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STATE OF MINNESOTA

PERPICH ANNUAL PLAN AGREEMENT

TEACHING IN AND
THROUGH THE ARTS

This Annual Plan Agreement is for professional/technical services, interpreted pursuant to laws of the State of Minnesota,
between Duluth Public Schools, ISD 709 at 215 North First Avenue East, Duluth Minnesota 55802 for Duluth Ordean East
Middle School {"Contractor”) and Perpich Center for Arts Education (“State”).

Pursuant to Minnesota Statutes Section 15,061 and 129C.10, the State is empowered o enter into professional/technical
Agreements.

By written acceptance below, the Contractor agrees to perform the following work:

Vendor/Contractor Services
Duties/Responsibilities — The contractor will:
= Ateam of four (4) teachers from the Duluth Crdean East Middie School will participate in Perpich Arts
tntegration Network activities taking place on August 18 & 20, 2015
* Receive training in use of digital photography and book publishing for future instruction of Arts Integration
activities
*  Develop an Arts Integrated instruction for actuai use.

Deliverables/Reports
= Produced a “8Big ldea Word and Image Series Book”
= Completed an Arts integration plan for use during the 2015-2016 School Year.

Payment Arrangements

The contractor witl be paid a lump sum not to exceed $1,955.10 {one thousand nine hundred fifty five dofars and
ten cents) upon successful discharge of duties and receipt of one detailed invoice that documents dates and hours of
work and services performed.

1. Survivai of Terms The foliowing clauses survive the expiration or cancellation of this Contract:
5. Indemnification; 6. State Audit; 7. Government Data Practices, 8. intellectual property; 9. Data disclosure; and 10.
Jurisdiction and Venue

2. Conditions of Payment  Ali services provided by the Contractor pursuant to this Annual Plan Agreement must be
performed to the satisfaction of the State, as determined in the sole discretion of the State, and not in viclation of
any federal, state or local laws, ordinances, rules and regulations. The Contractor will not receive payment for work
found by the State to be unsatisfactory, or performed in violation of federal, state or local law, ordinance, rule or
regulation. Under Minnesota Statutes Section 16C.08, subdivision 5{b}, no more than 90 percent of the amount due
under this Annual Plan Agreement may be paid until the final product of this Annual Plan Agreement has been
reviewed by the State's agency head. The balance due will be paid when the State’s agency head determines that
the Contractor has satisfactorily futfilled all the terms of this Annual Plan agreement.

3. Canceliation This Annual Plan Agreement may be canceled by the State or the commissioner of Administration
at any time, with or without cause, upoen 30 days’ written notice to the Contractor. In the event of such a
canceliation, the Contractor will be entitied to payment, determined on a pro rata basis, for the work or services
satisfactorily performed. '



Amendments Any amendments or modifications to this Annual Plan Agreement must be in writing and will net
be effective until executed by the parties to this Agreement and approved by all State officials as required by law.,

indemnification in the performahce of this contract by Contractor, or Contracter’s agents or employees,
the contractor must indemnify, save, and hold harmiess the State, its agents, and employees, from any claims or
causes of action, including attorney’s fees incurred by the state, to the extent caused by Contractor's:

1} intentionai, willful, or negligent acts or omissions; or

2} Actions that give rise to strict lability; or

3} Breach of contract or warranty,
The indemnification obligations of this section do not apply in the event the claim or cause of actior is the result of
the State’s sole negligence. This clause will not be construed to bar any legal remedies the Contractor may have for
the State’s failure to fulfill its obligation under this contract,

State Audit The books, records, documents, and accounting procedures and practices of the Contractor and its
employees or representatives, relevant ta this Agreement must be made available and subject to examination by the
State, including the State, Legisiative Auditor, and State Auditor, for a minimum of six vears fron: the end of this
Annual Plan Agreement,

Government Data Practices Act  The Contractor must comply with the Minnesota Government Data Practices Act,
Minnescta Statutes Chapter 13, as it applies to all data provided by the State in accordance with this Agreement,
and as it appiies to all data, created, collected, received, stored, used, maintained, or disseminated by the '
Contractor in accordance with this Agreement. The civil remedies of Minnesota Statutes Section 13.08, apply to the
release of the data referred to in this Articie by either the Contractor or the State. In the event the Contractor
receives a 'request to release the data referred to in this Article, the Contractor must immediately notify the State.
The State will give the Contractor instructions concerning the release of the data to the requesting party before the
data is released.

Inteliectual Property Rights

a)  Intellectual property rights. The State owns ail rights, fitle, and interest in ail of the intellectual property rights,
inciuding copyrights, patents, trade secrets, trademarks, and service marks in the works and documents created
and paid for under this Contract. The “works” means all inventions, improvements, discoveries (whether or not
patentable}, databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings,
specifications, materials, tapes, and disks conceived, reduced to practice, created or originated hy the
Coniractor, its employees, agents, and subcontractors, either individually or jointly with others in the
performance of this Contract. “Works” includes documents. The “documents” are the originals of any
databases, computer programs, reports, notes, studies, photographs, negatives, designs, drawings,
specifications, materials, tapes, disks, or ather materfals, whether in tangible or electranic forms, prepared by
the Contractar, its employees, agents, or subcantractors, in the pesrformance of this Contract. The documents
will be the exclusive property of the State and all such documents must be immediately raturned to the State by
the Contracter upon completion or cancellation of this Contract. To the extent possible, those works eligible for
copyright protection under the United States Copyright Act will be deemed to be “warks made for hire”. The
Contractor assigns all right, title, and interest it may have in the works and the documents to the State. The
Contractor must, at the request of the State, execute all papers and perform afl other acts necessary to transfer
or recard the State’s ownership interast in the works and documents.
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Notification. Whenever any invention, improvement, or discovery {(whether or not patentable) is made or
conceived for the first time or actuslly or constructively reduced to practice by the Contractar, including its
employees and subcontractors, in the performance of this Contract, the Contractor will immediately give
the State’s Authorized Representative written notice thereof, and must promptly furnish the State's
Authorized Representative with complete information and/or disclosure thereon,

Representation. The Contractor must perform all acts, and take ali steps necessary to ensure that all
intellectual property rights in the works and documents are the sole property of the State, and that neither
Contractor nor its employees, agents, or subcontractors retain any interest in and fo the works and
documents. The Contractor represents and warrants that the works and documents do not and will not
infringe upon any intellectual property rights of other persons or entities. Notwithstanding Clause 8, the
Contractor will indemnify; defend, to the extent permitted by the Attorney General; and hold harmless the
State, at the Contractor’s expense, from any action or claim brought against the State to the extent that it
is based on a claim that all or part of the works or documents infringe upeon the intellectual property rights
of others, The Contractor will be responsible for payment of any and all such claims, demands, obligations,
liabilities, costs, and damages, including but not limited to, attorney fees. If such a claim or action arises, or
in the Contractor’s or the State’s opinion is itkely to arise, the Contractor must, at the State’s discretion,
either procure for the State the right or license to use the intellectual property rights at issue or replace or
modify the allegedly infringing works or documents as necessary and appropriate 1o obviaté the
infringement claim. This remedy of the State will be in addition to and not exclusive of other remedies
provided by law.

Data Disclosure Under Minnesota Statute § 270C.65, subdivision3, and other applicable law, the Contractor
consents to disclosure of its social security number, federal employer tax identification number, and/or Minnasota
tax identification number, already provided te the State, to federal and state agencies and state personnel invoived
in the payment of state obligations. These identification numbers may be used in the enforcement of federal and
state laws which could result in action requiring the Contractor to file state tax returns, pay delinguent state tax
tiabitities, if any, or pay other state liabilities.

Jurisdiction and Venue  This Annual Plan Agreement is governed by the laws of the State of Minnesota. Venue for
all legal proceedings arising out of this Annual Plan Agreement, or breach thereof, will be in the state or federal
court with competent jurisdiction in Ramsey County, Minnesota.

The Contractor must sign its approval in the designated signature biock and return the original signed Agreement o the
address shown below, prior to the commencement of services,

Agreement Begin Date: Aupust 19, 2015 Agreement End Date: August 20, 2015

The maximum amount that the State agrees to pay for the above services is: $1,955.10 (one thousand nine hundred fifty five
dollars and ten cents)



The Contractor must submit one detailed invoice providing documentation of defivered services/product as indicated by
Payment Arrangements upon completion of the above services to:

Lon Lamprecht

Perpich Center for Arts Education
6125 Olson Memorial Highway
Golden Valley MN 55422
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AGREEMENT

THIS AGREEMENT, made and entered into this 2 day of September , 20135 by and between
Independent School District #709, a public corporation, hereinafier called District, and Lisa
Mitchell-Krocak, an independent contractor, hereinafier called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows:

1.

Dates of Service. This Agreement shall be deemed to be effective as of  9/2/2015 \
and shall remain in effect until 3/30/2016 __, unless terminated earlier as provided for
herein, or unless and until all obligations set forth in this Agreement have been
satisfactorily fulfilled, whichever occurs first, '

Performance.
a. Restorative Learning Training {OR SEE ATTACHED)
Reimbursement. In consideration of the performance of Contractor of its obligations

pursuant to this Agreement, District hereby agrees to reimburse Contractor for its
services in performing said obligations up to a sum not to exceed  $ 4.500.00
Contractor is required by Minnesota Statues, Section 270.66 subd. 3, to provide their
Taxpayer Identification Number (TIN) used in the enforcement of Federal and State tax
laws. The TIN will be available to Federal and State tax authorities and State personnel
involved in the payment of State obligations. This Agreement will not be approved
unless TIN is provided.

Request for Reimbursement. Contractor shall request reimbursement on a monthly
basis, using the District Invoice attached as Atiachment A. This invoice must be
submitted within 30 days of the end of the month being billed for,

Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense claimed by Contractor shall not preciude District from questioning the propriety
of any such item. District reserves the right to offset any overpayment or disallowance of
any item or items under this Agreement by reducing future payments to Contractor, This
clause shall not be construed to bar any other legal remedies District may have to recover
funds expended by Contractor for disallowed costs.

Relationship. It is agreed that nothing contained herein is intended to or shall be

- construed in any manner as creating or establishing a relationship between the parties for

any purpose whatsoever. Contractor and its officers, agents, servants and employees
shall not be construed as employees of the district and any and all claims which may or
might arise under the Worker’s Compensation Act on behaif of the Contractor’s officers,
agents, servants or employees shall in no way be the responsibility of the District.



7. Notices. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail care of Adrian Norman,
ISD 709, Duluth Public Schools, 215 North 1% Avenue East, Duluth, MN 55802. All
notices to be given by District to Contractor shall be deemed to have been given by

depositing the same in writing in the United States Mail to: Lisa Mitchell-Krocak 4280
Charles Road. Duluth, MN 55803.

8. Assignment, Contractor shall not in any way assign or transfer any of its rights, interests

or obligations under this Agreement in any way whatsoever without the prior writien
approval of the District.

9. Governing Laws. This Agreement, together with all its paragraphs, terms and
~ provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota,

10. Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject to the matter hereof and shall not be changed or
otherwise altered except by writien agreement of the parties.

11. Cancelation. Either party shall have the right to terminate this Agreement, without
cause, upon (30) days written notice to the other party as provided for in this Agreement.

12. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statues 13.03-13.04) with respect
to “data on individuals™; as defined in 13.02, subd. 5 of that Statute) which it collects,
receives, stores, uses, creates or disseminates pursuant to this Agreement.

13, Insurance. (If applicable)

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITION OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be
executed by their duty officers as the day and year first above written.

INDEPENDENT SCHOOL DISTRICT NO. 709 CONTRACTOR
h Tl Mo s hdenatKioaat
Program Director Contractor Signature

Z(JK,W

CFO/Executive Director of Business Services Taxpayer ID Number




81172015 Duluth Public Schoots Mail - Re: contract

william hanson <william.hanson@isd709.org>

Re: contract
1 message

Kimberily Ledoux <kimberly.ledoux@isd709.org>
To: william hanson <william. hanson@isd709.org>

Hi Bill,

Mon, Aug 17, 2015 at 1:44 PM

Restorative Learning Program - staff development

« working with at-risk learners
« anti-bullying

- ownership of behaviors

- continuing the conversations

2 + hours / week throughout the school year = 60-70 hours (teachers/staff)
.5 + hours / week throughout the school year = 15-20 hours (admin)

minimum 75 hours not to exceed 90 hours
10 hours travel/prep time

$45/hr

Please let me know if additional information or documentation is required.

Thank you!
Kim

On Mon, Aug 17, 2015 at 1:18 PM, william hanson <william.hanson@isd709.org> wrote:
In regards to the contract with Lisa Mitchell-Krocak to provide
Restorative Learning Training services, is there a document that
describes what it takes for her to earn the $4500 maximum? Certain

dates/sessions? Number of hours for us? Specific services?
Thanks,

Bill Hanson

CFO/Executive Director of Business Services
ISD 709 - Duluth Public Schools

215 North 1st Ave E

Duluth, MN 55802

218-336-8704

william.hanson@isd709.org

Confidentiafity Notice: This E-mait message, including any attachments, is



Dr. David Swenson
AND
DULUTH PUBLIC SCHOOLS, ISD 709

AGREEMENT FOR PURCHASE OF SERVICE FOR INSERVICE on August 25, 2015

The following is an Agreement between Dr. David Swenson, (hereafter referred 1o as the CONSULTANT) and Duluth
Public Schools, ISD 709 (hereafter referred to as the DISTRICT). This Agreement shall be effective August €—30,;01 5.
2

1. The Consultant Agrees:
A. Services provided by the CONSULTANT will be for the purpose of presenting at the in-service,
“Creating a Culture of Achievement for all Using Evidence Based Interventions “on August 25, 2015.
2. The District Agrees;
a. To pay the CONSULTANT a fee of $300.00 for in-person presentation from 9:00-10:00 a.m. on
August, 25, 2015. Fee includes preparation hours. Total to be paid $300.00

CANCELLATION

This agreement may be cancelled by the CONSULTANT or the DISTRICT at any time, with or without cause, upon 30
days written notice. In the event of such a cancellation, the CONSULTANT shall be entitled to payment, determined on a
pro rata basis, for work performed to the DISTRICT satisfaction.

AMENDMENTS
Amendments must be in writing and indicate approval by both parties to the amended terms,

STATE AUDIT
The books, records, documents and accounting procedures of the contractor and its employees relevant to this agreement
must be made available by the STATE for a minimum of 6 years from the end of the agreement

LIABILITY

The contractor agrees to indemnify, save and hold the district/agency, its employees harmless from any and all claims or
causes of action, including attorneys fees incurred arising from the performance of this agreement by thed contractor and
its agents or employees. '

Dr. David Swenson

W 871920715

Contractor signature Date signed
Dis\rict agrees,to the terms
L L, Lzl
E™ LW i P g ey 1y) ot
istrict approval Date signed

Date signed

Duluth Public schoaols, 1SD No. 709 ¢ 215 N First Ave E ¢ Duluth, MN 55802
(218} 336-6700+

W



SCHEDULE A — ACA TAX FORM SERVICE
SERVICE PROVIDER, TERM AND FEES FOR SERVICES

Client Name:  Independent Schouol District Ne, 709 (‘;Ciient”) Effective Date: September 1, 2015

The ACA Tax Form Service and corresponding Activation Services (as described in Schedule B hereto) (the “Service”) is an avtomated tax
statement service that will enable authorized current and former employees {cach an “Employee™) of Client to have automated access to
federal tax form 1095-C (the “Employee Tax Form™) and for Client to transmit tax form [094-C to the United States {US) Internal Revenue
Service (IRS). The Service is provided by TALX Corporation {provider of Equifax Workforce Solutions), a Missouri corporation
("EWS"). Client authorizes EWS as its authorized agent to provide the Service. EWS shall provide the Service in accordance with the
Universal Service Agreement {“Agreement™) dated May I, 2014, this Schedule A and Schedule B {which are part of the Agreement)
utilizing the tax form information supplied by and/or on behalf oF:Elient. All capitalized terms used herein and not otherwise defined shall
have the meaning set forth in the Agreement.

"1y Term: This Schedule shall be for an initial term commencing on the Effective Date above through December 31, 2016 (“Initial
Term™). Inveicing for tax years shall be as set forth under Payment Terms. This Schedule may be renewed for successive one {1} year
terms (“Successive Term{s)”) upon. the mutual writien agreement of the parties on January Ist of the year immediately following the
initiai Term and eack January Ist thereafter.

2)  Termination: Either party may terminate this Scheduie if the other party has materially breached the Agreement, provided that the
party claiming breach must give the other party at least thirty (30) days prier written netice in which to cure the breach before
terminating this Schedule. Notwithstanding anything (o the contrary, this Agreement may not be terminated for convenience.

3) Payment Terms: All prices and fees for the Service performed under these Schedules A and B are as stated in Exhibit | - Fees,
attached hereto and made part of this Schedule A,
v All One-Time Fees in Schedule A — Exhibit 1 — Fees will be invoiced upon execution of this Agreement.
* Al Annual Fees in Schedule A — Exhibit | — Fees wiil be invoiced annuaily on October 1.
¢ All Per-Form Fees in Schedule A — Exhibit 1 - Fees will be invoiced annually in February. Fees are based on the number of
Tax Form 1095-Cs processed by.the Service for the current tax year. A minirmum charge of $2,500 will apply.
»  Ifapplicable, any postage and/or shipping charges will be invoiced annually in April.
« invoices are due net thirty {30) davs.
*  Payments not reccived within forty-five (43) days of invoice will bear interest at a rate of 1,5% per month,

e Exceptio the extent that Client has provided an exemption certificate, direct pay permit, or other such appropriate
documentation, EWS shall add te each invoice any sales, use, excise, value-added, gross receipts, services, consumption,
and other similar transaction taxes, however designated, that are properly levied by any taxing authority upon the provision
of the Service, excluding, however, any state or local privilege or franchise taxes, taxes based upen EWS’s net income, and
any taxes or amounts in lieu thereof paid or pavable by EWS as a result of the foregoing excluded items.

«  Allfees are in U/.S. doilars,
4)  Data: Client acknowledges that Client is solely responsible for the quality of the Data provided by Client or by a third-party on behalf
of Client. Client will validate the completeness and accuracy of al} Data prior to submitiing to EWS. EWS may use depersonalized

Client Data to perform analytics, modeling and/or demographic studies. Depersonalized Client Data shall not include any information
that individually, or collectively, could be used to specifically identify either Client or Client’s employees.

5) Master File: Client acknowledges that it shal) maintain full responsibility for maintenance, storage, and production of the Employee
Master File (as defined herein). Employee Master File shall mean the file which retains all employee data required under state and
federat recordikeeping and retention laws, which may include, but is not Hmited to, name, address, social security number, date of
birth, work location, wage and hour date, tax and payrell information, human resources data, and benefits information.

6) Activation: Client acknowledges that it must undertake certain steps for the Service to be previded correctly and timely, including,
without limitation, providing Data in a proper format, undergoing testing procedures, and assisting with the associated Activation
Services. Client agrees to fully cooperate with EWS to activate the Service, EWS shall have no tiability with regard to any errors that
result from Client's failure to timely provide Data (or update Data) accurately and completely and in the format required by EWS,

Schedule A and Schedule B shall be binding on the parties upon the date last executed below.

Client — Independent SchoolfPistrict No. 7oy TALX Corporation,

provider of Equifax Workforce Solutions
By: Jffj By:

Name: ET‘ /[ ﬁu@f\f Name:
Title: CFo ; Titie:

Date: g //2‘7{ !/;/5“ Date:

August 212015 Template ACA Tax Form Service Page |



SCHEDULE A —~ ACA TAX FORM SERVICE

EXHIBIT | - FEES

Fee Schedule

All fees stated below will increase annually from the prior year at a rate of 5%
Estimated Number of 1095-Cs to be processed in Year 1 of Agreement: 2,000
. L. Unit B
One-Time Fee Description Purchased ) Total
Price
Portal Integration Service (Optional} Yes 30 50
Total One-Time Fees %0
it A !
Annual Fixed-Fee Description Purchased Ui_“ nnud
Price Fee¢
Tax Platform Activation Service Yes $3,600 £5,000
Tax Form 1094-C Transmittal Service Yes $1,500 §1,500
Total Annual Fixed-Fees $6,500

Per-Form Fee Description

Purchased

Per-Form Fee

I'I“ax_g orm 1095-C. Blectronic Fuifiliment Service

Client will be charged for all 1095-Cs produced regardiess of whether or not the
Employee has consented (o electronic delivery. If Client has not opted for the "Tax
Form 1095-C Print Service", ir will be Client's responsibiliny to provide a 1095.C
o any employee that has not consented to eleciroric delivery.

Yes

$0.85

Tax Form 1095-C Print Service {Optional)

Client will be charged for printing, shipping, and/or postage required to mail the
1095-C 1o the employee. The fee for this services is in addifion to the fee for the
Tax Form 1095-C Elecironic Fulfiiment Service.

Per form cost
to print and mail

Auvgust 21, 2015 Temptlate ACA Tax Form Service
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SCHEDULE B - ACA TAX FORM SERVICE
SERVICE DESCRIPTION OVERVIEW

Tax Form Platform Activation Service

Description

The Tax Platform Activation Service (“Activation Service™) is an annual service that allows EWS to configure the Tax Form
Platform for the production and distribution of US Tax Form 1095-C {the “Tax Form”) and rransmittal of US Tax Form 1094-C
to the IRS.

Service Delivery Tasks

EWS will perform the following tasks in the delivery of this service:

1,

A T

Provide Chient with a Configuration Checklist that captures Client’s requirements, Service options, mailing and
shipping mstructions, change management, and the selected test and production run schedules.

Configure Tax Platform per the Configuration Checklist,

Configure Tax Platform to import and process files containing test Tax Form data.

Provide Chient with a maximum of twe (2) Tax Form proofs / validation reperts during the testing cycle.
Cenfigure Tax Platform to import and progess files containing product Tax Form data.

Provide Client with a maximum of one (1) Tax Form proofs / validation reports during the production cycle.

Assumptions

I

The Activation Service will be deiivered using EWS’s project management methodology. Client acknowledges the
Activation Service is a fixed fee service and agress to adhere to the timelines and milestones established during the
kick-off call,

Chient understands Client requirements captured in the Configuration Checklist are governed by the functionality
avaiiablc in the Tax Platform at the time of the Activation Service,

If Client 15 subscribed to the EWS ACA Management Platform {the “Management Platform™):

a. EWS will transmit tax form data from the Management Platform to the Tax Platform for both test and
production runs upon Client’s request.

b. Client understands that Client must have an enforceable agreement for the Management Platform in order for
EWS 10 send data from the Management Platform: to the Tax Platform.

£ Client is not subscribed to the Management Platform:
a. Client will provide data in the format defined by the Tax Platform file specification.
b, Client wili validate all data extracts prior to detivering to EWS.

c.  Client will previde their data in a mexamum of 2 data files per Employer Code. EWS will charge Client
$1,500 for each additional file. EWS will notify Client prior to charging for these efforts.

d. Chent will be granted a maximum of three (3) attempts to provide data, cumulative between both test and
production, to the Tax Platform. Additional attempts will result in EWS charging Client a rate of §1,500 for
cach attempted file, EWS will notify Client prior te charging for these efforts.

e Chent understands if Client does not authorize EWS to process the file so that it complies with the United
States Postal Service’s regulations to reduce pestage costs, Client will be subject to non-discounted postage
rates,

Client understands the Configutation Checklist must be completed no later than October 15th of the calendar year for
which tax year forms will be produced in order fo permit EWS 10 mmptement the Fulfithment Service in a timely
manner,

Client understands that additional proofs / validate reports over what is specified in the Service Detivery Tasks will
result in Client being charged $3,500 per additional proof / validation report. EWS will notily Client prior to charging
for these efforts.

Client understands that once a production run has been generated, if Client should request an additional production run,
EWS will charge Client a surcharge of $0.08 per form in addition to the per form price for the Tax Form 1095-C
Fulfillment Service.

July 28, 2015 Template ACA Tax Form Service
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SCHEDULE B - ACA TAX FORM SERVICE
SERVICE DESCRIPTION OVERVIEW

Tax Form 1094-C Transmittal Service
Description

The 1094-C IRS Transmittal Service (the “Transmittal Service”} is designed to transmit Client’s data to the IRS per the
instructions for Tax Form 1094-C.

Service Delivery Tasks

EWS will perform the following tasks in the delivery of this service:
1. Transmut Tax Form 1094-C to IRS upon instructions from Client,
Assumptions

1. Client understands that for EWS to transmit Tax Form 1094-C to the IRS, Client must have completed the Activation
Service and have uploaded all required data to the Tax Platform.

Tax Form 1095.C Fulfililment Service

Description

The Tax Form 1095-C Fulfiliment Service (the “Fulfiliment Service™) is designed to allow Client {o outsource the creation of Tax
Form 1095-C {the “Tax Form™) for their active and former employees {each, an “Employee™), for whom Client must provide a
1G95-C. Once the 1093-Cs are created, the Fulfillment Service will allow Emplovees to download a copy of their Tax Forms via
the Tax Form Management Platform {the “Tax Platform™), EWS will support up to four years of statements, in compliance with
IRS data retention policies, assuming Client has provided data.

Service Deliverv Tasks

EWS will perform the following tasks in the delivery of this service:

I, EWS will make completed Tax Forms available via a secure website to all Employees. EWS will notify Client when
completed forms are available.

2. EWS will make completed Tax Forms for the current tax year available through December 31 After this date,
Emplovees will be able to request a prior year’s Tax Form by website or telephone.

a.  EWS will record all requests for an additional copy of the Tax Form {a “Reissue”) in an audit log.

b, Reissues will be provided via secure webstte, fax, or US Post Office (USPS) mail, as requested by Employee,
Chient must purchase the Tax Form 1095-C Print Service in order for Employees to receive Reissues by
USPS mail

¢ EWS wili allow an employee who has consented o electronic delivery, to download an untimited number of
copies of their prior-year Tax Form 1095-C through December 31 of the current year. For all other
employees, EWS will provide the first Reissue of the current tax year (0 an Emplovee at no additional charge.
EWS will charge Client $12 per additional reissue for the current tax year and $18 per reissue for prior tax
years.

3. EWS will make Tax Forms avatlable for download mto tax preparation products,
4. EWS will provide Chient with a CD-ROM of alt Tax Forms for the current tax vear,
Agsumptions

. Client understands unless the Tax Form 1095-C Print Service was purchased, Client will be responsible for printing
Tax Forms for all employees that did not consent to electronic delivery.

2. Client understands any corrected 1095-C will result in an additional per-form charge.
3. Chent understands EWS does not support downlteading of Tax Forms inte all tax preparation products

4. Client understands the name of their organization will appear in tax preparation products when users are prompted to
downicad Tax Forms.

5. Client understands that, if available, EWS will include coupons from third-party tax preparation software products and
service providers on the 1095-C.

6 Client understands that additional CD-ROMs will be provided for a fee of $500 per CD-ROM.

July 28, 2015 Template ACA Tax Form Service
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SCHEDULE B - ACA TAX FORM SERVICE
SERVICE DESCRIPTION OVERVIEW

Tax Form 1095-C Print Service {Optional Service)
Description

The Tax Form 1095-C Print Service (the “Print Service™) is designed to print and mail U.S. Tax Form 1095-C (the “Tax Form™)
for their active and former employees {each an “Employee”) that did not consent to electronic delivery of their Tax Form.

Service Deliverv Tasks

EWS will perform the following tasks in the delivery of this service:
I Print Tax Forms on paper that meets federal regulations and those of the United States Postal Service (“USPS™}
2. Print Tax Forms in a format that meets the requirements of the Internal Revenue Service.
3 Printtext on Tax Forms at faser printer quality or better

4 Mail pninted Tax Forms directly to individuals at the focation specified in the Client-provided Tax Form data files.

Portal Integration Service (Optional Service)

The Portal Integration Service allows Client o use their existing user authentication process o remotely authenticate users the
Tax Form Management Platform {the “Tax Form Platform”) via Security Assertion Markup Language (SAML).  In order for
Client to remotely authenticate users to the Tax Form Platform, Client must enhance their portal(s) to support the standard
Extensible Markup Language application programming interface to the EWS single sign-on server.

There 15 a three-step process to complete the development and testing of the single sign-on interface. The first step 15 a stand-
alore proof-of-concept used to demonstrate that Client’s portal{s) can communicate with the EWS development server utilizing
the basic technology. The second step is a full test implementation of the interface communicating with an EWS test server. This
implementation allows Client and EWS to test the functionality of the complete interface with each portal. The third step 15 to
promote the tmplementation to the production environments of both Client and EWS. EWS provides ongeing technical support
for the inmerface to Client.

Modification to the Service Description Overview

TALX reserves the right to modify the Service from time to time, provided that any such modification applies in an identical
manner to all other chients of the Service and the changes made will only enhance and not reduce the quality of the Service. If the
modification shall be a substantial change from this Service Deseription Overview, TALX shall provide notice of the change to
Client. A substantial change shall be a change which s inconsistent with this Service Description Gverview. A change that does
- not alter functionality of the Service, such as a change for upgraded security of data, is not a substantial change. Client may
terminate this Schedule A and B by notice given to TALX within thirty (30} days after notice of an amendment to the Service
Description Overview, and termination shall be effective ninety (90} days after notice is provided unless Client provides for an
eartier or iater effective date of termination in the notice of termination. Absence of such termination shall constitute Client’s
agreement to the modified Service Description Overview.

July 28, 2015 Template ACA Tax Form Service
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Memorandum

To: Bill Hanson

Sowy T Lk
From: Kerry M. Leider "‘% / '
Date:  August 27, 2015
Re: Duluth Congregational Church Parking Lot Use Agreement — East High School
Enclosed please find two (2) copies of the Parking Lot Use Agreement between Independent
School District #709 and The Duluth Congregational Church for the shared use of up to forty
(40) parking spaces in the parking lot located at 3833 East Superior Street. This agreement
covers the period from September 2, 2015 through May 31, 2016 at an estimated cost of
$2,520.00, which will be paid out of parking lot user fees.
[ 'am recommending approval of the Agreement with the Duluth Congregational Church for
parking lot use near East High School. If you concur, please sign both copies and return them to
the Facilities Management office for processing.

1f you have any questions, please call me at extension 3234,

Attachments

180
Fachities Office Address @ 730 East Central Entrance | Duluth, MN 56311 | F: 218.336.5900 ~g D u I uth
Fagilities Mailing Address | 215 North First Avene East | Duluth, MN 55802 (=

Managsmert - P: 218.336.8607 + Maintenance - P: 218.336.8908 © Operations - P: 218.396.8005 © Public Schools




PARKING L.OT USE AGREEMENT

THIS AGREEMENT made as of the 27° day of August, 2015, by and between The Duluth
Congregational Church, Minnesota, a non-profit corporation, CHURCH, and Independent
School District No. 709, a public corporation under the laws of the State of Minnesota,

DISTRICT,

WITNESSETH, that in consideration of the rent reserved herein and the mutual
covenants and conditions contained herein, the Parties agree as follows:

1. The Church hereby agrees, and District hereby accepts and takes, without any
obligation on the part of the Church to make any improvements, the shared use of up to Forty
(40) parking spaces in the parking lot located at 3833 East Superior St.

2. The term of the Agreement shall be from September 2, 2015 until May 31, 2016
or until terminated by either party upon 60 days written notice.

3. As and for payment for the above described shared use, District agrees to pay the
Church a reimbursement of the cost of operating and maintenance of the parking lot which cost
18 agreed to equal the sum of TWO HUNDRED EIGHTY DOLLARS ($280.00) per month.

4, Church warrants that it has good title ta the above described premises and has the
right to enter into this joint use agreement, and that so long as District is not in default under this
Agreement, the District will be entitled to quiet and peaceful enjoyment of the parking lot
premises and shall not be disturbed or interfered with by Church or by any person claiming by,
through or under the Church.

5. By entering into this Agreement, District shall not be liable for the payment of
any taxes, assessments or other impositions imposed upon said lands, District's liability being
solely that for the payment of cost described herein above.

6. Upon the termination of this Agreement through forfeiture or through lapse of
time or any other means, District shall surrender its use of the above described premises to
Church in as good a condition as received, reasonable wear and tear excepied.

7. District shall name the Church as additional insured upon its policy of liability
insurance, and to the extent of such insurance and to the limits therein provided, or to the limits
set forth in Minnesota Statute §466.04, whichever limits are greater, agrees to indemnify and
save Church harmless from any claims, demands, actions or causes of action arising out of
District’s use and occupancy of said premises.

8. The use of said parking lot shall be for the shared use of the Church and District
from 7:00 a.m. until 5:30 p.m. on weekdays during the term of this Lease. At other hours and
times, the Church shall be entitled to the exclusive use of said premises.

9. The use of said parking lot shall be designated for the exclusive use of the Church
on occasion during the period of 7:00 a.m. until 5:30 p.m. on weekdays during the term of this
Agreement for the purposes of conducting funerals or other special events by the Church
providing at least 24 hour advance notice to the District (East High School Principal).
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Parking Lot Use Agreement Between
The Duluth Congregational Church and Independent School District No. 709

10.  The District agrees that during the term of this Agreement it will provide labor to
monitor, pick up and dispose of refuse left in the lot by the District’s users during the period
from 7:00 a.m. until 5:30 p.m. on weekdays during the term of this Agreement.

11, The District agrees to manage the use of the Church Parking Lot by the District’s
students and/or other users authorized by the District, thru the issuance of parking permits that
shall be visibly displayed in each vehicle that is authorized by the District to park in the lot

according to the terms of this Agreement.

IN WITNESS WHEREOQF, the parties have executed this Agreement as of the day and
year first above written.

CHURCH:

THE DULUTH CONGREGATIONAL CHURCH

BY:
Chuck Voss, Church Moderator

DISTRICT:
INDEPENDENT SCHOOL DISTRICT NO. 709

BY: WO Grdor

William C. Hanson
Director of Business Services

Page 2
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AGREEMENT

THIS AGREEMENT, made and entered into this £ day of /?,ifdyﬁ,ﬁ 7 , 2015, by and
between Independent School District #709, a public corporation, hereidafter called District,
andéy‘f//,(% ey 75 ¢ encin , an independent contractor, hereinafter called
Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District af the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows:  (insert as appropriate)

1. Dates of Service. This Agreement shall be deemed to be effective as of
KQ,{C:, pod A o Joss . and shall remain in effect untily 7, , £c ooy, unless
termi@ated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever occurs first.

2. Performance. (insert programs or services to be performed by contractor)

Support services include: Connecting with ISD 709 Families in Transition program coordinator
to determine needs of families and students, meet with families in shelters or households to
determine concerns and community support options, provide parenting support individually or
in small groups at shelter and/or transitional housing sites, assist parents in maintaining
appointments for children/youth within the community and school.

3. Background Cheek. (Applies to contractors working independent with students)
Contractor must provide an executed criminal history consent form and a money order or
check payable to the District in an amount equal to the actual cost of conducting a criminal
history background check on all of its employees assigned to the program.  Contractor is
precluded from performance of contract until the results of the criminal background check(s)
are on file,

4, Reimbursement. In consideration of the performance of Contractor of its
obligations pursuant to this Agreement, District hereby agrees to reimburse Contractor for its
services and expenses in performing said obligations up to a sum not to exceed $cv! BG
Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their
Taxpayer Identification Number (TIN) used in the enforcement of Federal and State tax laws.
The TIN will be available to Federal and State tax authorities and State personnel involved in
the payment of State obligations. This Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are
as follows:
a. Payment shall be made by the District within 30 days of submission of a proper
invoice by the Contractor;
b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for
any expense claimed by Contractor shall not preclude District from questioning the propriety
of any such item. District reserves the right to offset any overpayment or disallowance of any



item or items at any time under this Agreement by reducing future payments to Contractor.
This clause shall not be construed to bar any other legal remedies District may have to recover
funds expended by Contractor for disallowed costs.

7. Ownership of Materiais. The District reserves the rights to reproduce the
programming in any fashion, or appropriate the contents of the programming, or any portion
thereof, to its own use for any and all programs, forms and other materials that Contractor has
provided, prepared, or utilized in performance of the terms of this Agreement.

8. Independent Contractor.  Both the District and Contractor agree that they will act
as an independent contractor in the performance of its duties under this Agreement. Nothing
contained in this Agreement shall be construed as in any manner creating a relationship of joint
venture between the parties, which shall remain independent contractors with respect to all
actions performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of iltustration, but not limited o, Federal and State income tax, Social
Security tax, Unemployment Insurance taxes, workers compensations, and any other taxes or
business license fees as required.

9. Indemnity and defense of the District, Contractor hereby agrees to defend,
indemnify and hold the District harmless from all claims relating to its work pursuant to this
Agreement.

In the event that Contractor breaches its obligation to defend, indemmnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notices. All noftices to be given by Contractor to District shall be deemed to have
been given by depositing the same in writing in the United States Mail care of
ISD 709, Duluth Public Schools, 215 North 1 Avenue East, Duluth, MN 55802, All notices to
be given by District to Contractor shall be deemed to have been given by depositing the same
1n writing in the United States Mail {mailing address including Zip Code)

11. Assignment. Contractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of the District.

12. Modification or Amendment. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties® hereto.

13. Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota.

14 Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by written agreement of the parties.



15,  Cancellation. Either party shall have the right to terminate this Agreement, without
‘cause, upon (30) days written notice to the o, party as provided for in this Agreement.

©16. Data Practices. Contractor further understands and agrees that it shall be bound
by the Minnesota Government Data Practices Act (Minnesota Statutes 13,03-13.04) with
respect to “data on individuals™; as defined in 13.02, subd. 5 of that Statute) which it collects,
receives, stores, uses, creates or disseminates pursuant o this Agreement.

17.  Insurance. (If applicable) Contractor shall not commence work under the contract
until they have obtained all the insurance described below and Duluth Public Schools has
approved such insurance. Contractor shall maintain such insurance in force and effect
throughout the term of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Waorkers’ Compensation Insurance: Contractor must provide Worker's Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers” Compensation insurance in accordance with the
statutory requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it
from claims for damages for bodily injury, including sickness or disease, death, and for care
and loss of services as well as claims for property damage, including loss of use which may
arise from operations under the Contract whether the operations are by the contractor or
subcontractor or by anyone directly or indirectly employed under the contract.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

INDEPENDENT SCHOOL DISTRICT NO. 709 CONTRACTOR

Chair

! B, 4 dsm,
Tige

p@f ¢ m‘ ?C Clu C &’YL Of

Title

ﬁ/&a/rr

Program Director ‘ Taxpayer Identification Number
/ pay

U s

Birector of Business Service




Memorandum

To: Bill Hanson

From: Kerry M. Leider :

Date:  August 20, 2015

Re: Cast-in-Place Concrete at Denfeld High School —~ Home Menders, Inc.

Attached is one (1) copy of the Agreement between Independent School District #709 and Home
Menders, Inc. to provide a cast-in-place concrete slab adjacent to the front entrance at Denfeld
High School to create an area for bike racks and an outdoor table seating area. The total

estimated cost of this service is $17,900.00.

I am recommending approval of the agreement with Home Menders, Inc. After review and if
you concur, please sign the Agreement and return it to the Facilities Management office for

processing.
Attachments
ISD
Facilities Offios Address @ 730 East Gentral Entrance | Dullth, MN 55811 : F: 218,336,890 m§ u I uth
Facilites Maiing Address | 215 North First Avenue East @ Duluth, MN 55802 Q

Managsment - P: 218.336.8807 ¢ Maintenance - P 218.336,8006 ¢ Operations - P: 216,336.8005 & Public Schools




HMI

Home Menders, Inc.

PO Box 16212

Duluth, MN 55816
Phone 218-722-6181 Fax 218-722-2191
www HMIduluth.com
PROPOSAL
' Date: 8/10/15
To: ISP 709, Dave Spoener
From: Greg Peterson

218-722-6181

Project: Denfeld Scheol, Duluth
Bids: asap

Division: 03300 Cast in Place Caoncrete

Includes: Excludes:
[} Slab, 57 thick with fibers Winter conditions

1

{1 Slab at wider section to follow 0 Joint sealant
slope of exusting sidewalk U Testing Services

I Slab at natrower section to slope 0 Surveying
approximately %" per ft [ Additional earthwork

. Concrete cure/sealer
0 Replace smal! sidewalk section
near corner

[} Excavate and place up to 57
" class 5 base

Ll Completed prior to Labor Day

HMI agrees to do the above listed work for a lump sum price of
Total - $ 17,960

Other Notes
The above work is quoted in accordance to the specifications for this project. All work will be done
according to the drawings that were provided during the bid process. HMI has received and
acknowledged a total of _(_ addendums for this project.
We are a Union Contractor.
I you have any questions or concerns with this proposal please feel free o contact me at anytime.

Bubba McGregor Greg Peterson
Superintendent Estimator/Manager
Email: Bubba@HMIduluth.com Greg@HMIduluth com

Acceptance of proposal: M/}/{/ ) 6fé R ecrtpi— | LFO
, ' y



Memorandum

To: Bill Hanson

From: Kerry M. Leider JM% / W

Date: August 25, 2015

Re: Playground Area Sodding at Lester Park Elementary School - TMIC Landscaping,
LLC

Attached are two (2) copies of the Agreement between Independent School District #709 and
TMIC Landscaping, LLC to till the soif and install sod around two playground areas at Lester
Park Elementary School. The total estimated cost of this service is $1,365.00.

I am recommending approval of the agreement with TMIC Landscaping, LLC. After review and
if you concur, please sign both copies of the Agreement and return them to the Facilities
Management office for processing.

Attachments

18D
Faciiies Office Address | 730 East Gentral Entrance 1 Duluth, MN 85811 | F: 218.398.6000 =g Du I uth
Facilities Maifing Address | 215 North First Avenue East | Duluth, MN 55802 ]

Management - P: 218,336.8807 | Maintenance - P: 218.336.8905 ¢ Operalions - P: £18.635.8005 © Public Schools




TMIC LANDSCAPING, LLC

3521 Brevator Rd.

Clogquet, MN 55720
Tel: (218) 428-3802
Fax: (218) 879-3472

Name |/ Address

1SD 706 - Lester Park School

Estimate
Date Estimate #
8/24/2015 1077

P.O. No.

Project

Tillage and Sod

Description Qty Rate Total
Sod - SY 210.00 5.00 1,050.00
Till the soil - SY 210.00 1.50 315.00

A6 27 208
1L8.D. #708
HAGILITIES MGMT
If you have questions please call Tom Mickiewright
at 218-428-3802. Total $1,365.00

Signature % ' Aot




