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Activity and Expected Outcomes. Provide a brief narrative description plus a list of tasks and
expected outcomes (append add'l pages if necessary). If PPA duties are described in a college-
approved job description, simply refer to that document.
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PTK advisor duties include: review approximately 550 transcripts per semester to find eligible
students; submit new member names and cordract information to PTK International 2
Headquarters; maintain a list of current members and students who were' denied membership,
maintain scholarship database for scholarships such as All-USA, Jack Kent Cooke, Coca-Cola,
and Morris Udall; write letters of recommendation for students seeking scholarg.hlps sponsor
numerous community and college service projects; hold at least 12 orientation sessions and
when feasible an induction ceremony each year; registet and when feasible travel with students
to PTK meetings; complete annual report, Hallmark essays, and 5 Star updates; serve four
campus locations with two advisors one set of officers and one budget. The advisors also work
with the students on numerous fund raisers to augment the school budget with an auxilary
budget. Compensation is $1,500 per semester.
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