
                                          GOVERNING BOARD AGENDA ITEM  

                                           AMPHITHEATER UNIFIED SCHOOL DISTRICT NO. 10 

_________________________________________________________________________________ 

 

DATE OF MEETING: May 30, 2023 

 

TITLE: Approval of Personnel Changes 

 

_________________________________________________________________________________ 

BACKGROUND:    

Changes in the employment status of employee(s) and/or job description(s) will be presented herein. 

Changes are current as of May 24, 2023.   

 

 

 

In addition, this agenda item provides the following job descriptions for consideration and approval by 

the Governing Board: 

 

Department Head – Occupational and Physical Therapy 

Department Head – Social Worker 
Department Head – Speech/Language 

 

 

 

 

 

 

 

 

 

 

_________________________________________________________________________________________ 

RECOMMENDATION:   

It is the recommendation of the Administration that the personnel changes be approved as presented. 
 

 
 

_________________________________________________________________________________________ 

INITIATED BY:       
 

 

 

_________________________________________________________________________________ 
Michelle H. Tong, J.D., Associate to the Superintendent       Date:  May 24, 2023 

 

 

 

 

 

 

 

_______________________________ 

                                                                                                                 Todd A. Jaeger, J.D., Superintendent 

















FLSA: Exempt 
Addendum 
Revised May 2023 
 

DEPARTMENT HEAD – OCCUPATIONAL AND PHYSICAL THERAPY 
 
QUALIFICATIONS 
A. REQUIRED 

• Master’s degree 

• Arizona license for Occupational or Physical Therapy in the schools 
 
B. DESIRED 

• Two years of experience as a practicing school Occupational or Physical Therapist 

• Two years of experience coordinating and providing professional development training 
to staff   

• Two years of prior supervisory experience  
 

Reports to: Executive Director of Student Services    
 
ESSENTIAL FUNCTIONS 

• Serves as a liaison between the Occupational/Physical Therapy Departments and 
the Assistant Director of Student Services and the Executive Director of Student 
Services 

• Conducts annual performance evaluations of District Occupational/Physical 
Therapists and collaborates with school principals and related staff on performance 
evaluations 

• Coordinates annual Occupational Therapist/Physical Therapist assignments 

• Coordinates and maintains professional collaborative relationships with other district 
departments, community agencies and educational institutions (including post-
secondary institutions) 

• Participates in recruiting, orientation, and mentoring of new Occupational/Physical 
Therapists within the district when requested 

• Plans, coordinates and facilitates bi-monthly consultation meetings with 
Occupational/Physical Therapists 

• Assists the Student Services Department in planning and conducting bi-monthly 
Occupational/Physical Therapy department staff meetings 

• Assists the Student Services Department in planning and coordinating professional 
development training for Occupational/Physical Therapists and District staff 

• Maintains adequate and current testing materials and associated supplies required 
by Occupational/Physical Therapists 

• Assists in other duties as assigned 
 

MENTAL AND PHYSICAL REQUIREMENTS 

• Ability to work effectively with students and district personnel of all levels 

• Ability to use strong communication skills, both verbal and written 

• Ability to reach, stoop, bend, and hold or grasp objects 

• Ability to appropriately handle confidential information and records 

• Ability to organize work and high volumes of information 

• Ability to concentrate for extended periods of time 

• Ability to multi-task 
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DEPARTMENT HEAD – OCCUPATIONAL AND PHYSICAL THERAPY 
 

• Ability to research, analyze and formulate decisions quickly 

• Ability to exercise judgment in accordance with established procedures  



FLSA: Non-Exempt 
Addendum 
May 2023 
 

DEPARTMENT HEAD – SOCIAL WORKER 
 
QUALIFICATIONS 
A. REQUIRED 

• Master’s degree in social work or equivalent professional social work degree from an 
accredited graduate school of social work 

• Arizona Department of Education Social Worker certificate 
 

B. DESIRED 

• Two years of experience as a social worker 

• Two years of experience coordinating and providing professional development 
training to staff 

• Two years of prior supervisory experience 
 
Reports to: Assistant Director of Student Services 
 
ESSENTIAL FUNCTIONS 

• Serves as a liaison between the social work department and the Assistant of 
Director of Student Services and the Executive Director of Student Services 

• Conducts annual performance evaluations of District social workers; and 
collaborates with school principals and related staff on performance evaluations 

• Coordinates annual social workers’ assignments 

• Coordinates and maintains professional collaborative relationships with other district 
departments, community agencies and educational institutions (including post-
secondary institutions) 

• Participates in recruiting, orientation, and mentoring of new school social workers 
within the district when requested 

• Plans, coordinates, and facilitates bi-monthly consultation meetings with school 
social workers 

• Assists the Student Services Department in planning and conducting bi-monthly 
school social worker department staff meetings 

• Assists the Student Services Department in planning and coordinating professional 
development training for school social worker department and District staff 

• Assists in supporting social workers in grant writing and compliance 

• Assists in other duties as assigned 
 
MENTAL AND PHYSICAL REQUIREMENTS 

• Ability to work effectively with students and district personnel of all levels 

• Ability to use strong communication skills, both verbal and written 

• Ability to reach, stoop, bend, and grasp or hold objects 

• Ability to appropriately handle confidential information and records 

• Ability to organize work and high volumes of information 

• Ability to concentrate for extended periods of time 

• Ability to multi-task 

• Ability to research, analyze, and formulate decisions quickly 

• Ability to exercise judgment in accordance with established procedures 



FLSA: Non-Exempt 
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DEPARTMENT HEAD – SPEECH/LANGUAGE 
 

 

QUALIFICATIONS 
A. REQUIRED 

• Master’s degree 

• Arizona certification as a Speech Language Pathologist 
 

B. DESIRED 

• Two (2) years of experience as a practicing Speech Language Pathologist 

• Two (2) years of experience coordinating and providing professional development 
training to staff 

• Two (2) years of prior supervisory experience 
 
Reports to: Executive Director of Student Services 
 
ESSENTIAL FUNCTIONS 

• Serves as a liaison between the speech language department and the Assistant 
Director of Student Services and the Executive Director of Student Services 

• Coordinates and supervises first year speech language pathologists 

• Conducts annual performance evaluations of District speech language pathologists; 
collaborates with school principals and related staff on performance evaluations 

• Coordinates annual speech language assignments 

• Coordinates and maintains professional collaborative relationships with other district 
departments, community agencies, and educational institutions (including post-
secondary institutions) 

• Participates in recruiting, orientation, and mentoring of new speech language 
pathologists within the district when requested 

• Plans, coordinates, and facilitates consultation meetings with speech language 
pathologists 

• Assists the Student Services Department in planning and conducting speech 
language department staff meetings 

• Assists the Student Services Department in planning and coordinating professional 
development training for speech language department and District staff 

• Maintains adequate and current testing materials and associated supplies required 
by speech language pathologists 

• Assists in other duties as assigned 
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DEPARTMENT HEAD – SPEECH/LANGUAGE 
 

 

MENTAL AND PHYSICAL REQUIREMENTS 

• Ability to work effectively with students and district personnel of all levels 

• Ability to use strong communication skills, both verbal and written 

• Ability to reach, stoop, bend, and hold or grasp objects 

• Ability to appropriately handle confidential information and records 

• Ability to organize work and high volumes of information 

• Ability to concentrate for extended periods of time 

• Ability to multitask 

• Ability to research, analyze and formulate decisions quickly 

• Ability to exercise judgement in accordance with established procedures 
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