School District Organization 1:10

School District Leqgal Status

The lllinois Constitution requires the State to provide for an efficient system of high
quality public educational institutions and services in order to achieve the educational
development of all persons to the limits of their capabilities.

The General Assembly has implemented this mandate through the creation of school
districts. The District is governed by the laws for school districts serving a resident
havirg-a population of not fewer than 1,000 and not more than 500,000.

The School Board constitutes a body corporate that possesses all the usual powers of a
corporation for public purposes, and in that name may sue and be sued, purchase, hold
and sell personal property and real estate, and enter into such obligations as are
authorized by law.
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School District Organization 1:20

District Organization, Operations, and Cooperative Agreements

The District enters into and participates in joint programs and intergovernmental
agreements with units of local government and other school districts in order to jointly
provide services and activities in a manner that will increase flexibility, scope of service
opportunities, cost reductions, and/or otherwise benefit the District and the community.
The Superintendent shall manage these activities to the extent the program or
agreement requires the District’'s participation, and shall provide periodic
implementation or operational data and/or reports to the School Board concerning these
programs and agreements. The District participates in the following joint programs and
intergovernmental agreements:

e North DuPage Special Education Cooperative
e DuPage West Cook Low Incidence Agreement
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School District Organization 1:30

School District Philosophy

The School District, in an active partnership with parents and community, will promote
excellence in a caring environment in which all students learn and grow. This
partnership aims to shall empower all students to develop a strong self-respect sel-
esteem and to become responsible learners and decision-makers. The School District
is committed to developing and using a visionary and innovative curriculum, a
knowledgeable and dedicated staff, and sound fiscal and management practices.

District 7 Vision & Mission Statement

In June of 2014, the Wood Dale Board of Education adopted the following Mission and
Vision Statements. These statements were developed over a period of six months and
included input from all members of the school community.

Wood Dale School District 7 Mission Statement

Wood Dale School District 7 will collaborate with all families to implement high quality
instruction and provide engaging learning experiences, empowering each student to
reach their full potential, in a safe and supportive environment.

Wood Dale School District 7 Vision Statement
Wood Dale School District 7 will be an exemplary school district. Our students will be
resilient, lifelong learners who strive for excellence and become engaged citizens.
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School Board 2:10

School District Governance

The District is governed by a School Board consisting of 7 members. The Board's
powers and duties include the authority to adopt, enforce, and monitor all policies for the
management and governance of the District's schools.

Official action by the Board may only occur at a duly called and legally conducted

meeting. atwhich-a-quorum-is-physicallypresent. Except as otherwise provided by the

Open Meetings Act, a quorum must be physically present at the meeting.

As stated in the Board member oath of office prescribed by the School Code, a Board
member has no legal authority as an individual.
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School Board 2:20

Powers and Duties of the School Board; Indemnification

The major powers and duties of the School Board include, but are not limited to:

generally include:

1.

11.

12.

13.

14.
15.

16.

Organizing the Board after each consolidated election by electing officers and
establishing its regular meeting schedule and, thereafter, taking action during
lawfully called meetings to faithfully fulfill the Board’s responsibilities with
accordance with State and Federal Law.

. Formulating, adopting, and modifying Board policies, at its sole discretion,

subject only to mandatory collective bargaining agreements and State and
Federal law.

Employing a Superintendent and other personnel, making employment decisions,
dismissing personnel, including determining whether an employee has willfully or
negligently failed to report an instance of suspected child abuse or neglect as
required by 325 ILCS 5/, and establishing an equal employment opportunity
policy that prohibits unlawful discrimination.

Directing, through policy, the Superintendent, in his or her charge of the District's
administration.

Approving the annual budget, tax levies, major expenditures, payment of
obligations, annual audit, and other aspects of the District’s financial operation;
and making available a statement of financial affairs as provided in State law.

Entering contracts using the public bidding procedure when required.

Providing, constructing, controlling, and maintaining adequate physical facilities;
making school buildings available for use as civil defense shelters; and
establishing a resource conservation policy.

Establishing an equal educational opportunities policy that prohibits unlawful
discrimination.

Approving the curriculum, textbooks, and educational services.

. Evaluating the educational program and approving School Improvement and

District Improvement Plans.

Presenting the District report card and School report card(s) to parents/guardians
and the community; these documents report District, School, and student
performance.

Establishing and supporting student behavior policies designed to maintain an
environment conducive to learning, including deciding individual student
suspension or expulsion cases brought before it.

Establishing attendance units within the District and assigning students to the
schools.

Establishing the school year.

Requiring a moment of silence to recognize veterans during any type of school
event held at a District school on November 11.

Providing student transportation services pursuant to State law.
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17. Entering into joint agreements with other boards to establish cooperative
educational programs or provide educational facilities.

18. Complying with requirements in the Abused and Neglected Child Reporting Act
(ANCRA). Specifically, each individual Board member must, if an allegation is
raised to the member during an open or closed Board meeting that a student is
an abused child as defined in (ANCRA), direct or cause the Board to direct the
Superintendent or other equivalent school administrator to comply with ANCRA’s
requirements concerning the reporting of child abuse.

19. Notifying the State Superintendent of Education promptly and in writing of the
name of licensed teacher who was convicted of felony, along with the conviction
and the name and location of the court where the conviction occurred.

20. Notifying the Teachers’' Retirement System (TRS) of the State of IL Board of
Trustees promptly and in writing when it learns that a teacher as defined in the IL
Pension Code was convicted of a felony, along with the name and location of the
court where the conviction occurred, and the case number assigned by that court
to the conviction.

21. Communicating the schools’ activities and operations to the community and
representing the needs and desires of the community in educational matters.

Indemnification

To the extent allowed by law, the Board shall defend, indemnify, and hold harmless
School Board members, employees, volunteer personnel (pursuant to 105 ILCS 5/10-
22.34, 10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105 ILCS
5/2-3.53a, 2-3.53a, 2-3.53b, and 105 ILCS 5/21 A-5 et seq.), and student teachers
who, in the course of discharging their official duties imposed or authorized by law,
are sued as parties in a legal proceeding. Nothing herein, however, shall be
construed as obligating the Board to defend, indemnify, or hold harmless any person
who engages in criminal activity, official misconduct, fraud, intentional or willful and
wanton misconduct, or acts beyond the authority properly vested in the individual.
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School Board 2:30

School District Elections

School District elections are non-partisan, governed by the general election laws of the
State, and include the election of School Board members, various public policy
propositions, and advisory questions. Board members are elected at the consolidated
election held on the first Tuesday in April in odd-numbered years. If, however, that date
conflicts with the celebration of Passover, the consolidated election is postponed to the
first Tuesday following the last day of Passover. The canvass of votes is conducted by
the election authority within 21 days after the election.

The Board, by proper resolution, may cause to be placed on the ballot: (a) public policy
referendum according the Article 28 of the Election Code, or (b) advisory questions of
public policy according to Section 9-1.5 of the School Code.

The Board Secretary serves as the local election official. He or she receives petitions
for the submission of a public question to referenda and forwards them to the proper
election officer and otherwise provides information to the community concerning District
elections.
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School Board 2:105

Ethics and Gift Ban

Prohibited Political Activity

The following precepts govern political activities being conducted by District employees
and School Board members:

1. No employee shall intentionally perform any “political activity” during any
‘compensated time,” as those terms are defined herein.

2. No Board member or employee shall intentionally use any District property or
resources in connection with any political activity.

3. At no time shall any Board member or employee intentionally require any other
Board member or employee to perform any political activity: (a) as part of that
Board member’s or employee’s duties, (b) as a condition of employment, or (c)
during any compensated time off, such as, holidays, vacation, or personal time
off.

4. No Board member or employee shall be required at any time to participate in any
political activity in consideration for that Board member or employee being
awarded additional compensation or any benefit, whether in the form of a salary
adjustment, bonus, compensatory time off, continued employment or otherwise;
nor shall any Board member or employee be awarded additional compensation
or any benefit in consideration for his or her participation in any political activity.

A Board member or employee may engage in activities that: (1) is otherwise
appropriate as part of his or her official duties, or (2) is undertaken by the individual on a
voluntary basis that is not prohibited by this policy.

Limitations on Receiving Gifts

Except as permitted by this policy, no Board member or employee, and no spouse of or
immediate family member living with any Board member or employee shall intentionally
solicit or accept any “gift” from any “prohibited source,” as those terms are defined
herein, or that is otherwise prohibited by law or policy. No prohibited source shall
intentionally offer or make a gift that violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and services that are available on the same conditions as
for the general public.

2. Anything for which the Board member or employee, or his or her spouse or
immediate family member, pays the fair market value.

3. Any: (a) contribution that is lawfully made under the Election Code, or (b)
activities associated with a fund-raising event in support of a political organization
or candidate.

Wood Dale School District 7 — Policy 2:105

Reviewed 4/21/22 Page 1 of 5



4. Educational materials and missions.
5. Travel expenses for a meeting to discuss business.

6. A gift from a relative, meaning those people related to the individual as father,
mother, son, daughter, brother, sister, uncle, aunt, great aunt, great uncle, first
cousin, nephew, niece, husband, wife, grandfather, grandmother, grandson,
granddaughter, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-
in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother,
stepsister, half-brother, half-sister, and including the father, mother, grandfather,
or grandmother of the individual's spouse and the individual's fiancé or fiancée.

7. Anything provided by an individual on the basis of a personal friendship unless
the recipient has reason to believe that, under the circumstances, the gift was
provided because of the official position or employment of the recipient or his or
her spouse or immediate family member and not because of the personal
friendship. In determining whether a gift is provided on the basis of personal
friendship, the recipient shall consider the circumstances under which the gift
was offered, such as: (a) the history of the relationship between the individual
giving the gift and the recipient of the gift, including any previous exchange of
gifts between those individuals; (b) whether to the actual knowledge of the
recipient the individual who gave the gift personally paid for the gift or sought a
tax deduction or business reimbursement for the gift; and (c) whether to the
actual knowledge of the recipient the individual who gave the gift also at the
same time gave the same or similar gifts to other Board members or employees,
or their spouses or immediate family members.

8. Food or refreshments not exceeding $75 per person in value on a single
calendar day; provided that the food or refreshments are: (a) consumed on the
premises from which they were purchased or prepared; or (b) catered. “Catered”
means food or refreshments that are purchased ready to consume which are
delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from
outside business or employment activities (or outside activities that are not
connected to the official duties of a Board member or employee), if the benefits
have not been offered or enhanced because of the official position or
employment of the Board member or employee, and are customarily provided to
others in similar circumstances.

10. Intra-governmental and inter-governmental gifts. “Intra-governmental gift’ means
any gift given to a Board member or employee from another Board member or
employee, and “inter-governmental gift” means any gift given to a Board member
or employee by an officer or employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.

12. Any item or items from any one prohibited source during any calendar year
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having a cumulative total value of less than $100.
Each of the listed exceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living
with the Board member or employee, does not violate this policy if the recipient promptly
takes reasonable action to return a gift from a prohibited source to its source or gives

the gift or an amount equal to its value to an appropriate charity that is exempt from
income taxation under 26 U.S.C. §501(c)(3).

Enforcement

The Board President and Superintendent shall seek guidance from the Board attorney
concerning compliance with and enforcement of this policy and State ethics laws. The
Board may, as necessary or prudent, appoint an Ethics Advisor for this task.

Written complaints alleging a violation of this policy shall be filed with the
Superintendent or Board President. If attempts to correct any misunderstanding or
problem do not resolve the matter, the Superintendent or Board President shall, after
consulting with the Board attorney, either place the alleged violation on a Board meeting
agenda for the Board’s disposition or refer the complainant to Board policy 2:260,
Uniform Grievance Procedure. A Board member who is related, either by blood or by
marriage, up to the degree of first cousin, to the person who is the subject of the
complaint, shall not participate in any decision-making capacity for the Board. If the
Board finds it more likely than not that the allegations in a complaint are true, it shall
notify the State’s Attorney and/or consider disciplinary action for the employee.

Definitions
Unless otherwise stated, all terms used in this policy have the definitions given in the
State Officials and Employees Ethics Act, 5 ILCS 430/1-5.

Political activity means:

1. Preparing for, organizing, or participating in any political meeting, political rally,
political demonstration, or other political event.

2. Soliciting contributions, including but not limited to the purchase of, selling,
distributing, or receiving payment for tickets for any political fundraiser, political
meeting, or other political event.

3. Soliciting, planning the solicitation of, or preparing any document or report
regarding anything of value intended as a campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in connection with a
campaign for elective office or on behalf of a political organization for political
purposes or for or against any referendum question.

5. Surveying or gathering information from potential or actual voters in an election
to determine probable vote outcome in connection with a campaign for elective
office or on behalf of a political organization for political purposes or for or against
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10.

11.

12.

13.

14.

15.

any referendum question.

Assisting at the polls on Election Day on behalf of any political organization or
candidate for elective office or for or against any referendum question.

Soliciting votes on behalf of a candidate for elective office or a political
organization or for or against any referendum question or helping in an effort to
get voters to the polls.

Initiating for circulation, preparing, circulating, reviewing, or filing any petition on
behalf of a candidate for elective office or for or against any referendum question.

Making contributions on behalf of any candidate for elective office in that capacity
or in connection with a campaign for elective office.

Preparing or reviewing responses to candidate questionnaires.

Distributing, preparing for distribution, or mailing campaign literature, campaign
signs, or other campaign material on behalf of any candidate for elective office or
for or against any referendum question.

Campaigning for any elective office or for or against any referendum question.

Managing or working on a campaign for elective office or for or against any
referendum question.

Serving as a delegate, alternate, or proxy to a political party convention.

Participating in any recount or challenge to the outcome of any election.

With respect to an employee whose hours are not fixed, “compensated time” includes
any period of time when the employee is on premises under the control of the District
and any other time when the employee is executing his or her official duties, regardless
of location.

Prohibited source means any person or entity who:

3

Is seeking official action by: (a) a Board member, or (b) an employee, or by the
Board member or another employee directing that employee;

Does business or seeks to do business with: (a) a Board member, or (b) an
employee, or with the Board member or another employee directing that
employee;

Conducts activities regulated by: (a) a Board member, or (b) an employee or by
the Board member or another employee directing that employee; e

Has an interest that may be substantially affected by the performance or non-
performance of the official duties of the Board member or employee.
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5. Is registered or required to be registered with the Secretary of State under the
Lobbyist Registration Act, except that an entity does not become a prohibited
source merely because a registered lobbyist is one of its members or serves on
its board of directors; ef

6. Is an agent of, a spouse of, or an immediate family member living with a
prohibited source.

Gift means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other
tangible or intangible item having monetary value including but not limited to, cash, food
and drink, and honoraria for speaking engagements related to or attributable to
government employment or the official position of a Board member or employee.

Complaints of Sexual Harassment Made Against Board Members by Elected Officials

Pursuant to the State Officials and Employees Ethics Act (5 ILCS 430/70-5), members
of the Board and other elected officials are encouraged to promptly report claims of
sexual harassment by a Board member. Every effort should be made to file such
complaints as soon as possible, while facts are known and potential witnesses are
available. If the official feels comfortable doing so, he or she should directly inform the
individual that the individual's conduct or communication is offensive and must stop.

Board members and elected officials should report claims of sexual harassment against
a member of the Board to the Board President or Superintendent. If the report is made
to the Superintendent, the Superintendent shall promptly notify the President, or if the
President is the subject of the complaint, the Vice President. Reports of sexual
harassment will be confidential to the greatest extent practicable.

When a complaint of sexual harassment is made against a member of the Board by
another Board member or other elected official, the Board President shall appoint a
qualified outside investigator who is not a District employee or Board member to
conduct an independent review of the allegations. If the allegations concern the
President, or the President is a witness or otherwise conflicted, the Vice President shall
make the appointment. If the allegations concern both the President and Vice President,
and/or they are witnesses or otherwise conflicted, the Board Secretary shall make the
appointment. The investigator shall prepare a written report and submit it to the Board.

If a Board member has engaged in sexual harassment, the matter will be addressed in
accordance with the authority of the Board.

The Superintendent will post this policy on the District website and/or make this policy
available in the District’'s administrative office.
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School Board 2:110

Qualifications, Term, and Duties of Board Officers
The School Board officers are: President, Vice President, Secretary, and Treasurer.
These officers are elected or appointed by the Board at its organizational meeting.

President

The Board elects a President from its members for a 2-year term. The duties of the
President are to:

Preside at all meetings;

Focus the Board meeting agendas on appropriate content;

Make all Board committee appointments, unless specifically stated otherwise;

Attend and observe any Board committee meeting at his or her discretion;

Represent the Board on other boards or agencies;

Sign official District documents requiring the President’s signature, including

Board minutes and Certificate of Tax Levy;

Call special meetings of the Board;

Serve as the head of the public body for purposes of the Open Meetings Act and

Freedom of Information Act;

9. Ensure that a quorum of the Board is physically present at all Board meetings,
except as otherwise provided by the Open Meetings Act;

10. Administer the oath of office to new Board members; and

11. Serve as or appoint the Board’s official spokesperson to the media;

12. Except when the Board President is the subject of a complaint of sexual
harassment, a witness, or otherwise conflicted, appoint a qualified outside
investigator to conduct an independent review of allegations of sexual
harassment made against a Board member by another Board member or elected
official; and

13. Ensure that the fingerprint-based criminal history records information checks

and/or screenings required by State law and policy 5:30, Hiring Process and

Criteria, are completed for the Superintendent.

O [Em obe B B o8
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The President is permitted to participate in all Board meetings in a manner equal to all
other Board members, including the ability to make and second motions.

The Vice President fills a vacancy in the Presidency.

Vice President

The Board elects a Vice President from its members for a 2-year term. The Vice
President performs the duties of the President if:

1. The office of President is vacant;

2. The President is absent; or

3. The President is unable to perform the office’s duties.
A vacancy in the Vice Presidency is filled by a special Board election.
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Secretary

The Board elects a Secretary for a two-year term. The Secretary may be, but is not
required to be a Board member. The Secretary may receive reasonable compensation
as determined by the Board before appointment. However, if the Secretary is a Board
member, the compensation shall not exceed $500 per year, as fixed by the Board at

least 180 days before the beginning of the term. The duties of the Board Secretary are
to:

1. Keep minutes for all Board meetings, and keep the verbatim record for all closed
Board meetings;

2. Mail meeting notification and agenda to news media who have officially
requested copies;

3. Keep records of the Board’s official acts, and sign them, along with the President,
before submitting them to the Treasurer at such times as the Treasurer may
require;

4. Report to the Treasurer on or before July 7, annually, such information as the

Treasurer is required to include in the Treasurer's report to the Regional

Superintendent;

Act as the local election official for the district;

Arrange public inspection of the budget before adoption;

Publish required notices;

Sign official District documents requiring the Secretary’s signature; and

Maintain Board policy and such other official documents as directed by the

Board.

© 0N O h

The Secretary may delegate some or all of these duties, except when State law
prohibits the delegation. The Board appoints a secretary pro tempore, who may or may
not be a Board member, if the Secretary is absent from any meeting or refuses to
perform the duties of the office. A permanent vacancy in the office of Secretary is filled
by special Board election. A permanent vacancy in the office of Secretary is filled by
special Board election.

Recording Secretary
The Board may appoint a Recording Secretary who is a staff member. The Recording
Secretary shall:
1. Assist the Secretary by taking the minutes for all open Board meetings;
2. Assemble Board meeting material and provide it, along with prior meeting
minutes, to Board members before the next meeting; and
3. Perform the Secretary’s duties, as assigned, except when State law prohibits the
delegation.

In addition, the Recording Secretary or Superintendent receives notification from Board
members who desire to attend a Board meeting by video or audio means.

Treasurer

The Treasurer of the Board shall be either a member of the Board who serves a one-
year term or non-Board member who serves at the Board's pleasure. A Treasurer who
is a Board member may not be compensated. A Treasurer who is not a Board member
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may be compensated provided it is established before the appointment. The Treasurer
must:

1. Be at least 21 years old,;
2. Not be a member of the County Board of School Trustees; and

3. Have a financial background or related experience, or 12 credit hours of college-
level accounting.

The Treasurer shall:

Furnish a bond, which shall be approved by a majority of the full Board,;
Maintain custody of school funds;

Maintain records of school funds and balances;

Prepare a monthly reconciliation report for the Superintendent and Board; and
Receive, hold, and expend District funds only upon the order of the Board.

O 100 R

A vacancy in the Treasurer's office is filled by Board appointment.
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School Board 2:120

Board Member Development

The School Board desires that its individual members learn, understand, and practice
effective governance principles. The Board is responsible for Board member orientation
and development. Board members have an equal opportunity to attend State and
national meetings designed to familiarize members with public school issues,
governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with
information regarding pertinent education materials, publications, and notices of training
or development.

Mandatory Board Member Training
Each Board member is responsible for his or her own compliance with the mandatory
training laws that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least one year’s
duration, must complete at least 4 hours of professional development leadership
training in education and labor law, financial oversight and accountability, and
fiduciary responsibilities and (beginning in the fall of 2023) trauma-informed
practices for students and staff within the first year of his or her first term.

2. Each Board member must complete training on the Open Meetings Act no later
than 90 days after taking the oath of office for the first time. After completing the
training, each Board member must file a copy of the certificate of completion with
the Board. Training on the Open Meetings Act is only required once.

3. Each Board member must complete a training program on evaluations under the
Performance Evaluation Reform Act (PERA) before participating in a vote on a
tenured teacher’'s dismissal using the optional alternative evaluation dismissal
process. This dismissal process is available after the Districts PERA
implementation date.

The Superintendent or designee shall maintain on the District website a log identifying
the complete training and development activities of each Board member, including both
mandatory and non-mandatory training.

Professional Development. Adverse Consequences of School Exclusion: Student
Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts
to provide ongoing professional development to Board members about the adverse
consequences of school exclusion and justice-system involvement, effective classroom
management strategies, culturally responsive discipline, appropriate and available
supportive services for the promotion of student attendance and engagement, and
developmentally appropriate disciplinary methods that promote positive and healthy

school climates—+e—Senate-Bil-100-training-topiecs.

Board Self-Evaluation

The Board will conduct periodic self-evaluations with the goal of continuous
improvement.
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New Board Member Orientation
The orientation process for newly elected or appointed Board members includes:

1. The Board President or Superintendent, or their designees, shall give each new
Board member a copy of or online access to the Board Policy Manual, the
Board’s regular meeting minutes for the past year, and other helpful information
including material describing the District and explaining the Board’s roles and
responsibilities.

2. The Board President or designee shall schedule one or more special Board
meetings, or schedule time during regular meetings, for Board members to
become acquainted and to review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new
member.

4. All new members are encouraged to attend workshops for new members
conducted by the lllinois Association of School Boards.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board
member to attend: (1) Board meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.
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School Board 2:130

Board-Superintendent Relationship

The School Board directs, through policy, the Superintendent in his or her charge of the
administration of the District by delegating its authority to operate the District and
provide leadership to staff. The Seheel Board employs and evaluates the
Superintendent and holds him or her responsible for the operation of the District in
accordance with Board policies and State and federal law.

The Board-Superintendent relationship is based on mutual respect for their
complementary roles. The relationship requires clear communication of expectations
regarding the duties and responsibilities of both the Board and Superintendent.

The Board considers the recommendations of the Superintendent as the District’'s Chief
Executive Officer. The Board adopts policies necessary to provide general direction for
the District and to encourage achievement of District goals. The Superintendent
develops plans, programs, and procedures needed to implement the policies and
directs the District's operations.
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School Board 2:150

Committees

The School Board may establish committees to assist with the Board’s governance
function and, in some situations, to comply with State law requirements. These
committees are known as Board committees and report directly to the Board.
Committee members may include both Board members and non-Board members
depending on the committee’s purpose. The Board President makes all Board
committee appointments unless specifically stated otherwise. Board committee
meetings shall comply with the Open Meetings Act. A Board committee may not take
final action on behalf of the Board - it may only make recommendations to the Board.

Special Board Committees

A special committee may be created for specific purposes or to investigate special
issues. A special committee is automatically dissolved after presenting its final report to
the Board or at the Board’s discretion.

Standing Board Committees
A standing committee is created for an indefinite term although its members will
fluctuate. Standing committees are:
1. Board Policy Committee — This committee researches policy issues, and
provides information and recommendations to the Board.

2. Parent-Teacher Advisory Committee - This committee assists in the
development of student discipline behavior policy and procedure and provides
information and recommendations to the Board. Its members are
parents/guardians and teachers, and may include persons whose expertise or
experience is needed. The committee reviews such issues as administering
medication in the schools, reciprocal reporting between the School District
and local law enforcement agencies regarding criminal offenses committed by
students, student discipline, disruptive classroom behavior, school bus safety
procedures, and the dissemination of student conduct information.

3. Behavioral Interventions Committee - This committee develops and monitors
procedures for using behavioral interventions in accordance with Board policy
7:230, Misconduct by Students with Disabilities and provides information and
recommendations to the Board. At the Board President’s discretion, the
Parent-Teacher Advisory Committee shall perform the duties assigned to the
Behavioral Interventions Committee.

Nothing in this policy limits the authority of the Superintendent or designee to create and
use committees that report to him or her or to other staff members.
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School Board 2:220

School Board Meeting Procedure

Agenda

The School Board President is responsible for focusing the Board meeting agendas on
appropriate content. The Superintendent shall prepare agendas in consultation with the
Board President. The President shall designate a portion of the agenda as a consent
agenda for those items that usually do not require extensive discussion before Board
action. Upon the request of any Board member, an item will be withdrawn from the
consent agenda and placed on the regular agenda for independent consideration.

Each Board meeting agenda shall contain the general subject matter of any item that
will be the subject of final action at the meeting. Items submitted by Board members to
the Superintendent or the President shall be placed on the agenda for an upcoming
meeting. District residents may suggest inclusions for the agenda. The Board will take

final action only on items contained in the posted agenda; items not on the agenda may
still be discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and
background information, to each Board member at least 48 hours before each meeting,
except a meeting held in the event of an emergency. The meeting agenda shall be
posted in accordance with Board policy 2:200, Types of School Board Meetings.

The Board President shall determine the order of business at regular Board meetings.
Upon consent of a majority of members present, the order of business at any meeting
may be changed.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the
Board, with a quorum being present, a majority of the votes cast shall determine its
outcome. A vote of “abstain” or “present,” or a vote other than “yea” or “nay,” or a
failure to vote, is counted for the purposes of determining whether a quorum is present.
A vote of “abstain” or “present,” or a vote other than “yea” or “nay,” or a failure to vote,
however, is not counted in determining whether a measure has been passed by the
Board, unless otherwise stated in law. The sequence for casting votes is rotated.

On all questions involving the expenditure of money and on all questions involving the
closing of a meeting to the public, a roll call vote shall be taken and entered in the
Board’s minutes. An individual Board member may request that a roll call vote be taken
on any other matter; the President or other presiding officer may approve or deny the

request but a denial is subject to being overturned by a majority vote of the members
present.

Minutes
The Board Secretary shall keep written minutes of all Board meetings (whether open or
closed), which shall be signed by the President and the Secretary. The minutes include:
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1. The meeting’s date, time, and place;

2. Board members recorded as either present or absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided,
and a record of any votes taken;

4. On all matters requiring a roll call vote, a record of who voted “yea” and “nay”;

5. If the meeting is adjourned to another date, the time and place of the adjourned
meeting;

6. The vote of each member present when a vote is taken to hold a closed meeting
or portion of a meeting, and the reason for the closed meeting with a citation to
the specific exception contained in the Open Meetings Act authorizing the closed
meeting;

7. A record of all motions, including individuals making and seconding motions;

8. Upon request by a Board member, a record of how he or she voted on a particular
motion; and

9. The type of meeting, including any notices and, if a reconvened meeting, the
original meeting's date.

The minutes shall be submitted to the Board for approval or maodification at its next
regularly scheduled open meeting. Minutes for open meetings must be approved within
30 days after the meeting or at the second subsequent regular meeting whichever is
later.

Every six months, or as soon after as is practicable, AHleast-semi-annually in an open
meeting, the Board: (1) reviews minutes from all closed meetings that are currently
unavailable for public release, and (2) determines deeides which, if any, no longer
require confidential treatment and are available for public inspection. This is also
referred to as a semi-annual review. The Board may meet in a prior closed session to
review the minutes from closed meetings that are currently unavailable for public
release, but it reports its determination in open session.

The Board’'s meeting minutes must be submitted to the Board Treasurer at such times
as the Treasurer may require.

The official minutes are in the custody of the Board Secretary. Open meeting minutes
are available for inspection during regular office hours within 10 days after the Board’s
approval; they may be inspected in the District's main office, in the presence of the
Secretary, the Superintendent or designee, or any Board member.

Minutes from closed meetings are likewise available, but only if the Board has released
them for public inspection, eExcept that Board members may access closed session
minutes not yet released for public inspection: (1) in the District’'s administrative offices
or their official storage location, and (2) in the presence of the Recording Secretary, the
Superintendent, or designated administrator, or any elected Board member. The
minutes, whether reviewed by members, public, or the Board, shall not be removed
from the District’'s adminstrative offices or their official storage location except by vote of
the Board or by court order.

The Board’s open meeting minutes shall be posted on the District website within 10
days after the Board approves them; the minutes will remain posted for at least 60 days.
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Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall
audio record all closed meetings. If neither is present, the Board President or presiding
officer shall assume this responsibility. After the closed meeting, the person making the
audio recording shall label the recording with the date and store it in a secure location.
The Superintendent shall ensure that: (1) an audio recording device and all necessary
accompanying items are available to the Board for every closed meeting, and (2) a
secure location for storing closed meeting audio recordings is maintained close to the
Board's regular meeting location.

After 18 months have passed since being made, the audio recording of a closed

meeting is destroyed provided the Board approved: (1) its destruction, and (2) minutes
of the particular closed meeting.

Individual Board members may access verbatim recordings in the presence of the
Recording Secretary, the Superintendent or designated administrator, or any elected
Board member. Access to the verbatim recordings is available at the District's
administrative offices or the verbatim recording’s official storage location. Requests
shall be made to the Superintendent or Board President. While a Board member is
listening to a verbatim recording, it shall not be re-recorded or removed from the

District’'s main office or official storage location, except by vote of the Board or by court
order.

Before making such requests, Board members should consider whether such requests
are germane to their responsibilities, service to District, and/or Oath of Office in policy
2:80, Board Member Oath and Conduct. In the interest of encouraging free and open
expression by Board members during closed meetings, the recordings of closed
meetings should not be used by Board members to confirm or dispute the accuracy of
recollections.

Quorum and Participation by Audio or Video Means

A quorum of the Board must be physically present at all Board meetings. A majority of
the full membership of the Board constitutes a quorum.

Provided a quorum is physically present, a Board member may attend a meeting by
video or audio conference if he or she is prevented from physically attending because
of: (1) personal iliness or disability, (2) employment or District business, or (3) a family
or other emergency. If a member wishes to attend a meeting by video or audio means,
he or she must notify the recording secretary or Superintendent at least 24 hours before
the meeting unless advance notice is impractical. The recording secretary or
Superintendent will inform the Board President and make appropriate arrangements. A
Board member who attends a meeting by audio or video means, as provided in this
policy, may participate in all aspects of the Board meeting including voting on any item.

No Physical Presence of Quorum and Participation by Audio or Video; Disaster
Declaration

The ability of the Board to meet in person with a quorum physically present at its
meeting location may be affected by the Governor or the Director of the IL Dept. of
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Public Health issuing a disaster declaration related to a public health emergency. The
Board President or, if the office is vacant or the President is absent or unable to perform
the office’s duties, the Vice President determines that an in-person meeting or a
meeting conducted under the Quorum and participation by Audio or Video Means
subhead above, is not practical or prudent because of the disaster declaration; if neither
the President nor Vice President are present or able to perform this determination, the
Superintendent shall serve as the duly authorized designee for purposes of making this
determination.

The individual who makes this determination for the Board shall put it in writing, include
it on the Board's published notice and agenda for the audio or video meeting and in the
meeting minutes, and ensure that the Board meets every OMA requirement for the
Board to meet by video or audio conference without the physical presence of a quorum.

Rules of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding
officer, will use the most recent edition of Robert's Rules of Order, Newly Revised {(+1h
Editien), as a guide when a question arises concerning procedure.

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Board meeting. Special requests to
facilitate recording or broadcasting an open Board meeting, such as seating, writing
surfaces, lighting, and access to electrical power, should be directed to the
Superintendent at least 24 hours before the meeting.

Recording meetings shall not distract or disturb Board members, other meeting
participants, or members of the public. The Board President may designate a location
for recording equipment, may restrict the movements of individuals who are using
recording equipment, or may take such other steps as are deemed necessary to
preserve decorum and facilitate the meeting.
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School Board 2:240

Board Policy Development
The School Board governs using written policies. Written policies ensure legal
compliance, establish Board processes, articulate District ends, delegate authority, and

define operating limits. Board policies also provide the basis for monitoring progress
toward District ends.

Policy Development

Anyone may propose new policies, changes to existing policies, or eliminatien deletion
of existing policies. Staff suggestions should be processed through the Superintendent.
Suggestions from all others should be made to the Board President or the
Superintendent.

A Board Policy Committee will consider all policy suggestions and provide information
and recommendations to the Board.

The Superintendent is responsible for: (1) providing relevant policy information and
data to the Board, (2) notifying those who will implement or be affected by or required to
implement a proposed policy and obtaining their advice and suggestions, and (3) having
policy recommendations drafted into written form for Board deliberation. The
Superintendent shall seek the counsel of the Board attorney when appropriate.

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted at the Board meeting at which they are
first introduced, except when: (1) appropriate for a consent agenda because no Board
discussion is required, or (2) necessary or prudent in order to meet emergency or
special conditions or to be legally compliant. Further Board consideration will be given
at a subsequent meeting(s) and after opportunity for community input. The adoption of
a policy will serve to supersede all previously adopted policies on the same topic.

The Board policies are available for public inspection in the District's main office during
regular office hours. Copy requests should be made pursuant to Board policy 2:250,
Access to District’s Public Records.

Board Policy Review and Monitoring

The Board will periodically review its policies for relevancy, monitor its policies for
effectiveness, and consider whether any modifications are required. The Board may
use an annual policy review and monitoring calendar.

Words Importing Gender
Throughout this policy manual, words importing the masculine and/or feminine gender
include all gender neutral/inclusive pronouns.

Superintendent Implementation

The Board will support any reasonable interpretation of Board policy made by the
Superintendent. If reasonable minds differ, the Board will review the applicable policy
and consider the need for further clarification.
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In the absence of Board policy, the Superintendent is authorized to take appropriate
action.

Suspension of Policies

The Board, by a majority vote of members present at any meeting, may temporarily
suspend a Board policy except those provisions that are controlled by law or contract.
The failure to suspend with a specific motion does not invalidate the Board action.
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School Board 2:260

Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District
Complaint Manager if he or she believes that the School Board, its employees, or
agents have violated his or her rights guaranteed by the State or federal Constitution,

State or federal statute, or Board policy, or have a complaint regarding any one of the
following:

1. Title Il of the Americans with Disabilities Act;

2. Title IX of the Education Amendments of 1972;

3. Section 504 of the Rehabilitation Act of 1973;

4. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq_;

5. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C.
§2000e et seq.;

6. Sexual harassment (State Officials and Employees Ethics Act lllinois Human

Rights Act, Title VIl of the Civil Rights Act of 1964, and Title X of the Education
Amendments of 1972);

7. Bullying, 105 ILCS 5/27:23.7

8. Misuse of funds received for services to improve educational opportunities for
educationally disadvantaged or deprived children;

9. Curriculum, instructional materials, and/or programs;

10. Victims’ Economic Security and Safety Act, 820 ILCS 180;

11. lllinois Equal Pay Act of 2003, 820 ILCS 112;

12. Provision of services to homeless students; or

13. lllinois Whistleblower Act, 740 ILCS 174/1 et seq.

14. Misuse of genetic information (lllinois Genetic Privacy Act (GIPA), 410 ILCS 513/
and Titles | and |l of the Genetic Information Non-Discrimination Act (GINA), 42
U.S.C. §ff et seq.)

15. Employee Credit Privacy Act, 820 ILCS 70/.

The Complaint Manager will first attempt to resolve complaints without resorting to this
grievance procedure. If a formal complaint is filed under this procedure, the complaint
manager will address the complaint promptly and equitably. A student and/or
parent/guardian filing a complaint under this procedure may forego any informal
suggestions and/or attempts to resolve it and may proceed directly to the grievance
procedure. The complaint manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the
accused (or the accused parent/guardian): this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed hereunder

shall not be impaired by the person’s pursuit of other remedies (e.g. criminal complaints,
civil actions, etc.). Use of this grievance procedure is not a prerequisite to the pursuit of
other remedies and use of this grievance procedure does not extend any filing deadline
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related to the pursuit of other remedies. If a person is pursuing another remedy subject
to a complaint under this policy, the District will continue with a simultaneous
investigation under this policy.

Deadlines

All deadlines under this procedure may be extended by the Complaint Manager as he or
she deems appropriate. As used in this policy, school business days means days on
which the District's main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance
procedure may do so by filing a complaint with any District Complaint Manager. The
Complainant shall not be required to file a complaint with a particular Complaint
Manager and may request a Complaint Manager of the same gender. The Complaint
Manager may request the Complainant to provide a written statement regarding the
nature of the complaint or require a meeting with a student’s parent(s)/guardian(s). The
Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and cyber-bullying of students, the complaint
manager shall process and review the complaint according to Board Policy 7:180
Prevention of and Response to Bullying, Intimidation, and Harassment, in addition to
any response required by this policy.

For any complaint alleging sexual harassment or other violation of board policy 5:20,
Workplace Harassment Prohibited, the complaint manager shall process and review the
complaint according to that policy, in addition to any response required by this policy
2:260, Uniform Grievance Procedure.

Investigation

The Complaint Manager will investigate the complaint or appoint a qualified person to
undertake the investigation on his or her behalf. The Complaint Manager shall ensure
both parties have an equal opportunity to present evidence during an investigation. If
the Complainant is a student under 18 years of age, the Complaint Manager will notify
his or her parent(s)/guardian(s) that they may attend any investigatory meetings in
which their child is involved. The complaint and identity of the Complainant will not be
disclosed except: (1) as required by law, this policy, or (2) as necessary to fully
investigate the complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law
or any collective bargaining agreement, or (2) as necessary to fully investigate the
complaint, or (3) as authorized by the parent/guardian of the student witness, or by the
student if the student is 18 years of age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint
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under this procedure about the status of the investigation. Within 30 school business
days of the date the complaint was filed, the Complaint Manager shall file a written
report of his or her findings with the Superintendent. The Complaint Manager may
request an extension of time.

The Superintendent will keep the Board informed of all complaints.
If a complaint contains allegations involving the Superintendent or Board member(s),
the written report shall be filed directly with the Board, which will make a decision in

accordance with paragraph 4 of the following section of this policy.

Decision and Appeal

Within 5 school business days after receiving the Complaint Manager’s report, the
Superintendent shall mail his or her written decision to the Complainant and the
accused, by U.S. malil, first class, as well as the Complaint Manager. All decisions shall
be based upon the preponderance of evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the
Complainant or the accused, may appeal the decision to the Board by making a written
request to the Complaint Manager. The Complaint Manager shall promptly forward all
materials relative to the complaint and appeal to the Board.

Within 30 school business days, the Board shall affirm, reverse, or amend the
Superintendent’s decision or direct the Superintendent to gather additional information.
Within & school business days of the Board's decision, the Superintendent shall inform
the Complainant and the accused of the Board’s action.

For complaints containing allegations involving the Superintendent or Board member(s),
within 30 school business days after receiving the complaint manager’s or outside
investigator's report, the Board shall mail its written decision to the complainant and the
accused by first class US mail as well as to the complaint manager.

This policy shall not be construed to create an independent right to a hearing before the

Superintendent or board. The failure to strictly follow the timelines in this grievance
procedure shall not prejudice any party.

Appointing Nondiscrimination Coordinator and Complaint Managers

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the
District’s efforts to provide equal opportunity employment and educational opportunities
and prohibit the harassment of employees, students, and others. The
Nondiscrimination Coordinator also serves as the Title 9 Coordinator.

The Superintendent shall appoint at least 1 Complaint Manager to administer the
complaint process in this policy. If possible, the Superintendent will appoint 2 Complaint
Managers, one of each gender. The District’'s Nondiscrimination Coordinator may be
appointed as one of the Complaint Managers.
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The Superintendent shall insert into this policy and keep current the names, addresses,
and telephone numbers of the Nondiscrimination Coordinator and the Complaint

Managers

Nondiscrimination Coordinator:

Name
Merri Beth Kudrna

Address
543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Complaint Managers:

Name Name
Alan Buttimer Merri Beth Kudrna
Address Address

200 N. Addison Road
Wood Dale, IL 60191

543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 766-8040

Telephone: (630) 595-9510
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General School Administration 3:40

SUPERINTENDENT

Duties and Authority

The Superintendent is the District's executive officer and is responsible for the
administration and management of the District schools in accordance with School Board
policies and directives, and State and federal law. District management duties include,
without limitation, preparing, submitting, publishing, and posting reports and notifications
as required by State and Federal law, including the special reporting responsibilities in
policy 5:90, Abused and Neglected Child Reporting. The Superintendent is authorized
to develop administrative procedures and take other action as needed to implement
Board policy and otherwise fulfill his or her responsibilities. The Superintendent may
delegate to other District staff members the exercise of any powers and the discharge of
any duties imposed upon the Superintendent by School Board policies or by Board vote.
The delegation of power or duty, however, shall not relieve the Superintendent of
responsibility for the action which that was delegated.

Qualifications

The Superintendent must be of good character and of unquestionable morals and
integrity. The Superintendent shall have the experience and the skills necessary to
work effectively with the School Board, District employees, students, and the
community. The Superintendent must have and maintain a Professional Educator
License with a Superintendent endorsement issued by the lllinois State Educator
Preparation and Licensure Board.

Evaluation

The Board will evaluate, at least annually, the Superintendent’s performance and
effectiveness, using standards and objectives developed by the Superintendent and
Board that are consistent with State law, the Board'’s policies and the Superintendent’s
contract. A specific time should be designated for a formal evaluation session with all
Board members present. The evaluation should include a discussion of professional
strengths as well as performance areas needing improvement.

The Superintendent shall annually present to the Board evidence of professional growth
through attendance at educational conferences, in-service training, or similar continuing
educational pursuits.

Compensation and Benefits

The School Board and the Superintendent shall enter into an employment agreement
that which conforms to Board policy and State law. This contract shall govern the
employment relationship between the School Board and the Superintendent. The terms
of the Superintendent’'s employment agreement, when in conflict with this policy, will
control.

Wood Dale School District 7 — Policy 3:40 —
Revised 4/21/22 g



General School Administration 3:50

ADMINISTRATIVE PERSONNEL OTHER THAN THE SUPERINTENDENT

Duties and Authority

The School Board establishes District administrative and supervisory positions in
accordance with the District’'s needs and State law. This policy applies to all
administrators other than the Superintendent, including without limitation, Building
Principals. The general duties and authority of each administrative or supervisory
position are approved by the Board, upon the Superintendent’'s recommendation, and
contained in the respective position’s job description. In the event of a conflict, State
law and/or the administrator's employment agreement shall control.

Qualifications

All administrative personnel shall be appropriately licensed and shall meet all applicable
requirements contained in State law and lllinois State Board of Education rules.

Evaluation

The Superintendent or designee shall evaluate all administrative personnel and make
employment and salary recommendations to the Board.

Administrators shall annually present evidence to the Superintendent of professional
growth through attendance at educational conferences, additional schooling, in-service
training, and lllinois Administrators’ Academy courses, or through other means as
approved by the Superintendent.

Administrative Work Year

The work year for administrators shall be the same as the District’s fiscal year, July 1
through June 30, unless otherwise stated in the employment agreement. In addition to
legal holidays, administrators shall have vacation periods as approved by the
Superintendent. All administrators shall be available for work when their services are
necessary.

Compensation and Benefits

The Board and each administrator shall enter into an employment agreement that
complies with Board policy and State Law. The terms of an individual employment
contract, when in conflict with this policy, will control.

The Board will consider the Superintendent’s recommendations when setting
compensation for individual administrators. These recommendations should be
presented to the Board no later than the March Board meeting or at such earlier time
that will allow the Board to consider contract renewal and nonrenewable issues.

Unless stated otherwise in individual employment contracts, all benefits and leaves of
absence available to teaching personnel are available to administrative personnel.
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General School Administration 3:60

ADMINISTRATIVE RESPONSIBILITY OF THE BUILDING PRINCIPAL

Duties and Authority

The School Board, upon the recommendation of the Superintendent, employs Building
Principals as the chief administrators and instructional leaders of their assigned schools,
and may employ Assistant Principals. The primary responsibility of a Building Principal
is the improvement of instruction. Each Building Principal shall perform all duties as
described in State law as well as such other duties as specified in his or her
employment agreement or as the Superintendent may assign, that are consistent with
the Building Principals’ education and training. Each Building Principal and Assistant
Principal shall complete State law requirements to be a prequalified evaluator before
conducting an evaluation of a teacher or Assistant Principal.

Evaluation Plan

The Superintendent or designee shall implement an evaluation plan for Principals and
Assistant Principals that complies with Section 24A-15 of The School Code and relevant
lllinois State Board of Education rules. Using that plan, the Superintendent or designee
shall evaluate each Building Principal and Assistant Principal. The Superintendent or
designee may conduct additional evaluations.

Qualifications and Other Terms and Conditions of Employment

Qualifications and other terms and conditions of employment are found in Board Policy
3:50 Administrative Personnel Other Than The Superintendent.
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Operational Services 4:60

Purchases and Contracts

The Superintendent shall manage the District's purchases and contracts in accordance
with State law, the standards set forth in this policy, and other applicable School Board
policies.

Standards for Purchasing and Contracting

All purchases and contracts shall be entered into in accordance with State law. The
Board Attorney shall be consulted as needed regarding the legal requirements for
purchases or contracts. All contracts shall be approved or authorized by the Board.

All purchases and contracts should support a recognized District function or purpose as
well as provide for good quality products and services at the lowest cost, with
consideration for service, reliability, and delivery promptness, and in compliance with
State law. No purchase or contract shall be made or entered into as a result of
favoritism, extravagance, fraud, or corruption.

Adoption of the annual budget authorizes the Superintendent or designee to purchase
budgeted supplies, equipment, and services, provided that State law is followed.
Purchases of items outside budget parameters require prior Board approval, except in
an emergency.

When presenting a contract or purchase for Board approval, the Superintendent or
designee shall ensure that it complies with applicable State law, including but not limited
to, those specified below:

1. Supplies, materials, or work involving an expenditure in excess of $25,000 must
comply with the State law bidding procedure, 105 ILCS 5/10-20.21, unless
specifically exempted.

2. Construction, lease, or purchase of school buildings must comply with State law
and Board policy 4:150, Facility Management and Building Programs.
Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.

Third party non-instructional services must comply with 105 ILCS 5/10-22.34c.
Goods and services that are intended to generate revenue and other
remunerations for the District in excess of $1,000, including without limitation
vending machine contracts, sports and other attire, class rings, and photographic
services, must comply with 105 ILCS 5/10-20.21 (b-5). The Superintendent or
designee shall keep a record of: (1) each vendor, product, or service provided,
(2) the actual net revenue and non-monetary remuneration from each contract or
agreement, and (3) how the revenue was used and to whom the non-monetary
remuneration was distributed. The Superintendent or designee shall report this
information to the Board by completing the necessary forms that must be
attached to the District’'s annual budget.

6. Any contract to purchase food with a bidder or offeror must comply with 105

ILCS 5/10-20.21 (b-10).

7. The purchase of paper and paper products must comply with 105 ILCS 5/10-
20.19c¢ and Board policy 4:70, Resource Conservation.

bl
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8. Each contractor with the District is bound by each of the following:

a. In accordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its employees
who is or was found guilty of a criminal offense listed in 105 ILCS 5/10-
21.9(c) and 5/21B-80(c) to have direct, daily contact at a District school or
school-related activity with one or more student(s); (2) prohibits any of the
contractor's employees from having direct, daily contact with one or more
students if the employee was found guilty of any offense in 5/21B-80(b)
(certain drug offenses) until seven years following the end of the employee's
sentence for the criminal offense; and (3) require each of its employees who
will have direct, daily contact with student(s) to cooperate during the District’s
fingerprint-based criminal history records check on him or her.

b. In accordance with 105 ILCS 5/24-5: (1) concerning each new employee of a
contractor that provides services to students or in schools, provide the
District with evidence of physical fitness to perform the duties assigned and
freedom from communicable disease if the employee will have direct, daily
contact with one or more student(s); and (2) require any new or existing
employee who has and will have direct, daily contact with one or more
student(s) to complete additional health examinations as required by the
District and be subject to additional health examinations, including
tuberculosis screening, as required by the lllinois Department of Public
Health rules or order of a local health official.

9. After 1-1-23, any pavement engineering project using a coal tar-based sealant
product or high polycyclic aromatic hydrocarbon sealant product for pavement
engineering-related use must comply with the Coal Tar Sealant Disclosure Act.

10. Purchases made with federal or State awards must comply with 2 C.F.R. Part
200 and 30 ILCS 708/, as applicable, and any terms of the award.

The Superintendent or designee shall: (1) execute the reporting and website posting
mandates in State law concerning District contracts, and (2) monitor the discharge of
contracts, contractors’ performances, and the quality and value of services or products
being provided.
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Operational Services 4:80

Accounting and Audits

The School District's accounting and audit services shall comply with the Requirements
for Accounting, Budgeting, Financial Reporting, and Auditing, as adopted by the lllinois
State Board of Education, State and Federal laws and regulations, and generally
accepted accounting principles. Determination of liabilities and assets, prioritization of
expenditures of governmental funds, and provisions for accounting disclosures shall be
made in accordance with government accounting standards as directed by the auditor
designated by the board. The Superintendent, in addition to other assigned financial
responsibilities, shall report monthly on the District’s financial performance, both income
and expense, in relation to the financial plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Superintendent shall arrange an audit of the District
funds, accounts, statements, and other financial matters. The audit shall be performed
by an independent certified public accountant designated by the Board and be
conducted in conformance with prescribed standards and legal requirements. A
complete and detailed written audit report shall be provided to each Board member and
to the Superintendent. The Superintendent shall annually, on or before October 15,
submit an original and one copy of the audit to the Regional Superintendent of Schools.

Annual Financial Report

The Superintendent, or designee, shall annually prepare and submit the Annual
Financial Report on a timely basis using the form adopted by the lllinois State Board of
Education. The Superintendent shall review and discuss the Annual Financial Report
with the Board before it is submitted.

Inventories

The Superintendent or designee is responsible for establishing and maintaining
accurate inventory records. that-at-a-minimum,—comply-with-the Hinois Program
Accounting-Manual- The inventory record of supplies and equipment shall include a
description of each item, quantity, location, purchase date, and cost or estimated
replacement cost, unless the supplies and equipment are acquired by the District
pursuant to a federal or State grant award, in which case the inventory record shall also
include the information required by 2 C.F.R. 200.313, if applicable. The Superintendent
shall establish procedures for the management of property acquired by the District
under grant awards that comply with federal and State law.

Capitalization Threshold

To be considered a capital asset for financial reporting purposes, a capital item must be
at or above a capitalization threshold of $5,000 and have an estimated useful life
greater than one year.

Disposition of District Property
The Superintendent or designee shall notify the Board, as necessary, of the following so
that the Board may consider its disposition: (1) District personal property (property other
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than buildings and land) that is no longer needed for school purposes, and (2) school
site, building, or other real estate that is unnecessary, unsuitable, or inconvenient.
Notwithstanding the above, the Superintendent or designee may unilaterally dispose of
personal property of a diminutive value. The Superintendent shall establish procedures
for the disposition of property acquired by the District under grant awards that comply
with federal and State law.

Taxable Fringe Benefits

The Superintendent or designee shall: (1) require that all use of District property or
equipment by employees is for the District’'s convenience and best interests unless it is
a Board-approved fringe benefit, and (2) ensure compliance with the Internal Revenue
Service regulations regarding when to report an employee’s personal use of District
property or equipment as taxable compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are established in Board policy 4:50,
Payment Procedures. The Superintendent shall: (1) designate a custodian for each
revolving fund and petty cash fund, (2) obtain a bond for each fund custodian, and (3)
maintain the funds in compliance with this policy, State law, and lllinois State Board of
Education rules. A check for the petty cash fund may be drawn payable to the
designated petty cash custodian. Bank accounts for revolving funds are limited to a
maximum balance of $500.00. All expenditures from these bank accounts must be
directly related to the purpose for which the account was established and supported
with documentation, including signed invoices or receipts. All deposits into these bank
accounts must be accompanied with a clear description of their intended purpose. The
Superintendent or designee shall include checks written to reimburse revolving funds on
the Board’s monthly listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts opened or established in the District’s or a
District school’'s name or with the District's Federal Employer Identification Number. All
checks issued by the School District must be signed by either the Treasurer or Board
President, except that checks from an accounts containing student activity funds or
fiduciary funds and checks from and revolving accounts may be signed by the their
respective account custodians.

Internal Controls

The Superintendent is primarily responsible for establishing and implementing a system
of internal controls for safeguarding the District’s financial condition; the Board,
however, will oversee these safeguards. The control objectives are to ensure efficient
business and financial practices, reliable financial reporting, and compliance with State
law and Board policies, and to prevent losses from fraud, waste and abuse, as well as
employee error, misrepresentation by third parties, or other imprudent employee action.

The Superintendent or designee shall annually audit the District's financial and business
operations for compliance with established internal controls and provide the results to
the Board. The Board may from time-to-time engage a third-party to audit internal
controls in addition to the annual audit.
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Operational Services 4:110

Transportation

The District shall provide free transportation for any student in the District who resides:
(1) at a distance of one and one-half miles or more from his or her assigned school,
unless the School Board has certified to the lllinois State Board of Education that
adequate public transportation is available, or (2) if adequate public transportation is not
available, within one and one-half miles from his or her assigned school where walking
to or from school or to or from a pick-up point or bus stop would constitute a serious
safety hazard due to either a) vehicular traffic or rail crossing, or b) a course or pattern
of criminal activity, as defined in the IL Streetgang Terrorism Omnibus Prevention Act,
740 ILCS 147/. A student’s parent(s)/guardian(s) may file a petition with the Board
requesting transportation due to the existence of a serious safety hazard. Free
transportation service and vehicle adaptation is provided for a special education student
if included in the student'’s individualized educational program. Non-public school
students shall be transported in accordance with State law. Homeless students shall be
transported in accordance with Section 45/1-15 of the Education for Homeless Children
Act. Foster care students shall be transported in accordance with Section 6312(c)(5)(B)
of the Elementary and Secondary Education Act.

If a student is at a location within the District, other than his or her residence, for child
care purposes at the time for transportation to and/or from school, that location may be
considered for purposes of determining the 1 %2 miles from the school attended. Unless
the Superintendent or designee establishes new routes, pick-up and drop-off locations
for students in day care must be along the District’s regular routes. The District will not
discriminate among types of locations where day care is provided, which may include
the premises of licensed providers, relatives’ homes, or neighbors’ homes.

Bus schedules and routes shall be determined by the Superintendent or designee and
shall be altered only with the Superintendent or designee’s approval and direction. In

setting the routes, the pick-up and discharge points should be as safe for students as

possible.

No school employee may transport students in school or private vehicles unless
authorized by the administration.

Every vehicle regularly used for the transportation of students must pass safety
inspections in accordance with State law and lllinois Department of Transportation
regulations. The strobe light on a school bus may be illuminated only when the bus is
actually being used as a school bus, and (1) is stopping or stopped for loading or
discharging students on a highway outside an urban area, or (2) is bearing one or more
students. The Superintendent shall implement procedures in accordance with State law
for accepting comment calls about school bus driving.

All contracts for charter bus services must contain the clause prescribed by State law
regarding criminal background checks for bus drivers.
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Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-trip
inspection procedure to ensure that the school bus driver: (1) tests the two-way radio or
cellular radio telecommunication device and ensures that it is functioning properly
before the bus is operated, and (2) walks to the rear of bus before leaving the bus at the
end of each route, work shift, or workday, to check the bus for children or other

passengers in the bus.
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Operational Services 4:120

Food Services

Good nutrition shall be promoted in the District's meal programs and in other food and
beverages that are sold to students during the school day. The Superintendent shall
manage a food service program that complies with this policy and is in alignment with
School Board policy 6:50, Schoo! Wellness.

Food or beverage items sold to students as part of a reimbursable meal under federal
law must follow the nutrition standards specified in the U.S. Dept. of Agriculture rules
that implement the National School Lunch and Child Nutrition Acts. Schools being
reimbursed for meals under these laws are participating schools.

The food service program in participating schools shall comply with the nutrition
standards specified in the U.S. Dept. of Agriculture’'s Smart Snacks rules when it offers
competitive foods to students on the school campus during the school day. Competitive
foods are all food and beverages that are offered by any person, organization or entity
for sale to students on the school campus during the school day that are not reimbursed
under programs authorized by federal law. The food service programs in participating
schools shall also comply with any applicable mandates in the lllinois State Board of
Education’s School Food Service rules implementing these federal laws and the |l
School Breakfast and Lunch Program Act.

All revenue from the sale of any food or beverages sold in competition with the School
Breakfast Program or National School Lunch Program to students in food service areas
during the meal period shall accrue to the nonprofit school lunch program account.

Wood Dale School District 7 — Policy 4:120

Reviewed 4/21/22 Page 1 of |



Operational Services 4:150

FACILITY MANAGEMENT AND BUILDING PROGRAMS

The Superintendent shall manage the District’s facilities and grounds as well as facility
construction and building programs in accordance with the law, the standards set forth
in this policy, and other applicable School Board policies. The Superintendent or
designee shall facilitate: (1) inspections of schools by the Regional Superintendent and
State Fire Marshal or designee, and (2) review of plans and specifications for future
construction or alterations of a school if requested by the relevant municipality, county
(if applicable), or fire protection district, and (3) compliance with the ten-year safety
survey process required by School Code.

Standards for Managing Buildings and Grounds

All District buildings and grounds shall be adequately maintained in order to provide an
appropriate, safe, and energy efficient physical environment for learning and teaching.
The Superintendent or designee shall provide the Board with periodic reports on
maintenance data and projected maintenance needs that include cost analysis. Prior
Board approval is needed for all renovations or permanent alterations to buildings or
grounds when the total cost will exceed $12,500, including the cost equivalent of staff
time. This policy is not intended to discourage efforts to improve the appearance of

buildings or grounds that are consistent with the designated use of those buildings and
grounds.

Standards for Green Cleaning

For each District school with 50 or more students, the Superintendent or designee shall
establish and supervise a green cleaning program that complies with the guidelines
established by the lllinois Green Government Coordinating Council.

Standards for Facility Construction and Building Programs

As appropriate, the Board will authorize a comprehensive study to determine the need
for facility construction and expansion. On an annual basis, the Superintendent or
designee shall provide the Board with projected facility needs, enrollment trends, and
other data impacting facility use. Board approval is needed for all new facility
construction and expansion.

When making decisions pertaining to design and construction of school facilities, the
Board will confer with members of the staff and community, the lllinois State Board of
Education, and educational and architectural consultants, as it deems appropriate. The
Board’s facility goals are to:

1. Integrate facilities planning with other aspects of planning and goal-setting.

2. Base educational specifications for school buildings on identifiable student
needs.
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3. Design buildings for sufficient flexibility to permit new or modified programs.
4. Design buildings for maximum potential for community use.
5. Meet or exceed all safety requirements.

6. Meet requirements on the accessibility of school facilities to disabled persons as
specified in State and federal law.

7. Provide for low maintenance costs and energy efficiency and minimal
environmental impact.

Naming Buildings and Facilities

Recognizing that the name for a school building, facility, or ground or field reflects on its
public image, the Board’s primary consideration will be to select a name that enhances
the credibility and stature of the school or facility. Any request to name or rename an
existing facility should be submitted to the Board. When a facility is to be named or
renamed, the Board President will appoint a special committee to consider nominations
and make a recommendation, along with supporting rationale, to the Board. The Board
will make the final selection. The Superintendent or designee may name a room or
designate some area on a school’'s property in honor of an individual or group that has
performed outstanding service to the school without using the process in this policy.
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Operational Services 4:160

ENVIRONMENTAL QUALITY OF BUILDINGS AND GROUNDS

The Superintendent shall take all reasonable measures to protect: (1) the safety
of District personnel, students, and visitors on District premises from risks
associated with hazardous materials, and: (2) the environmental quality of the
district's buildings and grounds.

Pesticides

Restricted use pesticides will not be applied on or within 500 feet of school
property during normal school hours. Before pesticides are used on District
premises, the Superintendent or designee shall notify employees and
parents/guardians of students as required by the Structural Pest Control Act, 225

ILCS 235/, and the Lawn Care Products Application and Notice Act, 415 ILCS
65/.

Coal Tar Sealant

Beginning on 1-1-23, before coal tar-based sealant products or high polycyclic
aromatic hydrocarbon sealant products are used on District premises, the
Superintendent or designee shall notify employees and parents/guardians of

students in writing or by telephone as required by the Coal Tar Sealant
Disclosure Act.
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Operational Services 4:165

Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors

Child sexual abuse and grooming behaviors harm students, their
parents/guardians, the District’s environment, its school communities, and the
community at large, while diminishing a student’s ability to learn. The Board has
a responsibility and obligation to increase awareness and knowledge of: (1)
issues regarding child sexual abuse, (2) likely warning signs that a child may be
a victim of sexual abuse, (3) grooming behaviors related to child sexual abuse
and grooming, (4) how to report child sexual abuse, (5) appropriate relationships
between District employees and students based upon State law, and (6) how to
prevent child sexual abuse.

To address the Board's obligation to increase awareness and knowledge of
these issues, prevent sexual abuse of children, and define prohibited grooming
behaviors, the Superintendent or designee shall implement an Awareness and
Prevention of Sexual Abuse and Grooming Behaviors Program. The Program
will:

1. Educate students with:

a) An age-appropriate and evidence-informed health and safety
education curriculum that includes methods for how to report child
sexual abuse and grooming behaviors to authorities, through policy
6:60, Curriculum Content;

b) Information in policy 7:250, Student Support Services, about: (i)
District counseling options, assistance, and intervention for students
who are victims of or affected by sexual abuse, and (ii) community-
based Children’s Advocacy Centers and sexual assault crisis
centers and how to access those serving the District.

2. Train District employees about child sexual abuse and grooming behaviors
by January 31 of each school year with materials that include:

a) A definition of prohibited grooming behaviors and boundary
violations pursuant to policy 5:120, Employee Ethics; Conduct; and
Conflict of Interest;

b) Evidence-informed content on preventing, recognizing, reporting,
and responding to child sexual abuse, grooming behaviors, and
boundary violations pursuant to policies 2:260, Uniform Grievance
Procedure; 2:265, Title IX Sexual Harassment Grievance Procedure;
5:90, Abused and Neglected Child Reporting,; 5:100, Staff
Development Program; and 5:120, Employee Ethics; Conduct; and
Conflict of Interest; and

c) How to report child sexual abuse, grooming behaviors, and/or
boundary violations pursuant to policies 2:260, Uniform Grievance
Procedure; 2:265, Title IX Sexual Harassment Grievance Procedure;
and 5:90, Abused and Neglected Child Reporting.
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3. Provide information to parents/guardians in student handbooks about the
warning signs of child sexual abuse, grooming behaviors, and boundary
violations with evidence-informed educational information that also
includes:

a) Assistance, referral, or resource information, including how to
recognize grooming behaviors, appropriate relationships between
District employees and students based upon policy 5:120, Employee
Ethics; Conduct; and Conflict of Interest, and how to prevent child
sexual abuse from happening;

b) Methods for how to report child sexual abuse, grooming behaviors,
and/or boundary violations to authorities; and

c) Available counseling and resources for children who are affected by
sexual abuse, including both emotional and educational support for
students affected by sexual abuse so that the student can continue
to succeed in school pursuant to policy 7:250, Student Support
Services.

4. Provide parents/guardians of students in any of grades K through 8 with
not less than five days’ written notice before commencing any class or
course providing instruction in recognizing and avoiding sexual abuse, as
well as the opportunity to object in writing.
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Operational Services 4:170

SAFETY

Safety and Security

All District operations, including the education program, shall be conducted in a manner
that will promote the safety and security of everyone on District property or at a District
event. The Superintendent or designee shall develop, implement, and maintain a
comprehensive safety and security plan that includes without limitation:
1. An emergency operations and crisis response plan(s) addressing prevention,
preparation, response, and recovery for each school;
2. Provisions for a coordinated effort with local law enforcement and fire officials,
emergency medical services personnel, and the Board attorney;
3. A school safety drill plan;

4. Instruction and safe bus riding practices; and

5. A clear, rapid, factual, and coordinated system of internal and external
communication.

In the event of an emergency that threatens the safety of any person or property,
students and staff are encouraged to follow the best practices discussed for their
building regarding the use of any available cellular telephones.

School Safety Drill Plan

During every academic year, each school building that houses school children shall

conduct, at a minimum, each of the following in accordance with the School Safety Drill
Act, 105 ILCS 128/:

1. Three school evacuation drills to address and prepare students and school
personnel for fire incidents. One of these three drills shall require the
participation of the local fire department or district.

One bus evacuation drill.

One severe weather and shelter-in-place drill to address and prepare students

and school personnel for possible tornado incidents.

4. One law enforcement drill to address a school shooting incident and to evaluate
the preparedness of school personnel and students. This drill shall occur no later
than 90 days after the first day of school of each year, and shall require the
participation of all school personnel and students present at school at the time of
the drill, except for those exempted by administrators, er school support
personnel, or a parent/guardian.

e 19

Annual Review

The Board or its designee will annually review each school building’s emergency
operations and crisis response plan(s), protocols, and procedures, as well as each
building’s compliance with the school safety drill plan. This annual review shall be in
accordance with the School Safety Drill Act (105 ILCS 128/) and the Joint Rules of the
Office of the State Fire Marshall and the lllinois State Board of Education (ISBE) 29
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ILL.Admin.Code Part 1500.

Automated External Defibrillator (AED)

The Superintendent or designee shall implement a written plan for responding to
medical emergencies at the District’'s physical fitness facilities in accordance with the
Fitness Facility Medical Emergency Preparedness Act and shall file a copy of the plan
with the lllinois Department of Public Health (IDPH). The plan shall provide for at least
one automated external defibrillator (AED) to be available at every physical fitness
facility on the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during
staffed business hours; and (2) available during activities or events sponsored and
conducted or supervised by the District. The Superintendent or designee shall ensure
that every AED on the district's premises is properly tested and maintained in
accordance with rules developed by the lllinois Department of Health. This policy does
not create an obligation to use an AED.

Carbon Monoxide Alarms

The Superintendent or designee shall implement a plan with the District’s local fire
officials to:

1. Determine which school buildings to equip with approved Carbon Monoxide
Alarms or Carbon Monoxide Detectors.

2. Locate the required carbon monoxide alarms or carbon monoxide detectors
within 20 feet of a carbon monoxide emitting device, and

3. Incorporate carbon monoxide alarm or detector activation procedures into each
school building that requires a carbon monoxide alarm or detector. The
Superintendent or designee shall insure each school building annually reviews
these procedures.

Soccer Goal Safety

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in
accordance with the guidance published by the lllinois Department of Public Health.
Implementation of the Act shall be directed toward improving the safety of movable
soccer goals by requiring that they properly anchored.

Unsafe School Choice Option

The unsafe school choice option allows students to transfer to another District school or
to a public charter school within the District. The unsafe school choice option is
available to:

1. All students attending a persistently dangerous school, as defined by State law
and identified by the lllinois State Board of Education.

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS
120/3, that occurred on school grounds during regular school hours or during a
school-sponsored event.

The Superintendent or designee shall develop procedures to implement the unsafe
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school choice option.

Lead Testing and Water

The Superintendent or designee shall implement testing for lead in each source of
drinking water in school buildings in accordance with the lllinois Plumbing License Law
and guidance published by the lllinois Department of Health. The Superintendent or
designee shall notify the parents/guardians about the sampling results from their
children’s respective school buildings.

Emergency Closing

The Superintendent is authorized to close the schools in the event of hazardous

weather or other emergency that threatens emergensies-that-threaten the safety of
students, staff members, or school property.
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Operational Services 4:175

Convicted Child Sex Offender:; Screening Notifications

Persons Prohibited on School Property Without Prior Permission

State law prohibits a child sex offender from being present on school property or
loitering within 500 feet of school property when persons under the age of 18 are
present, unless the offender meets either of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has
notified the Building Principal of his/her presence at the school for the purpose of:
(i) attending a conference at the school with school personnel to discuss the
progress of his or her child academically or socially, (ii) participating in child
review conferences in which evaluation and placement decisions may be made
with respect to his or her child regarding special education services, or (iii)
attending conferences to discuss other student issues concerning his or her child
such as retention and promotion or;

2. The offender has received permission to be present from the School Board,
Superintendent, or Superintendent’s designee. If permission is granted, the
Superintendent or Board President shall provide the details of the offender’s
upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee wheo-is-a-certified-employee; shall

supervise a child sex offender whenever the offender is in a child’s vicinity. If a student
is a sex offender, the Superintendent or designee shall develop guidelines for managing
his or her presence in school.

Screening

The Superintendent or designee shall perform fingerprint-based criminal history records
information checks and/or screenings required by State law or Board policy for
employees; student teachers; students doing field or clinical experience other than
student teaching; contractors’ employees who have direct, daily contact with one or
more children; and resource persons and volunteers. The Board President shall ensure
that these checks are completed for the Superintendent. He or she shall take
appropriate action based on the result of any criminal background check and/or screen.

Notification to Parents/Guardians

The Superintendent shall develop procedures for the distribution and use of information
from law enforcement officials under the Sex Offender Community Notification Law and
the Child Murderer and Violent Offender Against Youth Community Notification Law.
The Superintendent or designee shall serve as the District contact person for purposes
of these laws. The Superintendent and Building Principal shall manage a process for
schools to notify the parents/guardians during school registration that information about
sex offenders is available to the public as provided in the Sex Offender Community
Notification Law. This notification must occur during school registration and at other
times as the Superintendent or Building Principal determines advisable.
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General Personnel 5:10

Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons
regardless of their race; color; creed; religion; national origin; sex; sexual orientation;
age; ancestry; marital status; arrest record; military status; order of protection status;
unfavorable military discharge; citizenship status provided the individual is authorized to
work in the United States; work authorization status, use of lawful products while not at
work; being a victim of domestic ersexual violence; sexual violence, er gender violence,
or any other crime of violence; genetic information; physical or mental handicap or
disability; if otherwise able to perform the essential functions of the job with reasonable
accommodation; pregnancy, childbirth, or related medical conditions; credit history,
unless a satisfactory credit history is an established bona-fide occupational requirement
of a particular position; conviction record, unless authorized by law; or other legally
protected categories. No one will be penalized solely for his or her status as a
registered qualifying patient or a registered designated caregiver for purposes of the
Compassionate Use of Medical Cannabis Program Act 410 ILCS 130/.

Persons who believe they have not received equal employment opportunities should
report their claims to the Nondiscrimination Coordinator and/or a Complaint Manager for
the Uniform Grievance Procedure. These individuals are listed below. No employee or
applicant will be discriminated or retaliated against because he or she: (1) requested,
attempted to request, used, or attempted to use a reasonable accommodation as
allowed by the lllinois Human Rights Act, or (2) initiated a complaint, was a witness,
supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or regulations,
provided the employee or applicant did not make a knowingly false accusation nor
provide knowingly false information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who
shall be responsible for coordinating the District's nondiscrimination efforts. The
Nondiscrimination Coordinator may be the Superintendent or a Complaint Manager for
the Uniform Grievance Procedure. The Nondiscrimination Coordinator also serves as
the District’s Title IX Coordinator.

The Superintendent shall insert into this policy the names, office addresses, email
addresses, and telephone numbers of the District’s current Nondiscrimination
Coordinator and Complaint Managers.
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Nondiscrimination Coordinator:

Name
John Corbett

Address
543 N. Wood Dale Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Email: jcorbett@wdsd7.org

Complaint Managers:

Name Name
Merri Beth Kudrna Alan Buttimer
Address Address

543 N. Wood Dale Road
Wood Dale, IL 60191

200 N. Addison Road
Wood Dale, IL 60191

Telephone: (630) 595-9510

Telephone: (630) 766-8040

Email: mkudrna@wdsd7.org

Email: abuttimer@wdsd7.org

The Superintendent shall also use reasonable measures to inform staff members and
applicants that the District is an equal opportunity employer, such as, by posting
required notices and including this policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of
this policy may include advertising openings in minority publications, participating in
minority job fairs, and recruiting at colleges and universities with significant minority
enroliments. This policy, however, does not require or permit the District to give
preferential treatment or special rights based on a protected status without evidence of

past discrimination.
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