




























 
 

 

 

Offer of Employment Letter 
 

 (EID:   ),  

Please review, sign, date, and return this Offer of Employment Letter ASAP to              

via DocuSign or email to           or visit          .   

 
 

Position Information 

Title:     

Department:           

Term: 

Course(s):                                                                                                  (grades due:                           ) 

Unique Courses:   

Total Term Salary:  $                       distributed in          monthly payments, on:  
 

 

Adjunct appointments offer no tenure credit and are binding only after registration is finalized and all full-time 

faculty schedules are confirmed. You are responsible for confirming your teaching schedule and addressing any 

necessary revisions with your department chair. This offer is contingent upon course enrollment meeting a 

minimum threshold. Please consult with your department chair if you have any questions about this.  
 

Please note that nothing in this letter creates a contract or property rights to continued employment or changes 

the employment-at­will relationship between yourself and the University. This teaching assignment is tentative 

and subject to change; moreover, the appointment is subject to all rules and regulations of the University of 

Houston-Clear Lake and applicable statutes of the State of Texas.  
 

Your signature affirms your pledge to uphold all normal University of Houston System and University of 

Houston-Clear Lake instructional procedures in force. These include but are not limited to preparing course 

syllabi in accordance with state and university guidelines, maintaining weekly student-contact office hours (two 

per course minimum), posting F2F and hybrid course meeting hours and final exam schedules, and upholding 

procedures for submitting final grades. In addition, instructors of fully online courses should ensure that students 

have access to all course materials and assignments, maintain regular and pedagogically appropriate 

communication with students, and maintain virtual office hours in accordance with university policy.  

Maintaining virtual office hours includes real-time availability — by e-mail, telephone or video conferencing 

technology — of the instructor at regular, predictable, fixed times as stated in the course syllabus  
 

The Office of the Dean must receive a signed Offer of Employment Letter to process payment. No student 

contact or instruction may begin without an accurate, signed, original offer of employment letter and 

current I-9 Employment Eligibility Verification on file. 
 

Approved and Employment Conditions Accepted By: 

 

 

_______________  _________ 
                      DATE         

_______________  _________ 
                          DATE         

Human Resources Only 

Received: 

I-20 Expiration: 

Confirmed By: 

 

Docusign Envelope ID: E8016C96-37B7-46A9-ACB8-6D6D70D436BC

6,000.00

12/12/2025

Bayou 1529

10/1, 11/1, 12/1, 1/1

WRIT 3307.10 & WRIT 3307.11

Amy Sasser

2

Communications & Studio Arts

Fall 2025

gomeze@uhcl.edu

Evangelina Gomez
937509

4

Adjunct

Chloe Diepenbrock

8/12/2025

8/13/2025

Amy Sasser
AL

NA

8/13/2025
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RRMay 8, 2025 

Amy Sasser 
3805 Redbud Drive 
La Porte, TX 77571 
 
 
Dear Amy, 
 

This letter provides reasonable assurance of continued employment with San Jacinto College when 
the school term resumes after a school break. By virtue of this notice, please understand that you may not 
be eligible for unemployment compensation benefits drawn on college wages during any scheduled school 
breaks, including, but not limited to, the summer, winter holiday, and spring breaks. This assurance is 
contingent on continued school operations and sufficient enrollment in the areas in which you teach, and 
will not apply in the event of disruption, financial exigency, or other unforeseeable events beyond the 
control of the College.  
 

Nothing in this document constitutes an employment contract or guarantee of future employment. 
Your continued employment is on an at-will, noncontract basis. As a noncontract employee, you have no 
property interest in your employment. At-will employees may be terminated at any time, by the College for 
any reason or no reason at all, with or without notice, so long as if there is a reason, it is not an illegal one. A 
part-time faculty member may also terminate employment with the college for any reason or no reason at 
all, with or without notice. 
 

Sincerely, 
 
San Jacinto College 
Human Resources

http://www.sanjac.edu/



