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School Board 
 

Public Participation at School Board Meetings and Petitions to the Board  
During each regular and special open meeting of the Board, any person may comment to or ask questions 
of the School Board (public participation), subject to the reasonable constraints established and recorded in 
this policy’s guidelines below. The Board listens to comments or questions during public participation; 
responses to comments to or questions of the Board are most often managed through policy 3:30, Chain of 
Command.   
 
To preserve sufficient time for the Board to conduct its business, any person appearing before the Board is 
expected to follow these guidelines:  

1. Address the Board only at the appropriate time as indicated on the agenda and when recognized by 
the Board President. This includes following the directives of the Board President to maintain order 
and decorum for all. 

2. Use a sign-in sheet, if requested.  
3. Identify oneself and be brief. Ordinarily, the time for any one person to address the Board during 

public participation shall be limited to five minutes. In unusual circumstances, and when an 
individual has made a request to speak for a longer period of time, the Board President may allow 
a person to speak for more than five minutes. If multiple individuals wish to address the Board on 
the same subject, the group is encouraged to appoint a spokesperson. 

4. Observe, when necessary and appropriate, the Board President’s authority to:  

a. Shorten the time for each person to address the Board during public participation to conserve time 
and give the maximum number of people an opportunity to speak; and/or 

b. Determine procedural matters regarding public participation not otherwise covered in Board policy. 

5. Conduct oneself with respect and civility toward others and otherwise abide by Board policy 8:30, 
Visitors to and Conduct on School Property.  

Petitions or written correspondence to the Board shall be presented to the Board in the next regular Board 
packet.   
 

LEGAR REF.: 105 ILCS 5/10-6 and 5/10-16. 
5 ILCS 120/2.06, Open Meetings Act.  

CR CROSS REF.: 2:220 (School Board Meeting Procedure), 8:10 (Connection with the Community), 8:30 
(Visitors to and Conduct on School Property) 
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General School Administration 
 

Succession of Authority 
If the Superintendent, Building Principal, or other administrator is temporarily unavailable, the succession 
of authority and responsibility of the respective office shall follow a succession plan, developed by the 
Superintendent and submitted to the School Board.  

 

CROSS REF.: 1:20 (District Organization, Operations, and Cooperative Agreements), 3:30 (Chain of 
Command) 
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Operational Services 
Fiscal and Business Management  
The Superintendent is responsible for the School District’s fiscal and business management. This 
responsibility includes annually preparing and presenting the District’s statement of affairs to the School 
Board and publishing it before December 1 as required by State law.  
The Superintendent shall ensure the efficient and cost-effective operation of the District’s business 
management using computers, computer software, data management, communication systems, and 
electronic networks, including electronic mail, the Internet, and security systems. Each person using the 
District’s electronic network shall complete an Authorization for Access to the District’s Electronic 
Network.  
Budget Planning 
The District’s fiscal year is from July 1 until June 30. The Superintendent shall present to the Board, no 
later than the first regular meeting in August, a tentative budget with appropriate explanation. This budget 
shall represent the culmination of an ongoing process of planning for the fiscal support needed for the 
District’s educational program. The District’s budget shall be entered upon the Ill. State Board of 
Education’s (ISBE) School District Budget Form. To the extent possible, the tentative budget shall be 
balanced as defined by ISBE guidelines. The Superintendent shall complete a tentative deficit reduction 
plan if one is required by ISBE guidelines.  

Preliminary Adoption Procedures 
After receiving the Superintendent’s proposed budget, the Board sets the date, place, and time for: 

1. A public hearing on the proposed budget, and 
2. The proposed budget to be available to the public for inspection.  

The Board Secretary shall arrange to publish a notice in a local newspaper stating the date, place, and time 
of the proposed budget’s availability for public inspection and the public hearing. The proposed budget 
shall be available for public inspection at least 30 days before the time of the budget hearing. 
 
At the public hearing, the proposed budget shall be reviewed, and the public shall be invited to comment, 
question, or advise the Board.  
Final Adoption Procedures 
The Board adopts a budget before the end of the first quarter of each fiscal year, September 30, or by such 
alternative procedure as State law may define. To the extent possible, the budget shall be balanced as 
defined by ISBE; if not balanced, the Board will adopt a deficit reduction plan to balance the District’s 
budget within three years according to ISBE requirements.  
The Board adopts the budget by roll call vote. The budget resolution shall be incorporated into the meeting’s 
official minutes. Board members’ names voting yea and nay shall be recorded in the minutes.  
The Superintendent or designee shall perform each of the following: 

1. Post the District’s final annual budget, itemized by receipts and expenditures, on the District’s 
Internet website; notify parents/guardians that it is posted and provide the website’s address.  

2. File a certified copy of the budget resolution and an estimate of revenues by source anticipated to 
be received in the following fiscal year, certified by the District’s Chief Fiscal Officer, with the 
County Clerk within 30 days of the budget’s adoption.  



3. Make all preparations necessary for the Board to timely file its Certificate of Tax Levy, including 
preparations to comply with the Truth in Taxation Act; file the Certificate of Tax Levy with the 
County Clerk on or before the last Tuesday in December. The Certificate lists the amount of 
property tax money to be provided for the various funds in the budget. 

4. Submit the annual budget, a deficit reduction plan if one is required by ISBE guidelines, and other 
financial information to ISBE according to its requirements.  

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in the School Code 
and Truth in Taxation Act.  

Budget Amendments 
The Board may amend the budget by the same procedure as provided for in the original adoption.  
Implementation 
The Superintendent or designee shall implement the District’s budget and provide the Board with a monthly 
financial report that includes all deficit fund balances. The amount budgeted as the expenditure in each fund 
is the maximum amount that may be expended for that category, except when a transfer of funds is 
authorized by the Board. 
 
The Board shall act on all interfund loans, interfund transfers, transfers within funds, and transfers from the 
working cash fund or abatements of it, if one exists.  

LEGAL REF.: 105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-5, 5/20-8, and 
5/20-10. 

35 ILCS 200/18-55 et seq. 
23 Ill.Admin.Code Part 100. 

CROSS REF.: 4:20 (Fund Balances), 4:40 (Incurring Debt), 4:60 (Purchases and Contracts), 6:235 
(Access to Electronic Networks) 

ADMIN. PROC.: 6:235-AP1, E1 (Student Authorization for Access to the District’s Electronic 
Networks), 6:235-AP1, E2 (Staff Authorization for Access to the District’s Electronic Networks) 
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Operational Services 
Resource Conservation  
The Superintendent or designee shall manage a program of energy and resource conservation for the District 
that includes: 

1. Periodic review of procurement procedures and specifications to ensure that purchased products 
and supplies are reusable, durable, or made from recycled materials, if economically and practically 
feasible.  

2. Purchasing recycled paper and paper products in amounts that will, at a minimum, meet the 
specifications in the School Code, if economically and practically feasible.  

3. Periodic review of procedures on the reduction of solid waste generated by academic, 
administrative, and other institutional functions. These procedures shall: (a) require recycling the 
District’s waste stream, including landscape waste, computer paper, and white office paper, if 
economically and practically feasible; (b) include investigation of the feasibility of potential 
markets for other recyclable materials that are present in the District’s waste stream; and (c) be 
designed to achieve, before July 1, 2020, at least a 50% reduction in the amount of solid waste that 
is generated by the District.  

4. Adherence to energy conservation measures.  

LEGAL REF.: 105 ILCS 5/10-20.19c and 5/19b. 

CROSS REF.: 4:60 (Purchases and Contracts), 4:150 (Facility Management and Building Programs) 
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Operational Services 
Pandemic Preparedness; Management; and Recovery  
The School Board recognizes that the District will play an essential role along with the local health 
department and emergency management agencies in protecting the public’s health and safety during a 
pandemic.  
 
A pandemic is a global outbreak of disease. Pandemics happen when a new virus emerges to infect 
individuals and, because there is little to no pre-existing immunity against the new virus, it spreads 
sustainably.  
 
To prepare the School District community for a pandemic, the Superintendent or designee shall: (1) learn 
and understand how the roles that the federal, State, and local government function; (2) form a pandemic 
planning team consisting of appropriate District personnel and community members to identify priorities 
and oversee the development and implementation of a comprehensive pandemic school action plan; and (3) 
build awareness of the final plan among staff, students, and community. 
Emergency School Closing  
In the case of a pandemic, the Governor may declare a disaster due to a public health emergency that may 
affect any decision for an emergency school closing. Decisions for an emergency school closing will be 
made by the Superintendent in consultation with and, if necessary, at the direction of the Governor, Ill. 
Dept. of Public Health, District’s local health department, emergency management agencies, and/or 
Regional Office of Education.  
During an emergency school closing, the Board President and the Superintendent may, to the extent the 
emergency situation allows, examine existing Board policies pursuant to Policy 2:240, Board Policy 
Development, and recommend to the Board for consideration any needed amendments or suspensions to 
address mandates that the District may not be able to accomplish or implement due to a pandemic.  
Board Meeting Procedure; No Physical Presence of Quorum and Participation by Audio or Video  
A disaster declaration related to a public health emergency may affect the Board’s ability to meet in person 
and generate a quorum of members who are physically present at the location of a meeting. Policy 2:220, 
School Board Meeting Procedure, governs Board meetings by video or audio conference without the 
physical presence of a quorum. 
Payment of Employee Salaries During Emergency School Closures  
The Superintendent shall consult with the Board to determine the extent to which continued payment of 
salaries and benefits will be made to the District’s employees, pursuant to Board policies 3:40, 
Superintendent, 3:50, Administrative Personnel Other Than the Superintendent, 5:35, Compliance with the 
Fair Labor Standards Act, 5:200, Terms and Conditions of Employment and Dismissal, and 5:270, 
Employment At-Will, Compensation, and Assignment, and consistent with: (1) applicable laws, 
regulations, federal or State or local emergency declarations, executive orders, and agency directives; (2) 
collective bargaining agreements and any bargaining obligations; and (3) the terms of any grant under which 
an employee is being paid.  
Suspension of In-Person Instruction; Remote and/or Blended Remote Learning Day Plan(s)  
When the Governor declares a disaster due to a public health emergency pursuant to 20 ILCS 3305/7, and 
the State Superintendent of Education declares a requirement for the District to use Remote Learning Days 



or Blended Remote Learning Days, the Superintendent shall approve and present to the Board for adoption 
a Remote and/or Blended Remote Learning Day Plan (Plan) that:   
1. Recommends to the Board for consideration any suspensions or amendments to curriculum-related 

policies to reduce any Board-required graduation or other instructional requirements in excess of 
minimum curricular requirements specified in School Code that the District may not be able to provide 
due to the pandemic;  

2. Implements the requirements of 105 ILCS 5/10-30; and  
3. Ensures a plan for periodic review of and/or amendments to the Plan when needed and/or required by 

statute, regulation, or State guidance. 
 

LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.5, 5/10-20.56, and 5/10-30. 
5 ILCS 120/2.01 and 120/7(e), Open Meetings Act. 
20 ILCS 2305/2(b), Ill. Dept. of Public Health Act (Part 1). 
20 ILCS 3305/, Ill. Emergency Management Agency Act. 
115 ILCS 5/, Ill. Educational Labor Relations Act. 

CROSS REF.: 1:20 (District Organization, Operations, and Cooperative Agreements), 2:20 (Powers and 
Duties of the School Board; Indemnification), 2:220 (School Board Meeting Procedure), 2:240 (Board 
Policy Development), 3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the 
Superintendent), 3:70 (Succession of Authority), 4:170 (Safety), 5:35 (Compliance with the Fair Labor 
Standards Act), 5:200 (Terms and Conditions of Employment and Dismissal), 5:270 (Employment At-
Will, Compensation, and Assignment), 6:20 (School Year Calendar and Day), 6:60 (Curriculum Content), 
6:300 (Graduation Requirements), 7:90 (Release During School Hours), 8:100 (Relations with Other 
Organizations and Agencies) 
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General Personnel 
Communicable and Chronic Infectious Disease  
The Superintendent or designee shall develop and implement procedures for managing known or suspected 
cases of a communicable and chronic infectious disease involving District employees that are consistent 
with State and federal law, Illinois Department of Public Health rules, and School Board policies.  
 
An employee with a communicable or chronic infectious disease is encouraged to inform the 
Superintendent immediately and grant consent to being monitored by the District’s Communicable and 
Chronic Infectious Disease Review Team. The Review Team, if used, provides information and 
recommendations to the Superintendent concerning the employee’s conditions of employment and 
necessary accommodations. The Review Team shall hold the employee’s medical condition and records in 
strictest confidence, except to the extent allowed by law.  
 
An employee with a communicable or chronic infectious disease will be permitted to retain his or her 
position whenever, after reasonable accommodations and without undue hardship, there is no substantial 
risk of transmission of the disease to others, provided an employee is able to continue to perform the 
position’s essential functions. An employee with a communicable and chronic infectious disease remains 
subject to the Board’s employment policies including sick and/or other leave, physical examinations, 
temporary and permanent disability, and termination. 
 
 

LEGAL REF.: 42 U.S.C. §12101 et seq., Americans With Disabilities Act, amended by the Americans 
with Disabilities Act Amendments Act (ADAAA), Pub. L. 110-325; 29 C.F.R. §1630.1 et seq. 

29 U.S.C. §791, Rehabilitation Act of 1973; 34 C.F.R. §104.1 et seq. 
105 ILCS 5/24-5. 
20 ILCS 2305/6, Department of Public Health Act. 
820 ILCS 40/, Personnel Record Review Act. 
77 Ill.Admin.Code Part 690, Control of Communicable Diseases. 

CROSS REF.: 2:150 (Committees), 4:180 (Pandemic Preparedness; Management; and Recovery), 5:30 
(Hiring Process and Criteria), 5:180 (Temporary Illness or Temporary Incapacity) 
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General Personnel 
Religious Holidays  
The Superintendent shall grant an employee’s request for time off to observe a religious holiday if the 
employee gives at least five days’ prior notice and the absence does not cause an undue hardship.  
Employees may use earned vacation time or personal leave to make up the absence, provided such time is 
consistent with the District’s operational needs. A per diem deduction may also be requested by the 
employee.   

LEGAL REF.: 775 ILCS 5/2-101 and 5/2-102, Ill. Human Rights Act. 
775 ILCS 35/155, Religious Freedom Restoration Act. 
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General Personnel 
Court Duty  
The District will deduct any fees that an employee receives for court duty, less mileage and meal expenses, 
from the employee’s compensation, or make arrangements for the employee to endorse the fee check to the 
District.  
An employee should give at least five days’ prior notice of pending court duty to the District.  
Witness Duty 
The District will pay full salary during the time a licensed employee is absent due to a subpoena to serve 
as a witness in a trial or have a deposition taken in any school-related matter pending in court.  
Jury Duty 
The District will pay full salary during the time a licensed employee is absent due to jury duty.  

 

LEGAL REF.: 105 ILCS 5/10-20.7. 
705 ILCS 305/4.1, Jury Act. 
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General Personnel 
Recognition for Service  
The School Board will periodically recognize those District employees who contribute significantly to the 
educational programs and welfare of the students. 
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General Personnel 
Solicitations By or From Staff  
District employees shall not solicit donations or sales, nor shall they be solicited for donations or sales, on 
school grounds without prior approval from the Superintendent. 

 

CROSS REF.: 8:90 (Parent Organizations and Booster Clubs) 
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Professional Personnel 
Suspension  
Suspension Without Pay  
The School Board may suspend without pay: (1) a professional employee pending a dismissal hearing, or 
(2) a teacher as a disciplinary measure for up to 30 employment days for misconduct that is detrimental to 
the School District. Administrative staff members may not be suspended without pay as a disciplinary 
measure.  
Misconduct that is detrimental to the School District includes: 

• Insubordination, including any failure to follow an oral or written directive from a supervisor; 
• Violation of Board policy or Administrative Procedure; 
• Conduct that disrupts or may disrupt the educational program or process; 
• Conduct that violates any State or federal law that relates to the employee's duties; and 
• Other sufficient causes. 

The Superintendent or designee is authorized to issue a pre-suspension notification to a professional 
employee. This notification shall include the length and reason for the suspension as well as the deadline 
for the employee to exercise his or her right to appeal the suspension to the Board or Board-appointed 
hearing examiner before it is imposed. At the request of the professional employee made within five 
calendar days of receipt of a pre-suspension notification, the Board or Board-appointed hearing examiner 
will conduct a pre-suspension hearing. The Board or its designee shall notify the professional employee of 
the date and time of the hearing. At the pre-suspension hearing, the professional employee or his/her 
representative may present evidence. If the employee does not appeal the pre-suspension notification, the 
Superintendent or designee shall report the action to the Board at its next regularly scheduled meeting. 
Suspension With Pay 
The Board or Superintendent or designee may suspend a professional employee with pay: (1) during an 
investigation into allegations of disobedience or misconduct whenever the employee’s continued presence 
in his or her position would not be in the School District’s best interests, (2) as a disciplinary measure for 
misconduct that is detrimental to the School District as defined above, or (3) pending a Board hearing to 
suspend a teacher without pay. 
The Superintendent shall meet with the employee to present the allegations and give the employee an 
opportunity to refute the charges. The employee will be told the dates and times the suspension will begin 
and end.  
Employees Under Investigation by Illinois Dept. of Children and Family Services (DCFS)  
Upon receipt of a DCFS recommendation that the District remove an employee from his or her position 
when he or she is the subject of a pending DCFS investigation that relates to his or her employment with 
the District, the Board or Superintendent or designee, in consultation with the Board Attorney, will 
determine whether to: 
 

1. Let the employee remain in his or her position pending the outcome of the investigation; or 
2. Remove the employee as recommended by DCFS, proceeding with: 

a. A suspension with pay; or  

b. A suspension without pay. 



Repayment of Compensation and Benefits 
If a professional employee is suspended with pay, either voluntarily or involuntarily, pending the outcome 
of a criminal investigation or prosecution, and the employee is later dismissed as a result of his or her 
criminal conviction, the employee must repay to the District all compensation and the value of all benefits 
received by him or her during the suspension. The Superintendent will notify the employee of this 
requirement when the employee is suspended.  

LEGAL REF.: 105 ILCS 5/24-12. 
5 ILCS 430/5-60(b), State Officials and Employee Ethics Act. 
325 ILCS 5/7.4(c-10), Abused and Neglected Child Reporting Act. 
Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532 (1985). 
Barszcz v. Cmty College Dist. No. 504, 400 F.Supp. 675 (N.D. Ill. 1975). 
Massie v. East St. Louis Sch. Dist. No.189, 203 Ill.App.3d 965 (5th Dist. 1990). 

CROSS REF.: 5:290 (Employment Termination and Suspensions) 
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Instruction 

Teaching About Religions  
The School District’s curriculum may include the study of religions as they relate to geography, history, 
culture, and the development of various ethnic groups. The study of religions shall give neither preferential 
nor derogatory treatment to any single religion, religious belief, or to religion in general. The study of 
religions shall be treated as an academic subject with no emphasis on the advancement or practice of 
religion.  

LEGAL REF.: School Dist. of Abington Twp v. Schempp, 374 U.S. 203 (1963). 
Allegheny County v. ACLU Pittsburgh Chapter, 492 U.S. 573 (1989). 

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:60 
(Curriculum Content), 6:255 (Assemblies and Ceremonies) 
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Instruction 
 
Teaching About Controversial Issues  
The Superintendent shall ensure that all school-sponsored presentations and discussions of controversial or 
sensitive topics in the instructional program, including those made by guest speakers, are: 

• Age-appropriate. Proper decorum, considering the students’ ages, should be followed. 
• Consistent with the curriculum and serve an educational purpose.  
• Informative and present a balanced view. 
• Respectful of the rights and opinions of everyone. Emotional criticisms and hurtful sarcasm 

should be avoided. 
• Not tolerant of profanity or slander. 

The District specifically reserves its right to stop any school-sponsored activity that it determines violates 
this policy, is harmful to the District or the students, or violates State or federal law. 

 

LEGAL REF.: Garcetti v. Ceballos, 547 U.S. 410 (2006). 
Mayer v. Monroe Cnty. Cmty. Sch. Corp., 474 F.3d 477 (7th Cir. 2007). 

CROSS REF.: 6:40 (Curriculum Development), 6:255 (Assemblies and Ceremonies) 
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Instruction 
Education of Homeless Children  

Each child of a homeless individual and each homeless youth has equal access to the same free, appropriate 
public education as provided to other children and youths, including a public pre-school education. A 
homeless child is defined as provided in the McKinney-Vento Homeless Assistance Act and the Education 
for Homeless Children Act. The Superintendent or designee shall act as or appoint a Liaison for Homeless 
Children to coordinate this policy’s implementation.  
 
A homeless child may attend the District school that the child attended when permanently housed or in 
which the child was last enrolled. A homeless child living in any District school’s attendance area may 
attend that school.  
 
The Superintendent or designee shall review and revise rules or procedures that may act as barriers to the 
enrollment of homeless children and youths. In reviewing and revising such procedures, consideration 
shall be given to issues concerning transportation, immunization, residency, birth certificates, school 
records and other documentation, and guardianship. Transportation shall be provided in accordance with 
the McKinney-Vento Homeless Assistance Act and State law. The Superintendent or designee shall give 
special attention to ensuring the enrollment and attendance of homeless children and youths who are not 
currently attending school. If a child is denied enrollment or transportation under this policy, the Liaison 
for Homeless Children shall immediately refer the child or his or her parent/guardian to the 
ombudsperson appointed by the Regional Superintendent and provide the child or his or her 
parent/guardian with a written explanation for the denial. Whenever a child and his or her parent/guardian 
who initially share the housing of another person due to loss of housing, economic hardship, or a similar 
hardship continue to share the housing, the Liaison for Homeless Children shall, after the passage of 18 
months and annually thereafter, conduct a review as to whether such hardship continues to exist in 
accordance with State law.  
 

LEGAL  REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 
105 ILCS 45/, Education for Homeless Children Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 7:10 (Equal Educational 
Opportunities), 7:30 (Student Assignment and Intra-District Transfer), 7:50 (School Admissions and 
Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:100 (Health, Eye, and Dental 
Examinations; Immunizations; and Exclusion of Students) 

ADMIN. PROC.: 6:140-AP (Education of Homeless Children) 
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Instruction 
Homework 
Homework is part of the District’s instructional program and has the overarching goal of increasing student 
achievement. Homework is assigned to further a student’s educational development and is an application 
or adaptation of a classroom experience. The Superintendent shall provide guidance to ensure that 
homework: 

1. Is used to reinforce and apply previously covered concepts, principles, and skills; 
2. Is not assigned for disciplinary purposes; 
3. Serves as a communication link between the school and parents/guardians; 
4. Encourages independent thought, self-direction, and self-discipline; and 
5. Is of appropriate frequency and length, and does not become excessive, according to the teacher’s 

best professional judgment. 

Missed Homework  
Students absent for a valid cause may make up missed homework in a reasonable timeframe per policy 
7:70, Attendance and Truancy.   

 

CROSS REF.: 7:70 (Attendance and Truancy) 
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Instruction 
 
Achievement and Awards  
[High school and unit districts only] 
Grade Point Average, Class Rank, and Class Honor Roll 
The Superintendent shall maintain a uniform process for secondary schools to calculate, on at least a yearly 
basis, each student’s grade point average and class rank, as well as an honor roll for each class. 
[All districts] 
Awards and Honors 
The Superintendent shall maintain a uniform process for presenting awards and honors for outstanding 
scholarship, achievement, and/or distinguished service in school activities in such a way as to minimize 
bias and promote fairness. The Superintendent shall supervise the selection of the recipient(s). 
 
All donations for awards, honors, and scholarships must receive the School Board’s prior approval. 
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Students 
Student and Family Privacy Rights   
Surveys  
All surveys requesting personal information from students, as well as any other instrument used to collect 
personal information from students, must advance or relate to the District’s educational objectives as 
identified in policy 6:10, Educational Philosophy and Objectives, or assist students’ career choices. This 
applies to all surveys, regardless of whether the student answering the questions can be identified or who 
created the survey. 
Surveys Created by a Third Party  
Before a school official or staff member administers or distributes a survey or evaluation created by a third 
party to a student, the student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon their 
request and within a reasonable time of their request. 
This section applies to every survey: (1) that is created by a person or entity other than a District official, 
staff member, or student, (2) regardless of whether the student answering the questions can be identified, 
and (3) regardless of the subject matter of the questions. 
Surveys Requesting Personal Information  
School officials and staff members shall not request, nor disclose, the identity of any student who completes 
any survey or evaluation (created by any person or entity, including the District) containing one or more of 
the following items: 

1. Political affiliations or beliefs of the student or the student’s parent/guardian. 
2. Mental or psychological problems of the student or the student’s family. 
3. Behavior or attitudes about sex. 
4. Illegal, anti-social, self-incriminating, or demeaning behavior. 
5. Critical appraisals of other individuals with whom students have close family relationships. 
6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, 

and ministers. 
7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian. 
8. Income other than that required by law to determine eligibility for participation in a program or for 

receiving financial assistance under such program. 
The student’s parent(s)/guardian(s) may: 

1. Inspect the survey or evaluation upon, and within a reasonable time of, their request, and/or 
2. Refuse to allow their child to participate in the activity described above. The school shall not 

penalize any student whose parent(s)/guardian(s) exercised this option. 
 
Instructional Material  
A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used as part of 
their child’s educational curriculum within a reasonable time of their request. 
 
The term “instructional material” means instructional content that is provided to a student, regardless of its 
format, printed or representational materials, audio-visual materials, and materials in electronic or digital 



formats (such as materials accessible through the Internet). The term does not include academic tests or 
academic assessments.  
Physical Exams or Screenings  
No school official or staff member shall subject a student to a non-emergency, invasive physical 
examination or screening as a condition of school attendance. The term invasive physical examination 
means any medical examination that involves the exposure of private body parts, or any act during such 
examination that includes incision, insertion, or injection into the body, but does not include a hearing, 
vision, or scoliosis screening. 
The above paragraph does not apply to any physical examination or screening that: 

1. Is permitted or required by an applicable State law, including physical examinations or screenings 
that are permitted without parental notification.  

2. Is administered to a student in accordance with the Individuals with Disabilities Education Act (20 
U.S.C. §1400 et seq.).  

3. Is administered pursuant to the District’s extracurricular drug and alcohol testing program (see 
policy 7:240, Conduct Code for Participants in Extracurricular Activities).  

4. Is otherwise authorized by Board policy. 

Prohibition on Selling or Marketing Students’ Personal Information  
 
No school official or staff member shall market or sell personal information concerning students (or 
otherwise provide that information to others for that purpose). The term personal information means 
individually identifiable information including: (1) a student or parent’s first and last name, (2) a home or 
other physical address (including street name and the name of the city or town), (3) a telephone number, 
(4) a Social Security identification number or (5) driver’s license number or State identification card.  
Unless otherwise prohibited by law, the above paragraph does not apply: (1) if the student’s 
parent(s)/guardian(s) have consented; or (2) to the collection, disclosure or, use of personal information 
collected from students for the exclusive purpose of developing, evaluating or providing educational 
products or services for, or to, students or educational institutions, such as the following:  

1. College or other postsecondary education recruitment, or military recruitment. 
2. Book clubs, magazines, and programs providing access to low-cost literary products. 
3. Curriculum and instructional materials used by elementary schools and secondary schools.  
4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 

achievement information about students (or to generate other statistically useful data for the 
purpose of securing such tests and assessments) and the subsequent analysis and public release of 
the aggregate data from such tests and assessments. 

5. The sale by students of products or services to raise funds for school-related or education-related 
activities. 

6. Student recognition programs. 
Under no circumstances may a school official or staff member provide a student’s personal information to 
a business organization or financial institution that issues credit or debit cards.  
Notification of Rights and Procedures  
The Superintendent or designee shall notify students’ parents/guardians of: 

1. This policy as well as its availability upon request from the general administration office. 
2. How to opt their child out of participation in activities as provided in this policy. 
3. The approximate dates during the school year when a survey requesting personal information, as 

described above, is scheduled or expected to be scheduled.  



4. How to request access to any survey or other material described in this policy. 
This notification shall be given to parents/guardians at least annually, at the beginning of the school year, 
and within a reasonable period after any substantive change in this policy. 
 

Transfer of Rights  
The rights provided to parents/guardians in this policy transfer to the student when the student turns 18 
years old, or is an emancipated minor.  

LEGAL REF.: 20 U.S.C. §1232h, Protection of Pupil Rights Act. 
105 ILCS 5/10-20.38. 
325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 6:210 (Instructional Materials), 6:260 
(Complaints About Curriculum, Instructional Materials, and Programs), 7:130 (Student Rights and 
Responsibilities), 7:240 (Conduct Code for Participants in Extracurricular Activities), 7:300 
(Extracurricular Athletics) 
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Administering Medicines to Students  
Students should not take medication during school hours or during school-related activities unless it is 
necessary for a student’s health and well-being. When a student’s licensed health care provider and 
parent/guardian believe that it is necessary for the student to take a medication during school hours or 
school-related activities, the parent/guardian must request that the school dispense the medication to the 
child and otherwise follow the District’s procedures on dispensing medication. 
No School District employee shall administer to any student, or supervise a student’s self-administration 
of, any prescription or non-prescription medication until a completed and signed School Medication 
Authorization Form (SMA Form) is submitted by the student’s parent/guardian. 
No student shall possess or consume any prescription or non-prescription medication on school grounds or 
at a school-related function other than as provided for in this policy and its implementing procedures. 
Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, 
including administering medication. 
The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the 
parents/guardians of students.  
Self-Administration of Medication 
A student may possess and self-administer an epinephrine injector, e.g., EpiPen®, and/or asthma 
medication prescribed for use at the student’s discretion, provided the student’s parent/guardian has 
completed and signed an SMA Form. The Superintendent or designee will ensure an Emergency Action 
Plan is developed for each self-administering student.  
A student may self-administer medication required under a qualifying plan, provided the student’s 
parent/guardian has completed and signed an SMA Form. A qualifying plan means: (1) an asthma action 
plan, (2) an Individual Health Care Action Plan, (3) an Ill. Food Allergy Emergency Action Plan and 
Treatment Authorization Form, (4) a plan pursuant to Section 504 of the federal Rehabilitation Act of 1973, 
or (5) a plan pursuant to the federal Individuals with Disabilities Education Act. 
The District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising 
from a student’s self-administration of medication, including asthma medication or epinephrine injectors, 
or medication required under a qualifying plan. A student’s parent/guardian must indemnify and hold 
harmless the District and its employees and agents, against any claims, except a claim based on willful and 
wanton conduct, arising out of a student’s self-administration of an epinephrine injector, asthma 
medication, and/or a medication required under a qualifying plan.  
School District Supply of Undesignated Asthma Medication  
The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of 
undesignated asthma medication in the name of the District and provide or administer them as necessary 
according to State law. Undesignated asthma medication means an asthma medication prescribed in the 
name of the District or one of its schools. A school nurse or trained personnel, as defined in State law, may 
administer an undesignated asthma medication to a person when they, in good faith, believe a person is 
having respiratory distress. Respiratory distress may be characterized as mild-to-moderate or severe. Each 
building administrator and/or his or her corresponding school nurse shall maintain the names of trained 
personnel who have received a statement of certification pursuant to State law.  
 



School District Supply of Undesignated Epinephrine Injectors  
The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of 
undesignated epinephrine injectors in the name of the District and provide or administer them as necessary 
according to State law. Undesignated epinephrine injector means an epinephrine injector prescribed in the 
name of the District or one of its schools. A school nurse or trained personnel, as defined in State law, may 
administer an undesignated epinephrine injector to a person when they, in good faith, believe a person is 
having an anaphylactic reaction. Each building administrator and/or his or her corresponding school nurse 
shall maintain the names of trained personnel who have received a statement of certification pursuant to 
State law.  
School District Supply of Undesignated Opioid Antagonists  
The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of 
undesignated opioid antagonists in the name of the District and provide or administer them as necessary 
according to State law. Opioid antagonist means a drug that binds to opioid receptors and blocks or inhibits 
the effect of opioids acting on those receptors, including, but not limited to, naloxone hydrochloride or any 
other similarly acting drug approved by the U.S. Food and Drug Administration. Undesignated opioid 
antagonist is not defined by the School Code; for purposes of this policy it means an opioid antagonist 
prescribed in the name of the District or one of its schools. A school nurse or trained personnel, as defined 
in State law, may administer an undesignated opioid antagonist to a person when they, in good faith, believe 
a person is having an opioid overdose. Each building administrator and/or his or her corresponding school 
nurse shall maintain the names of trained personnel who have received a statement of certification pursuant 
to State law. See the website for the Ill. Dept. of Human Services for information about opioid prevention, 
abuse, public awareness, and a toll-free number to provide information and referral services for persons 
with questions concerning substance abuse treatment.  
School District Supply of Undesignated Glucagon  
The Superintendent or designee shall implement 105 ILCS 145/27 and maintain a supply of undesignated 
glucagon in the name of the District in accordance with manufacturer’s instructions.  
When a student’s prescribed glucagon is not available or has expired, a school nurse or delegated care aide 
may administer undesignated glucagon only if he or she is authorized to do so by a student’s diabetes care 
plan. 
Administration of Medical Cannabis  
The Compassionate Use of Medical Cannabis Program Act allows a medical cannabis infused product to 
be administered to a student by one or more of the following individuals: 

1. A parent/guardian of a student who is a minor who registers with the Ill. Dept. of Public Health 
(IDPH) as a designated caregiver to administer medical cannabis to their child. A designated 
caregiver may also be another individual other than the student’s parent/guardian. Any designated 
caregiver must be at least 21 years old and is allowed to administer a medical cannabis infused 
product to a child who is a student on the premises of his or her school or on his or her school bus 
if: 

a. Both the student and the designated caregiver possess valid registry identification cards issued by 
IDPH; 
b. Copies of the registry identification cards are provided to the District;  
c. That student’s parent/guardian completed, signed, and submitted a School Medication 
Authorization Form - Medical Cannabis; and  
d. After administering the product to the student, the designated caregiver immediately removes it 
from school premises or the school bus. 
 



2. A properly trained school nurse or administrator, who shall be allowed to administer the medical 
cannabis infused product to the student on the premises of the child’s school, at a school-sponsored 
activity, or before/after normal school activities, including while the student is in before-school or 
after-school care on school-operated property or while being transported on a school bus.  

3. The student him or herself when the self-administration takes place under the direct supervision of 
a school nurse or administrator.  

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that contain 
usable cannabis but are not smoked or vaped. Smoking and/or vaping medical cannabis is prohibited.  
The product may not be administered in a manner that, in the opinion of the District or school, would create 
a disruption to the educational environment or cause exposure of the product to other students. A school 
employee shall not be required to administer the product.  
Discipline of a student for being administered a product by a designated caregiver, or by a school nurse or 
administrator, or who self-administers a product under the direct supervision of a school nurse or 
administrator pursuant to this policy is prohibited. The District may not deny a student attendance at a 
school solely because he or she requires administration of the product during school hours. 
 

Void Policy  
The School District Supply of Undesignated Asthma Medication section of the policy is void whenever the 
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for 
undesignated asthma medication from a physician or advanced practice nurse licensed to practice medicine 
in all its branches, or (2) fill the District’s prescription for undesignated school asthma medication.  
The School District Supply of Undesignated Epinephrine Injectors section of the policy is void whenever 
the Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription 
for undesignated epinephrine injectors from a physician or advanced practice nurse licensed to practice 
medicine in all its branches, or (2) fill the District’s prescription for undesignated school epinephrine 
injectors.  
The School District Supply of Undesignated Opioid Antagonists section of the policy is void whenever the 
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for 
opioid antagonists from a health care professional who has been delegated prescriptive authority for opioid 
antagonists in accordance with Section 5-23 of the Substance Use Disorder Act, or (2) fill the District’s 
prescription for undesignated school opioid antagonists.  
The School District Supply of Undesignated Glucagon section of the policy is void whenever the 
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for 
glucagon from a qualifying prescriber, or (2) fill the District’s prescription for undesignated school 
glucagon.  
The Administration of Medical Cannabis section of the policy is void and the District reserves the right 
not to implement it if the District or school is in danger of losing federal funding.  
Administration of Undesignated Medication  
Upon any administration of an undesignated medication permitted by State law, the Superintendent or 
designee(s) must ensure all notifications required by State law and administrative procedures occur. 
Undesignated Medication Disclaimers 
Upon implementation of this policy, the protections from liability and hold harmless provisions applicable 
under State law apply.  
No one, including without limitation, parents/guardians of students, should rely on the District for the 
availability of undesignated medication. This policy does not guarantee the availability of undesignated 



medications. Students and their parents/guardians should consult their own physician regarding these 
medication(s). 

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, 5/22-30, and 5/22-33. 
105 ILCS 145/, Care of Students with Diabetes Act. 
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act. 
720 ILCS 550/, Cannabis Control Act. 
23 Ill.Admin.Code §1.540. 

CROSS REF.: 7:285 (Anaphylaxis Prevention, Response, and Management Program) 

ADMIN. PROC.: 7:270-AP1 (Dispensing Medication), 7:270-AP2 (Checklist for District Supply of 
Undesignated Asthma Medication, Epinephrine Injectors, Opioid Antagonists, and/or Glucagon), 7:270-
E1 (School Medication Authorization Form), 7:270-E2 (School Medication Authorization Form - 
Medical Cannabis) 
 
 
 
 
 
 
 
 
 


