Card Holder: Mike Roy

Purchases for: Dec/Jan, 2015/2016

Date Vendor Description/Purpose Amount ASN # Receipt?
12/13|Pizza Hut Wrestling tournament worker meal $105.86 42161 x -1
12/13|Blue Wave Tech Training Room TENS unit $162.45 64680 X H<~
12/13|BigTeams/Schedule  |HS Subscription Renewal .$349.00 42144 x T

L J MS Subscription Renewal $149.00 64553 x -1
12/17|Soaring Eagle Hotel  [Baseball Conference lodging $142.50 64664 x A

z z : $142.50 64664 x A

. : . $142.50 64664 X /)’\ 0

Total Amount of Purchases| $1,193.81
Summary by ASN # |ASN # Total ASN # Total

42144 $349.00
42161 $105.86
64553 $149.00
64664 $427.50
64680 $162.45

$0.00

$0.00

Employee Signatu re(&@ A " Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of

the month.



Card Holder: Ruth Hook

Purchases for: Indian Lake Elementary

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
2-Dec Michael's Jill Barton - Student Council supplies
e
for gingerbread activity $34.86 64509 - yes |
10-Dec  |Radtech Linda Tompkins - ipad mini order (5295.92) 64667 yes
returned for credit
12/11/2015 |Family Fare graham crackers $20.93 11170 yes <1~
12/14/2015 |Michael's Jill Barton - supplies for gingerbread
student activity $18.26 11170 yes —
12/14/2015 |Gordon Foods Jill Barton - supplies for gingerbread
student activity $22.71 11170 yes —~
12/17/2015 |Verizon Wireless Ruth Hook - iPad $20.00 24170 yes /'(l\&
Total Amount of Purchases| $ (179.16)
Summary by ASN # ASN # Total ASN # Total
64509 $34.86
24170 $20.00
11170 S 61.90
64667

( $295.92)
N\ 7

Employee Signature rM"W Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
_reconciliation form.  After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forr

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



ot

Card Holder: Steve Fryling
Purchases for: WAY Program
Date Vendor Description/Purpose Amount ASN # Receipt?
12-14-15 |Amazon Lab Supplies S 62.94 18384 Y -~
12/17/15 |Shirt Pocket, Inc. Computer Software S 29.63 18384 Y
’ Total Amount of Purchases| $ 92.57
Summary by ASN # ASN # Total ASN # Total
18384 S 92.57
18385 S -00
S 92.57
/ )
] Pal // e - pd
/= (], [ AF— ~ N/
Employee Signature Supervisor Signature)//f Ca A~ /
I 77
[ 4

all purchases on this statement to the Accounting Office by the 18th of the month.

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this réconiliation form.
"| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, ai

‘eceipts for

INFO ONLY

Total by summary S 92.57
P Total above S 92.57
' Difference 5 -00




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 1 2/28/15

Date Vendor Description/Purpose Amount ASN # Receipt?gI
Reichow- extension cord for chrome
1-Dec |[Vicksburg Hardware carts in classroom ; $14.83 12170 Y -
2-Dec |Precision Printer Services . |Office Printer 4200- service call $109.00 24279 Y -]
* |Lee-Science purchase- 3rd gd: Earth
7-Dec [Amazon Mktplace - |Science book §7.28 12177 Y
Lonsway- Warm Kids project-purchased P!
7-Dec |Second Childhood LLC Portage  |boots for SL students w/o them. $57.03 64519 Y
_ Lonsway- Warm Kids Project- boots,
7-Dec |Wal-mart, Portage shoes, etc for SL students w/o them. $127.27 64519 Y |
~ |Negri- Mulhearn Memorial Book-PTA
8-Dec |Bound To Stay Bound reimbursed $26.12 64519 Y
8-Dec |Precision Printer Services Computer Lab printer- service call $138.90 24279 Y -]
8-Dec [Precision Printer Services - |Service call on 4050 printer in Mini Lab $237.90 24279 Y 7]
) - |Lonsway- Warm Kids Project- boots for
9-Dec |Goodwill Industries Kalamazoo . [kids w/o them. $6.35 21272 y
" |Lonsway-Children's Second Hand Store- N
10-Dec [SQ Still In Style Vicksburg - lin Vicksburg- student boots $5.08 21272 Y
11-Dec [Books Are Fun Lonsway- Lego blocks for group activities| $10.00 21272 Y —
Lonsway- student supplies: paints,
14-Dec |Oriental Trading Co. brushes, snowman pencils, lacing $71.48 21272 Y —T
.|[Laminate- for laminating machine in _
17-Dec |GBC Ecommerce library - $90.44 24279 Y
: Office/Classroom supplies- hanging
18-Dec [School Specialty folders, paper clips, staples $52.91 12170 Yy 7]
Total Amount of Purchases| $954.59
Summary by ASN # . |ASN # Total ASN # Total
12170 67.74
24279 576.24
12177 7.28
64519 210.42
121272 92.91 |
, Ac
Employee Signature 75 W Supervisors Signature O////% U /V/ (//b)
INFO ONLY "/ /
Total by summary $954.59 / ’
Total above S 954.59

Difference




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy Irving
Purchases for: December

Date |Vendor Description/Purpose Amount ASN # Receipt?

12.7.15 |Aramark Maintenenance Outerwear S 115.51 26769 yes —
|

12.10.15 |Swingset Mall Repal;cement Seat S 104.85 26771 yes T 7

Total Amount of Purchases| $ 220.36

Summary by ASN # ASN # Total ASN # Total
26769 S 115.51 '
26771 S 104.85

L a -
Employee Signature/W < Supervisor Signatur%M U R ufxié
inst this

%

e,

Instruction: Record purchases as they are made throughout the méntTWhen»yeLu ive-your cr@rd statement, check it
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes

Purchases for: December, 2015 ,,,,,..Jefy]”/‘f“'q‘&? [

Date Vendor Descnptmn/Purgose !gge ,jSL Amount ASN # Receipt?
11/25/2015|The Vault Retirement lunch-Miller-GleesZeoss-Hret— 42.71 23262 '
12/14/2015|Adobe Export Office Supply-Hill  23.88 23270 Y[
12/21/2015(Verizon Wireless - Hill 20.00 23270 f\“@’O
Total Amount of Purchases| $ 86.59
Summary by ASN # ASN # Total ASN # Total
23270( S 43.88
23262| $ 42.71
—
3 86.59 1T )

Employee Signature %}d.,;(,

Instruction: Record pruchases as they are made throughout the month. When you receive your cfedit card.sta
form. After checking, sign this form indicating you have balanced your account and have it signed by your supe

Supervisor Signatur




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: F1/4Hn Thivg [ Tob

ﬁfj el cmmtmy

Purchases for:’\"O(Oe\_;i/
r\ate Vendor Description/Purpose ~ Amount ASN # Receipt?
‘2‘ 5[ 6| Sams Clu L Fvwert - Praqrmm (s ) g 41 (4s>] | ye€ 1
gNs | teiie Drye  |ornamuct? candle (Rdoies)]l  33.91 | (45377 | et
2j¢] 15| S 7 ogem coobidS eheeanie © ) 16,55 | w4537 | dect
N GISTEFES peprern O (4.2¢ | u4537) d;f o1
a1 Precision Yot 229,85 | (4537 (J{S T
12)17117] Deilp r(«(mm{ ol clothey . 1272 ] [p45>] LI(?_( T,
2171 fos e Vot oy el (N4} 14537 yer |’
1T P Punitn IMhiniimay ol 304« | 453 M| el
' J J o
Total Amount of Purchases| $ -
Summary by ASN # ASN # Total } ASN # Total
IS5 527 @S

) [7 ; % _ ) %/’
; ; 4 ). . .
Employee ngnatur}M@)ﬁv\ Supervisor Signature ,/ 1

Jistruction: Record purchases as they are made throughout the month. When you receive yoy credit card statement, check it against this

reco wiliation form.  After checking, sign this form indicating you have balanced your account and

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

ve it signed by your supervisor. Send this form,



Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: December, 2015

@

Month of: -December, 2015

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
12.-02 | Harding’s Market Food 145.96 | 46170 Yes
12-03 | Easy Canvas Indian-Food canvas . 99.59 | 46173 Yes -
12-07 | Hobby Lobby Indian-Bulldog lettering 93.25 | 46173 Yes ff\ (
AN
Total Amount of Purchases | $338.80
Summary by ASN #
ASN | 46170 Food $ 145.96
ASN | 46173 Supplies $ 192.84
ASN | 46135 Travel/Conf |$
ASN $
ASN $
ASN $
ASN $
$338.80
Employee Signatur C\b Supervisor Signature '\\ (\S\_‘:\’ \&\}(
(N

Instruction: Record purchases as they are made throughout the month. When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18" of the month.

O:\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill

Purchases for: Dec/Jan, 2015/2016

Date Vendor Description/Purpose Amount ASN # Receipt?
11/30 Groupon Teacher Appreciation gifts $42.38 64700 P
11/30 Groupon Teacher Appreciation gifts $42.38 64700 X _b
11/30 Sams Club Membership renewal $45.00 24570 X 4
11/30 Groupon Teacher Appreciation gifts $57.22 64700 X
11/30 Groupon Teacher Appreciation gifts $63.58 64700 X -
11/30 Groupon Teacher Appreciation gifts $84.78 64700 X _4
11/30 Groupon Teacher Appreciation gifts $84.78 64700 X
11/30 Groupon Teacher Appreciation gifts $169.58 64700 X
11/30 |Groupon Teacher Appreciation gifts $169.58 64700 x <1
11/30 Groupon Teacher Appreciation gifts $201.38 64700 X =i
12/1 Groupon Teacher Appreciation gifts $171.64 64700 X =
12/1 Paper Direct Academic Awards supplies $175.77 64579 X —t
12/1 Walmart Teacher Appreciation gifts $210.94 64700 X =
12/1 B&H Photo EFA Supplies $877.39 15370 X -1
12/7 Spotify Band monthly subscription $9.99 64584 no
12/8 Amazon.com EFA Supplies $149.00 15370 X =t
12/14 Amazon.com EFA Supplies $18.01 15370 X ot
12/17 Simply Mac Computer Repair $225.99 28473 X
12/20 TechSmith Software renewal $49.00 16770 X —t
12/17 Erbellis Staff Lunch $455.72 64580 X /T
-
Total Amount of Purchases| $3,304.11
Summary by ASN#  [ASN # Total ASN # Total

15370 $1,044.40 $0.00

16770 $49.00 $0.00

24570 $45.00 $0.00

28473 $225.99 $0.00

64579 5175.77 $0.00

64580 $455.72 $0.00

64584 $9.99 $0.00

64700 $1,298.24 $0.00

$3,304.11

/&f%aﬁéﬂisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
- reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Employee Signature -




Card Holder: Adam Brush

Purchases for: Dec/Jan, 2015/2016

Vendor

Date Description/Purpose Amount ASN # Receipt?
11/30 Mi Photo Booth Prom Photo Booth Deposit $250.00 64609 X —t
12/4 Dollar Tree Semi-Formal supplies $21.20 64700 x —1
12/4 Crystal Mountain Resort Adam Conference Hotel $174.33 24562 x T
12/4 MASSP Adam Conference Registration $259.00 24562 x T
12/5 Amazon.com EFA supplies $842.00 15370 x T
12/9 Flags USA Foreign Exchange Flag $32.00 24570 x -1
12/9 Best Buy Classroom supplies $68.39 64473 X
12/9 Hardings Classroom supplies $30.09 64473 X
12/9 Hobby Lobby Classroom supplies $63.76 64473 X ot
12/11 Amazon.com Art supplies $71.70 64577 X =
12/13 Toys R Us Ag Science supplies $37.04 16170 X
Z 1 Vet Science supplies $37.05 16770 b —
12/11 Dollar General FFA Supplies $78.97 64640 X =<t
12/11 Tabband.com Vet Science supplies $105.61 16770 X <1
12/12 Dollar Tree FFA Supplies $38.16 64640 X <[
\:L [
Total Amount of Purchases| $2,109.30
“[Summary by ASN # ASN # Total ASN # Total

15370 $842.00 64609 $250.00

16170 $37.04 64640 $117.13

16770 $142.66 64700 $21.20

24562 $433.33 $0.00

24570 $32.00 $0.00

64473 $162.24 $0.00

64577 $71.70 1 $0.00

e /f’ " $2,149.30
Employee Signaturi/// |.~"" Supervisor Slgnature/ - /

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.

Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.
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Card Holder: L.Kuhiman
Purchases for: December 2015

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
27-Nov|Joann Fabric Student Council Blankets S 25.67 64562|yes A
27-Nov|Joann Fabric Student Council Blankets S 90.28 64562|yes T

2-Dec|Sams Club MS Vending & Concessions S 279.91 |*split yes -1
3-Dec|Amazon.com Science Eisco Labs Brass Density S 87.05 14177|yes —1
3-Dec|Sams Club Athletic Concession itmes S 172.63 64553 (yes —
3-Dec|Gordon Foods Athletic Concessions S 57.77 64553|yes nE
7-Dec|Sams Club Weekly Bulldog Awards S 64.60 64730|yes e M
7-Dec|Sams Club Athletic Concessions S 181.69 64553|yes —T
7-Dec|Gordon Foods Popcorn - concessions S 30.27 64553|yes S ey
7-Dec|Gordon Foods Athletic Concessions Items S 59.96 64553|yes < —1
8-Dec{Sams Club Soc. Studies Spatial Activity S 83.92 64555|yes  —1
11-Dec|Hometown Urgent Care Athletic Physical - Student S 35.00 64754 |yes . ey
15-Dec|Amazon.com Credit for tax on Nov. Credit Card S (3.90) 14177 |yes =T
15-Dec|Amazon.com Credit for tax on Nov. Credit Card S (21.60) 22179|yes T
16-Dec|Cell Phone Repair 3 Chrome Books repaired S 300.00 14170]yes i =
12.24|Verizon Data Plan Kuhlman $ 20.00 14170|yes =1
12.14|Verizon Data Plan VanDussen S 20.00 14170|no 1
64553 =197.35
64562 =82.56
Total Amount of Purchases| §  1,483.25
Summary by ASN # ASN # Total ASN # Total
64562 198.51 14170 340.00
64553 699.67
14177 83.15
64730 64.60
64555 83.92
64754 35.00
22179 -21.60

Instruction: Record pruchases as they are made throughout the month. When you receive your

Employee Signature%ﬁé&m £W> Supervisor Signature ﬁgz&f’{,, 22 ) bir S

2

credit card statement, check it against this

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this fc
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Tonya Nash
Purchases for: December 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
12/4/2015 |Council for Prof Recog |Preschool Certification $425.00 11462 y 1
12/10/2015 [Walmart Preschool Supplies $98.48 11475 y
12/18/2015 |Dominos Fraudulent Charge - credit -$18.79 20180 n
12/18/2015 |Boost Mobile Fraudulent Charge - credit -$53.96 20180 n
12/18/2015 |Boost Mobile Fraudulent Charge - credit -$59.36 20180 n P

Total Amount of Purchases $391.37

Summary by ASN # ASN # Total ASN # Total
11462 $425.00 $0.00
11475 $98.48 $0.00
20180 (5132.11) $0.00
$0.00 $0.00
$0.00 | $0.00
$0.00 $0.00
$0.00 $0.00

=
Employee Signature /@[QMC& /@SAW/(ZLSupervisor Signature '-"7‘“ /4' 7—&




December 2015
There was no balance due on December 2015 credit cards for:
Karen McKinstry
Steve Miller/Don Puckett

Gail VanDaff
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