
PROPOSAL FOR 
INSTRUCTIONAL 
MATERIALS AND RECORDS 
DEPARTMENT FACILITY



CURRENT ISSUES
• Building is 10,864 square feet (includes office space, textbooks, records)

• Instructional materials ship May – September 

• Floor space is required for processing materials

• Pallets are stacked according to content and grade 

• A minimum of 4 work hours are necessary for moving products to the parking lot for 
processing

• Products are delivered to campuses by content after processing

• During a non-adoption year, approximately 500 pallets are processed

• 2018-2019 adoption of K-8 English Language Arts Reading, Spelling, Handwriting,  and 
Spanish Language Arts will require approximately 5,500 pallets to be processed (includes 
teacher and student materials)



CONSUMABLE WORKBOOKS 
Grade

K 22,815
1 25,342
2 24,016
3 24,638
4 16,221
5 16,096
6 4,831
7 8,157
8 7,631
9 14,180
10 14,686
11 5,940
12 1,462

Total 186,015



ADOPTION CYCLE FOR FOUNDATION ENRICHMENT 
SUBJECTS BY THE TEXAS EDUCATION AGENCY







CURRENT MONETARY VALUE OF INSTRUCTIONAL 
MATERIAL 

• Value of instructional materials currently is $4,580,191.44

• Campuses house instructional materials as well

• Majority of adoptions are made of consumable items, shipped 
annually (hardbound books are becoming obsolete) 



RECORDS MANAGEMENT

• The building also houses student records 

• A district must retain student records for 5 years, as required by law 

• Department records (finance/payroll, etc.) have different retention spans and are held at 
the warehouse until disposal as per the Texas State Library and Archives Commission 

• Currently there are more than 600 file boxes

• 130 - Four drawer filing cabinets

• 15 - Five drawer filing cabinets





















Instructional Materials and Records could start moving items upon Instructional Materials and Records could start moving items upon 
taking possession of the building. Ownership/Possession could be taking possession of the building. Ownership/Possession could be 

between January 15, 2019 and January 30, 2019between January 15, 2019 and January 30, 2019


