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Authority

Competitive Bidding

(LOCAL)

The Board gives critical attention to the purchase of goods and ser-
vices by the College District. In each case, the Board seeks to ac-
cept the lowest responsible bid that represents the best value for
the College District after considering all legal permissible factors in
awarding a contract. In determining the best value, the Board will
act faithfully and exercise its best judgment to best serve the inter-
ests of the College District and will always exercise its honest dis-
cretion in seeking to accomplish the objective sought. The College
District will strictly comply with all laws governing the purchase of
goods and services. Bids determined to be unsatisfactory may be
rejected by administrative or Board action as appropriate.

The Board delegates to the District President or designee the au-
thority to determine the method of purchasing, in accordance with
CF(LEGAL), and to make budgeted purchases. All purchases val-
ued at $100,000 50;000-or more will be taken to the Board for ap-
proval._As a part of the annual fiscal audit all purchases above
$50,000 will be reviewed. In addition, a quarterly information re-
port identifying purchases above $50,000 will be provided to the
Board.

The Board grants the District President the authority to approve
amendments to contracts and purchase requests up to ten percent
of the approved amount, not to exceed $50,000, and to accelerate
the timing of spending within the contract when needed to conduct
College District business and accomplish strategic priorities in a
timely manner. Such amendments and rationale will be reported to
the Board.

The Board delegates to the District President or designee the au-
thority to contract without prior Board approval for the replacement,
construction, or repair of College District equipment or facilities if
emergency replacement, construction, or repair is necessary for
the health and safety of College District students and staff in the
event of a catastrophe, emergency, or natural disaster.

This policy applies to the purchase of tangible property and/or ser-
vices.

If competitive bidding is chosen as the purchasing method, the Dis-
trict President or designee will prepare bid specifications for
items/services to be purchased. Bids may be submitted electroni-
cally or in sealed envelopes prior to the close date and time as in-
dicated in the invitation to bid. Bidders may view the bid tabulation
electronically immediately after the invitation to bid is unsealed or
may attend a public bid opening in the College District’s purchasing
office. Any bid may be withdrawn prior to the scheduled date and
time for closing. Bids received after the specified time will not be
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considered. No material changes may be made to a bid once it is
submitted.
The College District may reject any or all bids and waive technicali-
ties or informalities in the solicitation process as deemed to be in
the best interest of the College District.

Proposals If competitive sealed proposals are chosen as the purchasing

Electronic Bids or
Proposals

Responsibility for
Debts

Purchase
Commitments

Personal Purchases

method, the District President or designee will prepare the request
for proposals and/or specifications for items/services to be pur-
chased. Proposals may be submitted electronically or in sealed en-
velopes prior to the close date and time as indicated in the request
for proposal. Proposals received after the specified time will not be
considered. The name of all proposers submitting proposals will be
available online at the time that the request for proposal is un-
sealed, or proposers may attend a public proposal opening to hear
the name of those companies submitting proposals. Proposals may
be withdrawn prior to the scheduled time for closing. Changes in
the content of a proposal, and in prices, may be negotiated after
proposals are opened.

The College District may reject any or all proposals and waive
technicalities or informalities in the solicitation process as deemed
to be in the best interest of the College District.

Bids or proposals that the College District accepts through elec-
tronic transmission will be administered in accordance with Board-
adopted rules. Such rules will safeguard the integrity of the com-
petitive procurement process; ensure the identification, security,
and confidentiality of electronic bids or proposals; and ensure that
the electronic bids or proposals remain effectively unopened until
the proper time.

The College District will be responsible for debts incurred in the
name of the College District so long as those debts are for pur-
chases made in accordance with adopted budget, state law, Board
policy, and current College District administrative procedures. The
College District will not be responsible for debts incurred by per-
sons or organizations who are employees or duly authorized
agents of the College District. Persons making unauthorized pur-
chases will assume full responsibility for all such debts.

All purchase commitments will be made by the District President or
designee through purchase order, contract, procurement card, or
check request, subject to budget availability and in accordance
with administrative procedures.

College District employees will not be permitted to purchase sup-
plies or equipment, or services for personal use through the Col-
lege District’s business office.
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Equal Opportunity The College District encourages participation in the proposal pro-
cess by small, minority, and woman-owned businesses. The Col-
lege District will not discriminate on the basis of race, color, reli-
gion, gender, national origin, age, disability, erveteran status, or
any other basis protected by law.

Delinquent Each corporation contracting with the College District will certify

Franchise Taxes that its franchise taxes are current. If the corporation is exempt

from payment of franchise taxes or is an out-of-state corporation
not subject to Texas franchise tax, it will certify a statement to that
effect. Making a false statement as to corporate franchise tax sta-
tus will be considered a material breach of the contract and will be
grounds for cancellation of the contract.
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The purpose of this policy is to implement rules in compliance with
Texas Government Code, Section 411.2031, Carrying of Handguns
by License Holders on Certain Campuses, at Collin County Com-
munity College effective August 1, 2017, and to outline prohibited
firearms and weapons on all College District campuses.

The College District prohibits the use, possession, or display of a
firearm on College property or at a College-sponsored or -related
activity in violation of the law or College policies and procedures,
unless written authorization is granted in advance by the District

President or designee.

After consulting with students, staff, and faculty of Collin College
regarding the nature of the student population, specific safety con-
siderations, and the uniqueness of the Collin College environment,
the District President has established the following rules regarding
the carrying of concealed handguns by license holders on the cam-
puses of Collin College:

1. Only individuals with a valid License to Carry a Handgun
(LTC) issued by the Texas Department of Public Safety; under
Texas Government Code Chapter 411, Subchapter H, as well
as LTC licenses™ from other states; the validity of which is rec-
ognized by the state of Texas, may carry a concealed hand-
gun on or about their person on the property of the College.
*Validly issued LTC Llicenses are collectively referred to here-
inafter as “LTC.”-herein-

2. Individuals who do not possess a valid LTC are prohibited
from possessing a handgun on College campuses.

2-3. The College prohibits the use, possession, or display of any
illegal knife, club, or prohibited weapons, as defined by the
Texas Penal Code and described in CHF(LEGAL), on College
property or at a College-sponsored or -related activity, unless
written authorization is granted in advance by the District
President or designee.

3-4. While on College campuses, it is the responsibility of the LTC
holder efthe-LTC-to conceal the handgun so that it is not par-
tially or wholly visible to another person.

4.5. While on a College campus, an LTC holder who is in posses-
sion of a handgun must keep that handgun on or about his or
her person or in a locked vehicle, as permitted by law.

5.6. Handguns may not be stored overnight on College campuses,
unless in a locked, privately owned or leased motor vehicle as
permitted by law.
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6-7. Possession of a handgun on College property while intoxi-
cated, under the influence of illegal drugs, or while taking pre-
scription drugs that impair judgment or physical abilities is
prohibited.

4-8. This policy applies to persons traveling in College-owned ve-
hicles. However, the policies of the owner of the vehicle apply
when private or commercial transportation is used for Collin
College travel.

2. Individuals who.d hd LTC hibited

9. This policy applies to all students, staff, faculty, and visitors of
the College, except for law enforcement officers licensed by a
state of the United States or a federal agency and school

marshals licensed by the State of Texas and appointed by the
Collin College Board of Trustees.

10. Open carry of a handgun on a campus of the College is re-
stricted to law enforcement officers licensed by a federal,
state, or local law enforcement or other agency.a-state-of-the

United-States-orafederalagency:

11. Students and employees of the College, with the exception of
police officers employed by the College, will not inquire as to
whether any person is carrying a concealed weapon or pos-
sesses an LTC.

12. The storage or transportation of a firearm or ammunition is al-
lowed by College students, faculty, staff, and employees if the
individual is authorized to such possession in a locked, pri-
vately owned or leased motor vehicle on those specific prem-
ises allowed by law and described in CHF(LEGAL).

A concealed handgun under an LTC may be carried or stored in

Housing

campus housing only as set out in this policy. Any time a handgun
in a campus housing facility is not in the immediate care, custody,
or control of the owner, that handgun must be stored in a locked,
personal vehicle-car or within a locked gun safe in the resident’s
room. No gun storage will be provided by the College District. This
policy applies to all residents as well as live-in staff in any campus
facility designed for housing or overnight stay.

1. Residents: An LTC license holder who resides in campus
housing in which all the residents of the unit are age 21 or
older may carry a concealed handgun into campus housing
and may store the weapon in his or her assigned residential
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room. An exception to the age 21 requirement is a person
who is at least 18 years of age but not yet 21 years of age
who (1) is a member or veteran of the United States armed
forces, including a member or veteran of the reserves or na-
tional guard; and (2) was discharged under honorable condi-
tions, if discharged from the United States armed forces, re-
serves, or national guard; and (3) meets the other eligibility
requirements for a LTC except for the minimum age required
by federal law to purchase a handqun.

a) A resident who brings a concealed handgun into campus
housing pursuant to this policy must carry the weapon on his
or her person at all times, or store it in his or her assigned
room within a locked gun safe. Please see requirements in
Paragraph 4 below.

b) A resident may not intentionally or knowingly display a
handgun in plain view of another person in campus housing
except as necessary to properly store and secure the weapon
within a gun safe in his or her assigned residential room.

c) A student who is assigned to a residential room in cam-
pus housing where a firearm is stored and is concerned
about his or her wellbeing may request a transfer to another
residential room through the regular housing process with no
penalty.

2. Non-Residents: An LTC license holder who does not reside in
campus housing may carry a concealed handgun into campus
housing. The handgun must be carried on or about the non-resi-
dent’s person at all times and may not be stored in a campus hous-
ing room.

3. Responsible for Personal Injury or Damage. A resident or
non-resident whose possession, use, or storage of a handgun re-
sults in personal injury or property damage is personally liable for
the injury or damage.

4. Requirements for Proper Storage. When not carried on or
about a person, handguns must be in a locked personal vehicle or
a locked gun safe that meets the college’s requirements as listed in
this paragraph. Guns safes must meet the following requirements:
a) be large enough to fully contain the firearm(s) placed in it and
provide for secure storage; b) have exterior walls constructed of a
minimum 16-gauge steel; ¢) have a high-strength locking system
consisting of a mechanical or electronic combination or biometric
lock, and not a key lock; d) be certified and listed as meeting Un-
derwriters Laboratories Residential Security Container rating
standards by a Nationally Recognized Testing Laboratory (NRTL).
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All other weapons are strictly prohibited for students, staff, faculty,
and visitors on College property or at any College-sponsored or
-related activity, including, but not limited to, long guns, location-re-
stricted knives, brass knuckles, clubs, explosives, fireworks of any
kind, incendiary devices, instruments designed to expel a projectile
with the use of pressurized air, such as a BB gun, martial arts
throwing stars, or any weapons described in CHF(LEGAL). An ex-
ception is authorized for the limited purpose of honor guards who
carry ceremonial swords (e.g., Military Ball) at a Collin College-
sponsored event. The possession or use of articles not generally
considered to be weapons may be prohibited when the District
President or designee determines that a danger exists for any stu-
dent, College District employee, or College District property by vir-
tue of possession or use.

Possession of other weapons on College campuses is grounds for
immediate disciplinary action and possible prosecution for viola-
tions of state law.

Possession of a handgun is prohibited on Collin College campuses
in the following locations by any person except law enforcement of-
ficers licensed by a state of the United States or a federal agency.
These locations will be appropriately identified by signage as spec-
ified under Sections 30.06 and 30.07 of the Texas Penal Code:

1. Child-care facilities.
2. Polling locations.

3. Inthe room or rooms where a meeting of a governmental en-
tity is held, and if the meeting is an open meeting subject to
Chapter 551, Government Code, and notice as required by
that chapter is provided.

4. High-hazard laboratories and health science education facili-
ties where the presence of high-hazard materials or opera-
tions creates a significant risk of catastrophic harm due to a
negligent discharge.

5. Designated meeting room(s) at each campus in Student and
Enrollment Services that can be used, as needed, for discipli-
nary meetings or counseling meetings.

6. Facilities where professional, high school, college sporting, or
interscholastic events are in progress_as prohibited by Texas
Penal Code, Section 46.035(b)(2).

7. Locker and dressing rooms where individuals change clothes,
including those at athletic, theatre, and health science educa-
tion facilities.
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8.  Any location or facility of Collin College, as directed or ap-
proved by the District President as necessary for campus
safety, where effective notice on a temporary basis pursuant
to Sections 30.06 and 30.07, Texas Penal Code, has been
given by the required signage. An example might include a
College facility where alcohol is being served for a special
event.

9. Avviolation of these specific prohibitions is considered an of-
fense under Section 46.035(a-3), Texas Penal Code.

Violations of this policy should be reported immediately to the Col-
lin College Police Department at (972) 578-5555. Such violations
may result in disciplinary action by Collin College up to and includ-
ing criminal prosecution for violation of the Texas Penal Code.

Employees and students found to be in violation of this policy will
be subject to disciplinary action. [See DH, FM, and FMA]

Not later than September 1 of even-numbered years, Collin Col-
lege will submit a report to the Texas State Legislature and to the
standing committees of the legislature with jurisdiction over the im-
plementation and continuation of Section 411.2031, Texas Govern-
ment Code that:

1.  Describes the Collin College rules, regulations, or other provi-
sions regarding the carrying of concealed handguns on the
campuses of Collin College; and

2. Explains the reasons the institution has established these pro-
visions.

The District President will appoint a standing committee, the Collin
College Safety Committee that is chaired by the Executive Vice
President and includes representatives from the administration,
faculty, staff, and student government. The committee will be
charged with meeting as needed, but at least once each fall and
spring semester to review the College’s policy, any new legislation
and legal decisions relating to this issue, and the effectiveness of
the implementation of the College’s policy. Advisory notes and rec-
ommendations from the committee will be forwarded for review and
consideration by the Executive Leadership Team, District Presi-
dent, and Board of Trustees, as necessary.
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The College District shallwill adhere to established principles and
guidelines in the selection of employees. All hiring and employment
practices shallwill be in accordance with the College District’s af-
firmative employment plan and focused on the employment of out-
standing applicants with the requisite knowledge, sKkills, and abili-
ties to meet the demands of the position and to help the College
District achieve its strategic goals. The College District human re-
sources office shall-beis responsible for establishing employment
procedures and for ensuring that the guidelines and procedures
are followed through monitoring and providing staff support
throughout the process. The Board may establish special proce-
dures and criteria for hiring the Gellege-District President.

New, including rehired, full-time employees shallwill be placed on
probationary employment status for a period of 90 days following
the date of full-time employment. Employees in a new employee

probationary status may be dismissed at any time during the pro-
bationary period for any reason and without the right to appeal.

The following general guidelines shal apply to the selection of Col-
lege District employees:

1.  All Board-approved_and budgeted full-time positions opened
externally shallwill be advertised for a minimum of ten working
days. Positions opened only on an internal basis shaltwill be
advertised for a minimum of five working days. (Subject to the
exception noted in item 7, below.)

For the purpose of applying for positions, any employee on
the College District’s payroll on the date a position is posted
shallbeis considered an internal_applicant.

2. All applicants for employment shatwill complete the applica-
tion furnished by the College District. It shall-beis the respon-
sibility of the applicant to furnish accurate information and cre-
dentials. Any falsification of either information or credentials
shall-beis cause for dismissal or denial to employ at any time.

3. Individuals who are retired from the Teachers’ Retirement
System of Texas (TRS) after September 1, 2005, are gener-
ally not eligible to be employed by the College District in a
TRS-eligible position due to the pension surcharge. [See TAC
Title 34.3.31.D, Rule 31.41]

4. Search committees shalwill be used for regular, full-time fac-
ulty positions. Search committees may be used for full-time
administrative positions but shallwill not generally be used for
other types of positions. Search committees shalwill review

10f3
First Reading: 10/22/2019




Collin College
043500

EMPLOYMENT PRACTICES

10.

11.

First Reading: 10/22/2019

DC
(LOCAL)

and follow the procedures outlined in the College District’s
search committee guidelines.

Regardless of the method used in the selection of personnel,
it is the primary responsibility of the hiring supervisor, with re-
view and oversight by all College District leaders in the ap-
proval path, to ensure a fair and impartial evaluation of all ap-
plicants for the position.

Employment for full-time positions is valid only upon comple-
tion of all personnel papers, submission of all required docu-
mentation of credentials/qualifications, and the-approval of the
appropriate vice-president;Leadership Team member, Cabinet
member, and the CellegeDistrict President,-and-the-Board.

An individual offered employment in a board-approved and
budgeted full-time suppert-stati-position may begin employ-
ment upon approval by the Cellege-District President. A per-
sonnel report will be presented to the board as a part of the

consent agenda that provides background information on new

The CellegeDistrict President may, based upon need, employ
personnel on a full-time temporary basis without advertising
for the position.

In no event shallwill an employee be assigned to a position for
which the employee is not qualified as determined by the Col-
lege District, using the job description for a particular position.

The College District human resources office, in conjunction
with appropriate administrators, shallwill maintain records of
positions that are security sensitive.

The advertisement, application, and search committee provi-
sions of this policy are not applicable when a position is filled
by a lateral transfer, which is a reassignment of an employee
between positions on the same salary schedule level, or by a
transfer to a position at a lower level on the salary schedule.
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The criminal history record of applicants selected to fill designated
security-sensitive positions within the College District shalwill be
checked through the Crime Records Division of the Texas Depart-
ment of Public Safety and through other designated resources,
when appropriate.

Security-sensitive positions are identified in the job postings and in
the College District’s position description.

Section 51.215 of the Texas Education Code entitles an institution
of higher education to obtain criminal history record information for
positions identified by the institution as security sensitive, i.e.,
those responsible for handling currency or those having access to
the College District’'s computer network, drugs/chemicals, or a
master key.

The vice-president-efchief human resources officer, the director of
human resources/employment and benefitsprofessional develop-
ment, and designated human resources personnel are the College
District’s authorized agents to obtain the criminal history infor-
mation. All information obtained is considered privileged and confi-
dential and may not be released or disclosed to any person or
agency except by court order.

Unauthorized release of conviction information constitutes official
misconduct, is a violation of Texas law, and subjects the individual
to Texas Public Information Act penalties.

The College District may deny employment to an applicant for a
security-sensitive position who fails to provide a complete set of
fingerprints upon request. Further, the College District may deny
employment to an applicant for a security-sensitive position who
fails to submit to, or authorize, a criminal background check.
Should the criminal background check on an applicant for employ-
ment reveal a criminal history, the following shalwill be considered
before extending an offer of employment:

) Nature of the crime;
. When the crime was committed; and

. The relevance of the crime to the position being sought by the
applicant.

ADOPTED: 30of3

First Reading: 10/22/2019




Collin College
043500

EMPLOYMENT PRACTICES DCA

TERM CONTRACTS

Term of Contract

Contract
Renewal

Annual Contracts

(LOCAL)

Employment contracts for full-time faculty require approval by the

District President. NHHM%#&&*W#%M%&@%@Q

No full-time faculty member shallwill be placed on the College Dis-
trict’'s payroll in a regular full-time status without a fully executed
contract on file with the human resources office, as well as appro-
priate documentation of credentials and other required personnel
forms.

Unless a full-time faculty member on a multi-year contract is other-
wise notified in writing by a Cellege-PresidentDistrict President or
designee by January 31, the faculty member shalwill be employed
by the College District for the forthcoming one-year contract period,
subject to a written approved contract being timely filed with the
human resources office.

Unless a full-time faculty member on an annual contract is other-
wise notified in writing by a Cellege-PresidentDistrict President or
designee by March 1, the faculty member shallwill be employed by
the College District for the forthcoming one-year contract period,
subject to a written approved contract being timely filed with the
human resources office.

The position and terms of employment for the forthcoming contract
period shaliwill be determined by the College District, in its sole
discretion, in the written approved contract. In no event shahwill
any full-time faculty member have any property right to employ-
ment with the College District beyond the term of his or her con-
tract. No right to an initial or additional multi-year contract shahwill
exist. Additionally, in no event shallwill any full-time faculty member
have any property right beyond the additional one-year contract
period identified above.

Notification shallwill be completed upon hand-delivery of notifica-
tion to the employee or to the employee’s division mailbox, by
placement of notification in the U.S. mail at the employee’s last ad-
dress of record with the human resources office, or by verifiable
electronic communication.

Beginning with appointment to a full-time faculty position, a College
District faculty member shallwill serve three one-year contracts be-
fore becoming eligible to be considered for a multi-year contract. If
the appropriate vice president/provost and executive vice president
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Multi-Year Contracts
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do not recommend a multi-year contract at the end of the third
year, the faculty member may be issued up to two additional one-
year contracts. Following expiration of either or both of the two ad-
ditional one-year contracts, if the employee is nhot recommended
for a multi-year contact, nonrenewal may result. Nonrenewal may
result at the end of any term contract.

In order for a faculty member to secure a multi-year contract, a
self-evaluation form and Board report shalwill be completed and
submitted by the faculty member for consideration by the council
on excellence, in addition to the requisite annual dean’s evalua-
tions, class visit forms, and student evaluations.

The council on excellence’s written recommendation shalwill be
forwarded to the appropriate vice president/provost, who shahwill
prepare and present written recommendations to the CellegePres-
identDistrict President. If approved by the Cellege-PresidentDistrict
President, the vice president’s/provost’s and executive vice presi-
dent’'s recommendations shahlwill be submitted to the Board for
consideration during the spring semester.

A faculty member completing a multi-year contract that was recom-
mended through the council on excellence peer review process
may be considered for one multi-year contract extension upon rec-
ommendation by the requisite dean, who shalwill consider the fac-
ulty member’s prior multi-year contract Board report, the annual
evaluations and performance documentation, class visit forms, and
student evaluations. The appropriate dean shalwill prepare and
present written recommendations to the appropriate vice presi-
dent/provost and executive vice president, who shalwill prepare
and present written recommendations to the Cellege-PresidentDis-
trict President. If approved by the Ceollege-PresidentDistrict Presi-
dent, the recommendations of the vice president/provost and exec-
utive vice president shatwill be submitted to the Board for
consideration during the spring semester.

A faculty member must be considered through the council on ex-
cellence peer review process a minimum of every six years.
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The Board delegates to the District President authority to will-em-
ploy administrative personnel, faculty, and other full-time personnel
for board-approved budgeted positions. A personnel report will be
presented to the board as a part of the consent agenda that pro-
vides background information on new full-time employees, promo-

tions, and exiis.-ween-the-recermmendaticnatthe Dishict Presidant,
[See DC(LOCAL)]

The District President or designee will employ part-time personnel
based on recommendation of the appropriate administrator and
based on need.

The job descriptions and qualifications for all positions will be ap-
proved by the human resources office prior to posting a vacant po-
sition. Job descriptions will be maintained by the human resources
office. Except in cases where unusual circumstances exist, all em-
ployees will be classified as one of the following.

An employee in a duly authorized and funded full-time faculty posi-
tion will be considered a full-time faculty member with a full-time
faculty contract.

The District President will be employed with a full-time administra-
tive contract.

Full-time employees paid on the staff and administrative salary
schedules are considered noncontractual personnel and are hired
on an at-will basis. All noncontractual employees are hired based
upon need and may be released at any time for any reason or for
no reason at the sole discretion of the College District.

Full-time employees hired based on a short-term need are consid-
ered temporary full-time employees and may be released at any
time for any reason or for no reason at the sole discretion of the
College District without the right to appeal.

Full-time employees, employed in positions that are funded by fed-
eral or other special funding, have a term of employment equal to
the term of the temporary assignment or until the loss of one or
more funding sources, whichever occurs first. Such employees
may be released at any time for any reason or for no reason at the
sole discretion of the College District. The College District may
continue to employ an individual after the loss of a funding source
at a reduced compensation rate, where the reduction is proportion-
ate to the loss of funding.

Supplemental duties may from time to time be assigned to full-time
employees. No property right to continued employment exists in
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such supplemental duties, and such assignments may be termi-
nated for any reason or for no reason, at the sole discretion of the
College District.
Noncontract Noncontract employees whose assigned workload (hours worked
Employees Without  per week) and compensation rate do not meet the state’s criteria
Benefits for eligibility for the state-provided benefits package are considered
part-time without benefits and may be released at any time for any
reason or for no reason at the sole discretion of the College District
without the right to appeal.
Definition of The term “probationary employee” will refer to new and rehired,
Probationary both contract and noncontract full-time employees in the first 90
Employee days of full-time employment with the College District. Employees

in a new employee probationary status may be dismissed at any
time during the probationary period for any reason or no reason at
the sole discretion of the College District and without the right to
appeal.
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Contract Employees

General
Requirements

End of Contract
Term

Prior to End of the
Contract Term

Board Report

Withdrawal of
Resignation

Reemployment

All resignations by employees serving under a term contract
shalimust be submitted in writing to the Sellege District President
or designee. The employee shaliwill give reasonable notice as
specified in the contract and shallwill include in the letter a state-
ment of the reasons for resigning. A prepaid certified or registered
letter of resignation shahwill be considered submitted upon mailing.

Any employee serving under a term contract may resign his or her
position and leave the employment of the College District effective
at the end of the contract term without penalty, provided the em-
ployee submits a letter of resignation, in accordance with adminis-
trative regulations and the provisions at GENERAL REQUIRE-
MENTS, above.

The Cellege-PresidentDistrict President or designee shall-beis au-
thorized to accept a term contract employee’s resignation effective
at the end of the contract term.

An employee serving under a term contract wishing to resign prior
to the end of the contract term must submit a letter of resignation in
accordance with the provisions at GENERAL REQUIREMENTS,
above. The-consent-of-the Board-orits-desighee-Written approval
by the District President is required for resignations effective prior
to the end of the contract term.

Written approval by the Board is require for resignation of the Dis-
trict President prior to the end of the contract term.

Atthe-next Board-meetingtThe Ceollege District President shalwill

provide to the Board a list of the full-time employees who have left
employment with the Collegeresigred since the last Board meet-

ing.
Once submitted and accepted, the resignation of an employee

serving under a term contract may not be withdrawn without the
consentof-the-Board written approval by the District President.

A faculty member who voluntarily resigns and later returns for em-
ployment with the College District shalwill be subject to the follow-
ing conditions:

1. Afaculty member seeking reemployment shahwill be subject
to the hiring practices at the time of reapplying and, if rehired,
shallwill be treated as a new employee.

2. Afaculty member who is rehired shahlwill not be awarded
leave time accumulated during the previous period of employ-
ment or pay increments that would have been earned during

continuous employment. A-supervisermay-request-a-bridging
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months:

A faculty member who receives a service retirement from the
Teacher Retirement System of Texas (TRS) may be reemployed on
a part-time basis by the College District, subject to terms and con-
ditions as specified by TRS. For consideration of reemployment on
a full-time basis, see DC(LOCAL).
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