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Note: Unless otherwise noted, the terms “video record-

REQUESTS AND
NOTICE

INSTALLATION AND
OPERATION

ing,” “video surveillance,” and “video monitoring”
shall also include any associated audio recordings.

The District shall comply with requests for video and audio
monitoring of certain self-contained special education class-
rooms and settings as required by law to promote student
safety in those settings. Regular or continual monitoring of
video recordings shall be prohibited. Video recordings shall
not be used for teacher evaluation or monitoring or for any
purpose other than the promotion of student safety.

A parent, Trustee, or staff member making a request for video
surveillance under this policy shall submit the request to the
campus principal on a form provided by the District, and the
principal shall provide a response to the requestor within ten
District business days. The principal shall provide advance
written notice to staff on the campus and to parents of the stu-
dents assigned to the classroom or setting that video and au-
dio surveillance will be conducted in the classroom or setting.
The Superintendent shall develop administrative regulations
as necessary to implement these request, response, and no-
tice provisions.

When the District has installed video cameras in a classroom
or other setting as required by law, the District shall operate
the cameras during the instructional day at all times when stu-
dents are in the classroom or other setting. For purposes of
this policy, the instructional day shall be defined as the por-
tion of a school day during which instruction is taking place in
the classroom or other setting.

A campus shall continue to operate and maintain any video
cameras placed in the classroom or other setting for as long
as the classroom or other setting continues to satisfy the re-
quirements in Education Code 29.022(a).

Video cameras must be capable of recording video and audio
of all areas of the classroom or setting, except that no video
surveillance shall be conducted of the inside of a bathroom or
other area used for toileting or diapering a student or remov-
ing or changing a student’s clothes.

The District shall post notice at the entrance to a classroom or
other setting in which video cameras are placed stating that
video and audio surveillance is conducted in that classroom
or setting.
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RETENTION OF
RECORDINGS

CONFIDENTIALITY
OF RECORDINGS

Video recordings shall be retained for at least six months after
the date of the recording but may be retained for a longer pe-
riod in accordance with the District’s records management
program or as required by law. [See CPC]

Video recordings made in accordance with this policy shall be
confidential and shall only be accessed or viewed by the indi-
viduals and in the limited circumstances permitted by law.
Contractors and District personnel with job duties related to
the installation, operation, or maintenance of video equip-
ment, or the retention of video recordings, who incidentally
view recordings when performing regular job duties such as
ensuring the proper functioning of the equipment or pulling
specific footage shall not be considered in violation of the
confidentiality provisions.

The following individuals shall have authority to view video re-
cordings to the extent permitted by the Family Educational
Rights and Privacy Act (FERPA):

1. ADistrict employee or a parent of a student who is in-
volved in an incident documented by a recording for
which a complaint has been reported to the District;

2. Appropriate Department of Family and Protective Ser-
vices (DFPS) personnel as part of an investigation of al-
leged abuse or neglect of a child;

3. A peace officer, school nurse, District administrator
trained in de-escalation and restraint techniques, or hu-
man resource staff member in response to a complaint or
an investigation of an incident; and

4. Appropriate TEA or State Board for Educator Certification
personnel or their agents as part of an investigation.

For purposes of this policy, the term “human resource staff
member” shall include the Superintendent, a principal, an as-
sistant principal or other campus administrator, and any su-
pervisory position within the District’s human resources of-
fice. If an individual listed in items 2 through 4 above believes
that a recording shows a violation of District policy or campus
procedures, the individual may allow access to the recording
by appropriate legal and human resources personnel desig-
nated by the District for the purpose of determining whether a
policy or procedure has been violated.

Any person who suspects that child abuse or neglect has oc-
curred shall report this suspicion as required by law and Dis-
trict policy. [See FFG]
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REPORTING AN
INCIDENT

COMPLAINTS

A person alleging that an incident, as defined by law, has oc-
curred in a classroom or other setting in which video surveil-
lance is conducted shall file a report on the form provided by
the District with the principal as soon as possible after the
person suspects the alleged incident. If possible, an incident
report form shall be filed within 48 hours of the facts giving
rise to the allegation. The principal shall promptly view, or di-
rect an authorized individual to view, the video surveillance
footage to identify the relevant portion of the recording. No
later than ten District business days after the report is filed,
the principal or designee shall respond by notifying the per-
son whether the alleged incident was recorded in the District’s
video surveillance footage and shall initiate other steps as re-
quired by law, District policy, or local procedures.

Complaints related to video and audio recordings under this
policy shall be filed in accordance with DGBA, FNG, or GF, as
applicable.
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