Explanatory Notes

Update 109

“Local & Miscellaneous” Policies

Action

Recommended
By

REMARKS

Administration

Delete

TASB

EDUCATIONAL PHILOSOPHY
The content of this exhibit has been moved with revisions to
AE(LEGAL)

BBE
Local

Administration

Update

TASB

BM Dr. SP
Atkinson

BOARD MEMBERS: AUTHORITY

Based on SB 1566, new text is recommended for this policy
to explain that the district shall respond to a board member's
requests for records within the time frames required by law,
as described above at BBE(LEGALY); and Satisfy the new
requirement for a policy regarding board member visits to a
district campus or other facility. The recommended language
requires a board member to follow any posted requirements
for visitors and limits visits that interfere with the delivery
of instruction or district operations.

CDA
Local

Chief Financial
Officer

Update

TASB

OTHER REVENUES: INVESTMENTS

A reviston at Sellers of Investments is to align with changes
from HB 1701 described at CDA(LEGAL), above, and
requires a business organization, as defined by law, that
engages in investment transactions with a district to provide
the district written documents required by law. The
reference to brokers/dealers has been retained as a best
practice.

CKC
Local

Administration
Safety
Police &

Security
Services

Update

TASB

SAFETY PROGRAM/RISK MANAGEMENT:
EMERGENCY PLANS

New text recommended at this policy addresses the HB 332
requirement to include in the district's emergency operations
plan (EOP) a "policy" addressing security of district
property used as a polling place. The policy text refers to
these "procedures” being included in the EOP, as EOPs are
not typically board adopted.

CNA
Local

Transportation

Update

TASB

TRANSPORTATION MANAGEMENT: STUDENT
TRANSPORTATION

Changes to this policy are a result of SB 195, which
expanded the reasons for which a district may apply for an
additional transportation allotment for students residing
within two miles of a campus to include areas presenting a
high risk of violence in addition to the existing factor of
hazardous traffic conditions. The new recommended text
provides that if the district applies for additional funding
based on either or both factors, the board must adopt an
appropriate resolution describing the areas. Recommended
for deletion are provisions addressing eligibility to
participate in the district's transportation system by students
for whom the district does not receive transportation funds,
as these provisions are typically addressed in administrative
regulations.
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“Local & Miscellaneous” Policies

Action

Recommended
By

REMARKS

CNA
Regulation

Transportation

Review

TASB

TRANSPORTATION MANAGEMENT: STUDENT
TRANSPORTATION

TASB records indicate that the District has a regulation at
this code that you may need to review and revise in light of
the changes in this update. Please advise If this regulation is
obsolete and should be deleted from Policy Service’s
records of your localized policy manual; or If the District
has revisions that you wish to submit to Policy Service for
editorial and legal review and incorporation into Policy
Service records.

CO
Local

Food Services

Update

TASB

FOOD SERVICES MANAGEMENT

Previous law allowed the administration to establish the
grace period during which a student whose meal card or
account balance was exhausted could continue to purchase
meals. SB 1566 now requires the board to establish the
length of the grace period. Policy text recommended for
your consideration includes a grace period of five school
days. Contact the District’s policy consultant if this does not
match district practice or if all campuses in your district
participate in the Community Eligibility Provision or
Provision 2 Program under which free meals are provided to
all students. In addition, new provisions are recommended
for inclusion in the district's policy manual to address U.S.
Department of Agriculture (USDA) policy requirements for
students who have insufficient funds to purchase a meal.
Although the USDA does not require board approval of the
meal charge policy, the recommended policy text will
ensure development of district-level procedures, as required
by law. These procedures, based on federal law, will come
into play after a student has exhausted the state law-required
grace period for unpaid meal cards or accounts. See USDA
memoranda Unpaid Meal Charges: Guidance and Q&A and
Unpaid Meal Charges: Local Meal Charge Policies.
Recommended text at Food Donations authorizes the
superintendent to develop regulations for campuses to
donate food as permitted by SB 725. See CO(LEGAL),
above. Sample administrative procedures on food donations
and meal charges will be included in the next update to the
TASB Regulations Resource Manual, available in December
2017.

Cy
Exhibit

Facilities

Delete

TASB

FACILITIES CONSTRUCTION

This exhibit is recommended for deletion from the policy
manual. Policy CV(LEGAL) has been adjusted where
appropriate to refer to the Administrative Code provisions
included in this exhibit.
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By

REMARKS

DC Local

Human
Resources

Update

BM Dr. SP
Atkinson

Human
Resources

EMPLOYMENT PRACTICES

Administration recommends to replace calendar days
with school days as per TASB recommendation.
Additional language added for Posting Vacancies as
requested by BM Dr. Sylvia P. Atkinson.

DH
Local

Human
Resources

Police &
security
Services

Update

TASB

EMPLOYEE STANDARDS OF CONDUCT
Recommended revisions to this local policy on employee
standards of conduct include: Clarification that the policy
makes all district employees subject to the Educators' Code
of Ethics; Change in terminology from "illegal knife" to
"location-restricted knife" at Weapons Prohibited (HB
1935); Clarification that a district may not prohibit an
employee with a handgun license from storing an unloaded
gun that is not in plain view in a locked vehicle in a district
parking area at Weapons Prohibited-— Exceptions (SB
1566); Clarification at Electronic Communication regarding
when an employee may use personal electronic platforms,
applications, or accounts to communicate with students; to
emphasize that ¢lectronic communications must comply
with the ethical standards in the Educators’ Code of Ethics;
and to state that employees do not have an expectation of
privacy in communications with students; Additional
provisions at Electronic Communication to require an
employee to report improper electronic communications by
a student and to allow employees to choose whether to
disclose a personal e-mail address or phone number to a
student (SB 7); Acknowledgment that the district will notify
a parent if an educator has engaged in certain misconduct
with the student at Relationships With Students (SB 7); and
Inclusion of the required notice of drug-free workplace
provisions that were previously in a separate exhibit at DI.
Please note: It is critical to ensure that the district's
employee and student handbook choices align with the
district's policy provisions at Electronic Communication.

DI
Exhibit

Human
Resources

Delete

TASB

EMPLOYEE WELFARE

As explained at DH(LOCAL) the required notice of drug-
free workplace is now included in local policy. As a result,
this exhibit is recommended for deletion.
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By

REMARKS

EHBAF
Local

Special
Services

Add
New
Policy

TASB

SPECIAL EDUCATION: VIDEO/AUDIO
MONITORING

This local policy on video and audio monitoring of special
education classrooms and other settings has been
extensively revised in accordance with SB 1398 to include:
The identification of the superintendent as the administrator
responsible for coordinating the provision of equipment to
campuses (contact the district's policy consultant if someone
other than the superintendent will be the coordinator); New
provisions regarding when a parent may request that a video
camera be placed in a classroom for the following year;

For current year requests, reference to the specific
procedures in law that must be followed; The new
requirement that the district must provide a responseto a
request within seven business days; Reference to the time
frames in law for installation and operation of a video
camera and details on when operation of a camera may be
discontinued during the school year; Additional details on
retention and confidentiality of recordings; and A new
provision referring to an appeal to the commissioner of
education

EJ
Local

Guidance

Delete

TASB

Guidance

ACADEMIC GUIDANCE PROGRAM

This local policy is recommended for deletion from the
district's policy manual, as it no longer aligns with current
state guidance regarding the duties of a counselor.
Administration recommends this deletion as language from
this policy has been incorporated with FFEA Local.

FFAA
Local

Heaith Services

Update

TASB

WELLNESS AND HEALTH SERVICES: PHYSICAL
EXAMINATIONS

Pursuant to SB 1566, the board must adopt a policy
requiring a school nurse to provide parents with notice that a
child enrolled in a district elementary school has lice. The
notice must be provided within 48hours to the parent of a
child with lice and within five school days to the parent of a
child assigned to the same classroom as the child with lice.
Recommended text to meet this requirement has been added
to this policy.

FFEA
Local

Guidance

Update

Guidance

STUDENT ASSISTANCE PROGRAMS /
COUNSELING: COMPREHENSIVE GUIDANCE
PROGRAM

Administration recommends that language being deleted
from EJ Local be incorporated with this policy to be inline
with Legal policy that has been moved from EJ Legal to
FFEA Legal.
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Action

Recommended
By

REMARKS

FFB
Local

Police &
Security
Services

Delete

TASB

STUDENT WELFARE :CRISIS INTERVENTION

As explained at FFB(LEGAL), SB 179 clarifies that local
practices and procedures addressing the subject areas in the
list of recommended best practice-based programs and
research-based practices that a district may implement no
longer need to be in board-adopted policy. As a result, the
provisions in your local policy are recommended for
deletion, and these provisions should be included in the
district's administrative regulations.

FFF
Local

Human
Resources

Police &
Security
Services

Add
New
Policy

TASB

STUDENT WELFARE: STUDENT SAFETY

Based on SB 7 and as described at FFF(LEGAL), the district
must have a policy to notify the parent of a student with
whom an educator is alleged to have engaged in certain
misconduct: As soon as feasible, that the alleged misconduct
may have occurred; Whether the educator was terminated or
resigned; and Whether the district submitted a report to the
State Board for Educator Certification. The recommended
policy provides the definition of misconduct, along with
cross-references to FFG for child abuse reporting
requirements and to FFH for parental notification
requirements if the misconduct meets the definition of
prohibited conduct.

FFI
Local

Police &
Security
Services

Update

TASB

STUDENT WELFARE: FREEDOM FROM
BULLYING

Changes in state law from SB 179 prompted several
recommended revisions to this local policy on student
bullying, including: Removal of the definition of bullying in
lieu of a pointer to the revised statutory definition;
Emphasis, at Examples, that bullying can occur through
electronic means; New provisions addressing anonymous
reporting procedures for students; New provisions requiring
the district to notify, within the time frames in law, parents
of students who are alleged victims or are alleged to have
engaged in bullying (see Notice of Report); and
Acknowledgment that the district may notify law
enforcement of the conduct in certain circumstances (see
District Action). In addition, the text at Prohibited Conduct
has been atigned with the definition of that term in
FFH(LCCAL) to include "sex."
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Policy

Dept.

Action

Recommended
By

REMARKS

GBAA
Local

Public
Information

Update

TASB

INFORMATION ACCESS: REQUESTS FOR
INFORMATION

HB 3107 allows a board to establish reasonable yearly and
monthly limits on the personnel time spent to produce public
information for a requestor, after which the district may
begin charging the requestor for the time. As reflected in the
recommended revisions to this policy, in addition to the 36-
hour yearly limit, the board may establish a monthly limit of
not less than 15 hours, after which the district shall begin
charging for personnel time.

GBAA
Regulation

Public
Information

Review

TASB

INFORMATION ACCESS: REQUESTS FOR
INFORMATION

TASB records indicate that the District has both a regulation
and an exhibit at this code that you may need to review and
revise in light of the changes in this update. Please advise
us: If either document is obsolete and should be deleted
from Policy Service’s records of your localized policy
manual; or if the District has revisions that you wish to
submit to Policy Service for editorial and legal review and
incorporation into Policy Service records

GKC
Local

Police &
Security
Services

Update

TASB

COMMUNITY RELATIONS: VISITORS
Recommended revisions to this policy regarding visitors are
to reflect that board member visits to district facilities are
now addressed at BBE(LOCAL). Revisions have also been
made to better align text addressing registered sex offenders
on campus with statutory provisions.

GKE
Local

Administration

Add
New
Policy

TASB

COMMUNITY RELATIONS: BUSINESS , CIVIC,
AND YOUTH GROUPS

This local policy is recommended for inclusion in the
district's policy manual to satisfy the requirement in SB
1566 for a board policy allowing a principal to provide a
representative of a patriotic society an opportunity to speak
to students during the school day. The policy must give the
principal discretion over the date and time and allow the
principal to limit the opportunity to a single school day and
to limit the presentation to ten minutes. The statute requires
the board to adopt the policy by the beginning of each
school year, and it is our understanding that continuing
implementation of a previously adopted policy would meet
that requirement.
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BOARD MEMBERS
AUTHORITY

BOARD |
AUTHORITY

TRANSACTING
BUSINESS

INDIVIDUAL
AUTHORITY FOR
COMMITTING THE
BOARD

INDIVIDUAL
ACCESS TO
INFORMATION

LIMITATIONS

REQUESTS FOR
RECORDS

BBE
(LOCAL)

The Board has final authority to determine and interpret the policies
that govern the schools and, subject to the mandates and limits im-
posed by state and federal authorities, has complete and full control
of the District. Board action shall be taken only in meetings that
comply with the Open Meetings Act. [See BE(LEGAL)]

When a proposal is presented to the Board, the Board shall hold a
discussion and reach a decision. Although there may be dissenting
votes, which are a matter of public record, each Board decision

shall be an action by the whole Board binding upon each member.

Board members as individuals shall not exercise authority over the
District, its property, or its employees. Except for appropriate duties
and functions of the Board President, an individual member may act
on behalf of the Board only with the express authorization of the
Board. Without such authorization, no individual member may
commit the Board on any issue. [See BDAA]

An individual Board member, acting in his or her official capacity,
shall have the right to seek information pertaining to District fiscal
affairs, business transactions, governance, and personnel matters,
including information that properly may be withheld from members
of the gereral-public in accordance with the Public Information
Chapter of the Government Code. [See GBA]

If a Board member is not acting in his or her official capacity, the
Board member has no greater right to District records than a mem-
ber of the public.

An individual Board member shall not have access to confidential
student records unless the member is acting in his or her official ca-
pacity and has a legitimate educational interest in the records in ac-
cordance with policy FL.

A Board member who is denied access to a record under this provi-
sion may ask the Board to determine whether the record should be
provided or may file a request under the Public Information Act.
[See GBAA]

An individual Board member shall seek access to records or request
copies of records from the Superintendent or other designated cus-
todian of records, who shall respond within the time frames re-

tendent provides access to records or copies of records to an
individual Board member, the provider shall inform the Superinten-
dent of the records provided.
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BOARD MEMBERS
AUTHORITY

REQUESTS FOR
REPORTS

CONFIDENTIALIT
Y

REFERRING
COMPLAINTS

VISITS TO
DISTRICT
FACILITIES

BBE
(LOCAL)

In accordance with law, the District shall track and report any re-
quests under this provision, including the cost of responding to one
or more requests by any individual Board member for 200 or more
pages of material in a 90-day period.

No individual Board member shall direct or require District em-
ployees to prepare reports derived from an analysis of information
in existing District records or to create a new record compiled from
information in existing District records. Directives to the Superin-
tendent or other custodian of records regarding the preparation of
reports shall be by Board action.

At the time a Board member is provided access to confidential rec-
ords or to reports compiled from such records, the Superintendent
or other District employee shall advise the Board member of the re-
sponsibility to comply with confidentiality requirements.

If employees, parents, students, or other members of the public
bring concerns or complaints to an individual Board member, he or
she shall refer them to the Superintendent or another appropriate
administrator, who shall proceed according to the applicable com-
plaint policy. [See (LOCAL) policies at DGBA, FNG, and GF]

When the concern or complaint directly pertains to the Board’s own
actions or policy, for which there is no administrative remedy, the
Board member may request that the issue be placed on the agenda.

A Board member shall adhere to any posted requirements for visi-
tors to first report to the main office of a District facility, including
a school campus. Visits during the school or business day shall not
be permitted if their duration or frequency interferes with the deliv-
ery of instruction or District operations. [See also GKC]
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Investment Authority

Approved Investment
Instruments

Safety and Investment
Management

Current with TASB Changes
CDA
(LOCAL)

The Superintendent or other person designated by Board resolution
shall serve as the investment officer of the District and shall invest
District funds as directed by the Board and in accordance with the
District’s written investment policy and generally accepted account-
ing procedures. The investment officer shall be bonded or shall be
covered under a fidelity insurance policy. All investment transac-
tions except investment pool funds and mutual funds shall be exe-
cuted on a delivery versus payment basis.

From those investments authorized by law and described further in
CDA(LEGAL), the Board shall permit investment of District funds
in only the following investment types, consistent with the strate-
gies and maturities defined in this policy:

1.  Obligations of, or guaranteed by, governmental entities as per-
mitted by Government Code 2256.009.

2. Certificates of deposit and share certificates as permitted by
Government Code 2256.010.

3. Fully collateralized repurchase agreements permitted by Gov-
ernment Code 2256.011.

4. Banker’s acceptances as permitted by Government Code
2256.012.

5. Commercial paper as permitted by Government Code
2256.013.

6. No-load money market mutual funds and no-load mutual
funds as permitted by Government Code 2256.014.

7. A guaranteed investment contract as an investment vehicle for
bond proceeds, provided it meets the criteria and eligibility re-
quirements established by Government Code 2256.015.

8.  Public funds investment pools as permitted by Government
Code 2256.016, 2256.019.

The main goal of the investment program is to ensure its safety and
maximize financial returns within current market conditions in ac-
cordance with this policy. The investment officer shall observe fi-
nancial market indicators, study financial trends, and utilize availa-
ble educational tools in order to maintain appropriate investment
managerial expertise. Investments shall be made in a manner that
ensures the preservation of capital in the overall portfolio, and off-
sets during a 12-month period any market price losses resulting
from interest-rate fluctuations by income received from the balance
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OTHER REVENUES
INVESTMENTS

Liquidity and Maturity

Diversity

Monitoring Market
Prices

Monitoring Rating
Changes

Funds / Strategies

Operating Funds

Agency Funds

Current with TASB Changes
CDA
(LOCAL)

of the portfolio. No individual investment transaction shall be un-
dertaken that jeopardizes the total capital position of the overall
portfolio,

Any internally created pool fund group of the District shall have a
maximum dollar weighted maturity of 180 days. The maximum al-
lowable stated maturity of any other individual investment owned
by the District shall not exceed three years from the time of pur-
chase. The Board may specifically authorize a longer maturity for a
given investment, within legal limits.

The District’s investment portfolio shall have sufficient liquidity to
meet anticipated cash flow requirements.

The investment portfolio shall be diversified in terms of investment
instruments, maturity scheduling, and financial institutions to re-
duce risk of loss resulting from overconcentration of assets in a spe-
cific class of investments, specific maturity, or specific issuer.

The investment officer shall monitor the investment portfolio and
shall keep the Board informed of significant declines in the market
value of the District’s investment portfolio. Information sources
may include financial/investment publications and electronic media,
available software for tracking investments, depository banks, com-
mercial or investment banks, financial advisors, and representa-
tives/advisors of investment pools or money market funds. Monitor-
ing shall be done monthly or more often as economic conditions
warrant by using appropriate reports, indices, or benchmarks for the
type of investment.

In accordance with Government Code 2256.005(b), the investment
officer shall develop a procedure to monitor changes in investment
ratings and to liquidate investments that do not maintain satisfac-
tory ratings.

Investments of the following fund categories shall be consistent
with this policy and in accordance with the strategy defined below.

Investment strategies for operating funds (including any commin-
gled pools containing operating funds) shall have as their primary
objectives safety, investment liquidity, and maturity sufficient to
meet anticipated cash flow requirements.

Investment strategies for agency funds shall have as their objectives
safety, investment liquidity, and maturity sufficient to meet antici-
pated cash flow requirements.
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Capital Projects

Special Revenue
Funds

Safekeeping and
Custody

Sellers of Investmgnts
Brokers/ Dealers

Soliciting Bids for
CDs

Interest Rate Risk

Internal Controls

Current with TASB Changes
CDA
(LOCAL)

Investment strategies for debt service funds shall have as their ob-
jective sufficient investment liquidity to timely meet debt service
payment obligations in accordance with provisions in the bond doc-
uments. Maturities longer than one year are authorized provided le-
gal limits are not exceeded.

Investment strategies for capital project funds shall have as their
objective sufficient investment liquidity to timely meet capital pro-
ject obligations. Maturities longer than one year are authorized pro-
vided legal limits are not exceeded.

Investment strategies for special revenue funds shall have as their
primary objectives safety, investment liquidity and maturity suffi-
cient to meet anticipated cash flow requirements.

The District shall retain clearly marked receipts providing proof of
the District’s ownership. The District may delegate, however, to an
investment pool the authority to hold legal title as custodian of in-
vestments purchased with District funds by the investment pool.

Prior to handling investments on behalf of the District, a bro-
ker/dealer or a qualified representative of a business organization-
brokers/dealers must submit required written documents in accord-
ance with law. [See Sellers of InvestmentsSEELERS-OF
INVESTMENTS, CDA(LEGAL)]

Representatives of brokers/dealers shall be registered with the
Texas State Securities Board and must have membership in the Se-
curities Investor Protection Corporation (SIPC), and be in good
standing with the Financial Industry Regulatory Authority
(FINRA).

In order to get the best return on its investments, the District may
solicit bids for certificates of deposit in writing, by telephone, or
electronically, or by a combination of these methods.

To reduce exposure to changes in interest rates that could adversely
affect the value of investments, the District shall use final and
weighted-average-maturity limits and diversification.

The District shail monitor interest rate risk using weighted average
maturity and specific identification.

A system of internal controls shall be established and documented
in writing and must include specific procedures designating who
has authority to withdraw funds. Also, they shall be designed to
protect against losses of public funds arising from fraud, employee
error, misrepresentation by third parties, unanticipated changes in
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Portfolio Report

Current with TASB Changes

CDA
(LOCAL)

financial markets, or imprudent actions by employees and officers
of the District. Controls deemed most important shall include:

1.

S kW

7.

Separation of transaction authority from accounting and
recordkeeping and electronic transfer of funds.

Avoidance of collusion.

Custodial safekeeping.

Clear delegation of authority.

Written confirmation of telephone transactions.

Documentation of dealer questionnaires, quotations and bids,
evaluations, transactions, and rationale.

Avoidance of bearer-form securities.

These controls shall be reviewed by the District’s independent au-
diting firm.

The quarterly report required by law and signed by the District’s in-
vestment officer shall be presented to the Board.

ADOPTED:
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SAFETY PROGRAM/RISK MANAGEMENT CKC
EMERGENCY PLANS (LOCAL)
EMERGENCY The Superintendent shall ensure updating of the District’s Emer-

OPERATIONS PIJAN  gency Operations Plan and ongoing staff training.

As required by law, the emergency operations plan shall include the
District’s procedures addressing reasonable security measures when
District property is used as a polling place.
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TRANSPORTATION MANAGEMENT CNA
STUDENT TRANSPORTATION (LOCAL)
HAZARDOUS The-Distriet shall-permit students-for-whomthe Distriet doesnotre-
TRAFFIC ceive-state-transportation-funds-te-use Distriettransportationinae-

CONDITIONS AND cordance with time and space limitations-and-administrative regala-
HIGH-RISK AREAS  tiens:

ELIGIBILITY

Ceprbenidle feee, 1 any, whab be appreeed b Hie Boaed aed peb
lished inadmini : s

If the District applies for the additional transportation allotment

provided by the state for students who live within two miles of a
school campus, the Board shall adopt a resolution to identify haz-

ardous traffic conditions or areas presenting a high risk of violence
within two miles of the school campus. The resolution shall include

shall be provided. and the District shall publish the locations of
these routes. The Board shall adopt a revised resolution when nec-

essary to accurately reflect changes to the conditions or areas.
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TRANSPORTATION MANAGEMENT CNA
STUDENT TRANSPORTATION (REGULATION)

Students may ride buses, provided the following requirements are
met:

1.  The bus will not deviate from its assigned route.

2. Students must be waiting for the bus on the assigned route,
and should not expect the bus to wait for them in case of tardi-
ness.

In the event it is necessary to terminate bus service, written notifi-
cation will be sent to the parents.

Any abuse or unwarranted use of this facility will be sufficient
cause for termination of the bus service, upon notification to the
parents explaining reasons therefore.

DATE ISSUED: 1/30/2006 REVIEWED: 10of 1
LDU-05-06
CNA(REGULATION)-X
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FOOD SERVICES MANAGEMENT CO
(LOCAL)
FOOD DONATIONS  The Superintendent shall be authorized to develop regulations_for

MEAL CHARGES

STATE LAW

FEDERAL LAY

=

campuses to donate food 1n acco

rdance with law. regarding-the-use

As established by the Board, a student with an exhausted or insuffi-
cient balance on his or her meal card or meal account shall be al-
lowed to continue to purchase meals for up to five school days. The
Superintendent shall develop administrative regulations for this

grace period to address:

b, The length ol the-grace period during which a-student may

2———Parent notification in the event of an exhausted card or ac-

count-neluding-a-sehedule-forrepayment:

1. The District’s processes for parent notification during the
grace period, including a schedule for repayment; and

2.  Whether the student will be limited to certain foods or bever-
ages during this grace period, and, if so. the District’s efforts
to minimize overt identification of the student.

No fees or interest shall be charged by the District for #-eennection
with-meals purchased with-an-exhausted-eard-or-ascount during the
grace period. .

For each campus that participates in the federal school breakfast
or lunch programs under which students may incur a meal charge,

the District’s administrative regulations shall also address proce-
dures for a student who has insufficient funds to purchase a meal
following exhaustion of the prace period described above. The pro-
cedures shall address:

1. The parameters under which reimbursable or alternate meals
shall be served to the student;

2. The District’s efforts to minimize overt identification of the stu-
dent; and

3. How the District will attempt to collect unpaid debt in order to
maintain the financial integrity of the food service account.
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MM#WWWMQFMW—HH
new certificate of coverage-with-the governmental-entity showing that coverage-has-beer-ex-
tended:

T Ball 0 | " : : | Bin
F—A-certificate of coverage-pr *a'g " .ﬁ;’saﬂ langmmug "el'ii of the project bﬁB “:f gov
sons-providing services-on-the-project:-and



Brownsville ISD
031901

Current with TASB Changes

FACILITIES CONSTRUCTION cv
(EXHIBIT)

t. Provide coverage, based on proper reporting of classification codes and payroll amounts
and filing of any coverage agreements, which meets the statwtory requirements of Texas
Labor Code 401,01 144} for all of 1s employees providing servives on the project for the
duration of the project;

2. Provide to the contractor, prior o that person beginmng work on the project, u certificate

3..- Providethe contracior, prierf to the end of the coverage period, a new certificate-ofcover
cate ol coverage ends during the duration of the project.

4. Obtam from each other person-with whosr i-centraets—and-provideto the contracton:
a. A certificate of coveragepriorio-the-other-persen-beginnig-work-en-the project:

and

b. Amm@mﬁmwﬁmﬁm—mmm
the coverage perioe
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EMPLOYMENT PRACTICES DC

Personnel Duties

Prior to Posting

Posting Vacancies

Lateral Transfen

Applications

(LOCAL)

The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

All positions shall be listed in the annual District compensation
plan. All employees shall have an approved job description at the
time of employment and/or assignment.

Any positions not listed in the approved Compensation Plan shall
be presented to the Board for approval prior to posting.

The Superintendent or designee shall advertise employment oppor-
tunities and post notices of vacancies in accordance with estab-
lished procedures and Equal Employment Opportunity Commission
(EEOC) requirements. The guidelines shall advance the Board’s
commitment to equal opportunity employment and to recruiting
well-qualified candidates.

Current District employees may apply for any vacancy for which
they have the appropriate qualifications. All advertised positions
shall be posted on the District’s Web site for no fewer than ten eal-
endar- school days.

All positions on the administrative and professional salary schedule
shall be advertised within the District and may be advertised out-
side the District unless otherwise directed by the Board.

Advertising of vacancies shall not be required for positions in-
volved in lateral reassignments provided that:

1. The person has the proper certification for the position; and
2. The jobs are in the same pay grade.

All applicants for employment must complete an online application
furnished through the District’s Web site. The application shall be
designed to elicit all pertinent information about the applicant.
When applicants are equally qualified for a position, veterans retir-
ing and/or exiting from military service who are honorably dis-
charged shall be extended a hiring preference. The following infor-
mation should be included:

1. A complete statement of all employment during the preceding
five years, including specific dates for each position;

2. Sufficient references to provide a clear assessment of the pro-
fessional and personal qualifications of the applicant; and
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3. Whether the employee has ever been convicted of or pled
guilty or no contest (nolo contendere) to, or received proba-
tion, suspension, or deferred adjudication for a felony.

It shall be the responsibility of the applicant to furnish accurate in-
formation, and any falsification of either information or credentials
shall be cause for dismissal or refusal to employ.

[For information related to the evaluation of criminal history rec-
ords, see DBAA.]

Equal Employmept Race, creed, color, age, religion, marital status, national origin, sex,
Opportunity Polify or physical disability, except in situations where such disability will
constitute an employment liability, shall not be considered in judg-
ing eligibility. [See DIA]

Interview Only selected applicants shall be granted interviews. An interview
shall be a prerequisite for employment and may be conducted in
person, by video tape, by computer interaction, or by telephone.

Employment All employees shall meet the requirements specified by the District
Requirements for the positions for which they are hired.

Polygraph Tests Applicants for certain positions may be requested to take a poly-
graph examination after a tentative offer of employment is made by
the District.

Selection and The Board delegates to the Superintendent final authority to hire
Employment staff on the teacher pay scale, all contractual personnel from pay

Contractual grade Level 3 and below, and all noncontractual personnel.

The Superintendent shall have the sole authority to make recom-
mendations to the Board regarding the selection of contractual per-
sonnel from pay grade Level 4 and above. The Board retains final
authority for employment of contractual personnel for pay grade
Level 4 and above.

Non- The Board retains final authority for employment and dismissal,
Contractual based on the Superintendent’s recommendations, of noncontractual
personnel whose positions are on the special assignment/adminis-
trative salary schedule.

The Board shall delegate to the Superintendent final authority to
employ and dismiss all other noncontractual employees on an at-
will basis. In cases of dismissal, the Superintendent shall receive
written recommendations from the appropriate personnel in the Dis-
trict's organizational chart. An individual, including the Superinten-
dent, who is recommending dismissal of a noncontractual, at-will
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employee shall adhere to all administrative procedures and guide-
lines. [See DCD]
Employment No District employee shall assist another employee of the District

Assistance Prohiliited

Resignation or
Retirement in Liqu of
Termination

Reappointment

Eligibility for
Reappointment

or of any school district in obtaining a new job if the employee
knows, or has probable cause to believe, that the other employee
engaged in sexual misconduct regarding a minor or student in viola-
tion of the law. Routine transmission of an administrative or person-
nel file does not violate this prohibition. [See CJ for prohibitions re-
lating to contractors and agents and DH(EXHIBIT) for the
Educators’ Code of Ethics.]

An employee who retired or resigned in order to avoid termination
shall not be eligible for reemployment with the District.

Reappointment shall mean the rehiring of a District employee, who,
following the initial appointment experienced a break in service re-
sulting from resignation, termination, or expiration of term. A leave
of absence of any type shall not be considered a break in service.
An employee who has been terminated under this provision must
have used his or her entitlement to due process.

At the discretion of the Superintendent or designee, a terminated
employee who is eligible after three years for rehire and who
wishes to be considered for reemployment with the District will be
eligible for rehire if he or she submits an application and is recom-
mended for employment for which he or she is qualified.
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GUIDELINES

EMPLOYEE
RESPONSIBILITIES

(LOCAL)

Employees shall be courteous to one another and the public, work-
ing together in a cooperative spirit to serve the best interests of the
District. TheAd District holds all employees accountableshall-be
expeected-to-adhere to the standardsofconduct-set out inthe Educa-
tors’ Code of Ethics. [See DH(EXHIBIT)]

Each District employee shall perform his or her duties in accord-
ance with state and federal law, District policy, and ethical stand-
ards. [See DH(EXHIBIT)]

Each District employee shall recognize and respect the rights of stu-
dents, parents, other employees, and members of the community
and shall work cooperatively with others to serve the best interests
of the District.

An employee wishing to express concern, complaints, or criticism
shall do so through appropriate channels. [See DGBA]

Every employee shall be responsible for:

1.  Arriving at work on time every day and following attendance
procedures;

2. Satisfactorily completing the duties as specified by the job de-
scription and/or contract, if any;

3. Relating to colleagues and supervisors with respect, courtesy,
and in a professional manner;

4. Spending the workday on work-related activities to the exclu-
sion of personal business;

5. Dressing in a manner that is appropriate for the job assign-
ment, that reflects positively on the District, and that includes
the use of all issued safety equipment;

6. Recognizing that employment with the District is not guaran-
teed, but is dependent on employee performance, budget, and
nced;

7.  Following the established rules of behavior for the District and
society in general as defined by local, state, and federal laws;

8. Conducting their duties in a safe manner, following the Dis-
trict’s general safety policies and department rules regarding
proper use of approved safety equipment and apparel; and

9. Following the directives of the supervisor.
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VIOLATIONS OF Each employee shall comply with the standards of conduct set out

STANDARDS OF in this policy and with any other policies, regulations, and guide-

CONDUCT lines that impose duties, requirements, or standards attendant to his
or her status as a District employee. Violation of any policies, regu-
lations, or guidelines may result in disciplinary action, including
termination of employment. [See DCD and DF series]

WEAPONS The District prohibits the use, possession, or display of any firearm,
PROHIBITED | location-restricted illesal knife, club, or prohibited weapon, as de-
fined at FNCG, on District property at all times.

EXCEPTIONS No violation of this policy occurs when:

1. Use or possession of a firearm by a specific employee is au-
thorized by Board action:- [See CKE]

2. A District employee who holds a Texas handgun license stores
a handgun or other firearm in a locked vehicle in a parking lot,
parking garage, or other parking area provided by the District,
provided the handgun ot other firearmi is not loaded and not in
plain view: or

2.3. The use, possession, or display of an otherwise prohibited

weapon takes place as part of a District-approved activity su-
pervised by proper authorities. [See FOD]

ELECTRONIC Electronie media inclodes ali forms of soctal-medharsveh-sstexs
COMMUNICATIDN PSR s Bressaeiie, eleciromnie mal (e il howeb fops
MEDA thicsreleetronredormmis-dchat rooms by ideo-sharing websiles, ad
storhrheotrrentsposted on the Internet. and soctad network stes,
Hleoteomemredinabiopeludesall-tonns of wlecommumcation,
steh-r-hnrdhres—eetl-nhonesand web-based spplications,

USE WITH Alnsecordance vithadmmistrative resulations. o certified em-
STUDENTS plovee,sr licensed employee, or any other employee designated in
writing by the Superintendent or a campus principal; may use elec-
tronic communication, as this term is defined by law,mediato-com-
munteate with currently enrolled students only about matters within
the scope of the employee’s professional responsibilities.

Unless an exception has been made in accordance with the em-
ployee handbook or other administrative regulations, an employee

cation, or account to communicate with currently enrolled students.

Untess authorized above, all-AH other employees are prohibited
from using electronic communication media-to-eommunicate di-
rectly with students who are currently enrolled in the District. The
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PERSONAL US

PERSONAL

E

(LOCAL)

employee handbook or other administrative regulations shall further
detail adedress:

1. Exceptions for family and social relationships;

2. The circumstances under which an employee may use text
messaging to communicate with individual students or student
groups;and

3. Othermatters-deemed-appropriate by the Supeantendent-or
designee Hours of the day during which electronic communi-
cation is discouraged or prohibited; and

3-4. Other matters deemed appropriate by the Superintendent or
designee .

ployees [see DH(EXHIBIT)]. an employee shall be prohibited from
using electronic communications in a manner that constitutes pro-
hibited harassment or abuse of a District student; adversely affects
the student’s learning, mental health, or safety: includes threats of
violence against the student; reveals confidential information about
the student; or constitutes an inappropriate communication with a
student, as described in the Educators’ Code of Ethics.

An employee shall have no expectation of privacy in elcctronic
communications with students. Each employee shall comply with
the District’s requirements for records retention and destruction to
the extent those requirements apply to electronic communica-
tion.media- [See CPC]

All employeesAn-emplovee shall be held to the same professional
standards in theirhisor her public use of electronic communication
media as for any other public conduct. If an employee’s use of elec-
tronic communication media violates state or federal law or District
policy, or interferes with the employee’s ability to effectively per-
form his or her job duties, the employee is subject to disciplinary
action, up to and including termination of employment.

A personal, non-District, or unauthorized telecommunications de-

TELECOMMUNICATI vice is a piece of equipment that emits an audible signal, vibrates,

ON

displays a message, or otherwise summons or delivers a communi-

TELECOMMUNIC AT cation to the possessor and is not issued or authorized by the Dis-

ONS DEVICES
DEFINITION

USE

trict as required for the normal discharge of the employee’s duties.

An employee shall not interrupt the performance of his or her du-
ties, or leave the classroom or other work site, to answer, respond
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o

(LOCAL)

to, or use a personal, non-District, or unauthorized telecommunica-
tions device. The use of personal telecommunications devices shall
not interfere with the employee’s fulfillment of assigned duties. In
the interest of safety, no District employee shall use a personal,
non-District, or unauthorized telecommunications device while
driving a District vehicle or a personal vehicle while on District
business. [See CNB and CNC]

In accordance with administrative regulations, an employee shall
notity his or her supervisor when a student engages in improper
electronic communication with the emplovyee.

An employee shall not be required to disclose his or her personal e-
mail address or personal phone number to a student.

An employee shall conduct his or her outside activities and affairs
in a manner that does not adversely affect the employee’s profes-
sional status or daily performance of instructional duties.

When dealing with staff and students, an employee shall not use
profane language nor engage in obscene conversations on the job.

The Board encourages employees and others connected with the
District to bring forward reports in the form of complaints, com-
ments, and suggestions in order to maintain effective and efficient
operations, free from disruptions that detract from the District’s
main objective of educating children.

The District considers workplace bullying to be unacceptable and
shall not tolerate it under any circumstances.

Workplace bullying shall be defined as engaging in written or ver-
bal expression, expression through electronic means, or physical
conduct that occurs in the workplace that:

1. Has the effect or will have the effect of physically harming an-
other employee, damaging the employee’s property, or placing
the employee in reasonable fear of harm to the employee’s
person or of damage to the employee’s property;

2. Is sufficiently severe, persistent, and pervasive that the action
or threat creates an intimidating, threatening, or abusive work
environment for the employee;
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DISRUPTIVE
ACTIVITY

SAFETY
REQUIREMENTS

HARASSMENT QR
ABUSE

RELATIONSHIPS
WITH STUDENTIS

TOBACCO AND
E-CIGARETTES

(LOCAL)

3.  Exploits an imbalance of power between the employee perpe-
trator and the employee victim through written or verbal ex-
pression or physical conduct; or

4. Interferes with the victim’s employment or substantially dis-
rupts the operation of the work location.

Workplace bullying shall not include the legitimate exercise of em-
ployee management, including task assignment, employee coach-
ing, and work-related employee discipline.

A staff member who instigates or otherwise incites disruptive activ-
ity involving staff or students on school property or at a school
event shall be subject to disciplinary action by the Superintendent
and the Board.

Each employee shall adhere to District safety rules and regulations
and shall report unsafe conditions or practices to the appropriate su-
pervisor.

An employee shall not engage in prohibited harassment, including
sexual harassment, of:

1.  Other employees. [See DIA]

2. Students. [See FFH; see FFG regarding child abuse and ne-
glect.]

While acting in the course of employment, an employee shall not
engage in prohibited harassment, including sexual harassment, of
other persons, including Board members, vendors, contractors, vol-
unteers, or parents.

An employee shall report child abuse or neglect as required by law.
[See FFG]

An employee shall not form romantic or other inappropriate social
relationships with students. Any sexual relationship between a stu-
dent and a District employee is always prohibited, even if consen-
sual. [See FFH]

As required by law, the District shall notify the parent of a student
with whom an educator is alleged to have engaged in certain mis-
conduct. [See FFF]

An employee shall not smoke or use tobacco products or e-ciga-
rettes on District property, in District vehicles, or at school-related
activities. [See also GKA]
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As a condition of employment, an employee shall abide by the
terms of the following drug-free workplace provisions. An em-
ployee shall notify the Superintendent in writing if the employce is
convicted for a violation of a criminal drug statute occurring in the

and Other Adj udica-tions._ below.

An employee shall not manufacture, distribute, dispense, possess,
use, or be under the influence of any of the following substances
during working hours while on District property or at school-related
activities during or outside of usual working hours:

1. Any controlled substance or dangerous drug as defined by law,
including but not limited to marijuana, any narcotic drug, hal-
lucinogen, stimulant, depressant, amphetamine, or barbiturate.

2. Alcohol or any alcoholic beverage.

3.  Any abusable glue, aerosol paint, or any other chemical sub-
stance for inhalation.

4.  Any other intoxicant or mood-changing, mind-altering, or be-
havior-altering drug.

An employee need not be legally intoxicated to be considered “un-
der the influence” of a controlled substance.

It shall not be considered a violation of this policy if the employee:

1. Manufactures, possesses, or dispenses a substance listed above
as part of the employee’s job responsibilities;

2. Uses or possesses a controlled substance or drug authorized by
a licensed physician prescribed for the employee’s personal
use; or

3. Possesses a controlled substance or drug that a licensed physi-
cian has prescribed for the employee’s child or other individ-
ual for whom the employee is a legal guardian.

sions shall be subject to disciplinary sanctions. Sanctions may in-
clude:

1. Referral to drug and alcohol counseling or rehabilitation pro-
grams;
2. Referral to employee assistance programs;

3. Termination from employvment with the District: and
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4.  Referral to appropriate law enforcement officials for prosecus-
tion.
NOTICE Employecs shall reccive gtven a copy of this policy.the-Distriet's
nodice regarding drog-free schools, | See DHEXHIBHH
A copy of this policy, a purpose of which is to eliminate drug abuse
from the workplace, shall be provided to each employee at the be-
ginning of each year or upon employment.
An employee who tests positive for prohibited drugs and/or alcohol
shall be subject to termination, except when an employee voluntar-
ily admits to alcohol or illegal drug use and commences counseling
or rehabilitation prior to an event that leads to the initiation of any
alcohol or drug testing. Such an employee must thereafter refrain
from using alcohol and/or illegal drugs.
UNAUTHORIZED A District employee shall not bring his or her own relative, personal
PERSONS ON aide, or hired helper to assist the employee in the performance of
DISTRICT duties on District premises or at school-sponsored activities without
PREMISES | prior approval from the principal/work location supervisor and/or
Human Rescurces Department.
MONEY LENDI}{G The District prohibits loans made by one employee to another with
the intent of collecting interest.
ANNUAL An annual criminal background check shall be conducted on all ac-
CRIMINAL tive personnel who do not have electronic fingerprints on file with
HISTORY RECORD the Texas Department of Public Safety.
CHECK
REVIEW A review committee will assess the records of employees found to
COMMITTEE have criminal records that may bar them from continued employ-
ment in the District.
RESPONSIBILITY An employee shall notify his or her principal or immediate supervi-
TO REPORT sor within three calendar days of any arrest, indictment, conviction,
CHARGES | no contest or guilty plea, or other adjudication of the employee for

any felony, any offense involving moral turpitude, and any of the
other offenses as indicated below:

1. Crimes involving school property or funds;

2. Crimes involving attempt by fraudulent or unauthorized means
to obtain or alter any certificate or permit that would entitle
any person to hold or obtain a position as an educator;
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3. Crimes that occur wholly or in part on school property or at a
school-sponsored activity; or

4. Crimes involving moral turpitude, which include:
° Dishonesty; fraud; deceit; theft; misrepresentation;
¢  Deliberate violence;

) Base, vile, or depraved acts that are intended to arouse or
gratify the sexual desire of the actor;

* Felony possession or conspiracy to possess, Or any mis-
demeanor or felony transfer, sale, distribution, or conspir-
acy to transfer, sell, or distribute any controlled substance
defined in Chapter 481 of the Health and Safety Code;

e  Felony driving while intoxicated (DWI); or

e  Acts constituting abuse or neglect under the Texas Fam-
ily Code.

An employee shall be subject to being temporarily reassigned when
the District becomes aware of any pending charge, previous convic-
tion, or deferred adjudication. The decision to reassign an employee
shall be made by the appropriate direct report to the Superintendent
or designee.

A determination regarding what action, if any, to take shall be made
after the final disposition of the pending charge(s) or, in the case of
a conviction or deferred adjudication, after a recommendation is
made to the Administrator in charge, Human Resources (HR), by
the criminal history review committee. In the case of an employee,
final disposition of pending charges means a conviction, deferred
adjudication, or dismissal of the charges. An employee’s comple-
tion of probation or other sentencing is not required for a final dis-
position by the District.

An employee’s dress and grooming shall be clean, neat, in a manner
appropriate for his or her assignment, and in accordance with the
following standards of dress and hygiene:

1.  An employee shall dress in neat clean clothing in good state of
repair and appropriate for the assignment and safety of the job.

2. Good personal hygiene shall be expected of each employee,
including well-groomed, neatly trimmed hair. Men are allowed
to wear a neatly trimmed mustache or beard.
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Additional standards shall be established by supervisors and ap-
proved by the Superintendent.

ADOPTED:
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REQUESTS FOR
FOLLOWING YEAR

FOR CURRENT
YEAR

RESPONSE

NOTICE

Note: Unless otherwise noted, the terms “video recording.”
“video surveillance,” and “video monitoring™ shall also
include any associated audio recordings. In addition, the

tion settings subject to video and audio recording re-
quired by law,

To promote student safety, the District shall comply with requests
for video and audio monitoring of certain self-contained special ed-
ucation classrooms as required by law. Regular or continual moni-
toring of video recordings shall be prohibited. Video recordings
shall not be used for teacher evaluation or monitoring or for any

purpose other than the promotion of student safety.

The Superintendent is responsible for coordinating the provision of
equipment to campuses in compliance with the law.

developed to implement this policy.

A parent of a student receiving special education services and
whose placement for the following school year will be in a self-con-

video camera be placed in the classroom by the end of the current

school year or by the tenth business day after the student’s admis-
sion, review, and dismissal (ARD) committee determines the stu-

dent’s placement, whichever is later. If such a request is made, the
campus shall begin operation of the camera by the deadlines in law.

Written requests from a parent, assistant principal, principal, staff
member, or the Board shall be submitted and processed in accord-
ance with the procedures in law.

As required by law, the District shall provide a response to the re-
questor not later than the seventh business day after receipt of the

request.

Before a camera is activated, the principal shall provide advance

written notice to staff on the campus and to parents of the students
assigned to or engaging in school activities in the classroom that

video and audio surveillance will be conducted in the classroom.
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INSTALLATION
AND OPERATIO

RETENTION OF
RECORDINGS

CONFIDENTIALITY
OF RECORDINGS

surveillance not later than the time frames required in law. except
when the District is granted an extension of time.

When the District has instatled video cameras in a classroom as
required by law, the District shall operate the cameras during the in-
structional day at all times when students are in the classroom.

For purposes of this policy, the instructional day shall be defined as
the portion of a school day during which instruction is taking place
in the classroom.

For the school year in which a campus receives a request for video
and audio surveillance, the campus shall continue to operate and
maintain any video cameras placed in the classroom for as long as
the classroom continues to satisfy the requirements in Education
Code 29.022(a). However, the campus may discontinue operation
of the video camera during the year if the requestor withdraws the
request in writing and no request is submitted to continue the sur-
veillance.

Video cameras must be capable of recording video and audio of all
areas of the classroom, including a room attached to the classroom
used for time out as defined by law. No visual monitoring, other
than incidental coverage, shall be conducted of the inside of a
bathroom or other area used for toileting or diapering a student or
removing or changing a student’s clothes.

The District shall post notice at the entrance to a classroom in

veillance is conducted in that classroom.

Video recordings shall be retained for at least three months after the
date of the recording but may be retained for a longer period in ac-
cordance with the District’s records management program or as re-

quired by law. [See CPC]

Video recordings made in accordance with this policy shall be con-
fidential and shall only be accessed or viewed by the individuals
and in the limited circumstances permitted by law. The following
individuals shall have authority to view video recordings to the ex-
tent permitted by the Family Educational Rights and Privacy Act
{FERPA}:

i, A District emplovee or a parent of a student who is involved in
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an alleged incident documented by a recording and reported
to the District;

2. Appropriate Department of Family and Protective Services
(DFPS) personnel as part of an investigation of alleged abuse

or neglect of a child;

3. A peace officer, school nurse, District administrator trained in
deescalation and restraint techniques, or human resource staff mem-
ber in response to a report of an alleged incident or an investigation
of an employee or a report of alleged abuse committed by a student;
and

4. Appropriate TEA or State Board for Educator Certification
personnel or their agents as part of an investigation.

For purposes of this policy, the term “human resource staff mem-
ber” shall include the Superintendent, a principal, an assistant prin-
cipal or other campus administrator, and any supervisory position
within the District’s human resources office. If an individual listed
in items 2 through 4 above believes that a recording shows a viola-
tion of District policy or campus procedures, the individual may al-
low access to the recording by appropriate legal and human re-
sources personnel designated by the District for the purpose of
determining whether a policy or procedure has been violated.

Any person who suspects that child abuse or neglect has occurred
shall report this suspicion as required by law and District policy.

[See FFG]

A person alleging that an incident, as defined by law, has occurred
in a classroom in which video surveillance is conducted shall file a
report on the form provided by the District with the principal as
soon as possible after the person suspects the alleged incident. If
possible, an incident report form shall be filed within 48 hours of
the facts giving rise to the allegation. The principal shall promptly
view, or direct an authorized individual to view, the video surveil-
lance footage to identify the relevant portion of the recording. No
later than ten District business days after the report is filed, the prin-
cipal or designee shall respond by notifying the person whether the
alleged incident was recorded in the District’s video surveillance
footage and shall initiate other steps as required by law, District
policy, or local procedures.
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COMPLAINTS Complaints related to video and audio recordings under this policy

shall be filed in accordance with DGBA. FNG, or GF, as applica-
ble. A ccmplainant who is dissatisfied with the outcome of the Dis-
trict’s complaint process may appeal in writing to the commissioner

of education in accordance with Education Code 7.057, including
requesting an expedited review.
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Tuberculosis All students entering District schools for the first time in any grade
Screening | shall provide evidence of having received a tuberculosis screening
in accordance with regional and county health department guide-
lines.
Any student withdrawing from the District for more than three
weeks shall be required to take a tuberculosis screen. There is no
exemption for TB screening.
UIL Participation A student desiring to participate in the UIL athletic program shall

Additional Screening

Referrals

Notice of Lice

submit annually a statement from a health--care provider authorized
under UIL rules indicating that the student has been examined and
is physically able to participate in the athletic program.

The District may provide additional screening as District and com-
munity resources permit.

Parents of students identified through any screening programs as
needing treatment or further examination shall be advised of the
need and referred to appropriate health agencies.

‘A schoo) nurse or administrator wha discovers or becomes aware

that a child enrolled in a District elementary school has lice shall
provide written or electronic notice to parents within the time
frames prescribed in law.
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STUDENT ASSISTANCE PROGRAMS/COUNSELING FFEA
COMPREHENSIVE GUIDANCE PROGRAM (LOCAL)

Guidance and
Counseling Services

Seryi

The Texas Model for Comprehensive School Counseling Programs
provides a conceptual framework to foster the growth of all stu-
dents at the primary, intermediate, middle/junior high, and high
school stages of development. The Texas Model supports the educa-
tional, career, personal, and social development of all students
through the four schoo! counseling program service delivery com-
ponents of Guidance Curriculum, Individual Planning. Responsive
Services, and System Support (TEC §33.005). Delivery of school
counseling program services are organized through sequenced age
appropriate activities designed to impact students’ development
through the curricular content areas of Intrapersonal Effectiveness,
Interpersonal Effectiveness, Postsecondary Education and Career
Readiness and Personal Health and Safety that align with program
foundations and domains.

The District’s guidance and counseling services shall be designed
primarily to provide ongoing assistance to enhance the educational
development of all students and shall be included in and monitored
through the District and campus planning process.

Guidance services shall be coordinated with the regular instruc-
tional program so that they contribute to a unified educational pro-
gram. Guidance services shall operate with central coordination and
shall be a cooperative project of the entire professional staff. Teach-
ers shall use opportunities in the classroom, in extracurricular activ-
ities, and in contacts with parents to achieve guidance objectives.
Qualified counselors shall provide personal, academic, and career
guidance to all students.

The services may assist individuals or groups of students in:

1. Improving academic achievement.

2. _Improving school attendance.

3.  Improving school attitudes.

4. Developing self-confidence.

5. Developing healthy interpersonal relationships.

6. Developing life satisfaction.

7. Obtaining information to assist in choosing a potential career,
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COMPREHENSIVE GUIDANCE PROGRAM (LOCAL)

Use of Counselors
Time

Elementary School
Level

Middle School
Level

High School Level

8.  Delivering ongoing mental health education, crisis interven-
tions, individual/small group counseling and parent confer-
ences to discuss early mental health intervention referrals.
Mental health education will also include presentations to par-
ents and District/campus staff development on topics that in-
clude but are not limited to suicide prevention, child | trauma

orders.

Each counselor at elementary, middle, and high schools shall plan,
develop, implement, and evaluate his or her campus guidance and
counseling program components and services using the following

use of time as outlined in the #&éﬁ#&ﬁﬂgﬁ%ﬂw—hlﬁeéuﬂmv
it e e £ et {2 - Tex S, ;
MHH@M—H&%M—H% —Erhﬁﬁe Texas Model

for Comprehensive School Counseling Programs 5" Edition to en-

sure program balance.

Percentage of time spent on each activity at elementary schools:
e  35-45 percent for guidance curriculum

e  30-40 percent for responsive services

e 5-10 percent for individual planning

e 10-15 percent for system support

Percentage of time spent on each activity at middle schools:
e 3540 percent for guidance curriculum

e  30-40 percent for responsive services

e  15-25 percent for individual planning

e  10-15 percent for system support

Percentage of time spent on each activity at high schools:

o 15-25 percent for guidance curriculum

e 25-35 percent for responsive services

e  25-35 percent for individual planning

e 15-20 percent for system support
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PREVENTION-AND Fhe Distriet-shall snplement programs for mental health promotion
INTERVENTHON and intervention,substance-abuse prevention andiptervention and
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The District shall notify a parent of a student with whom an educa-
tor is alleged to have engaged in misconduct, informing the parent:

1.  Assoon as feasible that the alleged misconduct may have oc-
curred;

2.  Whether the educator was terminated following an investiga-
tion of the alleged misconduct or resigned before completion
of the investigation; and

3.  Whether a report was submitted to the State Board for Educa-
tor Certification {SBEC) concerning the alleged misconduct.

For purposes of this policy, misconduct is defined as an educator’s
alleged abuse or commission of an otherwise unlawful act with the
student or involvement in a romantic relationship, or soliciting or
engaging in sexual contact with the student.

[See also FFG for reporting requirements related to child abuse and
FFH for parental notification requirements regarding prohibited
conduct as defined by that policy.]
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Note: This policy addresses bullying of District students. For
purposes of this policy, the term bullying includes cyber-

bullying.

For provisions regarding discrimination and harassment
involving District students., see FFH. Note that FFI shall

be used in conjunction with FEH for certain prohibited
conduct. For reporting requirements related to child

abuse and neglect, see FFG.

Note: This poliey-addressesbullying of District studentsFeor
prowvistons regarding discrimination-and-harassmeniia
volving Distret students, see FFH. Note that Fi'Fshall-be
ased i eonfurctionwith FEH for certain prohibiled con-
chaed, | oon poperiiees oo ek pobabed el abooe
sednegloss s FRG:

BULLYING The District prohibits bullying, including cyberbullying, as defined
PROHIBITED by state law this-peliey. Retaliation against anyone involved in the
complaint process is a violation of District policy and is prohibited.

DEFINIHON Btumg«eee&mwhe&as&udmte{greufre#ﬁmdem&eﬂgage&—m

EXAMPLES
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STUDENT WELFARE FF1

FREEDCOM FROM BULLYING (LOCAL)
Bullying of a student could occur by physical contact or through
electronic means and may include hazing, threats, taunting, teasing,
confinement, assault, demands for money, destruction of property,
theft of valued possessions, name calling, rumor spreading, or os-
tracism.

RETALIATION The District prohibits retaliation by a student or District employee
against any person who in good faith makes a report of bullying,
serves as a witness, or participates in an investigation.

EXAMPLES Examples of retaliation may include threats, rumor spreading, ostra-
cism, assault, destruction of property, unjustified punishments, or
unwarranted grade reductions. Unlawful retaliation does not include
petty slights or annoyances.

FALSE CLAIM A student who intentionally makes a false claim, offers false state-
ments, or refuses to cooperate with a District investigation regard-
ing bullying shall be subject to appropriate disciplinary action.

TIMELY Reports of bullying shall be made as soon as possible after the al-

REPORTING leged act or knowledge of the alleged act. A failure to immediately
report may impair the District’s ability to investigate and address
the prohibited conduct.

REPORTING To obtain assistance and intervention, any student who believes that

PROCEDURES he or she has experienced bullying or believes that another student

STUDENT has experienced bullying should immediately report the alleged acts

REPORT to a teacher, school counselor, principal, or other District employee.
The Superintendent shall develop procedures allowing a student to
anonymously report an alleged incident of bullying.

EMPLOYEE Any District employee who suspects or receives notice that a stu-

REPORT dent or group of students has or may have experienced bullying
shall immediately notify the principal or designee.

REPORT FORMAT A report may be made orally or in writing. The principal or de-
signee shall reduce any oral reports to written form,

NOTICE OF When an allegation of bullying is reported, the principal or designee

REPORT shall notify a parent of the alieged victim on or before the third
business day after the incident is reported. The principal or designee
shall also notify a parent of the student alleged to have engaged in
the conduct within a reasonable amount of time after the incident is
reported.

PROHIBITED The principal or designee shall determine whether the allegations in

CONDUCT

the report, if proven, would constitute prohibited conduct as defined



Brownsville ISD
031901

STUDENT WELFARE

Current with TASB Changes
FFI

FREEDOM FROM BULLYING (LOCAL)

INVESTIGATION OF
REPORT

CONCLUDING THE
INVESTIGATION

NOTICE TO
PARENTS

DISTRICT ACTION
BULLYING

DISCIPLINE

CORRECTIVE
ACTION

by policy FFH, including dating violence and harassment or dis-
crimination on the basis of race, color, religion, sex, gender, na-
tional origin, or disability. If so, the District shall proceed under
policy FFH. If the allegations could constitute both prohibited con-
duct and bullying, the investigation under FFH shall include a de-
termination on each type of conduct.

The principal or designee shall conduct an appropriate investigation
based on the allegations in the report. The principal or designee
shall promptly take interim action calculated to prevent bullying
during the course of an investigation, if appropriate.

Absent extenuating circumstances, the investigation should be com-
pleted within ten District business days from the date of the initial
report alleging bullying; however, the principal or designee shall
take additional time if necessary to complete a thorough investiga-
tion.

The principal or designee shall prepare a final, written report of the
investigation. The report shall include a determination of whether
bullying occurred, and if so, whether the victim used reasonable
self-defense. A copy of the report shall be sent to the Superinten-
dent or designee.

If an incident of bullying is confirmed, the principal or designee
shall promptly notify the parents of the victim and of the student
who engaged in bullying.

If the results of an investigation indicate that bullying occurred, the
District shall promptly respond by taking appropriate disciplinary
action in accordance with the District’s Student Code of Conduct
and may take corrective action reasonably calculated to address the
conduct. The District may notify law enforcement in certain cir-
cumstances.

A student who is a victim of bullying and who used reasonable self-
defense in response to the bullying shall not be subject to discipli-
nary action.

The discipline of a student with a disability is subject to applicable
state and federal law in addition to the Student Code of Conduct.

Examples of corrective action may include a training program for

the individuals involved in the complaint, a comprehensive educa-
tion program for the school community, follow-up inquiries to de-
termine whetherif any new incidents or any instances of retaliation
have occurred, involving parents and students in efforts to identify
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FREEDOM FROM BULLYING (LOCAL)
problems and improve the school climate, increasing staff monitor-
ing of areas where bullying has occurred, and reaffirming the Dis-
trict’s policy against bullying,

TRANSFERS The principal or designee shall refer to FDB for transfer provisions.
COUNSELING The principal or designee shall notify the victim, the student who
engaged in bullying, and any students who witnessed the bullying
of available counseling options.
IMPROPER If the investigation reveals improper conduct that did not rise to the
CONDUCT level of prohibited conduct or bullying, the District may take action
in accordance with the Student Code of Conduct or any other ap-
propriate corrective action.

CONFIDENTIALITY  To the greatest extent possible, the District shall respect the privacy
of the complainant, persons against whom a report is filed, and wit-
nesses. Limited disclosures may be necessary in order to conduct a
thorough investigation.

APPEAL A student who is dissatisfied with the outcome of the investigation
may appeal through FNG(LOCAL), beginning at the appropriate
level.

RECORDS Retention of records shall be in accordance with CPC(LOCAL).

RETENTION

ACCESS TO POLICY  This policy and any accompanying procedures shall be distributed

AND PROCEDURES  annually in the employee and student handbooks. Copies of the pol-

icy and procedures shall be posted on the District’s websiteWeb
site, to the extent practicable, and shall be readily available at each
campus and the District’s administrative offices.

ADOPTED:
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REQUESTS FOR INFORMATION (LOCAL)

CHARGINGEHARGH As authonzed bv law M%er—peﬁeﬁﬁel—a#—ehe—Dmﬁei—eeHee%wﬂy
NG FOR : vino aallin dafo o s

PERSONNEL TIME quester—d*mng—the—Dfsmet—s—ﬁsea-l—yeaf the District shall charge
athe requestor for-any additional personnel time spent producing in-
formation for the requestor after personnel of the District have col-
lectively spent:

1. 36 hours of time during the District’s fiscal year; or 15 hours
of time during a one-month period. -inaceordance-with-law-
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REQUESTS FOR Public records will be made available in accordance with policy
INFORMATION GBA. The following guidelines will apply:

1. Requests for records will be made in writing on the District
form provided [see GBAA(EXHIBIT)-A].

2. The District shall indicate the disposition of the request [see
GBAA(EXHIBIT)-B)] and notify the person making the re-
quest of the action taken.

3. Aschedule of charges will be made available to the person
requesting records [see GBAA(EXHIBIT)-C].

4. Records will be made available after a statement of charges
[see GBAA(EXHIBIT)-D] has been prepared. Payment will
be made to the custodian of records.

A photo identification card, such as a driver’s license, may be re-
quired to verify the person’s identity.

Requests will be handled in the order in which they are received.

FEES A schedule of charges for any requested copies of records will be
made available to all persons requesting records. {See
GBAA(EXHIBIT)] If the cost of copies will exceed $40, the Dis-
trict will prepare a written estimate of charges and the availability
of any less expensive method for viewing the information. [See
GBAA(EXHIBIT)] If an estimate of charges is necessary, the cop-
ies will be made available only if the requestor responds in writing
within ten days to indicate that he or she modified the request or is
willing to accept the charges and still wants the copies as originally
requested. Payment must be made to the officer for public records.

DOCUMENTS In the event the requested documents are in active use or in storage

UNAVAILABLE and, therefore, are not available at the time the request to review
documents is submitted, the Superintendent or designee shall notify
the requestor in writing and set a date and hour when the requested
materials will be available for inspection. If the requested docu-
ments cannot be made available within ten business days after re-
ceipt of the request, the Superintendent or designee will notify the
requestor of that fact in writing and set a date and hour within a rea-
sonable time when the information will be available.

DESIGNATED Persons inspecting documents may do so only in a designated in-
INSPECTION AREA  spection area, with a District employee available for assistance.
AND HOURS Documents may be inspected during regular school hours.

COPY LIMIT The Superintendent or designee may limit the number of pages that
can be copied and supplied during a person’s visit if the number of
copies requested is beyond the reasonable capacity of the available

DATE ISSUED: 5/9/2005 10f 2
LDU-19-05
GBAA(REGULATION)-X
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personnel and machines. Copies in excess of the number available
during a single visit will be made and mailed to the requestor.

DATE ISSUED: 5/9/2005 REVIEWED: 20of 2
LDU-19-05
GBAA(REGULATION)-X
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VISITORS FO THH SCHOOLS (LOCAL)

The following rules apply to all persons other than teachers and stu-

dents enrolled in the school who may come to the school for any

reason during the school day:
1. Many visitors may normally be expected on the campus of a
public school during the school day. Since the principal is re-
sponsible for all persons on the campus, visitors are asked to
proceed first to the school office. These visitors may include
parents of students, interested citizens, invited speakers, cen-
tral staff personnel, maintenance and repair people, salesmen,
representatives of the news media, students not enrolled in
school, and others.
2. Any person on school property who has not registered with the
school office is illegally on school property and shall be asked
to identify himself or herself properly or to leave the school
grounds,
3. If'the visitor refuses to leave the school grounds or creates any
disturbance, the principal has the authority to request aid from
the law enforcement agency and file proper charges. [See
GKA]
[See BBE{LOCAL) for visits to District facilities by Board mem-
bers.]
REGISTERED SHEX The Superintendent and;-wesking-with campus administrators; shall
OFFENDEROffengers  develop and implement procedures regarding a campus visitor visi-
ON A SCHOOL ters who is registered are-identified as a sex offender offenders.
CAMPUS Bistriet These procedures shall address::
Premises .

1. Parental rights;

Escort by District personnel;

Access to common areas of the campus;
Access to classrooms;

Drop off and release of students;

Eligibility to serve as volunteers; and

S

Any other relevant issues.
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BUSINESS , CIVIC, AND YOUTH GROUPS (LOCAL)

A campus principal shall have the authority to offer a representative
of a patriotic society an opportunity to speak to students during reg-
ular school hours about membership in the society.

The principal shall have discretion over the date and time of such
visits and is authorized to limit this opportunity to a single school
day and to limit a presentation by a patriotic society to ten minutes
in length.

[For more information about patriotic societies, see GKD(LE-
GAL).]






