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SALN . FPAUL jCGLL‘- GE Interpreter/Transliterator Program
A Community & Technical College INTP 2592: Spring Internship
TRAINING AGREEMENT

The Salnt Paul College Sign Language Interpreter/Translitarator Program is requasting the placement of student Intarn(s} at
your site. A Training Agraement must be slgned and on file in the Saint Paut College Sign Language Interpreter/Transliterator
Program office prior to student placement. The Tralning Agreemant ldentifies the minimum standsrds/conditions required for
the internship experience. Full description of the program, student intern, and shte responsibilitiss are identified in the
tntarpreter Internship Handbook of Felicies snd Procadures. :

Internship Objectives: The Saint Paui Coliege faculty views the internship primarily as a learning experierice, The averal

objectivas are to galn & more comprenensive understanding of the field and to further develop the wark-relzted and

performance skills necessary to become an-effactive interpreter. It is the responsibility of the student intern to comemit to
ersonegl achigvernent and tu maximize every opportunity provided.

‘Parties Involved | Agreement - . _

Progrom faculty at - 'Ll Provide the necessary training and evalustion of the stedent inteen's knowledge/skills prior to
L] ¥ .

Saint Poul College internship placement,
il 2. Provide Interpreter Internship Handbook of Policies and Procedures and requisite forms

{internship Training Agreement, Code of Professional Conduct, Attendance, Midterm and Finat
Progress Repart} to host site and student intern.

3. Determine mnternship placement for student interns using student preference, performance
skill evaluations, and site requirements linterview and/or skills performance portfolio and/or
background study). -

4. Provide Internship Information Session for site representatives to dlzcuss internship
site/student/program responsibilities, _

5. Complete two pre-arranged faculty on-site skills observation evaluations. In the case of out-of-
state placermnent, faculty observation evaluations will be conducted by Hectronicaily Submitted
Tapings.

& Provide ongoing communication with internshio site representatives and student jntarns.

7. Follow the due process procedure identifiad in the Interpreter Internship Handbook of Policles
and Procedures and in this form to resolve any problems that cannot be resolved on-site.

8. Review all required internship site forms, assignments, and other requirements to
determine the internship grade for student interns,

The student intern Ao Complate all internship forms and site placament reguirements {interview and/or skills

weiffe performance portfclio and/or background study).

1. Review the Interprater internship Handbook of Policies snd Procedures and requisite forms
{Training Agreement, Code of Professional Conduct, Attendancs, Midterm, and Final Progress
Report} to understand internship objectives, responsibilities and regquirements. Farms must be
signed before submission,

3. Prasent 2 resume/letter of introduction to the site and arra nge an crientation site visit to
discuss Internship personal objectives/expectations, 2nd site work-related reguirements
{policies/procedures, code of professional code and dress code expectations that the student
intern will need to foliow at tha internship site.

4. Mest the internship reguirement of a minimum of 75 hours per week on-site with 8 maximum
of a 40 hour time commitment.

5. Foliow the daily/weekly schedule determined by the site.

& Prepere for specific work-assignments; request materfals, identify goals, and partielpate in
feedback sessions,

7. Coordinate with mentor twa pre-arranged faculty on-site skills observation avaiuations orin
the case where internship placements prohibit an on-site observation, tompiete two taging
sessions which must be electronically submitted for faculty evaluation,

8. Participate in Midterm and Final Report dlscussions and sign reports before submissina,

9. Follow the due process procedure identified in the interprater Internship Handbook of Policies
and Procedures and in this form to resolve any problems that cannot be resolved
on-site. )

i0. Submit all required forms/assignments on or before the required due dates,




The internship
Aost- site will:

9.

18,

Provide internship placementls) from February 22— April 28, 2017 that offer student

“intern{s} a minimum of 25 hoatrs per week an-site with 2 maximum of 2 40 hour

time commitment.

Review the Internship Internship Handbook of Policies and Procedures and requisite forms
{Internship Training Agreemant, Code of Professional Conduct, Attendance, Midterm, Final
Progress Report) to understand internship objectives, responsibiities and
reguirements,

Submit sighed Internship Training Agreement and Code of Professions! Conduct forms
and on-ling internship farms by raquired Hmetine,

Provide an environment that is professional, safe, challenging and respectful to

tssues of diversity and individual differences.

Crient the student intern to the internship site. Make krnown to the Intern the
work-related réqﬁirements, slke policies/procedures, intern rote expoactations,
professional code of conduct and dress code expectations that the student intern

wilt need o follow at the internship site.

Deveiop an oresite internship ptan that includes a nationaliy certified lead
mentor/supearvisor, daily/weekly schedule of work assigniments, preparatlon time

for assignments, and the resources needed to carry out scheduled tasks.
Completa/slgn Internship farms and site progress reports and discuss resuits with

the studentintern to determine specific goals to ensure continuad progress.
Coordinate with the student intern two appropriate situations for $alnt Paul College
facuity on-sita skills evaiuztions or tapings that include foltow-up feedback discussions.
Counsel/advise student interns in professional/ethical situations to resolve conflicts

or role relationship problams that may surface during Internship.

Follow due process procedure identified in the Internship Handbook of Policies and
Procedures and in this form to resolve any problems that cannot be resolved oresite,

All parties with

Contihue with this agreement untll the internship Is compieted or until it is
determined that the agreement must be revised ar discontinued. nthe caseof a
problem that cannot ke resalved on-site, ali parties agree to the following due
process procedurea:

e Awritten notification is presented to afl pariies fsite mentor, site supervisor, student
intern, and Saint Pau! College faculity) to identify information pertinent tc the confiict.

»  Ameeting with olf porties to facilitate resolution. At the conciusion of the meeting aff
parties must sign either the Terms of Resclution form which identifies specific actions to
continue the internshis; or, the Termination of Internshlp form whick states the reasons
to discontinue the internship . if the conditions outlined in the Terms of Internship
Resolution are not satisfactorily met during the remainder of the internship, all parties
may agree to dissolve the Training Agreerment; in that case zil parties must sign the
Termination of Internship form,

**Upon conclusion of the imernship training period, the site ks not obligated to cantinue placement
of the student intern for the purposes of employment.

‘We agree to the
conditions identified
-In this Troining
Agregment

Signatures: {50 709

Host Site: ?7%& ment §mmz“w'i~e§?f wg”l)atéf” /"“‘f”ﬂj?

Student: ,

Date:

Faculgy: f £ Qg ﬁ\iﬂﬁﬁﬁ Fror, Date: [~ i
A signed copy of the internship Training Agreement must be on file in the Saint Paul College Sign Langusge
Interpreter/Transliterator Program office before internship can officialiy begin.

Mail to Party O'Conneli, Saint Paul Coliege - A Community & Technical College, 235 Marshall Avenue, Saint Paul,
MN 55102 or Emall patricia.oconneli@saintpaid.edu on or before: October 3, 2616,
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Sign Language
interpreter/Transliterator Program

é) SAINT PAUL COLLEGE INTP 2592: Interpreter Internship

A Communiry 8 Technical Coll =
ommunity & lechrical Coliege Code of Professional Conduct

sement Form

Internship Objectives: The purpose of the internship is to provide students an applied experience
that enhances the knowledge and skills acquired in their training programy gain real-world practical
experiences and learn from working professionals in the field.

Code of Professional Conduct Agreement: The purpose of this form is to verify that the student

intern has been informed of and accepts responsibility to adhere to workplace expectations that
govern ethical and professional behaviors.

Limitations of Code: 1t is the understanding of al} parties that the NAD-RID Code of Professional
Conduct does not cover every sifuation. [t is the responsibility of the student intern to seek the
counsel of the interpreter mentor/supervisor to determine appropriate practices and to identify
actions that will result in adherence to sthical and professional behavior.

Agreement to a Code of Professional Conduct {formalized at the host site or RIDY}
Governing Ethical and Professional Behaviors

P understand that the Interpreter Internship requires that | adhere to workplace expectations and a
cede of professional conduct that governs ethical and professional behaviors at the host site. 1 know
that it is my responsibility to understand and adhere to the Code and all of its requirements,

funderstand that { may gain access to private information and that this information must be
maintained at the sirictest level of confidentiality, Failure to maintain confidentiality may result in
termination from the host site.

Funderstand that [ must make every effort to exercise prudence and good judgment, to make
decisions that compiy with site palicy and procedure that support professional standards.

Punderstand that | must meet with the interpreter mentor/supervisor to discuss ethical and
professional decision-making, actions, and/or issues/concerns that surface during the internship. |
will make every effort to understand the conflicts or points of misunderstanding and to seek avenues
of effective resslution.

Tunderstand that | can request a conference with the site interpreter mentor/supervisor and the
Saint Paul College Program faculty to discuss issues/problems and possible strategies to mediate any
unresolved conflict situation.

I understand that compliance with workplace expectations and a code of professional condurt
protects me, others, the site, and the training program.

Student Intern Signature: Date:
Mentor Signature: jf) LJQ,/ @L'{"w Bate: |- ) -} | W !
Hostsite: Divluth Fubhe 2mols12D 707

Meail signed form to: Patty OConnell, Saint Paui College - & Community & Technical College, 238 Marshall
Avenueg, Saint Paul, BN 55102 or M to: pateicle ooonteligss intpesl soly on or before: October 3, 2016,

- Asigned copy of the Code of Professional Davelopment form must be on file in the Saint Paul College
sign Languags interpreter/Transliterator Program office before Internship can officially begin.




STATE OF MINNEEOTA
INNESCTA STATE COLLEGES AND URIVERSITIES
[Insert name of College/University]

MEMORANDUM OF AGREEMENT
FOR STUDENT TRAINING EXPERIENCE/INTERNSHIP

This Agreement is made between the State of Minnesota acting through its Board of Trustees of
the Minnesota State Colleges and Universities, on behalf of Saint Paul College, Saint Paul,
Minnesota, (“the College/University”) and ISD 709 Duluth Public Schools, Duluth, Minnesota
(“the Facility™). This Agreement, and any written changes and additions to it, shall be
interpreted according to the Laws of the State of Minnesota.

The purpose of this Memorandum of dgreement is to outline the terms of the training/internship
experience Jor the studens of the College/University and to identify the responsibilities of the
College/University and the Facility.

A, THE PARTIES UNDERSTAND THAT:

1,

The College/University has a Sign Language Interpreter/Transliterstor Program {the
“Program™) for qualified students enrolled in the College/l niversity; and

The College/University has been given authority to enter into Agreements regarding
academic programs; and

The Facility has facilities for providing a suitable training experience that meets the
educational needs of students enrolied in the Program of the College/University; and

It is in the general interest of the Facility to provide a training site where
College/University students can learn and develop skills and qualifications needed to
achieve the student’s occupational goals and satisfy the Program requirements while
assisting in the development of trained personnel to meet future ares employment
needs; and

The College/University and the Facility want to cooperate to furnish 2 training
experience at the Facility for students of the College/University enrolled in the
Program.

B. RESPONSIBILITIES OF EACH PARTY

1

The College/University agrees {o:

a. make arrangements with the Facility for a fraining experience af the Facility that
will support the student’s occupational goals and meet any applicable Program
requirements.

Student Training Experience/Internship Agreement
Revised 3/2010



b. make periodic visits to the Facility's training site to observe the student or receive
periodic reporis from the Facility and/or the student, and discuss the student’s
performance and progress with the student and any site supervisor at the Facility,
as needed.

¢. discuss with the Facility any problems or concemns arising from the student’s
participation.

d. notify the Facility in the event the student is ne longer enrolied in the Program at
the College/University.

¢. keep amy necessary attendance and progress records as set forth in fhe
College/University attendance policy,

£ assist in the evaluation of the student’s performanee in the fraining experience,

2. The Facility agrees to:

a. cooperate with the College/University in providing a mutually agreeable fraining
experience at the Facility that supports the student’s educational and occupational
goals,

b. consult with the College/University about any difficulties arising at the Facility"s
training site that may affect the student’s participation.

¢. assist in the evaluation of the student’s performance and provide time for
consultation with the College/University concerning the student, as needed.

d. sign the weelkly work report to verify the student’s attendance.

3. LIABILITY
Each party agrees that it will be responsible for its own acts and the results thereof to
the extent authorized by law and shall not be responsible for the acts of the other
party and the results thereof. The College/University’s liability shall be governed by
the provisions of the Minnesota Tort Claims Act, Minnesota Statsies, Section 3.732
et seq., and other applicable law.

4. TERM OF AGREEMENT
This Agreement is in effect from February 14, 2017 or when fully executed, and shall
remain in effect until May 1, 2017, This Agreement may be terminated by giving at
least seven (7) days’ advance oral notice to the other parties, with a follow up letter
confirming termination delivered to the other party on or before the actual termination
“date.

5. FINANCIAL CONSIDERATION
a. The College/University and the Facility each agree to bear their own costs
associated with this Agreement and that no payment is required by either
College/University or the Facility to the other party.
b. The Facility is not required to retmburse the College/University faculty or
students for any services rendered to the Facility or its customers pursuant to this
Agreement.

Student Training Experience/Intemship Agresment
Revised 372010



6. CHANGES OR ADDITIONS TO THE, AGREEMENT _
Any changes or additions to this Agreement must be in writing and signed by
authorized representatives of each party.

7. ASSIGNMENT
Neither the College/University nor the Facility shall assign or transfer any rights or
obligations under this Agreement without first obtaining the written consent of the

other party.

. AMERICANS WITH DESARBILITIES ACT (ADA) COMPLIANCE

The Facility agrees that in fulfilling the duties of this Agreement, the Facility is
responsible for complying with the Americans with Disabilities Act, 42 U.S.C.
Chapter 12101, et seq, and any regulations promulgated to the Act. The
College/University IS NOT responsible for issuss or challenges related to compliance
with the ADA beyond its own routine use of facilities, services, or other aress
covered by the ADA,

9. MINNESOTA GOVERNMENT DATA PRACTICES ACT

The State of Minnesota has laws (the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter 13 [“the Act”]) that classify the Coliege/University’s
written and electronic information as public, private or confidential. Except as
otherwise provided in law or College/University policy, datz on students is private
and may not be shared with any other party. If the Facility receives 2 request from &
third party for any data provided to the Facility by the College/University, the Facility
agrees to immediately notify the College/University. The College/University will
give the FACILITY instructions concerning the release of the data to the requesting
party before the data is released and the Facility agrees to follow those instructions,

10. STUDENT TRAINING EXPERIENCE/INTERNSHIP AGREEMENT
The student assigned to a training experience/internship at the Facility shall be
required to sign a Student Training Experience/Internship Agreement (see
Attachiment A atiached to this Agreement and made part of it) before the student
begins the training experience/intemship at the Facility.

11 NOK-DISCRIMINATION
The Facility recognizes that it is the policy of the Coliege/University to prohibit
diserimination and ensure equal opportunities in its educational programs, activities,
and all aspects of employment for all individuals, regardless of race, color, creed,
religion, gender, national origin, sexual orientation, veteran’s status, marital status,
age, disability, status with regard to public assistance, or inclusion in any group or
class against which discrimination is prohibited by federal, state, or local laws and
regulations. The Facility agrees to adhere to this policy in implementing this
Agreement.

Student Training Experience/lmernship Agreement
Reviged 2/2010



In signing this Memorandum of Agreement, we agree to work fogether fo assist the
Student in learning and/or applying the tasks and skills identified. We understand that the
Individualized Training Plan for the student can be modified or dissolved at any time upan the
mutual agreement of the Facility and College/University.

e

M
FACILITY

/.

Name: _ / /g{{/ﬁ/Q/ gﬁg |

Authorized Facility Representative

Title: Su?&r indend ent

Date: 2—{;7ln

Student Training Experience/Internshiy Agreement
Revised 3/2018

Minnesota State Colleges and Universities
Saint Panl College

Name: Patricia O°Connell

Dean:

Pate:

AS TO FORM AND EXECUTION

g

By (authorized C@ﬁégeféﬁiversity signature)

My &
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Name of College/University: Saint Pawl College

Name of College/University Program (“the Program™y: Sion Lang

Frogram
Type of Training Experievece/Internship:Sisw

Interpreter Interpshin
Dates of Training/Internship: Februgry 22. 201 I
Student’s Name: Lavrs Levar Phone #: 218-238-1112

Average number of hours to be worked by the Student each week: 25 — 35 hours

1027 N, 8% AVE. E.. Dulath, MN
Location Where Training will Occur (if different from Facility’s Address above):

Facility Representative’s Names: Patricia (Connell Phone #: 653.846-1 338
Linds Gil} Phone#: 651-846-1607

Activities/Job tasks and skills the Stadent will learn: Apply Sign to Voice, Voice to Sign and
Transliterating Skills; Apply Code of Professional Conduct to Ethical and Situational Dilemmas,
Complete two Instructor Observation Sessions and Site Progress Report Sessions, Complete
reguired Program Assignments,

Taols and Eguipment the Stuadent will use;

In exchange for the opportunity to participate in the training experience/ internship
at the Facility, the Student agrees to:

1. Keep regular attendance and be on time, both at school and at the Facility’s training site.
The Student will promptly notify the Facility’s training site if unable to report. The
Student’s placement will automatically terminate if the Student ferminates his/her
enrollment in the Program or is no longer enrolled as a student af the College/University.

2. Demonstrate honesty, punctuality, courtesy, a cooperative attitude, desirable health and
grooming habits, desirable/required dress and a willingness to learn; and

3. Furnish the coordinating Coliege/University instructor with all necessary information and
complets all necessary reports requested by the instructor. Submitting faisified reports is
cause for immediate expulsion from the Program; and

Student Training Experience/Intemship Agreemen
Revised 3/2010



4. Conform to all rules, regulations, and policies inciuding health, safety, and work
enviropment of the Facility, follow all instructions given by the Facility and always
conduct myself in a safe manner; and

5. Consult with the College/University insiructors about any difficulties arising at the
Facility’s training site; and

6. Be present at the Facility’s training site on the dates and for the number of hours agreed
upon; and

7. Not terminate his/her participation In the {raining experience at the Facility without first
consulting with the College/University’s instructors.

The Student also understands and agrees that:

a. placement and participation In this training experience is not employment with the
College/University or Facility;

b. the Student is not covered by the College/University worker's compensation
coverage, and

c. the Student will not receive any money or compensation or benefits of any kind from
the College/University in exchanpe for his/her participation in the training
experience.

The Student also understands that the Facility does not promise or guarantee any future
employment for the student.

The Student understands that he/she is responsible for providing his or her own health
insurance and for any and all medical expenses incurred by him/ber related to any injury, loss
or iliness sustained by him/her while participating in the training experience at the Facility.

Student’s Signature:

Student’s Name {(piease print):

Diate:

Name of Student’s Parent (required for students under18 years of age) (please print):

Parent’s Signature:

Date:

Saint Paul College, part of the Minnesota State Colleges and Universities system, is an Equal
Opportunity employer and educator,

Student Training Experience/Internship Agreement
Revised 3/2010



