Series 2000: Bylaws

2200 Board Powers

2203 Authority to Establish Curriculum

The phrase “State curriculum content standards,” as used in this Policy, means the
State Board’s recommended model curriculum content standards developed and
periodically updated under the Revised School Code.

A. The Superintendent or designee, after consulting with teachers and school
administrators and after considering the State curriculum content standards, will
recommend for Board approval a core academic curriculum for the District's
elementary, middle, and secondary schools.

1. The recommended core academic curriculum will:

a.

b.

Define academic objectives to be achieved by all students.

Be based on the District's educational mission, long-range student goals,
and student performance objectives.

Meet or exceed State curriculum content standards.

Include credit requirements that meet or exceed the Michigan merit
standards for high school students.

Incorporate grade-appropriate instruction on career development in each
grade level based on MDE’s model program of instruction for career
development.

Incorporate courses of instruction in the U.S. Constitution; the Michigan
Constitution; the history and present form of government of the United
States; and the State of Michigan and its political subdivisions, stressing
the rights and responsibilities of citizens.

Incorporate grade-appropriate instruction in the social studies curriculum
for grades 8-12 about genocide, inciuding the Holocaust and the Armenian
Genocide.

Incorporate grade-appropriate instruction (Policy 5420), by appropriately
trained teachers, on the principal modes by which dangerous
communicable diseases, including human immunodeficiency virus (HIV)
infection and acquired immunodeficiency syndrome (AIDS) are spread
and the best methods for the restriction and prevention of those diseases.
The instruction will stress that abstinence from sex is a responsible and
effective method for restriction and prevention of those diseases and is a
positive lifestyle for unmarried young people.
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i. Incorporate instruction in cardiopulmonary resuscitation (CPR) and
automated external defibrillators (AEDs) for students enrolled in grades
7-12, and, if the course or class will result in the issuance of a CPR
certification card or status, ensure that CPR/AED instruction is provided by
an instructor who is authorized by the American Heart Association,
American Red Cross, or a similar nationally recognized association.

J. Incorporate a grade- and age-appropriate model program of instruction on

prescription opioid drug abuse based on the recommendations developed
by the Prescription Drug and Opioid Abuse Commission under Public
Health Code Section 7113a.

k. Consider providing college level equivalent courses.

l. Incorporate elective (not required for graduation), grade-appropriate
instruction by health education teachers on sex education, including family
planning, human sexuality, and the emotional, physical, psychological,
hygienic, economic, and social aspects of family life, as well as
reproductive health and the recognition, prevention, and treatment of
sexually transmitted disease. The instruction in these subjects will stress
that abstinence from sex is a responsible and effective method of
preventing unplanned or out-of-wedlock pregnancy and sexually
transmitted disease and is a positive lifestyle for unmarried young people.

m. Incorporate age-appropriate instruction for students, pursuant to Revised
School Code Section 1171, about the warning signs and risk factors for
suicide and depression and the protective factors that help prevent
suicide. See Policy 5710.

2. The recommended core academic curriculum will comply with subsection D of

this Policy.

B. The Board will;

© 2021

1.

Consider the Superintendent's or designee's curricular recommendations,
including any recommendations to exceed the State curriculum content
standards;

Establish a core academic curriculum that meets or exceeds State curriculum
content standards;

For the sex education curriculum: (a) empanel a sex education advisory
board in compliance with Revised School Code Section 1507; (b) incorporate
into the District's curriculum the program goals and objectives established by
the sex education advisory board for student knowledge and skills that are
likely to reduce the rates of sex, pregnancy, and sexually transmitted
Infections/diseases; and (c) at least once every 2 years, receive from the sex
education advisory board, and make available to parents/quardians a report
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that evaluates and measures the attainment of program goals and objectives
established by the sex education advisory board.

Hold at least 2 public hearings as required under the Revised School Code
Section 1169 before adopting or revising the District's dangerous
communicable diseases curriculum; and

Determine the aligned instruction program for delivering the core academic
curriculum and identify the courses and programs in which the core academic
curriculum will be taught.

C. The Superintendent or designee will ensure that the core academic curriculum is

rev

iewed periodically and as required by Policy 5420.

D. The following will apply to the District’s curriculum and the courses and programs
in which the District’s curriculum is taught:

1.

American Sign Language

The District will grant high school credit in a foreign language to a student
enrolled in high school who has satisfactorily completed a high school course
offered in American Sign Language or who has attained proficiency in
American Sign Language outside of a public or private high school
curriculum,

Foreign Language

The District will grant high school credit in a foreign language to a student
enrolled in high school who has demonstrated proficiency in a foreign
language outside of a public or private high school curriculum. Proficiency
may be demonstrated by a competency test or other criteria established by
the Board.

Financial Literacy

The Board adopts the model curriculum approved by MDE for financial
education throughout the curriculum for grades K-12 in an effort to achieve
financial literacy for District students through the teaching of personal
financial management skills and the basic principles involved with earning,
spending, saving, borrowing, and investing.

Online Learning

The curriculum will provide the basic level of technology and internet access
required by the State Board to complete the oniine course or learning
experience.

Legal Authority: MCL 333.7113a; MCL 380.1157b, 380.1165, 380.1166, 380.1166a(2),
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380.1168, 380.1169, 380.1170a(4), 380.1170b, 380.1171, 380.1278,
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380.1278a(1)(b), 380.1278a(2), 380.1278b, 380.1278c, 380.1279%e,
380.1280a, 380.1473, 380.1502, 380.1507, 380.1507a, 380.1507h

Date adopted:

Date revised:
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Series 2000: Bylaws
2500 Board Meetings and Open Meetings Act Compliance

2502 Board Meeting Agenda

Meeting agendas will be prepared by the Superintendent or designee in coordination
with the President or designee and in line with Board operating procedures.

The agenda sets forth the proposed business to be addressed and the items to be
discussed at the Board meeting.

The agenda must include at least 1 period during which members of the public will be
permitted to address the Board.

The agenda and related materials will be distributed to Board members in advance of a
Board meeting by U.S. Mail, personal delivery, email, or another delivery method
selected by the Board or the District's administration,

The agenda, if any, for an electronic Board meeting will be posted to the District's
website as required by Policy 2501A.

The agenda may be amended by the Board at a Board meeting by majority vote of the
members serving on the Board.

The Board may use a consent agenda to address routine matters. Any Board member
may request that a consent agenda item be removed from the consent agenda for
separate consideration.

Legal authority: MCL 15.263, 15.263a; MCL. 380.11a, 380.601a
Date adopted:

Date revised:
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Series 2000: Bylaws
2500 Board Meetings and Open Meetings Act Compliance
2503A Adequate Information To Proceed

it is the policy of the board to generally not take action on an item the first time it is
brought to the attention of the board at a public meeting. The board shall first review
such items to be brought to the board for action in either a closed session permitted
by the Open Meetings Act or as a discussion item on the public agenda prior to final
action by the board in order to provide sufficient time for adequate information to
precede action.

Routine matters on which action may be taken at the first public meeting at which
such matters are brought to the attention of the board include acknowledgement of
gifts and bequests, approval of minutes, approval of leaves of absence, hiring of
certified staff, regular financial reports, and other items of routine business as
determined by the board.

Action on items other than routine business shall be taken only if discussion has
occurred at a prior public meeting or in a closed session permitted by the Open
Meetings Act, or by the unanimous approval of those board members present to take
action on the item.

Policy

Adopted:  05-10-76
Amended: 11-15-04
Reviewed: 04-11-11

Okemos Public Schools Okemos, Michigan




Series 2000: Bylaws

2500 Board Meetings and Open Meetings Act Compliance

2504 Public Participation at Board Meetings

Public participation and open lines of communication are vital to a successiul
educational environment. The public shall have the opportunity to address the board in
accordance with the Open Meetings Act. Any member of the public may address the
Board at a Board meeting, subject to the following rules:

A. Except during a pubiic participation portion of a Board meeting, no member of the
public or other person may address the Board during a public meeting without
the express permission of the President or other presiding officer.

B. The Board will follow public participation rules that balance the District's interest
in an orderly public meeting with the public’s First Amendment rights. A copy of
these rules and any additional public participation rules adopted by the Board will
be made available at Board meetings and on the district's website. The Board’s
public participation rules include, but are not limited to, the following:

1.
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before addressing the Board, a member of the public will state their name and
address;

each person’s public comments are limited to 3 minutes per public
participation period. This time limit may be adjusted by the President or other
presiding officer to facilitate public participation at Board meetings;

persons who are part of a group or organization or who share similar
viewpoints are encouraged to designate a spokesperson to address the
Board;

public comments of a personal nature are prohibited when: (a) the comments
are unrelated to the manner in which a Board member or District employee
performs that person’s duties, and (b) the comments cause a substantial
disruption to the meeting;

any public comment not protected by the First Amendment of the U.S.
Constitution is prohibited;

written statements and documents presented to the Board by a public
participant or group are public records and must be given to the Secretary or
designee; and

any audio recording, video recording, broadcasting, or telecasting must be
performed from the seating area designated for the public or in the area
otherwise designated by the President, Superintendent, or designee, and
must not disrupt the meeting.
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C.

Once the President or other presiding officer has determined that each member
of the public requesting to do so has had a reasonable opportunity to address the
Board during a public participation portion of a Board meeting, the President or
other presiding officer will announce that the public participation portion of the
meeting has ended.

If the President or other presiding officer determines that a member of the public
has violated 1 or more of the above rules and refuses to come into compliance
with those rules, the member of the public will lose the right to speak during
public comment at that meeting. A person who persistently engages in disorderly
conduct or otherwise breaches the peace at a Board meeting, after notice from
the President or other presiding officer, may be removed.

Legal authority: U.S. Const, amend. I; MCL 15.263(1), 15.263(5); MCL 380.1808

Date adopted:

Date revised:

® 2020
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Series 3000: Operations, Finance, and Property

3300 Facilities, Real, and Personal Property
3304 Use of District Property

A. Definitions

1.

“Non-curricutar education group” means a non-student group comprised of a
substantial number of District students organized for the general benefit of
students, such as Boy Scouts, Girl Scouts, 4-H, community sports clubs, and
other similar groups.

“Non-student group” means any group or persons, other than a student
group, who requests to use District facilities and are supervised by at least 1
adult responsible for the group.

“Student group” means 1 or more students participating in District-sponsored
curricular or extracurricular activities supervised by District personnel, such as
an athietic team, student council, academic team, or student club.

B. General Facilities Use Guidelines

1.

© 2022

Rental fees for District facilities and equipment will be set by the
Superintendent or designee.

Any person or group using District facilities must maintain order and safety,
protect property, and restore the facilities to their condition before use.

The District may seek reimbursement from a user of its facilities for any costs
the District incurs in opening, restoring, or cleaning such facilities.

The Superintendent or designee may deny a request to use the District's
facilities or equipment if the Superintendent or designee believes that the
person or group does not have sufficient financial resources to cover costs
required by this Policy or is unwilling to pay them.

No person or group using District facilities under this Policy may charge a fee
for admission or parking unless approved in writing in advance by the
Superintendent or designee.

Any person or group using the District’s facilities for any purpose must comply
with all applicable laws, Board Palicies, rules, and regulations.

FFor a non-student group that wishes to use a facility, a supervising adult must
submit a written facility use request to the Superintendent or designee. The
request, applicable rental fee, and other required documents must be
received by the Superintendent or designee before any facility use will be
considered. The supervising adult assumes primary responsibility for
complying with subsection B.2.
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8.

Leasing District property is addressed in Policy 3305.

C. Use of District Facilities by Student Groups

1.

4,

The applicable building principal may determine the time and place of a
student group’s use of available District facilities.

Student groups may use available District facilities without charge.

The District may bear any costs associated with use by a student group (e.q.,
fees paid to a cook or a custodian).

Student groups have priority to use District facilities over non-student groups.

D. Use of District Facilities by Non-Student Groups

1.

The Superintendent or desighee may authorize or limit the use of District
facilities by non-student groups consistent with this Policy and applicable law.

When any non-student group requests to use District facilities, the group will
be required to provide proof of insurance, naming the District as an additional
insured, with coverage acceptable to the Superintendent or designee.

Use must occur while the facility is available, with minimal interference to
scheduled activities, custodians, or other student and personnel facility use.

The facilty use will occur at times and places determined by the
Superintendent or designee.

If non-student groups are authorized to use District facilities, the
Superintendent or designee will prioritize their use in the following order:

a. community groups solely or jointly supporting the District (e.g., booster
clubs, PTO);

b. non-curricular education groups;
¢. government organizations within the District's geographic boundaries;

d. non-profit organizations whose activities are open to the general public
and serve the community; and

e. all other non-student groups.

The Superintendent or designee has sole discretion to determine the
classification of a non-student group.

The District's facilities are not public fora and a non-student group’s access to
such facilities does not create a public forum.

Denial of access
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a. The Superintendent or designee may reject a non-student group’s request
to use District facilities if the group's use of the facilities is for a
commercial purpose. A booster club or other organization raising money
purely for the support of a student group and not for personal profit is not
considered a commercial purpose.

b, The Superintendent or designee may lawfully restrict, exclude, or impose
conditions on a person inappropriately using District facilities or violating
this Policy. A person who refuses to comply may be considered a
trespasser.

E. Use of Specialty Facilities by Application and Agreement

1. The District permits non-commercial use of the following facilities by persons
for their personal health and wellness: weight room, track, pool, and
associated locker-room facilities (the “Specialty Facilities”). The District may
authorize use of the Specialty Faciliies on a monthly basis on conditions
determined by the Superintendent or designee, which may include a waiver
and use agreement.

2. A person using the Specialty Facilities must comply with applicable provisions
of this Policy.

3. A person failing or refusing to abide by this Policy may lose the privilege of
using the Speciaity Facilities.

4. Users of Specialty Facilities acknowledge that they have reduced privacy
rights while on District property and that lockers may be subject to search by
District officials.

F. Using District Personal Property

1. A person may use District personal property for non-school use only with the
prior permission of the Superintendent or designee.

2. The District may seek reimbursement from a user of its personal property for
any costs the District incurs in repairing or replacing such personal property.

Date adopted:

Date revised:
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3400

Series 3000: Operations, Finance, and Property

School Safety and Security

3402 Drills, Plans, and Reports

The Board will take reasonable steps to provide a safe and secure learning environment
to protect students and employees.

A

Emergency Drills. The Superintendent or designee will schedule, notify, conduct,
report, and post all fire, tornado, and other emergency drills as required by law.

Cardiac Emergency Response Plan. The Board will develop, adopt, and provide
for annual review a cardiac emergency response plan as required by law.

Cooperation. The Superintendent or designee will act as liaison to work with the
School Safety Commission and the Office of School Safety, including to identify
model practices for determining school safety measures.

Safety and Emergency Plans. The Board will comply with the statewide school
information policy, and the Superintendent or designee will provide all reports,
information, and notices required by that policy. if the policy does not satisfy the
requirements of Revised School Code Section 1308b(3), the Board will develop
and adopt an emergency operations plan with public input and participation by at
least 1 law enforcement agency having jurisdiction over the District. The
statewide school information policy or the emergency operations plan, as
applicable, will be reviewed every 2 years in conjunction with at least 1 law
enforcement agency having jurisdiction over the District. The Board will notify
MBE within 30 days after completing a required review.

Reporting Incidents of Crime. Each building principal will collect and update
information at least weekly on incidents of crime in the applicable building. At
least annually, the Board will post information on its website about incidents of
crime in the District and will make this information available to parents and
guardians on a per-building basis. Within 24 hours after an incident occurs, the
Superintendent or designee will report to the Michigan State Police crimes and
attempted crimes identified in MCL 380.1310a(2).

Legal authority: MCL  29.19; MCL 380.1241, 380.1308, 380.1308a, 380.1308b,

380.1310a

Date adopted:

Date revised:
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4203-AG Corporal Punishment and Limited Use of Reasonable Force

A list of alternatives to corporal punishment includes the following:

provide direct instruction to students in social skills and problem-solving
strategies;

use positive reinforcement to teach and maintain the use of appropriate
problem-solving and social skills;

use social reinforcers, such as teacher feedback and other self-esteem
enhancing activities, to support and maintain the use of problem-solving and
social skills;

apply logical consequences that will teach students personal responsibility for
their actions (e.g., losing the privilege of participating in special school activities);

consider the use of time out, which may allow students to learn to take control of
their actions and, ultimately, in conjunction with instruction in social skills, to
cease their undesirable behavior;

employ problem-solving classroom meetings and/or school assemblies with
honest discussion of problems to encourage student ownership of and
responsibility for solutions;

establish a variety of strategies for communicating with parents/guardians;

establish contractual agreements that clearly outline consequences with students
and their parents/guardians to enhance the development of self-control behavior;

establish an in-school suspension program, supervised by a responsible adult, in
which the student performs curricula-related activities;

when necessary, refer students to a counselor, social worker, or psychologist at
the local or intermediate level and coordinate services with other units of state
government (e.g., public health, social services, mental health). Also, seek
assistance from private institutions or agencies with appropriate services;

evaluate and arrange appropriate curriculum and adequate support for students
who need academic acceleration, special education, alternative education, or
services for achieving English proficiency;

consider and take action, in accordance with the applicable student code of
conduct and due process of law, when disruptive behavior occurs; or

consider the use of suspensions or expulsions only after other alternatives have
been considered.

The Board adopts the above list. District administration will distribute this list to each
employee, volunteer, and contractor.

Adoption date:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4210 Drug and Alcohol Free Workplace; Tobacco Product Restrictions
A. General

Employees serve as role models to students at school and in the community.
Employee substance abuse constitutes a threat to the physical and mental
well-being of employees and students and significantly impedes job performance
and effectiveness.

The District maintains a drug and alcohol free workplace. In addition, to the
extent permitted by law, the District strives to maintain a tobacco product free
workplace.

B. Definitions

1. “lllicit substance” means any consumable alcohol; illegal drugs, including but
not limited to those substances defined as “controlled substances” pursuant
to federal or state law; marihuana; anabolic steroids, human growth
hormones or other performance-enhancing drugs; and substances purported
to be illegal, abusive, or performance-enhangcing (i.e., “look-alike” drugs). This
definition also includes any other substance used by an employee as an
intoxicant.

2, "District premises” means District buildings, facilities, or other District property
which is owned, leased, or used for a District purpose or District-owned
vehicles or vehicles used for a District purpose,

3. “District purpose or function” means a District-sponsored or District-approved
activity, event, function or other activity performed by an employee under the
District's jurisdiction, which is within the scope of employment, duties, or job
description.

4. “Tobacco product” means a form of tobacco intended to be inhaled, chewed,
or placed in a person’s mouth.

5. “Under the influence” means the use or misuse of an illicit substance or other
intoxicant (including over-the-counter and prescription medication) by an
employee that in any degree impairs, negatively affects, or tends to deprive
that person of any physical or mental capacity normally possessed and
required to perform job responsibilities.

6. "Reasonable suspicion” means specific, contemporaneous, and articulable
observations concerning an employee’s behavior, speech, appearance, and
odor that suggests the employee is under the influence of an illicit substance.

C. Standards of Conduct
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Smoking and Tobacco Products

Employees are prohibited from the following conduct on District premises or at a
District function:

1. manufacturing, selling, soliciting, possessing, using (including application,
injection, inhalation, or ingestion), dispensing, or distributing any illicit
substance;

2. being under the influence as defined in this Policy;
3. misusing over-the-counter and prescription medications;

4. manufacturing, selling, soliciting, dispensing, or distributing any tobacco
product; or

5. the use of tobacco products, electronic cigarettes, vaporizers, and all
electronic nicotine delivery systems on property owned or operated by the
District and at any District-related event.

Violating these standards will subject an employee to discipline, including
discharge.

If a reasonable suspicion exists that an employee is under the influence, the
Superintendent or designee may direct the employee to submit to a drug test or
breathalyzer. If the employee refuses, the employee may be subject to discipline,
including discharge, based on the District's observations.

D. Reporting Requirements for Transportation Employees Subject to Omnibus
Transportation Employee Testing Act

An employee subject to the Omnibus Transportation Employee Testing Act must
notify the Superintendent or designee of any criminal drug conviction for a
violation occurring in the workplace no later than 5 calendar days after that
conviction. Upon receiving notice of an employee’s conviction of a criminal drug
violation occurring in the workplace, the Board or designee must take appropriate
action within 30 calendar days.

Legal authority: 20 USC 7101 et seq.; 41 USC 8101 et seq.; 42 USC 12101 et seq;
Schedules |-V of Chapter 13 of the Controlled Substances Act, 21 USC
812; 29 USC 701 et seq.; MCL 37.1211; Schedules 1-5 of the Michigan
Uniform Controlled Substances Act, MCL 333.7201 et seq.; MCL
380.11a, 380.601a; MCL 436.1101 et seq.; MCL 750.473,

Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4223 Resignation

The Superintendent or designee is authorized to immediately accept an employee’s
verbal or written resignation on the Board's behalf. When the Superintendent or
designee accepts a resignation from an Administrator, Supervisor, Director, Teacher, or
Non-Teaching Professional, the Superintendent or designee may notify the Board of the
resignation at its next meeting. The Superintendent or designee may notify the Board of
Non-Exempt Staff resignations.

The Board may accept a Superintendent’s verbal or written resignation.

A resignation is effective on the date of its acceptance or on a subsequent effective date
- specifically reflected in the offer of resignation and its acceptance.

Except as otherwise provided by law, a resignation is irrevocable upon acceptance.

Employees, other than teachers, should provide 30 days’ advance written notice before
resigning.

Teachers must provide written resignation notice at least 60 days before September 1,
or consistent with the bargaining agreement. Otherwise, the Board may revoke the
teacher’s tenure rights as provided by the Teachers’ Tenure Act.

Legal authority: MCL 38.111; MCL 380.11a(3)(d), 380.601a
Date adopted:

Date revised:
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4300
4305

Series 4000: District Employment
Non-Exempt Staff
Michigan Paid Medical Leave Act (MPMLA)

A. General

© 2020

Eligible Non-Exempt Staff may accrue and use paid leave as provided by the
MPMLA. Applicable provisions of a collective bargaining agreement, individual
employment contract, or handbook, which exceed the rights provided fo
Non-Exempt Staff under the MPMLA, remain in place.

This Policy does not apply to employees exempt from the overtime requirements
of the Fair Labor Standards Act (e.g., employees meeting the FLSA's definition
for the professional, administrative, or executive exemptions).

B. Definitions
1. Benefit year: the 12-month period from July 1 to June 30.
2. Family member:

a. biological, adopted, or foster child, stepchild or legal ward, or a child to
whom the eligible employee stands in loco parentis.

b. biolagical parent, foster parent, stepparent, or adoptive parent or legal
guardian of an eligible employee or an eligible employee’s spouse, under
the laws of any state, or a person who stood in loco parentis when the
eligible employee was a minor child.

c. grandparent, grandchild, and biological, foster, or adopted sibling.
3. All other MPMLA-defined terms apply to this Policy.
C. Eligibility

A newly hired Non-Exempt Staff member may not use accrued MPMLA leave
untit 90 calendar days after the staff member’'s start date, unless otherwise
provided in a collective bargaining agreement, individual employment contract, or
employee handbook.

A staff member is not eligible under the MPMLA if the member:
1. is "exempt’ from the FLSA's overtime compensation requirements;

2. is employed by the District for fewer than 25 weeks in a calendar year for a
job scheduled for 25 weeks or fewer;

3. worked, on average, fewer than 25 hours per week during the immediately
preceding calendar year;
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4. is subject to Improved Workforce Opportunity Wage Act Section 4b (i.e., an
employee who is under age 20 and working as a trainee or is less than age
18);

5. is a variable hour employee as defined in 26 CFR 54.4980H-1;

6. is employed by a “temporary help firm” as described in Michigan Employment
Security Act Section 29(1)(1); or

7. meets any other exclusion in MPMLA Section 2(e).
D. Accrual of MPMLA Leave

An eligible Non-Exempt Staff member will receive at least 40 hours of paid
medical leave at the beginning of a benefit year or a pro-rated amount based on
the Non-Exempt Staff member's start date. This paid medical leave consists of all
paid leave time (e.g., vacation days, personal days, sick days, and other paid
time off) that can be used for the purposes described below. Paid medical leave
will not carry over from one benefit year to the next unless authorized in the
relevant collective bargaining agreement, individual employment contract, or
handbook.

E. Qualifying Circumstances

An eligible Non-Exempt Staff member may use accrued MPMLA leave for the
staff member or the staff member’s family member(s) for the following reasons:

1. mental or physical iliness, injury, or health condition; medical diagnosis, care,
or treatment of a mental or physical illness, injury, or health condition; or
preventative medical care;

2. for a victim of domestic violence or sexual assauit, any related medical care
or counseling for physical or psychological injury or disability, victim services
or legal services, judicial proceedings, or relocation related to or resulting
from the domestic violence or sexual assault; or '

3. for closure of an eligible Non-Exempt Staff member's primary workplace by
order of a public official due to a public health emergency; for a Non-Exempt
Staff member’'s need to care for a child whose school or place of care has
been closed by order of a public official; or due to a determination by health
authorities that the presence of an eligible Non-Exempt Staff member or
family member in the community would jeopardize the health of others due to
exposure to a communicable disease whether or not the eligible Non-Exempt
Staff member or family member has actually contracted the communicable
disease.

F. Use of MPMLA Leave

When requesting MPMLA leave, an eligible Non-Exempt Staff member must
comply with the notice, procedure, and documentation requirements in an
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applicable collective bargaining agreement, individual employment contract,
handbook, or as customarily required by the District. Upon District request, the
Non-Exempt Staff member has 3 days to provide sufficient documentation
substantiating eligibility for MPMLA leave.

In cases of domestic violence or sexual assault, sufficient documentation
includes any of the following:

s a police report indicating that the eligible Non-Exempt Staff member
or family member was a victim of domestic violence or sexual
assault;

¢ a signed statement from a victim and witness advocate affirming
that the eligible Non-Exempt Staff member or family member is
receiving services from a victim services organization; or

e a court document indicating that the eligible Non-Exempt Staff
member or a family member is involved in legal action related to
domestic violence or sexual assault.

All health, sexual assault, and domestic violence information and documentation
received from a Non-Exempt Staff member about MPMLA leave remains
confidential and will not be disclosed, except to the staff member, with the staff
member’s written permission, or as and to the extent required by law.

Failure to comply with notice procedures for document requests to support the
MPMLA leave may result in discipline, including discharge, or ineligibility for
MPMLA leave.

Unless otherwise provided in an eligible Non-Exempt Staff member’s collective
bargaining agreement, individual employment contract, or handbook:

o MPMLA leave must be used in day increments;

e a Non-Exempt Staff member using MPMLA leave will not receive
overtime pay, holiday pay, or bonuses for MPMLA leave time;

e upon discharge or other separation from employment, an eligible
Non-Exempt Staff member automatically loses accrued MPMLA
leave; and

e accrued MPMLA leave that is not used before a Non-Exempt Staff
member’s discharge or any other separation from employment will
have no monetary value.

G. Notice and Recordkeeping

The District will provide notice of the MPMLA by displaying in a conspicuous
focation in each of its buildings the MPMLA poster created by the Michigan
Department of Licensing and Regulatory Affairs.
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The District will retain records of each Non-Exempt Staff member’s accrual and
use of MPMLA leave for not less than 1 year.

Legal authority: MCL 408.934b, 408.961 et seq.
Date adopted:

Date revised:
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Series 4000: District Employment
4400 Professional Staff

4406 Professional Improvement Sabbaticals

The Board may, in its sole discretion and consistent with Revised School Code Section
1235, approve a Professional Staff member’s paid or unpaid leave of absence for the
purposes of pursuing professional improvement (i.e., a sabbatical) or any other similar
circumstance. A Professional Staff member seeking a leave of absence must apply in
writing to the Superintendent or designee for presentation to the Board at least 60 days
in advance. The leave of absence will be consistent with any applicable collective
bargaining agreement or individual employment contract.

Legal authority: MCL. 380.1235
Date adopted:

Date revised:
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Series 4000: District Employment
4500 Administrators/Supervisors
4505 Reduction and Recall

The Board will determine the appropriate level and number of Administrators,
Supervisors, and Directors necessary for curricular, fiscal, and other operating
conditions.

The Board may determine that a reduction of administrative and supervisory personnel
is warranted based on the Superintendent’s or designee's recommendation,

The Superintendent or designee will first identify the recommended areas where
reductions in the District's administrative and supervisory structure can best be
accomplished consistent with the realization of District goals and objectives.

The Superintendent or designee will consider the following in making recommendations
for the reduction and recall of Administrators, Supervisors, or Directors within the
approved administrative structure: relevant experience, performance, disciplinary
history, evaluations, qualifications, certification, relevant contract language, and other
factors deemed relevant.

In implementing a reduction or recall, the Superintendent or designee may effectuate
assignments and transfers as specified in Policy 4502.

The Board will consider and act on the Superintendent's or designee’s
recommendation(s) in open session,

If an Administrator selected for layoff has successfully completed a probationary period
under the Teachers’ Tenure Act, acquired tenure as a classroom teacher with the
District, and maintained a valid teaching certificate on file with the District, the
Administrator will be considered for placement to a teaching position for which the
Administrator is properly certified and qualified consistent with the Teachers’ Tenure Act
and Policies 4402 and 4405.

An Administrator, Supervisor, or Director on layoff status may be eligible for recall to a
vacant Administrator, Supervisor, or Director position for which that person is certified
and qualified for a period of 6 months after the reduction in force was approved by the
Board. An Administrator, Supervisor, or Director rated effective or highly effective will
receive priority for recall to a vacant Administrator, Supervisor, or Director position for
which that person is otherwise qualified over an Administrator, Supervisor, or Director
rated minimally effective or ineffective.

Legal authority: MCL. 38.71 et seq.; MCL 380.11a, 380.601a, 380.1249, 380.1249b,
380.1532

Date adopted:

Date revised:

©2020 TﬁRUH

PoLlaY SERVIEE




Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline
5202 Unlawful Discrimination, Harassment, and Retaliation Against Students

The District prohibits unlawful discrimination. For purposes of this Policy, “unlawful
discrimination” includes unlawful harassment and retaliation, unless specifically stated
otherwise. The District will investigate all allegations of unlawful discrimination and will
take appropriate action, including discipline, against any person who, following an
investigation, is determined to have engaged in unlawful discrimination.

This Policy applies to student-to-student conduct and staff-to-student conduct. See
Policy 4102 for District personnel harassment.

Complaints alleging Title [X sexual harassment (staff-to-staff, staff-to-student,
student-to-student, or student-to-staff) are governed by Policy 3118.

This Policy applies to all conduct occurring on school property, including in a classroom,
elsewhere on school premises, on a school bus or other school related vehicle, at a
school-sponsored activity or event whether or not it is held on school premises, or
conduct with a direct nexus to school.

The District will comply with all applicable state and federal laws related to unlawful
discrimination.

A. Student Handbooks

The Superintendent or designee will include in student handbooks a statement
explaining the District's policy against unlawful discrimination, including unlawful
harassment and retaliation. This statement must include an explanation of types
of unlawful discrimination, examples of harassment, reporting requirements, and
consequences as described in this Policy.

B. Types of Unlawful Harassment

“Unlawful harassment” is verbal, written, or physical conduct that denigrates or
shows hostility or aversion toward a student because of the student’s race, color,
religion, sex (including pregnancy, gender identity, or sexual orientation), national
origin, disability, or any other legally protected class that has the purpose or
effect of:

1. creating an intimidating, hostile, or offensive environment: or

2. unreasonably interfering with the student's ability to benefit from the District's
educational programs or activities.

Race, color, and national origin harassment is prohibited by Title VI of the
Civil Rights Act of 1964 and the Michigan Elliot-Larsen Civil Rights Act. Race,
color, and national origin harassment is unwelcome conduct based on a student's
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actual or perceived race, color, or national origin. Race, color, and national origin
harassment can take many forms, including slurs, taunts, stereotypes, or name-
calling, as well as racially motivated physical threats, attacks, or other hateful
conduct. Under this Policy, harassment based on ethnicity, ancestry, or perceived
ancestral, ethnic, or religious characteristics, will be considered race, color, and
national origin harassment.

Disability harassment is prohibited by the Americans with Disabilities Act,
Section 504 of the Rehabilitation Act of 1973, and the Michigan Persons with
Disabilities Civil Rights Act. Disability harassment is unwelcome conduct based
on a student'’s actual or perceived disability. Disability harassment can take many
forms, including slurs, taunts, stereotypes, or name-calling, as well as disability
motivated physical threats, attacks, or other hateful conduct.

Sex-based harassment is prohibited by Title IX of the Education Amendments
of 1972 and the Michigan Elliott-Larsen Civil Rights Act. For the definition of
sexual harassment under Title IX, see Policy 3118. Sex-based harassment
prohibited by this Policy includes harassment based on gender identity or sexual
orientation. This Policy also prohibits harassment of a sexual nature that does
not rise to the level of Title IX sexual harassment, as defined in Policy 3118.

C. Reporting Requirements

District personnel must immediately report incidents of alleged unlawful
discrimination, including incidents that District personnel witness or about which
they receive reports or information, regardless of whether the incidents are
verbal, visual, or physical, and whether the incidents also constitute harassment,
bullying, or hazing.

District personnel who witness an act of unlawful discrimination must intervene
immediately, unless circumstances would make intervention dangerous. A person
who is unable to intervene should promptly attempt to find another person who is
able to intervene, contact a building administrator, or contact law enforcement, as
the situation requires.

Any student who witnesses an act of unlawful discrimination is encouraged to
report it to District personnel. No student will be retaliated against based on any
report of suspected unlawful discrimination. A student may also anonymously
report an incident of unlawful discrimination. The District will investigate
anonymous reports pursuant to its investigation procedures described below.
Minor students do not need parent/guardian permission to file complaints or
participate in the formal complaint resolution process described below.

D. How to Report Unlawful Discrimination]

If you or someone you know has been the victim of unlawful sex-based
discrimination, you may file a report with any District employee or with the Title X
Coordinator:
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E.

F.
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Mario Martinez, Director of Human Resources
4406 N Okemos Rd, Okemos MI| 48864
517-706-5006
mario.martinez@okemosk12.net

Formal Complaints of Title IX Sexual Harassment must be filed with the Title IX
Coordinator. For information on the District's Title IX Sexual Harassment
Grievance Process, see Policy 3118.

If you or someone you know has been the victim of disability-based
discrimination, you may file a complaint with:

Heather Pricco, Special Education Director
4406 N Okemos Road, Okemos M| 48864
517-706-4828

heather.pricco@okemosk12.net

If you or someone you know has been the victim of any other type of unlawful
discrimination, including unlawful conduct based on race, color, or national origin,
you may file a complaint with:

Mario Martinez, Director of Human Resources
4406 N Okemos Rd, Okemos M| 48864
517-706-5006

mario.martinez@okemosk12.net

A report of unlawful discrimination may be made verbally or in writing.

The coordinators identified above will document all unlawful discrimination
reports, as well as any incidents they personally observe. The District will retain
this documentation in accordance with applicable record retention requirements.

Complaint Process

Any person who has been the victim of unlawful discrimination or any person
who has witnessed an incident of unlawful discrimination may make a complaint
at any time. District personnel who receive a complaint of unlawful discrimination
must immediately document the reported incident and notify the appropriate
coordinator identified above by the end of the next school day.

Investigation Timelines

The District will initiate an investigation within 5 school days after receiving a
complaint of unlawful discrimination. In most cases, an investigation will be
completed within 20 school days.

The District will attempt to comply with all law enforcement requests for
cooperation. In some circumstances, compliance with law enforcement requests
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may require the District to briefly suspend its investigation. The District will
promptly resume its investigation as soon as it is notified by the law enforcement
agency that the law enforcement agency has completed its evidence gathering
process. This delay should not exceed 10 school days. If the District's
investigation is suspended, interim steps will be taken to provide for the safety of
the alleged victim or victims and the school community and to avoid potential
retaliation. Those steps may include suspending the alleged perpetrator from
work or school until the investigation is complete. If the law enforcement agency
does not notify the District within 10 school days that the investigation may
resume, the District will notify the law enforcement agency that the District
intends to promptly resume its investigation.

Within 5 school days after completing the investigation, the District will separately
notify, in writing, the alleged victim and the alleged perpetrator of the
investigation’s outcome. Any disciplinary action against the alleged perpetrator
will be implemented in accordance with the due process standards contained
within Policy 5206.

An alleged victim of unlawful discrimination may present new evidence at any
time.

An alleged perpetrator’'s status as a student with a disability will not affect the
District’s obligation to protect the alleged victim during and after an investigation.

G. Investigation Procedures

© 2021

The District will use the following procedures when initiating and conducting
investigations of unlawful discrimination:

1. Any written or verbal report of unlawful discrimination or harassment,
including anonymous written or verbal reports, will be promptly addressed
and investigated.

2. The District will assure the alleged victim that:
a. the complaint will be fully investigated;

b. the alleged victim's identity will be kept confidential during the
investigation, to the extent possibie;

c. the alleged victim will not be retaliated against by the District; and
d. the District will enforce its non-retaliation policy.

3. The District will take preventative measures to ensure that others, including
the alleged perpetrator, do not retaliate against the alleged victim during or
after the investigation.

4. The District will notify the alleged victim that the victim will not be required to
confront the alleged perpetrator during the investigation, that steps will be
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taken to immediately ensure that the alleged conduct does not continue, and
that retaliation is prohibited.

5. The District will interview any witnesses identified by the alleged victim and
the alleged perpetrator. All witnesses will be assured that their identities will
be kept confidential during the investigation, to the extent both possible and
practical, and that retaliation is prohibited.

6. The District will implement individualized interim measures during the
investigation to ensure that any unlawful conduct does not continue. Interim
measures may include, but are not limited to, temporary schedule changes,
no-contact directives, short-term suspensions, changes to class schedules or
lockers, and student escorts,

7. The District will take action to end unlawful discrimination, inciuding
monitoring that the conduct does not reoccur and modifying responses if the
unlawful discrimination does reoccur.

8. If the alleged victim is a minor student, the District will notify the student's
parent/guardian of the complaint. The parent/guardian will be informed of the
investigation’s status, as appropriate.

9. Unless otherwise required by law, if an alleged victim has been discriminated
against or harassed based on sexual orientation, gender identity, or
non-compliance with gender stereotypes, the District will first consult with the
student to determine an appropriate method of notifying the student's
parent/guardian of the complaint.

10.All documentation, including witness statements, must be kept with the
complaint and reports.

11. The District will use the preponderance of the evidence standard as the
appropriate standard to substantiate allegations of unlawful discrimination.

12.If the District determines that a school official’s impartiality has been
compromised during the investigation process, that school official will be
removed from the investigation and have no further involvement.

13.If an alleged victim requests complete confidentiality or asks that the
complaint not be pursued, the District will take all reasonable steps to
investigate and respond to the complaint consistent with the alleged victim's
request. If an alleged victim insists that the victim’s name or other identifying
information not be disclosed to the alleged perpetrator, the appropriate
coordinator or designee will notify the alleged victim that the District’s ability to
investigate and respond to the complaint may be limited.

H. Remedies
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The District will take appropriate and effective measures to promptly remedy
effects of unlawful discrimination. Appropriate remedies will be based on the
circumstances and may include, but are not limited to:

1. providing an escort to ensure that the victim can safely attend classes and
school activities;

2. providing the victim with school-based counseling services;
3. providing the victim with academic support services, such as tutoring;

4. rearranging course schedules, to the extent practicable, to minimize contact
between the victim and perpetrator;

5. moving the victim’s or the perpetrator’s locker;
6. issuing a “no contact” directive to the perpetrator; or

7. imposing discipline, up to and including suspension or expulsion, consistent
with Policy 5206 and the student code of conduct, or.

8. removing district provided transportation.

Whenever possible, the District will strive to ensure that the victim’s academic
and other school-related schedules remain intact.

These remedies may also be available to any other student who is or was
affected by unlawful discrimination.

The applicable coordinator should also consider whether broader remedies are
required, which may include, but are not limited to:

1. assemblies reminding students and staff of their obligations under this Policy
and applicable handbooks;

2. additional staff training;
3. a climate survey; or

4. letters to students, staff, and parents/guardians reminding them of their
obligations under this Policy and applicable handbooks.

if the alleged victim is a student with a disability, the Superintendent or designee
will convene an IEP or Section 504 Team meeting to determine if additional or
different programs, services, accommodations, or supports are required to
ensure that the alleged victim continues to receive a free appropriate public
education.

B. Investigation Report

© 2021
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After the investigation concludes, the appropriate coordinator or designee will
create an investigation report. The report must include the following information:

wask

9.

. the alleged victim's name, a description, or identifying information;
. the alleged victim's relevant protected class(es);

. the name, a description, or identifying information about the person making

the report, if not the alleged victim;

the protected class(es) of the person making the report, if not the alleged
victim; .

the nature of the allegation, a description of the alleged incident(s), and the
date and time (if known) of the alleged incident(s);

the name(s) and protected classes of all persons alleged to have committed
the unlawful discrimination, if known, or a description/identifying information
available if the name is not known;

the name(s) or description/identifying information and protected classes of all
known witnesses to the alleged incident;

any written statement of the berson making the report, the alleged victim (if

different than the reporter), the alleged perpetrator(s), and any known
witnesses;

the applicable standard of evidence, conclusion, and recommendations; and

10.the response by District personnel, including the date any incident was

reported to law enforcement.

C. Filing a Faise Report

Any person who knowingly or maliciously files a false report of unlawful
discrimination will be subject to discipline, up to and including expulsion.

D. Retaliation

Retaliation against a person who reports unlawful discrimination is prohibited.
Any person who retaliates against a person who reports suspected unlawful
discrimination will be disciplined in accordance with Policy 5206, This prohibition
against retaliation also applies to retaliation against people who participate in or
cooperate with an investigation related to a complaint.

E. Office for Civil Rights

Any person who believes that he or she was the victim of unlawful discrimination
may file a complaint with the Office for Civil Rights (OCR) at any time:

© 2021
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Office for Civil Rights
1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115
Phone: (216) 522-4970
E-mail: OCR.Cleveland@ed.gov

This complaint may be filed before, during, or after filing a complaint with the
District. A person may forego filing a complaint with the District and instead file a
complaint directly with OCR. The District recommends that a person who has
been subjected to unlawful discrimination also file a complaint with the District to
ensure that the District is able to take steps to prevent any further harassment
and to discipline the alleged perpetrator, if necessary. OCR does not serve as an
appellate body for District decisions. An investigation by OCR will occur
separately from any District investigation.

F. Appeal Process

An alleged victim or alleged perpetrator may appeal the written investigation
findings and conclusions to the Superintendent within 5 business days of receipt.
Upon receipt of an appeal, the Superintendent or designee will review the
investigation report, may contact additional witnesses, may consider all additional
evidence, and may re-interview any witnesses. The Superintendent will then
notify the parties in writing of the decision. The Superintendent or designee is not
required to give deference to the investigation report and may consider any new,
previously unavailable evidence in evaluating the appeal.

G. Training

The District will provide to District personnel training on responding to and
investigating unlawful discrimination. This training is mandatory for all District
personnel responsible for implementing and enforcing anti-discrimination and
anti-harassment laws and related policies and procedures. The Superintendent

or designee will ensure that District personnel are notified of mandatory training
sessions.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq.,
701 et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42
USC 1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq.,
12101 et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.8, 106.9:;
MCL 37.1101 et seq., 37.2101 ef seq.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters

5200 Student Conduct and Discipline
5207 Anti-Bullying Policy

All types of bullying, including cyberbullying, without regard to subject matter or
motivating animus, are prohibited.

A

B.

© 2020

Prohibited Conduct

1. Bullying, including cyberbullying, a student at school is prohibited. Bullying is
any written, verbal, or physical act, or electronic communication that is
intended to or that a reasonable person would know is likely to harm one or
more students directly or indirectly by doing any of the following:

a. substantially interfering with a student's educational opportunities,
benefits, or programs;

b. adversely affecting a student’s ability to participate in or benefit from the
District's educational programs or activities by placing the student in
reasonable fear of physical harm or by causing substantial emotional
distress;

c. having an actual and substantial detrimental effect on a student’s physical
or mental heaith; or

d. causing substantial disruption in, or substantial interference with, the
District's orderly operations.

2. Retaliation or false accusations against the target of bullying, anyone
reporting bullying, a witness, or ancther person with reliable information about
an act of bullying, are prohibited.

Reporting an Incident

If a student, staff member, or other person suspects there has been a bullying
incident, the person must promptly report the incident to the building principal or
designee, or to the Responsibie School Official(s), as defined below.

A report may be made in person, by telephone, or in writing (including electronic
transmissions). If a bullying incident is reported to a staff member who is not the
building principal, designee, or a Responsible School Official, the staff member
must promptly report the incident to the building principal, designee, or a
Responsible School Official.

To encourage reporting of suspected bullying or related activities, each building
principal, after consulting the Responsible School Official(s), will create,
publicize, and implement a system for anonymous reports. The system must
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emphasize that the District's ability to investigate anonymous reports may be
limited.

Complaints that the building principal has bullied a student must be reported to
the Superintendent. Complaints that the Superintendent has bullied a student
must be reported to the Board President.

C. Investigation

All bullying complaints will be promptly investigated. The building principai or
designee will conduct the investigation, unless the building principal or
Superintendent is the subject of the investigation. If the building principal is the
subject of the investigation, the Superintendent or designee will conduct the
investigation. If the Superintendent is the subject of the investigation, the Board
President will designate a neutral party to conduct the investigation.

A description of each reported incident, along with all investigation materials and
conclusions reached, will be documented and retained.

D. Notice to Parent/Guardian

if the investigator determines that a bullying incident has occurred, the District
will promptly notify the victim’s and perpetrator's parent/guardian in writing.

E. Annual Reports

At least annually, the building principal or designee, or the Responsible School
Official, must report all verified bullying incidents and the resulting
consequences, including any disciplinary action or referrals, to the Board.

The District will annually report incidents of bullying to MDE in the form and
manner prescribed by MDE,

F. Responsible School Official

The Superintendent is the “Responsible School Official” for this Policy and is
responsible for ensuring that this Policy is properly implemented. This
appointment does not reduce or eliminate the duties and responsibilities of the
building principal or designee as described in this Policy.

G. Posting/Publication of Policy

The Superintendent or designee will ensure that this Policy is available on the
District's website and incorporated into student handbooks and other relevant
school publications.

The Superintendent or designee will submit this Policy to the MDE within 30 days |
after its adoption.

Educational Programs. The Responsible School Official will periodically arrange
or otherwise provide educational programs for students and parents on
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preventing, identifying, responding to, and reporting incidents of bullying and
cyberbullying. The Responsible School Official may arrange for teachers to
address these same issues within the classroom curriculum.

H. Definitions

1. “At school” means in a classroom, elsewhere on school premises, on a school
bus or other school-related vehicle, or at a school-sponsored activity or event
whether it is held on school premises. “At school” also includes any conduct
using a telecommunications access device or telecommunications service
provider that occurs off school premises if the device or provider is owned by
or under the control of the District.

2. “Telecommunications access device” means any of the following:

a. any instrument, device, card, plate, code, telephone number, account
number, personal identification number, electronic serial number, mobile
identification number, counterfeit number, or financial fransaction device
defined in MCL 750.157m (e.g., an electronic funds transfer card, a credit
card, a debit card, a point-of-sale card, or any other instrument or means
of access to a credit, deposit, or proprietary account) that alone or with
another device can acquire, transmit, intercept, provide, receive, use, or
otherwise facilitate the use, acquisition, interception, provision, reception,
and transmission of any telecommunications service; or

b. any type of instrument, device, machine, equipment, technology, or
software that facilitates telecommunications or which is capable of
fransmitting, acquiring, intercepting, decrypting, or receiving any
telephonic, electronic, data, internet access, audio, video, microwave, or
radio transmissions, sighals, telecommunications, or services, including
the receipt, acquisition, interception, transmission, refransmission, or
decryption of all telecommunications, transmissions, signals, or services
provided by or through any cable television, fiber optic, telephone,
satellite, microwave, data fransmission, radio, internet based or wireless
distribution network, system, or facility, or any part, accessory, or
component, including any computer circuit, security module, smart card,
software, computer chip, pager, ceilular telephone, personal
communications device, transponder, receiver, modem, electronic
mechanism or other component, accessory, or part of any other device
that is capable of facilitating the interception, transmission, retransmission,
decryption, acquisition, or reception of any telecommunications,
transmissions, signals, or services.

3. "Telecommunications service provider” means any of the following:

a. a person or entity providing a telecommunications service, whether
directly or indirectly as a reseller, including, but not limited to, a cellular,
paging, or other wireless communications company or other person or
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entity which, for a fee, supplies the facility, cell site, mobile telephone
switching office, or other equipment or telecommunications service;

b. a person or entity owning or operating any fiber optic, cable television,
satellite, internet based, telephone, wireless, microwave, data
transmission, or radio distribution system, network, or facility; or

c. a person or entity providing any telecommunications service directly or
indirectly by or through any distribution systems, networks, or facilities.

Legal authority: MCL 380.1310b; MCL 750.157m, 750.219a
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5210 GPS Tracking Device with Audio Surveillance Capabilities

A student may possess a GPS tracking device with audio surveillance capabilities at
school only if the parent/guardian disables the device's audio surveillance capabilities
during the school day while the student aftends school, subject to the following
provisions:

A. The student's parent/guardian must sign an agreement that the device's audio
surveillance capabilities will be disabled during the school day, which includes
transportation to and from school.

B. The student’s parent/guardian must direct the device manufacturer to promptly
notify the building principal or designee if the audio surveillance capabilities are
enabled during the school day.

C. Any use of the device’s audio surveillance capabilities during the school day is

prohibited, except in an emergency involving the student's health, safety, or
welfare.

Violation of this Policy will result in consequences, including but not limited to the device
being confiscated or prohibited at school. If the device is confiscated, it will be returned
to the student’'s parent/guardian after confirmation that the device’s audio surveillance
capabilities have been disabled and no recordings have been made. A confiscated
device will be labeled with the student's name and held in a secure location until
returned to the student’s parent/guardian.

The following definitions apply to this Policy:

A. “GPS tracking device” means a device other than a cell phone which allows a
parent/guardian to remotely track the location of a child using the Global
Positioning System (GPS) or similar technology that can pinpoint longitude,
latitude, ground speed, and course direction of the target.

B. “Audio surveillance capability” means the ability of a device to remotely listen,
overhear, record, amplify, or transmit audio occurring in one location to another
device in another location or which has a voice monitoring or two-way call
feature.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enroliment, Attendance, and Records
5302 Enroilment in Kindergarten

A child must be at least 5 years old on or before December 1 of the school year to enroll
in kindergarten. A child who will turn 5 years old after September 1 and on or before
December 1 of the school year may only enroll in kindergarten if the child's
parent/guardian provides written notice to the District. In that circumstance, the
Superintendent or designee may recommend to the parent/guardian that the child is not
ready to enroll in kindergarten due to age or other factors. Regardiess of this
recommendation, the parent/guardian retains sole discretion to enroll the child in
kindergarten, so long as the child will turn 5 years old on or before December 1.

A child who will not turn 5§ years old on or before December 1 of the school year may
not enroll in kindergarten without the express written authorization of the
Superintendent, whose decision is final. The District may charge tuition in that instance.

Legal authority: MCL 380.1147
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters

5300 Student Enroliment, Attendance, and Records

5303 Student Enroliment and Withdrawal

A. Student Enrollment

© 2020

The Disfrict will enroll a student who is:

e a legal resident of the District or otherwise entitled by

Michigan law to enroll in the District;

¢ under court jurisdiction and is placed in foster care if the
Department of Health and Human Services or a child placing
agency determines that the child should be enrolled in the

District, regardless of residency;

e eligible to enroli as a schools-of-choice student under these

Policies and Michigan law;

e the resident of another district with the consent of the
resident district if, in the Superintendent’'s discretion, the

student should be enrolled;

¢ the resident of another district as permitted and authorized
by law if, in the Superintendent’s discretion, the student

should be enrolled;

o homeless, if the student has a right to enroll in the District

pursuant to applicable taw and Policy 5307;

e the child of a custodial parent/guardian assigned to active
noncustodial
parent/guardian or person serving in loco parentis for the
child resides in the District and the child's custodial
parent/guardian has provided a legally valid power of

duty military service if the child's

attorney;

e approved as an international exchange student pursuant to

Policy 5306;

¢ a legal resident of a district that has contracted with the

District for the student’s educational services; or

¢ |egally entitled to attend the District on a part-time basis.

The District may independently verify a student's residency status or eligibility for
enroliment.
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A person enrolling a student must provide the following within 30 calendar days
after enroliment:

e a copy of the student’s birth certificate; or

¢ other reliable proof of the student's identity and age and an
affidavit explaining the inability to produce a copy of the
student's birth certificate.

If the required documentation is not timely provided, the District will, after
providing 30 calendar days' notice to the person enrolling the student, refer the
matter to local law enforcement. The District will immediately report to law
enforcement any affidavit that appears inaccurate or suspicious.

As a condition of enrollment, a person enrolling a student must provide
documentation of the student's required immunizations or a valid immunization
waiver pursuant to Policy 5713. Failure to submit the required documentation will
result in the student’s exclusion from school.

Within 14 calendar days after a transfer student enrolls, the building principal or
designee must send a written request to the student’s previous school reguesting
a copy of the student’s school record.

A student who is or will be 20 years old on September 1 of the school year, or
who has earned a high school diploma or GED, may not enroll in or continue to
attend school in the District, except for a student with a disability, a student
enrolfing in an approved adult education or dropout recovery program, or when
otherwise required by law.

Except for a student with a disability or a student enrolling in an approved early
childhood program, a student who will not be 5 years old on December 1 of the
school year may not enroll in or attend school in the District without the
Superintendent’s express written permission.

A student's placement, including building assignment and grade level, will be
determined pursuant to Policy 5411.

B. Student Withdrawal

The District will disenroll a student upon receipt of either written notice from a
parent/guardian of intent to withdraw or a records request from another school. If
at the time of receipt of a notice of disenroliment there are pending disciplinary
proceedings against the student involving potential suspension or expulsion, the
District may elect to complete those proceedings.

Legal authority: MCL 380.1135, 380.1147, 380.1148, 380.1148a
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enroliment, Attendance, and Records
5305 Schools-of-Choice
A resident student is a student that:

- regularly lives with a parent or legal guardian within the borders of the Okemos schooi
district,

- is placed in a licensed home within the district,

- is 18 years old or older and has established personal residency within the district,
or - has been emancipated and has established personal residency within the district.
All other students are defined as non-resident students.

The Board of Education will annually determine the maximum level of non-resident
students to be considered for enrollment. Admission of non-resident students will be
contingent upon the availability of space in the school and the non-resident student
meeting the criteria established in this policy and regulations. The school district is not
required to accept a student who may have obtained a release from their resident
district prior to applying for enroliment in the Okemos Public Schools,

The district will consider accepting a student who is the child of an Okemos Public
Schools employee wha lives outside the district, consistent with state law and this policy
and regulations.

The board authorizes the superintendent of schools to accept students into the Okemos
Public Schools in accordance with the provisions of this policy and regulations and in
accordance with agreements with neighboring school districts. The superintendent is
authorized to establish regulations for accepting non-resident students into the district,
consistent with state law and regulations.

The superintendent shall report to the board at least annually the number of students
accepted into the district as non-resident students, including those accepted under the
state’'s School of Choice program.

The Board may choose to redetermine whether the District will accept schools-of-choice
students who reside in the same ISD in which the District is located, who reside within
an ISD contiguous to the ISD in which the District is located, or both. If the Board
determines that schools-of-choice students will be accepted for enroliment, the Board
will establish the grades, schools, and programs in which they may enroll and the
number of schoois-of-choice students the District will accept for each open grade,
school, or program.
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If the Board determines that the District will accept schoois-of-choice students, the
Superintendent or designee will ensure that applicable provisions of state law are
followed, including, without limitation: \

A. publishing the grades, schools, and programs for which the District will accept
schools-of-choice applicants;

B. establishing an application period of at least 15 and no more than 30 calendar
days if the Board has limited the number of schools-of-choice students who may
enroll in a grade, school, or program;

C. selecting students who may enroll in the following manner:

1.

the Superintendent or designee must give preference to an applicant who
resides in the same household as a student already enrolled in the District;

the Superintendent or designee may refuse to enroll a student who has been
suspended from another school in the preceding 2 years or who has ever
been expelled from another school or convicted of a felony;

the Superintendent or designee will require that schools-of-choice students
meet the same criteria that a resident student must meet to enroll in a grade
or specialized/magnet school or program;

if, after applying the enroliment preferences and exclusions described in this
Policy, there are more applicants than spots available in a particular grade,
school, or program, the Superintendent or designee will select students based
on a random draw lottery;

except as otherwise stated in this Policy, the Superintendent or designee may
not make enrollment decisions based on any other factors.

D. following all notice and timeline requirements;

E. allowing a student who has enrolled as a schools-of-choice student to continue to
enrall in the District until the student graduates, enrolls in another school, drops
out of school, or is expelled from school;

F. requesting records from a student’s previous district.

Before enrolling a student who resides outside of the ISD in which the District is located
and who has been identified as a child with a disability under the Individuals with
Disabilities Education Act, the Superintendent or designee will attempt to enter into a
cost-sharing agreement with the student's resident district. If the District and the
student’s resident district fail to reach a cost-sharing agreement, the student will not be
enrolled in the District.

If the District receives a request from another district for records about a resident
student’s schools-of-choice application, the Superintendent or designee will promptly
respond to the request.
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The Superintendent or designee may pursue all available legal options, including
referral to law enforcement, against any person who provides false or misleading
information on a schools-of-choice application.

Students not eligible to enroll pursuant to this Palicy may only enroll consistent with
Policy 5303.

Legal authority: MCL 388.1705, 388.1705¢
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enrollment, Attendance, and Records
5308 Protection of Pupil Rights
A. Surveys, Analyses, and Evaluations

Parents/guardians may inspect any survey created by a third party before that
survey is administered or distributed to their student. All survey inspection
requests must be made in writing to the building principal before the survey's
scheduled administration date.

The District must obtain written consent from a student's parent/guardian before
the student is required to participate in a survey, analysis, or evaluation funded,
in whole or in part, by the U.S. Department of Education that would reveal
sensitive information. For all other surveys, analyses, or evaluations that would
reveal sensitive information about a student, the District will provide prior notice
to the student’s parent/guardian and an opportunity for the parent/guardian to opt
their student out.

Employees may not request or disclose the identity of a student who completes a
survey, evaluation, or analysis containing sensitive information.

“Sensitive information” includes:

» political affiliations or beliefs of the student or the student’s
parent/guardian;

e mental or psychological problems of the student or the
student’'s family;

o sexual behavior or attitudes;
e illegal, anti-social, self-incriminating, or demeaning behavior;

e critical appraisals of other persons with whom the student
has close family relationships;

e legally recognized privileges or analogous relationships,
such as those with lawyers, physicians, and ministers;

e religious practices, affiliations, or beliefs of the student or the
student's parent/guardian; or

e income (other than that required by law to determine
eligibility for participating in a program or for receiving
financial assistance under that program).

B. Invasive Physical Examinations
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Parents/guardians may refuse to allow their students to participate in any
non-emergency, invasive physical examination or screening that is: (1) required
as a condition of attendance, (2) administered and scheduled by the District, and
(3) not necessary to protect the immediate health and safety of a student.

“Invasive physical examination” means:
1. any medical examination that involves the exposure of private body parts; or

2. any act during an examination that includes incision, insertion, or injection into
the body that does not include a hearing, vision, or scoliosis
screening.Collection of Student Personal Information for Marketing

No employee will administer or distribute to students a survey or other instrument
for the purpose of collecting personal information for marketing or selling that
information,

“Personal information™ means individually identifiable information that includes:
3. student's and parents'/guardians’ first and last name;

4. home or other physical address;

5. telephone number; or

6. Social Security Number.

This Policy does not apply to the collection, disclosure, or use of personal
information for the purpose of providing educational services to students, such
as:

1. post-secondary education recruitment;
2. military recruitment;

3. tests and assessments to provide cognitive, evaluative, diagnostic, or
achievement information about students; or

4. student recognition programs.
Inspection of Instructional Material

Parents/guardians may inspect instructional material consistent with Policy 5401.

. Notification of Rights and Procedures

The Superintendent or designee will notify parents/guardians of:
1. this Policy and its availability upon request;

2. how to opt their child out of participation in activities as provided for in this
Policy;
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3. the approximate date(s) when a survey, evaluation, or analysis that would
reveal sensitive information is scheduied or expected to be scheduied;

4. the approximate date(s) when the District or its agents intend to administer a
non-emergency, invasive physical examination or screening required as a
condition of attendance (except for hearing, vision, or scoliosis screenings);
and

5. how to inspect any survey or other material described in this Policy.

This notification will be given to parents/guardians at least annually at the
beginning of the school year and within a reasonable period after any substantive
change to this Policy.

Parents/guardians who believe their rights have been violated may file a
complaint with:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Legal authority: 20 USC 1232h
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enroliment, Attendance, and Records
5309 Student Records and Directory Information

The District may collect, retain, use, and disclose student education records consistent
with state and federal law.

A. Definitions

1. An “education record” is a record directly related to a student that the District
or its agents maintain, except that an education record does not include:

a. records kept in the maker’s sole possession that are used as a personal
memory aid and that are not accessible or revealed to any person except
a temporary substitute for the maker;

b. records maintained by a law enforcement unit of the District, as defined by
the Family Educational Rights and Privacy Act (FERPA), if the record was
created for a law enforcement purpose;

c. records relating to a student who is at least 18 years old that are created
or maintained by a psychiatrist, psychologist, or other recognized
professional or paraprofessional acting or assisting in that capacity that
are created or maintained only for the student’s treatment (exclusive of
remedial educational activities or educational activities that are part of the
District's instructional program) and that are disclosed only to persons
providing treatment (except that the records may be personally reviewed
by a physician or other appropriate professional of the student’s choice);

d. records created or received by the District after a person is no longer a
student in the District and that are not directly related to the person’s
attendance as a student in the District;

e. grades on peer-graded papers or assignments before they are collected or
recorded by a teacher; or

f. records relating to a person employed by the District that are maintained
in the normal course of business, relate only to the person’'s employment,
and are not available for any other purpose. Records relating to a person
employed as a result of that person’s status as a student are, however,
“education records.”

2. “Personally identifiable information” means a student's name; the name of a
student’'s parent/guardian or family member; the student's address or the
address of a family member; a personal identifier, such as the student’s social
security number, student number, or biometric record; other indirect
identifiers, such as the student's date of birth, place of birth, and mother's
maiden name; other information that alone or in combination is finked or
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linkable to a specific student that would allow a reasonable person in the
school community, who does not have personal knowledge of the relevant
circumstances, to identify the student with reasonable certainty; or information
requested by a person who the District reasonably believes knows the identity
of the student to whom the education record relates.

3. “Directory information” is the information contained in a student's education
record that would not generally be considered harmful or an invasion of
privacy if disclosed. The Board designates the following as directory
information:

a. student names, addresses, and telephone numbers;

b. photographs, including photographs and videos depicting a student's
participation in school-related activities and classes;

c. weight and height of athletic team members;
d. degrees, honors, and awards received; and
e. the most recent educational agency or institution attended.

The Board further designates District-assigned student email addresses as
directory information for the limited purposes of: (1) facilitating the student's
participation in and access to online learning platforms and applications; and
(2) inclusion in internal school and District email address books.

Collection and Retention of Records

School officials may collect and retain information about the District's students
that is reasonably necessary for the District to perform its role as a public school
district, including, without limitation, student work samples, assessments,
evaluations, surveys, health and medical information, immunization records, birth
certificates, proof of residence, proof of achievements and awards, behavior
records, investigation reports, incident reports, attendance records, all records
necessary for the District to satisfy state or federal legal obligations, and any
record necessary for the District to prove that a student was accurately counted
in membership for state aid and grant purposes.

The Superintendent or designee will ensure that all student records are retained
consistent with the Records Retention and Disposal Schedule for Michigan
Public Schools and Policy 3502 and that reasonable steps (including, without
limitation, physical or technological controls) are taken to protect education
records, including those stored electronically, from inadvertent or unauthorized
disclosure.

Right to Inspect and Review Education Records

Parents/guardians may inspect and review their minor child’s education records,
regardless of custody status, unless a court order specifically provides otherwise.
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Parents/guardians may also inspect and review the education records of an
“eligible student” if the student is considered a dependent under Internal
Revenue Code Section 152. An “eligible student” means a student who is at least
18 years old, an emancipated minor, or a student enrolled in a postsecondary
institution. Eligible students have the right to inspect and review their own
education records.

The District will not disclose a student’s or parent’'s/guardian’s phone number or
address or the parent's/guardian’s employment address to another person who is
the subject of a court order that prohibits disciosure of the information if the
District has received a copy of the order. The District will not disclose a
confidential address, phone number, or email address in viclation of the Address
Confidentiality Program Act if the student or the student’s parent/guardian notifies
the District that the student or the student's parent/guardian has obtained a
participation card issued by the department of attorney general.

The District will make arrangements for a parent/guardian or eligible student to
inspect and review the student’s education records within a reasonable time from
receiving a request and not more than 30 calendar days from the date of the
request or, if the student whose records are requested is a child with a disability
as defined by the Individuals with Disabilities Education Act, before any
Individualized Education Program Team meeting, resolution meeting, or due
process hearing.

D. Right to Request Explanation or Interpretation of Student Education Records

A parent/guardian or eligible student may request, in writing, an explanation or
interpretation of a student’s education records. School officials will respond to
any reasonable request.

E. Right to Request Amendment of Education Records

A parent/guardian or eligible student may request that a student’s education
record be amended if the parent/guardian or eligible student believes the record
is inaccurate, misleading, or otherwise in violation of the student's privacy rights.
The Superintendent will develop administrative guidelines explaining the process
by which a parent/guardian or eligible student may request an amendment to the
student’s records and that the parent/guardian or eligible student has the right to
a hearing if the District refuses the request.

F. Disclosure of Education Records to School Officials

Except as noted in “Disclosure to a For-Profit Business Entity” (section J), a
school official may receive and review personally identifiable information from a
student’s education record only if the school official has a legitimate educational
interest in the information. A school official has a “legitimate educational interest”
if the record review is necessary for the school official to perform an
administrative, supervisory, or instructional task as assigned by the District or to
perform a service or benefit for the student or the student’s family. For purposes
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of this Policy, a “school official” is any person employed by the District. The Board
further designates the foliowing persons and entities as “school officials™

1. a person or company with whom the Board has contracted to perform a
specific task (such as an attorney, auditor, insurance representative, medical
consultant, or online educational service provider or vendor);

2. a contractor, consultant, volunteer, or other party to whom the Board has
outsourced a service or function otherwise performed by District employees
(e.g., a therapist, a school resource officer, or an authaorized information
technology specialist);

3. a parent/guardian or student serving on an official committee, such as a
disciplinary, reinstatement, or grievance committee; and

4. a person, including a voiunteer, who is assisting another school official in
performing the official’s duties.

The above-identified persons and entities must: (a) perform institutional services
or functions for which the District would otherwise use its own employees, (b) be
under the direct control of the District as to the use and maintenance of
education records, and (c) be subject to the requirements of FERPA regulations
governing the use and re-disclosure of personally identifiable information from
education records.

The Superintendent or designee will adopt procedures, including physical and
technological controls, to ensure that only those school officials with a legitimate
educational interest may access personally identifiable information from a
student’s education records.

. Disclosure of “Directory Information”

Except as otherwise stated in this Policy, school officials may disclose “directory
information” without the prior written consent of a parent/guardian or eligible
student unless the parent/guardian or eligible student specifically notifies the
District that the parent/guardian or eligible student does not consent to the
disclosure of the student's directory information for 1 or more of the uses for
which the District would commonly disclose the information.

The District will provide parents/guardians and eligible students with a Directory
Information Opt Out Form, listing all uses for which it commonly discloses
student directory information. The form will allow the parent/guardian or eligible
student to elect not to have the student’s directory information disciosed for 1 or
more of the listed uses. Upon receipt of a completed Directory Information Opt
Out Form, school officials may not release the student’s directory information for
any of the uses selected on the form.

The Superintendent or designee will provide the Directory Information Opt Out
form to all parents/guardians or eligible students within the first 30 days of the
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school year, The form will also be made available at a parent's/guardian’s or
eligible student's request at any time during the school year. If the
parent/guardian or eligible student does not return the form, the District may
release directory information as permitted by law. The Directory Information Opt
Out form will be kept on file for 1 year.

To ensure that directory information is not improperly used, the Superintendent or
designee may require that a person requesting directory information execute an
affidavit stating that, if disclosed, the directory information will not be used,
rented, or sold for the purpose of surveys, marketing, or solicitation.

. Disclosure of Education Records to Another School

School officials may release or disclose personally identifiable information
confained in a student's education record without the consent of the
parent/guardian or eligible student to another school or post-secondary institution
in which the student seeks or intends to enroll, is enrolled, or from which the
student receives services, if the disclosure is related to the student’s enroliment
or transfer.

Tagged Records and Record Transfers

Upon notification by a law enforcement agency that a student under age 17 is
missing, the building principal or designee will tag the student’s record in a
manner that will alert both District and ISD personnel that the student is
considered missing. Within 7 calendar days after receiving notice from a law
enforcement agency that a student is ho longer considered missing, the building
principal or designee will remove the fag from the student's record.

Within 30 calendar days after receiving a request from a school in which a
student has enrolled, the building principal or designee will forward the student’s
education records to the requesting school unless the student's record has been
tagged as described in this Policy. If the record has been tagged, the building
principal or designee will not forward the student's education records to the
requesting school and will notify law enforcement.

Disclosure to a For-Profit Business Entity

School officials will not sell or otherwise provide any personally identifiable
information that is part of a student’s education records to a for-profit business
entity, except as follows:

1. an employee or agent of a business entity acting as a “school official” as
defined in this Policy;

2. pursuant to a management agreement between a public school academy and
an educational management organization;

3. as necessary for standardized testing; or
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4. as necessary to a person who is providing educational or educational support
services to the student pursuant to a contract with the school.

Disclosure of Education Records in Response to Subpoena/Court Order

To the extent consistent with state law, including the nondisclosure requirements
of Revised Judicature Act Section 2165, school officials may release or disclose
personally identifiable information contained in a student's education records
without the consent of the parent/guardian or eligible student upon receipt of a
court order or lawfully issued subpoena requiring disclosure of the information. To
the extent permitted or required by law, before complying with a court order or
subpoena, school officials must notify the parent/guardian or eligible student, in
writing, that the District intends to comply with the court order or subpoena.

Disclosure of Education Records in Other Circumstances

Except as provided in this Policy, the District and its employees and agents are
prohibited from disclosing personally identifiable information from a student’s
education records without the written consent of a parent/guardian or eligible
student unless the disclosure is otherwise permitted or required by law, including,
without limitation, if the disclosure is:

e necessary because of a health or safety emergency;
e to authorized state or federal officials;

e in connection with a student's application for or receipt of
financial aid;

e made for purposes of conducting a study for or on behalf of
an educational agency or institution;

e to an accrediting organization;
e concerning a registered sex offender; or

e to a representative of a child welfare agency for a foster
child.

A school official may not disclose personally identifiable information from a
student’s education records unless disclosure is consistent with the requirements
of state and federal law, including FERPA.

. Disclosure Logs

The Superintendent or designee will maintain, to the extent required by law, a log
of those persons to whom personally identifiable information from a student's
education records has been disclosed. The record will identify the student whose
information was disclosed, the person or entity who requested or received the
information, the information that was disclosed, the date the parent/guardian or
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eligible student provided written consent (if necessary for the disclosure), a
legitimate reason for the disclosure, and any other information required by law.

Subject to the limitations below, a parent/guardian or eligible student may
request, in writing, information related to disclosure of personally identifiable
information by the District. This information includes:

e the specific personally identifiable information that was
disclosed by the District;

¢ the name and contact information of each person, agency, or
organization to which the District disclosed the student’s
personally identifiable information; and

o the legitimate reason that the person, agency, or
organization had in obtaining the personally identifiable
information.

The District is not required to provide information about the disclosure of
personally identifiable information if the personally identifiable information is:

1. provided to MDE or CEPI;
2. provided to the eligible student or the student’s parent/guardian;

3. provided to an intermediate school district providing services pursuant to a
written agreement;

4. provided by an intermediate school district to a school district or to a public
school academy in which the pupil is enrolled or to a school district or public
school academy providing services to the pupil pursuant to a written
agreement;

5. provided to a person, agency, or organization with the written consent of the
eligible student or the student’s parent/guardian;

6. provided to a person, agency, or organization in accordance with an order,
subpoena, or ex parte order issued by a court of competent jurisdiction,;

7. provided as necessary for standardized assessments that measure the
student’s academic progress and achievement;

8. covered by the District's Directory Information Opt Out Form, unless the
parent/guardian or eligible student has signed and submitted the Opt Out
Form,

N. Video Recordings

A video recording that is directly related to a student may be an “education
record” (e.g., when it is maintained to document student conduct or misconduct,
unless it is maintained by a law enforcement unit and used solely for a law
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enforcement purpose). The Superintendent or designee will determine, on a
case-by-case basis, upon receipt of a request for the video's disclosure, whether
a particular video is an “education record” and whether it contains “personally
identifiable information™ about a student. If the Superintendent or designee
determines that a video recording is an “education record,” its release and
disclosure and the rights of parents/guardians and eligible students to inspect
and review the video recording are governed by this Policy, applicable laws, and
relevant state and federal guidance.

0. Disclosure of Records to Law Enforcement

Nothing in this Policy limits a school official’s right or duty under state law or
pursuant to the Statewide School Safety Information Policy to contact law
enforcement to report possible criminal activity. A school official may not,
however, disclose personally identifiable information from a student's education
records to law enforcement without the prior written consent of a parent/guardian
or eligible student unless disclosure is otherwise permitted or required by state or
federal law (e.g., in response to a health or safety emergency or a court order or
subpoena).

If a school official reports possible criminal activity of a student with a disability as
defined by the Individuals with Disabilities Education Act, the school official must
tfransmit a copy of the student's special education records and disciplinary
records to the authorities to whom the crime is reported in a manner consistent
with FERPA (i.e., with prior written consent or a lawful exception to consent).
Except for disclosures in response to a health or safety emergency, school
officials must seek written consent to transmit the records of a student with a
disability immediately after reporting the student's potential criminal activity to
authorities.

P. Disclosure of Information to Military Recruiter

The District will provide recruiters of the Armed Forces of the United States with
at least the same access to the high school campus and to directory information
as is provided to other entities offering educational or employment opportunities
to those students, as required by state and federal law. “Armed Forces of the
United States” means the armed forces of the United States and their reserve
components and the United States Coast Guard.

The Directory Information Opt Out Form must include the option to opt out of the
disclosure of the student’s directory information to recruiters of the Armed Forces
of the United States. Upon receipt of a written “opt out,” school officials may not
release the student's directory information to recruiters of the Armed Forces of
the United States. The District may charge a fee, not to exceed the actual costs
of copying and mailing the requested directory information, to recruiters of the
Armed Forces of the United States, to the same extent it charges other
organizations.
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Q. Annual Notice Requirements

The Superintendent or designee will send an annual notice to parents/guardians
and eligible students notifying them of the following:

1,
2.

the right to inspect and review their student’s education records;

the right to seek amendment of their student’s education records, the process
for requesting amendment, and applicable hearing procedures;

the identity of designated “schoal officials” and the definition of “legitimate
educational interest”;

the definition of “directory information” and notice that their student’s directory
information may be disclosed without consent unless the parent/guardian or
eligible student opts out of allowing disclosure;

the District's practice to disclose a student's education records, including
disciplinary records, to another school or post-secondary institution in which
the student seeks or intends to enroll or is enrolled;

the right to consent to the disclosure of personally identifiable information
from a student's education record before its disclosure, unless a
nonconsensual disclosure is otherwise authorized by law;

the right to opt out of disclosure of directory information to recruiters for
Armed Forces of the United States and their service academies;

the right to file a complaint with the U.S. Department of Education alleging
that the District violated FERPA; and

. the right to obtain a copy of the Board's policies and administrative

regulations about student records.

Legal authority: 20 USC 1401 et seq., 1232¢g, 7165, 7908; 26 USC 152; 34 CFR Part

99, 300; MCL 15.243(2); MCL 380.1134-1136, 380.1137a, 380.1279g;
MCL 600.2165; MCL 722.30; MCL 780.855, 780.871; Records
Retention and Disposal Schedule for Michigan Public Schools

Date adopted:

Date revis
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Series 5000: Students, Curriculum, and Academic Matters
Curriculum, Instruction, and Parent/Guardian Involvement

Parent/Guardian Involvement in Education

. Parent/Guardian involvement

The District will take the following steps to encourage parent/guardian
involvement in their student’s education:

1. Parents/guardians wili be provided the opportunity to review District-approved
curriculum, textbooks, and instructional materials, including any material that
will be used in connection with a survey, analysis, or evaluation, upon
request.

a. Requests to review curriculum, textbooks, and instructional materials must
be made to the building principal.

b. Parents/guardians may review textbooks based on availability and may
review instructional materials within a time frame determined by the
building principal or designee.

2. Parents/guardians will be permitted to attend and observe instructional
activities in a class or course in which their student is enrolled and present.

Parents/guardians must make an appointment with the building principal at
least one school day in advance to observe instructional activities in a class
or course in which the student is enrolled and present. Video/Audio recording
is not permitted during these sessions. The building principal will permit a
parent/guardian observation unless the building principal determines that the
observation would disrupt the class or course, Frequent observations are
likely disruptive. Absent unusual circumstances, as determined by the
building principal, observations that last more than 30 minutes or occur on
consecutive days will not be permitted. Parents/guardians who want to
observe instructional activities also must adhere to Policy 3105.

Parents/guardians are not permitted to observe testing.

3. Parents/guardians may inspect and review their student’s education records,
upon written request, consistent with Policy 5309 and state and federal law.

4. At the beginning of the school year, the District will notify parents/guardians of
students attending Title | schools of the right to request a copy of this Policy.
The District will provide a copy of this Policy to a requesting parent/guardian
in a timely manner,

Assessments and Surveys
1. State assessments
THRUN
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Pursuant to state law, the District will not approve parent/guardian requests to
opt students out of state assessments.

. National Assessment of Educaticnal Progress

As a condition of receiving federal funds and as required by state law, the
District may be selected to participate in the National Assessment of
Educational Progress (NAEP). To help ensure that the District has a
representative sample of students taking the NAEP, which will aliow the
District to assess the quality and effectiveness of its programming on a
national level, the District strongly encourages all eligible students to
participate. Student participation in NAEP is voluntary.

The District will notify parents/guardians of students eligible to take the NAEP
before the assessment is administered. Parents/guardians wishing to opt their
students out of the NAEP assessment must notify the District in writing at
least 3 school days before the assessment date to ensure that the District can
coordinate supervision and aiternative activities for students who have opted
out.

. Surveys

Parents/guardians will be notified before their student part:capates in surveys
on certain topics in accordance with Policy 5308.

Legal authority: MCL 380.1137, 380.1280b, 380.1295, 380.1507(3)

Date adopted:

Date revised:

© 2020

THRUN




Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5407 Instructional Program and Curriculum Development

The District will provide students with at least the minimum number of instructional
hours and days each school year required by the state for full state aid funding. The
District may deviate from this requirement only as permitted by state law.

The Board, advised by the Superintendent, will adopt a curriculum and procure
textbooks and materials to support the curricutum.

The Superintendent or designee is responsible for providing and directing District-wide
planning for curriculum, instruction, assessment, and staff development in accordance
with Policy 2203. Committees consisting of educational professionals, including
administrators, and community members, may be established to design instructional
strategies and assessments to implement the curriculum.

A. Parent/Guardian Rights

As described in Policy 5401, the District will provide a parent/guardian the
opportunity to review District-approved curriculum, textbooks, and instructional
materials upon request to the building principal. See Policy 5401 for appropriate
procedures.

B. Complaints about Library Materials

if a parent/guardian objects to materials in the school library, the parent/guardian
must submit an objection and explanation in writing to the Superintendent
identifying:

1. the basis for the objection;
2. any recent known use of the library materials in the school; and
3. any other relevant information.

The Superintendent will review the written objection in accordance with
administrative regulations to determine whether:

1. the materials lack serious educational, literary, artistic, political, or scientific
value for the age range of the students in question; or

2. the materials are inappropriate or harmfui for the age range of the students in
question.

The Superintendent or designee will endeavor to provide a written response to
the parent/guardian within 30 calendar days after receiving the objection. The
Superintendent or designee’s decision is final.

© 2023 Iﬂﬁuurl\c[

POLICY SERVICE



The District will not restrict access to the challenged material during the review
process.

Legal Authority: MCL 380.1137, 388.1706
Date adopted:

Date revised:;
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Series 5000: Students, Curriculum, and Academic Matters

5400 Curriculum, Instruction, and Parent/Guardian Involvement

5409 Academic Credits and Graduation

A. Graduation Requirements

A student must successfully complete all graduation requirements to earn a high
school diploma. The Superintendent will ensure that the District’s required credits
and graduation criteria are consistent with state law and annually published in
applicable student handbooks.

Beginning with the graduating class of 2019, each student is required to be
enrofled in a full-time schedule until the student reaches a minimum of
twenty-two (22) credits to graduate from Okemos High School, of which 18
credits (subject to modification in some areas as provided by statute) will be
comprised of:

Four (4) credits in English, which must include Literature and Compaosition
9 as well as Literature and Composition 10, or their approved alternative.
Four (4) credits in mathematics, which must inciude: Algebra |, Geometry,
Algebra Hl, and math in the senior year.

Three (3) credits in science, which must include: Physical Science and
Biology, along with an additional science credit.

Three (3) credits in social studies, which must include: One (1) credit in U.
S. History to include Geography, one (1) credit in World History to include
Geography, one-half credit (.5) of American Government, and one-half (.5)
credit of Economics.

One-half (.5} credit in Skills for Health and Life. No personal curriculum
modifications.

One-half (.5) credit in Foundations of Physical Education.

Two (2) credits in World Language: may substitute 1 credit for
state-approved CTE program or VPAA credit.

One (1) elective credit, (listed in alphabetical order). Career and
Technology Education (Business and Computer Education, Career Center,
Life Management Education, Technology Education) or Fine Arts (Art,
Drama, Music).

To achieve the on-line requirement in the Michigan Merit Curriculum,
students will be involved in structured learning activities that utilize
technology with intranet/intranet-based tools and resources as the delivery
method for instruction, research, assessment and communication. These
activities may include one or more of the following: WebQuests, blogs,
wikis, podcasts, videocasts, online research, online field trips, online
simulations, educational gaming, electronic portfolios, test preparation and
career planning tools.

B. Personal Curriculum
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In some cases, it may be appropriate to modify the Michigan Merit Curriculum for
a student. Modifications may only be made in accordance with state law. The
parent/guardian of a student who has completed grade 9 or a student who has
reached age 18 may request a personal curriculum.

A teacher or school counselor may request that the District consider providing a
student with a personal curriculum. If requested by a teacher, the teacher must
currently teach or have expertise in a subject area proposed to be modified by
the personal curriculum or the building principal must determine that the teacher
has qualifications relevant to developing a personal curriculum,

In all cases, a student’s personal curriculum must be developed in accordance
with state law.

The District will annually notify parents/guardians of their ability to request a
personal curriculum.

Earning Credit

The District will grant credit to a student who successfully completes a course,
Successful completion means that the student has demonstrated mastery of the
state- or District-approved subject area content standards for the course by
obtaining a D- or higher grade in the course based, in part, on at least 1 state or
District-approved assessment.

Alternatively, the District will grant equivalent credit for a required Michigan Merit
Curriculum course if the student earns a qualifying score, as determined by MDE
or by the District, on a state- or District-approved assessment (i.e., “testing out”).

The District will grant equivalent credit for a course if the student demonstrates a
reasonable level of mastery by achieving a C+ or better on the final examination
for the course or, if there is no final examination, by demonstrating subject area
content knowledge by obtaining a C+ or better on an alternative assessment,
such as a portfolio, performance, paper, project, presentation, or other
established means. A student who earns credit in a course by "“testing out” will
not earn a grade in the course, and the credit will not be considered for
determining grade point average or any honors earned based on grade point
average.

The District will grant a student credit toward a diploma or alternative certificate if
the student successfully completes, before entering high school, a
state-mandated curriculum requirement by demonstrating proficiency on the
content expectations for that curriculum requirement, either through successfully
completing the course or by testing out.

Once a student earns credit in a course, either by successfully completing the
course or by testing out, the student may not earn additional credit for the course
or for a lower level course in the same subject.
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The Board will recognize credits earned at other public schools and at accredited
nonpublic schools. For students transferring from a home school program, the
Superintendent or designee will assess whether the home school credit reflects
proficiency in state and District content expectations for each course for which
the student seeks to transfer credit. If the Superintendent or designee determines
that the student is proficient in the subject area content, the District will award
transfer credit. '

Legal authority: MCL 380.1278a, 380.1278b, 380.1279b
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5410 Commencement

The District may conduct a commencement ceremony for eligible students at the end of
the school year. Participation in the ceremony is a privilege, not a right. The
Superintendent or designee may prohibit students from participating in the ceremony as
a consequence for misconduct. A student’s disqualification from participating in the
commencement ceremony does not impact the issuance of a diploma to the student,
provided that all graduation requirements have been satisfied.

“Eligible students” means those students who have completed all District graduation
requirements or who have received a certificate of completion.

A student may participate in only 1 commencement ceremony.
Date adopted:

Date revised:
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5411

Series 5000: Students, Curriculum, and Academic Matters
Curriculum, Instruction, and Parent/Guardian Involvement

Student Promotion, Retention, and Placement

The District has the sole discretion to make promotion, retention, and placement
decisions for its students, consistent with state and federal law. The District may
consider parent/guardian requests that a student be placed in a particular classroom,
building, educational program, or grade.

A

© 2021

Student Promotion and Retention

The building principal will attempt to consult with a student's parent/guardian
before deciding to retain a student, advance a student to the next grade
mid-year, or allow a student to skip a grade level. If the parent/guardian
disagrees with the building principal’s decision about promotion or retention, the
Superintendent or designee will make the final decision.

Student Placement

The Superintendent or designee will determine a student's classroom based on
District needs, available space, and educational expertise, consistent with state
and federal law. The District’s placement decision is final. Nothing in this section
may be construed to limit or modify rights under state or federal laws applicable
to students with disabilities, including the right to have placement decisions made
by an IEP or Section 504 Team.

Elementary K-4 Attendance Area Boundaries

Attendance area boundaries for the district’s elementary schools will be reviewed
as needed by the Board of Education and, when appropriate, revisions will be
made to meet changing conditions within the district.

Recommendations- for attendance area changes shall be made by the
Superintendent as early as possible, preferably prior to May 1. Because of
summer population changes, the Superintendent may make recommendations
for boundary line adjustments at the conclusion of fall registration.

In making recommendations for attendance area changes, the Superintendent
will consider the following factors:

1. Student/Teacher Ratio: Consideration should be given to maintaining
districtwide balance in class size.

2. Safety: Whenever possible, elementary attendance area boundaries
should reduce the need for studenis to cross or walk along major
thoroughfares.
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3. Distance: Attendance areas should be established to maximize the
number of students who can walk to school.

4. Neighborhood Areas: Natural neighborhoods areas should be
maintained to the extent possible.

In general, students shall attend the Okemos elementary school designated by
their residence. Parents or guardians may request that an elementary student
attend a school within the Okemos district that is outside the boundary
established for the child's residence in accordance with procedures developed by
the Superintendent or designee.

D. In District Transfers

A student who is the victim of a violent criminal offense at school may transfer to
another public school in the District, if available. A student who attends a Title |
school in the District that has not made adequate yearly progress as defined by
state and federal law for 2 or more consecutive years or who is attending a
persistently dangerous school may transfer to ancother public school in the
District, if available. The Superintendent or designee will notify parents/guardians
if their student is eligible to transfer under this Policy.

This Policy incorporates the definitions for “violent criminal offense” and
“persistently dangerous school” contained in the Michigan State Board of
Education’s Statewide Safe School Choice Policy.

E. Nontraditional Programs

The District may operate nontraditional programs to meet the needs of all
students. Nontraditional programs may include alternative education or virtual
seftings. The building principal or designee will attempt to consult with a student’s
parent/guardian before finalizing a decision to move a student to a nontraditional
program. If the parent/guardian disagrees with the building principal’s or
designee’s decision, the Superintendent or desighee will make the final decision.
Nothing in this section may be construed to limit or modify rights under state or
federal laws applicable to students with disabilities, including the right to have
placement decisions made by an IEP or Section 504 Team.

F. Read by Grade Three Law Retention

Students must demonstrate a third grade reading level before being promoted to
fourth grade. Pursuant to Michigan law, a third grade student may not enroll in
fourth grade unless the student: (1) scores less than 1 grade level behind on the
third grade state English Language Arts (ELA) assessment; (2) demonstrates a
third grade reading level through performance on an alternative standardized
reading assessment approved by the State Superintendent; or (3) demonstrates
a third grade reading level through a “pupil portfolio,” containing multiple work
samples, that evidences competency in all third grade state ELA standards.
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If a third grade student scores 1 grade level or more below current grade level on
the state ELA assessment, the Center for Educational Performance and
Information (CEPI) will notify the student’s parent/guardian and the District that
the student may be retained. The student's parent/guardian may request a good
cause exemption to the retention requirement. The exemption must be requested
within 30 calendar days after the date of the CEPI notification and must be
directed to the Superintendent. The Superintendent or designee will determine
whether good cause exists to grant the exemption request in accordance with
state law.

Upon parent/guardian request, a District official will meet with the
parent/guardian to discuss the retention requirement and the standards and
processes for a good cause exemption.

The District will adhere to all procedures and requirements for retention and for
granting any exemptions under state law.

The District has the sole discretion to make promotion, retention, and placement
decisions for its students, consistent with state and federal law. The District may
consider parent/guardian requests that a student be placed in a particular classroom,
building, educational program, or grade.

Legal authority: 20 USC 7912; MCL 380.1278a, 380.1278b, 380.1280f
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
3 5400 Curriculum, Instruction, and Parent/Guardian Involvement
5413 Senior Recognition

The District will recognize the outstanding achievement of its graduating seniors by
holding a Senior Award Night.

At this event, the diverse accomplishments of the members of the senior class will be
celebrated by the District community. Members of the Board shall be invited and will be
encouraged to attend.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5417 Homework

Homework is intended to facilitate and support student learning of concepts or skills
found in the curriculum. Building principals or designees may adopt building- or
grade-specific homework guidelines, which will be communicated to students,
parents/guardians, and teachers.

Teachers will comply with any district, building- or grade-specific homework guidelines
as established by the Superintendent or Designee, and should consider a student’s age
and capabilities and use their professional judgment in determining length, difficulty, and
student readiness when assigning homework.

Teachers may consider a student's homework performance in determining a student's
grade.

Date Adopted:

Date Revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian involvement

5418 Grades

The Superintendent or designee will develop and implement student grading guidelines
to be used by teachers. The objective of grades is to quantify and report each student's
academic achievement.

Change of Student Grade

A semester grade given to a student by a teacher shall not be changed unless the
teacher who gave the grade concurs with the grade change or a review panel
recommends a change in the grade to the superintendent. A student or the student’s
parent/guardian may request a semester grade change from the teacher who gave the
grade. The proponent of the grade change must submit the request within thirty (30)
days of the start of the semester following the semester in which the contested grade
was given. In the event the teacher does not concur with such a request, the student or
student’s parent/guardian may bring the issue to the building principal for further
discussion. After discussion with the principal, the student or student’s parent/guardian
may appeal to a review panel to consider the request. The principal will cause a review
panel to be established. A review panel shall consist of the superintendent of schools or
designee, a member of the board of education selected by the board president, and
three teacher representatives selected by the teacher union: one elementary, one
middle school, and one high school. The review panel will be convened according to
regulations established by the superintendent of schools. The review panel decision will
be final.

Date Adopted:

Date Revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5419 Reading Assessments, Instruction, Intervention, and Retention

The District will provide instruction and interventions to promote literacy, with a specific
emphasis on students in grades K-3, and will follow the procedures and requirements
enumerated in state law.

Legal authority: MCL 380.1280f
Date Adopted:

Date Revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5420 Sex Education
Sex Education and Reproductive Health

Okemos Public Schools shall have an abstinence based, comprehensive reproductive
health and human sexuality program that is age/developmentally appropriate for
students and based on sound science and proven principles of instruction.

A. Communicable Disease Instruction

The Superintendent or designee will ensure that students are taught about
dangerous communicable diseases. Instruction must include the principal modes
by which dangerous communicable diseases, inciuding, but not limited to, human
immunodeficiency virus infection and acquired immunodeficiency syndrome, are
spread and the best methods for disease restriction and prevention.

Instruction must be provided by qualified instructors as defined by state law.
Instruction must stress that abstinence from sex is: (1) a responsible and
effective method of preventing sexually transmitted diseases, and (2) a positive
lifestyle for unmarried young people.

B. Revision to Materials and Methods of Instruction

Before revising curriculum about dangerous communicable diseases, the Board
will hold at least 2 public hearings occurring at least 1 week apart on the
proposed revisions.

C. Sex Education Advisory Board
The Superintendent or designee will create a sex education advisory board to:

1. establish sex education program goals and objectives for student knowledge
and skills that are likely to reduce the rates of sex, pregnancy, and sexually
transmitted diseases;

2. review materials and methods of instruction used in the District's sex
education program;

3. make recommendations to the Board for implementation of a sex education
program; and

4. evaluate, measure, and report the attainment of program goals and objectives
every 2 years.

The sex education advisory board must include the following members:
parents/guardians, students, educators, local clergy, and community health
professionals., At least half of the members must be parents/guardians who have
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a student in the District. A majority of those parents/guardians must not be
employed by a school district.

The Board may, in its discretion, determine and modify terms of service for sex
education advisory board members, the number of members, and the
membership selection process.

Committee chair(s) or their designees will provide members of the sex education
advisory board 2 weeks’ electronic or written notice of meeftings.

. Sex Education Courses

The Board authorizes age-appropriate, medically-accurate instruction in sex
education including, but not limited to, family planning, human sexuality, and the
emotional, physical, psychological, hygienic, economic, and social aspects of
family life. Instruction may also include the subjects of reproductive health and
the recognition, prevention, and treatment of sexually transmitted diseases. The
District’s sex education curriculum must comply with state law.

Instruction must include principal modes by which dangerous communicable
diseases, including, but not limited to, human immunodeficiency virus infection
and acquired immunodeficiency syndrome, are spread and the best methods for
disease prevention.

Sex education instruction must be provided by qualified instructors as defined by
state law. Instruction must stress that abstinence is (1) a responsible and
effective method of preventing unplanned pregnancy, out-of-wedlock pregnancy,
and sexually transmitted diseases, and (2) a positive lifestyle for unmarried
young people.

Sex education is an elective course and is not required for graduation.
Reproductive Health Instruction

A reproductive health instruction program must be supervised by a licensed
physician, a registered nurse, or other person certified by the State Board of
Education as qualified.

No person may dispense or distribute a family planning drug or device on District
property.

Clinical abortion is not considered a method of family planning, and abortion
must not be taught as a method of reproductive health.

Revision to Materials and Methods of Instruction

Before revising sex education materials or methods of instruction, or before
revising curriculum about dangerous communicable diseases, the Board will hold
at least 2 public hearings occurring at least 1 week apart on the proposed
revisions.
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G. Parental Notice and Opt-Out

A student may not be enrolled in a class in which family planning or reproductive
health is discussed unless the student's parent/guardian is provided advance
notice of the course content, is given a prior opportunity to review the course
materials, and is provided advance notice of the right to excuse the student from
the class. If a parent/guardian excuses a student from the class in writing, the
student will not be penalized or lose academic credit for not attending the class.

A parent/guardian may file written notice that the student is excused from all sex
education offered by the District. If the District receives written notice, the student
may not be enrolled in a sex education class unless authorized by the
parent/guardian in writing.

H. Employee Responsibilities
Employees must comply with Policy 4209.
Legal authority: MCL 380.1169, 380.1506, 380.1507, 380.1507a, 380.1507b]
Date adopted:

Date Revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent/Guardian Involvement
5421 Work-Based Learning Experience

The District permits students to participate in approved work-based learning (WBL)
experiences. All WBL experiences must comply with applicable law, regulations, and
guidance, particularly those applicable to the employment of minors, workplace safety,
workers' compensation, nondiscrimination, and unlawful harassment.

A WBL experience will be coordinated by the District through a fraining agreement with
an employer. The employer must provide a training plan, acceptable to the District,
which explains how the WBL experience relates to the student's educational objectives.
The WBL experience must be supervised by the employer and monitored by a certified
teacher employed by the District or an individual working under a valid substitute permit,
authorization, or approval issued by MDE. The training agreement and training plan
must comply with MDE guidance and be in effect by the applicable pupil count day. A
copy of the training agreement and training plan will be kept on file at the District and
with the employer.

A WBL experience may be paid or unpaid.

The Superintendent will designate a WBL Coordinator who will determine whether a
proposed WBL experience complies with applicable state and federal laws, regulations,
and guidance and is consistent with the student’s educational objectives.

If the WBL Coordinator denies a student’s request for a WBL experience, the student
may appeal the decision to the Superintendent or designee, whose decision is final.

If the WBL Coordinator determines during the course of the WBL experience that the
experience or worksite no jonger complies with the approved training plan, District
Policy, or state or federal laws, regulations, or guidance, the WBL Coordinator will, in
consultation with the Superintendent or designee, determine whether the WBL
experience should continue.

Credit for a WBL experience will be consistent with Policy 5409 and the applicable
student handbook.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5500 School Sponsored and Extracurricular Activities
5502 Student Government

The purpose of student government is to provide students with leadership opportunities
and expetrience in the representative democratic process.

Students may organize a student government, elect officers and representatives,
conduct meetings, and engage in approved activities and functions designed to be
beneficial fo the student body.

A student government organization must be supervised by a staff member, A student
government organization's charter, constitution, or bylaws will be subject to review and
approval by the Superintendent or designee.

Date adopted:

Date revised:
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Series 5000; Students, Curriculum, and Academic Matters
School Sponsored and Extracurricular Activities

Extracurricular Activities

. General Purpose

Extracurricular activities, while an important part of the total school experience,
are secondary to the academic program. Participation in extracurricular activities
is a privilege, not a right.

Extracurricular activities do not include:

1. co-curricular activities such as band and choir, in which students must
participate as part of the requirements for enroliment in and receiving a grade
for a particular course; or

2. student-initiated, noncurricular student groups, which are permitted to hold
meetings and events on school premises. These groups are not
school-sponsored and are governed by Policies 3304 and 5510.

Governance

The District has exclusive control over extracurricular activities including, but not
limited to, formation, naming, structure, operation, financing, and discontinuance.

Students and sponsors are governed by all Policies, applicable codes of conduct,
and any other applicable rules or behavioral expectations.

Extracurricular groups may use District facilities consistent with Policy 3304.
Student Eligibility

Students are encouraged to participate in extracurricular activities. Participation
is open to students who meet the eligibility requirements established by the
District and any appiicable governing body.

Students who wish to participate in extracurricular activities must abide by Board
Policy, applicable codes of conduct, and any other applicable rules or behavioral

. expectations. A student's failure to comply with Board Policy, applicable codes of

© 2020

conduct, and any other applicable rules or behavioral expectations may resutt in
disciplinary action and exclusion from extracurricular activities.

Students who participate in interscholastic athletics may not use
performance-enhancing substances. Performance-enhancing substances include
any substance banned by the NCAA. Students who use performance-enhancing
substances may be disciplined or excluded from the activity.

Law Finsm, P.C.
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D.

Advisors and Coaches

Each extracurricular activity must have an advisor who is a District employee or a
selected community member who is qualified by virtue of education, training,
experience, or special interest to serve as the advisor, as determined by the
Superintendent or designee. Advisors are subject to a background check in
accordance with Policy 4205.

The Superintendent or designee will assign activity advisors. Advisors serve at
the will of the Superintendent, who may remove an activity advisor in the
Superintendent’s sole discretion, absent contrary contractual provisions.

Sponsors may be required to develop materials, activities, and a budget; promote
membership and participation; communicate with the building principal or
designee, staff, students, and parents/guardians; schedule meeting dates and
locations; plan meaningful experiences; supervise students during activities;
evaluate and make program recommendations; and submit a year-end report to
the building principal or designee.

Fundraising Activities

Fundraising activities must comply with Policy 5501.

Date adopted:

Date ravised:

© 2020
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Series 5000: Students, Curriculum, and Academic Matters
5500 School Sponsored and Extracurricular Activities
5508 Extracurricular and Athletic Trips

The Superintendent or designee will annually publish in the student handbook(s)
procedures for student transportation to and from extracurricular and athletic events.
The procedures will comply with Policy 3105.

A student’s failure to comply with Board Policy, the student code of conduct, and any
other applicable rules or behavioral expectations while on a trip may resuit in
disciplinary action and exclusion from future trips.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5600 Student Support Services
5601 Special Education

Eligible students with disabilities under the Individuals with Disabilities Education Act
(IDEA) are entitled to a free appropriate public education through an individualized
education program. The District will follow state and federal law and applicable rules
and regulations in identifying, locating, evaluating, and educating students with
disabilities.

iDEA-eligible students are protected from discrimination under Section 504 of the
Rehabilitation Act, as outlined in Policy 5603.

Legal authority: 20 USC 1400 et seq.; 34 CFR Part 300; MCL 380.1701 et seq.; MARSE
R 340.1701 et seq.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5600 Student Support Services
5604 Student Assistance Process

The District may use general education student assistance teams (Student Support
Teams, SST) to consider and create strategies to meet the needs of students who are
struggling academically or behaviorally. District personnel who suspect that a student
may have a disability under Section 504 of the Rehabilitation Act or the Individuals with
Disabilities Education Act must immediately refer the student for an evaluation.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5700 Student Health and Safety
5704 Student Insurance

The District is not a guarantor or insurer of student health or safety. Parents/guardians
are encouraged to secure insurance for their students’ healthcare needs, including

coverage for injuries that may occur while at school and while participating in athletics
and other school activities.

The District, in its sole discretion, may provide information about insurance policies
available for purchase by parents/guardians for their students from third-party vendors.
Providing that information does not imply District endorsement of any insurance policy,

nor is it a guarantee or warranty that coverage will be provided by the vendor in any
specific instance,

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5700 Student Health and Safety
5706 Opioid Antagonist

The District will provide adequate control, supervision, and training to maintain and
administer opioid antagonists at school consistent with state law.

A. Emergency Preparedness

1. The Superintendent or designee will obtain opicid antagonists, as authorized
by law.

2. An opioid antagonist maintained by a school may only be administered to a
person who is believed to be having an opioid-related overdose on school
grounds by:

a. a licensed registered professional nurse employed or contracted by the
District; or,

b. a District employee appropriately trained in accordance with state law.
B. Notice and Reporting
The building principal or designee will:
1. contact 911 if individual is believed to be having an opiocid-related overdose;

2. promptly notify the parent/guardian of a student to whom an opioid antagonist
has been administered and document all actual and attempted notices. The
District will encourage the parent/guardian fo seek treatment for the student
from a substance use disorder services program; and

3. document all instances of opioid antagonist administration at school.
Legal authority: MCL 15.671 et seq.
Date adopted:

Date revised:
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5700
5707

Series 5000: Students, Curriculum, and Academic Matters
Student Health and Safety
School Wellness Policy

The District is committed to providing a school environment that enhances opportunities
for learning and lifelong wellness.

A

C.

© 2023

Nutrition Promotion and Education Goals

All students will receive nutrition education annually that is aligned with the
Michigan Health Education Grade Level Content Expectations and the Michigan
Merit Curriculum Guidelines for Health Education. Teaching healthy eating
behaviors will be part of the curriculum.

The District promotes healthy food and beverage choices for students. The
District will implement evidence-based heaithy food promotion techniques
through:

1. offering school meal programs; and

2. publicizing foods and beverages that meet or exceed the USDA Smart
Snacks in School nutrition standards. The District will collaborate with public
and private entities to promote student wellness.

The District will make filtered water available to students throughout the school
day.

Physical Activity Goals

The District will offer physical education programs that are designed to equip
students with the knowledge, skills, and values necessary for lifelong physical
activity. Physical education instruction will be aligned with the Michigan Physical
Education Grade Level Content Expectations and the Michigan Merit Curriculum
Guidelines for Physical Education.

Students will have the opportunity to participate regularly in supervised physical
activities, either organized or unstructured, intended to maintain physical fithess
and an understanding of the benefits of a physically active and heaithy lifestyle.

The District strives to provide physical activity breaks for all students, including
recess for elementary students and before and after school activities, and
encourages students to use active transport (e.g., walking, biking).

The District encourages parents/guardians to support their students’ participation
in physical activity, to be physically active role models, and to include physical
activities in family events.

Goals for Other School-Based Activities Designed to Promote Student Wellness
THRUN
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The District may partner with community members or groups to implement this
Policy. The District will also:

1. participate in state and federal child nutrition programs as appropriate;

2. allow other health-related entities to use school facilities for activities such as
health clinics, screenings, and wellness events consistent with Policy 3304;

3. use evidence-based strategies to develop, structure, and support student
wellness; and

4. create environments conducive to healthy eating, physical activity, and
conveying consistent health messages.

. Standards and Nutrition Guidelines for All Foods and Beverages Sold fo

Students on the School Campus and During the School Day

The District will ensure that students have access to foods and beverages that
comply with applicable laws and guidelines including, but not limited to, the
USDA Nutrition Standards for School Meals and the USDA Smart Snacks in
School nutrition standards.

The District will offer students a variety of age-appropriate, healthy food and
beverage selections including fruits, vegetables, and whole grains aimed at
meeting the nutrition needs of students within their calorie requirements to
promote student health and reduce chiidhood obesity.

. Standards for All Foods and Beverages Provided, But Not Sold, to Students

During the School Day

The District may provide a list of healthy food and beverage alternatives to
parents/guardians, teachers, and students for classroom parties, rewards and
incentives, or classroom snacks. The District discourages the use of unhealthy
food and beverages as a reward or incentive for performance or behavior.

Food and Beverage Marketing

Marketing and advertising is allowed on school grounds or at school activities
only for foods and beverages that meet or exceed the USDA Smart Snacks in
School nutrition standards. Food and beverage fundraising and marketing that
occurs at events outside of school hours need not comply with the USDA Smart
Snacks in School nutrition standards,

In-school fundraising events must comply with Policy 5501 and MDE'’s
Non-Compliant Food Fundraiser Guidance, which permits 2 fundraisers per
week, per school building that do not comply with USDA Smart Snacks in School
nutrition standards. In-school fundraising events may last up to 1 day and may
not be held in the food service area during meal times.

LAw EiRM, P, C,
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Equipment that currently displays noncompliant marketing materials (e.g.,
scoreboard with soft drink iogo) need not be immediately removed or replaced.
As the District reviews and considers new contracts and as durable equipment,
like scoreboards, is replaced or updated, any food or beverages marketed and
advertised will meet or exceed the USDA Smart Snacks in School nutrition
standards.

G. Wellness Committee

The District will form a Weliness Committee to establish goals for, oversee, and
periodically review and update school health policies and programs. The
Wellness Committee will also oversee this Policy’s implementation.

The Wellness Committee will represent all school buildings and include, to the
extent possible, parents/guardians, students, food service representatives,
physical and health education teachers, school and community health care
professionals, and community members. The Board encourages community
participation in the Wellness Committee. When paossible, membership will also
include Supplemental Nutrition Assistance Program education coordinators.

H. Implementation and Oversight

The Superintendent or designee is responsible for ensuring that each school
building complies with this Policy.

The Board will review this Policy at least every 3 years to determine compliance,
progress, and the extent to which this Policy compares to model school weliness
policies. Parents/guardians, students, school employees, school health
professionals, Board members, and community members may provide input to
the District during the Wellness Policy review process.

A copy of this Policy will be maintained in the District's administrative offices and
posted on the District's website. The Superintendent or designee will maintain all
legally required documentation for implementation of this Policy.

The Superintendent or designee will annually provide notice about this Policy and
any updates to the community.

I. School Meal Program
1. Delinquent Meal Charge Debt and Bad Debt

The District is required to make reasonable efforts to collect unpaid meal
charges of current students. The building principal or designee will contact
households about unpaid meal charges and may establish payment plans
and due dates by telephone, e-mail, or other written or oral communication. If
these collection efforts are unsuccessful, the District may pursue any other
methods to collect delinquent debt of current students as allowed by law.
Collection efforts may continue into a new school year.

o 2023 [T THRUN
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Unpaid meal charges of inactive students, such as graduated students and
students no longer enrolled at the District, that are not collected by the end of
the school year will be classified as bad debt. No later than December 31 of
the following school year, non-federal funds will be used to reimburse the
school meal program for the amount of bad debt.

2. Elimination of “Lunch Shaming”

The District will eliminate any form of “lunch shaming.” “Lunch shaming” is the

public identification or stigmatization of students who cannot pay for a school

meal. In furtherance of this goal, the District prohibits the following:

a. requiring a student who cannot pay for a school meal or who has unpaid
meal charges to wear a wristband or handstamp;

b. requiring a student to dispose of a meal after it has been served because
the student cannot pay for the meal or has unpaid meal charges;

¢. communicating directly with a student about unpaid meal charges

d. requiring a student to perform chores or other labor to pay a student meal
debt; and

e. discussing a student's unpaid meal charges in the presence of other
students.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
- 5700 Student Health and Safety
5708-AG Do-Not-Resuscitate (DNR) Orders

A. Upon receipt of a Do-Not-Resuscitate (DNR) order or POST (physician orders for
scope of ftreatment) form for a student, the Superintendent, building
administrator, or Superintendent’s designee will:

1. Within five school days coordinate a meeting with the student (if appropriate),
the student’s parent/gquardian and physician(s) (if available), and appropriate
school personnel to develop an emergency response plan that includes an
individual resuscitation plan and comfort-care measures for the student. If a
physician is not available, the District will request and review written input
from a physician. If any such plan is not consistent with the student’s Section
504 plan or Individualized Education Program (IEP), the Superintendent,
building administrator, or Superintendent’s designee will ensure that a Section
504 or IEP Team meeting for the student is promptly convened. if the student
does not currently have a Section 504 plan or IEP, the Superintendent,
building administrator, or Superintendent’'s designee will consider whether to
refer the student for an appropriate evaluation.

2. Consult with District legal counsel if there are concerns that the DNR order or
POST form was not obtained in a manner that complies with Michigan law or
if there are concerns that the DNR order or POST form are not in the
student’s best interests.

3. Maintain the DNR order, POST form, or individual emergency response plan
in a separate, designated file.

4. Provide actual notice of the DNR order, POST form, or individual emergency
response plan to all personnel responsible for providing instructional and
noninstructional services for the student.

5. Ensure that all personnel, including volunteers and contractors, responsible
for providing instructional and noninstructional services for the student receive
training on the student's emergency response plan, including the individual
resuscitation plan and comfort-care measures. The training must include
notice to appropriate personnel that the Heimlich maneuver or other similar
pracedures used to expel an obstruction from an individual's throat does not
constitute a resuscitative measure and may be performed even for a student
with a DNR order or POST form.

6. Convene a meeting of the student (if appropriate), the student’s
parents/guardians and physician(s), and appropriate school personnel at the
beginning of each school year to determine if the DNR order or POST form
has been modified or revoked and to review and revise the student's
emergency response plan as needed.
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7. Contact emergency medical personnel any time a student’'s medical condition
appears to be life threatening, even if the student has an emergency
response plan that includes an individual resuscitation plan. If a health
professional arrives during the emergency situation, the heaith professional
will determine if the student has one or more vital signs.

8. Provide emergency medical personnel a copy of any DNR order or POST
form of which the Superintendent, building administrator, or Superintendent's
designee has actual notice.

9. Follow any emergency described above by debriefing with the student (if
appropriate), the student's parents/guardians and physician(s), and
appropriate school personnel to review the emergency response plan and to
discuss how the plan may be improved.

10.Follow any emergency by addressing the emotional needs of other students
and personnel who witnessed the emergency.

11. Summarize all understandings in a letter to the student (if appropriate) and
the student’s parents/guardians and physician(s).

B. Pursuant to the Michigan Do-Not-Resuscitate Procedure Act, a parent/guardian
or student may revoke a DNR order or POST form at any time by providing
actual notice to the Superintendent, building administrator, or Superintendent’s
designee. Upon receipt of such notice, the Superintendent, building
administrator, or Superintendent’s designee will:

1. Provide actual notice to all personnel responsible for providing instructional
and noninstructional services to the student that the DNR order or POST form
is no longer applicable and that personnel should follow standard emergency
response policies and practices for the student.

2. Maintain a copy of the written notice in the file created for the student's DNR
orders, POST forms, or emergency response plans.

3. Convene a meeting with the student (if appropriate), the student's
parents/guardians and physician(s), and appropriate school personnel to
modify the emergency response plan, including the individual resuscitation
plan and comfort-care measures. If any such plan is not consistent with the
student’s Section 504 plan or IEP, the Superintendent, building administrator,
or Superintendent’'s designee will ensure that a Section 504 or |IEP Team
meeting for the student is promptly convened.

4. Ensure that emergency medical personnel are made aware that the student's
DNR order or POST form has been revoked and that all appropriate
life-saving measures should be used if an emergency arises.

If school staff become aware that a student has expressed an intent to revoke a
DNR order or POST form, the staff member must immediately report that

e2021 [T THRUN

LAaw Finm, P, C.
POLICY SERAVICE




information to the building administrator, Superintendent, or Superintendent’s
designee.

C. As used in this Administrative Guideline, actual notice includes the physical
presentation of an order, a revocation of an order, or another written document
authorized under the Michigan Do-Not-Resuscitate Procedure Act.

D. The building administrator or Superintendent's designee is responsible for
supervising the steps outlined above.

Adoption date:

Revised date:
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Series 5000: Students, Curriculum, and Academic Matters
5700 Student Health and Safety
5710 Student Suicide Prevention

Employees, volunteers, and contractors must immediately notify the building principal or
designee if a student is exhibiting signs of unusual depression, expressing suicidal
thoughts, or threatening or attempting suicide or self-harm.

The District will convene a crisis response team to investigate and develop an
intervention plan for the student, if necessary.

A member of the crisis response team will immediately notify the students
parent/guardian if the student threatens or attempts suicide.

District personnel who suspect that a student may have a disability under Section 504 of
the Rehabilitation Act or the Individuals with Disabilities Education Act must immediately
refer the student for an evaluation.

The District will print the humber of a national, state, or local suicide prevention hotline
that can be accessed at any time on student identification cards for students in grades
6-12.

The District will post on its website homepage and in a conspicuous location in the
school counselor’s office MDHHS model information materials about suicide prevention
services, suicide, depression, and anxiety.

The District will provide age-appropriate instruction and professional development about
suicide prevention, consistent with Policy 2203 and state law.

Legal authority: MCL 380.1171, 380.1893
Date adopted:

Date revised:
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