
Whofion County
dunior College

0064

Personnel Action Form
Human Resources

Banner ID # Telephone

State

Part I: Check cllthat.pply

First

Address City zip

Last Name
Manna,

Administative/Professional Staff
Faculty

Part-TimeRegular

staff
Change in title/assignment
lllOther (explain)l_l New Employee

I Extension

I Satary Adjusfiient

I Separation (date: )

PartII:AssignmenUAccounting NumberofmonthVweeksbelownoteshowthepositionisfimded;itdoesnotguaranteeemploymentstatusforapenon.

All Administative/Professional and Faculty (Contract) and Support Staff(Non-Contract) employees are employed according to WCJC Policies and Procedures.

Support Staffemployees are at-will employees.

CTRRENT Division/Unit:
Planning and lE

Job Vacancy No.: (ifapplicable)

2103 S 016
Job Title/Position:

Admissions and Registration Specialist
Specialized Area:

Admissions and Registration

Budgeted Positionr @ves QNo Funded in which W? Fy22
BudgetNumber: 

1 1rc-131 0-61 o1 -soo Position No. (NBAPoSN): 
S pC02S

$ 35,825
Compensation: o

oo
Annual

Hourly

Other (explain)

Sched

Grade

Step

P

15

4

Hourly Rate: (Part-time only)
g n/a per hr x da hrs/wk x n/a wks =

$ da per year

Start Date:

04t01t21
End Date: IAt-will-anployee

Per contract
If temporary, anticipated termination date:

nla
Position is funded for the following number of monthVweeks:

Q gmonths Q rcnmonths @ l2months O ot"t(qpecfy)

PROPOSED Division/unit:
Planning and lE

Job Vacancy No.: (if applicable)

2111 A039
Job Title/Position:

Admissions Officer
Specialized Area:

Admissions and Registration

BudgetedPosition? @v". QNo Name of Replaced Employee: p/2 Funded in which FY? FY22

Budget Number: 
1 1 rc-131 o-60g3-soo Position No. (NBAPoSN): 

ADO00 1

s 44,525
Composation:

Other

Annual

Hourly

Sched

Grade

Step

A

t0

6

Hourly Rate: (Part-time only)

$ da per hr x ,,/a hrs/wk x E_ wks =
$ da per year

Per contract
At-will-employee If tanporary, anticipated termination date:

nla
Start Date:

12101t21
Position is funded for the following number of monthVweeks:

Q smontrrs Q rcumonths @ tzmonttrs O otr"r (spec$)

Explanation ofAction:

Part III: Posltion/Budget Authorizadon
Recommended by Supervisor/Departnent Head Date Approved by Dean Date

Approved by Division Chair Date Approved by Vice President

Amanda Allen .-*ffi*
Date

Approved by Cabinet lrvel Supervisor Date Human

t4t d.rlt-c*rA / a
Reg.82l HR Requisition Number 2112 Revised May 29,2014

E]


