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PARAPROFESSIONAL /
AUXILIARY POSITIONS

DISTRICT
SUPERVISION
PROHIBITION

EXIT INTERVIEWS AND

(LOCAL)

the pool of qualified applicants, the vacancy shall be adver-
tised according to established procedures and selection shall
be made as detailed in this paragraph.

Notice of vacancies for all paraprofessional/auxiliary positions shall
be advertised for five working days by posting a public notice in the
District's administrative offices and school campuses. Each princi-
pal/director shall further ensure posting in locations available to
employees. When necessary, all employment opportunities shall
periodically be advertised through local and out-of-town news me-
dia.

Current employees shall be permitted to apply for a vacancy; how-
ever, the needs of the District, as determined by the District, shall
prevail over any assignment or reassignment.

interested candidates shall complete an application provided by
the District and file it with appropriate documents in the office of
human resources no later than the posted closing date.

The following procedures shall be followed for paraprofes-
sional/auxiliary vacancies:

1. Al applications shall be reviewed by the human resources
department to ensure that the applicant meets the District’s
criteria.

2. Applicants who meet the District’s criteria shall become part of
the District's pool of qualified applicants.

3. The campus principals and/or central office administrators
shall interview from the District's pool of qualified applicants
and make a recommendation to the human resources de-
partment.

No person shall be supervised-by assigned to a campus or de-
partment where a member of his or her own family who is related
by blood (consanguinity) within the third degree, or by marriage
(affinity) within the second degree serves as an administrator.
The provision of this policy shall apply prospectively. [See
DBE(LEGAL) and (EXHIBIT)] Adopted or foster relationships shall
be freated as natural relationships. Forthe-purpeses-of-this-policy;
the-term-“supervised™shall-mean-to-evaluate-an-employee’'s-per-
formanee-underthe District's employee performance-appraisal sys-
tem- For the purposes of this policy, the term “administrators”
shall not mean counselor, librarian or coordinator.

An exit interview shall be conducted, if possible, and an exit report

EXIT REPORTS shall be prepared for every employee who leaves employment with
the District.
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