COMMUNITY USE OF SCHOOL FACILITIES 701

The Forest Lake Area Schools encourages the use of school facilities by our school and
community for a variety of purposes and for residents of all ages. It is the policy of the
Forest Lake Area School District to permit the use of school facilities by residents of the
school district. The policy also permits the use of school facilities by other individuals and
organizations. However, the use of school facilities should not interfere with the various
school programs. This policy will be administered by the Community Education
Department with rental fees deposited in the General Fund. The Community Education
Department shall maintain the Facility Use Rental Fee Schedule which shall be
subject to an annual review.

Non-profit status shall be in accordance with Internal Revenue Code, 26 U.S.C.
501(c)(3).

l. RENFALFEES RENTAL GROUP CLASSIFICATIONS

A. NORENTALFEE CLASS I:

1. Forest Lake Area School District spensered events and events by Forest
Lake Area School District organizations including FLAS PTA/O/SAs
and-FLAS Booster-clubs.

2. Governmental agencies operating within the Forest Lake Area School
District boundaries. This includes City, Township and County public
hearings, caucuses, elections, candidate forums, and other similar
events.

B. PARHALRENTALFEES CLASS II:

4+ Community Non-Profit Youth Groups within the Forest Lake Area School
District. There cannot be any fees, donations or concessions associated

with these events.whicheharge-admission-feesaceept-donations-or-sel
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2 Community, Civic, Service and Non-Profit adult groups within the FLAS
District. There cannot be any fees, donations or concessions associated

with these events. -which-charge-admissionfees,-accept-donations-or-selt
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C. FULLRENTAL CLASS III:

1. Churchactivitiesandforreligiousservices .Community non-profit youth
and adult groups which charge admission fees, accept and/or solicit
donations or sell concessions at their event.

2. Local business groups.

3. Out-of-District organizations or groups.

4. Charter or Private Schools or Educational Institutions.

5. All other groups or individuals not already specifically named.

RULES AND REGULATIONS

A. School groups and school organizations will have first priority for the use of
the school facilities providing they reserve facilities at least four weeks in
advance through the Community Education Office.

B. Outside groups can make theirapphicationfor-use-of-factitiesat- the
Building-at-6100-Nerth-210th-StreetForestLake- a request to use district
facilities by contacting the Community Education Office. Requests or
changes will not be accepted unless they take place at least 24 hours
before the requested facility use.

C. Use of a building will be permitted only when an authorized permit (green
sheet) has been presented to the custodian of the building (by the Community
Education Office in advance, or by the user at their event).

D. All non-school users of school facilities shall complete and sign a Hold
Harmless Agreement.

E. The School District may-alse requires all facility use groups to provide
proof of $1,000,000 bodily injury and property damage liability
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F. Inthe case of large or multiple events the Community Education
Department may also require a supervisor and/or additional custodians to
be on duty and the cost will be billed to the rental group.

G. The applicant shall assume responsibility for damages to property that occur
during use of the facility by their group or participants.

H. All groups using school facilities shall reimburse the district for all extra
labor or costs incurred by the district due to their use of facilities.

I. Use of school facilities shall be denied to any groups which violate Policy 427
Smoke/Tobacco Free Environment or Policy 422 Employee Alcohol and
Other Drug Use.

J. Tobacco, alcohol, and other chemicals and weapons are prohibited in all
school buildings and on school grounds.

K. A custodian is required to be on duty when a building is occupied.

L. The custodian on regular duty shall not be required to provide direct
supervision for any groups or activities during the custodian’s normal forty
hour week. Fhere-are-no-custodial-chargesfor-groupsunless-eustodial

M. When a custodian is on overtime duty for a rental group, the custodian is

required to be present to provide custodial services and te-assist-the-rentat
greup- and must be employed at the expense of the user.

N. A Food Service Department employee is required to be on duty whenever
kitchen equipment is used or when the kitchen is to be used as a food
preparation area. This includes but is not limited to the high school
dishroom and high school cafeteria concession area. If the group
requesting to use school facilities intends to serve food or beverages of
any kind at their event, this information must be shared with the
facility use scheduler at the time the request for facility use is made to
determine if there are additional custodial or food service needs or
requirements.
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O. Audio-visual equipment may be used for a fee and when doing so a-Bdistrict-
provided A.V. Ftechnician must be employed at the expense of the user.

P. The Senior High School auditorium sound system and lighting equipment
may be used for a fee and a Bdistrict-provided A.V. Ftechnician must be
employed at the expense of the user.

Q. Buildings must be vacated by 46:86 9:30 p.m. unless special permission is
obtained from the Director of Community Education.

R. Any problems with Forest Lake Area Schools personnel must be reported to
the Community Education Office on the next working day.
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