Card Holder: Mike Roy

Purchases for: March/April, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
3/1|Isokineticsinc.com Bowling supplies $74.75 64719 X
3/9|Lowes Indoor turf carts $79.88 64736 G

3/14|Lacrosse Ball Store Lacrosse supplies $309.81 64588 X

" " . $309.81 42148 x

3/16|American Red Cross |Dave Smith CPR course $25.00 42139 X
3/21|Grand Traverse Resort|Mike Conference Lodging $395.82 42135 X
3/23|Gilman Gear Football field pylons $15.00 42144 X
- ! " $395.00 42144 X
Total Amount of Purchases| $1,605.07
Summary by ASN # |ASN # Total ASN # Total

42135 $395.82 $0.00

42139 $25.00 $0.00

42144 $410.00 $0.00

42148 $309.81 $0.00

64588 $309.81 $0.00

64719 $74.75 $0.00

64736 $79.88 $0.00

,605.07

Employee Signature » ] Q Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card stafement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and havg it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of

the month.



CREDIT CARD RECONCILIATION FORM

Card Holder Ruth Hook

_Purchases for lndlan Lake Elementary

Vendor.

ASN #

Date Descnptlon/Purpose Amount Receipt?|
© 7-Mar |Oriental Trading Jill Barton - Student council purchases . '
|for Easter Egg Sale $93.20 64509 yes <[
14-Mar |Amazon.com Sue Haines - USB flash drives - $27.60 64522 yes —+—
Technology Funds - PTSO reimbursed
3/14/2016 |Riverfront Hotel Kelly Christiansen-Macul Conference
in Grand Rapids March 10, 2016 $113.85 22131 yes _|—"
3/17/2016 |Verizon Wireless - Ruth Hook - iPad $20.00 24170 yes —tf
3/18/2016 |OfficeMax/Office Depot Sue Haines - Pencil Sharpener, USB $45.98 11170 yes I
flash drives, batteries, cartridge for $91.15 24170 yes -~
label maker, markers
3/25/2016 |United States Postal Service |Sue Haines - office postage $49.00 11165 yes W
Total Amount of Purchases| $ 440.78
Summary by ASN # ASN # Total ASN # Total
64509 $93.20
64522 $27.60
22131 $113.85
24170 $111.15
11170 $45.98
11165 $49.00

Employee Signature é’&%’{duw _ Supervisor Signatur:

Instruction: Record purchases as they are made throughout the month. When you receive yéur credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this fori

stat_ement copy,.and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Steve Fryling

Purchases for: WAY Program - February 2016

Description/Purpose

Date Vendor Amount ASN # Receipt?|
3-4-16  |Postal Service Lab Supplies S 98.00 18384 Y ¥
3-4-16  {Macbook Adapter Computer Supplies S 216.70 18384 Y _+7
03/18/16 |Amazon Lab supplies $ 55.47 18384 Y ——
03/21/16 |Amazon Lab supplies S 145.95 18384 Y _L-
03/24/16 |Amazon Lab supplies S 54.68 18384 Y —
03/25/16 |Family Fare Student Incentives S 24,74 18385 y —<—
03/25/16 |weekly.com Lab supplies $ 39.95 18384 y <4
Total Amount of Purchases| $  635.49
Summary.by ASN # ASN # ____Total ASN # Total
18384 S 610.75
18385 S 24.74 ,
S 635.49
s .

£
o [ ]
Employee Signatur

Supervisor Signature ‘%S—

NAY |

b 2

i

Instruction: Record pruchases as the
" After checking,

v

oy

7

all purchases on this statement to the Accounting Office by the 18th of the month.

y are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.
sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy,

and receipts for

INFO ONLY

Total by summary S 635.49
Total above S 635.49
Difference S 0.00




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Date Vendor Description/Purpose Amount ASN# |Receipt?
29-Feb Ml Assoc. of Lansing, MI Zagar- MACUL conference 2 days $245.00 64456 Y —
3-Mar Precision Printer Service Austin- toner 64-A/ qty. 2 $239.90 24279 Y —T

//
8-Mar Sams Club VanderMei-MIRM-PTSO will reimburse $107.54 64519 Y
Lee- ordered Set Base 10 Classroom (1)
10-Mar Nasco Mail order per Amie $83.81 12170 Yy 7
Chang- AT&T GOPHONE ASUS ZENFONE- ‘ i -
13-Mar Best Buy CREDIT $119.98 qu %’\ 64519 Y
//
11-Mar Best Buy Chang- AT&T GOPHONE ASUS ZENFONE | $119.98 64519 Y
15-Mar Family Fare-Vicksburg Austin- medicine /water cups $12.66 24270 Yy
16-Mar Coca-Cola Refreshment Austin-Water Machine product-in lobby $61.25 64519 Y |
#12171 $43.18
Foster-art supplies: gallon of glue, #64439 $18.70 -1
16-Mar School Specialty crayons, construction paper, etc. $91.70 [#12170 $29.82 Y
Austin- staff coke machine product- in .
16-Mar Coca-Cola Refreshment copy room $309.60 64519 \l
19-Mar Sams Club Phillips- classroom supplies $18.00 64445 Yy —
21-Mar Meijer Inc Mary HQ- Title | Family Night supplies $31.93 See K. Hill Yy
22-Mar PP Inky Dinky Guerrero- teacher K screening t-shirts $97.50 64519 Y ——
Austin- deposit for 1st Gd. Field Trip to
p——
23-Mar| BB Meijer Gardens-Grand Rapids |Frederik Meijer Gardens on April 25th. $50.00 64519 Y
22-Mar Hungry Howie's Vicksburg Mary HQ- Title | Family Night supplies $65.24 | See K. Hill Y 1
Austin- color toner for printer in science s
23-Mar Precision Printer Service lab $219.90 24279 Yy 7]
Kirk- student indoor/outdoor play tent, -
25-Mar Amazon Mktplace play house. $24.99 | - 12170 Y
25-Mar MVPETS Lee/Science- acquarium gravel, etc. $16.28 64521 Y —T
car frotectors
Kirk- student indoor/oU}g!o’b’r play tent, . _
26-Mar Amazon Mktplace play hofisg. ’ $74.95 12170 Y E__
Total Amt. of Purchases $41—,8«70:-23) -

WO



CREDIT CARD RECONCILIATION FORM

Summary by ASN # ASN # Total ASN # Total

64456 245.00

24279 459.80

64519 745.87 (19.95)
12170 213.57

21271 43.18

64439 18.70

64445 18.00

K.Hill 97.17

64521 16.28

24270 12.66

/ - [ //———\‘
Employee Signature %ZWZ&LM AI‘AJ Supervisors Signature

INFO ONLY /\/’3/{1[644/9&#/ /

Total by summary $1,870.23

Total above S 1,870.23

Difference




VICKSBURG COMMUNITY SCH

ooLs

CREDIT CARD RECONCILIATION FORM

Card Holder: Gail Van Daff
Purchases for: Curriculum Office

Date {Vendor Description/Purpose Amount ASN # Receipt?
28-Mar |Jaspares Pizza DSIC Meeting Lunch S 88.72 23262 Ty
22-Mar [One Eyed Betty's Leader in Me Dinner - Gail S 19.23 22148 Yo i
22-Mar |[One Eyed Betty's Leader in Me Dinner S 96.17 22139 Y
21-Mar |Courtyard by Marriott Leader in Me Lodging S 128.80 22139 . - Y
21-Mar |Courtyard by Marriott Leader in Me Lodging S 128.80 22139 Y
21-Mar |Courtyard by Marriott Leader in Me Lodging S 128.80 22139 Y OO
21-Mar |Courtyard by Marriott Leader in Me Lodging S 64.40 22139 Y B
21-Mar |Courtyard by Marriott Leader in Me Lodging - Gail S 64.40 22148 Y e
22-Mar |Amazon Curriculum Supplies S 55.96 22184 Y

Total Amount of Purchases| $ 775.28
Summary by ASN # ASN # Total ASN # Total
23262 S 88.72
22139 S 546.97
22148 S 83.63
22184 S 55.96

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this

o i
Employee Signature w g %\,SupervisorSignature %‘ Za_,mé %{_ 2/‘21/1

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Karen McKinstry
Purchases for:

Date

Vendor

Description/Purpose Amount ASN #

Receipt?

3/10/19

CORT FURNITURE

NEW OFFICE FURNITURE ‘ $1,036.97 27179

X —

Total Amount of Purchases| $  1,036.97

Summary by ASN #

ASN # Total ASN # Total

27179 $1,036.97

Employee Signatureﬁg&mgwpewisorSignature ké‘n \\Kk 'mg ,
e& it against this

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, ch

reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VIVINDDUIND UVUIVIVIUINI L T OUNUULY

Card Holder: Don Puckett
Purchases for-danuary AMach_

'CREDIT CARD RECONCILIATION FORM

Date |Vendor

Description/Purpose Amount ASN # Receipt?
3.8.2016 [Best Buy Surface Pro/Switches S 1,294.95 28473 yes =
3.17.2016|MSBO -Conference S 490.00 28462 yes _~
3.19.2016|Amazon Headset S . 31.79 28470
Total Amount of Purchases| §  1,816.74
Summary by ASN # ASN # Total ASN # Total
28473 S 1,294.95
28462 S 490.00
28470 S 31.79
R Lo

Employee Signature \) \j’)()ws/

\ 2

Supervisor Signatuu

i —

Instruction: Record pruchases as t@are made%égghout the month. When you receive your credit card statement, check it against this

reconciliation form. After checking, sign this form indi

you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: March, 2016

Instruction: Record pruchases as they are r/ade throughout the month. When you receive your credi((férd sta%:}t, check it against this reconcilia
form. After checking, sign this form indicating you have balanced your account and have it signed by your supefvistr. Send this form, statement coj
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Date Vendor Description/Purpose Amount ASN # Receipt?
3/8/2016 |Pointes North MPAA Conf - Lightfoot 88.80 28560 Y
3/8/2016 |Pointes North MPAA Conf - Hill 88.80 - 28560 Y[
2/22/2016 |Verizon Wireless - Hill 20.00 23270 )f@
Total Amount of Purchases| S 197.60
Summary by ASN # ASN # Total ASN # Total
23270| $ 20.00
28560( S 177.60
et
) _ S 197.60 AL
Employee Signature W Supervisor Signature / /i —



' VICKSBURG COMMUNITY SCHOOLS
- CREDIT CARD RECONCILIATION FORM

i Card Holder: T(Ebéy 6’%0‘%(31‘27’
| | Purchases for: WMarth 201, ~
Date |vendor Description/Purpose Amount ASN # Receipt?
ild On 1adung |5p W Neeldace bl 13119377 S | e
; 2 ( Trugd.f @l [ O IWUsI 2333 | ys)) ad
Trd s [Cnile Ca gl Ry A WS
2lle[Ocicntn [ Tradind ISy, . 251 s
%, ' A' V = '_ 25 S| Y<<
3/ / b ~Nirtf Uiz 47 145 ) ]
Total Amount of Purchases| g 75
Summary by ASN #

ASN #



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: March, 201

Card Holder: Maureen Ouvry

6

Month of: March, 2016

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
3-02 Family Fare Crackers-CACFP 4.41 46170 Yes |
3-10 | Family Fare Coffee-IL 13.18 | 46170 Yes —1
3-12 | Family Fare Orange Juice-H.S. 449 | 46170 Yes ——
3-16 | Family Fare Crackers-CACFP 8.82 | 46170 Yes -~
3-16 | Katom Resta Vitamix- Tobey 767.29 | 46173 Yes ——
3-18 | Vicksburg Hardware Cooler/Freezer Locks 107.90 | 46173 Yes ~——
3-22 Family Fare Produce-H.S. 5.46 | 46170 Yes —
L%
Total Amount of Purchases | $911.55
Summary by ASN #
ASN | 46170 Food $36.36
ASN | 46173 Supplies $ 875.19
ASN | 46135 Travel/Conf |$
ASN $
ASN $
ASN $
ASN $
TOTAL $911.55 ~.

Supervisor Signature

Instruction: Record purchases as they afe made throughout the month. When you receive your credit sard
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18" of the month.

O:\Credit Card Reconciliation Form.doc



Card Holder: Keevin O'Neill
Purchases for: March/April, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
3/3 Bittersweet Ski Ski Club food $19.50 64692 X —1
3/4 Spotify Band monthly subscription $9.99 64584 no
3/7 Weebly Yearbook domain ~ $67.90 64587 Xt
3/7 Best Buy LMC Printer $119.99 22275 |
3/8 Best Buy LMC cable - $34.99 22275 X
3/8 Barnes & Noble LMC supplies $39.98 22275 X ~
3/12 Detroit Marriott DECA conference lodging 1$1,242.60 64633 X
3/14 Weebly Privacy Protection $20.00 64587 x T
3/15 Detroit Marriott DECA conference lodging $0.02 64633 X <
3/16 Amazon.com EFA Supplies - $22.86 15370 X o=
3/18 Big Apple Bagels Staff food $57.87 64580 x -1
3/18 Taco Bob's Musical food $325.00 64637 X =
3/21 Time for Kids Subscription $44.60 15281 X =1
3/22 Amazon.com Photography supplies $15.90 64684 X 1
3/23 Grizzly.com Machine Shop supplies $58.84 15183 X N
3/24 Amazon.com Photography supplies $296.46 64684 X 1
3/25 Amazon.com Photography supplies $46.99 64684 X <
3/26- Sears Life Skills Refrigerator $529.67 15188 X
Total Amount of Purchases| $2,953.16
Summary by ASN# |ASN # Total ASN # Total

15183 $58.84 64584 $9.99

15188 $529.67 64587 $87.90

15281 $44.60 64633 $1,242.62

15370 $22.86 64637 $325.00

22275 $194.96 64684 $359.35

64580 $57.87 64692 $19.50

$2,953.16

!\l . - .
Employee Signature i vgﬂ/( fld,l;;- ‘ ) j/&fﬁrvisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive
reconciliation form. After checking,

GG

v 4

your credit card statement, check it against this

sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: March/April, 2016

Date Vendor Description/Purpose Amount ASN # Receipt?
3/9|Office Max HRTM supplies $177.56 16470 X
3/10(jimclift.com Model UN pins $9.29 64683 X
3/10|Office Max HRTM supplies $15.99 16470 X =t

3/9|Gordon Food Service Musical supplies $57.95 64637 X
3/10|Office Max HRTM supplies $83.26 16470 X  —~—
3/11|Office Max HRTM supplies $5.79 16470 x |
3/10|World Flag Pins Model UN pins $31.30 64683 x S
3/14|Batteries Plus Graduation supplies $37.14 24581 X ~
3/14|Gordon Food Service Office supplies $79.80 24570 X
3/19|CVS Pharmacy Model UN conference snacks $29.06 64683 X e
3/19|CVS Pharmacy Model UN conference snacks $29.56 64683 X =
3/18|Shell Model UN gas $34.27 64683 X
3/18|Leo's Coney Island Model UN meal $113.68 64683 X -
3/20|Shell Model UN gas $16.50 64683 x |
3/20(Shell Model UN gas $19.07 64683 X _
3/21|JW Pepper Band music $125.00 64584 X =1
3/22|Michaels NAHS supplies $99.99 64723 x
3/23|Days Inn Port Huron Robotics conference lodging $332.75 64656 X //*w

Total Amount of Purchases| $1,297.96
Summary by ASN # ASN # Total ASN # Total
16470 $282.60 64723 $99.99
24570 $79.80 $0.00
24581 $37.14 $0.00
64584 $125.00 $0.00
64637 $57.95 $0.00
64656 $332.75 $0.00
64683 $282.73 $0.00
1,297.96

Employee

Signature

/ M //VMA/
UMD AAL O

Supervisor Signature

.

Instruction: Record pruchases as they are made throughout the month. Whex yuu receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Tonya Nash
Purchases for: March 2016

Description/Purpose

Date  |Vendor Amount ASN # A Receipt?
3/4/2016 Weissman Designs Dance Costumes $53.73| 64746 y —1
3/4/2016 NAEYC Sales Membership - Schlabach $66.00 11462 y 1
3/4/2016 NAEYC Sales Membership - Thompson $66.00| - 11462 S
3/4/2016 NAEYC Sales Membership - Nash --$66.00 11462 y T
3/18/2016 |Weissman Designs Dance Costumes $17.42 64746 y -
3/22/2016 |Weissman Designs Canceled Order -$17.42 64746 y <
3/22/2016 |Turtle Island Imports Dance Costumes $125.55 64746 y —t
3/22/2016 |[EMIKA - Paypal Dance Costumes $128.00| 64746 y
3/22/2016 |Kalamazoo Co HCS Environmental Inspections - TY $169.00 11490 y T
3/23/2016 |Party City Dance Costumes $60.18 64746 y T
3/24/2016 _ |Dancewear Solutions  |Dance Costumes $195.86| 64746 Y 1/

\7'}
Total Amount of Purchases $930.32
Summary by ASN # ASN # Total ASN # Total
64746 $563.32 $0.00
11462 $198.00 $0.00
11490 $169.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

Employee Signature ﬁ?&m(‘o\ Wﬂupewisor Signature

$%30.32
/ 4



e =t vwe e s~ IwIIW

CREDIT CARD RECONCILIA

I NN

Card Holder: L.Kuhlman
Purchases for: March 2016

NS S e\

TION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
4-Mar|Nearpod Inc. 3 month license S 36.00 64555|yes 1~
5-Mar|Sam's Club Gtim for M STEP S 165.12 64564 |yes v//
7-Mar|MASSP EdCon Conference S 319.00 24462|yes sl
8-Mar|Alligator Sanctuary MS Science Night S 249.00 64560(yes <

10-Mar|Pizza Hut Sciecne Night S 180.50 64560|yes "
10-Mar|Pizza Hut Sciecne Night S 290.50 64560(yes =1
12-Mar|Netbrands Media Corp. 8th Grade Transition Wrist Bands S 262.90 21270|yes "
16-Mar|Wal-mart Folders for M STEP S 14.06 14170|yes __/K
b
Total Amount of Purchases| $  1,517.08
Summary by ASN # ASN # Total ASN # Total
’ 64555 36.00
64564 165.12
24462 319.00
64560 720.00
21270 262.90
14170 14.06

Employee Signature W“"‘/@ Supervisor Signature

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



March 2016
There was no balance due on March 2016 credit cards for:

Nancy Irving
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