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Renewal Checklist 

Here is a guide to the forms to submit and steps that need to take place: 

1.  Renewal
a. Rate Confirmation Page: Be sure to check yes or no next to the plans your group is

choosing.

b. Buy-up programs: If you are adding any additional programs to your renewal this
year indicate that to your MHC contact.

c. BenefitSolver: If you have any changes or additions to your benefit team request
an updated admin access form.

d. Sign all documents and email them to your MHC contact by May 1, 2024.

2.  Open Enrollment: Hold an Open Enrollment meeting with your staff to educate them
on their plan choices for the year.

3.  Employee Plan Changes: Enter the employee plan changes into the BenefitSolver
system by May 31, 2024.
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