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PROCEDURES FOR RECONSIDERATION OF INSTRUCTIONAL MATERIALS 
 
 

 

Satisfied
? 

Principal notifies District 
Administration. 

Process 
ends. 

Principal reports in writing 
to the Superintendent. 

Parent completes “Request for 
Reconsideration of Instructional 

Materials” form and sends to principal. 

Teacher involved completes “Licensed 
Personnel Response to Challenge” 

form and submits to principal. 

Principal appoints review committee and evaluates 
materials in question as per policy. 

Review Committee reaches decision and 
completes “School Review Committee’s Response 

for Material Reconsideration” form. 

Acceptable to 
complainant? 

Process 
ends. 

Principal reports in writing to 
the Superintendent. 

Appeal decision to the Superintendent who will 
take action within 10 working days. 

Acceptable to 
complainant? 

Process 
ends. 

Yes 

No 

Yes 

No 

Yes 

Appeal decision to the Board of Education 
through Superintendent, who take action at first 

regular meeting after 15 working days. 

No 

Board of Education reaches decision. 

Decision is final. 

Parent talks to teacher, media 
specialist, and principal. 


