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Nordic Skiing West Yellowstone Trip
Bonnie Fuller-Kask [coachbonnie@cpinternet.com]

Sent: Tuesday, September 28, 2010 2;52 PM
To:  shawn roed

Hi Shawn, '
The 4 points below are in response to the MSHSL Travel Policy.

1. itinerary: Leave Duluth at 5:00pm on Fri., Nov.19,2010
Arrive Kelly Inn, West Yellowstone on Sat., Nov.20
Leave West Yellowstone at 4:00pm on Fri., Nov. 26
Arrive Duluth on Sat., Nov.27

2. All skiers pay for their own trip. No funds are received from the School.
3. Title Nine: Both boys and girls are welcome on the trip.
4.1SD 709 Schoo! Board: Please approve travel for the East Nordic Skiing Boys and Girls Teams.

Please let me know how you would like me to proceed with this. Should | call a School Board member?
Thanks for your help.

Bonnie Fuller-Kask

Head Coach

Duluth East Nordic Ski Team
218-724-2775
coachbonnie@cpinternet.com
www.dulutheastnordic.org

https://webmail.duluth.k12.mn.us/owa/7ae=Item&t=IPM.Note&id=RgAAAABhGZC21U... 9/30/2010
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Major Bylaw Changes for 2010-2011

BOARD POLICY re BYLAW 411  TRAVEL FOR PRACTICE AND SCRIMMAGES

If a member schools’ League-sponsored athletic team requests out-of-state travel for a practice or a scrimmage
for the varsity, junior varsity or “B” squad teams, the school board must complete the following steps PRIOR to
any travel by the team.

The school board must:

1. Review a complete copy of the itinerary planned for the school team.

2. Review the financial aspect of the trip including the funds to be received from and expended by the school
team.

3. ldentify the manner in which the school board will comply with Title IX relative to travel opportunities for each
gender,

4. Approve travel for the school team at a regularly scheduled school board meeting.

Once complete, the Designated School Representative shall notify the League office, in writing, and identify the
team(s) that has/have been approved for out-of-state travel in order to practice or scrimmage and affirm that all
of the above steps have been completed. Notification to the League office must be completed at least 21 days
prior to any travel by the approved team(s).

502 DAILY/SFASON PLAYER PARTICIPATION LIMITATIONS

Sport Daily Limit

Hockey, Exception: If an injury or illness to a goaltender occurs during the games scheduled on
Boys’ & Girls’ that day the alternate or spare goaltender may play in more than four periods that day. If
the goaltender remains injured or ill for future games this exception cannot be carried
forward. For example: Your program has two goalies. Goaltender #1 plays three periods
in the JV game. During warm-ups for the varsity game goaltender #2 breaks her arm on
that day. Goaltender #1 may play all three varsity periods. Goaltender #2 is not able to
play for one month. For all future games Goaltender #1 can play in no more than 4
periods on a given day. The options: A member of the team becomes a goaltender for two
periods, or the JV and varsity games are scheduled for two separate days.

WRESTLING

Adapted Hockey

521

3. CONTESTS
Cross Reference: Bylaw 501 (Maximum Number of Contests)
A. Maximum number allowed - 18
Eighteen events with the total number of team matehes competitions within the 18 events not to exceed 36
matches.

Note: Participation in (2) two separate varsity events team competitions on the same calendar day date
shall count as two events toward the total allowable 48 events and all team matches during the events will
count toward the 36 total allowable matehes competitions. For example: A school sends a team to
participate in a Saturday varsity tournament in Andover and sends another team to participate in a varsity
tournament in Blaine. Both events would count toward the 18 allowable events and all matches in the two
separate events would count toward the 36 allowable events competitions for individual wrestlers and the
team matches.

B. Non-League Tournaments
Conference or division champions may schedule a 19th meet event to determine an inter-conference or
intra-conference championship. The meet event must be listed on the school schedule. Tournaments, not
part of League play, will count as one meet event toward the total number allowed. Wrestling in the 19th
event does not count toward the 36 mateh competitjons total but the weigh-in will be used toward the 50%
rule for determining the wrestler’s certified weight.
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In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outiined below.

DIRECTIONS: Al staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include ovemight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: e Approved Name:
L1 NotApproved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION N
Principal; % Recommended Name: M
1 Not Recommended Date: N _ﬁ,-@/ o-/-/0

Assistant Superintendent: A Recommended Né AT~ 4 J/Zé
] Not Recommended Date: HL\JIJ

School Board: ] Approved Name:
] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




i FIELD TRIP REQUEST FORM

P

Date of Submission:
Type of Trip: 1 Instructional 1 Supplementary [ Extended

Organization/Grade/Course Planning Trip: Business Professionals Of America 9-12 Grade Business Education

Contact Person (Responsible for Checklist Completion): Peggy Ehlert
Field Trip Date(s): January 27, 28, 2011 Destination: Grand Rapids Minnesota

Field Trip Overview (Include events, establishments and locations): Region V Business Professionals of America
Competition: Itasca Community College; 1851 East Hwy 169; Grand Rapids, MN 55744-3397; 218-327-4460
Hotel: Timberlake Lodge; 144SouthEast 17t Street; Grand Rapids, MN 55744; 218-362-2600

oW -

5.  Field Trip Departure from School (Date and Time): January 27, 2011 at 5:30 am
Field Trip Retum to School (Date and Time): January 28, 2011 at4 pm

6. Objectives of Field Trip;  Allow students to test classroom business practice leaming in real-world situations. BPA give

members a winning edge in the competitive world of business by teaching them what they need to know to survive and
succeed in the years ahead. BPA's mission is to contribute to the preparation of a world-class workforce through the

advancement of leadership, citizenship, academic, and technological skills.

7. Relationship to Curriculum or Student Leaming: The Workplace Skills Assessment Program is an integral part of Business
Professionals of America. The goal of the program is to provide all business students with the opportunity to demonstrate
workplace skills learned through business education curricula. Students will: demonstrate occupational competencies:
broaden knowledge, skills, and attitudes; expand leadership and human relation skills; demonstrate a competitive spirit; and
receive recognition.

Planned Follow-up Field Trip Activities: Student who place at Region Competition will continue on to State Business
Professionals Of America Competition and then onto National Business Professionals Of America Competition.

9.  Field Trip Budget Request

Estimated Expenses B
Total Admission/Fees $ 30.00 per student
Total Meals $ 20.00 per student
Total Lodging $ 35.15(3 room)

. per student
Total Transportation $750.00 bus
[ School District Vehicle(s) (20 Students )
B4 Commercial Transportation Carrier ~ Name: Duluth Public Schools $ 37.50 per student
[_] Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: - $
Other: Dues For The Year $ 15.00 |
Total $ 137.65 |
Revenues | _
District Budget | Code: & 2 ~kres | T Gt Woco 70 Sumoe)
Booster Group $ | Zaornuctve (o8R0
Donations  SP«oeetAertvc?y Acer. $
Student Fees $/732.¢ 5| Suoeerr 4vic Coctuck Fud
Total Additional Stipends: $ Ltrews Serrnrice For
Total $/37.4% THet Susp00)
11. Reviewed/Completed Request Checklist: ] Yes 3 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropnate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no alcohol

Planned ltinerary

0g o0 o oo ooo

0 O

TIME LOCATION

] Maintain Student Roster and Check-in/Check-out Procedure
L1 Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

(1 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
[C1 Amange Funding of Expenses During Trip ﬂ HECKL Vss f S ‘94/{/74904/
L1 Arrange Meal Pians ' /4 oL tDED
C Arange Lodging Plans and Room Assignments /el A s
1 Collect Family Emergency Information for Students S HE I3
Example: Home phone numbers, emergency contacts, medical information
[ Additional Information

Note: Provide any additional information.

Signature of Contact Person:

Business Professionals of America is a national organization for high schools students preparing for career in business and
computer occupations. The organization's activities and programs complement classroom instruction by giving students practical
experience through applications of the skills leamed at STC. Business Professionals of America acts as a cohesive agent in the
nationwide networking of education, business and industry, and is contributing to the preparation for a world-class workforce
through the advancement of leadership, citizenship, and technological skills. Business Professional of America, education is a
lifelong experience. Members experience activities such as community safety projects, public relations efforts, leadership
conference participation, competitive events participation, projects undertaken in order to complete requirement of the Special
Recognition Awards Program.
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: (1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: (] Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION

Principal: 54 Recommended Name: Zﬂ M

.
1 Not Recommended Date: S

Assistant Superintendent; E/Recommended Namé™ 77 -@’lv,nl/Z/

. T
1 Not Recommended Date: __i11f //Q

School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM
Date of Submission:

Type of Trip: ] Instructional M Supplementary M Extended

Organization/Grade/Course Planning Trip: f’l//ﬁ
Contact Person (Responsible for Checklist Completion): J(ﬁl/m{ \1[-(}1/ r V lr@
Field Trip Date(s): Dﬂ 2 % &10 Destination: WY\& - I’]i V4 f)(P ,’/ﬂ (/D%/'Jﬁ

Field Trip Overview (Include events, establishments and locations): M | ﬂdt( des
Vorious  (Cpumoen "\ Xoeloyyes o ke - Tovesn,

> 7
and Nudrsesn [Landscapina.Tihese Qe W ullmm 0H5.
5.  Field Trip Departure from School (Date and Time): b'eb ﬂnd I,X[ﬂf + / 50[9;44 ‘PYDW[ 5TC

W -

Field Trip Return to School (Date and Time): . W Y
6. Objegtives of Field Trip: @mﬂmmmwmﬁ_ugﬁdﬂéo%
Ths 1 1 alpuwe- the Yrachre ¢ fan qauae. how Comppre-
e Sttt ol over MN pliend 6*14{#1/\% Vwﬂ%ng scholafsi’wf
7. Relatlonshlp to Curriculum or Student Leamlng

In Tooeshrt, Fighe i d) e ond The am‘* bipiLe Mzéé

Planned Follow-up Field Trip Activitigs:

\OV\A
9. i nip Bud%g&equest

| Estimated Expenses

Total Admission/Fees $ 17204
Total Meals $ 275.60
Total Lodging : $ 270
Total Transportation f & a' PUs— : ; 718300 2
(X1 School District Vehicle(s) % ug hom Here - oo
1 Commercial Transportatlon Camer Name: ’ 7100 nf‘lfﬂﬁ'a
[ Private Vehicle (requires certificate of insurance) ~ Name: "
Total Additional Stipends: $ —
Other: § —
Total $1 15,00
% Revenues
District Budget | Code: $ >
BeesterGroup Studgnt (ub Acct 320 = -*HYM/ Admisston W
Donations $ ) ﬁ,
Student Fees $ 50500 | - Ugals- ["dﬁfﬂg"’we able 4o Pundrarse
Total Additional Stipends: $ |edgwia .~ Foo-

11. Reviewed/Completed Request Checklist; T Yes 1 No Aek) Merret Ty

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

A" Develop and Communicate Student Discipline Expectations
[C4Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
L Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
=1 Gain Access to Cell Phone for Field Trip
=¥ Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
=" Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
[+ Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
jza| Develop and Communicate Action Plan if Student Gets Lost on Trip
L% Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
approprigte.  Z advise ©
(1 Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
[T Planned ltinerary

TIME LOCATION
: 2/, by

54' g'z

=¥ Maintain Student Roster and Check-in/Check-out Procedure
[ Arrangement for Safety Needs (i.e. crossing guards) U //4,

Signature of Contact Person: %@/1’

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
Arrange Funding of Expenses During Trip

Arrange Meal Plans
Arrange Lodging Plans and Room Assignments /UM%%@/L&@ Zan .
Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, medical information
1 Additional Information

Note: Provide any additionw /\w’&/

Signature of Contact Person: U
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FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: ] Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
(1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION

Principal: M Recommended Name: ‘ M
1 Not Recommended Date: /0/% Je-r—ro
. >/
Assistant Superintendent; ﬂRecommended Nan{ s s
(1 Not Recommended Date: JllL'[l Q
School Board: ] Approved Name:

(1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.
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1.

Contact Person (Responsible for Checklist Completion): Peggy Ehlert
Field Trip Date(s): March 9-12, 2011Destination: Minneapolis, Minnesota

Field Trip Overview (Include events, establishments and locations): State Business Professionals of America
Competition: Hyatt Regency Minneapolis; 1300 Nicollet Mall; Minneapolis, Minnesota; 612-370-1234

Field Trip Departure from School (Date and Time): March 9 at 4:30 pm
Field Trip Return to School (Date and Time): March 12 at 6 pm

Objectives of Field Trip:  Allow students to test classroom business practice leaming in real-world situations. BPA give
members a winning edge in the competitive world of business by teaching them what they need to know to survive and

succeed in the years ahead. BPA's mission is to contribute to the preparation of a world-class workforce through the
advancement of leadership, citizenship, academiic, and technological skills.

Relationship to Curriculum or Student Leaming: The Workplace Skills Assessment Program is an integral part of Business
Professionals of America. The goal of the program is to provide all business students with the opportunity to demonstrate
workplace skills learned through business education curricula. Students will: demonstrate occupational competencies:
broaden knowledge, skills, and attitudes; expand leadership and human relation skills; demonstrate a competitive spirit; and
receive recognition.

Planned Follow-up Field Trip Activities: Student who place at Region Competition will continue on to State Business
Professionals Of America Competition and then onto National Business Professionals Of America Competition.

Field Trip Budget Request

Estimated Expenses

Total Admission/Fees $ 55.00 per student
Total Meals $ 60.00 per student
Total Lodging $ 130.14 (4 room)
per student
Total Transportation $850.00 bus
[ School District Vehicle(s) (10 Students )
M Commercial Transportation Carrier ~ Name: Duluth Public Schools $ 85.00 per student
[ Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $
Other: $
Total $ 330.14
Revenues !
District Budget | Code: et Znt/cinus $ Gt ﬁ( véo 7 ° ;_;{‘Z /21?;\,
Booster Group $ Fersrrtuc
Donations JFuno et Aertvety Aeer $ . )
Student Fees $ 230./¢ Shapeatt wott Conrouck /’:e
Total Additional Stipends: $ /«fy’/ﬂé Aereet?es
Total $ Frueie Su429T
Reviewed/Completed Request Checklist; 1 Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
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FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist, No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no alcohol

Planned Itinerary

TIME LOCATION

Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person:

S0 good g

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip
Arrange Meal Plans &Lt A8 %ay/ﬂé p

Arrange Lodging Plans and Room Assignments WH b S/ s AFLE
Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.

Business Professionals of America is a national organization for high schools students preparing for career in business and
computer occupations. The organization's activities and programs complement classroom instruction by giving students practical
expenence through applications of the skills leamed at STC. Business Professionals of America acts as a cohesive agent in the
nationwide networking of education, business and industry, and is contributing to the preparation for a world-class workforce
through the advancement of leadership, citizenship, and technological skills. Business Professional of America, education is a
lifelong experience. Members expenience activities such as community safety projects, public relations efforts, leadership
conference participation, competitive events participation, projects undertaken in order to complete requirement of the Special
Recogrition Awards Program.

Crug el T FOA#ITES



DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: 1 Approved Name:
] Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
] Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION .
Principal: £ Recommended Name: Z/ﬂ M
[ Not Recommended Date: —— C‘ (/o
Assistant Superintendent; [IZ/Recommended Néw A, \;/, — iy %
] Not Recommended Date: __{| I LICT
School Board: 1 Approved Name;
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: 1 Instructional 1 Supplementary x Extended

1. Organization/Grade/Course Planning Trip: :  HOSA 11* and 12* Grade

2. Contact Person (Responsible for Checklist Completion): Kimberly S. Olson

3. Field Trip Date(s): __March 21 to 24% 2011 _ Destination: _St. Cloud , Kelly Inn & Civic Center

4.  Field Trip Overview (Include events, establishments and locations): See attached (waiting for the state advisor to

send this out)

5.  Field Trip Departure from School (Date and Time March 21,2011 at 300pm

Field Trip Return to School (Date and Time): _March 24", 2011 at 700pm
6. Objectives of Field Trip: See Attached. Students will be competing at State HOSA( Health Occupations Students
of America) Spring Leadership.

7. Relationship to Curriculum or Student Leamning: Health Occupations Students of America is a National Career and
Technical Student Organization (CTSO) endorsed by the Department of Education and the Health Occupations
Education Division of the Association of Career and Technical Education.

The mission of HOSA is to enhance delivery of compassionate, quality healthcare by providing opportunities for
knowledge, skills, and leadership development of all healthcare occupations education students, therefore
helping the students to meet the needs of the healthcare community.

HOSA provides, Leadership, teamwork, Program of Study and Career Pathways Partnerships for CTE,
Implementing of health Science Programs, Increase effectiveness in teaching, Legislative training, confident
speaking, and writing skills.

8. Planned Follow-up Field Trip Activities: National Leadership Conferenice

9. Field Trip Budget Request These are estimated costs from last year's conference, We are waiting for a schedule.

Estimated Expenses
Total Admission/Fees ~$80.00 ~20 students and 2 staff $1,760 $1,760.00
Total Meals ~$37.00 aday at 3 days $ 111.00
Total Lodging ~$99.00 night x 2 nights $1,386.00
Total Transportation $1,000.00

1 School District Vehicle(s)
(1 Commercial Transportation Carrier ~ Name:
X Private Vehicle (requires certificate of insurance) ~ Name: COACH

Total Additional Stipends:
Other:
ield trip state 2011

L4282
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Signature of Contact Person: Kimberly Olson Instructor

0

O ao=~

Signature of Contact Person: __Kimberly Qlson Instructor

Field trip state 2011

FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol

Planned Itinerary

TIME LOCATION
Awaiting information from State HOSA

Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.




[ Total - 1$42571.00 ]
Revenues

District Budget | Code: $

Booster Group $

Donations $
$80.00
confrence fee,
$50.00
Transportation

’ fee, ~$66.00

Student Fees 10 $50.00
hotel for two
nights Total of
$196.00
each=$3,920.

Total Additional Stipends: $

Total $3,920.00

11.  Reviewed/Completed Request Checklist: X Yes C1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL

Field trip state 2011
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional T[igs - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students. .

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students. .

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be-instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: 3 Approved Name:
{3 Not Approved Date:
SUPPLEMENTAL TRIP ACTION )
Principal: 3 Approved Name:
[J Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION _
Principal: Recommended
(3 Not Recommended

Assistant Superintendent: lZ(Recommended
] Not Recommended

School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM — | ,1:—— ‘

Date of Submission: b|® ® 1 X
{ ! 1

Type of Trip: (3 Instructional ] Supplementary K1 Extended i

OFFIC} ;
SUPERINTENL
1. Organization/Grade/Course Planning Trip: c }Oée, - P BL““”‘“"“""‘
) LD

2. Contact Person (Reennncihlo fnr Chnoldind f‘lomﬂpletion): Jon  F lan

3.  Field Trip Date(s,. Bprive breai  Destination: oS han g o BQ,

4.  Field Trip Overview (Include events, establishments and locations):

®

©

11.

Weekt laa drip +o DO Yo viglk  pucvons
LoavdnaclSs oK mousetims,
CS% Atoclod Ho. et )

Field Trip Departure from School (Date and Time):. L}L\j_bj -
Field Trip Return to School (Date and Time): 4;!_3 gj Il
Objectives of Field Trip: ___ (V£ s¥woles s b fn g 'ole 158
_OF ﬂ-e ﬁﬂeof/{u Drocesses a..l gplace .y f—

o pahalen, s Cap s ’
Relationship to Curriculum or Student Learning: v /6/ s VZC,J o 6)0 Ve 8 125

I’ﬂé’ﬂ?@zéjﬁ,}d! See (4, st Mﬁ h//g% ,A,C. e 5

Planned Follow-up Field Trip Activities:

Field Trip Budget Request

Estimated Expenses

Total Admission/Fees

Total Meals

Total Lodging

Total Transportation

[ School District Vehicle(s)

] Commercial Transportation Carrier ~ Name:
[ Private Vehicle (requires certificate of insurance) ~ Name:

R P|R |

Total Additional Stipends:
Other:
Total

R |

Revenues oSt
District Budget | Code: %_’ . ,@.(é,
Booster Group ‘ Q_(ﬂo - 4 o
)

Donations

Student Fees . w?/ﬁ &O,P V‘/“QQ/QS

Total Additional Stipends: ) o Leas
Oman adun (559 oo
‘p (,u S Y\"Y‘O/‘/‘ SW y

Total
!
G
Reviewed/Completed Request Checklist: 3 Yes CJ No o 00 WV\ ka

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL . OQ b S%AWJV
A I\ ‘Dm )

€| (D || N |




FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Callect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary) :

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no alcohol

Planned Hinerary

uh o 0O 00 Ooo

0 0O

© TIME LOCATION ,
wister Break Wt 5 by i A,

a e

2, ' o

3 Maintain Student Roster and Check-in/Check-out Procedure
(] Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

4 Develop and Complete Field Trip Htinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

(L4, Arrange Funding of Expenses During Trip

r_’f Arrange Meal Plans

4 Arrange Lodging Plans and Room Assignments

1 Collect Family Emergency Information fexStudents
Example: Home phone numbers, eglergency contacis;médied! information

[ Additional Information
Note: Provide any additional inforfnation.

Signature of Contact Person:
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal; (1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Prircipal: (1 Approved Name:
1 Not Approved Date;

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION .
Principal: X Recommended Name: Xvﬂ M
] Not Recommended Date: £ "/ ’f’// 2
Assistant Superintendent: E/Recommended Name /
] Not Recommended Date: W/W %
School Board: 1 Approved Name;
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:
Type of Trip: 1 Instructional [1 Supplementary bﬁ Extended
1. Organization/Grade/Course Planning Trip: 'ﬁ{‘A
2. Contact Person (Responsible for Checklist Completion): JW‘WV%(C(@‘&
3. Field Trip Date(s): HN/ (-5 Destination: 1, Pl / meIS 'ﬂ of M Twin (l"Tff me’ y
4. Figld Trip Ove |ew(Inc|ude events, establishments and locatio 0?' WCS (¢ “H/P/ Hn Stade FEA C i
amum ot ld o ﬂ\a (/lv#H W&m A fendino,
s [pmo bt (ony ek
fuen !
5.
6 ofs ¢

T

PMIAS (8o

7. Relat|onsh|pto%umculum or Student Leaming: -

Shudesds  Coupele 1 dreas Wi clagg-lmé sedbice, .
2 dends &mw
oA fabteve - Pw\c Whoie ayade e

¢ ‘ w (2 €
9. Field Trip Budget Request yp\ /}K/ W

8. Planned FoIIow-up Field Tr|p Activities:

( Estimated Pxpenses ) |

Total Admission/Fees ~_ " 33420
Total Meals - s 420.09
Total Lodging QA mahk A Yoo 90 IM%M— § 900.00
Total Transportation > $4(r 90,0—2

School District Vehicle(s) (j vani " - vﬁwo en round Frip ma Mel
1 Commercial Transportation Carrier ~ Name:
1 Private Vehicle (requires certificate of insurance) ~ Name: ég‘
Total Additional Stipends:  Stiérke  muSetin ‘ﬁ/ x[3 § 14 mor&
Other: $
Total $ 22.00.00

Revenues
District Budget | Code: $
| Booster Group student (b Qect $1,050.98~
Donations fyrRing- $ " ss0 -
Student Fees $ 54L0.02- C [ ef
Total Additional Stipends: $ Jr#ﬁ/;cé:;/f; NeZowe
Total $ 2209 7 R Geste) Wtf«/ﬂ
11. Reviewed/Completed Request Checklist: I Yes I No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

[ Develop and C}mr(unicate Student Discipline Expectations
1 ForwardField Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
1 _Eollect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
in Access to Cell Phone for Field Trip
an Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary). - ﬁfm/
uide: May choose to leave message on school voice mail to help with late drop off.
an Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
__[_J—Ptan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.  ctitie -~ <
__LA"Develop and Communicate Action Plan if Student Gets Lost on Trip
_E=t"Amrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or

propriate.
M velop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol

E/Planned Itinerary

TIME LOCATION
7777
~ #ﬂﬂf\ﬂ' »

Z/Maintain Student Roster and Check-in/Check-out Procedure
N /augement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: (/A LLD v
U

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate matenials.

Béavelop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians
ANote: Attach tentative planned itinerary.
Arrange Funding of Expenses During Trip
Arrange Meal Plans
Arrange Lodging Plans and Room Assignments
=X Collect Family Emergency Information for Students
IZI/Example: Home phone numbers, emergency contacts, medical information
Additional Information
Note: Provide any additional information.

Signature of Contact Person:




DISTRICT 709 NLC
FIELD TRIP REQUESTS 573 4o ﬂg/ﬂb/l

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curicular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
patticipation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily parficipate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION jy/ , ;
Principal; ﬁ Recommended Name

1 Not Recommended Date ( 0~/~/0
Assistant Superintendent; [ Recommended / -

1 Not Recommended Date IIIJI
School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: 1 Instructional [1 Supplementary M Extended

1. Organization/Grade/Course Planning Trip: Business Professionals Of America 8-12 Grade Business Education

2. Contact Person (Responsible for Checklist Completion): Peggy Ehlert

3. Field Trip Date(s): May 3-8,2011 Destination: Washington DC

4.  Field Trip Overview (Include events, establishments and locations): National Business Professionals of America
Competition: Washington DC

5.  Field Trip Departure from School (Date and Time): May 3, 2011 at 6:30 am
Field Trip Retumn to School (Date and Time): May 8, 2011 at 11 pm

6.  Objectives of Field Trip:  Allow students to test classroom business practice leaming in real-world situations. BPA give
members a winning edge in the competitive world of business by teaching them what they need to know to survive and
succeed in the years ahead. BPA's mission is to contribute to the preparation of a world-class workforce through the
advancement of leadership, citizenship, academic, and technological skills.

7. Relationship to Curriculum or Student Learning: The Workplace Skills Assessment Program is an integral part of Business
Professionals of America. The goal of the program is to provide all business students with the opportunity to demonstrate
workplace skills leamed through business education cumicula. Students will: demonstrate occupational competencies;
broaden knowledge, skills, and attitudes; expand leadership and human relation skills; demonstrate a competitive spirit; and
receive recognition.

Planned Follow-up Field Trip Activities: Student who place at Region Competition will continue on to State Business
Professionals Of America Competition and then onto National Business Professionals Of America Competition.
9.  Field Trip Budget Request
Estimated Expenses
Total Admission/Fees $ 109.00 per student
Total Meals $ 120.00 per student
Total Lodging $335.00 per night * 5 Nights = $1,675/3 = $558.34 + $50.00 $ 608.34 (3 room)
per student
Total Transportation $543.22 Airfare
[ School District Vehicle(s) $ 50.00 Ground
B Commercial Transportation Carrier ~ Name: Airfare - Delta Transportation To And
[] Private Vehicle (requires certificate of insurance) ~ Name: From Hotel
Total Additional Stipends: $
Other: $
Total $ 1430.55
Revenues \
District Budget | Code: ¢ /e dkcrs $ Geaet €0 7o Sr2P0e}
Booster Group $ Zeshr2ue/ve ZN}—"'
Donations Doser fetrwery Aeck | $ e aiee Cocuch S
Student Fees $ /43055 Froee Lrves e
Total Additional Stipends: $ Ao Aerres
Total $ THECL fx//ﬂ/ﬂr
11. Reviewed/Completed Request Checklist: ] Yes ] No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
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Signature of Contact Person:

0 oooo o

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participatio: in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

Gain Access to Cell Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no alcohol

Planned Itinerary

TIME LOCATION

Maintain Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needs (i.e. crossing guards)

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip é’ yECK LIS S FoerHpsTao
Arrange Meal Plans /g oLt DED

Arrange Lodging Plans and Room Assignments L/EL y/z4

Collect Family Emergency Information for Students WHEA /7%4—/4/}%‘ £

Example: Home phone numbers, emergency contacts, medical information
Additional Information
Note: Provide any additional information.

Business Professionals of America is a national organization for high schools students preparing for career in business and
computer occupations. The organization's activities and programs complement classroom instruction by giving students practical
experience through applications of the skills leamed at STC. Business Professionals of America acts as a cohesive agent in the
nationwide networking of education, business and industry, and is contributing to the preparation for a worid-class workforce
through the advancement of leadership, citizenship, and technological skills. Business Professional of America, education is a
lifelong experience. Members experience activities such as community safety projects, public relations efforts, leadership
conference participation, competitive events participation, projects undertaken in order to complete requirement of the Special
Recognition Awards Program.
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for ali instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take piace during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board groval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal:

Principal:

3 Not Approved

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION

Principal: (/IZ/Hecommended

[Z1 Not Recommended

Assistant Superintendent: EB/Hecommended
] Not Recommended

School Board: [ Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM
Date of Submission: 0\ -~ ] \f} ~) O
Type of Trip: (] Instructional 1 Supplementary JExtended

1. Organization/Grade/Course Planning TripT \ \-\\;»:; AL QD aN 3 \: Y
~  \
2. Contact Person (Responsible for Checklist Gompletion): % YOu.C8 W, Yol n_
3. Field Trip Date(s): Destination-\ e N1arS, Canada
4

Field Trip Overview (Include events, establishents and locatigns): S @a. &Y 4l e § \ o83
Py Rodiog amos— t@mw@%
Slo o Lp- SSter 0 ks EA.
5. Fiél epgure rom School (Dat dod Tme): - ho AM - A8 May %"’l
Field Trip Return to School (Date and Time): L M~ 3.’1 May doal
- N Sy and CevTun
6. Objectives of Field Trip: ONGRCNYL O NoTeiry) (:Q)\a NI AN ,
Lo UAQaX N, Sov S \x§eﬂj‘6) vy duzXiew Yo
CoVege. U8, Coyibey Rxlhanae, Wistory Tove  of
7. Relationship to Curriculum or Student Leaming: \~\ 500 .4 C-U €or Trad L
~N vy . ~
. Qeyel .
WNoney anvd Geogralhy o
8. Rlanned Follow~yp Field Trip Activities: ¥ N
= NgM}Lgsj N Canada~ COHTUYL T Com Paiidon
COANQe /4,0~
9.  Field Trip Budget Request
See Loxl Veqrs S Wt

Estimated Expenses

Total Admission/Fees

Total Meais

Total Lodging

Total Transportation

(1 School District Vehicle(s)

1 Commercial Transportation Carrier ~ Name:
[ Private Vehicle (requires certificate of insurance) ~ Name:

Hlepnlenien

Total Additional Stipends:
Cther:
Total

€7 | N

Revenues

District Budget | Code:

Booster Group

Donations 3 R
Student Fees  § Q.00 [/ Sludens]
[ Total Additional Stipends:
Total

€A A | A nenlen

11. Reviewed/Comgleted Request Checklist: 1 Yes 1 No

.~ RETURNCOMPLETED REQUESTTO BULDINGPRINCIPAL _ __ — — ———— — -



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

IZ(Develop and Communicate Student Discipline Expectations
[ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
1 Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
[(®T Gain Access to Cell Phone for Field Trip
[ Pian Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
4 Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
& Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Trip
3} Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
L'ZI, Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
L'Y{ Planned Itinerary

TIME LOGATION
oz, oLd S,

(1 Maintain Student Roster and Check-in/Check-out Procedure
] Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

IZ(E)evelop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.
vl Arrange Funding of Expenses During Trip

E/Arrange Meal Plans
Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information
[C1 Additional Information

Note: Provide any additional information, 7 / %
Signature of Contact Person: Z%”’O

7 <




Thunder Bay

The total cost of the trip is $200.00. You
must pay $50.00 down to sign up your
student. Please make checks payable to
Morgan Park School. The remaining
$150.00 is due by April 15, 2011. If, for any
reason, your student can’t go the money will
be refunded. I will take no more than 80
students.

Students must be passing all their classes
to be eligible. They must have no more that
4 behavior incidents such as referrals, bus
reports, in school suspensions, etc. They
must have regular school attendance. I will
reserve the right to make those final
decisions on those in discussion with the
principal.

If you have any more questions please
contact me at school at 626-4512 ext 132.

Bruce Holm



DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trps - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overriight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the frip.

INSTRUCTIONAL TRIP ACTION
Principal: 1 Approved Name:
[C1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: (1 Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION - M
Principal: 5~ Recommended Name: %"‘

] Not Recommended Date: /. - *‘/ WO

a / -
Assistant Superintendent: [ Recommended N%/ oL/ ,7%

3 Not Recommended Date: L l!loﬁ

School Board: 3 Approved Name:
] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




Date of Submission:

Type of Trip: ] Instructional ] Supplementary x Extended

1
2.
3.
4

8.

9.

\Field trip Nationals 2011 Request Document

FIELD TRIP REQUEST FORM

Organization/Grade/Course Planning Trip: :  HOSA 11% and 12 Grade

Contact Person (Responsible for Checklist Completion): Kimberly S. Olson

Field Trip Date(s): __June 21 to 25" 2011 Destination: Anaheim, California

Field Trip Overview (Include events, establishments and locations). See attached (waiting for the state advisor to send this
out)

Field Trip Departure from School (Date and Time): June 21,2011 TBA

National Conference Leadership.

Relationship to Curriculum or Student Learning: Health Occupations Students of America is a National Career and Technica
Student Organization (CTSO) endorsed by the Department of Education and the Health Occupations Education Division
of the Association of Career and Technical Education.

The mission of HOSA is to enhance delivery of compassionate, quality healthcare by providing opportunities for
knowledge, skills, and leadership development of all healthcare occupations education students, therefore helping the
students to meet the needs of the healthcare community.

HOSA provides, Leadership, teamwork, Program of Study and Career Pathways Partnerships for CTE, Implementing of
health Science Programs, Increase effectlveness in teaching, Legislative training, confident speaking, and writing skills.

Planned Follow-up Field Trip Activities: Article for paper.

Field Trip Budget Request Awaiting for a schedule to be put out by National HOSA. These prices are estimates from last year.

Estimated Expenses
Total Admission/Fees ~$80.00 ~15 students and 2 staff $1,530.00
Total Meals Three meals a day at five days $27.00/day = $135.00 $ 459.00
Total Lodging  $150.00/night x five nights $750.00 $ 3750.00
Total Transportation $ 1445.00

[ School District Vehicle(s)
x  Commercial Transportation Carrier ~ Name: Super shuttle round trip $85.00 approx.
[ Private Vehicle (requires certificate of insurance) ~ Name:

Total Additional Stipends: $

Other:  Airfare Aprox. $500.00 to 700.00 $
10200.00

Total $17,214.00




Revenues

District Budget | Code: $

Booster Group $
Donations $

Student Fees Admission $90.00 ~15 students $1,350.00
Meals $27.00~15 students $2,025.00
Lodging $3,000.00
Super shuttle ~ 485.00 X 15 Students $1,275.00
Airfare 15 @ ~ $600.00 $9,000.00
Total Additional Stipends: $

Total “ Students will all be self pay “ $16,500.00

11. Reviewed/Completed Request Checklist: X Yes I No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL

FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations

Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)

NN

x  Gain Access to Cell Phone for Field Trip

X Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.

x  Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-participation.
X Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
X  Develop and Communicate Action Plan if Student Gets Lost on Trip
X  Amange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate. ‘
X  Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
1 Planned Itinerary

TIME LOCATION

X Maintain Student Roster and Check-in/Check-out Procedure
X  Amrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: Kimberly Oison Instructor
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FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

O

Develop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.

Signature of Contact Person: __Kimberly Qlson Insfructor

0o oo==
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