River Forest District 90
PRESS Policy Update Issue 103 — March 2020

First Reading — May 18, 2020

Policy Number Policy Description Recommended Action
2:125 Board Member Compensation; Expenses Recommend as presented — Yes to Question 1
2:160 Board Attorney Recommend with edits
4:50 Payment Procedures Recommend no language changes
5:50 Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco

and Cannabis Prohibition (recommend to review footnotes 7
and 9 but does not need board approval) Recommend as presented
5:60 Expenses Recommend as presented — Yes to Question 1
5:150 Personnel Records Recommend as presented
5:280 Duties and Qualifications Recommend as presented
5:20-E Resolution to Prohibit Sexual Harassment Recommend as presented and insert in policy manual
6:135 Accelerated Placement Program Recommend as presented
6:280 Grading and Promotion Recommend as presented
7:130 Student Rights and Responsibilities Recommend as presented
7:325 Student Fundraising Activities Recommend as presented
8:10 Public Relations Recommend as presented
8:30 Visitors to and Conduct on School Property Recommend as presented
8:80 Gifts to the District Recommend as presented
8:110 Public Suggestions and Concerns Recommend as presented




RIVER FOREST SCHOOL DISTRICT 90 \ Sedction 2 - BOARD OF EDUCATION\

Document Status: Draft Update

2:125 Board Member Compensation; Expenses

Board Member Compensation Prohibited

Board of Education members provide volunteer service to the community and may not receive compensation for services, except
that a Board member serving as the Board Secretary may be paid an amount up o the statutory limit if the Board so provides.

Roll Call Vote

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call vote at an open meeting of the
Board.

Regulation of School District Expenses

The Board regulates the reimbursement of all travel, meal, and lodging expenses in the District by resolution. At the start of each
calendar year and when necessary, the Superintendent will recommend a maximum allowable reimbursement amount for expenses
to be included in the resolution. The recommended amount should be based upon the District's budget and other financial

considerations.

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any person except the Board
member, (2) anyone’s personal expenses, or (3) entertainment expenses. Entertainment includes, but is not limited to, shows,
amusements, theaters, circuses, sporting events, or any other place of public or private entertainment or amusement, unless the
entertainment is ancillary to the purpose of the program or event.

Exceeding the Maximum Allowable Reimbursement Amount(s

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the maximum allowable
reimbursement amount set by the Board may only be approved by it when:

1. The Board’s resolution to regulate expenses allows for such approval;
2. Anemergency or other extraordinary circumstance exists; and
3. The requestis approved by a roll call vote at an open Board meeting.

Advancements
The Board may advance to its members actual and necessary expenses to be incurred while attending:

1. Meetings sponsored by the lllinois State Board of Education or by the appropriate Intermediate Service Center;

2. County or regional meetings and the annual meeting sponsored by any school board association complying with Article 23 of
the School Code; and

3. Meetings sponsored by a nafional organization in the field of public school education.

Expense advancement requests must be submitted to the Superintendent or designee on the Board's standardized estimated
expense approval form. After spending expense advancements, Board members must use the Board’s standardized expense
reimbursement form and submit to the Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the
amount of actual expenses by attaching receipts. A Board member must return to the District any portion of an expense
advancement not used. If an expense advancement is not requested, expense refmbursements may be issued by the Board to its
members for the activities listed in numbers one through three, above, along with registration fees or tuition for a course(s) that
allowed compliance with the mandatory trainings described in policy 2:120, Board Member Development and other professional
development opportunities that are encouraged by the School Code (see the Reimbursements and Purchase Orders subhead,
below). Expense advancements and vouchers shall be presented to the Board in its regular bill process.

Reimbursements and Purchase Orders

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre-approval of expenses by
providing an estimation of expenses on the Board's standardized estimated expense approval form, except in situations when the
expense is diminutive. When pre-approval is not sought, Board members must seek reimbursement on the Board’s standardized
expense reimbursement form. Expense reimbursements and purchase orders shall be presented to the Board in its regular bill

process.

Credit and Procurement Cards



Credit and procurement cards shall not be issued to Board members.
Standardized Expense Form(s) Required

All requests for expense advancement, reimbursement, and/or purchase orders in the District must be submitted on the appropriate
itemized, signed standardized form(s). The form(s) must show the following information:

1. The amount of the estimated or actual expense, with attached receipts for actual incurred expenses.

2. The name and office of the Board member who is requesting the expense advancement or reimbursement. Receipts from
group functions must include the names, offices, and job titles of all participants.

3. The date(s) of the official business on which the expense advancement or reimbursement will be or was expended.
4. The nature of the official business conducted when the expense advancement or reimbursement will be or was expended.

Types of Official Business for Expense Advancements, Reimbursements, and Purchase Orders

1. Registration. When possible, registration fees will be paid by the District in advance.

2. Travel. The least expensive method of travel will be used, providing that no hardship will be caused to the Board member.
Board members will be reimbursed for:

a. Airtravel at the coach or economy class commercial aitline rate. First class or business class air travel will be
reimbursed only if emergency circumstances warrant. The emergency circumstances must be explained on the expense
form and Board approval of the additional expense is required. Eees for the first checked bag will be reimbursed.
Copies of airline tickets and baggage receipts must be attached fo the expense form. &1

b. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare. Copies of tickets must
be attached fo the expense form to substantiate amounts.

c. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue Service for income tax
purposes. The reimbursement may not exceed the cost of coach airfare. Mileage for use of personal automobiles in
trips fo and from transportation terminals will also be reimbursed. Toll charges and parking costs will be reimbursed.

d. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use must be explained on the
expense form. .

e. Taxis, airport limousines, ride sharing or other local transportation costs.

3. Meals. Meals charged to the School District should represent mid-fare selections for the hotel/meeting facility or general area,
consistent with the maximum allowable reimbursement amount set by the Board. Tips are included with meal charges.
Expense forms must explain the meal charges incurred. Alcoholic beverages will not be reimbursed.

4. Lodging. Board members should request conference rate or mid-fare room accommodations. A single room rate will be
reimbursed. Board members should pay personal expenses at checkot. If that is impossible, deductions for the charges
should be made on the expense form.

5. Miscellaneous Expenses. Board members may seek reimbursement for other expenses incurred while attending a meeting
sponsored by organizations described herein by fully describing the expenses on the expense form, attaching receipts.

Additional Requirements for Travel Expenses Charged to Federal and State GrantsPRESSPlus1

All Board member expenses for travel charged to a federal grant or State grant governed by the Grant Accountability and
Transparency Act (30 ILCS 708/) must comply with Board policy 5:60. Expenses, and its implementing procedures. Travel
expenses include costs for transportation. lodging, meals, and related items.

LEGAL REF.:

105 ILCS 5/10-20 and 5/10-22.32.

30 ILCS 708/, Government Accountability and Transparency Act.
Leca-Cevernment Travel Expense-Control-Aet-50 ILCS 150/, Local Government Travel Expense Conirol Act.

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member Development), 2:240 (Board Policy
Development), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement Cards), 5:60 (Expenses)

Questions and Answers:

**Required Question 1. This optional language reflects the standard for expenses permitted for federal and State grants. 41
C.F.R. §301-12.2.

Does the Board reimburse baggage fees?



¢ Yes (default)
No (IASB will remove the sentence regarding checked bag reimbursement and the text "and baggage receipts.")

PRESSPIlus Comments

PRESSPIus 1. Required by the Grant Accountability and Transparency Act (GATA), 30 IL.CS 708/130. Boards are required to

follow this subhead, policy 5:60's subhead Additional Requirements for Travel Expenses Charged to Federal and State Grants, and

5:60-AP (available at PRESS Online by logging in at www.iash.com) when they use grant money to reimburse Board member
travel expenses charged to federal pass-through grants and State grants covered by GATA.

Federal fravel regulations state that requests for authorization for actual expense reimbursement should be made in advance of
travel. 2 C.F.R. §301-11.302. 2:125-E2, Board Member Estimated Expense Approval Form, can be used as a form for pre-
approval. See policy 5:60 and the PRESS Update Memo for more information.

Issue 103, March 2020
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Document Status: Draft Update

2:160 Board Attorney

The Board of Education may enterinte-agreemenis-forretain legal services with one or more attorneys or law firms to be the Board ?.CCO mead

Attorney(s). The Board Attorney represents the School Board in its capacity as the governing body for the School District-The &~ Fedoiat
Atiorney-shellretrepresentan tertt for rtconflictofinterest-unless-permitied-by 7 CLARBVL

the-i-Rules-ef-Prefessio ; ~The Board Attorney serves on a retainer or other fee \M\,yﬂ-b‘\:

arrangement as determined in advance. The Board Attorney will provide fervices as described in the agreement for legal services

or as memorialized by an engagement letter. The District will only pay forfegal services that are provided in accordance with the

agreement for legal services, as memorialized by an engagement letter. dr that are otherwise authorized by this policy or a majority

PRESSPlus1 .
of the Board =R==sSHlust JUn \LSS wo.w\A_ \:y ANe Doard o_‘F s
The Superintendent, his or her designee, and Board President, are each authorized to confer with andfor seek the legal advice of Educarion
the Board Attorney. The Board may also authorize a specific Board member to confer with the Board Attorneviegat -eounset onits
behalf.

The Superintendent may authorize the Board Attorney to represent the District in any legal matter until the Board has an opportunity
to be informed of and/or consider the matter.

The Board of Education retains the right to consult with or employ other attorneys and fo terminate the service of any attorney.

LEGAL REF.:

Rule 1.7 (Conflict of Interest: Current Clients) and Rule 1.13 (Organization as Client) of the Il. Rules of Professional Conduct
adopted by the Ill. Supreme Court.

CROSS REF.: 4:60 (Purchases and Confracts)

PRESSPlus Comments

PRESSPIus 1. Updated in response to a five-year review and PRESS Advisory Board feedback. Issue 103, March 2020



RIVER FOREST SCHOOL DISTRICT 90 \ Section 4 - OPERATIONAL SERVICES\

Document Status: 5-Year-Review - Needs Review

4:50 Payment Procedures

The Business Manager shall prepare a list of all due and payable bills and payrolls, indicating payee name and amount, and shall
present it to the Board of Education in advance of the Board's first regular monthly meeting or, if necessary, a special meeting.
These bills shall be reviewed by the Board of Education, after which they may be approved for payment by Board of Education
order. Approval of all bills shall be given by a roll call vote and the votes shall be recorded in the minutes. The Treasurer shall pay
the bills after receiving a Board of Education order or pertinent portions of the Board minutes, even if the minutes are unapproved,
provided the order or minutes are signed by the Board President and Secretary, ora majority of the Board.

The Treasurer is authorized, without further Board approval, to pay Social Security taxes, wages, pension contributions, utility bills,
and other recurring bills. These disbursements shall be included in the listing of bills presented to the Board.

Animprest fund, petty cash, or similar purposes may be used, provided such funds are in the custody of an employee who is
properly bonded according to State law and who is responsible to the Superintendent and the Board. The imprest fund shall be
established and maintained at $4,000.00 for such budgeted items. Payments from these funds shall be included in the listing of bills
presented to the Board of Education.

The Board of Education may cooperate with federal and State approved programs whereby employees can defer receipt of
compensation to take advantage of a more favorable tax freatment. Voluntary payroll deductions are authorized when requested by
employees and approved by the Superintendent.

Salary Deductions

When necessary to deduct instructional staff salary for days not worked, the basis for determining such deduction shall be
determined by dividing the total salary by the actual number of days worked in the school year.

LEGAL REF.:
105 ILCS 5/8-16, 5/10-7, and 5/10-20.19.




Section 5 - GENERAL PERSONNEL

5:50 Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition

All District workplaces are drug- and alcohol-free workplaces.

Allemployees are prohibited from engaging in any of the following activities while on District premises or while performing work
or being on call for the District:

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or controlled substance, or being impaired
by or under the influence of any illegal substance or any detectible use of any illegal substance regardless of when or
where the use occurred.

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an alcoholic beverage; being
present on District premises or while performing work for the District when alcohol consumption is detectible, regardless of

when and/or where the use occurred.

3. Distribution, consumption, possession, use, or being impaired by or under the influence of cannabis; being present on
District premises or while performing work for the District when impaired by or under the influence of cannabis, regardless
of when and/or where the use occurred, unless distribution, possession, and/or use is by a school nurse or school
administrator pursuant to Ashley’s Law; 105 ILCS 5/22-33. The District considers employees impaired by or under the
influence of cannabis when there is a good faith belief that an employee manifests the specific articulable symptoms listed
in the Cannabis Regulation and Tax Act (CRTA).

For purposes of this policy a controlled substance means a substance that is:

1. Not legally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has not been legally obtained, or
4. Referenced in federal or State controlled substance acts.

For purposes of this policy, District premises means workplace as defined in the CRTA in addition to District and school
buildings, grounds, and parking areas; vehicles used for school purposes; and any location used for a School Board meeting,
school athletic event, or other school-sponsored or school-sanctioned events or activities. School grounds means the real
property comprising any school, any conveyance used to fransport students to school or a school-related activity, and any public
way within 1,000 feet of any school ground, designated school bus stops where students are waiting for the school bus, and
school-sponsored or school-sanctioned events or activities. “Vehicles used for school purposes” means school buses or other

school vehicles.
As a condition of employment, each employee shall:

1. Abide by the terms of the Board policy respecting a drug- and alcohol-free workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a violation occurring on the District
premises or while performing work for the District, no later than five calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not prohibited when taken in
standard dosages and/or according to prescriptions from the employee's licensed health care provider, provided that an
employee's work performance is not impaired. |

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee shall perform each of the
following:

1. Provide each employee with a copy of this policy.

2. Post notice of this policy in a place where other information for employees is posted.

3. Make available materials from local, State, and national anti-drug and alcohol-abuse organizations.

4. Enlist the aid of community and State agencies with drug and alcohol informational and rehabilitation programs to provide i
information to District employees.

5. Establish a drug-free awareness program to inform employees about:
a. The dangers of drug abuse in the workplace,

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee assistance programs, and
¢. The penalties that the District may impose upon employees for violations of this policy.

6. Remind employees that policy 6:60, Curriculum Content, requires the District to educate students, depending upon their
grade, about drug and substance abuse prevention and relationships between drugs, alcohol, and violence.

E-Cigarette. Tobacco, and Cannabis Prohibition
5:50



All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and Conduct on School Property.
The prohibition on the use of e-cigarettes, tobacco, and cannabis products applies both (1) when an employee is on school
property, and (2) while an employee is performing work for the District ata school event regardless of the event’s location.

Tobacco shall have the meaning provided in 105 LCS 5/10-20.5b.
Cannabis shall have the meaning provided inthe CRTA, 410 ILCS 705/1-10.

E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine delivery system (ENDS),
electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape pen, or similar product or device, and any
components or parts that can be used to build the product or device.

District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action, including termination. In addition or alternatively, the
Board may require an employee to successfully complete an appropriate drug- or alcohol-abuse rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the workplace within 30 days
after receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal contract or grant, or under a State confract or
grant of $5,000 or more, the Superintendent shall notify the appropriate State or federal agency from which the District receives
contract or grant monies of the employee’s conviction within 10 days after receiving notice of the conviction.

Disclaimer

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to the Suspension of
Policies subhead in policy 2:240, Board Policy Development.

Should District employees be engaged in the performance of work under a federal contract or grant, or under a State contract or
grant of $5,000 or more, the Superintendent shall notify the appropriate State or federal agency from which the District receives
contract or grant monies of the employee's conviction within 10 days after receiving notice of the conviction.

LEGAL REF.:
Americans With Disabilities Act, 42 U.S.C. §12114.
Controlied Substances Act, 21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15.

Drug-Free Workplace Act of 1988, 41 U.S.C. §8101 et seq.

Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. §7101 et seq.
30 ILCS 580/, Drug-Free Workplace Act.

105 ILCS 5/10-20.5b.

410 ILCS 82/, Smoke Free llinois Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 705/1-1 ef seq., Cannabis Regulation and Tax Act.

720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and Sale and Distribution of Tobacco Products
Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.
21 C.F.R. Parts 1100, 1140, and 1143.

23 ll.Admin.Code §22.20.

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 (Employee Ethics; Conduct; and Conflict
of Interest), 6:60 (Curriculum Content), 8:30 (Visitors to and Conduct on School Property)

Adopted: January 21, 2020

River Forest Public Schools District 90
5:50
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Document Status: Draft Update

5:60 Expenses

The Board regulates the reimbursement of all fravel, meal, and lodging expenses by resolution. Money shall not be advanced or |
reimbursed, or purchase orders issued for: (1) the expenses of any person except the employee, (2) anyone’s personal expenses,
or (3) entertainment expenses. Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting
events, or any other place of public or private entertainment or amusement, unless the entertainment is ancillary to the purpose of
the program or event. The District is not responsible for losses due to an employee's own negligence, losses due to normal wear,
or losses due to theft, unless the theft was a result of the District's negligence. Employees must submit the appropriate itemized,
signed, standardized form(s) to support any requests for expense advancements, reimbursements, or purchase orders that show

the following:

1. The amount of the estimated or actual expense, with attached receipts for actual incurred expenses.

2. The name and title of the employee who is requesting the expense advancement or reimbursement. Receipts from group
functions must include the names, offices, and job titles of all participants.

3. The date(s) of the official business on which the expense advancement, reimbursement, or purchase order will be or was .
expended. i

4. The nature of the official business conducted when the expense advancement, reimbursement, or purchase order will be or !
was expended.

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the anticipated actual and necessary
expenses to be incurred while attending meetings that are related to their duties and will contribute to their professional
development, provided they fall below the maximum allowed in the Board's expense regulations.

Expense advancement requests must be submitted to the Superintendent or designee on the District's standardized estimated
expense approval form for employees. After spending expense advancements, employees must use the District's standardized
expense reimbursement form and submit to the Superintendent: (a) the itemized, signed advancement voucher that was issued,
and (b) the amount of actual expenses by attaching receipts. Any portion of an expense advancement not used must be returned to
the District. Expense advancements and vouchers shall be presented to the Board inits regular bill process.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to employees, along with other
expenses necessary for the performance of their duties, provided the expenses fall below the maximum allowed in the Board’s

expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible, employees should seek pre- ‘
approval of expenses by providing an estimation of expenses on the District’s standardized estimated expense approval form for [
employees, except in situations when the expense is diminutive. When pre-approval is not sought, employees must seek

reimbursement on the District's standardized expense reimbursement form for employees. Expense reimbursements and purchase I
orders shall be presented to the Board in its regular bill process.

Use of Credit and Procurement Cards
Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement Cards.

Exceeding the Maximum Allowable Expense Amouni(s)

Allrequests for expense advancements, reimbursements, and purchase orders exceeding the maximum allowed in the Board’s ,
expense regulations may only be approved when: !

1. The Board’s resolution fo regulate expenses allows for such approval;
2. An emergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting.

Registration

When possible, registration fees will be paid by the District in advance.

Travel



The least expensive method of travel will be used, provided that no hardship will be caused to the employee. Employees will be
reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. First class or business class air travel will be reimbursed
only if emergency circumstances warrant. The emergency circumstances must be explained on the expense form and Board
approval of the additional expense is required. Fees for the first checked bag will be reimbursed. Copies of airline tickets and
baggage receipts must be attached to the expense form &1

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare. Copies of tickets must be
attached to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the internal Revenue Service for income tax purposes.
The reimbursement may not exceed the cost of coach airfare. Mileage for use of personal automobiles in frips to and from
transportation terminals will also be reimbursed. Toll charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use must be explained on the
expense form.
5. Taxis, airport limousines, ride sharing services, or other local transportation costs.

Meals

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or general area. Tips are included
with meal charges. Expense forms must explain the meal charges incurred. Alcoholic beverages wi Il not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations. A single room rate will be reimbursed. Employees
should pay personal expenses at checkout. If that is impossible, deductions for the charges should be made on the expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored by organizations described
herein by fully describing the expenses on the expense form, aftaching receipts.

Additional Requirements for Travel Expenses Charged to Federal and State Gra ntsﬁs—m
All grant-related travel expenses must be pre-approved by the Superintendent or designee.

Expenses for travel, including expenses for transportation. lodaing. meals, and related items incurred by employees and charged to
a federal grant or State grant governed by the Grant Accountability and Transparency Act (30 ILCS 708/) must also meet the
following requirements:

. The participation of the employee is necessary to the award, and the costs are specifically related to the award.

. Expenses must be permissible under the terms and conditions of the award.

. Expenses must be reasonable and consistent with this policy.

. The Board does not reimburse actual expenses or pay a per diem allowance unless the employee is on official travel status
for more than 12 hours. However, employees remain eligible for mileage reimbursement (minus regular commuting
mileage/costs) and other fransportation expenses if on travel status less than 12 hours.

5. Expenses may be charged based on an actual cost basis or on a per diem basis in lieu of actual costs incurred; however,

only one method may be applied per frip.
6. Commercial airfare costs in excess of the least expensive coach or economy class are prohibited except when such

accommodations would: (1) require circuitous routing; (2) require travel during unreasonable hours; (3) excessively prolon

travel: (4) result in additional costs that would offset transportation savings; or (5) offer accommodations not reasonably

adequate for the fraveler's medical needs. Qualifying circumstances must be explained onthe expense form. and Board
approval of the additional expense is required.

7. Per diem rates and actual reimbursement amounts for mileage. meals, and lodging may not exceed the rates established by
the Governor's Travel Control Board or federal fravel requlations, whichever is less. These limits do not apply when: (1) an

employee stays in the lowest-priced room available at or near a hotel where a conference or seminar is located or in
accommodations arranged by the conference/seminar organization, or (2) lodaing at or below the established rate is
unavailable. Inthose cases, the employee will be reimbursed for actual lodging expenses with prior approval, butin no case

will the reimbursement exceed 300% of the applicable maximum per diem rate. if a conference fee includes a meal, the meal
or per diem allowance will be reduced by the actual value of the meal or the applicable meal allowance. whichever is less.

8. Employees must use the least expensive compact car available when using a rental car for travel, unless an exception is
approved. The Board does not reimburse employees for collision damage waiver or theft insurance.

9. The Board will reimburse travel expenses not chargeable to an award from other District funds consistent with this policy.
LEGAL REF.:

B W N =




2 C.F.R.§200.474
30 ILCS 708/130. Grant Accountability and Transparency Act.

50 ILCS 150/, Local Government Travel Expense Control Act.
105 ILCS 5/10-22.32.
820 ILCS 115/9.5, ll. Wage Payment and Collection Act.

CROSS REF.: 2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy Development), 4:50 (Payment Procedures),
4:55 (Use of Credit and Procurement Cards)

Questions and Answers:

***Required Question 1. This optional language reflects the standard for expenses permitted for federal and State grants. 41
C.FR §301-12.2. :

Does the Board reimburse baggage fees?

¢ Yes (defauit)
No (IASB will remove the sentence regarding checked bag reimbursement and the text "and baggage receipts.")

PRESSPlus Comments

PRESSPIus 1. Required by the Grant Accountability and Transparency Act, 30 ILCS 708/130. Boards are required fo follow this
subhead and 5:60-AP (available at PRESS Online by logging in at www.iasb.com) when they use grant money to reimburse
employee travel expenses charged to federal pass-through grants and State grants covered by GATA.

Federal fravel regulations state that requests for authorization for actual expense reimbursement should be made in advance of
travel. 2 C.F.R. §301-11.302. 5:60-E2, Board Member Estimated Expense Approval Form, canbe used as a form for pre-
approval. See the footnotes of policy 5:60, available at PRESS Online by logging in at www.iasb.com, and the PRESS Update

Memo for more information.

Issue 103, March 2020
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Document Status: Draft Update

5:150 Personnel Records

The Superintendent or designee shall manage the maintenance of personnel records in accordance with State and federal law and
Board of Education policy. Records, as determined by the Superintendent, are retained for all employment applicants, employees,
and former employees given the need for the District to document employment-related decisions, evaluate program and staff
effectiveness, and comply with government recordkeeping and reporting requirements. Personnel records shall be maintained in
the District's administrative office, under the Superintendent's direct supervision.

Access to personnel records is available as follows:

1. Anemployee will be given access to his or her personnel records according to State law and guidelines developed by the
Superintendent.

2. Anemployee's supervisor or other management employee who has an employment or business-related reason to inspect the
record is authorized fo have access.

3. Anyone having the respective employee’s written consent may have access.

4. Access will be granted to anyone authorized by State or federal law to have access.

5. All other requests for access to personnel information are governed by Board policy 2:250, Access fo District Public
Records.

The Superintendent or designee shall manage a process for responding to inquiries by a prospective employer concerning a
current or former employee's job performance. The Superintendent shall execute the requirements in the Abused and Neglected
Child Reporting Act whenever another school district asks for a reference concerning an applicant who is or was a District
employee and was the subject of a report made by a District employee to DCFS.

When requested for information about an employee by an entity other than a prospective employer, the District will only confirm
position and employment dates unless the employee has submitted a written request to the Superintendent or designee.

LEGAL REF.:

325 ILCS 5/4, Abused and Neglected Child Reporting Act PRESSPlust
745 ILCS 46/10, Employment Record Disclosure Act.
820 ILCS 40/, Personal Record Review Act.

23 iLAdmin.Code §1.660.
CROSS REF.: 2:250 (Access to District Public Records), 7:340 (Student Records)

\DORTED: Apsil 25204

PRESSPIus Comments -

PRESSPIus 1. The Legal References are updated. Issue 103, March 2020
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5:280 Duties and Qualifications

All Educational Support Personnel: (1) must meet qualifications specified in job descriptions, (2) must be able to perform the
essential tasks listed and/or assigned, and (3) are subject to Board policies as they may be changed from time-to-time at the
Board’s sole discretion.

Paraprofessionals

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an educator license with
stipulations endorsed for a paraprofessional educator unless a specific exemption is authorized by the lllinois State Board of

Education (ISBE).

Educational support personnel with only non-instructional duties (e.g., providing technical educational support for computers,

providing personal care services, or performing clerical duties) are not paraprofessionals and the requirements in this section do

not apply. In addition, individuals completing their clinical experiences and/for student teaching do not need to comply with this
section, provided their service otherwise complies with ISBE rules.

Educational Support and Unlicensed Personnel Working with Students and Performing Non-Instructional Duties

Educational support personnel and unlicensed performing non-instructional duties may be used:

1. For supervising lunch rooms, recess, study halls, long distance teaching reception areas used incidental o instructional

programs transmitted by electronic media (e.g., computers, video, and audio), detention and discipline areas, and school-

sponsored extracurricular activities;
2. As supervisors, chaperones, or sponsors for non-academic school activities; or
3. For non-teaching duties not requiring instructional judgment or student evaluation.

Nothing in this policy prevents an educational support personnel employee from serving as a guest lecturer or resource person
under a certificated teacher’s direction and with the adminisfration’s approval.

Relationship with Students

Educational support personnel are not ordinarily expected to exercise any supervision over sfudents unless it is a part of the job
description as assigned by the Superintendent. Exceptions to this policy would be in the case of vandalism, malicious mischief, or
fighting. In such cases the employee is not to take disciplinary action but may take action to prevent injury to individuals and
damage to property. If physical restraint is required, the pupils involved are to be conducted to the Building Principal for disciplinary
action. Allincidents are fo be reported to the Building Principal as promptly as possible.

LEGAL REF.:

34 C.F.R. §§200.58-and-200-50 PRESSPlus1

105 IL.CS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b.

625 ILCS 5/6-104 and 5/6-106.1.

23 l.Admin.Code §§1.280, 1.630, and 25.510.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 6:250 (Community Resource Persons
and Volunteers)

ABORTEBDJanuary- 47204+

PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response to amended li. State Board of Education rules governing educator
licensure. Issue 103, March 2020
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Document Status: Draft Update

5:20-E Resolution to Prohibit Sexual Harassment

WHEREAS, Section 10-20 of the School Code (105 ILCS 5/10-20) grants school boards other powers that are not inconsistent
with their duties;

WHEREAS, Section 1-5 of the State Officials and Employees Ethics Act (5ILCS 430/1-5) includes school districts within the
definition of a governmental entity;

WHEREAS, Section 5-65 of the State Officials and Employees Ethics Act (5 ILCS 430/5-65, added by P.A. 100-554) provides that
all persons have a right to work in an environment free from sexual harassment;

WHEREAS, Section 70-5 of the State Officials and Employees Ethics Act (5 IL.CS 430/70-5, amended by P.A.s 100-554 and 101-
221) requires governmental entities to adopt an ordinance or resolution establishing a policy to prohibit sexual harassment which,
at a minimum, includes: (1) a prohibition on sexual harassment; (2) details on how an individual can report an allegation of sexual
harassment, including options for making a confidential report fo a supervisor, ethics officer, Inspector General, or the lll. Dept. of
Human Rights; (3) a prohibition on retaliation for reporting sexual harassment allegations, including availability of whistieblower
protections under the Act, the Whistleblower Act (740 ILCS 174/), and the Ill. Human Rights Act (775 ILCS 5/); ane-(4) the
consequences: (a) of a violation of the prohibition on sexual harassment; and (b) for knowingly making a false report; and (5) a

mechanism for reporting and independent review of allegations of sexual harassment made against a Board member by a fellow

Board member or other elected ofﬁcial;ﬁ—ssﬂs—l

THEREFORE, BE IT RESOLVED, by the Board of Education of River Forest School District 90, Cook County, llinois, as follows:

Section1: The Board adopts Board policyies 2:105, Ethics and Gift Ban, and 5:20, Workplace Harassment Prohibited,
attached as Exhibit A, which collectively contains the following: (1) a prohibition on sexual harassment; (2) detail regarding how
an individual can report an allegation of sexual harassment, including options for making a confidential report to an immediate
supervisor, the Building Principal, an administrator, the Nondiscrimination Coordinator, a Complaint Manager, or the [ll. Dept. of
Human Rights; (3) a prohibition on retaliation for reporting sexual harassment allegations and a statement regarding the
availability of whistieblower protections under the State Officials and Employees Ethics Act, the Whistleblower Act, and the Il
Human Rights Act; and (4) the consequences: (a) of a violation of the prohibition on sexual harassment; and (b) for knowingly

making a false report, and (5) a mechanism for reporting and independent review of allegations of sexual harassment made
against a Board member by a fellow Board member or other elected official.

o £

Attested by: Board President
Attested by: Board Secretary
PRESSPIus Comments

PRESSPIus 1. Updated in response to the State Officials and Employees Ethics Act (SOEEA), 5 ILCS 430/70-5, amended by
P.A. 101-221, requiring boards to amend their sexual harassment policies by resolution to include a mechanism for reporting and
independent review of sexual harassment allegations made against board members by elected officials. The resolution must be
adopted by February 9, 2020. Issue 102, October 2019
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Document Status: Draft Update

6:135 Accelerated Placement Program

The District provides an Accelerated Placement Program (APP). The APP advances the District’s goal of providing educational
programs with opportunities for each student to develop to his or her maximum potential. The APP provides an educational setting
with curriculum options usually reserved for students who are older or in higher grades than the student participating inthe APP.
APP options include, but may not be limited to: (a) accelerating a student in a single subject; (b) other grade-level acceleration; and
(c) early enfrance to kindergarten or first grade. Participation in the APP is open to all students who demonstrate high ability and
who may benefit from accelerated placement. It is not limited to students who have been identified as gifted and talented. Eligibility
to participate in the District's APP shall not be conditioned upon the protected classifications identified in Board policy 7:10, Equal
Educational Opportunities, or any factor other than the student’s identification as an accelerated learner.

The Superintendent or designee shall implement an APP that includes:

1. Decision-making processes that are fair, equitable, and involve multiple individuals, e.g. District administrators, teachers, and
school support personnel, and a student's parent(s)/guardian(s);

2. Notification processes that notify a student’s parent(s)/guardian(s) of a decision affecting a student's participation in the APP;
and

3. Assessment processes that include mulfiple valid, reliable indicators.

The Superintendent or designee shall annually notify the community, parent(s)/guardian(s), students, and school personnel about the
APP, the process for referring a student for possible evaluation for accelerated placement, and the methods used to determine
whether a studert is eligible for accelerated placement. Notification may: (a) include varied communication methods, such as
student handbooks and District or school websites; and (b) be provided in multiple languages, as appropriate.

LEGAL REF.:
105 ILCS 5/14A.

23 ll.Admin.Code Part 227, Gifted Education.PRESSPIs1

CROSS REF.: 6:10 (Educational Philosophy and Objectives), 6:130 (Program for the Gifted), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District Schools)

PRESSPlus Comments

PRESSPlus 1. Il State Board of Education (ISBE) rules require this policy to be posted on the district website, if available. 23
Il.Admin.Code §227.60(a). ISBE rules also require districts to annually report, by July 31, demographic information regarding
students participating in accelerated placement. 23 . Admin.Code §227.60(c). Issue 103, March 2020
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Document Status: Draft Update

6:280 Grading and Promotion

The administration and professional staff shall establish a system of grading and reporting academic achievement to students and
their parents and guardians. The system shall also determine when promotion requirements are met. The decision to promote a
student o the next grade level shall be based on successful completion of the curricuium, attendance, and performance on the
standardized tests required by the llireis State Board of Education (ISBE}-atte Sh, Readine
aﬁa'-eafeefs-(-PARGG)ER-L—m and/or other assessments. A student shall not be promoted based upon age or any other social
reason not related to academic performance. It is preferable that retention shall occur early in the child's school experience. The
parent/guardian shall be kept informed if retention is anticipated. The administration shall determine remedial assistance fora
student who is not meeting promotion requirements and/or is not promoted.

The classroom teacher has the primary responsibility fo evaluate students and determine students' grades in the subject area or
activity for which the teacher is responsible. Every teacher shall maintain an evaluation record for each student in the teacher's
classroom. The final grade assigned by the teacher cannot be changed by a District administrator without consulting with the
teacher. Reasons for changing a student's final grade include:

e A miscalculation of test scores;

e A technical error in assigning a particular grade or score;

s Anagreement by the teacher to allow the student to do exira work that may affect the grade;
¢ Aninappropriate grading system used to determine the grade; or

e Aninappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the changed record. The final decision regarding
promotion and retention shall be made by the Superintendent.

Promotion

Students who, upon recommendation of the teaching staff and the administration, have satisfactorily completed the District's
educational program shall receive a certificate of promofion to high school. In the event of a discrepancy between faculty and
building administration findings regarding promotion eligibility, the Superintendent shall make the final decision.

A promotion ceremony shall be held and eligible students are expected to participate.
LEGAL REF.:

105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program), 6:340 (Student Testing and Assessment Program), 7:50 (School Admissions and Student Transfers To and
From Non-District Schools)

PRESSPIus Comments

PRESSPIus 1. Starting in2019, PARCC was no longer used by the Ill. State Board of Education as the State assessment and
accountability measure. Issue 103, March 2020
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Document Status: 5-Year-Review - Needs Review

7:130 Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the U.S. and lllinois Constitutions and laws for persons of their age and
maturity in a school setting. Students should exercise these rights reasonably and avoid violating the rights of others. Students who
violate the rights of others or violate District policies or rules will be subject to disciplinary measures.

Students may, during the school day, during noninstructional time, voluntarily engage in individually or collectively initiated, non-
disruptive prayer or refigious-based meetings that, consistent with the Free Exercise and Establishment Clauses of the U.S. and
linois Constitutions, are not sponsored, promoted, or endorsed in any manner by the school or any school employee.
Noninstructional time means time set aside by a school before actual classroom instruction begins or after actual classroom
instruction ends.

LEGAL REF.:
105 ILCS 20/5.
Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1969).

CROSS REF.: 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student Appearance), 7:190 (Student
Behavior)
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Document Status: 5-Year-Review - Needs Review

7:325 Student Fundraising Activities

No individual or organization is allowed fo ask students to participate in fundraising activities while the students are on school
grounds during school hours or during any school activity. Exceptions are:

1. School-sponsored student organizations; and
2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent Organizations and Booster
Clubs.

The Superintendent or designee shall manage student fundraising activities in alignment with the following directives:

1. Fundraising efforts shall not conflict with instructional activities or programs.

2. For any school that participates in the School Breakfast Program or the National School Lunch Program, fundraising activities
involving the sale of food and beverage items to students during the school day while on the school campus must comply with
the Il. State Board of Education rules concerning the sale of competitive food and beverage items.

3. Participation in fundraising efforts must be voluntary.

. Student safety must be paramount, and door-to-door solicitations are prohibited.

5. For school-sponsored student organizations, a school staff member must supervise the fundraising activities and the student
activity funds treasurer must safeguard the financial accounts.

6. The fundraising efforts must be to support the organization's purposes and/or activities, the general welfare, a charitable
cause, or the educational experiences of students generally.

7. The funds shall be used fo the maximum extent possible for the designated purpose.

8. Any fundraising efforts that solicit donor messages for incorporation into school property (e.g., tiles or bricks) or placement
upon school property (e.g., posters or placards) must:

a. Develop viewpoint neutral guidelines for the creation of messages;

b. Inform potential donors that all messages are subject to review and approval, and that messages that do not meet the
established guidelines must be resubmitted or the donation will be returned; and

¢. Place a disclaimer on all fundraising information and near the completed donor messages that all messages are "solely
the expression of the individual donors and not an endorsement by the District of any message's content.”

N

LEGAL REF.:
105 ILCS 5/10-20.19(3).

23 liLAdmin.Code Part 305, School Food Service.

CROSS REF.: 4:90 (Activity Funds), 4:120 (Food Services), 8:80 (Gifts to the District), 8:90 (Parent Organizations and Booster
Clubs)
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Document Status: Draft Update

8:10 Public Relations

The Board of Education favors a public relations program which will enable the community to be fully informed about the local
schools and the schools to know of the community's interests and needs. For this reason the Board seeks to foster, maintain,
encourage, and improve communication between the various interested communities and the school system.

Public Relations

The Board President is the official spokesperson for the School Board. The Superintendent is the District's chief spokesperson.
The Superintendent or designee shall plan and implement a District communications plan that will:

. Develop public understanding of school operation.

. Assess public attitudes and desires for the District.

. Assist in securing adequate financial support for a sound educational program.

. Help citizens feel a more direct responsibility for the quality of education provided by their schools.

. Earnthe public's good will, respect, and confidence.

. Promote a genuine spirit of cooperation between the school and the community.

. Keep the news media accurately informed.

. Coordinate with the Superintendent to provide accurate and timely information to the appropriate individuals during an
emergency.

Community Engagement

Community engagement is a process that the Board uses to actively involve diverse citizens in dialogue, deliberation, and
collaborative thinking around common interests for the District's schools.

The Board, in consultation with the Superintendent, determines the purpose(s) and objective(s) of any community engagement
initiative.

0 N OO0 WN -

For each community engagement initiatives;

1. {The Board Wi";mm

a. eCommit o the determined purpose(s) and objective(s), and
b. pProvide information about the expected nature of the public’s involvement;;

2. #The Superintendent er-eesigres-will:

a. ldentify the effective tools and tactics that will advance the Board’s purpose(s) and objective(s).
b. Fhe-Superintendentwilk-{H-aAt least annually, prepare a report for thesfeaek community engagement initiative, and/or
2

c. pPrepare a final report of theeash community engagement initiative.

The Board will periodically: (1) review whether its community engagement initiative(s) are achieving the identified purpose(s) and
objective(s)y (2) consider what, if any, modifications would improve effectiveness;; and (3) determine whether to continue individual

initiatives.
LEGAL REF.:
23 lLAdmin.Code §1.210.

PRESSPlus Comments

PRESSPIus 1. Updated in response to a five-year review. Minor changes are made for continuous improvement.

Issue 103, March 2020
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8:30 Visitors to and Conduct on School Property

The following definitions apply to this policy:

School property - District and school buildings, grounds, and parking areas; vehicles used for school purposes; and any
location used for a School Board meeting, school athletic event, or other school-sponsored or school-sanctioned events or
activities.

Visitor - Any person other than an enrolled student or District employee.

Visitors are welcome on school property, provided their presence will not be disruptive. All visitors must initially report to the
Building Principal's office and receive permission to remain on school property. All visitors must sign a visitors’ log, wear a visitor's
badge, and moreover, visitors may be required to show identification. When leaving the school, visitors must return their badge. On
those occasions when large groups of parents/guardians, friends, and/or community members are invited onto school property or
when community members are attending Board meetings, visitors are not required to sign in but must follow school officials’
instructions. Persons on school property without permission will be directed to leave and may be subject to criminal prosecution.

Requests to access a school building, facility, and/or educational program, or to interview personnel or a student for purposes of
assessing the student’s special education needs, should be made at the appropriate building. Access shall be facilitated according
to guidelines from the Superintendent or designee.

The School District expects mutual respect, civility, and orderly conduct among all people on school property or at a school event.
No person on school property or at a school event (including visitors, students, and employees) shall perform any of the following
acts:

1. Strike, injure, threaten, harass, or inimidate a staff member, Board member, sports official or coach, or any other person.

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language.

3. Unless specifically permitted by State law, possess a weapon, any object that can reasonably be considered a weapon or

looks like a weapon, or any dangerous device.

. Damage or threaten to damage another’s property.

. Damage or deface School District property.

. Violate any llinois law, or town or county ordinance.

. Smoke or otherwise use tobacco products.

Distribute, consume, use, possess, or be impaired by or under the influence of an alcoholic beverage, cannabis, other lawful

product, or illegal drug.

9. Be present when the person’s alcoholic beverage, cannabis, other lawful product, or illegal drug consumption is detectible,

regardless of when and/or where the use occurred.

10. Use or possess medical cannabis, unless he or she has complied with policy 7:270, Administering Medicines fo Students,
implementing Ashley’s Law,

11. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including using cellular phones in a disruptive
manner).

12. Enter upon any portion of school premises at any time for purposes other than those that are lawful and authorized by the
Board of Education.

13. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour near a school, or (c) in violation of an
authorized District employee’s directive.

14. Engage in any unsafe behavior.

15. Violate other District policies or regulations, or a directive from an authorized security officer or District employee.

16. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a School function.

® N o oA

Convicted Child Sex Offender

State law prohibits a child sex offender from being present on school property or loitering within 500 feet of school property when
persons under the age of 18 are present, unless the offender meets either of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the Building Principal of his or her
presence at the school for the purpose of: (i) attending a conference with school personnel to discuss the progress of his or
her child academically or socially, {ii) participating in child review conferences in which evaluation and placement decisions
may be made with respect to his or her child regarding special education services, of (iii) attending conferences to discuss



other student issues concerning his or her child such as retention and promotion; or

2. The offender received permission to be present from the Board, Superintendent, or Superintendent's designee. If permission
is granted, the Superintendent or Board President shall provide the details of the offender’s upcoming visit to the Building

Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall take reasonable precautions to supervise a child
sex offender whenever the offender is in a child’s vicinity.

Exclusive Bargaining Representative Agent

Upon notifying the Building Principal's office, authorized agents of an exclusive bargaining representative will be provided
reasonable access to employees in the bargaining unit they represent in accordance with State law. Such access shall be
conducted in a manner that will not impede the normal operations of the District PRESSPlus1

Enforcement

Any staff member may request identification from any person on school grounds or in any school building; refusal fo provide such
information is a criminal act. The Building Principal or designee shall seek the immediate removal of any person who refuses to
provide requested identification.

As circumstances warrant, the District's administrators shall take appropriate action to enforce this policy.
The Superintendent shall implement procedures to enforce this policy.

Any person who engages in conduct prohibited by this policy may be ejected from school property. The person is also subject to
being denied admission to school events or meetings for up to one calendar year.

Procedures to Deny Future Admission to School Events or Meetings

Before any person may be denied admission to school events or meetings as provided in this policy, the person has a rightto a
hearing before the Board. The Superintendent may refuse the person admission pending such hearing. The Superintendent or
designee must provide the person with a hearing notice, delivered or sent by certified mail with return receipt requested, at least 10
days before the Board hearing date. The hearing notice must contain:

1. The date, time, and place of the Board hearing,

2. A description of the prohibited conduct,

3. The proposed time period that admission to school events will be denied, and
4. Instructions on how to waive a hearing.

LEGAL REF.:

Nuding v. Cerro Gordo Community Unit School Dist., 313 l. App.3d 344 (4th Dist. 2000).

20 U.S.C.§7181 et seq., Pro-Children Act of 1994.

105 ILCS 5/10-20.5b, 5/22-3375/24-24, 5/24-25, and 5/27-23.7(a). i
115 ILCS 5/3(c). lll. Educational Labor Relations Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

430 ILCS 66/, Firearm Concealed Carry Act.

410 ILCS 705/, Cannabis Tax and Regulation Act.

720 1LCS 5/11-9.3.

CROSS REF.: 4:170 (Safety), 5:50 (Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition), 6:120
(Education of Children with Disabilities), 6:250 (Community Resource Persons and Volunteers), 7:190 (Student Behavior), 7:270
(Administering Medicines to Students), 8:20 (Community Use of School Facilities)

PRESSPlus Comments

PRESSPIus 1. Updated inresponse to the lll. Educational Labor Relations Act, 115 ILCS 5/3(c), added by P.A. 101-620, requiring
districts to allow union representatives to meet with employees during the work day for certain reasons without loss of pay or leave



time, as well as during duty-free time upon notice to the school office. See footnote 18 of sample policy 8:30, available
at PRESS Online by logging in at www.iasb.com, for more information. lssue 103, March 2020
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8:80 Gifts to the District

The Board of Education appreciates gifts from any education foundation, other entities, or individuals. All gifts must adhere to each
of the following:

1. Be accepted by the Board or, if less than $500.00 in value, the Superintendent or designee. Individuals should obtain a pre-
acceptance commitment before identifying the District, any school, or school program or activity as a beneficiary in any
fundraising attempt, including without limitation, any Internet fundraising attempt.

2. Be given without a stated purpose or with a purpose deemed by the party with authority to accept the gift to be compatible
with the Board’s educational objectives and policies.

3. Be consistent with the District's mandate to provide equal educational and extracurricular opportunities to all students in the
District as provided in Board policy 7:10, Equal Educational Opportunities. State and federal laws require the District to
provide equal treatment for members of both sexes to educational programing, extracurricular activities, and athletics. This
includes the distribution of athletic benefits and opportunities.

4. Permit the District to maintain resource equity among its learning centers.

5. Be viewpoint neutral. The Superintendent or designee shall manage a process for the review and approval of donations
involving the incorporation of messages into or placing messages upon school property.

6. Comply with all laws applicable to the District including, without limitation, the Americans with Disabilities Act, the Prevailing
Wage Act, the Health/Life Safety Code for Public Schools, and all applicable procurement and bidding requirements.

The District will provide equal treatment to all individuals and enfities seeking to donate money or a gift. Upon acceptance, all gifts
become the District's property. The acceptance of a gift is not an endorsement by the Board, District, or school of any product,
senvice, activity, or program. The method of recognition is determined by the party accepting the gift.

LEGAL REF.:
20 U.S.C. §1681 et seq., Title IX of the Education Amendments implemented by 34 C.F.R. Part 106.
105 ILCS 5/16-1.

23 ll.Admin.Code §200.40.

CROSS REF.: 4:60 (Purchases and Contracts), 4:150 (Facility Management and Building Programs), 6:10 (Educational
Philosophy and Objectives), 6:210 (Instructional Materials), 7:10 (Equal Educational Opportunities)
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8:110 Public Suggestions and Concerns

The Board of Education is interested in receiving valid concerns and suggestions. Individuals who have concerns or inquiries
related to the functioning of the schools shall be encouraged to direct such concerns or inquiries first to the person or department
responsible for the function in question. If this is not possible, the procedure shall be to contact the Building Principal. The issue, if
unresolved, may be brought to the attention of the Superintendent. Finally, the subject may be referred to the Board of Education.

LEGAL REF; PRESSPius1

115 L CS 5/14(c-5). ll. Educational Labor Relations Act.

CROSS REF.: 2:140 (Communications To and From the Beard), 2:230 (Public Participation at School Board Meetings and
Petitions to the Board), 2:260 (Uniform Grievance Procedure), 3:30 (Line and Staff Relations), 6:235 (Access to Electronic
Networks), 6:260 (Complaints About Curriculum, Instructional Materials and Progra ms), 8:10 (Connection with the Community)

PRESSPIus Comments

PRESSPIus 1. LR and CR Update only. Issue 103, March 2020.



