Card Holder: Tonya Nash
Purchases for: February 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
2/5 Weissman Designs Dance Costumes $50.36 64746 y -1
2/11 Weissman Designs Dance Costumes $39.90 64746 y A
Total Amount of Purchases $90.26 {:?
Summary by ASN # ASN # Total ASN # Total
64746 $90.26 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00 .
6 [ / '
Employee Signature ﬁ/jﬁj(‘@ﬂ/{/ow Supervisor Signature —t /L . v-‘/[-—
. i /



Card Holder: Adam Brush

Purchases for: Feb/March, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
1/27 Worldwide Tickets Auditorium tickets $43.25 64578 X =
" " " $43.25 64596 x
" " " $43.25 64637 X
" " " $43.25 43570 x A
1/23 NES McBee Athletic checks $287.66 42144 X
1/28 Worldwide Tickets Credit -$4.33 64578 no
* " " -$4.33 64596 no
. " " -$4.32 64637 no
o " 4 -$4.32 43570 no
1/23 NHS Advisor Store NHS supplies $100.00 24580 X -t
1/23 NHS Advisor Store NHS supplies $434.40 64681 X <t
1/31 Sams Club Model UN candy $113.47 64683 x -1
2/3 Gordon Food Service Model UN candy $67.98 64683 x - i
2/6 Verizon Wireless Principal broadband $20.00 24570 no |
2/8 Apple iTunes Unknown apps $2.11 64736 no -
2/8 Tony's Conference meal $17.79 24562 X ~t
2/4 Flaghouse Musical supplies $48.50 64637 x A
2/8 Jimmy Johns Conference meal $8.27 24562 x -1
2/10 Subway Conference meal $9.18 24562 X —f
2/9 Mulligans Pub Conference meal $16.00 24562 x <
2/12 AliExpress Musical supplies $22.56 64637 X
2/8 Doubletree Conference Hotel $241.98 24562 X —
2/11 Harvard Shop Musical supplies $39.44 64637 X
2/11 BMI Lighting $51.60 64637 X
" " " $66.72 64751 x
2/11 Miamiflyers.com Musical supplies $153.42 64637 X
2/12 Harris Seeds Classroom supplies $117.41 16170 P
2/11 Rhode Island Novelty Musical supplies $25.00 64637 X 4
2/18 State Corrections Musical supplies $221.95 64637 X ~
2/25 Apple iTunes Unknown apps $2.11 64736 no -T
2/26 Bittersweet Ski Ski Club food $21.50 64692 X
2/26 Bittersweet Ski Ski Club food $66.00 64692 X  —t
2/25 elightbulbs Photography supplies $78.89 15174 X -t
Total Amount of Purchases| $2,389.64 @
Summary by ASN # ASN # Total ASN # Total

15174 $78.89 64596 $38.92

16170 $117.41 64637 $601.40

24562 $293.22 64681 $434.40

24570 $20.00 64683 $181.45

24580 $100.00 64692 $87.50

42144 $287.66 64736 $4.22

43570 $38.93 64751 $66.72

64578 $38.92 ~ 50.00

Employee Signature{: X(jf M LA D/ﬁ’/\gw
d

i
N

e

}{fs 4
Supervisor Signature // _—



Card Holder: Mike Roy
Purchases for: Feb/March, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
1/26|Danmar Products Wresting Mask - $94.33 64718 X A
2/5|Competitive Edge Wrestling Scale .$399.99 64736 X &
2/6|Erbelli's Wrestling Tournament Food $84.32 42161 X <
2/13|Erbelli's Wrestling Tournament Food $138.20 42161 x ~T
2/23|Source Medical Supply|Hydrocollator $304.95 64680 X
2/23]Airway Lanes Bowling Party $50.00 64590 x 4
2/25|Sportstop.com Lacrosse balls $462.83 64588 X “;.
" " - $462.82 42148 X -
Total Amount of Purchases| $1,997.44 ‘ 9
Summary by ASN # |ASN # Total ASN # Total
42148 $462.82 $0.00
42161 $222.52 $0.00
64588 $462.83 $0.00
64590 $50.00 : $0.00
64680 $304.95 $0.00
64718 $94.33 $0.00
64736 $399.99 - $0.00
= $1,997.44
3 g
Employee Signature / / Supervisor Signature \’k‘}\ " Y

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, che¢k it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary _
Date Vendor Description/Purpose Amount ASN-# Receipt?
11-Feb Family Fare Kelly Christiansen - flowers for
4th/5th music program $9.53 64522 yes -
16-Feb Oriental Trading Co. Jill Barton - supplies for St. Council Easter Egg
fundraiser $84.49 64509 yes <
2/17/2015 [Amazonprime Ruth Hook - refund (Amazon charged ($99.00) At &N no
the school card instead of her T
personal debit)
2/17/2015 |(Verizon Ruth Hook - iPad $20.00 24170 no
2/23/2015 |Oriental Trading Sarah Prince - March is Reading month b
rewards $7943 11374 yes <]
2/25/2015 |Amazon Sarah Prince - March is Reading month $42.03 11374 yes =
rewards
58 “f
Total Amount of Purchases| $ 136.48
Summary by ASN # ASN # Total ASN # Total
11374 S121
24170 $20.00
64509 $84.49
64522 $9.53
NI (99.00)

P, al ) ’
Employee Signatu rer:j"'blé/’)‘—l/ﬁuW Supervisor Signaturg_

Instruction: Record purchases as they are made throughout the month. When
form. After checking,

you receive your credit card statement, check it against this reconcilia:

and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement COF



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Laura Kuhlman, Vicksburg Middle School
Purchases for: February, 2015

Date |Vendor Description/Purpose Amount ASN # Receipt?
2/2  |Sams Club Concessions/Athletics S 85.60 64553 X <F
2/3  |Sams Club Concessions/Athletics S 52.56 64553 X _+
2/5 |Barnes & Noble Reading Support S 9.94 14373 X 4
2/6 |Barnes & Noble Reading Support S 6.99 14373 X
2/9 |Sams Club Student Council/7&8 Gr dance S 10.98 64562 X =t
2/9 |Gordon Food Service Board Meeting @ MS S 12.80 64564 X
2/9 |Gordon Food Service Concessions/Athletics S 16.95 64553 X -1
2/9 |Sams Club Concessions/Athletics S 214.14 64553 X -1
2/9 |limmy Johns Board Meeting @ MS S 59.74 64564 X =
2/12 |Barnes & Noble Reading Support S 9.99 14373 X 4
2/12 |Sams Club Guidance/Student Reward S 19.74 21270 X
2/13 |Verizon Wireless Admin/Data/Gen Supply S 20.00 14170 X —
2/13  |Verizon Wireless Admin/Data/Gen Supply S 20.00 14170 X -
2/12 |Sams Club Vending -Split Athletics/Stud Council | $ 76.54 * X -1
2/12 |Sams Club Student Council/7&8 Gr dance S 132.12 64562 X —7 1
2/12  |Long Lake Roller Rink Student Council/6th Gr activity S 828.00 64562 X <
2/15 ([Sams Club Concessions/Athletics S 37.08 64553 X et
2/16 |Gordon Food Service Vending -Split Athletics/Stud Council | $ 144.96 * X A4
2/16 |Robomatter Inc. Robotics Club Program S 599.00 | Curiosity Grant X et
2/18 |Barnes & Noble Reading Support S 9.99 14373 X =
2/21 |Crown Trophy G Bsktbl 7&8 and Wrestling Tourn Awa| $ 308.76 42164 X A4
2/23 |Sams Club Athletics/Wrestling Tourn S 10.94 42164 X -1
2/23 |Sams Club Concessions/Athletics S 42.33 64553 X 4
2/23 |Sams Club Vending -Split Athletics/Stud Council | $ 141.72 * X <+
2/24 |Barnes & Noble Reading Support S 2.99 14373 X |-
2/24 |[Sams Club Concessions/Athletics S 205.28 64553 X
2/25 |laspares Pizza SIP Lunch S 44.80 24487 X 4
2/26 |Sams Club Athletics/Wrestling Tourn S 32.52 42164 X 1
2/26 |Sams Club Concessions/Athletics S 116.34 64553 X =k
* Split - 64553 -Athletics $38.27 / 64562-Student Councl $38.27
* Split - 64553 -Athletics $72.48 / 64562-Student Councl $72.48
* Split - 64553 -Athletics $70.86 / 64562-Student Councl $70.86 Q\D
Total Amount of Purchasesl S 3,272.80 '
Summary by ASN # ASN # Total ASN # Total
64553 S 951.89 14373 S 39.90
64562 S 1,152.71 | Curiosity Grant | $ 599.00
21270 S 19.74
14170 S 40.00
42164 S 352.22
64564 S 72.54
24487 S 44.80

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this
form, statement copy, and receipts for all purchases on this statement to the Acgounting Office by the 18th of the month.

oy : (S

Moty Cosid —mployge Slidis /%/@ U2y g o n. Bl



Card Holder: Steve Fryling
Purchases for: WAY Program
; 5
Date  |Vendor . Description/Purpose Amount - ASN # Receipt?
1-29-15 |Dollar General Lab Supplies S 13.57 18384 Y <
1-29-15 {USPS Postage S 19.60 18384 Y
2/2/15 {Home Depot Lab Supplies S 12.68 18384 Y ~—
02/02/15 |Cabelas Cabellas - Reimbursed S 105.00 18384 Yy L
02/04/15 |USPS USPS $ 49.00 18384 Y
02/06/15 |ltunes Lab Software S 10.59 18384 Y ——=
02/06/15 |Dollar General Lab Supplies S 14.84 18384 Y -
02/11/15 |Amazon Lab Supplies S 37.69 18384 Y ~iw
02/11/15 |Amazon Lab Supplies S 96.53 18384 Y L~
02/16/15 |Vistaprint Lab Supplies S 9.00 18384 Y -
02/16/15 |Amazon Lab Supplies $ 20.45 18384 Y
02/16/15 |Vistaprint Lab Supplies $ 21.99 18384 Y -~
02/23/15 [itunes Lab software S 2.1 18384 Y <
02/23/15 |Wal-Mart Lesson Supplies S 22.57 18384 Y odfo
02/25/15 |Amazon ACT testing supplies S 77.76 18384 Y aads
02/25/15 |Amazon Computer Supplies $ 129.98 18384 Y —
2/26/15 |Family Fare ACT testing supplies S 28.23 18384 Y =
Total Amount of Purchases| $ 671.59
Summary by ASN # ASN # Total ASN # Total
: 18384 S 671.59
/2 7
A ), R )
Employee Signaturd | /7 F 2, ) ML/ |supervisor Signature Touattn o Diosdtak
=i DY A B AN I 3 1

~—0

| Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form.

After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts for
all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 974.33
Total above S 671.59
Difference S 302.74




—re

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Charles Glaes
Purchases for: February 2015

Date Vendor Description/Purpose ~ Amount ASN # Receipt?
1/30/15|MASB Cglaes - MidWinter Conf S 275.00 23262 Y-
2/3/15|MASA KON - Training - Effective Leadership | $ 169.00 23262 (A
2/8/2015|Verizon Wireless - Hill $ 20.00 23270] Y-
2/11/2015|Jaspares Food for M Burke PD $ 106.28 22187 vl
2/20/15|Hungry Howies Team Mtg S 83.50 23273 i
Y
Y
Y
Y
Y
Y
/
Total Amount of Purchases| $ 653.78
Summary by ASN # ASN # Total ASN # Total
23270 S 20.00
23262| S 444.00
22187| S 106.28
23273| S 83.50
¥
S 653.78

Employee Signature W Supervisor Signature (/

77
=

Instruction: Record pruchases as they are made throughout the month. When you receive your creki&ard statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this for
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Stephen Miller

Purchases for: February

7\
EmployeeSngnatur)M\ J sz:?/ Supervisor Signature _,é

\J L%L

Instruction: Record purchases as they_%e made throughozt the month. When you receive your credlt card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

Date |Vendor Description/Purpose Amount ASN # Receipt?
2.6.154 |Verizon O'Toole's IPAD S 20.00 22150 yes |-
2.9.15 |HP Home Store Credit $ (36.00)| ~., 44§ tﬁ yes | .

= 0
Total Amount of Purchases| $ (16.00) \\D
Summary by ASN # ASN # Total ASN # Total
22150 S 20.00
—28473— -S —340.59 1
2449 (3L.c)
A A
}



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder:
Purchases for: E’Jriz/éﬁ 2
Date |Vendor Description/Purpose - Amount ASN # Receipt?

\

08157\ Oriental Teed ina | Zepfinim s Visors=Fla/ | 549 94 | 3 L7 | 8-
A5 Berken Sthool Sty [Pakedt e ] | 11349 [3177] [der o
A5 Holdby Loty V' N 0earaisde Byt~ Plocy Ll | (317 | Geg ]
2SIy Lobby — [lpaugéle At -Floe | Ipi.52 b45IS | Yer .
NSO EE Tvand [t Tingae ) 3150 | 4575 [ Ly (d

VoA

VTR

Zal1s |hldn) Loty 10ewia bl @ laf=Ploy |1 00 [2/7 |Gy

2|i5 | Foldhy Lobdby— ([easa e fed—Fin? | [17.92 |14 ST b +
210/1S | Fobb{y Loty W@w Rt -Vl [8A1 | pbUSIS Nfe +
/:Aj[.s/_q,%m:(a/ Favd, inily tare FlactThe A1 | (4537 [Nyer—-
A fiteislon Pt [4,5p Blaclk Tone et )| 47.95 Y4637 | Yeg~+
ZlIglis] (IJ%/J [ obbi/ Petiirn —[Wtamfade £ (97.64) | 445157 -

TSI e B ke (e olnfs Science. [ab 209 |13i77 [Yer 4
2011 elin Hagdiuace] Sad pa perScicne lots | 267 | 121777 Yer -
(S rveisin Prndts [0S fhner-Toner lab] 115290 | 145377 e -4
2)20(1<TUSPS Postase. 18.00 | [B1eS | Yect
2 [24]id DT e Max UsB<laptopClogs | 13778 | 4537 Yoo 4

-
4

Q{LH; T
' 97 lott
Total Amount of Purchases| $ \g L{ 76'5 Aiﬁj
Summary by ASN # ASN # Total ASN # Total

13174 11.6l '

12171 /13,49

(Y515 [17.31

L4537 3174 .81

13147 (.30

2[5 95.00

/ . ;,—;‘ 3
. Employee Signaturewm Supervisor Signature /} / ;/,'()71,./'

Instruction: Record purchases as they are made throughout the month. When you receive yQﬁr credit card statement, check it against this
~ [reconciliation form. After checking, sign this form indicating you have balanced your account and Have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this stateme_nt to the Accounting Office by the 18th of the month.




Card Holder: Maureen Ouvry

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: February, 2015

s

Month of: February, 2015

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
2-16-15 | Oriental Trading Promos for Circus Week 82.69 | 46173 Yes =~
2-24-15 | Super Shuttle Conf. Washington D.C. - 26.00 | 46135 Yes 1"

Total Amount of Purchases | $108.69

Summary by ASN #

ASN : $

ASN | 46173 Supplies $ 82.69
ASN | 46135 Travel/Con $ 26.00
ASN $

ASN $

ASN $

ASN $

i
H

Employee Signatur&k}\&j&) W Supervisor Signature "§

Instruction: Record purchases as they are made throughout the month. When you receive your credit
statement, check it against this reconciliation form. After checking, sign this form indicating you have

balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18 of the month.

O:\Credit Card Reconciliation Form.doc



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Pat Moreno

Purchases for: Sunset Lake Elem. Master Card

Statement Date: 2/27/15

Date Vendor Description/Purpose Amount ASN#  [Receipt?

L~
2-Feb Amazon Mktplace Heintzelman- music materials- Indian Lake acct.  [$52.73 11174 Y €1 -
2-Feb The Vault Moreno- staff christmas party $420.00 64519 Y _
4-Feb Amazon Mktplace Heintzelman- music materials- Indian Lake acct.  [$18.54 11174 Yy =

VanderMei-March Is Reading month supplies-PTA I
9-Feb Amazon Mktplace to reimb. $22.36 64519 Y <"

VanderMei-March Is Reading month supplies-PTA >
9-Feb Aliexpress Dover DE to reimb. $25.20 64519 Y 7

. w TR ‘;‘3".‘.’ (./

9-Feb Barns & Noble Mrktplace Masco-Teacher's Encyc. Of Behavior Mngmt. Book [$90.69 See K. Hill Y

VanderMei-March Is Reading month supplies-PT B
11-Feb |Oriental Trading CO toreimb. - 1$44.99 64519 e
11-Feb U Oregon Online Payment Mary HQ-intervention kit-dibels material $250.00 12170 Y 4
16-Feb  |School Specialty Foster- Art suplies for Art rm. $85.96 12170 —t

VanderMei-March Is Reading month supplies-PTA #64519 $12.70 /‘/
16-Feb  |Oldtime Candy to reimb. $12.70 & bal. from student council $115.82 #64542 $103.12 Y

VanderMei-March is Reading month supplies-PTA i
16-Feb Party City to reimb. $144.75 64519 Y
17-Feb  |Verizon Wireless Moreno- IPAD service $20.00 24270 L
18-Feb  |Amazon Mktplace Trayers- 'Chew-lery'- chewable jewerly for student [$30.86 12170 Y =1
19-Feb  |Family Fare Moreno- SIP mtg supplies $24.45 64519 Y ~—1
19-Feb  |Amazon Mktplace Phillips- rclassroom supplies- PTA to reimb. $54.40 64519 Y
20-Feb  [Raymond Geddes VanderMei- School Store supplies $213.14 64542 Y d—
25-Feb  [MVPETS Portage Lee- science room supplies $25.99 12177 Y -
25-Feb  |Polderman's Flower Shop Austin- sympathy flowers for staff member = = [$47.59 64519 Yy ~~
27-Feb Precision Printer Service Austin- toner for office printer $92.95 24279 Y ==

Total Amount of Purchases | $1,780.42
Summary by ASN# ASN # - - Total _|ASN # Total

64519 . 796.44

11174 - 71.27

K. Hill 90.69

12170 366.82

64542 316.26

24270 20.00

12177 25.99

24279 92.95

> AT
Employee Signature ﬁ mswewisors Signature,

A\

PV ernercr—"

Difference

INFO ONLY
Total by summary $1,780.42
Total above S :1,780.42




Card Holder: Keevin O'Neill
Purchases for: Feb/March, 2015

Date Vendor Description/Purpose Amount ASN # Receipt?
1/30 USPS Scholarship mail $1.40 21274 x A
2/2 Amtrak Model UN train credit -$177.00 64683 no
2/4 Spotify Band monthly subscription $9.99 64584 no
2/4 Amazon.com Books $39.72 16770 X e
2/4 Hobby Lobby Homecoming Supplies $24.04 64700 X 4
2/6 MSU SIPD Clinic registration for Kurt Phelps $95.00 22135 x 4=
2/9 Rose Brand Musical supplies , $47.51 64637 X 4
2/11 Leukemia/Lymphoma  |Online Donations/money put in 64700 $120.00 64700 x <
2/10 Sam's Club Classroom supplies $84.63 64651 X S
2/9 Harbor Freight Classroom supplies $512.46 16598 X ot
2/11 Amazon.com Classroom supplies $132.27 16399 X o<
2/12 Hungry Howies Homecoming food $34.29 64609 X s
2/12 Vicksburg Hardware Homecoming Supplies $46.12 64609 ) S
2/12 Target Homecoming Supplies $63.27 64608 X
2/11 Hobby Lobby Homecoming Supplies $132.11 64609 X —f
2/13 TSC Vet Science supplies credit -$50.48 16798 X et
2/14 Leukemia/Lymphoma  |Online Donations/money put in 64700 $76.00 64700 P a—.
2/13 TSC Vet Science supplies $185.47 16798 X e
2/12 Party City Homecoming Supplies $280.98 64608 X
2/16 Office Max Math Department Supplies $20.00 15155 X T
2/18 » " $224.00 15155 X St
2/18 Miamiflyers.com Musical supplies $281.59 64637 X =~
2/23 Amazon.com PLTW $82.32 16362 X
2/21 Harbor Freight PLTW $200.70 16362 X <
2/24 Dollar Tree Ag Science supplies $20.14 16170 x =T
2/24 Meijer Ag Science supplies $27.34 16170 X b
2/26 BMI Musical Supplies $214.72 64637 X \Q\D

Total Amount of Purchases| $2,728.59
Summary by ASN# |ASN # Total ASN # Total
15155 $244.00 64584 $9.99
16170 $47.48 64608 $344.25
16198 $0.00 64609 $212.52
16362 $283.02 64637 $543.82
16399 $132.27 64651 $84.63
16598 $512.46 64683 -$177.00
16770 $39.72 64700 $220.04
16798 $134.99 $0.00
21274 $1.40 $0.00
22135 $95.00 $0.00

Employee Signatur%M% Supervisor Signature




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Robert Collins
Purchases for: February 2015

Vendor Description/Purpose Amount ASN # Receipt?
2.10.15 |in Cleaning equipment Recovery Tank Lid S 49.43 26771 yes -1
2.12.15 |Office Depot Tape for Label Maker 1/2 inch S 55.60 26772 yes |~
2.12.15 |Office Depot Tower Heaters for Board Room S 349.77 26771 yes A
2.14.15 %Playstati'dnj_'”,‘.:;','f, gEédit’cafq"c'ofhb[qm,i”sed*‘r ' i el gion (T eio 01 ;
2.14.15 |PlayStation. Credit Card compromised ‘1s  59.99| 2018
2.16.15 |Play Station | | Credit Card compromised |Psaia s aoiog | da
2.16.15 |RlayiStation Crednt___Card,cpmprqmlsed RS S 4000 20
2.17.15 |Pittsburgh Water Cooler Front Push Bar for HS Drinking Fountain | $ 57.95
2.23.15 |Crystal Flash Fuel for snow blowers S 13.74 26771 yes ———
2.23.15 |Chicago Faucet T&S Brass S 73.85 26771 yes 4
Total Amount of Purchases| $ 810.30
Summary by ASN # ASN # Total ASN # Total
26771 S 544.74
26772 S 55.60
20180 S 209.96
PN
(T \ ) "
Employee Signatzzﬂﬂ'@%” ljfdl/&/ Supervisor Signature (L) CD’MD

/
Instruction: Record purchases as they are made throdg#/
reconciliation form. After checking, sign this form indicating you have balanced your account and have it
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

out the month. When you receive your credit card statement, check it against this 7
signed by your supervisor. Send this form,



No balance this month

Ric Beers
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