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School Board 
School District Elections  
School District elections are non-partisan, governed by the general election laws of the State, and include 
the election of School Board members, various public policy propositions, and advisory questions. Board 
members are elected at the consolidated election held on the first Tuesday in April in odd-numbered 
years.  If, however, that date conflicts with the celebration of Passover, the consolidated election is 
postponed to the first Tuesday following the last day of Passover. The canvass of votes is conducted by 
the election authority within 21 days after the election.  
The Board, by proper resolution, may cause to be placed on the ballot: (a) public policy referendum 
according to Article 28 of the Election Code, or (b) advisory questions of public policy according to 
Section 9-1.5 of the School Code.   
The Board Secretary serves as the local election official. He or she receives petitions for the submission 
of a public question to referenda and forwards them to the proper election officer and otherwise provides 
information to the community concerning District elections.  

LEGAL REF.: 10 ILCS 5/1-3, 5/2A, 5/10-9, 5/22-17, 5/22-18, and 5/28. 
105 ILCS 5/9 and 5/9-1.5. 

CROSS REF.: 2:40 (Board Member Qualifications), 2:50 (Board Member Term of Office), 2:210 
(Organizational School Board Meeting) 

 

ADOPTED:  April 26, 2006 

 
REVISED:   December 12, 2012 
 May 28, 2014  
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School Board 
Qualifications, Term, and Duties of Board Officers  
The School Board officers are: President, Vice President, Secretary, and Treasurer. These officers are 
elected or appointed by the Board at its organizational meeting. 

President  
The Board elects a President from its members for a 2-year term. The duties of the President are to:  

1. Focus the Board meeting agendas on appropriate content and preside at all meetings; 
2. Make all Board committee appointments, unless specifically stated otherwise;  
3. Attend and observe any Board committee meeting at his or her discretion;  
4. Represent the Board on other boards or agencies; 
5. Sign official District documents requiring the President’s signature, including Board 

minutes and Certificate of Tax Levy; 
6. Call special meetings of the Board;  
7. Serve as the head of the public body for purposes of the Open Meetings Act and Freedom 

of Information Act;  
8. Ensure that a quorum of the Board is physically present at all Board meetings;  
9. Administer the oath of office to new Board members; and  
10. Serve as the Board’s official spokesperson to the media. 

The President is permitted to participate in all Board meetings in a manner equal to all other Board 
members, including the ability to make and second motions. 
The Vice President fills a vacancy in the Presidency.  

Vice President  
The Board elects a Vice President from its members for a 2-year term. The Vice President performs 
the duties of the President if: 

1. The office of President is vacant; 
2. The President is absent; or 
3. The President is unable to perform the office’s duties. 

A vacancy in the Vice Presidency is filled by a special Board election. 

Secretary  
The Board elects a Secretary for a 2-year term. The secretary may be, but is not required to be, a 
Board member. The Secretary may receive reasonable compensation as determined by the Board 
before appointment. However, if the secretary is a Board member, the compensation shall not exceed 
$500 per year, as fixed by the Board at least 180 days before the beginning of the term. The duties of 
the Secretary are to: 

1. Keep minutes for all Board meetings and keep the verbatim record for all closed Board 
meetings;  

2. Mail meeting notification and agenda to news media who have officially requested copies; 
3. Keep records of the Board’s official acts, and sign them, along with the President, before 

submitting them to the Treasurer at such times as the Treasurer may require;  
4. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is 

required to include in the Treasurer’s report to the Regional Superintendent; 
5. Act as the local election authority for the District;  
6. Arrange public inspection of the budget before adoption;  
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7. Publish required notices; 
8. Sign official District documents requiring the Secretary’s signature; and 
9. Maintain Board policy and such other official documents as directed by the Board. 

The Secretary may delegate some or all of these duties, except when State law prohibits the 
delegation. The Board appoints a secretary pro tempore, who may or may not be a Board member, if 
the Secretary is absent from any meeting or refuses to perform the duties of the office. A permanent 
vacancy in the office of Secretary is filled by special Board election. 

Recording Secretary  
The Board may appoint a Recording Secretary who is a staff member. The Recording Secretary shall: 

1. Assist the Secretary by taking the minutes for all open Board meetings;  
2. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board 

members before the next meeting; and 
3. Perform the Secretary’s duties, as assigned, except when State law prohibits the delegation. 

In addition, the Recording Secretary or Superintendent receives notification from Board members 
who desire to attend a Board meeting by video or audio means. 
Treasurer  
The Treasurer of the Board shall be either a member of the Board who serves a 1-year term or a non-
Board member who serves at the Board’s pleasure. A Treasurer who is a Board member may not be 
compensated. A Treasurer who is not a Board member may be compensated provided it is established 
before the appointment. The Treasurer must:  

1. Be at least 21 years old; 
2. Not be a member of the County Board of School Trustees; and 
3. Have a financial background or related experience, or 12 credit hours of college-level 

accounting. 
The Treasurer shall:  

1. Furnish a bond, which shall be approved by a majority of the full Board; 
2. Maintain custody of school funds; 
3. Maintain records of school funds and balances; 
4. Prepare a monthly reconciliation report for the Superintendent and Board; and 
5. Receive, hold, and expend District funds only upon the order of the Board. 

A vacancy in the Treasurer’s office is filled by Board appointment.  
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LEGAL REF.: 5 ILCS 120/7 and 420/4A-106. 
105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 

5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, and 5/17-1. 

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:210 (Organizational School Board 
Meeting) 

ADOPTED: January 26, 2005 

 
REVISED: January 13, 2010 
 October 27, 2010 
 December 12, 2012 
 May 28, 2014 
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Operational Services 
Revenue and Investments  

Revenue 
The Superintendent or designee is responsible for making all claims for property tax revenue, State Aid, 
special State funds for specific programs, federal funds, and categorical grants. 

Investments 
The Superintendent shall either appoint a Chief Investment Officer or serve as one. The Chief Investment 
Officer shall invest money that is not required for current operations, in accordance with this policy and 
State law.  
The Chief Investment Officer and Superintendent shall use the standard of prudence when making 
investment decisions. They shall use the judgment and care, under circumstances then prevailing, that 
persons of prudence, discretion, and intelligence exercise in the management of their own affairs, not for 
speculation, but for investment, considering the safety of their capital as well as its probable income.  

Investment Objectives  
The objectives for the School District’s investment activities are: 

1. Safety of Principal - Every investment is made with safety as the primary and over-riding concern. 
Each investment transaction shall ensure that capital loss, whether from credit or market risk, is 
avoided. 

2. Liquidity - The investment portfolio shall provide sufficient liquidity to pay District obligations as 
they become due. In this regard, the maturity and marketability of investments shall be considered. 

3. Rate of Return - The highest return on investments is sought, consistent with the preservation of 
principal and prudent investment principles. 

4. Diversification - The investment portfolio is diversified as to materials and investments, as 
appropriate to the nature, purpose, and amount of the funds. 

Authorized Investments  
The Chief Investment Officer may invest District funds in one or more of the following: 

1. Bonds, notes, certificates of indebtedness, treasury bills, or other securities now or hereafter issued, 
that are guaranteed by the full faith and credit of the United States of America as to principal and 
interest. 

2. Bonds, notes, debentures, or other similar obligations of the United States of America, its agencies, 
and its instrumentalities. 
The term “agencies of the United States of America” includes: (i) the federal land banks, federal 
intermediate credit banks, banks for cooperative, federal farm credit banks, or any other entity 
authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts amendatory 
thereto, (ii) the federal home loan banks and the federal home loan mortgage corporation, and (iii) 
any other agency created by Act of Congress. 

3. Interest-bearing savings accounts, interest-bearing certificates of deposit or interest-bearing time 
deposits or any other investments constituting direct obligations of any bank as defined by the 
Illinois Banking Act. 

4. Short term obligations of corporations organized in the United States with assets exceeding 
$500,000,000 if: (i) such obligations are rated at the time of purchase at one of the 3 highest 
classifications established by at least 2 standard rating services and that mature not later than 270 
days from the date of purchase, (ii) such purchases do not exceed 10% of the corporation’s 
outstanding obligations, and (iii) no more than one-third of the District’s funds may be invested in 
short term obligations of corporations. 
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5. Money market mutual funds registered under the Investment Company Act of 1940, provided that 
the portfolio of any such money market mutual fund is limited to obligations described in paragraph 
(1) or (2) and to agreements to repurchase such obligations. 

6. Interest-bearing bonds of any county, township, city, village, incorporated town, municipal 
corporation, school district, the State of Illinois, any other state, or any political subdivision or 
agency of the State of Illinois or any other state, whether the interest earned is taxable or tax-exempt 
under federal law. The bonds shall be (a) registered in the name of the municipality, county, or other 
governmental unit, or held under a custodial agreement at a bank, and (b) rated at the time of 
purchase within the 4 highest general classifications established by a rating service of nationally 
recognized expertise in rating bonds of states and their political subdivisions. 

7. Short term discount obligations of the Federal National Mortgage Association or in shares or other 
forms of securities legally issuable by savings banks or savings and loan associations incorporated 
under the laws of this State or any other state or under the laws of the United States. Investments 
may be made only in those savings banks or savings and loan associations, the shares, or investment 
certificates that are insured by the Federal Deposit Insurance Corporation. Any such securities may 
be purchased at the offering or market price thereof at the time of such purchase. All such securities 
so purchased shall mature or be redeemable on a date or dates prior to the time when, in the 
judgment of the Chief Investment Officer, the public funds so invested will be required for 
expenditure by the District or its governing authority.  

8. Dividend-bearing share accounts, share certificate accounts, or class of share accounts of a credit 
union chartered under the laws of this State or the laws of the United States; provided, however, the 
principle office of any such credit union must be located within the State of Illinois. Investments 
may be made only in those credit unions the accounts of which are insured by applicable law. 

9. A Public Treasurers’ Investment Pool created under Section 17 of the State Treasurer Act. The 
District may also invest any public funds in a fund managed, operated, and administered by a bank, 
subsidiary of a bank, or subsidiary of a bank holding company or use the services of such an entity 
to hold and invest or advise regarding the investment of any public funds. 

10. The Illinois School District Liquid Asset Fund Plus.  
11. Repurchase agreements of government securities having the meaning set out in the Government 

Securities Act of 1986, as now or hereafter amended or succeeded, subject to the provisions of said 
Act and the regulations issued there under. The government securities, unless registered or inscribed 
in the name of the District, shall be purchased through banks or trust companies authorized to do 
business in the State of Illinois. 
Except for repurchase agreements of government securities that are subject to the Government 
Securities Act of 1986, as now or hereafter amended or succeeded, the District may not purchase or 
invest in instruments that constitute repurchase agreements, and no financial institution may enter 
into such an agreement with or on behalf of the District unless the instrument and the transaction 
meet all of the following requirements: 

a. The securities, unless registered or inscribed in the name of the District, are purchased through 
banks or trust companies authorized to do business in the State of Illinois. 

b. The Chief Investment Officer, after ascertaining which firm will give the most favorable rate of 
interest, directs the custodial bank to “purchase” specified securities from a designated 
institution. The “custodial bank” is the bank or trust company, or agency of government, that 
acts for the District in connection with repurchase agreements involving the investment of funds 
by the District. The State Treasurer may act as custodial bank for public agencies executing 
repurchase agreements. 

c. A custodial bank must be a member bank of the Federal Reserve System or maintain accounts 
with member banks. All transfers of book-entry securities must be accomplished on a Reserve 
Bank’s computer records through a member bank of the Federal Reserve System. These 
securities must be credited to the District on the records of the custodial bank and the 
transaction must be confirmed in writing to the District by the custodial bank. 
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d. Trading partners shall be limited to banks or trust companies authorized to do business in the 
State of Illinois or to registered primary reporting dealers. 

e. The security interest must be perfected. 
f. The District enters into a written master repurchase agreement that outlines the basic 

responsibilities and liabilities of both buyer and seller. 
g. Agreements shall be for periods of 330 days or less. 
h. The Chief Investment Officer informs the custodial bank in writing of the maturity details of the 

repurchase agreement. 
i. The custodial bank must take delivery of and maintain the securities in its custody for the 

account of the District and confirm the transaction in writing to the District. The custodial 
undertaking shall provide that the custodian takes possession of the securities exclusively for the 
District; that the securities are free of any claims against the trading partner; and that any claims 
by the custodian are subordinate to the District’s claims to rights to those securities. 

j. The obligations purchased by the District may only be sold or presented for redemption or 
payment by the fiscal agent bank or trust company holding the obligations upon the written 
instruction of the Chief Investment Officer. 

k. The custodial bank shall be liable to the District for any monetary loss suffered by the District 
due to the failure of the custodial bank to take and maintain possession of such securities. 

12. Any investment as authorized by the Public Funds Investment Act, and Acts amendatory thereto. 
Paragraph 11 supersedes paragraphs 1-10 and controls in the event of conflict. 

Except as provided herein, investments may be made only in banks, savings banks, savings and loan 
associations, or credit unions that are insured by the Federal Deposit Insurance Corporation or other 
approved share insurer.  

Selection of Depositories, Investment Managers, Dealers, and Brokers  
The Chief Investment Officer shall establish a list of authorized depositories, investment managers, dealers 
and brokers based upon the creditworthiness, reputation, minimum capital requirements, qualifications 
under State law, as well as a long history of dealing with public fund entities. The Board will review and 
approve the list at least annually. 
In order to be an authorized depository, each institution must submit copies of the last 2 sworn statements 
of resources and liabilities or reports of examination that the institution is required to furnish to the 
appropriate State or federal agency. Each institution designated as a depository shall, while acting as such 
depository, furnish the District with a copy of all statements of resources and liabilities or all reports of 
examination that it is required to furnish to the appropriate State or federal agency.  
The above eligibility requirements of a bank to receive or hold public deposits do not apply to investments 
in an interest-bearing savings account, interest-bearing certificate of deposit, or interest-bearing time 
deposit if: (1) the District initiates the investment at or through a bank located in Illinois, and (2) the 
invested public funds are at all times fully insured by an agency or instrumentality of the federal 
government.  
The District may consider a financial institution’s record and current level of financial commitment to its 
local community when deciding whether to deposit funds in that financial institution. The District may 
consider factors including:  

1. For financial institutions subject to the federal Community Reinvestment Act of 1977, the current 
and historical ratings that the financial institution has received, to the extent that those ratings are 
publicly available, under the federal Community Reinvestment Act of 1977;  

2. Any changes in ownership, management, policies, or practices of the financial institution that may 
affect the level of the financial institution’s commitment to its community;  

3. The financial impact that the withdrawal or denial of District deposits might have on the financial 
institution;  

4. The financial impact to the District as a result of withdrawing public funds or refusing to deposit 
additional public funds in the financial institution; and  
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5. Any additional burden on the District’s resources that might result from ceasing to maintain deposits 
of public funds at the financial institution under consideration. 

Collateral Requirements  
All amounts deposited or invested with financial institutions in excess of any insurance limit shall be 
collateralized in accordance with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent or 
designee shall keep the Board informed of collateral agreements. 

Safekeeping and Custody Arrangements  
The preferred method for safekeeping is to have securities registered in the District’s name and held by a 
third-party custodian. Safekeeping practices should qualify for the Governmental Accounting Standards 
Board Statement No. 3 Deposits with Financial Institutions, Investments (including Repurchase 
Agreements), and Reverse Repurchase Agreements, Category I, the highest recognized safekeeping 
procedures. 

Controls and Report  
The Chief Investment Officer shall establish a system of internal controls and written operational 
procedures to prevent losses arising from fraud, employee error, misrepresentation by third parties, or 
imprudent employee action. 
The Chief Investment Officer shall provide a quarterly investment report to the Board. The report will: (1) 
assess whether the investment portfolio is meeting the District’s investment objectives, (2) identify each 
security by class or type, book value, income earned, and market value, (3) identify those institutions 
providing investment services to the District, and (4) include any other relevant information. The 
investment portfolio’s performance shall be measured by appropriate and creditable industry standards for 
the investment type.  
The Board will determine, after receiving the Superintendent’s recommendation, which fund is in most 
need of interest income and the Superintendent shall execute a transfer. This provision does not apply when 
the use of interest earned on a particular fund is restricted.  

Ethics and Conflicts of Interest  
The Board and District officials will avoid any investment transaction or practice that in appearance or fact 
might impair public confidence. Board members are bound by the Board policy 2:100, Board Member 
Conflict of Interest. No District employee having influence on the District’s investment decisions shall: 

1. Have any interest, directly or indirectly, in any investments in which the District is authorized to 
invest, 

2. Have any interest, directly or indirectly, in the sellers, sponsors, or managers of those investments, 
or 

3. Receive, in any manner, compensation of any kind from any investments in that the agency is 
authorized to invest. 

LEGAL REF.: 30 ILCS 235/. 
105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11. 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 4:10 (Fiscal and Business Management), 
4:80 (Accounting and Audits) 

 
 
ADOPTED: January 26, 2005 
REVISED: January 13, 2010 

April 14, 2010 
November 13, 2013 
May 28, 2014 
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General Personnel 
Equal Employment Opportunity and Minority Recruitment  
The School District shall provide equal employment opportunities to all persons regardless of their race; 
color; creed; religion; national origin; sex; sexual orientation; age; ancestry; marital status; arrest record; 
military status; order of protection status; unfavorable military discharge; citizenship status provided the 
individual is authorized to work in the United States; use of lawful products while not at work; being a 
victim of domestic or sexual violence; genetic information; physical or mental handicap or disability, if 
otherwise able to perform the essential functions of the job with reasonable accommodation; pregnancy, 
childbirth, or related medical conditions; credit history, unless a satisfactory credit history is an 
established bona fide occupational requirement of a particular position; or other legally protected 
categories.  No one will be penalized solely for his or her status as a registered qualifying patient or a 
registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis Pilot 
Program Act, 410 ILCS 130/.  
Persons who believe they have not received equal employment opportunities should report their claims to 
the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance Procedure. 
These individuals are listed below. No employee or applicant will be discriminated or retaliated against 
because he or she initiated a complaint, was a witness, supplied information, or otherwise participated in 
an investigation or proceeding involving an alleged violation of this policy or State or federal laws, rules 
or regulations, provided the employee or applicant did not make a knowingly false accusation nor provide 
knowingly false information.  

Administrative Implementation 
The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be responsible 
for coordinating the District’s nondiscrimination efforts. The Nondiscrimination Coordinator may be the 
Superintendent or a Complaint Manager for the Uniform Grievance Procedure. The Superintendent shall 
insert into this policy the names, addresses, and telephone numbers of the District’s current 
Nondiscrimination Coordinator and Complaint Managers.  
Nondiscrimination Coordinator: 

Barb Rains  
Name 
20100 S. Spruce Drive 

 

Address 
Frankfort, Illinois 60423 

 

815.469.9103  
Telephone  
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Complaint Managers: 

Mike Ruffalo  Barb Rains 
Name 
19900 S. 80th Avenue 

 Name 
20100 S. Spruce Dr. 

Address 
Tinley Park, Illinois 

 Address 
Frankfort, Il 60423 

815.464.2285  815.469.9103 
Telephone  Telephone 

The Superintendent shall also use reasonable measures to inform staff members and applicants that the 
District is an equal opportunity employer, such as, by posting required notices and including this policy in 
the appropriate handbooks.  

Minority Recruitment  
The District will attempt to recruit and hire minority employees. The implementation of this policy may 
include advertising openings in minority publications, participating in minority job fairs, and recruiting at 
colleges and universities with significant minority enrollments. This policy, however, does not require or 
permit the District to give preferential treatment or special rights based on a protected status without 
evidence of past discrimination. 
 
LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq.  

Americans With Disabilities Act, Title I, 42 U.S.C. §12111 et seq. 
Civil Rights Act of 1991, 29 U.S.C. §§621 et seq., 42 U.S.C. §1981 et seq., §2000e  

et seq., and §12101 et seq.  
Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964),  

42 U.S.C. §2000e et seq., 29 C.F.R. Part 1601. 
Equal Pay Act, 29 U.S.C. §206(d). 
Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq. 
Pregnancy Discrimination Act, 42 U.S.C. §2000e(k). 
Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 C.F.R. Part 
       106. 
Uniformed Services Employment and Reemployment Rights Act (1994), 38 
       U.S.C. §§4301 et seq. 
Ill. Constitution, Art. I, §§17, 18, and 19. 
105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 
       5/24-4.1, and 5/24-7. 
 Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/40. 
Genetic Information Protection Act, 410 ILCS 513/25. 
 Ill. Whistleblower Act, 740 ILCS 174/. 
Ill. Human Rights Act, 775 ILCS 5/1-103 and 5/2-102.  
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Religious Freedom Restoration Act, 775 ILCS 35/5. 
Employee Credit Privacy Act, 820 ILCS 70/. 
Ill. Equal Pay Act of 2003, 820 ILCS 112/. 
Victims’ Economic Security and Safety Act, 820 ILCS 180/30. 
23 Ill.Admin.Code §1.230. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 
5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious 
Disease), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 5:70 
(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200 
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of Absence), 
5:270 (Employment, At-Will, Compensation, and Assignment), 5:300, (Schedules 
and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 
(Equal Educational Opportunities), 7:180 (Preventing Bullying, Intimidation, and 
Harassment), 8:70 (Accommodating Individuals with Disabilities) 

 

 
ADOPTED:  January 26, 2005 
REVISED:  November 14, 2007 
                     January 27, 2010 
                    January 26, 2011 
                   September 28, 2011 
                    March 28, 2012 
                    May 28, 20114 
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General Personnel 

Hiring Process and Criteria  
The District hires the most qualified personnel consistent with budget and staffing 
requirements and in compliance with School Board policy on equal employment 
opportunity and minority recruitment.  The Superintendent is responsible for recruiting 
personnel and making hiring recommendations to the Board. If the Superintendent’s 
recommendation is rejected, the Superintendent must submit another. No individual will 
be employed who has been convicted of a criminal offense listed in Section 5/21B-80 of 
the School Code.  

All applicants must complete a District application in order to be considered for 
employment.  
Job Descriptions 
The Superintendent shall develop and maintain a current comprehensive job description 
for each position or job category; however, a provision in a collective bargaining 
agreement or individual contract will control in the event of a conflict.  
Investigations 
The Superintendent or designee shall ensure that a fingerprint-based criminal history 
records check and a check of the Statewide Sex Offender Database and Violent Offender 
Against Youth Database is performed on each applicant as required by State law. The 
Superintendent or designee shall notify an applicant if the applicant is identified in either 
database. The School Code requires the Board President to keep a conviction record 
confidential and share it only with the Superintendent, Regional Superintendent, State 
Superintendent, State Educator Preparation and Licensure Board, any other person 
necessary to the hiring decision, or for purposes of clarifying the information, the 
Department of State Police and/or Statewide Sex Offender Database.  

Each newly hired employee must complete an Immigration and Naturalization Service 
Form as required by federal law.  

The District retains the right to discharge any employee whose criminal background 
investigation reveals a conviction for committing or attempting to commit any of the 
offenses outlined in Section 5/21B-80 of the School Code or who falsifies, or omits facts 
from, his or her employment application or other employment documents.  

The Superintendent shall ensure that the District does not engage in any investigation or 
inquiry prohibited by law and complies with each of the following:  

1. The District uses an applicant’s credit history or report from a consumer 
reporting agency only when a satisfactory credit history is an established bona 
fide occupational requirement of a particular position.  

2. The District does not ask an applicant or applicant’s previous employers about 
claim(s) made or benefit(s) received under the Workers’ Compensation Act.  
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3. The District does not request of an applicant or employee access in any manner 
to his or her social networking website, including a request for passwords to 
such sites.  

4. The District provides equal employment opportunities to all persons. See policy 
5:10, Equal Employment Opportunity and Minority Recruitment. 

Physical Examinations 
New employees must furnish evidence of physical fitness to perform assigned duties and 
freedom from communicable disease, including tuberculosis. All physical fitness 
examinations and tests for tuberculosis must be performed by a physician licensed in 
Illinois, or any other state, to practice medicine and surgery in any of its branches, or an 
advanced practice nurse who has a written collaborative agreement with a collaborating 
physician that authorizes the advanced practice nurse to perform health examinations, or 
a physician assistant who has been delegated the authority by his or her supervising 
physician to perform health examinations. The employee must have the physical 
examination and tuberculin test performed no more than 90 days before submitting 
evidence of it to the Board. 

Any employee may be required to have an additional examination by a physician who is 
licensed in Illinois to practice medicine and surgery in all its branches, or an advanced 
practice nurse who has a written collaborative agreement with a collaborating physician 
that authorizes the advanced practice nurse to perform health examinations, or a 
physician assistant who has been delegated the authority by his or her supervising 
physician to perform health examinations, if the examination is job-related and consistent 
with business necessity. The Board will pay the expenses of any such examination. 
Orientation Program 
The District’s staff will provide an orientation program for new employees to acquaint 
them with the District’s policies and procedures, the school’s rules and regulations, and 
the responsibilities of their position. Before beginning employment, each employee must 
sign the Acknowledgement of Mandated Reporter Status form as provided in policy 5:90, 
Abused and Neglected Child Reporting. 
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LEGAL REF.: 105 ILCS 5/10-21.9. 
Employee Credit Privacy Act, 820 ILCS 70/. 
Right to Privacy in the Workplace Act, 820 ILCS 55/. 
Americans with Disabilities Act, 42 U.S.C. §12112, 29 C.F.R. Part 1630. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 

5/10-22.34, 5/10-22.34b, 5/22-6.5, and 5/24-1 et seq. 
820 ILCS 55/ and 70/. 
Duldulao v. St. Mary of Nazareth Hospital, 483 N.E.2d 956 (Ill.App.1, 1985), 

aff’d in part and remanded 505 N.E.2d 314 (Ill., 1987). 
Kaiser v. Dixon, 468 N.E.2d 822 (Ill.App.2, 1984). 
Molitor v. Chicago Title & Trust Co., 59 N.E.2d 695 (Ill.App.1, 1945). 

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:10 (Equal 
Employment Opportunity and Minority Recruitment), 5:40 (Communicable 
and Chronic Infectious Disease), 5:90 (Abused and Neglected Child 
Reporting), 5:125 (Personal Technology and Social Media; Usage and 
Conduct), 5:220 (Substitute Teachers), 5:280 (Educational Support Personnel 
- Duties and Qualifications) 

LEGAL REF.: 105 ILCS 5/10-21.9. 
Employee Credit Privacy Act, 820 ILCS 70/. 
Right to Privacy in the Workplace Act, 820 ILCS 55/. 
Americans with Disabilities Act, 42 U.S.C. §12112, 29 C.F.R. Part 1630. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 

5/10-22.34, 5/10-22.34b, 5/22-6.5, and 5/24-1 et seq. 
820 ILCS 55/ and 70/. 
Duldulao v. St. Mary of Nazareth Hospital, 483 N.E.2d 956 (Ill.App.1, 1985), 

aff’d in part and remanded 505 N.E.2d 314 (Ill., 1987). 
Kaiser v. Dixon, 468 N.E.2d 822 (Ill.App.2, 1984). 
Molitor v. Chicago Title & Trust Co., 59 N.E.2d 695 (Ill.App.1, 1945). 

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:10 (Equal 
Employment Opportunity and Minority Recruitment), 5:40 (Communicable 
and Chronic Infectious Disease), 5:125 (Personal Technology and Social 
Media; Usage and Conduct), 5:220 (Substitute Teachers), 5:280 (Educational 
Support Personnel - Duties and Qualifications) 

 
ADOPTED: January 26, 2005 
 
 
REVISED: January 13, 2010 
  January 26, 2011 
  March 28, 2012 
  December 12, 2012 
  May 28, 2014 
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General Personnel 
Compliance with the Fair Labor Standards Act  

Job Classifications 
The Superintendent will ensure that all job positions are identified as either “exempt” or “non-
exempt” according to State law and the Fair Labor Standards Act (FLSA) and that employees are 
informed whether they are “exempt” or “non-exempt.” “Exempt” and “non-exempt” employee 
categories may include certificated and non-certificated job positions.  All non-exempt 
employees, whether paid on a salary or hourly basis, are covered by minimum wage and overtime 
provisions. 

Workweek and Compensation 
The workweek for District employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday. Non-
exempt employees will be compensated for all hours worked in a workweek including overtime.  
For non-exempt employees paid a salary, the salary is paid for a 40-hour workweek even if an 
employee is scheduled for less than 40 hours. “Overtime” is time worked in excess of 40 hours in 
a single workweek. 

Overtime 
A non-exempt employee shall not work overtime without his or her supervisor’s express 
approval. All supervisors of non-exempt employees shall:  (1) monitor overtime use on a weekly 
basis and report such use to the business office, (2) seek the Superintendent or designee’s written 
pre-approval for any long term or repeated use of overtime that can be reasonably anticipated, (3) 
ensure that overtime provisions of this policy and the FLSA are followed, and (4) ensure that 
employees are compensated for any overtime worked.  Accurate and complete time sheets of 
actual hours worked during the workweek shall be signed by each employee and submitted to the 
business office.  The business office will review work records of employees on a regular basis, 
make an assessment of overtime use, and provide the assessment to the Superintendent.  In lieu of 
overtime compensation, non-exempt employees may receive compensatory time-off, according to 
Board policy 5:310, Compensatory Time-Off.  

Suspension Without Pay 
No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if the 
deduction would cause a loss of the exempt status. Licensed employees may be suspended 
without pay in accordance with Board policy 5:240, Professional Personnel - Suspension. Non-
licensed employees may be suspended without pay in accordance with Board policy 5:290, 
Educational Support Personnel - Employment Termination and Suspensions. 

Implementation   
The Superintendent or designee shall implement the policy in accordance with the FLSA, 
including its required notices to employees.  In the event of a conflict between the policy and 
State or federal law, the latter shall control. 
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LEGAL REF.: 820 ILCS 105/4a. 
Fair Labor Standards Act, 29 U.S.C. §201 et seq., 29 C.F.R. Parts 516, 541, 

548, 553, 778, and 785. 

CROSS REF.: 5:240 (Suspension), 5:290 (Employment Termination and Suspensions), 
5:310 (Compensatory Time-Off) 

 

 
ADOPTED: January 26, 2005 
 
REVISED: April 29, 2009 
 May 28, 2014 
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General Personnel 

Personal Technology and Social Media; Usage and Conduct 1 

Definitions 

Includes - Means "includes without limitation" or "includes, but is not limited to." 

Social media - Media for social interaction, using highly accessible communication techniques through the use 
of web-based and mobile technologies to turn communication into interactive dialogue.  

Personal technology - Any device that is not owned or leased by the District or otherwise authorized for 
District use and: (1) transmits sounds, images, text, messages, videos, or electronic information, (2) 
electronically records, plays, or stores information, or (3) accesses the Internet, or private communication or 
information networks. 4  

Usage and Conduct 

All District employees who use personal technology and social media shall: 6 
1. Take great care in any online interactions with students to maintain professional 

standards of conduct. Appropriate discretion and professionalism should always be 
exercised with all online communications and postings (friends, colleagues, parents, 
former students, etc.) since their behavior on social networks may not be private. In that 
people can draw conclusions, however erroneous, based on online activities which may 
affect their perceptions of a staff member's professionalism, and given the open nature of 
the internet and social networks in particular, district personnel should use social 
networks as if none of their content is private, including photos and videos. 
 
Exercise care in setting appropriate boundaries between their personal and public online 
behavior. It is important that the District employees personal use of social media and 
networking sites as well as personal websites and blogs does not damage the District's 
reputation, its employees, or its students, or its families. 
 

2. Avoid improper fraternization with students using Facebook and similar internet sites or 
social networks, or via cell phone, texting, or telephone or any other online conduct 
which reflects poorly upon District personnel or the District itself. Failure to do so shall 
be grounds for disciplinary review or action. 

 
3. When using a social media site, not include current students as "friends", "followers", or 

any other similar terminology used by various sites. If an employee has a community that 
extends to persons who are parents, alums, or other members of the community, she/he 
must exercise proper judgment about any content that they share on the site. Additionally, 
all District employees shall adhere to the District's guidelines and policies in regards to 
harassment, student relationships, conduct, professional communication, and 
confidentiality. 

4. Not disclose any confidential information of the School or confidential information    
obtained during the course of his/her employment, about any individuals or 
organizations, including students and/or their families. 
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5. Shall always utilize District or District approved technologies/networks when 

communicating with students. 
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 This policy is optional. Consult the board attorney because personal technology and social media involve an unprecedented area of 
the law. Public employees' First Amendment rights involve an unsettled area of the law. Personal technology and social media platforms 
change continually. Therefore, instead of prohibiting specific actions, this sample policy focuses on what will not change - maintaining 
appropriate behavior as outlined in 5:120, Ethics and Conduct, the 1ll. Educators' Code of Ethics at 23 Ill.Admin.Code §22.20, and 105 
ILCS 5/21-23, amended by P.A. 97-8 (allows suspensions or revocations of certificates for immorality and unprofessional conduct, among 
other things). Immoral has been defined by one court to mean "shameless conduct showing moral indifference to the opinions of the good 
and respectable members of the community," (see Ahmad v. Board of Education of City of Chicago, 847 N.E.2d 810, 819 (1st Dist. 2006). 

Consult the board attorney when a board wants to prohibit more specific actions and/or specific speech, e.g., friending students on 
Facebook or similar social media, tweeting or otherwise communicating with students on Twitter or similar social media sites, and text 
messaging or emailing students. See also the discussion in f/n 6 below. 

This policy also contains an item on which collective bargaining may be required. Any policy that impacts upon wages, hours, and 
terms and conditions of employment, is subject to collective bargaining upon request by the employee representative, even if the policy 
involves an inherent managerial right. When a policy's subject matter is superseded by a bargaining agreement, the board policy can state, 
"Please refer to the current [insert name of CBA]." 

4 Personal technology is not yet defined. It is the title of a weekly column in The Wall Street Journal. The column was created and is 
authored by Walt Mossberg, who frequently directs readers to his review of new technologies on a website titled All Things Digital at 
allthingsd.com. Many of the reviewed devices operate as described in this sample definition. 

5 Optional. 
6 The following list is optional and may contain items on which collective bargaining may be required (see f/n 1). To ensure that the 

listed expectations match local conditions, boards may want to initiate a conversation with the superintendent about these expectations. 
Expectations will be most effective when they reflect local conditions and circumstances. This conversation provides an additional 
opportunity for the board and superintendent to examine all current policies, collective bargaining agreements, and administrative 
procedures applicable to this subject (see f/n 2 of policy 5:120, Ethics and Conduct, for more discussion about how to initiate this 
conversation). Employee conduct issues may be subjects of mandatory collective bargaining, therefore consulting the board attorney should 
be a part of this process. After discussing these issues, the board may have further expectations and may choose to reflect those expectations 
here. 
 
The Superintendent shall: 12 

1. Inform District employees about this policy during the in-service on educator ethics, teacher-
student conduct, and school employee-student conduct required by Board policy 5:120, 
Ethics and Conduct. 

2. Direct Building Principals to annually: 
 
a. Provide their building staff with a copy of this policy. 
b. Inform their building staff about the importance of maintaining high standards in their school 
relationships.  (parents, students, etc.). 
c. Remind their building staff that those who violate this policy will be subject to remedial and any 
other appropriate disciplinary action up to and including dismissal. 
3. Build awareness of this policy with students, parents, and the community. 
4. Ensure that no one for the District, or on its behalf, request of an employee or applicant access in 
any manner to his or her social networking website or request passwords to such sites. 
 

5. Periodically review this policy and any procedures with District employee representatives and 
electronic network system administrator(s) and present proposed changes to the Board. 
 
The Coaches shall: 

1. When communicating with team members via the internet or other form of technology, 

http://allthingsd.com/
http://allthingsd.com/
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shall send such communications to all team members, except for messages concerning 
medical or academic privacy matters, in which case the messages will be copied to the 
athletic director, and in the case of sponsors, rather to the School Principal. 

In addition to the above, the staff guidelines in this policy shall also pertain to all 
coaches/sponsors. 

 
12 105 ILCS 5/10-16.7. The school board directs, through policy, the superintendent in his or her charge of the district's administration. 
One logical method for a board to address the issue of district employees' use of personal technology and social media is to include its 
expectations during its in-service trainings required by 105 ILCS 5/10-22.39. Many experts in social media risk management advocate 
training employees about the expectations concerning social media usage. For boards that do not want to include this as a part of the in-
service, delete the phrase "during the in-service on educator ethics, teacher-student conduct, and school employee-student conduct required 
by Board policy 5:120, Ethics and Conduct." 

Public employee First Amendment issues involve the balance between the importance of the speech and the district's interest in 
maintaining order and effective school operations. The First Amendment "does not entitle primary and secondary teachers, when 
conducting the education of captive audiences, to cover topics, or advocate viewpoints, that depart from the curriculum adopted by the 
school system." See Mayer v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir. 2007). Nor is the First Amendment likely to 
entitle a teacher to protection for purely personal speech that does not touch on a matter of public concern. See Pickering v. High School 
Dist. 205, 391 U.S. 563 (1968). However, when public employees speak as private citizens on their own time about matters of public 
concern, they may face only those speech restrictions that are necessary for their employers to operate efficiently and effectively (Garcetti v. 
Ceballos, 547 U.S. 410 (2006). 
 
ADOPTED:   September 28, 2011 
 
REVISED:  December 14, 2011 
  December 12, 2012 
  May 28, 2014 
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General Personnel 
Temporary Illness or Temporary Incapacity  
A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders 
an employee physically or mentally unable to perform assigned duties. During such a period, the 
employee can use accumulated sick leave benefits. However, income received from other sources 
(worker’s compensation, District-paid insurance programs, etc.) will be deducted from the 
District’s compensation liability to the employee. The School Board’s intent is that in no case will 
the employee, who is temporarily disabled, receive more than 100 percent of his or her gross 
salary. Those insurance plans privately purchased by the employee and to which the District does 
not contribute, are not applicable to this policy. 
If illness, incapacity, or any other condition causes a teacher or other licensed employee to be 
absent in one school year, after exhaustion of all available leave, for more than 90 consecutive 
work days, such absence may be considered a permanent disability and the Board may begin 
dismissal proceedings subject to State and federal law, including the Americans with Disabilities 
Act. The Superintendent may recommend this paragraph’s use when circumstances strongly 
suggest that the teacher or other licensed employee returned to work intermittently in order to 
avoid this paragraph’s application. This paragraph shall not be considered a limitation on the 
Board’s authority to take any action concerning an employee that is authorized by State and 
federal law.  
Any employee may be required to have an examination, at the District’s expense, by a physician 
who is licensed in Illinois to practice medicine and surgery in all its branches, an advanced 
practice nurse who has a written collaborative agreement with a collaborating physician that 
authorizes the advanced practice nurse to perform health examinations, or a physician assistant 
who has been delegated the authority by his or her supervisor to perform health examinations if 
the examination is job-related and consistent with business necessity.  

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §12102. 
105 ILCS 5/10-22.4, 5/24-12, and 5/24-13. 
Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965). 
School District No. 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987). 

CROSS REF.: 5:30 (Hiring Process and Criteria), 5:185 (Family and Medical Leave), 5:250 
(Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves) 

ADOPTED:  January 26, 2005 

 
REVISED: November 14, 2007 
 May 28, 2014 
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Professional Personnel 
Teacher Qualifications  
A teacher, as the term is used in this policy, refers to a District employee who is required to be 
licensed under State law. The following qualifications apply: 

1. Each teacher must:  
a. Have a valid Illinois Professional Educator License issued by the State 

Superintendent of Education with the required endorsements as provided in the 
School Code. 

b. Provide the District Office with a complete transcript of credits earned in institutions 
of higher education.  

c. On or before September 1 of each year, unless otherwise provided in an applicable 
collective bargaining agreement, provide the District Office with a transcript of any 
credits earned since the date the last transcript was filed. 

d. Notify the Superintendent of any change in the teacher’s transcript. 
2. All teachers with primary responsibility for instructing students in the core academic 

subject areas (science, the arts, reading or language arts, English, history, civics and 
government, economics, geography, foreign language, and mathematics) must be highly 
qualified for those assignments as determined by State and federal law.  

The Superintendent or designee shall: 
1. Monitor compliance with State and federal law requirements that teachers be 

appropriately licensed and highly qualified for their assignments;  
2. Through incentives for voluntary transfers, professional development, recruiting 

programs, or other effective strategies, ensure that minority students and students from 
low-income families are not taught at higher rates than other students by unqualified, out-
of-field, or inexperienced teachers; and  

3. Ensure parents/guardians of students in schools receiving Title I funds are notified:  (a) of 
their right to request their students’ classroom teachers’ professional qualifications, and 
(b) whenever their child is assigned to, or has been taught for 4 or more consecutive 
weeks by, a teacher who is not highly qualified.  
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LEGAL REF.: 20 U.S.C. §6319. 
34 C.F.R §200.55, 56, 57, and 61. 
105 ILCS 5/10-20.15, 5/21-11.4, 5/21B-20, and 5/24-23. 
23 Ill.Admin.Code §1.610 et seq., §1.705 et seq., and Part 25. 

CROSS REF.: 6:170 (Title I Programs) 

ADOPTED: January 26, 2005 
 
REVISED: May 28, 2008 
 September 08, 2010 
 October 27, 2010 
 March 28, 2012 
 May 28, 2014 
 
 



5:240 Page 1 of 2 

Summit Hill District 161 5:240 
 

Professional Personnel 
Suspension  

Please refer to the current “Agreement between the Board of Education of District 161, Will 
County, and Summit Hill Council, American Federation of Teachers’ Local 604, AFT/IFT, 
AFL-CIO.” 
If not expressly stated in the above agreement and for employees not covered by this 
agreement. 

 

Professional Personnel 
Suspension  
Suspension Without Pay  
The School Board may suspend without pay: (1) a professional employee pending a dismissal 
hearing, or (2) a teacher as a disciplinary measure for up to 30 employment days for misconduct 
that is detrimental to the School District. Administrative staff members may not be suspended 
without pay as a disciplinary measure.  
Misconduct that is detrimental to the School District includes: 

• Insubordination, including any failure to follow an oral or written directive from a 
supervisor; 

• Violation of Board policy or Administrative Procedure; 
• Conduct that disrupts or may disrupt the educational program or process; 
• Conduct that violates any State or federal law that relates to the employee's duties; and 
• Other sufficient causes. 

The Superintendent or designee is authorized to issue a pre-suspension notification to a 
professional employee. This notification shall include the length and reason for the suspension as 
well as the deadline for the employee to exercise his or her right to appeal the suspension to the 
Board or Board-appointed hearing examiner before it is imposed. At the request of the 
professional employee made within 5 calendar days of receipt of a pre-suspension notification, 
the Board or Board-appointed hearing examiner will conduct a pre-suspension hearing.  The 
Board or its designee shall notify the professional employee of the date and time of the hearing. 
At the pre-suspension hearing, the professional employee or his/her representative may present 
evidence. If the employee does not appeal the pre-suspension notification, the Superintendent or 
designee shall report the action to the Board at its next regularly scheduled meeting. 

Suspension With Pay 
The Board or Superintendent or designee may suspend a professional employee with pay: (1) 
during an investigation into allegations of disobedience or misconduct whenever the employee’s 
continued presence in his or her position would not be in the School District’s best interests, (2) 
as a disciplinary measure for misconduct that is detrimental to the School District as defined 
above, or (3) pending a Board hearing to suspend a teacher without pay. 
The Superintendent shall meet with the employee to present the allegations and give the 
employee an opportunity to refute the charges. The employee will be told the dates and times the 
suspension will begin and end.  
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Repayment of Compensation and Benefits 
If a professional employee is suspended with pay, either voluntarily or involuntarily, pending the 
outcome of a criminal investigation or prosecution, and the employee is later dismissed as a result 
of his or her criminal conviction, the employee must repay to the District all compensation and 
the value of all benefits received by him or her during the suspension. The Superintendent will 
notify the employee of this requirement when the employee is suspended.  

LEGAL REF.: 5 ILCS 430/5-60(b). 
105 ILCS 5/24-12. 
Cleveland Board of Education v. Loudermill, 105 S.Ct. 1487 (1985). 
Barszcz v. Community College District No. 504, 400 F.Supp. 675 (N.D. Ill., 

1975). 
Massie v. East St. Louis School District No.189, 561 N.E.2d 246 (Ill.App.5, 

1990). 

CROSS REF.: 5:290 (Educational Support Personnel - Employment Termination and 
Suspensions) 

 
ADOPTED:  January 26, 2005 
 
REVISED:    January 14, 2009 
          December 14, 2011 
          May 28, 2014 
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Students 
Attendance and Truancy  

Compulsory School Attendance  
This policy applies to individuals who have custody or control of a child: (a) whose age meets the 
compulsory attendance age listed in State law, or (b) who is enrolled in any of grades, 
kindergarten through 12, in the public school regardless of age. Unless a student has already 
graduated from high school, compulsory attendance ages are as follows: 

1. Beginning with the 2014-2015 school year, students between the ages of 6 (on or before 
September 1) and 17 years. 

Subject to specific requirements in State law, the following children are not required to attend 
public school: (1) any child attending a private school (including a home school) or parochial 
school, (2) any child who is physically or mentally unable to attend school (including a pregnant 
student suffering medical complications as certified by her physician), (3) any child lawfully and 
necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation 
classes, (5) any child absent because his or her religion forbids secular activity on a particular 
day, and (6) any child 16 years of age or older who is employed and is enrolled in a graduation 
incentives program. 
The parent/guardian of a student who is enrolled must authorize all absences from school and 
notify the school in advance or at the time of the student’s absence. A valid cause for absence 
includes illness, observance of a religious holiday, death in the immediate family, family 
emergency, other situations beyond the control of the student, other circumstances that cause 
reasonable concern to the parent/guardian for the student’s safety or health, or other reason as 
approved by the Superintendent or designee.  
Absenteeism and Truancy Program 
The Superintendent or designee shall manage an absenteeism and truancy program in accordance 
with the School Code and School Board policy. The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully 
employed. The Superintendent or designee is authorized to determine when the student’s 
absence is justified.  

2. A process to telephone, within 2 hours after the first class, the parents/guardians of 
students in grade 8 or below who are absent without prior parent/guardian notification.  

3. A process to identify and track students who are truants, chronic or habitual truants, or 
truant minors as defined in the School Code, Section 26-2a. 

4. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including 
interviews with the student, his or her parent(s)/guardian(s), and staff members or other 
people who may have information.  

5. The identification of supportive services that may be offered to truant or chronically 
truant students, including parent-teacher conferences, student and/or family counseling, 
or information about community agency services. See Board policy 6:110, Programs for 
Students At Risk of Academic Failure and/or Dropping Out of School and Graduation 
Incentives Program. 

6. A process to request the assistance and resources of outside agencies, such as, the 
juvenile officer of the local police department or the truant office of the appropriate 
Regional Office of Education, if truancy continues after supportive services have been 
offered.  
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7. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
Board, and a comprehensive community based youth service agency. Any disclosure of 
school student records must be consistent with Board policy 7:340, Student Records, as 
well as State and federal law concerning school student records.  

8. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions, or court action, shall be taken against a chronic truant for his or her truancy 
unless available supportive services and other school resources have been provided to the 
student.  

9. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such 
other criteria that the Superintendent believes qualifies.  

LEGAL REF.: 105 ILCS 5/26-1 through 16. 
705 ILCS 405/3-33.5. 
23 Ill.Admin.Code §§1.242 and 1.290. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping 
Out of School and Graduation Incentives Program), 6:150 (Home and 
Hospital Instruction), 7:10 (Equal Educational Opportunities), 7:50 (School 
Admissions and Student Transfers To and From Non-District Schools), 7:60 
(Residence), 7:80 (Release Time for Religious Instruction/Observance), 
7:190 (Student Discipline), 7:340 (Student Records) 

 

ADOPTED:  May 11, 2005 

REVISED:  September 12, 2007 
  February 13, 2008 
  March 28, 2012 
  December 12, 2012 
  May 28, 2014 
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Students 
Preventing Bullying, Intimidation, and Harassment  
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to 
educate. Preventing students from engaging in these disruptive behaviors is an important District goal. 
Bullying on the basis of actual or perceived race, color, nationality, sex, sexual orientation, gender 
identity, gender-related identity or expression, ancestry, age, religion, physical or mental disability, order 
of protection status, status of being homeless, or actual or potential marital or parental status, including 
pregnancy, association with a person or group with one or more of the aforementioned actual or perceived 
characteristics, or any other distinguishing characteristic is prohibited in each of the following situations: 

1. During any school sponsored education program or activity. 
2. While in school, on school property, on school buses or other school vehicles, at 

designated school bus stops waiting for the school bus, or at school sponsored or school 
sanctioned events or activities. 

3. Through the transmission of information from a school computer, a school computer 
network, or other similar electronic school equipment. 

For purposes of this policy, the term bullying means any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or electronically, directed toward a student that has 
or can be reasonably predicted to have the effect of one or more of the following: 

1. Placing the student in reasonable fear of harm to the student’s person or property. 
2. Causing a substantially detrimental effect on the student’s physical or mental health. 
3. Substantially interfering with the student’s academic performance. 
4. Substantially interfering with the student’s ability to participate in or benefit from the 

services, activities, or privileges provided by a school. 
Bullying, intimidation, and/or harassment may take various forms, including without limitation: threats, 
stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of 
property, or retaliation for asserting or alleging an act of bullying. For purposes of this policy, the term 
bullying includes harassment, intimidation, retaliation, and school violence. 
A student who is being bullied is encouraged to immediately report it orally or in writing to the District 
Complaint Manager or any staff member with whom the student is comfortable speaking. While 
employees are required to report bullying anyone else is encouraged to report it to the District Complaint 
Manager or any staff member. The District will not punish anyone because he or she made a complaint or 
report, supplied information, or otherwise participated in an investigation or proceeding, provided the 
individual did not make a knowingly false accusation or provide knowingly false information. 
The Superintendent or designee shall develop and maintain a program that: 

1. Fully implements and enforces each of the following Board policies:  
a. 2:260, Uniform Grievance Procedure. This policy contains the process for an individual to 

seek resolution of a complaint. A student may use this policy to complain about bullying. The 
District Complaint Manager shall address the complaint promptly and equitably. After an 
investigation, the Complaint Manager shall file a written report of his or her findings with the 
Superintendent for his or her action. The student may appeal any decision to the Board. 

b. 6:235, Access to Electronic Networks. This policy states that the use of the District’s 
electronic networks is limited to: (1) support of education and/or research, or (2) a legitimate 
business use. It subjects any individual to the loss of privileges, disciplinary action, and/or 
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appropriate legal actions for violating the District’s Authorization of Electronic Network 
Access. 

c. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, 
intimidating, or bullying a student based on an actual or perceived characteristic that is 
identified in the policy. Those characteristics are also identified in the second paragraph of 
7:180, Preventing Bullying, Intimidation, and Harassment. 

d. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school 
property, at school sponsored activities, and in vehicles used for school-provided 
transportation. It encourages anyone with information about an incident of teen dating 
violence to report it to any school staff member. 

e. 7:190, Student Discipline. This policy prohibits students from engaging in hazing, bullying, 
or any kind of aggressive behavior that does physical or psychological harm to another or any 
urging of other students to engage in such conduct; prohibited conduct includes any use of 
violence, force, noise, coercion, threats, intimidation, fear, harassment, or other comparable 
conduct. 

f. 7:310, Restrictions on Publications. This policy prohibits students from: (1) accessing and/or 
distributing at school any written, printed, or electronic material, including material from the 
Internet, that will cause substantial disruption of the proper and orderly operation and 
discipline of the school or school activities, and (2) creating and/or distributing written, 
printed, or electronic material, including photographs and Internet material and blogs, that 
causes substantial disruption to school operations or interferes with the rights of other 
students or staff members.  

Full implementation of the above policies includes: (1) conducting a prompt and thorough 
investigation of alleged incidents of bullying, (2) providing each student who violates one or 
more of these policies with appropriate consequences and remedial action, and (3) protecting 
students against retaliation for reporting bullying. 

2. Examines the appropriate steps to understand and rectify conditions that foster bullying, 
intimidation, and harassment; this contemplates taking action to eliminate or prevent these 
disruptive behaviors beyond traditional punitive disciplinary actions. 

3. Includes bullying prevention and character instruction in all grades in accordance with State law 
and Board policy 6:60, Curriculum Content. This includes incorporating student social and 
emotional development into the District’s educational program as required by State law and in 
alignment with Board policy 6:65, Student Social and Emotional Development.  

4. Fully informs staff members of the District’s goal to prevent students from engaging in bullying 
and the measures being used to accomplish it. This includes each of the following: 

a. Communicating the District’s expectation and State law requirement that teachers and 
other certificated or licensed employees maintain discipline.  

b. Establishing the expectation that staff members: (1) intervene immediately to stop a 
bullying incident that they witness or immediately contact building security and/or law 
enforcement if the incident involves a weapon or other illegal activity, (2) report 
bullying, whether they witness it or not, to an administrator, and (3) inform the 
administration of locations on school grounds where additional supervision or monitoring 
may be needed to prevent bullying. 

c. Where appropriate in the staff development program, providing strategies to staff 
members to effectively prevent bullying and intervene when it occurs. 

d. Establishing a process for staff members to fulfill their obligation to report alleged acts of 
bullying. 

5. Encourages all members of the school community, including students, parents, volunteers, and 
visitors, to report: (a) alleged acts of bullying, intimidation, harassment, and other acts of actual 
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or threatened violence, and (b) locations on school grounds where additional supervision or 
monitoring may be needed to prevent bullying. 

6. Actively involves students’ parents/guardians in the remediation of the behavior(s) of concern. 
This includes ensuring that all parents/guardians are notified, as required by State law, whenever 
their child engages in aggressive behavior.  

7. Communicates the District’s expectation that all students conduct themselves with a proper 
regard for the rights and welfare of other students. This includes a process for commending or 
acknowledging students for demonstrating appropriate behavior. 

8. Annually communicates this policy to students and their parents/guardians. This includes 
annually disseminating information to all students and parents/guardians explaining the serious 
disruption caused by bullying, intimidation, or harassment and that these behaviors will be taken 
seriously and are not acceptable in any form. 

9. Engages in ongoing monitoring that includes collecting and analyzing appropriate data on the 
nature and extent of bullying in the District’s schools and, after identifying appropriate 
indicators, assesses the effectiveness of the various strategies, programs, and procedures and 
reports the results of this assessment to the Board along with recommendations to enhance 
effectiveness. 

10. Complies with State and federal law and is in alignment with Board policies. This includes 
prompting the Board to update the policy beginning every 2 years after its initial adoption and 
filing this policy with the Illinois State Board of Education after the Board adopts or updates it.  

This policy is not intended to infringe upon any right to exercise free expression or the free exercise of 
religion or religiously based views protected under the First Amendment to the U.S. Constitution or under 
Section 3 or 4 of Article 1 of the Ill. Constitution.  

LEGAL REF.: 405 ILCS 49/, Children’s Mental Health Act. 
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 
23 Ill.Admin.Code §§1.240 and §1.280. 

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 4:170 
(Safety), 5:230 (Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 
(Student Social and Emotional Development), 6:235 (Access to Electronic 
Networks), 7:20 (Harassment of Students Prohibited), 7:185 (Teen Dating Violence 
Prohibited), 7:190 (Student Discipline), 7:220 (Bus Conduct), 7:230 (Misconduct by 
Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular 
Activities), 7:285 (Food Allergy Management Program), 7:310 (Restrictions on 
Publications) 
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                     February 12, 2014 
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Students 
Student Discipline  
Prohibited Student Conduct  
The school administration is authorized to discipline students for gross disobedience or 
misconduct, including but not limited to: 

1. Using, possessing, distributing, purchasing, or selling tobacco materials.  
2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who 

are under the influence of an alcoholic beverage are not permitted to attend school or 
school functions and are treated as though they had alcohol in their possession. 

3. Using, possessing, distributing, purchasing, or selling: 
a. Any illegal drug or controlled substance, or cannabis (including medical cannabis, 

marijuana, and hashish).  
b. Any anabolic steroid unless being administered in accordance with a physician’s or 

licensed practitioner’s prescription.  
c. Any performance-enhancing substance on the Illinois High School Association’s 

most current banned substance list unless administered in accordance with a 
physician’s or licensed practitioner’s prescription.  

d. Any prescription drug when not prescribed for the student by a physician or licensed 
practitioner, or when used in a manner inconsistent with the prescription or 
prescribing physician’s or licensed practitioner’s instructions. The use or possession 
of medical cannabis, even by a student for whom medical cannabis has been 
prescribed, is prohibited.  

e. Any inhalant, regardless of whether it contains an illegal drug or controlled 
substance: (a) that a student believes is, or represents to be capable of, causing 
intoxication, hallucination, excitement, or dulling of the brain or nervous system; or 
(b) about which the student engaged in behavior that would lead a reasonable person 
to believe that the student intended the inhalant to cause intoxication, hallucination, 
excitement, or dulling of the brain or nervous system. The prohibition in this section 
does not apply to a student’s use of asthma or other legally prescribed inhalant 
medications. 

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal 
drug or controlled substance, but one: (a) that a student believes to be, or represents 
to be, an illegal drug or controlled substance; or (b) about which a student engaged in 
behavior that would lead a reasonable person to believe that the student expressly or 
impliedly represented to be an illegal drug or controlled substance.  

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or 
inject cannabis or controlled substances into the body; and (b) grow, process, store, 
or conceal cannabis or controlled substances.  

Students who are under the influence of any prohibited substance are not permitted to 
attend school or school functions and are treated as though they had the prohibited 
substance, as applicable, in their possession. 

4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the 
Weapons section of this policy, or violating the Weapons section of this policy.  

5. Using or possessing an electronic paging device. Using a cellular telephone, video 
recording device, personal digital assistant (PDA), or other electronic device in any 
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manner that disrupts the educational environment or violates the rights of others, 
including using the device to take photographs in locker rooms or bathrooms, cheat, or 
otherwise violate student conduct rules. Prohibited conduct specifically includes, without 
limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent visual 
depiction of oneself or another person through the use of a computer, electronic 
communication device, or cellular phone. Unless otherwise banned under this policy or 
by the Building Principal, all electronic devices must be kept powered-off and out-of-
sight during the regular school day unless: (a) the supervising teacher grants permission; 
(b) use of the device is provided in a student’s individualized education program (IEP); or 
(c) it is needed in an emergency that threatens the safety of students, staff, or other 
individuals.  

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and 
in the context of instruction. 

7. Disobeying rules of student conduct or directives from staff members or school officials. 
Examples of disobeying staff directives include refusing a District staff member’s request 
to stop, present school identification, or submit to a search. 

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, 
wrongfully giving or receiving help during an academic examination, and wrongfully 
obtaining test copies or scores. 

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or 
psychological harm to a staff person or another student, or urging other students to 
engage in such conduct. Prohibited conduct specifically includes, without limitation, any 
use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual 
harassment, public humiliation, theft or destruction of property, retaliation, hazing, 
bullying, bullying using a school computer or a school computer network, or other 
comparable conduct. Teen dating violence, as described in Board policy 7:185, Teen 
Dating Violence Prohibited, is prohibited.  

10. Causing or attempting to cause damage to, or stealing or attempting to steal, school 
property or another person’s personal property.  

11. Being absent without a recognized excuse; State law and School Board policy regarding 
truancy control will be used with chronic and habitual truants.  

12. Being involved with any public school fraternity, sorority, or secret society, by: (a) being 
a member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any 
other person to join, promise to join, or be pledged to become a member.  

13. Being involved in gangs or gang-related activities, including displaying gang symbols or 
paraphernalia.  

14. Violating any criminal law, including but not limited to, assault, battery, arson, theft, 
gambling, eavesdropping, and hazing. 

15. Making an explicit threat on an Internet website against a school employee, a student, or 
any school-related personnel if the Internet website through which the threat was made is 
a site that was accessible within the school at the time the threat was made or was 
available to third parties who worked or studied within the school grounds at the time the 
threat was made, and the threat could be reasonably interpreted as threatening to the 
safety and security of the threatened individual because of his or her duties or 
employment status or status as a student inside the school.  

16. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely 
affects the school environment, school operations, or an educational function, including 
but not limited to, conduct that may reasonably be considered to: (a) be a threat or an 
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attempted intimidation of a staff member; or (b) endanger the health or safety of students, 
staff, or school property.  

For purposes of this policy, the term “possession” includes having control, custody, or care, 
currently or in the past, of an object or substance, including situations in which the item is: (a) on 
the student’s person; (b) contained in another item belonging to, or under the control of, the 
student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student 
locker, desk, or other school property; or (d) at any location on school property or at a school-
sponsored event.  
Efforts, including the use of early intervention and progressive discipline, shall be made to deter 
students, while at school or a school-related event, from engaging in aggressive behavior that may 
reasonably produce physical or psychological harm to someone else. The Superintendent or 
designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is 
notified of the incident. The failure to provide such notification does not limit the Board’s 
authority to impose discipline, including suspension or expulsion, for such behavior. 
No disciplinary action shall be taken against any student that is based totally or in part on the 
refusal of the student’s parent/guardian to administer or consent to the administration of 
psychotropic or psychostimulant medication to the student.  
The grounds for disciplinary action, including those described more thoroughly later in this 
policy, apply whenever the student’s conduct is reasonably related to school or school activities, 
including, but not limited to:  

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 
2. Off school grounds at a school-sponsored activity or event, or any activity or event that 

bears a reasonable relationship to school; 
3. Traveling to or from school or a school activity, function, or event; or 
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school 

environment, school operations, or an educational function, including, but not limited to, 
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation 
of a staff member; or (b) endanger the health or safety of students, staff, or school 
property.  

Disciplinary Measures  
Disciplinary measures may include:  

1. Disciplinary conference. 
2. Withholding of privileges. 
3. Seizure of contraband. 
4. Suspension from school and all school activities for up to 10 days, provided that 

appropriate procedures are followed. A suspended student is prohibited from being on 
school grounds. 

5. Suspension of bus riding privileges, provided that appropriate procedures are followed.  
6. Expulsion from school and all school-sponsored activities and events for a definite time 

period not to exceed 2 calendar years, provided that the appropriate procedures are 
followed.  An expelled student is prohibited from being on school grounds.  

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves 
illegal drugs (controlled substances), “look-alikes,” alcohol, or weapons. 

8. Notifying parents/guardians. 
9. Temporary removal from the classroom. 
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10. In-school suspension for a period not to exceed 5 school days. The Building Principal or 
designee shall ensure that the student is properly supervised.  

11. After-school study or Saturday study  provided the student’s parent/guardian has been 
notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary 
measure must be used. The student must be supervised by the detaining teacher or the 
Building Principal or designee. 

12. Community service with local public and nonprofit agencies that enhances community 
efforts to meet human, educational, environmental, or public safety needs. The District 
will not provide transportation. School administration shall use this option only as an 
alternative to another disciplinary measure giving the student and/or parent/guardian the 
choice. 

A student may be immediately transferred to an alternative program if the student is expelled or 
otherwise qualifies for the transfer under State law. The transfer shall be in the manner provided 
in Article 13A or 13B of the School Code.  
Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or 
prolonged maintenance of students in physically painful positions, or intentional infliction of 
bodily harm. Corporal punishment does not include reasonable force as needed to maintain safety 
for students, staff, or other persons, or for the purpose of self-defense or defense of property.  

Weapons  
A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school 
shall be expelled for a period of at least one calendar year but not more than 2 calendar years:  

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 
18 of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the 
Firearm Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 
24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1). 

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy 
club, or any other object if used or attempted to be used to cause bodily harm, including 
“look alikes” of any firearm as defined above. 

The expulsion requirement under either paragraph 1 or 2 above may be modified by the 
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-
by-case basis. The Superintendent or designee may grant an exception to this policy, upon the 
prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and 
similar programs, whether or not school-sponsored, provided the item is not equipped, nor 
intended, to do bodily harm.   
This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is 
licensed to carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry 
a concealed firearm, to store a firearm in a locked vehicle in a school parking area.  

Required Notices 
A school staff member shall immediately notify the office of the Building Principal in the event 
that he or she: (1) observes any person in possession of a firearm on or around school grounds; 
however, such action may be delayed if immediate notice would endanger students under his or 
her supervision, (2) observes or has reason to suspect that any person on school grounds is or was 
involved in a drug-related incident, or (3) observes a battery committed against any staff member. 
Upon receiving such a report, the Building Principal or designee shall immediately notify the 
local law enforcement agency, State Police, and any involved student’s parent/guardian. “School 
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grounds” includes modes of transportation to school activities and any public way within 1000 
feet of the school, as well as school property itself. 

Delegation of Authority 
Each teacher, and any other school personnel when students are under his or her charge, is 
authorized to impose any disciplinary measure, other than suspension, expulsion, corporal 
punishment, or in-school suspension, that is appropriate and in accordance with the policies and 
rules on student discipline. Teachers, other certificated educational employees, and other persons 
providing a related service for or with respect to a student, may use reasonable force as needed to 
maintain safety for other students, school personnel, or other persons, or for the purpose of self-
defense or defense of property. Teachers may temporarily remove students from a classroom for 
disruptive behavior.  
The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is 
authorized to impose the same disciplinary measures as teachers and may suspend students guilty 
of gross disobedience or misconduct from school (including all school functions) and from riding 
the school bus, up to 10 consecutive school days, provided the appropriate procedures are 
followed. The Board may suspend a student from riding the bus in excess of 10 school days for 
safety reasons.  

Student Handbook 
The Superintendent, with input from the parent-teacher advisory committee, shall prepare 
disciplinary rules implementing the District’s disciplinary policies. These disciplinary rules shall 
be presented annually to the Board for its review and approval. 
A student handbook, including the District disciplinary policies and rules, shall be distributed to 
the students’ parents/guardians within 15 days of the beginning of the school year or a student’s 
enrollment. 
 
 LEGAL REF.: Gun-Free Schools Act, 20 U.S.C. §7151 et seq. 

 Pro-Children Act of 1994, 20 U.S.C. §6081. 
 410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 
430 ILCS 66/, Firearm Concealed Carry Act. 
105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-
22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24, 5/26-12, 5/27-23.7, 5/31-3, and 110/3.10. 
23 Ill.Admin.Code §1.280. 

 
CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 

6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out 
of School and Graduation Incentives Program), 7:70 (Attendance and Truancy), 
7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:150 
(Agency and Police Interviews), 7:160 (Student Appearance), 7:170 
(Vandalism), 7:180 (Preventing Bullying, Intimidation, and Harassment ), 7:185 
(Teen Dating Violence Prohibited), 7:200 (Suspension Procedures), 7:210 
(Expulsion Procedures), 7:220 (Bus Conduct), 7:230 (Misconduct by Students 
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular 
Activities), 7:270 (Administering Medicines to Students), 7:310 (Restrictions on 
Publications), 8:30 (Visitors to and Conduct on School Property) 
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