Student Transfers To and From Non-District Schools 17

A student may transfer into or out of the District according to State law and procedures developed by
the Superintendent or designee. A student seeking to transfer into the District must serve the entire
term of any suspension or expulsion, imposed for any reason by any public or private school, in this
or any other state, before being admitted into the School District.

Foreign Students [ High School or Unit Districts only] 18

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
5. Becoming experts on the foster care system and State laws and policies in place that support students in
DCFS custody;
6. Coordinating with child welfare partners;
7. Providing foster care-related information and training to the district;
8.  Working with DCFS to help students maintain their school placement, if appropriate;
9, Reviewing student schedules to ensure students are on track to graduate;
10. Encouraging a successful transition into adulthood and post-secondary opportunities;
11. Encouraging involvement in extracurricular activities; and
12. Knowing what support is available within the district and community for students in DCFS custody.

17 105 1LCS 5/2-3.13a requires each transferor (original) school to keep documentation of transfers in the student’s
record. It also requires “notification [by the transferee (recipient) school] of the transfer on or before July 31 following the
school year during which the student withdraws from the transferor school or school district or the student shall be counted
in the calculation of the transferor school’s or school district’s annual student dropout rate.” ISBE rule, 23 Ill.Admin.Code
§375.75(e), is consistent with this requirement, The rule also requires the transferring school or district to maintain any
documentation of the student’s transfer, including records indicating the school or school district to which the student
transferred, in that student’s temporary record.

Out-of-state transfer students, including children of military personnel, may use unofficial transcripts for admission to a
school until official transcripts are obtained from the student’s last school district. 105 ILCS 10/8.1 and 70/32. See also
7:50-AP, School Admissions and Student Transfers To and From Non-District Schools.

A board has two basic options for students transferring into the district who are serving a suspension or expulsion.
Under option one, it may comply with the minimum requirements of 105 ILCS 5/2-3.13a by refusing to allow a student
transferring from any public school to attend classes until the period of any suspension or expulsion has expired when the
penalty was for: (1) knowingly possessing in a school building or on school grounds a weapon as defined in the Gun Free
Schools Act; (2) knowingly possessing, selling, or delivering in a school building or on school grounds a controlled
substance or cannabis; or (3) battering a staff member of the school. Under option two, a board may require a student who
was suspended or expelled for any reason from any public or private school in this or any other state to complete the entire
term of the suspension or expulsion before being admitted to the school district. The sample policy uses the second, more
simple, more comprehensive alternative.

A board may adopt a policy providing that if a student is suspended or expelled for any reason from any school,
anywhere, the student must complete the suspension’s or expulsion’s entire term in an alternative school program under
Article 13A before being admitted into the school district if there is no threat to the safety of students or staff in the
alternative program. 105 ILCS 5/2-3.13a and 5/10-22.6(g). If a board wants to provide for this alternative, it may add the
following to either of the above options:

The Superintendent is authorized to allow a student who was suspended or expelled from any public or private
school to be placed in an alternative school program established under Article 13A of the School Code for the
remainder of the suspension or expulsion.

18 Generally, a citizen of a foreign country who wishes to enter the U.S. must first obtain either: (1) a nonimmigrant
visa (for temporary stay for tourism, medical treatment, business, temporary work, or study), or (2) an immigrant visa for
permanent residence. Common visas presented by foreign students are:

1. J-1 nonimmigrant visas for participants in educational and cultural exchange programs designated by the U.S.
Dept. of State (DOS), Exchange Visitor Program, and Designation Staff. These students are enrolled
provided they otherwise qualify for admission. For information about J-1 visas and the Exchange Visitor
Program, see jlvisa.state.gov/programs.

2. F-1 nonimmigrant student visa. F-1 visas are not issued for attendance at an elementary or middle school (K-
8). Before obtaining an F-1 student visa, the individual must submit evidence that the school district has been
reimbursed for the unsubsidized per capita cost of the education. These students are enrolled provided they
otherwise qualify for admission. However, attendance at U.S. public high schools cannot exceed a total of 12
months.
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The District accepts foreign exchange students with a J-1 visa and who reside within the District as
participants in an exchange program sponsored by organizations screened by administration.

Exchange students on a J-1 visa are not required to pay tuition, 19

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the
District has temporary guardianship, and the student lives in the home of that guardian. Exchange
students on an F-1 visa are required to pay tuition at the established District rate.20 F-1 visa student
admission is limited to high schools, and attendance may not exceed 12 months.

The Board may limit the number of exchange students admitted in any given year. Exchange students
must comply with District immunization requirements. Once admitted, exchange students become
subject to all District policies and regulations governing students.

Re-enrollment2! [High School or Unit Districts oniy]

Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of
school and who could not earn sufficient credits during the normal school year(s) to graduate before
his or her 21st birthday. However, at the Superintendent’s or designee’s discretion and depending on
program availability, the individual may be enrolled in a graduation incentives program established
under 105 ILCS 5/26-16 or an alternative learning opportunities program established under 105 [LCS
5/13B-1 (see 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted.

3. B-2 visitor nonimmigrant visas. There is disagreement over whether these students must be enrolled tuition
free. Their visitorvisa is evidence of nonresident status. Call the district’s attorney for guidance.

4. The qualified school-age child of an alien who holds another type of visa, i.e., A, E, H, I, L, etc., other than a
visitor visa. These students are enrolled provided they otherwise qualify for admission. Likewise, dependents
of foreign nationals on long-term visas are enrolled provided they otherwise qualify for admission.

5. No immigration documentation. Plyler v. Doe. A school cannot deny admission based upon immigration
(illegal) status alone. Note that singling out foreign-looking students for visa requests is probably illegal
discrimination. Thus, undocumented aliens are enrolled, provided they otherwise qualify for admission.

6. Immigrant visa. These students are enrolled provided they otherwise qualify for admission.

The Student and Exchange Visitor Information System (SEVIS) is an Internet-based system that provides tracking and
monitoring, with access to accurate and current information on nonimmigrant students (F and M visas) and exchange
visitors (J visa), and their dependents (F-2, M-2, and J-2). See §641, lllegal Immigration Reform and Immigrant
Responsibility Act. Section 641 is an exception to the Family Educational Rights and Privacy Act. See 8 C.F.R. §214.1(h).
SEVIS enables schools and program sponsors Lo transmit electronic information and event notifications, via the Internet, to
the Dept. of Homeland Security (DHS) and the DOS throughout a student’s or exchange visitor’s stay. SEVIS will provide
system alerts, event notifications, and reports to the end-user schools and programs, as well as for DHS and DOS offices.

According to federal regulations, students who apply for F-1, M-1, F-3, J-1, or M-3 visas must pay a fee to the DHS5.
The regulations describe when and how the fee is to be paid, who is exempt from the fee, and the consequences for failure to
pay, 8 C.F.R. Parts 103, 214, and 299.

19 state law allows, but does not require, boards to waive nonresident tuition for these students. 105 ILCS 5/10-22.5a,
amended by P.A. 102-126.

20 Exchange students on F-1 visas must pay the full-unsubsidized public education costs before entering the U.S. 8
U.S.C. §1101. Boards may not waive the fee.

21 105 |LCS 5/26-2(b). The requirements in this section are provided in State law, that is: (1) it is mandatory that a
district deny re-enrollment as provided in this section; (2) it is permissive whether to enroll the individual in a district
graduation incentives program or alternative learning opportunities program (although depending on circumstances, a
student below the age of 20 may be entitled to enroll in a graduation incentives program); (3) it is mandatory to provide due
process before denying re-enrollment; (4) it is mandatory to offer the individual who is denied re-enroliment counseling and
lo direct that person to alternative educational programs; and (5) it is mandatory that this section not apply to students
eligible for special education.

105 1L.CS 5/26-2(c) allows a district to deny enrollment to a student 17 years of age or older for one semester for failure
to meet minimum academic or attendance standards if certain conditions are met. See sample policy 7:70, Attendance and
Truancy.
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School and Graduation Incentives Program). Before being denied re-enroflment, the District will
offer the individual due process as required in cases of expuision under policy 7:210, Expuision
Procedures. A person denied re-enrollment will be offered counseling and be directed to alternative
educational programs, including adult education programs that lead to graduation or receipt of a GED
diploma. This section does not apply to students eligible for special education under the Individuais
with Disabilities Education mprovement Act or accommodation plans under the Rehabilitation Act,

Section 504.

LEGAL REF.:

CROSS REF.:

7:50

8 U.S.C. §1101, lllegal Immigrant and [mmigrant Responsibility Act of 1996.

20 U.S.C. §1232g, Family Educational Rights and Privacy Act.

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act.

29 U.S.C. §794, Rehabilitation Act of 1973, Section 504.

47 1).S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a,
5/26-1, 5/26-2, 5/27-8.1.

105 1LCS 10/8.1, 111, School Student Records Act.

105 ILCS 45/, Education for Homeless Children Act.

105 ILCS 70/, Educational Opportunity for Military Children Act.

325 ILCS 50/, Missing Children Records Act.

325 I[.CS 55/, Missing Children Registration Law.

410 |LCS 315/2, Communicable Disease Prevention Act.

20 Hli.Admin.Code Part 1290, Missing Person Birth Records and School
Registration.

23 Hl.Admin.Code Part 226, Special Education.

23 ll.Admin.Code Part 375, Student Records.

4:110 (Transportation), 6:30 {Organization of Instruction), 6:110 (Programs for
Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Programy), 6:135 (Accelerated Placement Program), 6:140
(Education of Homeless Children), 6:300 (Graduation Requirements), 6:310
(High Schooi Credit for Non-District Experiences; Course Substitutions; Re-
Entering Students), 7:60 (Residence), 7:70 (Attendance and Truancy), 7:100
(Mealth, Eye, and Dental Examinations; Immunizations; and Exclusion of
Students), 7:340 (Student Records)
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October 2022 7:70

Students

Attendance and Truancy !

Compulsory School Attendance 2

This policy applies to individuals who have custody or control of a child: (a) between the ages of six
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who
is enrolled in any of grades kindergarten through 12 in the public school regardless of age.

Subject to specific requirements in State law, the following children are not required to attend public
school: (1) any child attending a private school (including a home school) or parochial school, (2) any
child who is physically or mentally unable to attend school (including a pregnant student suffering
medical complications as certified by her physician), (3) any child lawfully and necessarily employed,
(4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent
because of religious reasons, including to observe a religious holiday, for religious instruction, or
because his or her religion forbids secular activity on a particular day(s) or time of day, and (6) any
child 16 years of age or older who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify
the school in advance or at the time of the student’s absence. A valid cause for absence includes
illness (including mental or behavioral health of the student),3 observance of a religious holiday,

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State law requires boards to adopt a policy covering some of the topics herein and controls this policy’s content. 105
ILCS 5/22-92, added by P.A. 102-157 and renumbered by P.A, 102-813; 23 Ill.Admin Code Part 207. Any school receiving
public funds must develop and annually communicate to its students and their parents/guardians an absenteeism and truancy
policy. Id. The III. Principals Association (IPA) maintains a handbook service that coordinates with PRESS material, Onfine
Model Student Handbook (MSH), at: www.ilprincipals.org/msh/.

This policy must be updated every two years and filed with the 1. State Board of Education (ISBE) and the regional
superintendent of schools [or Intermediate Service Center Executive Director, whichever is appropriate]. 105 ILCS 5/22-
92(b), added by P.A. 102-157 and renumbered by P.A. 102-813; 23 1l Admin.Code §207.30(a). 105 ILCS 5/3-0.01 states
that any references to regional superintendent include the chief administrative officer of Intermediate Service Centers
established under 105 ILCS 5/2-3.62. See the Monitoring subhead and f/n 21, below.

2 105 ILCS 5/26-2 addresses enrolled students below or over set compulsory attendance ages. The law also requires
any persons having custody or control of a child who is enrolled in grades kindergarten through 12 in the public school to
cause the child to attend school.

105 ILCS 5/26-1, amended by P.A.s 102-406, 102-266, 102-321, and 102-981, eff. 1-1-23, contains the compulsory
school age exemptions. Each listed exception is specifically included in the statute, except the reference to fome school. See
7:40, Nonpublic School Students, including Parochial and Home-Schooled Students, regarding assigning students who
enroll from a non-public school. See 6:150, Home and Hospital instruction, regarding providing instruction to a pregnant
student or other student who is medically unable to attend school.

3105 ILCS 5/26-1 and 5/26-2a, amended by P.As. 102-266 and 102-321. A student may be absent for mental or
behavioral health for up to five days without providing a medical note, and the student must be given an opportunity to make
up any missed school work. Medical note is not defined, but the same portion of the statute discusses a student’s inability to
attend school due to a disability being certified by an Illinois licensed physician, chiropractic physician, advanced practice
registered nurse, or physician assistant; presumably, any of these individuals could provide a medical note. After the second
mental health day used, the student may be referred to the appropriate school support personnel. 1d. See policy 7:250,
Student Support Services.
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death in the immediate family, attendance at a civic event,4 family emergency, other situations
beyond the control of the student as determined by the Board, voting pursuant to policy 7:90, Release
During School Hours (10 1LCS 5/7-42 and 5/17-15), other circumstances that cause reasonable
concern to the parent/guardian for the student’s mental, emotional, or physical health or safety, or
other reason as approved by the Superintendent or designee. Students absent for a valid cause may
make up missed homework and classwork assignments in a reasonable timeframe. 6

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with
the School Code and School Board policy. The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.
The Superintendent or designee is authorized to determine when the student’s absence is

justified, 7

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound /aps at a
military honors funeral held in Illinois for a deceased veteran, 8

The footnotes are not intended to be part of the adopted policy; they should be remaoved before the policy is adopted.

4105 1LCS 5/26-1 and 5/26-2a, amended by P.A. 102-981, eff. 1-1-23. Subject to ISBE guidelines, a middle or high
school student shall be permitted one school day-long excused absence per schoal year to engage in a civic event, defined as
“an event sponsored by a non-profit organization or governmental entity that is open to the public. Civic eventincludes, but
is not limited to, an artistic or cultural performance or educational gathering that supports the mission of the sponsoring non-
profit organization. Schools may require students to provide an appropriate administrator with reasonable advance notice of
the intended absence and documentation of participation.

5105 ILCS 5/22-92(a)(1), added by P.A. 102-157 and renumbered by P.A. 102-813, requires a policy with a definition
of valid cause for absence in accordance with 105 ILCS 5/26-2a. These reasons are in 105 ILCS 5/26-2a except that (1)
“other reason as approved by the Superintendent,” and (2) absences for students to vote authorized by 10 ILCS 5/7-42 and
5/17-15, amended by P.A. 101-624, were added. An ISBE rule requires that the absenteeism and truancy policy define valid
causes for absence. 23 I1l.Admin.Code §1.290.

For elementary districts, delete the following phrase from the second sentence of this paragraph: “veting-pursHant-to
pekicy7:90Ralease During-School-Heurs-(H0-H-CS-517-42 ard 517 15} and delete 7:90, Refease During School Hours,
from the Cross References.

For high school and unit districts that do not wish to include the Voting subhead in policy 7:90, Refease During School
Hours, amend the second sentence of this paragraph as follows: “-peticy7:90Release During-Scheol-Hours—{the Election
Code, 10 ILCS 5/7-42 and 5/17-15,}"and delete 7:90, Release During School Hours from the Cross References.

6 See f/n 3. In addition, 105 ILCS 5/10-20.78, added by P.A. 102-471 and renumbered by P.A. 102-813, requires a
written policy related to absences and missed homework or classwork assignments as a result of or related to a student’s
pregnancy. It makes sense Lo apply such a policy to all students who are absent for a valid cause.

L Any child “necessarily and lawfully employed” may be exempted from attendance by the superintendent “on
certification of the facts by and the recommendation of the school board.” 105 ILCS 5/26-1. The policy’s language serves to
delegate this “certification of the facts” to the superintendent or designee. The following option allows a board to consider
and include specific criteria in the policy:

A student may be excused, at the Superintendent’s discretion, when: (1) the student has a last period study hall, (2)
the parent/guardian provides written permission, (3) the student’s employer provides written verification of
employment, (4) the student provides evidence of a valid work permit, or (5) other reason deemed justifiable by
the Superintendent.

Child Labor laws include; 29 C.F.R. Part 570 (minimum age standards, occupations, conditions, etc.); 820 ILCS 205/,
amended by P.A. 102-32 (child labor law); 56 [Il.Admin.Code Part 250 (child labor regulations). To streamline the
employment certificate process for minors, the 11l. Dept. of Labor (IDOL) has a paperless certification system for districts to
provide IDOL with the name and contact information of the superintendent or designee as the issuing officer. The issuing
officer will then be granted access to electronically complete and submit either the IDOL’s Employment Certificate Form or
Temporary Employment Certificate Form, at: www2.illinois.gov/idol/Laws-Rules/FLS/Pages/Employment-Certificates-
Minors.aspx.
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3. A protocol for excusing a student from attendance on a particular day(s) or at a particular
time of day when his/her parent/guardian is an active duty member of the uniformed services
and has been called to duty for, is on leave from, or has immediately returned from

deployment to a combat zone or combat-support postings. 2

4. A process to telephone, within two hours after the first class, the parents/guardians of
students in grade 8 or below who are absent without prior parent/guardian notification, 10

5. A process to identify and track students who are truants, chronic or habitual truants, or truant
minors as defined in 105 ILCS 5/26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff
members or other people who may have information about the reasons for the student’s

attendance problem. 11

7. The identification of supportive services that may be offered to truant, chronically truant, or
chronically absent students, including parent-teacher conferences, student and/or family
counseling, or information about community agency services.12 See Board policy 6:110,
Programs for Students At Risk of Academic Failure anda/or Dropping Out of School and
Graaduation Incentives Prograim.

8. A process for the collection and review of chronic absence data and to:

a. Determine what systems of support and resources are needed to engage chronically
absent students and their families, and

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

8 105 ILCS 5/26-1. A student must natify the building principal or other administrator at least two days prior to the
absence providing the date, time, and location of the military honors funeral. This requirement may be waived if the student
did not receive notice at least two days in advance, but the student shall notify the administration as soon as possible of the
absence,

A student whose absence is excused to sound 7aps shall be counted in attendance for purposes of calculating the
average daily attendance of students in the district. The district must allow the student reasonable time to make up school
work and if school work is satisfactorily completed, the day of absence is counted as an attendance day for the student.

9105 11.CS 5/26-1. Such a student must be granted five days of excused absences in any school year and, at the board’s
discretion, may be granted additional excused absences to visit the student’s parent/guardian. The student and his/her
parent/quardian are responsible for obtaining assignments from the student’s teacher prior to any period of excused absence
and for ensuring that such assignments are completed by the student prior to his/her return to school from the excused
absence period. Id.

10 Thjs notification is required by 105 1LCS 5/26-3b.
11 105 1LCS 5/22-92(3)(2), added by P.A. 102-157 and renumbered by P.A. 102-813,
12 |4, at (3), added by P.A. 102-157 and renumbered by P.A. 102-813. The School Code references to dropout

prevention include: 105 ILCS 5/26-3a (regional superintendent activities and annual report); 105 ILCS 5/10-20.25a (annual
report by boards); and 105 ILCS 5/1A-4(E), amended by P.A. 102-894 (ISBE report).
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b. Encourage the habit of daily attendance and promote success. 13

9. Reasonable efforts to provide ongoing professional development to teachers, administrators,
Board members, school resource officers, and staff on the appropriate and available

supportive services for the promotion of student attendance and engagement. 14

10. A process to request the assistance and resources of outside agencies, such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office
of Education, if truancy continues after supportive services have been offered. 15

11. A protocol for cooperating with non-District agencies including County or municipal
authorities, the Regional Superintendent, truant officers, the Community Truancy Review
Board, and a comprehensive community based youth service agency. Any disclosure of
school student records must be consistent with Board policy 7:340, Student Records, as well
as State and federal law concerning school student records. 16

12. An acknowledgement that no punitive action, including out-of-school suspensions,
expulsions, or court action, shall be taken against a truant minor for his or her truancy unless

available supportive services and other school resources have been provided to the student. 17

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

13 105 ILCS 5/22-92(a)(4), added by P.A. 102-157 and renumbered by P.A. 102-813, requires the incorporation of
provisions relating to chronic absenteeism in accordance with 105 ILCS 5/26-18. 105 ILCS 5/26-18 requires districts to
collect and review chronic absence data and determine what systems of support and resources are needed to engage
chronically absent students and their families to encourage the habit of daily attendance and promote success. 105 [LCS
5/26-18(c). The review must include an analysis of chronic absence data from each attendance center. Id. Districts are also
encouraged to: (1) provide a system of support to students at risk of reaching or exceeding chronic absence levels, i.e., those
available through the Illinois Multi-tiered Systems of Support Network; and (2) make resources available to families, i.e.,
those available through ISBE’s Family Engagement Framework, to support and engage students and their families. 105
[LLCS 5/26-18(d). Chronic absence means “absences that total 10% or more of school days of the most recent school year,
including absences with and without valid cause, as defined in Section 26-2a of this Code, and out-of-school suspensions for
an enrolled student.” 105 1LCS 5/26-18(a). In contrast, 2 chronic or habitual truantis “a child who is subject to compulsory
school attendance and who is absent without valid cause from such attendance for 5% or more of the previous 180 regular
attendance days.” 105 ILCS 5/26-2a.

14705 1LCS 5/10-22.6(c-5).

15 {Jse this alternative for districts in suburban Cook County: replace “Regional Office of Education” with “appropriate
Intermediate Service Center.”

16 105 1L.CS 5/26-9 requires school officers and superintendents to assist truant officers. A minor who is reported by
the regional superintendent as a chronic truant may be adjudicated a “truant minor in need of supervision™ if the minor
declines or refuses to fully participate in truancy intervention services. 705 ILCS 405/3-33.5, amended by P.A. 102-456.

Counties may regulate truants by ordinance and impose fines andfor community services on truants or, if the truant is
under 10 years of age, on the parent or custodian. 55 ILCS 5/5-1078.2. Municipalities may regulate truants by ordinance and
impose fines and/or community services on truants or, if the truant is under 13 years of age, on the parent or custodian. 65
ILCS 5/11-5-9. Local officials or authorities that enforce, prosecute, or adjudicate municipal ordinances adopted under 65
ILCS 5/11-5-9, or that work with school districts to address truancy problems, are designated as: (a) part of the juvenile
justice system, established by the Juvenile Court Act of 1987, and (b) juvenile authorities within the definition set forth in
subsection (2)(6.5) of Section 10-6 of the Ill. School Student Records Act. 105 ILCS 10/6(a)(6.5). Id. A superintendent
should consult with the board attorney before disclosing school student records to non-district entities. See 7:340-
AP1, School Student Records, for a sample procedure for release of such records to juvenile authorities.

17 105 1LCS 5/26-12 prohibits punitive action “unless available supportive services and other school resources have
been provided to the student.” In addition, “a truant minor may not be expelled for nonattendance unless he or she has
accrued 15 consecutive days of absences without valid cause and the student cannot be located by the school district or the
school district has located the student but cannot, after exhausting all available supportive services, compel the student to
return to school.” Id.
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13. The criteria to determine whether a student’s non-attendance is due to extraordinary
circumstances shall include economic or medical necessity or family hardship and such other

criteria that the Superintendent believes qualifies. 18
[ For high school and unit districts only]

14. A process for a 17-year-old resident to participate in the District’s various programs and
resources for truants.19 The student must provide documentation of his/her dropout status for
the previous six months. A request from an individual 19 years of age or older to re-enroll
after having dropped out of school is handled according to provisions in 7:50, School
Admissions and Student Transfers To and From Non-District Schools.

15. A process for the temporary exclusion of a student 17 years of age or older for failing to meet
minimum attendance standards according to provisions in State law. A parent/guardian has
the right to appeal a decision to exclude a student. 20

Monitoring 2!

Pursuant to State law and policy 2:240, Board Policy Development, the Board updates this policy at
least once every two years. The Superintendent or designee shall assist the Board with its update.

The footnotes are not intended to be part of the adopted policy; they should be remaved before the policy is adopted.

18 105 11.CS 5/26-3a requires the district to “establish, in writing, a set of criteria for use by the local superintendent of
schools in determining whether a pupil’s failure to attend school is the result of extraordinary circumstances, including but
not limited to economic or medical necessity or family hardship.”

This statute also requires the “clerk or secretary” of the board to quarterly report to the regional superintendent and
Secretary of State the identity of students who were removed from the regular attendance roll, exclusive of transferees,
because they were expelled; have withdrawn; left school; withdrew due to extraordinary circumstances; have re-enrolled in
school since their names were removed from the attendance rolls; were certified to be chronic or habitual truants; or were
previously certified as chronic or habitual truants who have resumed regular school attendance. The statute provides that the
status of a driver’s license or instructional permit will be jeopardized for a student who is the subject of this notification because
of non-attendance unless the non-attendance is due to extraordinary circumstances as determined by the local district. State
Superintendent Koch announced in his Weekly Message, 8-28-07, see Funding & Disbursements subhead, p.2, at:
www.isbe.net/Documents Superintendent Weekly Message/message 082807.pdf, that ISBE is delaying implementing this
statute based upon legal guidance from the U.S. Dept. of Education’s Family Policy Compliance Office that its implementation
would violate the federal Family Educational Rights and Privacy Act.

19 A district must allow this participation; the length of the drop-out period and the documentation requirement
contained in the next sentence are permissive. 105 ILCS 5/26-14.

20 Optional, but provided in 105 ILCS 5/26-2(c)(3); ISBE’s rule controls the appeal process, 23 |ll.Admin.Code
§1.242.

21 105 |LCS 5/22-92(b), added by P.A. 102-157 and renumbered by P.A. 102-813. Every two years this policy must be
updated and, even if no updates are made, filed with ISBE and the regional superintendent of schools [or Intermediate
Service Center Executive Director, whichever is appropriate]. Id: 23 [Il.Admin.Code §207.30. The policy must contain all
requirements of 105 ILCS 5/22-92, indicate the date of adoption (by month, day, and year) and any revision dates, and be
filed electronically by September 30 each review year through ISBE’s Web Application Security (IWAS) system. 23
[1.Admin.Code §§207.20(a), 207.30(a). If, after review and re-evaluation of the policy, the district determines that no
updates are necessary, either a copy of board minutes clearly indicating the policy was re-evaluated and no changes were
deemed necessary or a signed statement from the board president indicating the policy was re-evaluated and no changes
were deemed necessary must be submitted to IWAS, 23 [l Admin.Code §207.30(a)(3). ISBE has stated that for districts that
update the adoption date listed on a policy whenever the policy is updated, the date of adoption is sufficient to also indicate
the revision date. See ISBE Absenteeism and Truancy Policy FAQ, at: www.isbe.net/Documents/Absenteeism-Truancy-

Policy-FAQ.pdf.
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LEGAL REF.: 105 1LCS 5/22-92 and 5/26-1 through 18.
705 1LCS 405/3-33.5, Juvenile Court Act of 1987.
23 [I.Admin.Code §81.242 and Part 207.

CROSS REF.: 5:100 (Staff Development Program), 6:110 {(Programs for Students At Risk of
Academic Failure andfor Dropping Out of School and Graduation Incentives
Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From
Non-District Schools), 7:60 (Residence), 7:80 {Release Time for Religious
Instruction/Observance), 7:90 {Release During School Hours), 7:190 (Student
Behavior), 7:340 (Student Records)
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October 2022 7:100

Students

Health, Eve, and Dental Examinations: Immunizations: and Exclusion of Students !

Required Health Examinations and Immunizations

A student’s parents/guardians shall present proof that the student received a health examination, with
proof of the immunizations against, and screenings for, preventable communicable diseases, as
required by the Illinois Department of Public Health (IDPH), within one year prior to:

1. Entering kindergarten or the first grade;2
2. Entering the sixth and ninth grades;3 and

3. Enrolling in an lllinois school, regardless of the student’s grade (including nursery school,
special education, Head Start programs operated by elementary or secondary schools, and
students transferring into 1llinois from out-of-state or out-of-country). 4

Proof of immunization against meningococcal disease is required for students in grades 6 and 12. 3
As required by State law:

1. Health examinations must be performed by a physician licensed to practice medicine in all of
its branches, an advanced practice registered nurse, or a physician assistant who has been
delegated the performance of health examinations by a supervising physician.

2. A diabetes screening is a required part of ‘each health examination; diabetes testing is not
required. 7

3. An age-appropriate developmental screening and an age-appropriate social and emotional
screening are required parts of each health examination.8 A student will not be excluded from

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

L State or federal law controls this policy’s content. The policy restates 105 ILCS 5/27-8.1, amended by P.A. 101-643.
Immunization requirements are found in 77 Ill.Admin.Code §665.240. A Tuberculosis skin test is required if the student
lives in an area designated by the Ill. Dept. of Public Health (IDPH) as having a high incidence of Tuberculosis. See also
Questions & Answers Regarding School Health Requirements, revised May 2013, and available at
www.dhs.state.il.us/onenetlibrary/27897/documents/schoolhealth/fag 2013.pdf.

2105 ILCS 5/27-8.1(1): 77 1ll.Admin.Code §§665.140 and 665.240 et seq.

31d.

41d.1f grade levels are not assigned, examinations must be completed within one year prior to the school
year in which the child reaches the ages of five, 11, and 15. 77 [1.Admin.Code §665.140(b).

5 410 ILCS 315/1.10; 77 1I.Admin.Code §665.240(1). For students attending school programs where grade levels
(kindergarten through 12) are not assigned, including special education programs, students must show proof that they have
received one dose of meningococcal conjugate vaccine in the school year in which the child reaches age 11 and a second
dose in the school year in which the child reaches age 16 (but if the first dose is administered when the child is 16 years of
age or older, only one dose is required). Students eligible to remain in public school beyond grade 12 (special education)
shall meet the requirements for 12th grade.

6105 ILCS 5/27-8.1(2); 77 IIl.Admin.Code §665.130.

7105 1LCS 5/27-8.1(2); 77 111 Admin.Code §665.700.

8 105 1L.CS 5/27-8.1(2); 77 lll.Admin.Code Part 664. The health care provider must only record whether or not the
social and emotional screening was completed.

7:100 Page 1 of 5
©2022 Policy Reference Education Subscription Service
[llinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



school due to his or her parent/guardian’s failure to obtain a developmental screening or a
social and emotional screening. 9

4. Before admission and in conjunction with required physical examinations, parents/guardians
of children between the ages of one and seven years must provide a statement from a
physician that their child was risk-assessed or screened for lead poisoning. 10

5. The IDPH will provide all students entering sixth grade and their parents/guardians
information about the link between human papillomavirus (HPV) and HPV-related cancers

and the availability of the HPV vaccine. 11

6. The District will provide informational materials regarding influenza, influenza vaccinations,
meningococcal disease, and meningococcal vaccinations developed, provided, or approved
by the IDPH when it provides information on immunizations, infectious diseases,

medications, or other school health issues to students’ parents/guardians. 12

Unless an exemption or extension applies, the failure to comply with the above requirements by
October 15 of the current school year will result in the student’s exclusion from school until the

required health forms are presented to the District.13 New students who register after October 15 of

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

9 105 ILCS 5/27-8.1(2.5); 77 Ill.Admin.Code §664.140. Item #3 may be supplemented with any of the following
options:

Option1: If proof of the developmental screening or the social and emotional screening portions of the health
examination are not presented by October 15 of the current school year, qualified school support
personnel may, with a parent/guardian’s consent, offer the screenings to the child.

Option 2. Once a student presents proof that he or she received a developmental screening or a social and
emotional screening, the school may, with a parent/guardians consent, make available appropriate
school personnel to work with the parent/guardian, child, and provider who signed the screening form
to obtain any appropriate evaluations and services.

Option 3. (The use of both Option 1 and 2.)

a. If proof of the developmental screening or the social and emotional screening portions of the
health examination are not presented by October 15 of the current school year, qualified school
support personnel may, with a parent/guardian’s consent, offer the screenings to the child.

b.  Once a student presents proof that he or she received a developmental screening or a social and
emotional screening, the school may, with a parent/guardian’s consent, make available
appropriate school personnel to work with the parent/guardian, child, and provider who signed
the screening form to obtain any appropriate evaluations and services.

Note: Even if the district does not offer the above optional services, consult the board attorney about whether the
presence of developmental or social and emotional screening information on the Child Health Examination form
triggers child find obligations under the Individuals with Disabilities Education Act andfor Section 504 of the
Rehabilitation Act of 1973.

10 Required by 410 ILCS 45/7.1. Physicians are required to screen children over 7 years of age for lead poisoning
when, in the physician’s judgment, a child is at risk. 410 ILCS 45/6.2.

11 This sentence restates the requirement in the Communicable Disease Prevention Act regarding HPV-related cancer
prevention. 410 ILCS 315/2e.

12105 |LCS 5/27-8.1(8.5).

13 105 ILCS 5/27-8.1(5), amended by P.A. 101-513, requires compliance by October 15 unless a district establishes an
earlier date with 60 days® notice. If an earlier date is established, replace “October 15” in this paragraph with the earlier
locally established date. During any student’s exclusion from school for non-compliance with this policy, the student’s
parents/quardians shall be considered in violation of 105 ILCS 5/26-1 and subject to any penalty imposed by 105 ILCS
5/26-10, as provided in 105 ILCS 5/27-8.1(5). 105 ILCS 5/27-8.1(2.5) exempts developmental or social and emotional
screenings from the exclusion from school requirement.

7:100 Page 2 of 5
©2022 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your scheol board attorney before use.



the current school year shall have 30 days following registration to comply with the health
examination and immunization regulations.14 If a medical reason prevents a student from receiving a
required immunization by October 15, the student must present, by October 15, an immunization
schedule and a statement of the medical reasons causing the delay.1> The schedule and statement of
medical reasons must be signed by the physician, advanced practice registered nurse, physician
assistant, or local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by
October 15 may attend classes only if he or she has proof that an appointment for the required
vaccinations is scheduled with a party authorized to submit proof of the required vaccinations.16 If
the required proof of vaccination is not submitted within 30 days after the student is permitted to
attend classes, the student may no longer attend classes until proof of the vaccinations is properly
submitted. 17

Fye Examination 18

Parents/guardians are encouraged to have their children undergo an eye examination whenever health
examinations are required. 19

Parents/qguardians of students entering kindergarten or an lllinois school for the first time shall present
proof before October 15 of the current school year that the student received an eye examination
within one year prior to entry of kindergarten or the school. A physician licensed to practice medicine
in all of its branches, or a licensed optometrist, must perform the required eye examination.

If a student fails to present proof by October 15, the school may hold the student’s report card until
the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will
take place within 60 days after October 15. The Superintendent or designee shall ensure that
parents/quardians are notified of this eye examination requirement in compliance with the rules of the

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

Note: 77 11l Admin.Code §665.240(n) states “It is not the intent of this Part that any child whose parents comply with
the intent of this Part, the Act or the School Code should be excluded from a child care facility or school. A child or student
shall be considered in compliance with the law if there is evidence of the intent to comply. Evidence may be: 1) a signed
statement from a health care provider that he or she has begun, or will begin, the necessary immunization procedures; or 2)
the parent’s or legal guardian’s written consent for the child’s participation in a school or other community immunization
program.” Consult with the board attorney about the impact this regulation may have on the district’s ability to and
procedures for excluding students for non-compliance with this policy.

14 This sentence is optional. The timeframe of 30 days is a matter of local discretion except that out-of-state transfer
students who fail to provide proof of the required vaccinations after 30 days must be excluded until such proof is properly
submitted. 105 11LCS 5/27-8.1(5). Consult the board attorney about establishing timeframes other than 30 days.

15 This sentence and the following sentence restate 105 ILCS 5/27-8.1(5).

16 1d. The special treatment of out-of-state transfer students resulted from the enactment of the Educational
Opportunity for Military Children Act, 105 ILCS 70/. There are no more sunset dates in this law, which eliminates its
constituents’ need to continually revisit the law and extend its effective dates.

17 105 1LCS 5/27-8.1, amended by P.A. 101-643.

18 Required by 105 ILCS 5/27-8.1(1.10), amended by P.A. 101-643, and 5/27-8.1(2). The IDPH’s rules are published
at 77 lll.Admin.Code §665.610 et seq. §§665.150 and 630 prescribe the statewide eye examination report form, available at:
www.idph.state.il.us/HealthWellness/EyeExamReport.pdf or 77 [1l.Admin.Code §665, Appendix A.

19 While 105 ILCS 5/27-8.1 requires eye examinations for students entering kindergarten or an Illinois school for the
first time, it still encourages parents/guardians to have their children undergo eye examinations at the same points in time as
their required health examinations. The IDPH must require that individuals conducting vision screenings give a child’s
parent/guardian a written notification stating (105 ILCS 5/27-8.1(2)):

Vision screening is not a substitute for a complete eye and vision evaluation by an eye doctor. Your child is not
required to undergo this vision screening if an optometrist or ophthalmologist has completed and signed a report
form indicating that an examination has been administered within the previous 12 months.
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IDPH. Schools shall not exclude a student from attending school due to failure to obtain an eye
examination.

Dental Examination 20

All children in kindergarten and the second, sixth, and ninth grades must present proof of having been
examined by a licensed dentist before May 15 of the current school year in accordance with rules
adopted by the IDPH.

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the
child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a
dental examination will take place within 60 days after May 15. The Superintendent or designee shall
ensure that parents/quardians are notified of this dental examination requirement at least 60 days
before May 15 of each school year.

Exemptions 21

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s
requirements for:

1. Religious grounds, if the student’s parents/guardians present the IDPH’s Certificate of
Religious Exemption form to the Superintendent or designee. When a Certificate of Religious
Exemption form is presented, the Superintendent or designee shall immediately inform the
parents/quardians of exclusion procedures pursuant to Board policy 7:280, Communicable
and Chronic Infectious Disease, and State rules if there is an outbreak of one or more
diseases from which the student is not protected. 22

2. Health examination or immunization requirements on medical grounds, if the examining
physician, advanced practice registered nurse, or physician assistant provides written
verification.

3. Eye examination requirement, if the student’s parents/guardians show an undue burden or
lack of access to a physician licensed to practice medicine in all of its branches who provides
eye examinations or a licensed optometrist.

4. Dental examination requirement, if the student’s parents/guardians show an undue burden or
a lack of access to a dentist.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

20 Required by 105 ILCS 5/27-8.1(1.5), amended by P.A. 101-643. The IDPH’s rules are published at 77
111.Admin.Code §665.410 et seq. §§665.150 and 430 prescribe the statewide dental examination report form, available at:
www.idph.state.il.us/HealthWellness/oralhlth/Dental ExamProof10.pdf or 77 1ll.Admin.Code §665, Appendix D.

21 |4 - 105 ILCS 5/27-8.1(1.10), amended by P.A. 101-643, and 5/27-8.1(8).

22 14.. 77 1I1.Admin.Code §665.510. The Certificate of Religious Exemption form is available on IDPH’s website at:
https://dph.illinois.gov/content/dam/soifen/webyidph/files/forms/religious-exemption-form-081815-040816.pdf. To direct
parents/guardians to the detailed exclusionary requirements pursuant to 77 1ll.Admin.Code Part 690, see 7:280-E2, Exhibit -
Reporting and Exclusion Requirements for Common Communicable Diseases. The IDPH maintains a helpful school health
communicable diseases chart detailing mode of transmission, symptoms, incubation period, period of communicability,
criteria  for exclusion from school, reporting requirements, and prevention and control measures at:
https://dph.illinois.gov/content/dam/soi/en/web/idph/files/publications/commchartschool -032817.pdf.
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Homeless Child

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
unable to produce immunization and health records normally required for enrollment.23 School Board
policy 6:140, Faucation of Homeless Children, governs the enrollment of homeless children.

LEGAL REF..

CROSS REF,:

42 US.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

105 ILCS 5/27-8.1 and 45/1-20.

410 ILCS 45/7.1, Lead Poisoning Prevention Act.

410 ILCS 315/2e, Communicable Disease Prevention Act.

23 Ill.Admin.Code §1.530.

77 11l. Admin.Code Part 664, Socio-Emotional and Developmental Screening.

77 1llLAdmin.Code Part 665, Child and Student Health Examination and
Immunization.

77 111.Admin.Code Part 690, Control of Communicable Diseases.

6:30 (Organization of Instruction), 6:140 (Education of Homeless Children),
6:180 (Extended Instructional Programs), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools), 7:280 (Communicable and
Chronic Infectious Disease)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

23 Required by 105 ILCS 45/1-20 (Fducation for Homeless Children Act). Also required by the McKinney-Vento
Homeless Assistance Act, 42 U.S.C. §11432(g) (3)(C)(i).
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October 2022 7:180

Students

Prevention of and Response to Bullying, Intimidation, and Harassment !

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to
educate. Preventing students from engaging in these disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable
discharge status from the military service, sex, sexual orientation, gender identity, gender-related
identity or expression, ancestry, age, religion, physical or mental disability, order of protection status,
status of being homeless, or actual or potential marital or parental status, including pregnancy,
association with a person or group with one or more of the aforementioned actual or perceived
characteristics, or any other distinguishing characteristic is prohibited in each of the following
situations: 2

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned
events or activities.

3. Through the transmission of information from a school computer, a school computer
network, or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a nonschool-
related location, activity, function, or program or from the use of technology or an electronic
device that is not owned, leased, or used by the School District or school if the bullying
causes a substantial disruption to the educational process or orderly operation of a school.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

L Al districts must have a policy on bullying, monitor it, review and re-evaluate it, and file it with the I11. State Board
of Education (ISBE) every two years, no later than September 30 of the review year. 105 ILCS 5/27-23.7, amended by P.A.
102-894; 23 lll.Admin.Code §1.295. The policy must contain all requirements of 105 ILCS 5/27-23.7, indicate the date of
adoption (by month, day, and year), and be filed electronically each review year through ISBE’s IWAS system. 23
NI.Admin.Code §1.295(b), (c). If adistrict fails to file its policy by the deadline or submits a deficient policy, ISBE will provide
a written reguest for filing and provide the district with technical assistance and resources to assist it in meeting bullying policy
requirements and, as appropriate, notify the district’s regional office of education or intermediate service center, 105 [LCS 5/27-
23.7(d), amended by P.A. 102-894; 23 Ill. Admin.Code §1.295(e). If the district still fails to file its policy within 14 days of
receipt of ISBE’s written request, ISBE shall issue a letter of non-compliance (23 Ill.Admin.Code §1.295(e)(3)) and publish
notice of non-compliance on its website (105 ILCS 5/27-23.7(d)).

This sample policy’s first paragraph allows a school board to consider its goals for preventing bullying and remedying
its consequences; it may be amended.

In addition to a bullying prevention policy, all districts must have a policy on student behavior. 105 |LCS 5/10-20.14;
23 1l.Admin.Code §1.280. Boards must, in consultation with their parent-teacher advisory committees and other
community-based organizations, address aggressive behavior, including bullying, in their student behavior policy. See
sample policy 7:190, Student Behavior, 1:190-E1, Aggressive Behavior Reporting Letter and Form.

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages,
hours, and terms and conditions of employment is subject to collective bargaining upon request by the employee
representative, even if the policy involves an inherent managerial right. See f/n 9, below.

2 This paragraph and its subparts 1-4 are from the bullying prevention statute. 105 [LCS 5/27-23.7(a); see also 775
ILCS 5/1-103 and 23 I1l.Admin.Code §1.240. The protected statuses are mandated by the bullying prevention statute; the list
of protected statuses is identical to the list in sample policy 7:20, Harassment of Sludents Prohibited.
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This paragraph (item #4) applies only when a school administrator or teacher receives a
report that bullying through this means has occurred; it does not require staff members to
monitor any nonschool-related activity, function, or program.

Definitions from 105 [LCS 5/27-23.7 3

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or electronically, directed toward a student or students
that has or can be reasonably predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or students® person
or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental
health;

Substantially interfering with the student’s or students” academic performance; or

4. Substantially interfering with the students or students” ability to participate in or benefit from
the services, activities, or privileges provided by a school.

Bullying may take various forms, including without limitation one or more of the following:
harassment, threats, intimidation, stalking, physical violence, sexual harassment, sexual violence,
theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act of
bullying. This list is meant to be illustrative and non-exhaustive.

Cyberbullying means bullying through the use of technology or any electronic communication,
including without limitation any transfer of signs, signals, writing, images, sounds, data, or
intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic system,
photo-electronic system, or photo-optical system, including without limitation electronic mail,
Internet communications, instant messages, or facsimile communications. Cyberbullying includes the
creation of a webpage or weblog in which the creator assumes the identity of another person or the
knowing impersonation of another person as the author of posted content or messages if the creation
or impersonation creates any of the effects enumerated in the definition of bullying. Cyberbullying
also includes the distribution by electronic means of a communication to more than one person or the
posting of material on an electronic medium that may be accessed by one or more persons if the
distribution or posting creates any of the effects enumerated in the definition of bu/lying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such
as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and
community, (ii) contribute to maintaining school safety, (iii) protect the integrity of a positive and
productive learning climate, (iv) teach students the personal and interpersonal skills they will need to
be successful in school and society, (v) serve to build and restore relationships among students,
families, schools, and communities, (vi) reduce the likelihood of future disruption by balancing
accountability with an understanding of students® behavioral health needs in order to keep students in
school, and (vii) increase student accountability if the incident of bullying is based on religion, race,
ethnicity, or any other category that is identified in the IIl. Human Rights Act. 4

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

3 Al definitions are directly from 105 ILCS 5/27-23.7. See also resources from Cyberbullying Research Center,
available at: www.cyberbullying.org/, and the U.S. School Safety Clearinghouse website at: www.SchoolSafety.qov,
discussed in f/n 1, para. 3 of sample policy 4:170, Safety.

4105 1LCS 5/27-23.7(b), amended by P.A. 102-241.
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School personnel means persons employed by, on contract with, or who volunteer in a school district,
including without limitation school and school district administrators, teachers, school social workers,
school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers,
school resource officers, and security guards. 3

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan
that advances the District’s goal of providing all students with a safe learning environment free of
bullying and harassment. This plan must be consistent with the requirements listed below; each
numbered requirement, 1-12, corresponds with the same number in the list of required policy
components in 105 ILCS 5/27-23.7(b) 1-12. 6

1. The District uses the definition of bu/lying as provided in this policy. 7

2. Bullying is contrary to State law and the policy of this District. However, nothing in the
District’s bullying prevention and response plan is intended to infringe upon any right to
exercise free expression or the free exercise of religion or religiously based views protected
under the First Amendment to the U.S. Constitution or under Section 3 of Article | of the
[llinois Constitution.

3. Students are encouraged to immediately report bullying. A report may be made orally or in
writing to the Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, Dean of Students, a Complaint Manager, or any staff member with whom the
student is comfortable speaking.8 Anyone, including staff members and parents/guardians,
who has information about actual or threatened bullying is encouraged to report it to the
District named officials or any staff member. The District named officials and all staff
members are available for help with a bully or to make a report about bullying.? Anonymous
reports are also accepted; however, this shall not be construed to permit formal disciplinary
action solely on the basis of an anonymous report.

The footnotes are not intended to be part of the adopted palicy; they should be removed before the policy is adopted.
5105 ILCS 5/27-23.7(b), amended by P.A. 102-197.

6 As each numbered requirement, 1-12, corresponds with the same number in 5/27-23.7(b)1-12, there are no reference
citations in footnotes. All non-statutory requirements, plus alternatives and optional provisions, are described in footnotes.

7105 ILCS 5/27-23.7(b), para. 3{1). See f/n 4, above and ISBE’s Schoo! Policies for Bullying Prevention at:
www.isbe.net/Documents/Bullying-Prev-Policy-Req.pdf.
A board may augment the School Code requirement by using this alternative:
Using the definition of buflying as provided in this policy, the Superintendent or designee shall emphasize to the
school community that: (a) the District prohibits bullying, and (b) all students should conduct themselves with a
proper regard for the rights and welfare of other students. This may include a process for commending or
acknowledging students for demonstrating appropriate behavior.

8 The statute requires that the policy contain the email address and telephone number for the staff person(s) responsible
for receiving bullying reports. Using the district Nondiscrimination Coordinator and Complaint Managers is consistent with
sample policy 2:260, Uniform Grievance Procedure. While the names and contact information are required by law to be
listed, they are not part of the adopted policy and do not require board action. This allows for additions and amendments to
the names and contact information when necessary. It is important for updated names and contact information to be inserted
into this policy and regularly monitored. A telephone number for making anonymous reports may also be added.

9105 ILCS 5/27-23.7(d), requires that “[s]chool personnel available for help with a bully or to make a report about
bullying” be made known to parents/guardians, students, and school personnel.
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Nondiscrimination Coordinator: 10

Name

Address

Email

Telephone

Complaint Managers:

Name Name
Address Address
Email Email
Telephone Telephone

4. Consistent with federal and State laws and rules governing student privacy rights, the
Superintendent or designee shall promptly inform the parent(s)/guardian(s) of every student
involved in an alleged incident of bullying and discuss, as appropriate, the availability of
social work services, counseling, school psychological services, other interventions, and
restorative measures. 11

5. The Superintendent or designee shall promptly investigate and address reports of bullying,
by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days after
the date the report of a bullying incident was received and taking into consideration
additional relevant information received during the course of the investigation about the
reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with knowledge,
experience, and training on bullying prevention, as deemed appropriate, in the
investigation process.

c. Notifying the Building Principal or school administrator or designee of the reported
incident of bullying as soon as possible after the report is received.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

10 Sample policy 2:260, Uniform Grievance Procedure, states that a district’s Nondiscrimination Coordinator also
serves as its Title 1X Coordinator. If the district uses a separate Title IX Coordinator who does not also serve as the
Nondiscrimination Coordinator, list the Title 1)X and Nondiscrimination Coordinators’ names separately in this policy. Best
practice is that throughout the district’s board policy manual, the same individual be named as Nondiscrimination
Coordinator. In contrast, Complaint Managers identified in individual policies may vary depending upon local district needs.

11 105 |L.CS 5/10-20.14 contains a similar requirement. See 7:190-F1, Aggressive Behavior Reporting Letter and
form.
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