- 06/08/10

DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully

supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curncular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within

Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTIQN
Principal: Approved

(L] Not Approved

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
[_1 Not Approved Date:

Instructional/Suppiemental Trips need not be sent to District office.

EXTENDED TRIP ACTION ™~/ < m%ao
Principal: @ Recommended Narge: v A

[(C1 Not Recommended Date: 5’ \E ?“T \)\ P

]

7

Assistant Supeﬁntendentz}S Recommended Name: ___ ]

1 Not Recommended Date: S[3] QZ/

School Board: (1 Approved Name:
- [Z1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: 1 instructional [J Supplementary ﬁ Extended

1

2.
3.
4

®

©w

1.

Organization/Grade/Course Planning Trip: &qs T ”S < qw&‘no M«, 4 W\ acl r Nnsem H-&
Contact Person (Responsible for Checklist Completion): B\o)u ?e:\-eﬂon o E\Q XN Efcu“?y

Field Trip Date(s) 11 / g g / 2bl "I Destination: M L{ C# N Ll

Field Trip Overview (Include events establishments and locatjons):
Lj‘\’\ A_-ev“a/gl dﬂ"mch ej

Field Trip Departure from School (Date and Time).__ \ W ] &Dh 3 > ) 9 AM
Field Trip Return to School (Date and Time): ':TZ( R g pgan g’ 1 1 P M
Objectives of Field Trip: ? oV, tv VY C‘\V‘c O uwus N QV\ €S [~
Qo \[ e o New Tevs UJ; COMMgm#wj bwi iag.\ *‘i;:“
culFusal expansion Degond hametowdn
Relationship to Curriculum or Student Leaming: Pw pevi é w\““(‘ MV« vl ;ﬁ MU S ans e > "Hw

erﬁa\rmﬁ% %zw E(om\waw Muliead Produstie eny ﬁmva 4y

M S

Field Trip Budget Request p O \‘\) - k@a@ i im & &‘% @e{ -

Estimated Expenses

Total Admission/Fees

Total Meals

Total Lodging

Total Transportation

{J School District Vehicle(s)

(] Commercial Transportation Carrier ~ Name:
[ Private Vehicle (requires certificate of insurance) ~ Name:

€| €A €N |P

Total Additional Stipends:
Other:
Total

€A R

Revenues J

District Budget | Code:
Booster Group

Donations

Student Fees

Total Additional Stipends:
Total

€0 | R || eR D

Reviewed/Completed Request Checklist; ] Yes L1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

gl evelop and Communicate Student Discipline Expectations
lZ/Eorward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
[Ld~Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
[BGain Access to Cell Phone for Field Trip
[]/ﬁén Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
&~ Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
33 Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Trip
[ > "Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
W Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
C@~Planned ltinerary

TIME @L{ aﬁé{ﬁ W@{;;CATPN

12~ Maintain Student Roster and Check-in/Check-out Procedure

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

IE’/Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
rrange Funding of Expenses During Trip
L U~Arrange Meal Plans
[(H~Armrange Lodging Plans and Room Assignments
CZr~Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, medical information
[Ll-Additional Information

Note: Provide any additional information. \

Signature of Contact Person: g//égt' Qzﬂ[&ﬁ 1Y - :‘_\. -
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field frips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approvai for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended tnps (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include ovemight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended -
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: 1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date;

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Principal: LZ] Recommended
- 1 Not Recommended

Assistant Superintendent: EZ/Recommended

ame: _, /|
[ 1 Not Recommended Date: (% !,3///1%

School Board: 1 Approved Name:
[®l Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed c:: %
Education Committee meeting agenda for approval.
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FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: ] Instructional [ Supplementary M Extended

Organization/Grade/Course Planning Trip: Duluttn V7 A

1
2. Contact Person (Responsible for Checklist Completion): g}emm;fe/ Madsle ~FA prc\‘utso(
3. Field Trip Date(s): A)DY’\J A- 93 Destination” s Cihes — Shale TR Ca;ml{n'hdn
4. Field Tnp Overview (lnclude events, estabhshments and locations): Students @Wklﬁtm EAd OOMPC““’-
@ stede leved  sllend Mo chde FA convenhon Hé’(-{uwh dode olet& N
e Uof M St Pau( Cbmon& Awards and Genend Seccions on Mpls Cam pus « We
5.  Field Trip Departure from School (Date and Time): Sun - A—J_pv—x\ A~ }1 6D roon i’m Sﬁ"tm’l
Field Trip Return to School (Date and Time): T wes . A;Qm {29t~ (o B0 Q.M Ham,lohu Lir
6. Objectives of Field Trip: éﬁu{ﬁw@ Duhu Pz le. at skate el Mso -\'Lul Shorecwnd
O(\LEMA \JZMJ@ \Uml:-.sianJV\A o pud -\'uw o) 00T+\/Li’\l‘\‘\ €S
2% ' ncubbhcre clinter, Shidenks use whed
7. RelatlonshlptoCumcqumorStudent Learning: qg\w ve learmed nclass and i

‘-‘Hm,m Or%amwhow M Cowx.{pe}-\‘(ﬂve. gﬂfkm%.

8. Planned Follow-up Field Trip Activities: oltor bers ¢ + shidests
one e & [leanred | glpﬁr\o‘\r bomc,we—(—] «Plcmtc &C@éfuﬂ,fs L
0 Sw(d Winne=

9. Field Trip Budget Request

Estimated Expepses
A Total Admission/Fees  Bciemse Hioum €M7y fee / Como

3 /qa,oa;}, 206.6° b

J&,@ Total Meals anhici pakes lﬁ i students + | advigoy 2 q"“@’?‘hu. e raad
@ | Total Lodging™@ reoms . “[-adviser |- busdnver 2 6 ghudent roomsh°""$ ] [H@foo
Total Transportation $ia,
b IR%Chool District Vehicle(s) | smed) bus W daver, [000.6¢ b,

E=Commercial Transportatlon Carrier ~ Name: OVMW\ shmale peiAice Polspv -

Private Vehicle (requires certificate of insurance) Name
c ) N 394,00 E
Total Additional Stipends: Covvenhion Eees (Reqwstvedhon ) $ -388=00
£ [Other: S bshtule Coet—f c’;’) Ya. dow;l_ ins rudor 14 $3200.00] F
Total L / Ay $394%,60
%W
Revenwes - |\ _ 1 L
District Budget | Code: $ /s - /,I 2000 | 70.00 (Bus+ Bus dnowr
Booster Group Zhadent Club sect | 529256674 “% 1200.60 | 200,00  {sdgingy
Donations  Rex\cni s ( \—rw,hw\ $566 .00 ol ?QZO. % ‘i5’b ®
Student Fees $ $00 -Plactitpe 240 .,© 25790
Total Additional Stipends: $ 4477'/7741 n, 00 /5. 00
Total - $4185.98 sup 2.00. 6D
11. Reviewed/Completed Request Checklist: @’ Yes O Noj 369560 4 0o
. 560

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL

e Bl TR0



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

[Z/Develop and Communicate Student Discipline Expectations
G2 Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
(34~ Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.) :
[T Gain Access to Cell Phone for Field Trip
[D/Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
[f2"Plan Meal Amrangements (if necessary)
eminder: Notify food service of non-parficipation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
uide: Contact School Nurse.
IIZ%gevelop and Communicate Action Plan if Student Gets Lost on Trip
[}~ Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
fanned Itinerary

TIME 'LOCATION

4

II/ Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (j.e. crossing guards) W
Signature of Contact Person: W ?r

FIELD TRIP REQUEST CHECKLIST - Extended Trip 6n|y
DIRECTIONS: Please complete checklist and attach all appropriate materials.

mvelop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians

Mote: Attach tentative planned itinerary.
Arrange Funding of Expenses During Trip

[E2Airange Meal Plans
4 Arrange Lodging Plans and Room Assignments
23~ Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information
] Additional Information

Note: Provide any additional information.

\ N

Signature of Contact Person:
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DISTRICT 709 Skler

FIELD TRIP REQUESTS Fool A -HERO Sife .

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vitat part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include ovemight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more ovemight stops within
Minnesota or the Coritinental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal; 1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 3 Approved Name:
\I:l Not Apbroved Date:

Instructional/Supplemental Trips need not be sent to District office.

——
—.

EXTENDED TRIP ACTION N
Principal: - £ Recommended Name: AZWV ¢ é@f/é

] Not Recommended Date: 227y

Assistant Superintendengx Recommended Name—
(1 Not Recommended Date:

School Board: L1 Approved Name:
L1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
'Education Committee meeting agenda for approval.

Yo7~ dfwafed




" FIELD TRIP REQUEST FORM

Date of Submission;

Type of Trip: [ Instructional 1 Supplementary Mnded

1. Organization/Grade/Course Planning Trip: /’ C C L/4 - g ( O

2. Contact Person (Responsible for Checklist Completion): Shonda Peilen
3. Fiold Trp Date(s): _“Ha 7/ 1 - H2q/14 Destnation: __Reooklyn Pork ; strV
4.  Field Trip Overview (Include events, establishments and Jocations):

Stede bewdership  (Opnderer@ - <hk Compefifion l/,?m‘,'anaf ua/-%',ﬁ

’E—;Ju«)%rcﬂ} touns [Aueds JRCOp: £ OI{M € ven
5.  Field Trip Departure from School (Date and Time): L/[;{z ’j 14 & O0PH .
Field Trip Return to School (Date and Time): 4154 Y 800 .

5. Objectives of Fisld Trip: __SEU_Competitten [/ putiond gﬂal"@"'g een s |
L(adﬁféi'p S&S.S:O/u/ CMVIC/ /HO;,A ’F//U"'\

7. Relationship to Curriculum or Student Leaming: <5, 22/l i fdn Clevricedom | Foela, 0
o )7:} » netoat s, anA Comped i Fefautez~ 4O C’Mféf/ .

%C/Mlﬁff/ﬁ&f/ "7@ St

8. Planned Follow-up Field Trip Activities:

9. Field Trip Budget Request
7 ___ Estimated Expenses Fﬁ}

Total Admission/Fees A shdonts W2 advaor [Clopoets @ /IS o | § 4205
Total Meals _cly ged e bt Dper adues (bl 1§ S
Total Lodging 3 gor oon Sudoctn (4 coore oh0) € 110%%a iy g yed|
Total Transportation e .

%ﬁSchool District Vehicle(s) Va - /05" pn Aoy X3 dy 5049

Commercial Transportation Carrier ~ Name:

] Private Vehicle (requires certificate of insurance) ~ Name:

Total Additional Stipends: - $ —
Other. Sl T ) dusn s $ J0O_|
Total ! $g90!1 |=
\ Revenues ]

District Budget | Code:  Park '~y $ 944

Booster Group $

Donations L o~ ¥

Student Fees K@hcg/ Hote | / %agﬁ"mj $ /935 |

Total Additional Stiperds: $ - :

Total $/@99' 290/ . o9

11.  Reviewed/Completed Request Checklist: 1 Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
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FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Pian Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations -

Example: Supervision duties, no smoking, no alcohol §€€ W/LM
Planned ltinerary 73 O ' ' / At T

TIME LOCATION ; .
"o it g siul H) Broskly, Bl ) T

Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person:

0 oooog o

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Comiplete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.




