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DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avttal part ofthe curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit aField Trip Request priorto the field trip being finalized with the involved 
students and to: 

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted bythe 

school board chair toaccommodate emergencies.) 

DEFINITIONS: 

Instructional Trips· Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips· Trips inwhich students voluntarily participate in and which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota. the Continental United States. ora Foreign Country - Trips that involve one ormore 
overnight stops wnhin Minnesota, the Continental Untted States, ora Foreign Country (externally sponsored) and may be 
instructional orsupplementary and are voluntary innature. Extended field trips require school board approval prior tothe trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: D Approved Name: _ 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: --- _ 

o Not Approved Date: 

Instructional/Supplemental Trips need notbesent to District office. 

EXTENDED/EXTERNALLY SPONSORED TRIP ACTION 

Principal: B-Recommended 

o Not Recommended 

Assistant Superintendent: ~ Recommended 

o Not Recommended 

School Board: o Approved Name: ------___..--

o Not Approved Date: 

All extended trip proposals must besent totheAssistant Superintendent's Office to beplaced on the
 
Education Committee meeting agenda for approval.
 



FIELD TRIP REQUEST FORM
 

bate ofSubmission: 

Type ofTrip: x Instructional 0 Supplementary x Extended 0 Externally Sponsored* 

1. Organization/Grade/Course Planning Trip: _....;.H.:.;;;0..:;S:..;A....;.1.;.;:1t.:.:..h.;:;an.:.;;d;..;1.;;;,2th_G,;:;.;r:.::a,;:;.;de:;........__~ _ 

2.. Contact Person (Responsible for Checklist Completion): .:.::K1~m=b.:.:erl~y:...::S:.:... ,:,01:.:,50;::".:..- _ 

3.· Field Trip Date(s): December 12-13111 • 2013 Destination: Best Western Kelly Inn. St. Cloud. MN 

4.	 Field Trip Overview (Include events, establishments and locations ReidTrip requestof stateofficertraining and Spring 

Leadership Conference planning toenhance the leadership qualities for confident speakers and writers for HOSA and as 

representatives for ISD 709, Duluth.earn building, Etiquette. 

5.	 Field Trip Departure from School (Date and Time): Dec. 12th @ 0700 am Tentative time 

Field Trip Return to School (Date and Time): Dec. 13th @0700pm Tentative time 

6. Objectives ofField Trip: See attached forms from last year event. Prepare state officers for their position and provide 

instruction for teamwork, leadership and exploring their leadership techniques. 

7. Relationship to Curriculum orStudent Learning: Leadership, teamwork, Program ofStudy and Career Pathways, 
Partnership for CTE, Implementing ofHealth Science Programs, Increase effectiveness ofteaching, Legislative training, 
confident speaking and writing skills. Reinforcement ofskills taught and application ofskills. 

8.	 Planned Follow-up Field Trip Activities: Midwinter, State and National Conferences for HOSA. Service project for 

Juvenile Diabetes (JDRF) 

9. B d F'IeId T'nD uicet R(aquest 
Estimated Expenses 

I 

Total Admission/Fees $0 
Total Meals $32.00 

district Day 
Total Lodging $0 Paid by 

MNHOSA 
Total Transportation 
X School District Vehicle(s) VAN Paid by students 
D Commercial Transportation Carrier  Name: 
o Private Vehicle (reqUires certificate of insurance)  Name: 

$180.00 
$22.50 
each 

Total Additional Stioends: $-0
other: Sub pavone dav(Fridav) Saturday sub not needed $200.00 
Total $254.50 

I 

T.eA.c. e..y-
r;;W1le-1riI~ S-h;.de.ntRevenues 

$ it SJf. SoDistrict Budoet I Code: ~ /UK~A.d'./ ,z..CO~(1\: 3LcDBooster Group $ 
1..1... $'0 "L.'to ~O$Donations 

~.,., so$Student Fees t:;fU( 2.~.c.o-
Total Additional Stipends: $ S4,)0~ Total $ ZS'4.,)O 

11.Reviewed/Completed Request Checklist: x Yes D No 

*The Assistant Superintendent's office must receive asi gned waiver form for each student particiPatiI1g in an extern IIy 
sponsored trip prior to the departure date. 



--------------

FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

x Develop and Communicate Student Discipline Expectations 
x Forward Field Trip Explanation and Fee Structure Letter Sent toParents/Guardians 
x Collect Parent/Guardian Permission for Student Participation inField Trip (Include request for special information· l.e, allergies. 

medications, special needs.) 
x Gain Access toCell Phone for Field Trip 
x Plan Arrangements for Early Pick-Up orLate Drop-Off Students (ifnecessary). 

Guide: May choose toleave message on school voice mail tohelp with late drop off. 
x Plan Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
x Plan Administration ofStudent Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
x Develop and Communicate Action Plan if Student Gets lost on Trip 
x Arrange Adult Chaperones forField Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 

x Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

x Planned Itinerary 

TIME	 LOCATION
 
Awaiting itinerary form the state department
 

x Maintain Student Roster and Check-in/Check-out Procedure 
x Arrangement for Safety Needs (Le. crossing guards) 

Signature ofContact Person: 

FIELD TRIP REQUEST CHECKLIST - Extended/Externally Sponsored Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

x Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary. 

x Arrange Funding ofExpenses During Trip 
x Arrange Meal Plans 
x Arrange Lodging Plans and Room Assignments 
x Collect Family Emergency Information forStudents 

Example: Home phone numbers, emergency contacts, medical information 
o	 Additionallnformation 

Note: Provide any additional information. 

Signature ofContact Person: ,-	 _ 



8/12/09
:: 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part ofthe curriculum. SChool field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit aField Trip Request prior tothe field trip being finalized with the involved 
students and to: 

> Receive administrative and/or extra-eurricular coordinator approval for all instructional and supplementary field trips 
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair toaccommodate emergencies.) 

DEFINIl'IONS: 

Instructional Trips - Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation. Fees may not beassessed against students. 

Supplementary Trips -Trips inwhich students voluntarily participate inand which often take place outside the regUlar school 
day, but do not include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota. the Continental United States. oraForeign Country -Trips that involve one ormore 
overnight stops within Minnesota, the Continental United States, ora Foreigl1 Country (externally sponsored) and may be 
instructional orsupplementary and are voluntary innature. Extended field trips require school board approval prior tothe trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not ApprOVed Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: --------- 

o Not Approved Date: 

Instructional/Supplemental Trips need notbe sent to District office, 

.. 
Name: --------- 

Date: 

o Approved 

o NotApproved 

School Board: 

Assistant superintendent:~ Recommended 

o Not Recommended Date: 

EXTENDED/EXTERNALLYSPONSORED TRIP ACTION 

Principal: .2(1"'" Recommended 

o Not Recommended 

All extended tripproposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda forapproval. 



--------------

FIELD TRIP REQUEST CHECKLIST· All Field Trips
 
DIRECTIONS: Please complete checklist. No attachments are necessary.
 

x Develop and Communicate Student Discipline Expectations 
x Forward Field Trip Explanation and Fee Structure Letter Sent toParents/Guardians 
x Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information  Le. allergies, 

medications. special needs.) 
x Gain Access tocellPhone for Field Trip 
x Plan Arrangements for Eariy Pick-Up orLate Drop-Off Students (ifnecessary). 

Guide: May choose to leave message on school voice mail to help with late drop off. 
x Plan Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
x Plan Administration ofStudent Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
x Develop and Communicate Action Plan ifStudent Gets Lost on Trip 
X Arrange Adult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 

x Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

x Planned Itinerary 

TIME LOCATION 
Awaiting itinerary form the state department 

x Maintain Student Roster and Check-inlCheck-out Procedure 
x Arrangement for Safety Needs (Le. crossing guards) 

Signature ofContact Person: 

FIELD TRIP REQUEST CHECKLIST  Extended/Externally Sponsored Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

x Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter toParents/Guardians 
Note: Attach tentative planned itinerary. 

x Arrange Funding ofExpenses During Trip 
x Arrange Meal Plans 
x Arrange Lodging Plans and Room Assignments 
x Collect Family Emergency Information for Students 

Example: Home phone numbers, emergency contacts, medical information 
o	 Additionallnformation 

Note: Provide any addnional information. 

Signature ofContact Person:	 _ 



FIELD TRIP REQUEST FORM
 

Date ofSubmission: 

Type ofTrip: x Instructional 0 Supplementary x Extended '1 Externally Sponsored* 

1. Organization/Grade/Course Planning Trip: HOSA 11th and 12'" Grade~01J Spliflg Leadership and State 

Competion Conference 

2. Contact Person (Responsible for Checklist Completion): .:..:Ki:.:.:.m=.be=r1:.1.v":::S,:,,,;,O=lso=n -'--_ 

3. Field Trip Date(s}: April 1st -4lh , 201~ fDestination: Best Westem Kelly Inn, St. Cloud. MN 
I 

4. Field Trip Overview (Include events, establishments and locations Fjeld Trip request of state officertraining and Spring 

Lela{jership Conference planning toenhance the leadership qualities for confident speakers and writers for HOSA and as 

representatives for ISO 709, Duluth. 
SI....s@;;;:.,:;"t3p:.:,;m.:....5. Field Trip Departure from School (Date and Time}:..,;;A..J:p;:,:;ril;;";.1_ _ 

Field Trip Retum to School (Date and Time): A...,p=ril--,4_ .... _ lh .o;@ 3=00=o=m"-

6. Objectives ofField Trip: Students will be competing atSTATE HOSA (Health Occupations Students ofAmerica) 

7. Relationship to Curriculum orStudent Learning: Leadership, teamwork, Program ofStudy and Career Pathways, 
Partnership for CTE, Implementing ofHealth Science Programs, Increase effectiveness ofteaching, Legislative training, 
confident speaking and writing skills. Reinforcement ofskills taught and application ofskills. 

8. Planned Follow-up Field Trip Activities: National Conferences for HOSA. 

9. 9. Field Trip BUdget Request 

Estimated Expenses Teacher 
Total AdmissionlFees
 
Total Meals 25@3=$75.00 Instructor
 

Total Lodging $99.00 night x3niahts Instructor students =20 @ 78.00=312/er 
Total Transportation students = 
X School District Vehicle(s) VAN students 1000/20= $50.00 each 
o Commercial Transportation Garrier - Name: 
o Private Vehicle (requires certificate ofinsurance) - Name: 

Total Additional Stipends:
 
Other: Sub pay 4days
 
Total
 

$80.00 
$75.00 
district Dav 
$297.00 
$1,000.00 
-$50.00 
each 

$-0
$400.00 
$ 

L..Aif.,HeNt. 

.".,j.-p.s, ,,,,District Budaet I Code: C. Perkins 
Booster Group 
Donations 
StUdent Fees self pay EM-~ 

Total Add~ional Stipends: 
Total 

~£"v""Revenues '''~ .po$992:5" ~e.r/k· JD 
/gD /t!P~$ ~uu 

$ ., 2.'17 
J'{) Sf) 

~JI/4 
$ 3Dti' 7Uei.r. " 
$ 5'1,,7'j()p
$ 

11.Reviewed/Completed Request Checklist: x Yes 0 No 

*The Assistant Superintendenfs office must receive asigned waiver form for each student participating in an externally 
sponsored trip prior tothe departure date. 

RETURN COMPLETED REQUEST TO BUILDING PR\NCIPAL 

mailto:25@3=$75.00


MN ROSA 2013-14 Calendar
 

October10m _121D MN ROSA MedicalReserveCorps Camp 
Three day intensetrainingfor all potential MRC 
StudentVolunteers-Partnered with the MN National 
Guard. 
R.egisttation willbeon line fur ROSAmembers 

LittleFalls,MN- CampRipley 

November7UJ 
_ 8UJ MN HOSAFall Conference 

Dynamicspeakers, presentations on careers and 
healthcarepossibilities, exhibitorsand tours. 
Registration will beonline. 
OfficerCandidatewillbesentout and also locatedon 
the website. 

Holidayfun East-St Paul 

December12m ·13m State OfficerTraininglMRC training-
Leadershipmining fur new state officersincluding 
teambuilding, Etiquette, leadershipactivitiesand 
conference planning. 
MRCteams/volunteers will begintheir orientation 
and trainingto help get startedwith community 
proiectsand ROSAevent. 

Best WesternKelly Inn-St. Cloud 

January3'" , 2014 RochesterMid-Wmter Competitive EventDay 
Previewof selectedROSACompetitions to see how 
you are doing and how youcan improvebeforethe 
state Conference. 

RochesterCommunityCollege 

January17'" Metro Mid- WinterCompetitive EventDay 
Preview of selectedROSACompetitions to seehow 
you are doing and how youcan improvebeforethe 
state Conference. 

ArgosyUniversity.Eagan 

February DuluthMid-WinterCompetitive EventsDay 
Previewof selectedROSA Competitions to see how 
you are doing and howyoucan improvebefurethe 
state Conference. 

Lake Superior College-Duluth 

Apri12fIQ _ 4Ul HOSAState SpringConference 
Competitions of over40 events, Exhibitsand 
presentations 

. Recoznitionand awardsfur all event finalists. 

Best Western Kelly Inn-St. Cloud 

June 25m _ 28m National HOSALeadership Conference 
Competewith participants from allover the United 
states,Puerto Rico, Alaska, and Hawaii in a 
competition that you haveexcelledin at the State 
Level. 

Orlando, Florida 

** Volunteer Opportunities with Cystic Fibrosis will be relayed assoon asannounced 

**Legislative Dayis TBD 

** Science MuseumTBD by exhibit available 

** MRC training opportunities will be relayed when they are opened up. 

If anyone would like to do a HOSA kickoff with a HOSA presentation- let me know. 



8/12/09 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

Inaccordance with School District Policy District 6160, Distrtct 709 recognizes properly planned, well conducted, and careful~ 

supervised field trips may be avital part ofthe cuniculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit aField Trip Request prior tothe field trip being finalized with the involved 
students and to: 

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
» Receive administrative reviewal and school board approval for all extended trips {Exceptions may be granted by the 

school board chair toaccommodate emerqenelea) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips inwhich students voluntarily participate inand which often take place outside the regular school 
day, but donot include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota, the Continental United States. ora Foreign Country - Trips that involve one or more 
overnight stops within Minnesota, the Continental United States, ora Foreign Country {externally sponsored} and may be. 
instructional orsupplementary and are voluntary innature, Extended field trips require school board approval prior tothe trip, 

INSTRUCTIONAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

Instructional/Supplemental Trips need notbe sent to District office. 

EX"rENDED/EXTERNALLY SPONSORED TRIP ACTION 

Principal: ~ecommended 

o Not Recommended 

Assistant Superintendent: ~ecommended 
o Not Recommended Date: 

School Board: o Approved 

o Not Approved 

Name: --------- 

Date: 

All extended tripproposals must be sent to the Assistant Superintendent's Office to beplaced onthe 
Education Committee meeting agenda forapproval, 



FIELD TRIP REQUEST FORM
 

Date ofSubmission:
 

Type ofTrip: o Instructional 0 Supplementary D Extended 0 Extemally Sponsored*
 

H....;.O_SA----.;1....;..1th_a....;.n;.;;;d....;.1....;.2th_G.;;.;Ii....;..ad;;;,;e'-1.	 Organization/Grade/Course Planning Trip: __ __- _ 

2.	 Contact Person (Responsible for Checklist Completion): ..:.:Ki=lrn=b=erl:.:.lv.....S=•.=O=ls=oo"'--- _ 

3.	 Field Trip Date(s): Noy. 7ft! and 8th 201J- Destination: Holiday Inn East. St. Paul 

4. Field Trip Overview (Include events, establishments and locations): Rlln students forstate officerpositions andto bring 

along voting delegates. Lessons in leadership. pa~iamentary procedures and career development. 

5.	 Field Trip Departure from School (Date and Time):....;N.;.;;0;.;.;v.;..;,7_ft!.@i<.,;O:..;.7..;;.;OO;.".... _ 

Field Trip Return to School (Date and TIme): N~0~ve.:.:.:m~b:::er-=8:_ft!-'=@~0=:.:.7=002P~m"__ _ 

6.	 Objectives ofField Trip: - 3to4 students torun for State Office and 3-4 students toattend as voting delegates total of 

7 shldents andone advisor 

7. Relationship to Curriculum or Student I earning' I eadership, teamwork pas and Careerpathway exploration, 
Partnership fOr CiE, Implementing ofHSP(Health SCience Programs) PariiamenfSry procedures, cltlzensnlp. 

8. Planned Follow-up Field Trip Activities: Midwinter, State and National Conferences for IIOSA. Se~iee projeet for 

JUvellile Diabetes (JDRF) 

9.	 F'Ield Trip Bud1get Request 
Estimated Expenses 

Total Admission/Fees$440.00-7 students and 1Advisor 

Total Meals
 
Total Lodging
 
Total Transportation
 
X School District Vehicle(s) VAN
 
o	 Commercial Transportation Carrier - Name: 
o	 Private Vehicle (requires certi'ficate ofinsurance) - Name: 

Total Additional Stipends:
 
Other. Students are self-pay
 
Total
 

$55.00 ' 
each 
$32.00 
$112.26 
$180.00 

$ -0
$-0
$ 

~f/{f 
i.IJ 

Revenues 
District Budget I Code: 
Booster Group 
Donations 
Student Fees 
Total Additional Stipends: 
Total 

$ 
$ 
$ 
$ 
$ 
$ 

\ 
9o~~ 

liU",	 9'5I~ .(;10 

~~~.oo 

W 37.~Z. 
'(1- z.z.so 

\~ 
?'Get'O 

3'2PD 
\	\t-~\t 

'l.l.fO 

-
11.Reviewed/Completed Request Checklist: DYes 0 No ~ P-\~ .. lJ2. ..'l..z.:Cli~~ "

*The Assistant Superintendenfs office must receive __ ver form for each student participating in an exten ally-
sponsored tnp pnor to the departure date. 



--------------

".." 

FIELD TRIP REQUEST CHECKLIST· All Field Trips
 
DIRECTIONS: Please complete checklist. No attachments are necessary.
 

o	 Develop and Communicate Student Discipline Expectations 
o	 Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
D	 Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information· i.e. allergies, 

medications, special needs.) 
o	 Gain Access to cell Phone for Field Trip 
D	 Plan Arrangements for Early Pick-Up orLate Drop-Off Students (ifnecessary).
 

Guide: May choose to leave message on school voice mail to help with late drop off.
 
o	 Plan Meal Arrangements (ifnecessary)
 

Reminder: Notify food service ofnon-participation.
 
D Plan Administration ofStudent Medication and First Aid Needs (ifnecessary)
 

Guide: Contact School Nurse.
 
D Develop and Communicate Action Plan if student Gets Lost on Trip
 
o	 Arrange Adult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 

D	 Develop and Communicate Teacher and Adult Chaperone Expectations
 
Example: Supervision duties, no smoking, no alcohol
 

o	 Planned Itinerary 

TIME	 LOCATION 

o	 Maintain Student Roster and Check-inJCheck~ut Procedure 
o	 Arrangement for Safety Needs (Le. crossing guards) 

Signature ofContact Person: 

FIELD TRIP REQUEST CHECKLIST - Extended/Externally Sponsored Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

o	 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter toParentslGuardians 
Note: Attach tentative planned itinerary. 

o	 Arrange Funding ofExpenses During Trip 
o	 Arrange Meal Plans 
o	 Arrange Lodging Plans and Room Assignments 
o	 Collect Family Emergency Information for Students 

Example: Home phone numbers, emergency contacts, medical information 
o	 Additionallnformation 

Note: Provide any additional information. 

Signature ofContact Person:	 _ 



MN HOSA 2013-14 Calendar
 

October10'" .12'" MNHOSAMedical Reserve CorpsCamp 
Threeday intensetrainingfor all potential MRC 
StudentVolunteers-Partnered withthe MN National 
Guard. 
Rezistration will be on linefor HOSAmembers 

LittleFalls,MN-CampRipley 

November 1"- 8'" MNHOSAFall Conference 
Dynamic speakers, presentations on careersand 
healthcare possibilities, exhibitors andtours. 
Registration will be on line. 
OfficerCandidate will be sent out and also locatedon 
the website. 

HolidayInn East- St.Paul 

December 121l1_13m State Officer TraininglMRC training-
Leadership trainingfor newstateofficers including 
teambuilding, Etiquette, leadership activities and 
conference planning. 
MRCteams/volunteers will begintheir orientation 
andtrainingto help get startedwith community 
proiectsandHOSAevent. 

Best WesternKellyInn- St. Cloud 

January3ra ,2014 Rochester Mid- WinterCompetitive EventDay 
Previewof selected HOSACompetitions to seehow 
you are doingandhow you can improve beforethe 
stateConference. 

Rochester Community College 

January 17'" MetroMid-WinterCompetitive EventDay 
Previewof selected HOSACompetitions to see how 
you are doingandhowyou can improve beforethe 
stateConference. 

ArgosyUniversity- Eagan 

February-« Duluth Mid-WinterCompetitive EventsDay 
Previewof selected HOSACompetitions to see how 
you are doingand howyou can improve beforethe 
stateConference. 

Lake SuperiorCollege- Duluth 

April2M 
• 41b HOSAStateSpringConference 

Competitions of over40 events, Exhibitsand 
presentations 
Recognition andawardsfor all eventfinalists. 

BestWesternKellyInn- St. Cloud 

June2S'·- 281
• NationalHOSALeadership Conference 

Compete withparticipants fromallover the United 
states, PuertoRico, Alaska, and Hawaiiin a 
competition thatyou haveexcelled in at the State 
Level. 

Orlando, Florida 

** Volunteer Opportunities with Cystic Fibrosis will be relayed assoonasannounced 

**LegislativeDay isTBD 

** Science Museum TBD by exhibit available 

** MRC training opportunities will be relayed when they are opened up. 

If anyone would like to do a HOSA kickoff with a HOSA presentation- let me know. 



DISTRICT 709
 
FIELD TRIP REQUESTS
 

Business Professionals of America· Spring Leadership Conference March 5·8,2014
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part ofthe curriculum. SChool field trips are encouraged within available resources and 
reQuirements ouUined below. 

DIRECTIONS: All staff are required to submit aField Trip Request prior to the field trip being finalized with the involved 
studerns and to: . 

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation. Fees may not be assessed against stUdents. 

Supplementary Trips -Trips inWhich students voluntarily participate inand which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota. the Continental United States, oraForeign Country -Trips that involve one ormore 
overnight stops within Minnesota, the Continental United States, ora Foreign Country and may be instructional or 
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: 'tJ ApprOVed 

o Not Approved 

SUPPLEMENTAL TRIP AC-rION 
Principal: 0 ApproVed Name: - __--+ _ 

o Not Approved Date: 

InstruetionaUSupplementai Trips need notbesent to Distri office. 

r_~EXTENDED TRIP ACTION " 

Principal: ~ Recommended 

o Not Recommended 

Assistant superintendent~ Recommended Name: --r---~'-+---
o Not Recommended Date: 

School Board: o Approved Name: -------- 
o Not Approved Date: 

Allextended tripproposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda forapproval. 



FIELD TRIP REQUEST FORM
 

Date ofSubmission: 

Type ofTrip: o Instructional o Supplementary fir Extended 

1.	 Organization/Grade/Course Planning Trip: Business Professionals Of America 9-12 Grade Business Education 

2.	 Contact Person (Responsible for Checklist Completion): Peggy Ehlert 

3.	 Field Trip Date(s): March 5-8.2014 Destination: Minneapolis. Minnesota 

4.	 Field Trip OveNiew (Include events. establishments and locations): State Business Professionals ofAmerica 
Competition: Hyatt Regency Minneapolis: 1300 Nicollet Mall: Minneapolis. Minnesota: 612-370-1234 

5.	 Field Trip Departure from SChool (Date and Time):..:.;M.:=a:..;;,rch;.;...5;;,l.,.=.;20;..;,1..:..4==at....:;4::.::..30:;",Jpi:,;,,;m~ _ 

Field Trip Return toSChool (Date and Time): ..:.:M=arc=h~8:.l.! =20~14.:..;at~6=prn~	 _ 

6.	 Objectives ofField Trip: Allow students to test classroom business practice learning in real-wo~d situations. BPA give 
members awinning edge in the comPetitive world ofbusiness by teaching them what they need toknow tosulVive and 
succeed intheyears ahead. BPA's mission istocontribute tothe preparation ofaworld-class workforce through the 
advancement of leadership. citizenship. academic. and technological skills. 

7.	 Relationship to Curriculum orStudent Learning: The Workplace Skills Assessment Program isan integral part ofBusiness 
Professionals ofAmerica. The goal ofthe program istoprovide all business students with the opportunity todemonstrate 
workplace skills learned through business education curricula. Students will: demonstrate occupational comoetencies: 
broaden knowledge. skills. and attitudes: expand leadership and human relation skills: demonstrate acompetitive spirit and 
receive recognition. 

Planned Follow-up Field Trip Activities: Studentwho place atRegion Competition will continue on toState Business 
Professionals OfAmerica Competition and then onto National Business Professionals Of America Competition. 

9. B d FIeId T'no uIcet Reauest 
Estimated Expenses 

Total AdmissionIFees $ 55.00 per student 
Total Meals $ 60.00 oer student 
Total Lodging 

Total Transportation 
o School District Vehicle(s) 
~ Commercial Transportation Carner'" Name: Duluth Public SChools 
o Private Vehicle (requires certificate ofinsurance) ... Name: 

$ 130.14(4room) 
per student 

$850.00 bus 
(10 Students) 
$ 85.00 per student 

Total Additional Stioends: $ 
Other: $ 
Total $ 330.14 

Revenues 
District Budget I Code: $ 
Booster Group $ 
Donations $ 
Student Fees $ 
Total Additional Stipends: $ 
Total $ 

11.	 Reviewed/Completed Request Checklist: 0 Yes 0 No 
RETURN COMPLErED REQUEST TO BUILDING PRINCIPAL 



--------------

FIELD TRIP REQUEST CHECKLIST· All Field Trips
 
DIRECTIONS: Please complete checklist. No attachments are necessary.
 

o	 Develop and Communicate Student Discipline Expectations 
o	 Forward Field Trip Explanation and Fee Structure Letter sent to Parents/Guardians 
o	 Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - Le. allergies, 

medications, special needs.) 
o	 Gain Access to Cell Phone for Field Trip 
o	 Plan Arrangements for Early Pick·Up orLate Drop-Off Students (ifnecessary). 

Guide: May choose to leave message on school voice mail to help with late drop off. 
o	 Plan Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
D Plan Administration ofStudent Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
D Develop and Communicate Action Plan if Student Gets Lost on Trip 
D Arrange Adult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
• appropriate. 

D Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

D Planned Itinerary 

TIME	 L.OCATION 

D	 Maintain Student Roster and Check-in/Check-out Procedure 
o	 Arrangement for Safety Needs (i.e. crossing guards) 

Signature ofContact Person: 

FIELD TRIP REQUEST CHECKLIST· Extended Trip Only
 
DIRECTIONS: Please complete checklist and attach all appropriate materials.
 

D	 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned ttinerary. 

D	 Arrange Funding ofExpenses During Trip 
D	 Arrange Meal Plans 
D	 Arrange Lodging Plans and Room Assignments 
D	 Collect Family Emergency Information for Students 

Example: Home phone numbers emergency contacts, medical information 

Business Professionals ofAmerica isanational organization for high schools students preparing for career inbusiness and 
computer occupations. The organization's activities and..Pl99L8ms complement classroom instruction by giving students practical 
experience through applications ofthe skills learned at"'l3usiness Professionals ofAmerica acts as acohesive agent in the 
nationwide networking ofeducation, business and industry, and iscontributing to the preparation for aworld-class workforce 
through the advancement ofleadership, citizenship, and technological skills. Business Professional ofAmenca, education isa 
lifelong experience. Members experience activities suet. dS community safety projects, public relations efforts, leadership 
conference participation, competitive events participation, projects undertaken in order to complete requirement ofthe Special 
Recognition Awards Program. 

Signature ofContact Person: =f-""-t:,,"=~~7-------"'" 

o Additionallnformation . ,/ 
Note: Provide any addition 



DISTRICT 709
 
FIELD TRIP REQUESTS
 

Business Professionals ofAmerica· Region Leadership Conference January 28,29,2014
 

Inaccordance with School District Policy District 6160. District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may beavital part ofthe curriculum. School field trips are encouraged within available resources and 
~uirements outlined below. 

DIRECTIONS: All staff are required to submtt aField Trip Request prior to the field trip being finalized with the involved 
students and to: 

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instnlctional Trios- Trips that take place during the school day, relate directly toacourse ofstudy, and reqUire student 
participation. Fees may not be assessed against students. 

Supplementarv Trips -Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota. the Continental United States. oraForeign CountrY - Tnps that involve one ormore 
overnight s1Dps within Minnesota, the Continental United States. oraForeign Country and may be instructional or 
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP AC·nON 
Principal: ~ Approved 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

Instructional/Supplemental Trips need notbe sent to Di 

EXTENDED TRIP ACTION 

Principal: o Recommended Name: _ 

o Not Recommended Date: 

Assistant Superintendent ~ecommended 
o Not Recommended 

School Board: o Approved Name: -------- 

o Not Approved Date: 

Allextended tripproposals must be sent tothe Assistant Superintendenfs Office to be placed onthe 
Education Committee meeting agenda for approval. 

---- 

NameL="L-~I01:1.0~---lI¥-:::.r- __ 

__;



FIELD TRIP REQUEST FORM
 

Date ofSubmission:
 
Type ofTrip: 0 Instructional o Supplementary liI Extended
 

1.	 Organization/Grade/Course Planning Trip: Business Professionals OfAmerica 9-12 Grade Business Education 

2.	 Contact Person (Responsible for Checklist Completion): Peggy Ehlert . 

3.	 Field Trip Date(s): January 28, 29, 2014 Destination: Grand Rapids Minnesota 

4.	 Field Trip Overview (Include events, establishments and locations): Region VBusiness Professionals ofAmerica 
Competition: District 318 Administration Bu"dingj 820 NW First Avenuej Grand Rapids. MN 55744j 218.327.5700 
Hotel: Timberlake Lodge: 144SouthEast 17thStreet Grand Rapids, MN 55744: 218-362-2600 

5.	 Field Trip Departure from School (Date and Time):...;.J.:;;.an:.::;ua::;;.ryL.:2:;.;;.8'l,.;:2:;.;;.01.:..:4..::at;;.;:5;.;.;::3:..=..0-=am~ _ 

Field Trip Retum to School (Date and Time): ..sJa~n~ua=-ryw2~9'L..::2:l::-01~4..:at~4u:p::..!,imi-	 _ 

6.	 Objectives ofField Trip: Allow students to test classroom business practice learning in real-world situations. SPA give 
members awinning edge inthe competitive world ofbusiness byteaching -them what they need toknow to survive and 
succeed 10 the years ahead. BPA's mission istocontribute tothe preparation ofaworld-class workforce through the 
advancement of leadership. citizenship, academic, and technological skills. 

7.	 Relationship to Curriculum orStudent Leaming: The Workplace Skills Assessment Program isan integral Dart ofBusiness 
Professionals ofAmerica. The goal ofthe program isto provide all business students with the opportunitY todemonstrate 
woricplace skills leamed through business education curricula. Students will: demonstrate occupational competencies: 
broaden knowledge, skills. and attitudes: expand leadership and human relation skills: demonstrate acompetitive spirit and 
receive recognition. 

Planned Follow-up Field Trip Activities: Student Who place at Region Competition will continue on toState Business 
Professionals Of America Competition and then onto National Business Professionals OfAmerica Competition. 

F'Ield T'nD UlQl eQuest9. B d etR 
Estimated Expenses 

$ 30,00 per studentTotal Admission/Fees 
Total Meals $ 20.00 per student 
Total Lodging 

Total Transportation 
o School District Vehicle(s) 
IiJCommercial Transpo~tion Garrier" Name: Duluth Public Schools 
o Private Vehicle (requires certificate ofinsurance) .. Name: 

$ 36.29 (3 room) 
per student 

$750.00 bus 
(20 Students ) 
$ 37.50 per student 

$ 
$ 15.00 
$ 138.79 

Total Additional Stipends: 
Other: Dues For The Year 
Total 

Revenues 
District Budget I Code: $ 
Booster Group $ 
Donations $ 
Student Fees $ 
Total Additional Stipends: $ 
Total $ 

11.	 Reviewed/Completed Request Checklist: 0 Yes 0 No 
RETURN COMPlETED REQUEST TO BUILDING PRINCIPAL 



--------------

FIEll:> T:ftIP'RrQUeST CHECKLIST· All Field Trips
 
DIRECTIONS: Please complete checklist. No attachments are necessary.
 

o Develop and Communicate Student Discipline Expectations . 
o Forward Field Trip ~planation and Fee StNCture Letter sent to Parents/Guardians

CI Cpllect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special infonnation - i.e. allergies,
 

medications, special needs.) 
o	 Gain Access toCell Phone for Field Trip 
o	 Plan Arrangements for Early Pick-Up orLate Drop-Off Students (ifnecessary). 

Guide: May choose to leave message on school voice mail to help with late drop off. 
o	 Plan Meal Arrangements (ifnecessary) 

Reminder: Notify food service ofnon-participation. 
o	 Plan Administration ofStudent Medication and First Aid Needs (If necessary) 

Guide: Contact School Nurse. . 
o	 Develop and Communicate Action Plan if Student Gets Lost on Trip 
o	 Arrange Adult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 

D	 Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

o	 Planned Itinerary 

TIME	 LOCA'nON 

D	 Maintain Student Roster and Check-inlCheck-out Procedure 
o	 Arrangement for safety Needs (l.e, crossing guards) 

Signature ofContact Person: 

FIELD TRIP REQUEST CHECKLIST· Extended Trip Only
 
DIRECTIONS: Please complete checklist and attach all appropriate materials.
 

o	 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary. 

o Arrange Funding ofExpenses During Trip 
D Arrange Meal Plans 
D Arrange Lodging Plans and Room Assignments 
D Collect Family Emergency Information for Students 

Example: Home phone numbers, emergency contacts, medical infOrmation. 
D Additionallnformation . 

Note: provideanyadditiona"~. c-: 12.... . '. /0/0 ~ j 
SIgnal"'. olQlnfacl Person: K~ UJj~ ffhJ.ef.J-- 'JII@')3 

Business Professionals ofAmerica isanational organization for high schools students preparing forcareer in business and 
computer occupations. The organization's activities and P~B complement classroom instruction by giving students practical 
experience through applications ofthe skills learned atSi6!'SfJsiness Professionals ofAmerica acts as acohesive agent in the 
nationwide networking ofeducation, business and industry, and iscontnbuting to the preparation for awo~d-class worldorce 
through the advancement ofleadership, citizenship, and technological skills. Business Professional ofAmerica, education isa 
lifelong experience. Members experience activities such as community safety projects, public relations efforts, leadership 
conference participation, competitive events participation, projects undertaken in order to complete requirement ofthe Special 
Recognition Awards Program. 




