolerated. These
determinations include, but are not limited to, or more of the following: (List explanation below.)

The school is required to make all reasonable efforts to resolve threats or disruptions and minimize the length
of out-of-school suspensions. The following behavioral and disciplinary interventions have been exhausted
(List all behavioral and disciplinary interventions and resources previously utilized to address the student’s
behavior or indicate if there are no appropriate and available interventions and resources; e.g., any previous
correspondence with parents or guardians about the behavior, check-in/check-out, functional behavioral
analysis (FBA), behavioral improvement plan (BIP), social academic instructional group (SAIG), in-school
suspension, out-of-school suspension and/or other interventions and resources.)

During the period of suspension, your child may not be present at school, on grounds owned or
controlled by the School District or at any School District activity. Failure to comply with this directive
constitutes a trespass and will be dealt with accordingly.

Your child will be given an opportunity to complete missed assignments or work missed during the
suspension for equivalent academic credit.

Students that are suspended out-of-school for 4 or more school days must be provided with appropriate and
available support services during the period of suspension. The following support services are available to
your child: (Note that this requirement only applies to students who are suspended out-of-school for 4 through
10 school days. List all support services or indicate if no support services are appropriate and available.)

To discuss this matter, you may contact the Building Principal.

Alternatively, you have the right to have the suspension reviewed by the School Board or a hearing officer
acting on the Board’s behalf. To schedule a Board hearing, please send a written request within ten (10)
calendar days to (insert name and address of the Superintendent).
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Building Principal Date
cc: School Board
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