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School District Organization

School District Legal Status !

The Illinois Constitution requires the State to provide for an efficient system of high-quality public
educational institutions and services in order to achieve the educational development of all persons to
the limits of their capabilities.

The General Assembly has implemented this mandate through the creation of school districts. The
District is governed by the laws for school districts serving a resident population of not fewer than
1,000 and not more than 500,000. 2

The School Board constitutes a body corporate that possesses all the usual powers of a corporation for
public purposes, and in that name may suc and be sued, purchase, hold and sell personal property and
real estate, and enter into such obligations as are authorized by law.

LEGAL REF.: Jl1. Constitution, Art. X, Sec. 1.
105 ILCS 5/10-1 et seq.

CROSS REF.: 2:10 (School District Governance), 2:20 (Powers and Duties of the School Board;
Indemnification)

The footnotes are not int

adopted policy; they should be removed before the policy is adopted

1 State or federal law controls this policy’s content.

2 See f/n 2 of sample policy 2:10, School District Governance, for a discussion of school districts having a population of
less than 1,000 inhabitants.

1:10 Page 1 of 1
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June 26242025 1:20

School District Organization

District Organization. Operations, and Cooperative Agreements

The District is organized and operates as follows: 1
[INSERT DISTRICT'S ORGANIZATION and OPERATIONS]

The District enters into and participates in joint programs and intergovernmental agreements with units
of local government and other school districts in order to jointly provide services and activities in a
manner that will increase flexibility, scope of service opportunities, cost reductions, and/or otherwise
benefit the District and the community.? The Superintendent shall manage these activities to the extent
the program or agreement requires the District’s participation, and shall provide periodic
implementation or operational data and/or reports to the School Board concerning these programs and
agreements. The District participates in the following joint programs and intergovernmental
agreements: 3

[INSERT APPLICABLE JOINT PROGRAMS)

LEGAL REF.: I11. Constitution, Art. VII, Sec. 10.
5 ILCS 220/, Intergovernmental Cooperation Act.

; they should be removed before the policy is adopted.

rded to be part ilin.adopiec

1 State law controls this policy's content. Whatever school system is established by the State legislature must be free and
open to all, without discrimination. Lewis E. v. Spagnelo, 287 Ill. App.3d 822 (3rd. Dist. 1997). Boards may use the following
sentence as the first sentence, customizing it as appropriate: “The District is organized and operates as a Unit District serving
the educational needs of children in grades Pre-K through 12 and others as required by the School Code.”

2 111 Constitution, Art. VII, Sec. 10; 5 ILCS 220/. A number of provisions in the School Code which provide authority
for boards to jointly provide programs or services with other school districts or colleges that meet specified criteria, including:
(1) 105 ILCS 5/10-22.20a (vocational and career education); (2) 5/10-22.22e (science and math partnership school); (3) 5/10-
22.31 (special education), (4) 5/10-22.31a (joint educational programs); (5) 5/10-22.31b (joint building program); zad (6)
5/10-20.42 (wind and solar farms).

3 In some districts, the joint educational programs and intergovernmental agreements in which they participate change
frequently; boards in those districts should omit this sentence and should not list the joint educational programs and
intergovernmental agreements. While this list may be limited to only educational programs, some boards may choose to also
list insurance co-ops or other similar joint agreements.

1:20 Page 1 of 1
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June 26212025 1:30

School District Organization
School District Philosophy 1

The School District, in an active partnership with parents and community, will promote excellence in
a caring environment in which all students learn and grow. This partnership aims to empower all
students to develop strong self-respect and to become responsible learners and decision-makers. The
School District is committed to developing and using a visionary and innovative curriculum,? a
knowledgeable and dedicated staff, and sound fiscal and management practices.

CROSS REF: 2:10 (School District Governance), 3:10 (Goals and Objectives), 6:10 (Educational
Philosophy and Objectives)

T} adnnted nalicvy: thev ehanld be removed befor ha nalicy ic adantad
adopted policy, they shouid be removed before the policCy is adopted.

ha faatnaias are nat intended ta ba nart of the

4 0C I00ULLI0ICS alC 1101 1I1WCNIACU 10 DO pall O UlC

1 Replace the text in this sample policy with the district’s mission, vision, and/or belief statement, if any. A mission
statement is a statement of purpose: why the district exists, what benefits it intends to deliver, and who will receive those
benefits. See IASB’s Foundational Principles of Effective Governance, at www.iasb.com/principles _popup.cim.

2 Alternatively, strike “visionary and innovative” and substitute: “comprehensive and challenging”.

1:30 Page 1 of 1
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June 26212025 2:10

School Board

School District Governance !

The District is governed by a School Board consisting of seven members.2 The Board’s powers and
duties include the authority to adopt, enforce, and monitor all policies for the management and
governance of the District’s schools. 3

Official action by the Board may only occur at a duly called and legally conducted meeting. Except as
otherwise provided by the Open Meetings Act, a quorum must be physically present at the meeting. 4

As stated in the Board member oath of office prescribed by the School Code, a Board member has no
legal authority as an individual. 3

LEGAL REF.: 5 ILCS 120/, Open Meetings Act.
105 ILCS 5/10-1, 5/10-10, 5/10-12, 5/10-16.5, 5/10-16.7, and 5/10-20.5.

CROSS REF.: 1:10 (School District Legal Status), 2:20 (Powers and Duties of the School Board,;
Indemnification), 2:80 (Board Member Oath and Conduct), 2:120 (Board Member
Development), 2:200 (Types of School Board Meetings), 2:220 (School Board
Meeting Procedure)

The footnotes are not igiendcd4@ibe part@ithe adopted policy; they should be removed be

1 State law controls this policy’s content. IASB sample policies are aligned with-%= IASB's Foundational Principles of
Effective Governance,;www.iasb.com/principles popup.cfm.
Sample policy 2:120, Board Member Development, contains the board member training requirements.

2 School districts having a population between 1,000 and 500,000 inhabitants are governed by a seven-member board of
education. 105 ILCS 5/10-10. School districts having a population of less than 1,000 are governed by a three-member board
of school directors, unless it is governed by a special act, or is a consolidated district, or a district in which the membership
was increased by the passage of a proposition. 105 ILCS 5/10-1.

3 105 ILCS 5/10-16.7 and 5/10-20.
4 51LCS 120/2.01 and 120/7(e)(1)-(10);-amended by-RPA101-649; see also 105 ILCS 5/10-12.

The Open Meetings Act (OMA) defines meeting as “any gathering, whether in person or by video or audio conference,
telephone call, electronic means (such as, without limitation, electronic mail, electronic chat, and instant messaging), or other
means of contemporaneous interactive communication, of a majority of a quorum of the members of a public body held for
the purpose of discussing public business.” 5 ILCS 120/1.02. A quorum must be physically present for all meetings, except
under limited circumstances ¢ during a public health emergency. 5 ILCS 120/2.01 and 120/7(e). During the COVID-19
pandemic, the O/ =t was amended to give public bodies the flexibility to meet without the presence of a
physical quorum during a disaster declaration related to a public health emergency. See f/n 32 of sample policy 2:220, School

Board Meeting Procedure, and its subhead No Physical Presence of Quorum and Participation by Audio or Video;
Disaster Declaration.

5 The oath is found in 105 ILCS 5/10-16.5. Specific board officers may have individual authority; for example, the
president may call a special meeting. 105 ILCS 5/10-16.

2310 Page 1 of 1
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June 20232025 2:80

School Board

Board Member Oath and Conduct

Each School Board member, before taking his or her seat on the Board, shall take the following oath of
office: 1
1, (name), do solemnly swear (or affirm) that I will faithfully discharge the duties of the office of
member of the Board of Education? of (name of School District), in accordance with the

The footnotes are not intended to be part of the adopted policy; they should be gemoved before the policy is adopted.

1 Although the policy is not required by State or federal law, eackb&ﬂ member, before taking his or her seat on the
board, must take an oath in substantially the form given in the statute as repmq,m this sample policy. 105 ILCS 5/10-16.5.
Districts often ask whether this applies only to newly elected board members or ﬁn}l members elected and/or re-elected. To
ensureassure compliance,+hese members that are newly elected @ appomted and m rs returning by re-appointment and/or
re-election should take the oath as the board determines it sh.aﬂd be admuustercd i.e., examine the board’s policy or its current
practice for administering the oath of office.

This policy contains the verbatim oath because many 'vmons have policy implications. However, if a board
prefers to remove the oath from the policy, it should replace the ﬁq,sentence with this alternative:

Each Board member, before ta]ung@ S wheg seat on’ &Board shall take the oath of office as
prescribed in Sectnon 10-16.5 of the &:hoo Co

Depending on the snruatlon'f»
appropriate _to address an i
www.iasb.com/confer ni

to board member behavior (for a list of IASB workshops. see
. When a board members v1olat10n of the oath of office

remove the membgﬁom office. Seg,gmple ‘policy 2:60. Board Member Removal from Office, at f/n 2, for further discussion.
vconduct violates conflict of interest laws may also be subject to criminal liability and removal from
Joard Member Con/hct of Interest, and its footnotes, for addmonal information. In

office, such as publicly censurifig'a member. Houston Comm. College System v. Wilson, 595 U.S. 468 (2022) (holding that a
college board of trustees did not violate a trustee's First Amendment rights when it adopted a resolution censuring him for

"reprehensible" conduct). Other sanctions may be also warranted., depending on the facts. For example, in Earnest v. Jasper
Cty. Comm. Unit Sch. Dist. No. 1, 371 F.Supp.3d 459 (S.D.I11 2019). a court held a board member was not deprived of his

liberty interest under the 14th Amendment when the board limited his access to confidential board packet information after it
found the board member shared confidential personnel and student information with members of the public.

To encourage appropriate conduct, boards may wish to have their policy express potential consequences for violating the
oath of office or the Code of Conduct for Members of School Boards. Such boards may add the following sentence to the end

of this policy. Use this alternative for districts in suburban Cook County: replace "Regional Superintendent” with "appropriate
Intermediate Service Center Executive Director."

A board member who fails to abide by the oath of office or the Code may be subject to action

by the Board, including, but not limited to. formal censure and/or referral to the Regional
Superintendent for removal from office under Board policy 2:60, Board Member Removal from

Office.

2 Replace “Board of Education” with “Board of School Directors” throughout, when applicable.

2:80 Page 1 of 3.
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Constitution of the United States, the Constitution of the State of Illinois, and the laws of the State
of Illinois, to the best of my ability.
I further swear (or affirm) that:
I shall respect taxpayer interests by serving as a faithful protector of the School District’s assets;
I shall encourage and respect the free expression of opinion by my fellow Board members and
others who seek a hearing before the Board, while respecting the privacy of students and
employees;
I shall recognize that a Board member has no legal authority as an individual and that decisions
can be made only by a majority vote at a public Board meeting;
I shall abide by majority decisions of the Board, while retaining the right to seek changes in such
decisions through ethical and constructive channels;
As part of the Board of Education, I shall accept the responsibility for my role in the equitable
and quality education of every student in the School District;
I shall foster with the Board extensive participation of the community, formulate goals, define
outcomes, and set the course for (name of School District),
I shall assist in establishing a structure and an environment designed to ensure all students have
the opportunity to attain their maximum potential through a sound organizational framework;
I shall strive to ensure a continuous assessment of student achievement and all conditions affecting
the education of our children, in compliance with State law;
I shall serve as education's key advocate on behalf of students and our community's school (or
schools) to advance the vision for (name of School District); and
I shall strive to work together with the District Superintendent to lead the School District toward
fulfilling the vision the Board has created, fostering excellence for every student in the areas
of academic skills, knowledge, citizenship, and personal development.
The Board President will administer the oath in an open Board meeting; in the absence of the President,
the Vice President will administer the oath. If neither is available, the Board member with the longest
service on the Board will administer the oath, 3

The Board adopts the Illinois Association of School Boards’ Code of Conduct for Members of School
Boards (Code).® A copy of the Code shall be displayed in the regular Board meeting room.

The footnotes are not'intended to be part of the adopted policy; they should be removed before the policy is adopted.

3 Optional. State law allows the board to determine how the oath is administered. 105 ILCS 5/10-16.5. Use the following
alternative if a board does not want anyone to administer the oath:

Each Board member who is taking office shall read the oath during an open meeting and swear
or affirm to follow it as indicated in the oath.

If the Board's practice is to have a local official administer the oath, revise the paragraph as follows:

The Board President may designate a local official, such as a judge, to administer the oath at an
open Board meeting. Otherwise, the Board President will administer the oath during an open
Board meeting; in the absence of the President, the Vice President will administer the oath.

4 Although national and state associations have developed codes of conduct, each board may find it helpful, as part of its
self-evaluation process, to consider what behavior members expect from each other. The resulting ethics statement may serve
as an important step in new member orientation. Additionally, IASB provides a resource. School Board Member Opportunities
and Expectations, that includes a summary of the treatment that all board members are entitled to expect as members of the

school board. For IASB resources, see www.iasb.com/conference-training-and-events/training/training-resources/.

2:80 Page 2 of 3
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LEGAL REF.: 105 ILCS 5/10-16.5.

CROSS REF.: 1:30 (School District Philosophy), 2:20 (Powers and Duties of the School Board;
Indemnification), 2:50 (Board Member Term of Office), 2:60 (Board Member
Removal from Office), 2:100 (Board Member Conflict of Interest), 2:105 (Ethics
and Gift Ban), 2:210 (Organizational School Board Meeting)

2:80 Page 3 of 3

©2622-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



June 26242025 2:120-E1

School Board

Exhibit - Guidelines for Serving as a Mentor to a New School Board Member

On District letterhead
Date
Dear School Board Member:

Thank you for agreeing to serve as a mentor to a new Board member. The goal of the mentoring
program is to orient a new Board member to the Board and District and to help the new Board member
be comfortable;-develop-self-cenfidence; and become an effective leadermember of our governance
team. Follow these guidelines to maximize your mentoring effectiveness:-

1. During your first contact with the new Board membeéjmroduce yourself and explain that you
will serve as the new Board member’s mentor anQMokmg forward to sharing information
about the Board and District. If possible, meet With the jagn idual to become acquainted. Be
available as needed to provide assistance, adyi€. and suppofh. The Superintendent’s office will
have already provided the new Board mm?’ber w1th a web [k or paper copy of the Board’s
policies, as well as other helpful mateng‘

1:2. Be-a-—good-mentor-by-sShareing your ane and experiences with ethersthe new Board
member. Take a personal mteres;m helping aﬁefs-the new Board member succeed.
t ‘mnonsl& with the new Board member - explam that

4. Be pregjed to mtrochpce the new Board member at upcoming Board events until the new Board
member%comes a familiar face.
5. Be avallabk a.nd maﬁitam a helpful amtude #w—wrﬂ—assrse—ehe—aew—Beafém

Being a mentor can bring rewards to you, the new Board member, and the District. ¥ ou will assist
the new Board member in becoming an effective member of the Board and ensuring skilled and
knowledgeable future leadership for the District. Thank you for your assistance and commitment.

Sincerely,

School Board President

2:120-El Page 1 of 1
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June 20212025 2:120-E2

School Board

Exhibit - Website Listing of Development and Training Completed by Board Members

District website administratormastes: Post this template (including the explanatory paragraphs) on the
District’s website and update the table as information is provided.

Each Illinois school board member who is elected or appointed to fill a vacancy of at least one year’s
duration must complete State-mandated professional development and leadership training (PDLT) and
Open Meetings Act (OMA) training. State-mandated training is also required for board members who
want to vote upon a dismissal based upon the Performance Evaluation Reform Act. For additional
information, see Board policy 2:120, Board Member Development.

The following table contains State-mandated training requirements and other professional development
activities that were completed by each Board member. When the Illinois Association of School Boards
(IASB) provided the training, the acronym “IASB” follows the listed activity.

Name Development or -as Training Date Completed
Activity and Provider

IASB is a voluntary organization of local boards of education dedicated to strengthening the Illinois
public schools through local citizen control. Although not a part of State government, IASB is
organized by member school boards as a private not-for-profit corporation under authority granted by
Article 23 of the School Code. The vision of IASB is excellence in local school board governance
supporting quality public education.

For more information regarding IASB and its programs, visit www.iasb.com.

2:120-E2 Page 1 of 1
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June 26242025 2:125-E3

School Board

Exhibit - Resolution to Regulate Expense Reimbursements

WHEREAS, Section 10-20 of the School Code (105 ILCS 5/10-20) grants school boards other powers
that are not inconsistent with their duties;

WHEREAS, Section 10 of the Local Government Travel Expense Control Act (50 ILCS 150/) provides
that the School Board shall by resolution regulate the reimbursement of all travel, meal, and lodging
expenses of officers and employees, including, but not limited to: (1) the types of official business for
which travel, meal, and lodging expenses are allowed; (2) maximum allowable reimbursement for
travel, meal, and lodging expenses; and (3) a standardized form for submission of travel, meal, and
lodging expenses supported with minimum documentation;

WHEREAS, the Board regulates the types of expenses that are allowed in Board Policies 2:125, Board
Member Compensation,; Expenses and 5:60, Expenses;

WHEREAS, based upon the School District’s budget and other financial considerations, the
Superintendent has recommended to the Board a maximum allowable reimbursement amount of
$/amount] for Board members and District staff;

WHEREAS, the Board requires submission of appropriate standardized expense forms supported with
required written minimum documentation (50 ILCS 150/10 and 20);

WHEREAS, submitted expenses that exceed the Board’s maximum allowable reimbursement amount
may be approved by a roll call vote at an open meeting of the Board when an emergency or other
extraordinary circumstance exists (50 ILCS 150/10 and 15);

WHEREAS, all Board member expenses must be approved by a roll call vote at an open meeting of the
Board (50 ILCS 150/15);

THEREFORE, BE IT RESOLVED, that the Board hereby:

1. Defines and sets the types of allowable expenses through Board policies 2:125, Board Member
Compensation; Expenses and 5:60, Expenses.

2. Sets the maximum allowable reimbursement for travel, meal, and lodging expenses to an
amount not to exceed $/amount] , effective on [date] until the Resolution is
rescinded or replaced by the Board.

3. Supersedes its previously adopted Resolution to Regulate Expense Reimbursements as of the
effective date in paragraph two above.

4. Requires use of Board exhibits 2:125-E1, Board Member Expense Reimbursement Form,
2:125-E2, Board Member Estimated Expense Approval Form; 5:60-E1, Employee Expense
Reimbursement Form; and 5:60-E2, Employee Estimated Expense Approval Form.

5. May approve expenses that exceed the Board’s maximum allowable reimbursement amount by
a roll call vote at an open meeting when an emergency or other extraordinary circumstance

exists.
6. Must approve its members’ expenses by a roll call vote at an open meeting.
Attested by: , Board President
Attested by: , Board Secretary
2:125-E3 Page 1 of 1
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June 26212025 2:130

School Board

Board-Superintendent Relationship 1

The School Board directs, through policy, the Superintendent in his or her charge of the administration
of the District by delegating its authority to operate the District and provide leadership to staff. The
Board employs and evaluates the Superintendent and holds him or her responsible for the operation of
the District in accordance with Board policies and State and federal law. 2

The Board-Superintendent relationship is based on mutual respect for their complementary roles. The
relationship requires clear communication of expectations regarding the duties and responsibilities of
both the Board and Superintendent.

The Board considers the recommendations of the Superintendent as the District’s Chief Executive
Officer. The Board adopts policies necessary to provide geseral-direction for the District and to
encourage achievement of District goals. The Superintendent develops plans, programs, and procedures
needed to implement the policies and directs the District’s operations.

LEGAL REF.: - 105ILCS 5/10-16.7 and 5/10-21.4.
CROSS REF.: 3:40 (Superintendent)
The footnotes are not intend8¢# be part of the adopted policy; they should be removed before the policy is adopted.

1 State law controls this policy’s content. 105 ILCS 5/10-16.7 requires the board to make all employment decisions
pertaining to the superintendent as well as “[to] direct, through policy, the superintendent in his or her charge of the
administration of the school district, including without limitation considering the recommendations of the superintendent
concerning the budget, building plans, the locations of sites, the selection, retention, and dismissal of employees, and the
selection of textbooks, instructional material, and courses of study.” It also requires the “board [to] evaluate the superintendent
in his or her administration of school board policies and his or her stewardship of the assets of the district.”

Open and honest communication between the board and superintendent about expectations is crucial. The superintendent
and board should periodically discuss, for example, the amount, type, and timing of information each expects to give and
receive. Discussing each party’s role and using an annual. formal ;-wsitten-superintendent evaluation process_that includes a
written evaluation instrument will further clarify role expectations.

2 Boards may want to incorporate additional governance concepts into the first senteneeparagraph, e.g., by holding the
superintendent responsible for progress toward district ends. See IASB’s Foundational Principles of Effective Governance,
www.iasb.com/principles_popup.cfm. The IASB guide titled The Superintendent Evaluation Process contains information on
strengthening the board-superintendent relationship. It is available at:

www.iasb.com/training/superintendent-evaluation-process.pdf.

2:130 Page 1 of 1
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June 26242025 2:220-E4

School Board

Exhibit - Open Meeting Minutes !

Meeting Minutes Protocol

1.

2.

Meeting minutes are the permanent record of the proceedings during a School Board meeting.
All Board action must be recorded in the minutes; thus, the minutes focus on Board action.
The minutes only include information provided at the meeting. Information may not be
corrected or updated in the minutes unless it was discussed at the meeting.

Minutes include a summary of the Board’s discussion on an agenda topic; the minutes do not
state what is said verbatim. The minutes do not repeat the same point made by different
individuals. If appropriate, the minutes include a brief background and an explanation of the
circumstances surrounding an issue discussed. The minutes do not include the names of Board
members making specific points during discussion. Requests from individual Board members
to include their vote or an opinion_in the minutes are handled according to Board policy 2:220,
School Board Meeting Procedure.

The minutes include the topic of reports that are made to the Board including reports from the
Superintendent or a Board committee. Written reports are filed with the minutes but do not
become part of the minutes.

The minutes note when a member is not present for the entire meeting due to late arrival and/or
early departure.

Although items may be considered by the Board in a different order than appeared on the
agenda, items in the minutes are generally recorded in the same order as they appeared on the
agenda. When a meeting is reconvened on a different date, the minutes must describe what
happened on each meeting date.

The minutes should be recorded in an objective but-pesitive/constructive-tone. Answers and
explanations, rather than questions, are recorded. Writing style, including choice of words and
sentence structure, is at the discretion of the individual recording the minutes.

The minutes include individuals’ names who speak during the meeting’s public participation
segment as well as the topics they address. All written documents presented at a Board meeting
are filed with the minutes but do not become part of the minutes.

The following template generally governs meeting minutes.

tnatas are Bnt intendad ta be na

footnotes are not intended to be part of the adopted policy; they should be

ed policy: the id be removed before the policy is adonted
Y removed before the policy is adopted.

1 Other than the required inclusions, the listed meeting protocols are at the board’s discretion. They should facilitate a
discussion and common understanding concerning what the board wants recorded in its meeting minutes. The required
inclusions for meeting minutes are (5 ILCS 120/2.06; 120/22):

L.

The meeting’s date, time, and place;

2. Board members recorded as either physically present, remetely-present by means of video or audio conference, or
absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of any votes taken;

4.  On all matters requiring a roll call vote, a record of who voted yea and/or nay;

5.  If the meeting is adjourned to another date, the time and place of the adjourned meeting; and

6. When a vote is taken to hold a closed meeting, the vote of each member and the reason for the closed meeting with
a citation to the specific exception authorizing the closed meeting.

2:220-E4 Page 1 of 4
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Open Meeting Minutes

Date: Time:

Location:

Type of meeting: [_| Regular [ ] Special [] Reconvened or rescheduled [_] Emergency

Name of person taking the minutes:

Name of person presiding:

Members in attendance: Members absent:
1. 1.
2. 2.
3. 3.
4. Members in attendance remotely (by audio or
5. video comiference):
6. )
7. 2.
.

Approval of Agenda

List any items removed from the consent agenda:

Motion made by:

Motion: [] To approve

[] To add itemsas.follows: (No action may be taken on new agenda items.)

Motion seconded by:
Action: [] Passed [] Failed
Approval of Previous Meeting Minutes (Needed only if this item is not on the consent agenda.)

Minutes from the Board meeting held on:

Motion made by:

Motion: ] To approve

[J To approve subject to incorporation of the following amendment(s):

Motion seconded by:
Action: ] Passed [] Failed

Approval of Items on Consent Agenda (Delete if the Board does not use a consent agenda. This may
include expense advancements, reimbursements, and/or purchase orders regulated by the Local
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Government Travel Expense Control Act (see Board policies 2:125, Board Member Compensation;
Expenses, and 5:60, Expenses))

Summary of discussion:

Motion to approve the consent agenda made by:

Motion seconded by:

Roll Call: (Needed when consent agenda contains an item involving the expenditure of money.)

“Yeasn “NayS”

Action: [] Passed [J Failed
Public Comments (Reproduce this section for each individual making a comment.)

The following individual appeared and commented on the topic noted below: (Include the title of any
documents presented to the Board.)

Name:

Topic:
Remaining Agenda Items (Reproduce this section for each agenda item.)
Agenda item:

Summary of discussion:

Motion made by:

Motion to:
Motion seconded by:
Action: [] Passed (] Failed

(If a roll call vote eccurred, record the vote of individual Board members.)

GGYeaS,, 5‘NayS’,

If Applicable, Approval of Motion to Adjourn to Closed Meeting (Insert exhibit 2:220-E2, Motion
to Adjourn to Closed Meeting.)

Approval of Motion to Adjourn

Motion to adjourn made by:

Motion seconded by:
Action: [ Passed [] Failed
Time of adjournment:

Post-Meeting Action
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Date minutes approved:

Date minutes were available for public inspection:

Date minutes were posted on District website:
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School Board

Exhibit - Access to Closed Meeting Minutes and Verbatim Recordings

The Board must allow its duly elected officials or appointed officials filling a vacancy of an elected
office access to closed session minutes and verbatim recordings. 5 ILCS 120/2.06(e). The following
subheads implement the logistics of granting this access.

Note: If the board wishes to mirror the statutory language, replace checkboxes below with: “[_]Records
Secretary; [] Administrative official of the public body; and [[] Any elected official of the public
body.”

Access to Closed Meeting Minutes
Duplicate this section for each grant of access to closed meeting minutes.

Date: Time: Storage Location;

Name of person(s) responsible for storing the closed meeting minutes:

[] Access granted

Date access occurred: Start time: o End time:

Requesting Board member’s name (Please print)

In the presence of: (Check appropriate box and insert name-c#te.)

[] Recording Secretary
[] Superintendent or.designated administrator
[] Elected Board member

For requesting Board member: (Read the following and sign below.)

While the Open Meetings Act does not provide a cause of action against me or the Board for disclosing

closed session discussions (Swanson v. Bd. of Police Commissioners, 197 Ill.App.3d 592 (2nd Dist.
1990)), 1 acknowledge and understand that any disclosures by me of information in the closed session
minutes not yet released to the public could subject me to a possible civil action alleging that I created

harm to another, i.e., an intentional tort(s).

Requesting Board Member Signature Date

Verbatim Recording Access
Duplicate this section for each grant of access to verbatim recordings.

Date: Time: Storage Location:

Name of person(s) responsible for storing the verbatim recording:

[] Access granted

Date access occurred: Start time: End time:

Requesting Board member’s name (Please print)
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In the presence of: (Check appropriate box and insert name-e#-tiwe.)

[] Recording Secretary
(] Superintendent or designated administrator
[C] Elected Board member

[] Access denied O Access unavailable. Verbatim recording requested is older than 18
months and was destroyed pursuant to 5 ILCS 120/2.06(c).

For requesting Board member: (Read the following and sign below.)

While the Open Meetings Act does not provide a cause of action against me or the Board for disclosing
closed session discussions (Swanson v. Bd. of Police Commissioners, 197 I1l.App.3d 592 (2nd Dist.
1990)), I acknowledge and understand that any disclosures by me of information in the closed session
verbatim recordings could subject me to a possible civil action alleging that I created harm to another,
i.e., an intentional tort(s).

Requesting Board Member Signature Date
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School Board

Exhibit - Requirements for No Physical Presence of Quorum and Participation by Audio
or Video During Disaster Declaration

Use this exhibit to document the Board’s and/or its committee(s)’s (5 ILCS 120/1.02) processes to
comply with the requirements of the Open Meetings Act (OMA) when a board and/or its committee(s)
must meet during a disaster declaration related to a public health emergency/concern, and the meeting
will have no physical presence of a quorum and participation by audio or video.

Note: If a Board committee uses this exhibit, replace Board President, Vice President, and
Superintendent- with the appropriate committee leaders.

Consult the Board Attorney for guidance.

Documentation of OMA Requirements for Board Members to Participate in a Meeting with No Physical
Presence of Quorum

[[] The Governor or the Director of the Ill. Dept./of Public Health has issued a disaster declaration
related to a public health emergency because of a disaster as defined in 20 ILCS 3305/4, and all or part
of the jurisdiction of the Board is covered by the disaster area. 5 ILCS 120/7(e)(1)-amended byP-A-
101-640. Note: OMA uses “public health concerns,” but the I1l. Emergency Management Agency Act
(IEMA) uses “public health emergency;” this exhibit matches the IEMA term because it governs
disaster declarations.

Insert Disaster Declaration or Executive Order number [ ] or attach to this document.

[] The Board President or,if the office is vacant or the President is absent or unable to perform the
office’s duties, the Vice President, or if neither the President nor Vice Presndent are present or able to
perform this determination, the Superintendent (5 [LCS 120/7(e)(2) 3P A—H-640- and
140/2(e)) signs below that the following three Steps were executed by:

Step 1. Determining whether the meeting is a bona fide emergency (5 ILCS 120/7(e)(7);amended by
P-A—101-640) (check Yes or No, below):

[] Yes; it is an emergency meeting, and I:

a. Notified the Board members and the public, including any news medium which has filed an
annual request for notice of meetings as soon as practicable, but in any event prior to the
holding of such meeting pursuant to 5 ILCS 120/2.02(a) and 120/7(e)(7)(A)-amended-by-PA
b

b. Stated the nature of the emergency at the beginning of the meeting; and

c. Provided the Superintendent or Board Secretary the resources necessary during the meeting to
keep a verbatim record of the meeting, for both open and closed, and managed it the same
way that the Board complies with the verbatim recording requirements for closed meetings (see
exhibit 2:220-E1, Board Treatment of Closed Meeting Verbatim Recordings and Minutes).
Note: In this situation, a verbatim recording is not limited to closed meetings only.

d. Move to Step 2, below.

[J Noj; it is a regular or special meeting, and I:
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a. Ensured that the Board provided 48 hours’ notice of the meeting to all Board members, to any
news medium on file in the District that have requested notice of meetings pursuant to 5 ILCS
120/2.02(a), and to members of the public by posting it on the District’s website. 5 ILCS
120/7(e)(7)-amended by P-A-—101-648. Note: 5 ILCS 120/7(e);amended by-P-A-101-640 does
not have the “if any” exception for school boards that do not have websites. Consult the Bboard
Asttorney regarding alternate ways to communicate notice of a meeting when the District does
not have a website and a Disaster Declaration or Executive Order has been issued.

Insert meeting date and time, and a link to the meeting notice or attach a copy of the notice to
this document.

b. Moves to Step 2, below.

Step 2. Determining whether it is practical, prudent, or feasible for any in-person attendance at the
regular meeting location (5 ILCS 120/7(e)(2);-amended-by-P-A-101-640). (check Yes or No, below):

[ Yes; in-person attendance is practical, prudent, or feasible, and I:

a. Ensured that at least one Board member, the Board Attorney, or the Superintendent was
physically present at the regular meeting location (SILCS 120/7(e)(5)-amended by RA 101
640), and

b. Verified that members of the public who were present could hear all discussion and testimony
and all votes of the members of the Board. STLCS 120/7(e}(4)--amended by-RA_101-640,

c. Move to Step 3, below.

[[] No; in-person attendance is not practical, prudent, or feasible, and I:

a. Made a written determination referring to the specific Executive Order or Disaster Declaration
citing the public health concern/emergency that applies to the Board and the meeting. 5 ILCS
120/7(e)(1) and (2);-amended-by-BA-—101-640.

b. Included the written determination made in letter a4, above, on the Board’s published notice
and agenda for the alternative arrangements for the meeting. 5 ILCS 120/7(e)(7)(A)-B5;
amended-by-P-A—HIH-640.

c. Offered the alternative arrangements. to the public by offering a telephone number or a web-
based link. 5 ILCS 120/7(e)(4)-amended by P-A—101-640.

Insert a link to the meeting notice or attach a copy of the notice or refer to above if already
attached to this document (see above).

Include this written determination on the Board/committee’s published notice and agenda for
the audio or video meeting, and in the meeting minutes.

d. Move to Step 3, below.
Step 3. During the meeting, I:

[] Directed the Recording Secretary to, in addition to the requirements for open meetings under OMA,

also keep verbatim record of the open meeting by recording it and making it open and available to the
public under all provisions of OMA.. 5 ILCS 120/7(e)(9)-amended by P-A-101-640, Sample text follows
below in the subhead below-Report to the Public Following the Board’s Meeting with No Physical
Presence of Quorum.

[] Read my written determination referring to the specific Executive Order or Disaster Declaration
citing the public health concern/emergency that applies to the Board and the meeting and directed the
Recording Secretary to include it in the meeting minutes.

[C] Ensured that any interested member of the public has access to contemporaneously hear all
discussion, testimony, and roll call votes. 5 ILCS 120/7(e)(4);amended by RPA101-640
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[] Requested the Recording Secretary to enter into the appropriate minutes of the Board that each
Board member participating in the meeting, wherever their physical locations:eaneunced:

1. Announced tFhemselves present (5 ILCS 120/7(e)(3)-amended-by-P-A—181-648), and
2. A-wVerifiedeation that they could hear one another and all discussion and testimony. Id.
See exhibits 2:220-E3, Closed Meeting Minutes and/or 2:220-E4, Open Meeting Minutes.

Attach to this document copies or information about where these minutes may be found.

[C] Announced and considered each Board member participating in the meeting present at the meeting
for purposes of determining a quorum and participating in all proceedings (5 ILCS 120/7(e)(8)-
amended-byP-A—101-640) and directed the Recording Secretary to reflect it in the minutes (best
practice for transparency).

[ Conducted all votes by roll call, so each Board member’s vote on each issue could be identified and
recorded (5 ILCS 120/7(e)(6);-amended-byP-A—101-640), and ensured that the Recording Secretary
entered all votes as Roll Call Votes (Use exhibit 2:220-E4, Open Meeting Minutes, but ensure all votes
are recorded as roll call votes pursuant to the example below.):

“Yeas” “Nays”

Motion: [ | Carried [ _] Failed

[[] Executed or directed execution of the subhead below Report to the Public Following the Board’s
Meeting with No Physical Presence of Quorum.

Report to the Public Following the Board’s Meeting with No Physical Presence of Quorum
The text below may be used for the actual report.

The School Board met on [insert date] with no physical presence of quorum to conduct its business.

The verbatim [circle one] audio | video recording of this meeting is available to the public under all
provisions of OMA and will be destroyed pursuant to 5 ILCS 120/2.06(c)(no less than 18 months after
the completion of the meeting recorded but only after: (1) the Board approves the destruction of the
particular recording; and (2) the Board approves minutes of the meeting that meet the written minutes
requirements of OMA). 5 ILCS 120/7(e)(9)-amended by PA101-640,

Insert links to the verbatim recording of meeting here or attach to this document.

Note: Consult the bBoard Asttorney for guidance on the destruction of a verbatim recording of an open
meeting without the physical presence of a quorum. While 5 ILCS 120/2.06(c) refers to the process for
destroying closed session verbatim recordings, 5 ILCS 120/7(e)(9);-amended-by-P-A101-640, applies
that process for destroying closed session verbatim recordings to the destruction of the verbatim open
session recordings that are required when a board determines it is necessary for it to meet without the
physical presence of a quorum due to a public health emergency.

Completed By:
Title:
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School Board

Board Policy Development !

The School Board governs using written policies. Written policies ensure legal compliance, establish
Board processes, articulate District ends, delegate authority, and define operating limits. Board policies
also provide the basis for monitoring progress toward District ends. 2

Policy Development

Anyone may propose new policies, changes to existing policies, or deletion of existing policies. Staff
suggestions should be processed through the Superintendent. Suggestions from all others should be
made to the Board President or the Superintendent.

A Board Policy Committee will consider all policy suggestions and provide information and
recommendations to the Board. 3

The Superintendent is responsible for: (1) providing relevant policy information and data to the Board,
(2) notifying those who will implement or be affected by or required to implement a proposed policy
and obtaining their advice and suggestions, and (3) having policy recommendations drafted into written
form for Board deliberation. The Superintendent shall seek the counsel of the Board Attorney when
appropriate.

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted at the Board meeting at which they are first introduced,
except when: (1) appropriate for a consent agenda because no Board discussion is required, or (2)
necessary or prudent in order to meet emergency or special conditions or to be legally compliant.4
Further Board consideration may be given at a subsequent meeting(s) and after opportunity for
community input. The adoption of a policy will serve to supersede all previously adopted policies on
the same topic.

Th ~tnntac are noll ndead tn B e sl Aol ol o, o Sl R R e R R o sy S S
otmotes are not"yikended 10 bejgrt of the adopted policy; they should be removed belore the policy is adopted.

(4]

1 State law requires this subject matter be covered by policy. See 105 ILCS 5/10-20.5 and 5/10-16.7.

105 ILCS 5/10-16.7 requires the board to make all employment decisions pertaining to the superintendent as well as “to
direct, through policy, the superintendent in his or her charge of the administration of the school district, including, without
limitation, considering the recommendations of the superintendent concerning the budget, building plans, the locations of
sites, the selection, retention, and dismissal of employees, and the selection of textbooks, instructional material, and courses
of study.” Rather than being a laundry list of mandated written board policies, this statutekist provides items on which boards
must make decisions after considering the superintendent’s recommendations. The statute also requires the “board [to]
evaluate the superintendent in his or her administration of board policies and his or her stewardship of the assets of the district.”
Boards have broad incidental powers to adopt all necessary policies. Thomas v. Bd. of Educ. of Cmty. Unit Sch. Dist. 1, 117
I11.App.3d 374 (5th Dist. 1983).

2 See the IASB’s Foundational Principles of Effective Governance, available on-line at: www.iasb.com/pdf/found prim.pdf.
3 Optional. See sample policy 2:150, Committees.

4 State law does not require a first reading before a board adopts a policy. The use of a consent agenda allows a board to
vote on a matter without discussion. Policies or policy revisions may be appropriate for a consent agenda when providing for
legal compliance; updating legal references: correcting substantive grammar, spelling, or punctuation; or clarifying pre-
existing policy language. A board member may make a motion to remove any item from the consent agenda to the regular
agenda for discussion. See sample policy 2:220, School Board Meeting Procedure.
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The Board policies are available for public inspection in the District’s main office during regular office

hours.5 Copy requests should be made pursuant to Board policy 2:250, Access to District Public
Records.

Board Policy Review and Monitoring

The Board will periodically review its policies for relevancy, monitor its policies for effectiveness, and
consider whether any modifications are required. The Board may use an annual policy review and
monitoring calendar. 6

Words Importing Gender 7

Throughout this policy manual, words importing the masculine and/or feminine gender include all
gender neutral/inclusive pronouns.

Superintendent Implementation

The Board will support any reasonable interpretation of Board pelicy made by the Superintendent.8 If
reasonable minds differ, the Board will review the applicable policy and consider the need for further
clarification.

In the absence of Board policy, the Superintendent is authorized to take appropriate action.

Suspension of Policies

The Board, by a majority vote of members present at any meeting, may temporarily suspend a Board
policy except those provisions that are controlled by law or contract. The failure to suspend with a
specific motion does not invalidate the Board action.

ro 7 2 iad e ' adrantard nalicw thew ehriid § enovread hafn + nnalicy 1e ada A
re notdiended 1abe part@fithe adopted policy; they should be removed before the policy is adopted.

5 This senteice must be customized to include where and how policies are available, such as, through School Board
Policies Online or the district’s website.

6 Optional. Examples of review and monitoring plans can be found here:
www.iasb.com/IASB/mediafBogiments/Review-by-Policy-Manual.pdf and
www.iasb.com/IASB/media/DocCuments/Hybrid-Approach.pdf.

7 Optional. Consult the board attorney to determine whether inclusion of a subhead related to gender neutral/inclusive
pronouns is appropriate for the district. This subhead’s text mirrors language from the Ill. Statute on Statutes importing words
applying the masculine gender to include the female gender. See 5 ILCS 70/1.04.

For students, State law prohibits gender-based discrimination, including transgender and gender non-conforming
students. 775 ILCS 5/5-101(A)(11); 775 ILCS 5/1-103(O-1); and 23 Ill.Admin.Code §1.240. Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681) also prohibits exclusion and discrimination on the basis of sex. 20 U.S.C. §1681(a).
See also sample policy 7:10, Equal Educational Opportunities.

For employees, theEgual Employment-Oppertunities—Act{a/l/a-Title VII of the Civil Rights Act of 1964) prohibits
discrimination because of an individual’s sex, which includes sexual orientation and/or transgender status. See 42 U.S.C.
§2000e et seq., amended by The Lilly Ledbetter Fair Pay Act of 2009, Pub.L. 111-2; Bostock v. Clayton Cnty., 390 U.5.
644140-8.Ce 1731 (2020); and Hively v. Ivy Tech, 853 F.3d 339 (7th Cir. 2017). See also sample policy 5:10, Equal
Employment Opportunity and Minority Recruitment.

8 The board delegates authority to the superintendent through written board policy. The board will not substitute its
judgment for that of the superintendent when the superintendent acts reasonably based upon his or her policy interpretation.
See the IASB’s Foundational Principles of Effective Governance, available online at: www.iasb.com/pdf/found prin.pdf.
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LEGAL REF.: 105 ILCS 5/10-20.5.

CROSS REF.: 2:150 (Committees), 2:250 (Access to District Public Records), 3:40
(Superintendent)
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2:240-E1

School Board

Exhibit - PRESS Issue Updates

This exhib

=== is for PRESS subscribers. For subscribers to PRESS Plus IASB’s full-
maintenance pohcy update serv1ce the PRESS Plus Onlme User Guide znc
at v.iasb.com/policy-s

S avallable

ATUiCAR i-school-law/ne ervices/press

Ervices-and-sciiooi-ia DOL1 .//'3 1CCS/PICTSS-DiUS/ W wit COFDORSY,

prov1de~ further guidance.

Actor

Action

Superintendent

Manages the process for the Board to receive PRESS updates to
policies.

iew of recommegi¥ed revisions by the Board Attomey, as

Manages the Board’s compliance with the Open Meetings Act.
Ensures that, as appropriate, the agendas for the Board Policy
Committee and Sebos!iull Board include discussion and list action to
consider, adopt, implemer . or revise Board policies and Board
exhibits.

Manages the process for approving new or revised administrative
procedures, administrative procedure exhibits, and changes to
employee and student handbooks.

Communicates all policy and administrative procedure revisions or
adoptions, as appropriate, to staff members, parents, students, and
community members.

Superintendent or
Superintendent’s Secretary

Updates the District’s Roster as follows:

1. Go to www.iasb.com and click on the Member Login button.
2. Log in using your email address and password. If you do not
know your password, use the “forgot your password?" link.

3. At the bottom of your Profile page, click on Districts You

Manage and then the District name.

4. Review and verify or change the District’s existing records.
Ensure that all current board members, administrators, and
anyone else on staff who needs accesses o PRESS Onlin

11sted w1th their current emall addresses For detail

om/IASB/media/Doc its/rostermanagementins

Designated support staff

Logs in to PRESS Online as follows:

1. Go to www.iasb.com and click on the Member Login button.
2. Log in using your email address and password. If you do not
know your password, use the “forgot your password?" link.

2:240-E1
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Actor

Action

3. Under “Ms—AeceountQuick Links,” click “PRESS Login.”
To each member of the Policy Committee, full Board, zn.cd/or other
interested school official, emails or otherwise distributes the
following:

1. PRESS Update Memo;

2: PRESS v1deo tutorlal link at: www i

at
anda-s v_l

oo .
ﬂ.zuz/yutui Y-S€IrviCces-

y-reference-

). 1D-A on-ser ‘// VAR AS ot L‘v-‘\‘ ¥,
3. Committee worksheets (showing trac
and

4. Current District policy in relevant areas.

- e | S
ked changes in reaine);

As appropriate, includes new and revised policies in the Board
meeting packets.

After a policy is adopted or revised, updates the District’s policy
manual master electronic file and adds or updates adoption dates.

Archives previous version of revised policy.
Follows Ddistrict process for updating paper and online manuals.

Considers distributing the PRESS Update Memo to Building
Prmc1pals. .

Policy Committee (or Full
Board)

Considers each PRESS update. Reviews all footnote changes.

Decides which ¢hanges require At—aeei—Board dlscussmn and which are
!pprop'late as consent agenda items. Policies 1
ap@fopriatedar a consent agenda when p
ating leaal rctermces: '

g!'_gum aar, spelling. or punctuation; or clar

D ooubsts review of recomme 4 s Lol By
‘l-v‘. HEStS VIEW-O+Fecor ICRAGCEFEVISIoORS YR e-Doa

Presents recommendations regarding PRESS updates to the Board at a
regularly scheduled meeting.

Full Board

Conducts a ﬁrst readmg of the pollcles that are recommended for

aft P
ter a first reading

o A
aaopted ar

- | 1 } A
t agenda :c:....u: no Board

r to meat

dent in order to meet

~CENCY
CINCTECNCY

During the next regular meeting, conducts a second reading.

A second reading allows the Board to hear feedback from interested
parties, including staff, parents, students, and community members;
however, State law does not require two readings.
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Actor

Action

After the second reading, consider and take action to approve the
policies at a duly convened open meeting.

Assistant Superintendents,
Directors, Building
Principals, and supervisory
employees

Reads e PRESS Update Memo (if applicable) and adopted policies,
follows the Superintendent’s process for updating administrative
procedures, and makes necessary changes to employee and student
handbooks within their assigned building(s).

Anyone

For further clarification, view the online tutorial for PRESS, available
at wow.i S T (o : Lsrhnol laninalicy
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2:240-E2

School Board

Exhibit - Developing Local Policy

Actor

Action

Anyone (Superintendent,
School Board member,
staff, parent, student,
community member, or
Board Attorney)

Brings a concern that may necessitate a new policy or a current
policy’s revision to the attention of the School Board.

Superintendent

Confers with the Board Attorney as appropriate.

Manages the Board’s compliance with the Open Meetings Act.
Ensures that, as appropriate, the agendas for the Board Policy
Committee and ful!Sehest Board include discussion and list actions to

consider, adopt, implement, or revise Board policies and Board
exhibits.

Manages the process for approving new or revised administrative
procedures, administrative procedure exhibits, and changes to
employee and student handbooks.

Communicates all policy and administrative procedure revisions or
adoptions as appropriate to staff members, parents, students, and
community members.

Policy Committee (or Fuil
Board)

First, answers these questions to decide whether new policy language
isneeded:

1. Does the IASB Policy Reference Manual provide guidance?

2. Is the request something that should be covered in policy (i.e.,
Board work), or is it somethmg that should be kandledby-thestash
covered in an administrative procedure (i.e., staff work)?

3. Isitalready covered in Boa: pohcy" Checks for policies that cover
similar or connected topics. #si=e-+Tools such as search englnes

Tables of Contents cross references and 1ndexes at P RE\ SO

e e 1mmhere tn = e
/a S )

a for

vVailil __\,__-_,‘;/ numpers 1o cnecx 10r in tne

Second, uses a 3-step process to draft new policy language:

1. Frames the question and discusses the topic.

2. Requests the Superintendent to provide research, including
appropriate data, and input from others, such as; those who may be
affected by the policy and those who will implement the policy.

3. Drafts or requests the Superintendent or Board Attorney to draft
language addressing the concern that aligns with the Board’s
mission, vision, goals, and objectives.
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Actor Action

Third, decides whether the new language should be included in an
existing policy or added as a new policy. Assigns any new policy an
appropriate location and number.

The PRESS coding system reserves policy numbers endmg ina 0
and ‘5> for PRESS material. Locally developed Ecard:ist=st
policies should use policy numbers ending in 2, 4, 6, or 8.

Full Board Conducts a first readlng of the pohcy that is recommended for
adoptlon or rev1s1on P ]

-,'H,‘_»J <

S A\

During the next regular meeting, conducts a second reading.
A second reading allows the Board to hear feedback from interested
parties, including staff, parents, students, and community members;
however, State law does not require two readings.

After the second reading, consider and take action to approve the

policvies at a duly eonvened open meeting.

Designated support staff After a policy is adopted or revised, updates the District’s policy
manual master electronic file and adds or updates adoption dates.

Archives previous version of revised policy.

Follows Ddistriet process for updating paper and online manuals.

Assistant Superintendents, | Reads #PRESS L pdate-Memeo-(ifapplieablerandadopted policies,

Directors, Building follows the Superintendent’s process for updating administrative
Principals, and supervisory | procedures, and makes necessary changes to employee and student
employees handbooks within their assigned building(s).
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June 20242025 2:250-E3

School Board

Exhibit - Recurrent Requester Notification

The District Freedom of Information Officer completes this form on District letterhead.

Name of record(s) requester Date of receipt of request

Contact information

You are notified that your request for a District record(s) is being treated as a request from a recurrent
requester, as defined in Section 2(g) of the Freedom of Information Act.

Your request is being treated as a request from a recurrent requester because, in the 12 months
immediately preceding this request, you have submitted to the District one or more of the following:

[] 1. A minimum of 50 requests for records
0O 2 A minimum of 15 requests for records within a 30-day period
g 3 A minimum of seven requests for records within a 7-day period

You will be provided an initial response to your request for documents within 21 business days
following the date the District received your request.

In that response, you will receive one of the following responses, whichever is appropriate:

1. An estimate of the time required by the District to provide the records requested and an estimate
of the fees to be charged, which you must pay in full before the District copies the requested
documents; or

2. A denial of the request pursuant to one or more of the exemptions set out in the Freedom of
Information Act; or

3. A notification that the request is unduly burdensome and an extension of an opportunity for
you to reduce the request to manageable proportions; or

4. Provision of the records requested.

Name of Freedom of Information Officer (Printed) Telephone or email contact information
Freedom of Information Officer (Signature) Date of Recurrent Requestor Notification
2:250-E3 Page 1 of 1
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June 26232025 3:30

General School Administration

Chain of Command

The Superintendent shall develop an organizational chart indicating the channels of authority and
reporting relationships for school personnel. These channels should be followed, and no level should

be bypassed except in unusual situations. 1

All personnel should refer matters requiring administrative action to the responsible administrator, and
may appeal a decision to a higher administrative officer. Whenever possible, each employee should be
responsible to only one immediate supervisor. When this is not possible, the division of responsibility
must be clear.

CROSS REF.: 1:20 (District Organization, Operations; and Cooperative Agreements), 2:140
(Communications To and From the Board), 3:70 (Succession of Authority), 8:110
(Public Suggestions and Concerns)

Tha fAantnntse are not intended to be
& & 1o ended to be

part of the adopted policy; they should b

o

1 The chain of command communicates the channels of authority that should be consistently followed with informal
conversations that can solve issues without use of the more formal policy 2:260, Uniform Grievance Procedure, other
administrative procedures, and/or collective bargaining agreements. See IASB’s Foundational Principles of Effective
Governance, at www.iasb.com/principles_popup.cfm.

3:30 Page 1 of 1
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June 26242025 3:30-E

General School Administration

Exhibit - Organizational Chart for Administration

Superintendent

I

3:30-E Page 1 of 1
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June 26242025 4:15-E1

Operational Services

Exhibit - Letter to Employees Regarding Protecting the Privacy of Social Security
Numbers

On District Letterhead
Date
Re: Protecting the Privacy of Social Security Numbers (SSNs)

The Illinois Identity Protection Act, 5 ILCS 179/, contains requirements applicable to school districts
and their employees. This letter’s purpose is to help you understand the protections and requirements
of this law.

In implementing this law and the Board’s policy, I am seeking to:

1. Increase the awareness of the confidential nature of the SSN and the risk of identity theft related
to unauthorized disclosure;

2. Have every employee understand that he or she is prohibited from collecting, displaying, or
using another individual’s SSN unless authorized by a member of the District administrative
staff; and

3. Ensure the use of consistent protocol regarding SSNs throughout the District.

I have copied below sections of the Identity Protection Act that must be followed by every school
employee. 1 have also attached #he-Schoot-Board s policy 4:15, Identity Protection. Please carefully
read these documents. You will be contacted if you are scheduled to receive training on the protocol
for collecting, using, maintaining, and disclosing SSNs.

An employee who has substantially breached the confidentiality of social security numbers may be
subject to disciplinary action or sanctions up to and including dismissal, in accordance with District
policy and procedures.

Sincerely,

Superintendent

sk 3k 3k sk 3k ok 3k ok 3k 3k 3k ok ok ok 3k ok sk 3k ok sk 3k 3k 3k sk 3k 3k ok 3k 3k sl sk sk sk ke ok e 3k ok ok sk ok sk sk sk ok ok ke sk Sk sfe ok e ok sk 3k sk sk sk e sk ok ok sk ke ok e ok ok sk sk ok ok ok ok ok kok kk
Attachment #1: Relevant Sections from the Identity Protection Act, S ILCS 179/
Section 10. Prohibited Activities.

(a) Beginning July 1, 2010, no person or State or local government agency may do any of the
following:

(1) Publicly post or publicly display in any manner an individual's social security number.

(2) Print an individual's social security number on any card required for the individual to access
products or services provided by the person or entity.

4:15-El Page 1 of 3
©2021-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



)

“

(b) Exc

Require an individual to transmit his or her social security number over the Internet, unless the
connection is secure or the social security number is encrypted.

Print an individual's social security number on any materials that are mailed to the individual,
through the U.S. Postal Service, any private mail service, electronic mail, or any similar method
of delivery, unless State or federal law requires the social security number to be on the
document to be mailed. Notwithstanding any provision in this Section to the contrary, social
security numbers may be included in applications and forms sent by mail, including, but not
limited to, any material malled in connection with the administration of the Unemployment
Insurance Act_pursuant to the limitations and requirements of that Act, any material mailed in
connection with any tax administered by the Department of Revenue, and documents sent as
part of an application or enrollment process or to establish, amend, or terminate an account,
contract, or policy or to confirm the accuracy of the social security number. A social security
number that may permissibly be mailed under this Section may not be printed, in whole or in
part, on a postcard or other mailer that does not require an envelope or be visible on an envelope
without the envelope having been opened.

ept as otherwise provided in this Act, beginning July 1, 2010, no person or State or local

government agency may do any of the following:

(M

)
(€))

(c) The
(M

)
€)

“

4:15-E1

Collect, use, or disclose a social security number from an individual, unless (i) required to do
so under State or federal law, rules, or regulations, or the collection, use, or disclosure of the
social security number is otherwise necessary for the performance of that agency's duties and
responsibilities; (ii) the need and purpose for the social security number is documented before
collection of the social security mumber; and (iii) the social security number collected is
relevant to the documented need and purpose.

Require an individual to use his or her social security number to access an Internet website.

Use the social security number for any purpose other than the purpose for which it was
collected.

prohibitions in subsection (b) do not apply in the following circumstances:

The disclosure of social seeurity numbers to agents, employees, contractors, or subcontractors
of a governmental entity or disclosure by a governmental entity to another governmental entity
or its agents, employees, contractors, or subcontractors if disclosure is necessary in order for
the entity to perform its duties and responsibilities; and, if disclosing to a contractor or
subcontractor, prior to such disclosure, the governmental entity must first receive from the
contractor or subcontractor a copy of the contractor's or subcontractor's policy that sets forth
how the requirements imposed under this Act on a governmental entity to protect an
individual's social security number will be achieved.

The disclosure of social security numbers pursuant to a court order, warrant, or subpoena.

The collection, use, or disclosure of social security numbers in order to ensure the safety of:
State and local government employees; persons committed to correctional facilities, local jails,
and other law-enforcement facilities or retention centers; wards of the State; and all persons
working in or visiting a State or local government agency facility.

The collection, use, or disclosure of social security numbers for internal verification or
administrative purposes.

Page 2 of 3
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(5) The disclosure of social security numbers by a State agency to any entity for the collection of
delinquent child support or of any State debt or to a governmental agency to assist with an
investigation or the prevention of fraud.

(6) The collection or use of social security numbers to investigate or prevent fraud, to conduct
background checks, to collect a debt, to obtain a credit report from a consumer reporting agency
under the federal Fair Credit Reporting Act, to undertake any permissible purpose that is
enumerated under the federal Gramm-Leach-Bliley Act, or to locate a missing person, a lost
relative, or a person who is due a benefit, such as a pension benefit or an unclaimed property
benefit.

(d) If any State or local government agency has adopted standards for the collection, use, or disclosure
of social security numbers that are stricter than the standards under this Act with respect to the
protection of those social security numbers, then, in the event of any conflict with the provisions
of this Act, the stricter standards adopted by the State or local government agency shall control.

Section 15. Public inspection and copying of documents.

Notwithstanding any other provision of this Act to the contrary, a person or State or local government
agency must comply with the provisions of any other State law with respect to allowing the public
inspection and copying of information or documents containing all or any portion of an individual’s
social security number. A person or State or local government agency must redact social security
numbers from the information or documents before allowing the public inspection or copying of the
information or documents.

Section 20. Applicability.

(a) This Act does not apply to the collection, use, or disclosure of a social security number as required
by State or federal law, rule, or regulation.

(b) This Act does not apply to documents that are recorded with a county recorder or required to be
open to the public under any State or federal law, rule, or regulation, applicable case law, Supreme
Court Rule, or the Constitution of the State of Illinois. Notwithstanding this Section, county
recorders must comply with Section 35 of this Act.

Section 25. Compliance with federal law.

If a federal law takes effect requiring any federal agency to establish a national unique patient health
identifier program, any State or local government agency that complies with the federal law shall be
deemed to be in compliance with this Act.

Section 30. Embedded social security numbers.

Beginning December 31, 2009, no person or State or local government agency may encode or embed
a social security number in or on a card or document, including, but not limited to, using a bar code,
chip, magnetic strip, RFID technology, or other technology, in place of removing the social security
number as required by this Act.

Section 45. Violation.

Any person who intentionally violates the prohibitions in Section 10 of this Act is guilty of a Class B
misdemeanor.

Attachment #2: Board policy 4:15, Identity Protection

4:15-El Page 3 of 3
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June 2624202 4:15-E2
Operational Services

Exhibit - Statement of Purpose for Collecting Social Security Numbers !

This Statement of Purpose is being given to you because you have been asked by the SehkeatDistrict to

provide your social security number (SSN) or because you requested a copy of this Statement.

You are being asked for your SSN for one or more of the following reasons:

IRSr 1 Revenue Service and the
il tax withholding_purposes;—FICA—er

[J Employment matters, e.g., income reporting to th
[ll. Dept. I Depastasent—of Revenue, or_pa

(] Verifying enrollment in various benefit programs, e.g., medical benefits, health insurance
claims, or veterans’ programs.
[] Filing insurance claims.

[] Internal verification or administrative purposes.
D Other:

T S—

In addition, State law authorizes and/or requires the District to use or disclose your SSN in specified
circumstances including, without limitation, in the following circumstances:

1. Disclosing SSNs to another governmental entity if the disclosure is necessary for the entity to
perform its duties and responsibilities;

2. Disclosing SSNs pursuant to a court order, warrant, or subpoena; and

3. Collecting or using SSNs to investigate or prevent fraud, to conduct background checks, to
collect a debt, or to obtain.a credit report from a consumer reporting agency under the federal
Fair Credit Reporting Act.

If you have questions or concerns, please contact [insert contact information].

va frantnatac chanld he remaved hefore the material is use
10€ 1I00metes SncuULld O rIEINoVEQ OCIOIT UIC ITiawcliial 15 uotll.

1 The Identity Protection Act requires school districts, when collecting a social security number or upon request by an
individual, to provide a statement of the purpose(s) for which the district is collecting and using the social security number. 5
ILCS 179/35(a)(5). State law does not require districts to retain evidence that the individual received the statement of purpose.

4:15-E2 Page 1 of 1
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June 20242025 4:15-E3

Operational Services

Exhibit - Statement for Employee Manual or District Website Describing the District’s
Purpose for Collecting Social Security Numbers 1

The School District treats social security numbers (SSNs) confidentially. It uses SSNs for one or more
of the following reasons:

e Service and the IilL.

or-Meadicare
Ky WX LVINIITUE

1. Employment matters, e.g., income reporting to the Inte
L : ==t of Revenue, or payroll tax withholding p
2. Venfylng enrollment in various benefit programs, e.g., medical beneﬁts health insurance
claims, or veterans’ programs.
3. Filing insurance claims.
4. Internal verification or administrative purposes.

In addition, State law authorizes and/or requires the District to use or disclose SSNs in specified
circumstances including, without limitation, in the following circumstances:

1. Disclosing SSNs to another governmental entity if the disclosure is necessary for the entity to
perform its duties and responsibilities;

2. Disclosing SSNs pursuant to a court order, warrant, or subpoena; and

3. Collecting or using SSNs to investigate or prevent fraud, to conduct background checks, to
collect a debt, or to obtain a credit report from a consumer reporting agency under the federal
Fair Credit Reporting Act.

If you have questions or concerns, please contact [insert contact information].

1 The Identity Protection Act requires school districts, when collecting a SSN or upon request by an individual, to provide
a statement of the purpose(s) for which the district is collecting and using the SSN. 5 ILCS 179/35(a)(5). State law does not
require districts to retain evidence that the individual received the statement of purpose.

4:15-E3 Page 1 of 1
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BJune 2025 4:50

Operational Services

Payment Procedures 1

The Treasurer shall prepare a list of all due and payable bills, indicating vendor name and amount, and
shall present it to the School Board in advance of the Board’s first regular monthly meeting or, if
necessary, a special meeting. These bills are reviewed by the Board, after which they may be approved
for payment by Board order.2 Approval of all bills shall be given by a roll call vote, and the votes shall
be recorded in the minutes.3 The Treasurer shall pay the bills after receiving a Board order or pertinent
portions of the Board minutes, even if the minutes are unapproved, provided the order or minutes are
signed by the Board President and Secretary, or a majority of the Board. 4

The Treasurer is authorized, without further Board approval; to pay Social Security taxes, wages,

pension contributions, utility bills, and other recurring bills.3 These disbursements shall be included in
the listing of bills presented to the Board.

The Board authorizes the Superintendent or designee to establish revolving funds and a petty cash fund
system for school cafeterias, lunchrooms, athletics, or similar purposes, provided such funds are
maintained in accordance with Board policy 4:80, Accounting and Audits, and remain in the custody of
an employee who is properly bonded according to State law. ©

LEGAL REF.: 105 ILCS 5/8-16, 5/10-7, and 5/10-20.19.
23 [ll.Admin.Code §100.70.

CROSS REF.: 4:55 (Use of Credit and Procurement Cards), 4:60 (Purchases and Contracts), 4:80
(Accounting and Audits)

The footnotes are nSEmtended to be @it of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content.
2 105 ILCS 5/8-16 and 5/10-20.19.
3 105 ILCS 5/10-7.

4 Except for the payment of social security taxes and recurring bills, 105 ILCS 5/8-16 permits the treasurer to “pay out
funds of the school district only upon an order of the board signed by the president and clerk or secretary or by a majority of
the board.” 105 ILCS 5/10-20.19 grants the treasurer authority to pay bills after receipt of “a certified copy of those portions
of the board minutes, properly signed by the secretary and president, or a majority of the board.” As minutes are not approved
until the following meeting, a literal reading of this statute would result in late payments. The policy uses a pragmatic solution:
the treasurer may pay bills upon receiving a board order or minutes, even if the minutes are unapproved, provided the order
or minutes are signed by the president and secretary, or a majority of the board.

The Local Government Prompt Payment Act (50 ILCS 505/) governs the timelines for a board’s approval and payment
of bills and potential penalties for late payment. Unless otherwise agreed to between the board and a vendor/contractor, bills
must be approved or disapproved within 30 days after receipt of the bill or 30 days after the date on which the goods or services
are received, whichever is later, and payment is due within 30 days after the date of approval. 50 ILCS 505/3, 505/4, and
505/6.

5105 ILCS 5/8-16 and 5/10-20.19.
6 105 ILCS 5/10-20.19(2); 23 Ill. Admin.Code §100.70.

4:50 Page 1 of 1
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Newversber28020June 2025 4-55

Operational Services

Use of Credit and Procurement Cards !

The Superintendent and employees designated by the Superintendent are authorized to use District
credit and procurement cards to simplify the acquisition, receipt, and payment of purchases and travel
expenses incurred on the District’s behalf.2 Credit and procurement cards shall only be used for those
expenses that are for the District’s benefit and serve a valid and proper public purpose; they shall not
be used for personal purchases. Cardholders are responsible for exercising due care and judgment and
for acting in the District’s best interests.

The Superintendent or designee shall manage the use of District credit and procurement cards by
employees. It is the Board’s responsibility, through the audit and approval process, to determine
whether District credit and procurement card use by the Superintendent is appropriate.

In addition to the other limitations contained in this and other Board policies, District credit and
procurement cards are governed by the following restrictions: 3
1. Credit and/or procurement cards may only be used to pay certain job-related expenses or to
make purchases on behalf of the Board or Distri¢t or any student activity fund, or for purposes
that would otherwise be addressed through a ¢onventional revolving fund. 4

he footnotes are not intended to be pastiiifihe adopig@i@blicy: they should be removed before the policy is adopted.

LI district employees or board members are issued credit and/or procurement cards, an ISBE rule requires this subject
matter to be covered in policy and specifies its content. 23 I1l.Admin.Code §100.70(d). Add the following optional new
paragraph if the district issues credit cards to board members:

The District may from time-to-time issue and/or authorize Board members to use District credit cards to simplify
the payment of actual and necessary expenses as authorized in Board policy 2:125, Board Member Compensation,
Expenses. The Board will determine whether a Board member’s use of a District credit card is appropriate through
the expense approval process and the annual audit. All other components of this policy apply to a Board Member’s
use of a District credit card.

See f/n 19 in sample policy 2:125, Board Member Compensation; Expenses and ensure both policies are consistent in
their treatment of this issue.

2 The Local Government Travel Expense Control Act (50 ILCS 150/) requires districts to regulate the reimbursement of
all travel, meal and lodging expenses of board members and employees. 50 ILCS 150/10. Consult the board attorney about
how the Act affects the use of credit and procurement cards.

3The policy’s restrictions, numbered 1-10, correspond to the items that ISBE requires to be covered. Each item may be
customized as long as the following items are covered as per 23 Ill. Admin.Code §100.70(d):
Identifies the allowable types of purchases;
Provides for the issuing bank to block the cards’ use at unapproved merchants;
Limits the amount a cardholder can charge in a single purchase or within a given month;
Provides specific guidelines on purchases via telephone, fax, and the Internet;
Indicates the consequences for unauthorized purchases;
Requires cardholders to sign a statement affirming that they are familiar with the board’s credit card policy;
Requires review and approval of purchases by someone other than the cardholder or user;
Requires submission of original receipts to document purchases; and
Forbids the use of a card to make purchases in a manner contrary to the requirements of 105 ILCS 5/10-20.21.
10 Indicates how financial or material rewards or rebates are to be accounted for and treated.

4 This limitation is from the introductory sentence in 23 Ill. Admin.Code §100.70(d).

©ONAU A LN~
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2. The Superintendent or designee shall instruct the issuing bank to block the cards’ use at
unapproved merchants.

3. Each cardholder, other than the Superintendent, may charge no more than $500 in a single
purchase and no more than $1000 within a given month without prior authorization from the
Superintendent. 5

4. The Superintendent or designee must approve the use of a District credit or procurement card
whenever such use is by telephone, fax, and the Internet. Permission shall be withheld when
the use violates any Board policy, is from a vendor whose reputation has not been verified, or
would be more expensive than if another available payment method were used.

5. The consequences for unauthorized purchases include, but are not limited to, reimbursing the

District for the purchase amount, loss of cardholding privileges, and, if made by an employee,

discipline up to and including discharge.

All cardholders must sign a statement affirming that they are familiar with this policy. 6

7. The Superintendent shall implement a process whereby all purchases using a District credit or

procurement card are reviewed and approved by someone other than the cardholder or someone

under the cardholder’s supervision.

Cardholders must submit the original, itemized receipt to document all purchases.

9. No individual may use a District credit or procurement eard to make purchases in a manner
contrary to State law, including, but not limited to, the bidding and other purchasing
requirements in 105 ILCS 5/10-20.21, or any Board policy.

10. The Superintendent or designee shall aceount for any financial or material reward or rebate
offered by the company or institution issuing the District credit or procurement card and shall
ensure that it is used for the District’s benefit.

o

®

LEGAL REF.: 105 ILCS 5/10-20.21.
23 Ill. Admin.Code §100.70(d).
CROSS REF.: 4:50 (Payment Procedures), 4:60 (Purchases and Contracts), 4:80 (Accounting and

Audits), 4:90 (Student Activity and Fiduciary Funds), 5:60 (Expenses)

-

he footmotes are not intended to be part of the

donted “0?'5.""/' they should be removed before the -3#-11',’\3/ is adonted
dopted policy; they should be removed berore ine policy 1s P

o

5 The dollar caps are at the local board’s discretion. An alternative follows: “The Superintendent shall limit the amount
each cardholder may charge in a single purchase or within a given month and inform the issuing bank of these limitations.”

6 See sample exhibit 4:55-E, Cardholder’s Statement Affirming Familiarity with Requirements for Using District Credit
and/or Procurement Cards.
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Operational Services

Pandemic Preparedness; Management; and Recovery !

The School Board recognizes that the District will play an essential role along with the local health
department and emergency management agencies in protecting the public’s health and safety during a
pandemic. 2

A pandemic is a global outbreak of disease. Pandemics happen when a new virus emerges to infect
individuals and, because there is little to no pre-existing immunity against the new virus, it spreads
sustainably. 3

 to be part of the adopted policy; thgy should be F@moved before the policy is adopted.

1 Certain subheads of this policy are required; specifically Suspension of In-Person Instruction; Remote and/or
Blended Remote Learning Day Plan(s) (see f/n 12, below), and depending upon the specific terms of government orders
and/or guidance issued during a pandemic, if a district wishes to continue to charge employee salaries and benefits to a grant
during an extended school closure, Payment of Employee Salaries During Emergency School Closures (see f/n 11, below).
Other subheads and text in this policy are optional. Its purpose is to. establish board direction about pandemic preparedness,
management, and recovery issues and inform the community about the board’s role during a pandemic.

Boards are authorized to adopt a policy on pandemic preparedness even though State and federal law provide little
guidance. On 3-11-20, the World Health Orgamzalion (WHO) characterized the COVID-19 outbreak as a pandemic. See
www.who.int/director-general/speechesé ing-remarks-at-the-media-briefing-on-covid-19--
-11-march-2020. Before the COVID-19 pandemic, most research and guidance around pandemics was specific to influenza,
but the same principles for influenza pandemics were applied to the management of the COVID-19 pandemic. State law grants
boards broad authority to formulate, adopt, and modify school board policies, at the board’s sole discretion, subject only to
mandatory collective bargaining agreements and State and federal law. 105 ILCS 5/10-20.5 and 115 ILCS 5/1 et seq. See
sample policies 2:20, Powers and Duties of the School Board; Indemnification, and a'se-2:240, Board Policy Development.

Information similar to this policy’s content may also be a part of a district’s safety plans, which the superintendent uses
to implement the beard’s direction in this policy.

See f/n 3, below for a definition of a pandemic.—

2 Multlple stakeholders at many levels and in many groups have important roles in effective pandemic preparedness,
management, and recovery efforts. Stakeholders include federal departments and agencies, public health organizations, State
and local health departments and laboratories, private health care organizations, influenza vaccine and antiviral manufacturers,
and vaccine distributors and vaccinators. Illineis Pandemic Influenza Preparedness and Response Plan, Version 5.0, May
2014, Concept of Operations 2.0, page 36, at: www.idph state ilus/pandemic flu/planning hitm,

3 This paragraph embodies the CDC’s pandemic definition. See-w=si=ede-gov/tn = i -
www.cdc.gov/pandemic-flu/basics/index.html. The Illinois Pandemic Influenza Preparedness and Response Plan Versxon
5.0, May 2014, also defines pandemlc at page 9; however, that definition is specific to mﬂuenza The m-«—COVID 19
coronavirus is not an influenza virus yet was characterized as a pandemic by WHOtheWess

Prior to the COVID-19 pandemic, literature discussed that during an influenza pandemic, a new mfluenza virus w111 cause
thousands or even millions of people to contract the disease and, in turn, spread the illness to others because people have not

been prev1ously exposed to the new virus. See School Guidance During an Influenza Pandemic, December 2006, at

www.idph.state.il us/pandemic flu/school guide/school pan_flu_guide.pdf: Ill. State Board of Education (ISBE) opening
letter to School Officials dated November 2006 from Dr. Randy J. Dunn and Dr. Eric Whitaker, at:
www.idph.state.il.us/pandemic_flu/school guide/sppg_letter.pdf.
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To prepare the School District community for a pandemic, the Superintendent or designee shall:4 (1)
learn and understand how the roles that the federal, State, and local government function; (2) form a
pandemic planning team consisting of appropriate District personnel and community members to
identify priorities and oversee the development and implementation of a comprehensive pandemic
school action plan; and (3) build awareness of the final plan among staff, students, and community.

Emergency School Closing 3

In the case of a pandemic, the Governor may declare a disaster due to a public health emergency that
may affect any decision for an emergency school closing. Decisions for an emergency school closing

he footno 1ot intended to be part of the adopted polic¥gahe#f#hould be removed before the policy is adopted.

4105 ILCS 5/10-16.7. The school board direets, through poliey, the superintendent in his or her charge of the district’s
administration.

5 In times of emergency, the functions of different levels of State and federal government often become cloudy, and
determining what governmental entity has powers to take a particular action can be confusing. The concept of federalism, or
the coexistence of federal and state governments with their own local powers, was utilized during the response to the COVID-
19 pandemic. Federalism is premised on the Constitutional limits of federal power. See U.S. Const. Art, I, Sec. 8 (limiting
powers of Congress providing only those powers enumerated). Generally, during the COVID-19 pandemic, [llinois and other
states were left with these remaining powers of government to respond to the crisis. The states’ governors and local leaders
made state-specific or locality-specifi¢ decisions based upon the local conditions in each community. Depending upon the
federal administration in power at the time of a pandemic, the federal government may seek to play a greater or lesser role in
the management of a pandemic.

Local health departments, emergency medical agencies, and the Regional Office of Education (or appropriate
Intermediate Service Center) may direct a school to close during a pandemic. See School Guidance During an Influenza
Pandemic, December 2006. at: www.idph.state.il.us/pandemic flu/schoc! guide/school _pan fiu_guide pdf ISBE opening
letter to school officials dated November 2006 from Dr. Randy J. Dunn and Dr. Eric Whitaker. This letter is at:
www.idph.state il.us/pandemig_flu/school guide/sppg_letter.pdf. Since the 2006 School Guidance During an Influenza
Pandemic letter was written, several Illinois schools faced an HIN1 outbreak in 2009, and all Illinois schools faced the
COVID-19 pandemic in 2020 and the years following.

The I11. Dept. of Public Health (IDPH) is also authorized to order a place to be closed and made off-limits to the public
to prevent the probable spread of a dangerously contagious or infectious disease. 20 ILCS 2305/2(b).

The Governor also has emergency powers upon his or her declaration of a disaster, which includes among other things
public health emergencies. 20 ILCS 3305/4 and 3305/7. Upon such proclamation, the Governor has, and may exercise for a
period not to exceed 30 days, several emergency powers. Id.

During the 2009 HIN1 outbreak, ISBE directed schools with a statement titled Closing School in Response to HINI that
outlined “the decision to close school must be made locally by the school district and in conjunction and support with the
relevant local public health department. The impact of a pandemic may vary from region to region. Therefore, it is crucial that
district administrators rely on the advice and recommendations of their local public health department.” During the COVID-
19 pandemic, the Governor and ISBE issued many directives and/or guidance, including reliance upon the advice and
recommendations of local public health departments. See wwiv.isbe.ne zs/covid19.aspx. And see IDPH-ISBE joint
summary __of the CDC's  scheels— guidance_ for prevention of COVID-19 in schools. at
https://dph.i .gov/content/dam/so b/idph/covid19/guidance/school/School

) pd feewwedph-illinois-covicovidlO/comm: sneelse

i/en/we

(hiidanc 20N
Guidance 6.13.202
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will be made by the Superintendent in consultation with and, if necessary, at the direction of the
Governor, Ill. Dept. of Public Health, District’s local health department, emergency management
agencies, and/or Regional Office of Education. ¢

During an emergency school closing, the Board President and the Superintendent” may, to the extent
the emergency situation allows, examine existing Board policies pursuant to Policy 2:240, Board Policy
Development, and recommend to the Board for consideration any needed amendments or suspensions
to address mandates that the District may not be able to accomplish or implement due to a pandemic. 8

Board Meeting Procedure; No Physical Presence of Quorum and Participation by Audio or Video ?

A disaster declaration related to a public health emergency!? may affect the Board’s ability to meet in
person and generate a quorum of members who are physically present at the location of a meeting.
Policy 2:220, School Board Meeting Procedure, governs Board meetings by video or audio conference
without the physical presence of a quorum.

he footnotes are not intended to be part of the adopted pdii they gl#uld be removed before the policy is adopted.

During the COVID-19 pandemic, protests occurred and many lawsuits were filed challenging #:-Gov. Prxtzker s
extensmns of dlsaster declaranon emergency powen under the I1i. &rgenw ‘\i anagement ACt (IEMA 20 ILCS 3305/7. See

oVIB-19 - ¢ s+—Controversies existed
across party and regional lines w1th al] branches of govemmem looking to balance the need to protect human life against the
desire to preserve personal liberty. Gov. Pritzker’s Executive Orders (ECes) faced unsettled challenges in both the courts of
law and pubhc oplmon as a ﬁve phased plan to re-wen Illinois was also being introduced a/k/a Restore Illinois Plan
: : Certain EOs required schools to implement specific mitigations,

mcludmg umversal mdoor maskmg exclusmn of close contacts, and vaccination/testing mandates for school personnel. The
EOs and the 1mplementmg emergency rules adop:ed hy PSBE and IDPH were the subject of frequent lltxgatlon,—éa—.—w

%—m—:&a&e—s&eﬁ—m&&m&e Austin v. Bd of Educ of Cmtv Umt Sch Dist. 300 et al v. Pntzker 2022 IL 128205 (Ill
2022). Tkesafo=a—the scope of the Governor’s authority over schools in a pandemic remains unsettled. Some school personnel
objected to the vaceination/testing mandate under the Health Care Right of Conscience Act (HCRCA), 745 ILCS 70/. The
General Assembly subsequently amended the HCRCA to clarify that it is not a violation of the HCRCA for public officials or
employers to require services by health care personnel (such as testing) intended to prevent the transmission of COVID-19.
745 ILCS 70/13.5;-addedbyB-4—02-567. Following the HCRCA amendment, an Illinois appellate court denied plaintiff
employees emergency relief from the vaccmatlon/testmg mandate for school personnel ﬁndmg that their claims under the
HCRCA were unhkely to succeed. Grahasev—Pekin Fis —ank s —te Glass v. Dept. of Corrections.
et al.. 461 Ill.Dec. 384 (4th Dist. 2022).

6 Use this alternative for districts in suburban Cook County: replace “Regional Office of Education” with “appropriate
Intermediate Service Center.”

7 For a board that prefers its policy committee to engage in this work, delete Board President and the Superintendent and
insert: Board Policy Committee. See policies 2:150, Committees and 2:240, Board Policy Development. This sample policy
uses the board president and superintendent as the default text because during a pandemic, it may be difficult for a board
policy committee to meet pursuant emergency executive orders that are issued, etc.

8 For an example of some issues that these entailed during the COVID-19 pandemic, see paragraph six of f/n 12, below.

9 5 ILCS 120/2.01 and 120/7(e)-=sspectivelyamendad and added by BA-161-640, See also 105 ILCS 5/10-6, 5/10-12,
and 5/10-16.

10 while 5 ILCS 120/7(e)(1)-2dded55=RA_101 540 uses the phrase “related to public health concerns,” the text “due
to public health emergency” aligns with Li-EmerzensyAetJEMAY, 20 ILCS 3305/4 and 7, the governing statute of disaster
declarations. For ease of understanding and alignment with IEMA, this policy uses “public health emergency.” For more
discussion, see f/n 33 in sample policy 2:220, School Board Meeting Procedure.
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Payment of Employee Salaries During Emergency School Closures 11

The Superintendent shall consult with the Board to determine the extent to which continued payment
of salaries and benefits will be made to the District’s employees, pursuant to Board policies 3:40,
Superintendent, 3:50, Administrative Personnel Other Than the Superintendent, 5:35, Compliance with
the Fair Labor Standards Act, 5:200, Terms and Conditions of Employment and Dismissal, and 5:270,
Employment At-Will, Compensation, and Assignment, and consistent with: (1) applicable laws,
regulations, federal or State or local emergency declarations, executive orders, and agency directives;
(2) collective bargaining agreements and any bargaining obligations; and (3) the terms of any grant
under which an employee is being paid.

Suspension of In-Person Instruction; Remote and/or Blended Remote Learning Day Plan(s)

When the Governor declares a disaster due to a public health emergency pursuant to 20 ILCS 3305/7,
and the State Superintendent of Education declares a requirement for the District to use Remote

h

the adopted policy, they should be removed before the PpoIiiCy is adopted.

ocmotes are not 1nien

11 This may be Rrequired if a district wishes to continue to charge employee salaries and benefits to a grant during an
extended school closure, dependmg ‘upon the specific terms of government orders and/or guldance 1ssued during a pandemic.
2 C.F.R. Part 200 (see e.g.. W 1 W) ;v,\db/”u’)tzu 3/M-20-17. na' was extended untxl 9- 30-
20 by www.wh 1 X v =

le-nrocedused-

Dunng the COVID 19 pandemlc Gov Pntzker and ISBE 1ssued dlrecuves and/or guldance regarding payment of school
district employees that may impact a board’s decision regarding continued payment of employees during an extended closure.
ISBE and the Governor suspended in-person learning and issued a Joint Statement (JS) with other school administrator and
union groups, which purported to mandate that all school district employees on the district’s payroll be paid as if districts were
functioning normally and they were performing their normal work. See www.isbe.net/Documents/Joint-Satement-
Undated%203-27-20.0d5. The JS cited no specific authority for the payment mandate. Additionally, changes to wages, hours,
terms and conditions of employment, even when made during an extraordinary circumstance such as a pandemic, remain
subject to collective bargaining obligations.
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Learning Days or Blended Remote Learning Days, the Superintendent shall approve and present to the
Board for adoption a Remote and/or Blended Remote Learning Day Plan!2 (Plan) that: 13

1. Recommends to the Board for consideration any suspensions or amendments to curriculum-related
policies to reduce any Board-required graduation or other instructional requirements in excess of
minimum curricular requirements specified in School Code that the District may not be able to
provide due to the pandemic; 14

Y
)
{
3
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i
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12 105 1LCS 5/ 10-30(3)acdec s PA 101542 requires the “[board] to adopt and the superintendent to approve” these
plans upon the following statutory triggers: (1) the governor declaring a disaster pursuant to 20 ILCS 3305/, and (2) the state
superintendent of education declaring a requirement for a school district, multiple school districts, a region, or the entire State.
See sample administrative procedure 6:20-AP, Remote and/or Blended Remote Learning Day Plan(s) for the specifics of
implementing Remote Learning Days (RLDs) and/or Blended Remote Learning Days (BLRDs).

Implementing a plan under this subhead contains items on which collective bargaining may be required. Any policy that
impacts wages, hours, or terms and conditions of employment, is subject to collective bargaining upon request by the employee
representative, even if the policy involves an inherent managerial right. This subhead of the policy concerns an area in which
the law is unsettled. See 105 ILCS 5/10-30(7)-—added-bs—PA—101-£42 (stating that it does not increase or diminish any
collective bargaining rights under existing law). Aspects of the plan that impact the wages or other terms or conditions of
employment will need to be bargained with the exclusive bargaining representative(s).

To avoid confusion, note that the triggers under the Open Meetings Act (OMA), 5 ILCS 120/7(e)redded b5 P A 101
64%; for when a school board may conduct its meetings by audio or video conference without the physical presence of a
quorum are a bit more broad: (1) the “governor or the director of IDPH has issued a disaster declaration as defined in 20
ILCS 3305/, and (2) all or part of the jurisdiction of the [school board] is covered by the disaster area. This means that it is
possible for the board to meet remotely under OMA if the director of IDPH declares a disaster, but the School Code requires
the governor to be the one to declare the disaster under 20 ILCS 3305/ in order for the state superintendent of education to
declare that a district implement RLD/BRLDs. RLD/BRLDs and e-learning days/e-learning programs are different.
RLD/BRLDs are for use when the governor declares a disaster under 20 ILCS 3305/ and the state superintendent has declared
a requirement for the district to use them to provide remote lnstmc!'lon to pre-kmderga.rten through grade 12 that count as
pupil attendance days under 105 ILCS 5/10-19.05(j-5 642, 105 ILCS 5/10-30(1);addec by-RA_104

&42. BRLDs allow districts to utilize *hybrid models of in- person and remote instruction. E-learning days are part of an e-
learning program that require a board to, among other things, hold a public hearing and obtain approval by the Regional Office
of Education (or Intermediate Serv;ce Center) to allow the dlsmct to provxde instruction to students electronically while they
are not physwally present - SEs

sentsin i n.xm he dist “'s scl.ed.awa e*-”c—nvy

. 105

ILCS 5/10- 20 56(b), amended by P A Q};"? =

them for use durmg RLDs and BLRDs (105 ILCS 5/10 20 56(a - 3; and 5/10-30(2);

If the board has adopted an e-learning program pursuant to 105 ILCS 5/10-20.56-added 53210112 add the following
text to number two after 105 ILCS 5/10-30:

2. by adapting into a Plan the District’s e-learning program implemented pursuant to 105 ILCS 5/10-20.56

See sample policies 6:20, School Year Calendar and Day, 6:300, Graduation Requirements, and 6:310, High School
Credit for Non-District Experiences; Course Substitutions; Re-Entering Students, and Executive Order 2020-31 (temporarily
suspending certain State assessment and graduation requirements (not local requirements that exceed the State-identified
minimums)) and allowing local school boards to amend policies to reduce any local graduation requirements adopted in excess
of the minimum requirements specified in School Code that school districts were unable to complete during the 2019-20
school year due to the suspension of in-person instruction and/or the Stay-at-Home orders issued in response to the COVID-
19 pandemic).

13 105 1LCS 5/ 10-30(3);added b3 BoA_ 101645 states “the district shall adopt a remote and blended remote learning day
plan approved by the district superintendent.” For ease of administration, to avoid confusion during implementation and to
ahgn with the IASB Foundational Principles of Effective Governance (wwiw.iasb.com/principles popup.cim), this policy
assigns the duty to adopt the remote and blended remote learning day plan (plan) by “the district” to the board. In alignment
with this policy, samplz administrative procedure 6:20-AP, Remote and/or Blended Remote Learning Day Plan(s), requires
the superintendent to approve the plan and present it to the board for adoption prior to district-wide implementation and
posting on the district’s website.

14 105 1LCS 5/ 10-30(8)-—added-bs22 101445 does not excuse districts from completing all statutory and regulatory
curricular mandates and offerings.
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2. Implements the requirements of 105 ILCS 5/10-30; and
3. Ensures a plan for periodic review of and/or amendments to the Plan when needed and/or required
by statute, regulation, or State guidance.

LEGAL REF.:

CROSS REF.:

4:180

105 ILCS 5/10-16.7, 5/10-20.5, 5/10-20.56, and 5/10-30.
5ILCS 120/2.01 and 120/7(e), Open Meetings Act.

20 ILCS 2305/2(b), Il1. Dept. of Public Health Act (Part 1).
20 ILCS 3305/, Ill. Emergency Management Agency Act.
115 ILCS 5/, Ill. Educational Labor Relations Act.

1:20 (District Organization, Operations, and Cooperative Agreements), 2:20
(Powers and Duties of the School Board; Indemnification), 2:220 (School Board
Meeting Procedure), 2:240 (Board Policy Development), 3:40 (Superintendent),
3:50 (Administrative Personnel Other Than the Superintendent), 3:70 (Succession
of Authority), 4:170 (Safety), 5:35 (Compliance with the Fair Labor Standards
Act), 5:200 (Terms and Conditions of Employment and Dismissal), 5:270
(Employment At-Will, Compensation, and Assignment), 6:20 (School Year
Calendar and Day), 6:60 (Curriculum Content), 6:300 (Graduation Requirements),
7:90 (Release During School Heurs), 8:100 (Relations with Other Organizations
and Agencies)
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June 26242025 5:125-E

General Personnel

Exhibit - Employee Receipt of Board Policy on Personal Technology and Social Media

I, the individual whose signature appears below, acknowledge receipt of Board policy 5:125, Personal
Technology and Social Media, Usage and Conduct. 1 affirm that I have read the policy and agree to
comply with its requirements.

Name (please print)

Signature Date
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June 20242025 5:170-E1

General Personnel

Exhibit - Request to Reprint or Adapt Material

On District letterhead
Date
To:

On behalf of the School District, I am requesting permission to reprint [fo use without change] or
adapt [fo use and modify] the following material:

No reprinted or adapted material will be used in a sales promotion or advertising campaign. If
permission to reprint or adapt this material is granted, the material will be used for the following

purpose(s):
The following credit line will appear on each reprint or adaption:

Reprinted/Adapted, with permission from (publication)

Copyright year of publication Copyright owner

All rights reserved.

If you agree to grant permission for the School District to reprint or adapt the above listed material,
please sign the Permission to Reprint or Adapt Material and return it to the requestor.

Please contact me at if you have any questions. Thank you for your consideration.
School District Requestor (please print) Email/Fax
Signature Date

Permission to Reprint or Adapt Material

I hereby grant permission to the School District requestor to reprint or adapt material as requested on
the terms and conditions stated herein.

Copyright Owner’s Name (please print)

Copyright Owner’s Signature Date
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June 20212025 5:190-E2

Professional Personnel

Exhibit - Notice to Parents When Their Child Is Assigned To or Has Been Taught for at
Least Four Straight Weeks By a Teacher Who Does Not Meet Applicable State
Certification/Licensure Requirements

On District letterhead
Date
Re: Your Child Is Assigned To or Has Been Taught for at Least Four Straight Weeks By a Teacher

Dear Parents/Guardians:

All teachers working in a program supported with federal funds under Title I, Part A must meet
applicable State certification and licensure requirements.

The teacher listed below has taught your child’s class for the last four consecutive weeks. While the
District is unable to verify that the teacher meets applicable State certification and/or licensure
requirements for the grade level and subject area to whichhe/she is assigned, our observations of his/her
classroom indicate that he/she is providing a satisfactory educational program and experience.

This notice is required by federal law (20 U.S.C. §6312(e)(1)(B)(ii)). If you have any questions
concerning this notice, please contact the District office.

Teacher: Subject:

Sincerely,

Superintendent
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June 2024-2025 5:190-E3

Professional Personnel

Exhibit - Letter to Teacher Who Does Not Meet Applicable State Certification/Licensure
Requirements for the Grade Level and Subject Area of Assignment

On District letterhead
Date
Re: Your Educator Certification 2rnc/or Licensure

Dear [insert teacher’s name]:

Teachers working in a program supported with federal funds under Title I, Part A are required to meet
applicable State certification and licensure requirements.

Our records indicate you are teaching without meeting applicable State educator certification and/or
licensure requirements for the grade level and subject to which you are assigned. As required by federal
law, the District has notified the parents/guardians of students in your classes that you are teaching
without the above-referenced certification or licensure (20 U.S.C. §6312(e)(1)(B)(ii)).

Please contact your Building Principal as soon as possible to discuss your educator certification and/or
licensure requirements. If you believe this letter was sent to you by mistake, please contact your
Building Principal as soon as possible so that we may correct our records if appropriate.

Sincerely,

Superintendent
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Nevember2020June 2025 6:235-E5

Instruction

Exhibit - Children’s Online Privacy Protection Act

On District letterhead:
ReE:  Children’s Online Privacy Protection Act
Dear Parents/Guardians:

This letter is being sent as part of the District’s continuing effort to educate parents and students about
privacy protection and Internet use that occurs outside of the protections required for use of educational
technology in school.

The Children’s Online Privacy Protection Act (COPPA) gives parents/guardians control over what
information companies can collect from their children online. However, not all companies are
transparent about what data a mobile app or website collects, who will have access to that data, and
how it will be used. Allowing your child access to games and other seemingly harmless applications
on a smartphone or computer risks his or her expesure to intrusive marketing and access to personal
information.

The following suggestions may help keep children from being bombarded by unwanted advertising,
from making unwanted purchases and from disclosing personal information and location:

e Talk to your child early and often about online behavior, safety, and security, and encourage
your child to make good choices.

e Besclectiveehoosy about thegnline applications and websites that you let your child accessuse.
Try the app_or websité yourself to check for advertising messages and/or social networking and
purchase options<before allowing your child access. Pay particular attention to apps and
websites that would SllewWour childo receive direct messages, video chats, file uploads and/or
to interact wiglilisers an@hymously. These types of features are frequently used by online child

predatorsé”
° Select ggie_actwmes that do not requlre access to the Intemet or an appllcatlon—sueh-aslfeelaﬂg

° Make certain that the ablhty to make online purchases is password protected.
Set up-family rules and consequences explaining that all purchases made via a smartphone or
computer must have parent/guardian consent.

* Caution children about the use of social networking and other websites and/or apps that can
pinpoint locations.

e Adjust privacy settings and use parental controls for online games, apps. and social media sites.

e Monitor computer and smartphone use whenever and wherever possible.

For more information on the Children’s Online Privacy Protection Act and protecting your child online,
please see the following links:

www.consumer. ftc.gov/articles/003 1 -protecting-your-childs-privac )-onhne#breaklnﬂle
www.consumer.ftc.gov/features/feature-0002-parents

www.justice.gov/criminal/criminal-ceos/keeping-children-safe-online
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Students

Nonpublic School Students, Including Parochial and Home-Schooled Students !

Part-Time Attendance

The District accepts nonpublic school students, including parochial and home-schooled students, who
live within the District for part-time attendance in the District’s regular education program on a space-
available basis.2 Requests for part-time attendance must be submitted to the Building Principal of the
school in the school attendance area where the student resides. All requests for attendance in the
following school year must be submitted before May 1. 3

A student accepted for partial enrollment must comply with all discipline and attendance requirements
established by the school. He or she may participate in any co-curricular activity associated with a
District class in which he or she is enrolled. The parent(s)/guardian(s) of a student accepted for partial
enrollment must pay all fees, pro-rated on the basis of a percentage of full-time fees. Transportation to
and/or from school is provided on regular bus routes to or from a peint on the route nearest or most
easily accessible to the nonpublic school or student’s home. This transportation shall be on the same
basis as the District provides transportation for its full-fime students.4 Transportation on other than
established bus routes is the responsibility of the parent(s)/guardian(s).

Students with a Disability 5

The District accepts for part-time attendance those children for whom it has been determined that
special education services are needed, are emrolled in nonpublic schools, and otherwise qualify for

he footnotes are not intended W@ part offieadapted Mlicy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. The compulsory attendance law -requires that parents/guardians of a
child between the ages of 7 and 17 years send their child to public school. 105 ILCS 5/26-1 et seq. An exception is provided
for any child attending a private or parochial school “where children are taught the branches of education taught to children
of corresponding age and grades in public schools, and where the instruction of the child in the branches of education is in the
English language.” Id. Home schooling is included in this exception if the teacher is competent, the required subjects are
taught, and the student receives an education that is at least equivalent to public schooling. People v. Levisen, 404 Ill. 574
(1950).

2 Asof January 1, 1996, many of the duties imposed on school boards became powers. 105 ILCS 5/10-20. Thus, boards
have the power to accept students enrolled in nonpublic schools for part-time attendance. 105 ILCS 5/10-20.24. A board
should consult its attorney before deciding not to accept nonpublic students for part-time attendance.

3 Id. The deadline for submitting a request is at the local district’s option. Consult the board attorney if the district or a
school receives a request after this deadline.

4 Such transportation is required by 105 ILCS 5/29-4.

S This paragraph restates State law. 105 ILCS 5/14-6.01. Federal law requires districts to develop and implement a system
to locate, identify, and evaluate children with disabilities who attend private schools (including religiously affiliated schools
and home-schools) located within the district. Moreover, the district must conduct child find activities for private school
children with disabilities that are similar to those for children with disabilities in public schools. See 34 C.F.R. §§300.130-
300.144 (children with disabilities enrolled by their parents in private schools). See Section 2, Child Find, in the IASB/IIL.
Council of School Attorneys sample Special Education Procedures Assuring the Implementation of Comprehensive
Programming for Children with Disabilities, at www.iasb.com/law/icsaspeced.cfm. Information—{from—the U.S-Dept—of
Eduecation—is—at—wwwl-ed-cov/admins/lead/speced/privateschools/index htmllexp=3-—includingSee _the U.S. Dept. of
Educationthe publication Provisions Related to Children with Disabilities Enrolled by their Parents in Private Schools,

available at www.ed.gov/sites/ed/files/admins/lead/speced/privateschools/idea.pdf.
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enrollment in the District. Requests must be submitted by the student’s parent/guardian. Special
educational services shall be provided to such students as soon as possible after identification,
evaluation, and placement procedures provided by State law, but no later than the beginning of the next
school semester following the completion of such procedures. Transportation for such students shall be
provided only if required in the child’s Individualized Educational Program on the basis of the child’s
disabling condition or as the special education program location may require.

Extracurricular Activities, Including Interscholastic Competition

A nonpublic school student is eligible to participate in: (1) interscholastic competition, provided his or
her participation adheres to the regulations established by any association in which the-Sekeel District
maintains a membership, and (2) non-athletic extracurricular activities, provided the student attends a
District school for at least one-half of the regular school day, excluding lunch.® A nonpublic student
who participates in an extracurricular activity is subject to all policies, regulations, and rules that are
applicable to other participants in the activity.

Assignment When Enrolling Full-Time in a District School

Grade placement by, and academic credits earned at, a nonpublic school will be accepted if the school
has a Certificate of Nonpublic School Recognition from the Ill.#neis State Board of Education, or, if
outside Illinois, if the school is accredited by the state agency governing education. 7

A student who, after receiving instruction in a non-recognized or non-accredited school, enrolls in the
District will: (1) be assigned to a grade level according to academic proficiency, and/or (2) have
academic credits recognized by the District if the student demonstrates appropriate academic
proficiency to the school administration:. Any portion of a student’s transcript relating to such
instruction will not be considered for placement on the honor roll or computation in class rank. ?

Notwithstanding the above, recognition of grade placement and academic credits awarded by a
nonpublic school is at the sole discretion of the District. All school and class assignments will be made

The footnotes are not ipténdedfmbe pagl{ the adopted policy; they should be removed before the policy is adopted.

6 State law is.gilent on this issue, allowifig districts to set their own participation requirements.: Haowever, the IlL. High
School Association Bylaws, 3.011 and 4.011, state that in order to be eligible to participate in interscholastic competition a
student must be enrolled in a district school and take a minimum of 25 credit hours of work for which the district will grant
high school credit upon the student completing and passing the courses. If the board decides not to allow such participation,
consider omitting this section of the policy and substituting:

Nonpublic school students, regardless of whether they attend a District school part-time, will
not be allowed to participate in any extracurricular activities.

7 This paragraph is optional; districts are not required to accept the grade placement or academic credits from nonpublic
schools. However, the Ill. State Board of Education (ISBE) provides a recognition status to nonpublic schools in order to,
among other things, provide assurance that the school’s educational program meets at least minimum State requirements. See
105 ILCS 5/2-3.250; 23 I1l.Admin.Code Part 425, and ISBE’s guidance at: www.isbe.net/Pages/Nonpublic-Elementary-and-
Secondary-School-Registration-and-Recognition.aspx. Nonpublic schools may seek a Certificate of Nonpublic School
Recognition by complying with these guidelines. While nonpublic school certification is entirely voluntarily, only nonpublic
schools that have met the voluntary recognition requirements are eligible to receive school safety and education improvement
block grant funding. See 23 Ill.Admin.Code §425.80.

8 The question whether to award academic credit based on proficiency is complex. If credit is not given, any incoming
secondary student from a nongraded school begins high school as a freshman, regardless of age or proficiency. On the other
hand, to award credit based on a student’s proficiency only if the student is transferring from a nongraded school will seem
unfair to other students. State law is silent on this issue and boards should consult their administrative team for guidance.

9 Optional.
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according to-Seheel Board policy 7:30, Student Assignment and Intra-District Transfer, as well as
administrative procedures implementing this policy.

LEGAL REF.: 105 ILCS 5/10-20.24 and 5/14-6.01.

CROSS REF.: 4:110 (Transportation), 6:170 (Title I Programs), 6:190 (Extracurricular and Co-
Curricular Activities), 6:320 (High School Credit for Proficiency), 7:30 (Student
Assignment and Intra-District Transfer), 7:300 (Extracurricular Athletics)
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Students

Release During School Hours !

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian
is required before a student is released during school hours: (1) at any time before the regular dismissal
time or at any time before school is otherwise officially closed, and/or (2) to any person other than a
custodial parent/guardian.

Early Dismissal Announcement

The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it is
necessary to close school early due to inclement weather or other reason.
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Voting 2 [High school and unit districts oniy]

The Superintendent or des1gnee shall specify the hours during which students who are entitled to vote
at a primary, general, or special election, or any election at which propositions are submitted to a
popular vote in Illinois, may be absent from school for a period of two hours to vote. Students are

The footnotes are not intended to be part of the adiifiisd.policy; theyighould be removed before the policy i

1 This sample policy and its contents are diseretionary with each school board. Sample ®=ESSpolicy 4:170, Safety,
authorizes the Ssuperintendent to close school(s) in the event of hazardous weather or other emergency that threatens the
safety of students, staff members, or school property.

Planning for unforeseen early dismissals furthers a positive parent-school relationship and reduces the possibility of
unsupervised children. According to this sample policy’s introductory section, the school does not need prior parental consent
before releasing students for an early dismissal even when it is unforeseen. The second section, however, requires the
superintendent or designee to use reasonable efforts to announce an early dismissal. The reasonable efforts could be satisfied,
for example, by a website posting, cmail notification, ftext message notification, telephone chain notification, or recorded
message on the school’s telephone.

2 Optional. While 10 ILCS 5/7-42(b) and 5/17-15(b)—umens : 4—ef5 £ 120 do not require this
information to be in policy, including it aligns with best practice (ensunng comphance and aligning with good governance
principles).

Including it also serves several policy functions and purposes: ensuring legal compliance, directing or authorizing the
superintendent or staff members, and/or providing information.

To implement this law, each board and superintendent may wish to engage in a conversation about balancing the students’
right to be absent from school with the district’s attendance and safety and security goals and its right to minimize disruption
to the educational process and/or ensure orderly operation of a school. Factors affecting implementation will depend upon a
board’s local conditions and the community expectations that may include, but not be limited to: (1) the board attorney’s
recommendations, (2) the district’s budget parameters, if any, for any increased security needs during the 15 days before and
the day of the qualifying elections, (3) each individual building’s unique needs, and (4) the community’s expectations.

The superintendent and building principal may implement this policy differently in different buildings. Once the board
and superintendent or designee determine implementation logistics, these should be communicated in student handbooks. A
comprehensive student handbook can provide notice of the school’s conduct rules, extracurricular and athletic participation
requirements, and other important information. The handbook can be developed by the building principal, but should be
reviewed and approved by the superintendent and board. The IIl. Principals Association maintains a handbook service that
coordinates with PRESS material, Online Model Student Handbook (MSH), at: www ilprincipals.org/resources/model-
student-handbook.

For high school and unit districts not wanting to include this subhead, delete it and the Legal Reference to it in this policy,
delete it from the Cross References in policy 7:70, Attendance and Truancy, and follow the instructions listed in paragraph
three of f/n 2¢ of sample policy 7:70, Attendance and Truancy.
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entitled to be absent from school to vote beginning the 15th day before the primary, general, or special
election, or any election at which propositions are submitted to a popular vote in Illinois, or on the day
of such election.

LEGAL REF.: 10 ILCS 5/7-42(b) and 5/17-15(b), Election Code.
CROSS REF.: 4:170 (Safety)
7:90 Page 2 of 2
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Students

Student Rights and Responsibilities !

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws for
persons of their age and maturity in a school setting.2 Students should exercise these rights reasonably
and avoid violating the rights of others. Students who violate the rights of others or violate District
policies or rules will be subject to disciplinary measures. 3

Students may, during the school day, during noninstructional time, voluntarily engage in individually
or collectively initiated, non-disruptive prayer or religious-based meetings that, consistent with the Free
Exercise and Establishment Clauses of the U.S. and Illinois Constitutions, are not sponsored, promoted,
or endorsed in any manner by the school or any school employee.4 Noninstructional time means time
set aside by a school before actual classroom instruction begins or after actual classroom instruction
ends. 3

The footmotes are not intended to be Bk of the adopted policy; they should be
1 State or federal law controls this poliey’s content.

2 1n 1969 the U.S. Supreme Court changed the relationship between schools and students by finding that students “do
not shed their constitutional rights at the schoolhouse door.” Tinker v. Des Moines Indep esdest Cmty. Sch. Dist., $5-2-c&
733393 U.S. 503 (1969).

3 Consult the board attorney to ensure the district’s non-discrimination coordinator and complaint managers are trained
to appropriately respond to allegations of discrimination based upon bullying and/or sexual violence under Title IX’s sexual
harassment umbrella. T2e-U.S. Dept. of Education (DOE s guidance states that while acts of sexual violence are crimes, they
may also be discrimination under Title IX. See Dear Colleague Letter: Sexual Violence Background, Summary, and Fast
Facts, U S. Dept of Education Office for Civil Rights, 111 LRP 23852 (April 4, 2011),

t o/ - £ Fo wvinl a md
https://obamawhitehouse.archives.gov/sites/default/files/fact sheet sexual violence.pdf

4 This language is from 105 ILCS 20/5. The statute provides these examples of religious-based meetings: prayer groups, B
I B L E (Basic Instruction Before Leaving Earth) clubs, and meet at the flagpole for prayer days. Districts with secondary
schools should amend the Cross References by adding “7:330 (Student Use of Buildings - Equal Access).”

In addition, federal law requires districts to certify that “no [district] policy... prevents, or otherwise denies participation in,
constitutionally protected prayer. m both pubhc elementary and secondary schools.” 20 U.S.C. §7904(b). The State provides
certification instructions and t:e- LS Dapt o EducationDOE provides guidance on constitutionally protected prayer in public
schools. See Guidance on Constztutzonally Protected Prayer in Public Elementary and Secondary Schools,

www.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html. Certification with the Ill. State Board of
Education occurs through the signed assurances that a superintendent provides through the grant application process.

5 105 ILCS 20/5.
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LEGAL REF.: 20 U.S.C. §7904.

Tinker v. Des Moines Indep.eadent Cmtv. Sch.ee! Dist.=ef 22
502 (1969).

1 CIT £ INIE Cilont D aBlantre am Chaidart Derax . o
105 ILCS 20/5. Silent Reflection and Student Prayer Act.

CROSS REF.: 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student
Appearance), 7:190 (Student Behavior)
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Students

Search and Seizure 1

In order to maintain order and security in the schools, school authorities are authorized to conduct
reasonable searches of school property and equipment, as well as of students and their personal effects.
“School authorities” includes school liaison police officers. 2

School Property and Equipment as well as Personal Effects Left ThereOn Schoo! Property by Students
School authorities may inspect and search school property and equipment owned or controlled by the
school (such as, lockers, desks, and parking lots), as well as personal effects left there by a student,
without notice to or the consent of the student. Students have no reasonable expectation of privacy in
these places or areas or in their personal effects left there. 3

liggigthe

should be remoWg@before the policy is adopted.

1 State or federal law controls this policy’s content. This policy concerns an area in which the law is unsettled. Consult
the board’s attorney with questions about implementing this policy and searching students or seizing their possessions.

According to Fourth Amendment cases, a search by the police requires “probable cause” supported by a warrant.
However, in a U.S. Supreme Court decision- cited in every student search case, the Court upheld the warrantless search of a
student. A search is: (1) justified at its inception when there are reasonable grounds for suspecting the search of a particular
student will turn up evidence that the student violated the law or school rules, and (2) permissible in its scope when it is
reasonably related to the search’s objective:and not excessively intrusive. T.L.O. v. New Jersey, 469 U.S. 325 (1985).

2 The Il Supreme Court upheld a search conducted by a school liaison officer, saying: “Decisions ... that involve police
officers in school settings can generally be grouped into three categories: (1) those where school officials initiate a search or
where police involvement is minimal, (2) those involving school police or liaison officers acting on their own authority, and
(3) those where outside police officers initiate a search. Where school officials initiate the search or police involvement is
minimal, most courts have held that the reasonable suspicion test [applies]. ... The same is true in cases involving school police
or liaison officers acting on their own autherity. ...However, where outside police officers initiate a search, or where school
officials act at the behest of law enforcement agencies, the probable cause standard has been applied. In the present case, the
record shows that Detective Ruettiger was a liaison police officer on staff at the Alternate School, which is a high school
student with behavioral disorders. ... We hold that the reasonable suspicion standard applies under these facts.” People v.
Dilworth, 169 I11.2d 195 (1996).

3 A-StazestenstaThe Schoo! Code allows school officials to inspect the personal effects left by a student on property
owned or controlled by the school, e.g., lockers, desks, and parking lots. 105 ILCS 5/10-22.6(e). This law does not mean that
school officials have an excuse for unjustifiably opening students’ possessions looking for contraband (see footnote 1). See
Doe v. Little Rick Sch. Dist., 380 F.3d 349 (8th Cir. 2004) (£searches conducted pursuant to the following policy were
unconstitutional: “[BJook bags, backpacks, purses and similar containers are permitted on school property as a convenience
for students,” and “if brought onto school property, such containers and their contents are at all times subject to random and
periodic inspections by school officials.”).

The Fourth Amendment protects individuals from searches only when the person has a legitimate expectation of privacy.
While case law supports that lockers, as school property, may be searched without individualized suspicion of wrongdoing,
many cases suggest that in order to search a student’s possessions left in the locker, school officials need individualized
suspicion of wrongdoing. This paragraph, as well as 105 ILCS 5/10-22.6(e), attempts to avoid Fourth Amendment protection
for personal property left by students on school property by telling students not to expect privacy in these places or in their
personal property left there. This is an unsettled area of the law and should be reviewed with the school board’s attorney.

Option for high school and unit districts, insert the following paragraph:

This pasagraph apsliesto-student vehicles pasked enschoolproperty—In addition, Building Principals shall require
each high school student, in return for the privilege of parking on school property, to consent in writing to school
searches of his or her vehicle, and personal effects therein, without notice and without suspicion of wrongdoing.
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The Superintendent may request the assistance of law enforcement officials to conduct inspections and
searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs,
weapons, or other illegal or dangerous substances or materials, including searches conducted through
the use of specially trained dogs. 4

Students 3

School authorities may search a student and/or the student’s personal effects in the student’s possession
(such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground
for suspecting that the search will produce evidence the particular student has violated or is violating
either the law or the District’s student conduct rules. ¢ The search itself must be conducted in a manner
that is reasonably related to its objective and not excessively intrusive in light of the student’s age and
sex, and the nature of the infraction. 7

When feasible, the search should be conducted as follows: 8

1. Outside the view of others, including students,
2. In the presence of a school administrator or adult witness, and
3. By a cestifieatedlicensed employee or liaison police officer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted
the search, and given to the Superintendent.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the District’s
policies or rules, such evidence may be seized and impounded by school authorities, and disciplinary

The footnotes are not intended to be pagkekthe adopWigelicy; they should be removed before the policy is adopted.
4 1051LCS 5/1 0-22.6(e). The sample policy may be amended to name other staff members who are authorized to request
law enforcement aid.

5 For more information about searches, seizures, and interviews of students, see Guidelines for Interviews of Students at
School by Law Enforcement Authorities, published by the I1l. Council of School Attorneys and available at:

www.iasb.com/lawfICS AGuidelinesforinterviewsofStudents.pdf.

6 T.L.O., 469 U.S. at 342. An unsubstantiated tip from a student may serve as the grounds for a search. People v. Pruitt,
278 111.App.3d 194 (1st. Dist. 1996).

7 105 ILCS 5/10-22.6(¢) and T.L O., 469 U.S. at 326.

8 Optional; these are practical guidelines that will help to ensure that all searches comply with constitutional
requirements. State or federal law requires riothing in this paragraph. For an alternative to intrusive pat-down searches and
guidelines on strip searches, see Cornfield v. Consolidated High Sch. Dist. No. 230, 991 F.2d 1316 (7th Cir. 1993). There,
school officials had reason to believe that a high school student was concealing illegal drugs in his crotch area. Believing a
pat down to be excessively intrusive and ineffective at detecting drugs, the school officials required the student to change into
his gym clothes in a locked locker room while male school officials observed him. The search was upheld. But see; Stuczynski
v. Bremen High Sch.sel, 423 F.Supp.2d 823 (N.D.IIL. 2006) (Fthe requisite individualized, reasonable suspicion to conduct a
strip search was missing where the only reason for the strip search was the dean’s belief that the students were the last students
in a locker room before the money was reported missing.). See also; Safford Unified Sch.e<: Dist. v. Redding, 557 U.S. 364
(2009) (finding a strip search of student was not justified under the circumstances even though the asst. principal had
reasonable suspicion but still awarded qualified immunity to the asst. principal because the law was unclear).

A school district may randomly conduct a mass search by using a metal detector. People v. Pruitt, 278 Ill.App.3d 194
(1st. Dist. 1996). The use of a metal detector must be according to the district’s standards for when and how metal detector
searches are to be conducted.

The U.S. Supreme Court upheld a random drug testing policy for student athletes and extracurricular participants ;
{Vernonia Sch. Dist. 47J v. Acton, 515 U.S. 646 (1995); and Indep.e=de=: Sch. Dist. No. 92 of Pottawatomie County v. Barls,
536 U.S. 822 (2002)>. The circumstances justifying random drug searches do not exist for the entire student body; thus, random
drug tests of the student body would probably not survive constitutional scrutiny.
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action may be taken. When appropriate, such evidence may be transferred to law enforcement
authorities. 2

Notification Regarding Student Accounts or Profiles on Social Networking Websites 10
The Superintendent or designee shall notify students and their parents/guardians of each of the
following in accordance with the Right to Privacy in the School Setting Act, 105 ILCS 75/:

1. School officials may not request or require a student or his or her parent/guardian to provide a
password or other related account information to gain access to the student’s account or profile
on a social networking website.

2. School officials may conduct an investigation or require a student to cooperate in an
investigation if there is specific information about activity on the student’s account on a social
networking website that violates a school disciplinary rule or policy. In the course of an
investigation, the student may be required to share the content that is reported in order to allow
school officials to make a factual determination.

LEGAL REF.: T.L.O. v. New Jersey, 469 U.S. 3235 (1988

Vernonia Sch.esl Dist. 47 v. Acton S¥5 US. 646 {1995).

Safford Unified Sch.eel Dist. No_dwv. Redding§57 U.S. 364 (2009).

105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a.

Fobginio—Brs o o Hg ~105 ICCS 75/, Right to Privacy in the
School Setting Act.

Cornfield v. Consolidated High Sch.ee! Dist. No. 230, 991 F.2d 1316 (7th Cir.
1993).

People v. Dilworth, 169 I11.2d 195 (1996), cert. denied,
(1996).

People v. Pruitt, 278 T11.App.3d 194 (1st Dist. 1996), app. denied, 167 111.20 56457

= 106 R Hi-Appet--1996).

5

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:150 (Agency and Police
Interviews), 7:190 (Student Behavior)

nart of the adopted policy; they should be removed before the policy is adopted

¢ 40Ul O movea OCLOIT a.

The foomotes are not infenaed to b€ part of th€ agopied poicy, Wiy

9 See 105 ILCS 5/10-22.6(e).

10 Right to Privacy in the School Setting Act, 105 ILCS 75/15. This law prohibits school officials from requiring or
requesting a student to provide a password or other related account information. It requires districts to provide
parents/guardians with notice of the law. The notification must be published in the school’s disciplinary rules, policies, or
handbook, or communicated by similar means. The Ill.iz<is Principals Association maintains a handbook service that
coordinates with PRESS material, Online Model Student Handbook (MSH), at: wewwismaesaisorss e

1 ) e . 5@ e i
student-hancoeaxWww.1iprincipais .org/msh/.
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Students

Exhibit - Letter to Parents/Guardians Regarding the Right to Privacy in the School
Setting Act
On District letterhead

Re: When may school officials require a student to share the content from his or her account or profile
on a social networking website?

Dear Parents/Guardians:

State law requires the District to notify students and their parents/guardians of each of the following:

1. School officials may not request or require a student or his or her parents/guardians to provide
a password or other related account information to gain access to the student’s account or
profile on a social networking website. Examples of social networking websites and platforms

2. School officials may conduct an investigation or require a student to cooperate in an
investigation if there is specific information about activity on the student’s account on a social
networking website that violates a school behavior rule or policy. In the course of an
investigation, the student may be required to share the content that is reported in order to allow
school officials to make a factual determination.

Please contact the school if you have any questions.

Sincerely,

Building Principal
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Mareh-2024]June 2025 7:280-E2

Students

Exhibit - Reporting and Exclusion Requirements for Common Communicable Diseases

The following chart contains requirements from rules adopted by the Ill. Dept. of Public Health (IDPH).
They provide routine measures for the control of communicable diseases by establishing progressive
initiatives for implementing disease-reporting and exclusions measures. School personnel must notify
the local health authority if they have knowledge of a known or suspected case or carrier of
communicable disease, and such reports must be kept confidential. 77 I11. Admin.Code §690.200.

Diseases and Conditions, 77 I1l.Admin.Code §690.100

The following are declared to be contagious, infectious, or communicable and may be dangerous to the
public health. The Section number associated with the listed diseases or conditions indicates the Section
of the rules explaining the notifiable disease or condition. Diseases and conditions are listed
alphabetically by class. Every class has a different timeframe for mandatory reporting to IDPH.

Standard precautions refers to infection prevention and control measures for healthcare settings that
apply to all patients regardless of diagnosis or presumed infection status. 77 [1l. Admin.Code §690.10.

Contact precautions refers to infection control measures for healthcare settings designed to reduce the
risk of transmission of infectious agents that can be spread through direct contact with the suspected or
known case or indirect contact with petentially infectious items or surfaces. 77 Ill.Admin.Code
§690.10.

Droplet precautions refers to infection prevention and control measures for healthcare settings designed
to reduce the risk of transmission of infectious agents via large particle droplets that do not remain
suspended in the air and are usually generated by coughing, sneezing, or talking. 77 Ill. Admin.Code
§690.10.

Case refers to any living or deceased person having a recent illness due to a notifiable condition. 77
I11.Admin.Code §690.10.

Class I(a) Diseases or Conditions

The following notifiable diseases or conditions shall be reported by telephone immediately (within
three hours) upon initial clinical suspicion of the disease or condition to the local health authority, who
shall then report to IDPH immediately (within three hours).

Disease or Condition Precaution and Exclusion Rules
Any unusual case of a disease or Contacts shall be evaluated to determine the need for
condition not listed in IDPH quarantine and/or for symptoms monitoring follow-up for
regulations that is of urgent public a period of time following exposure. The local health

health significance (including, but not | authority shall implement appropriate control measures.
limited to, cowpox, Reye’s syndrome,
glanders, amoebic
meningoencephalitis, orf, monkeypox,
hemorrhagic fever viruses, infection
from a laboratory-acquired
recombinant organism, or any disease
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or condition non-indigenous to the
United States), §690.295

Anthrax, §690.320

A search shall be made for history of exposure to infected
animals or animal products and traced to the place of
origin. All anthrax cases shall be reviewed carefully for
consideration of a bioterrorist event. No restrictions on
contacts.

Botulism, Foodborne, §690.327

No restrictions.

Brucellosis (if suspected to be a
bioterrorist event or part of an
outbreak), §690.330

No restrictions.

Coronavirus, Novel, including Severe
Acute Respiratory Syndrome (SARS),
and Middle Eastern Respiratory
Syndrome (MERS), §690.361

IDPH will make recommendations as information
becomes known about the transmissibility of the novel
coronavirus. IPDH will make recommendations for
control of contacts based on transmissibility and severity
of illness caused by the novel strain.

Diphtheria, §690.380

The case shall be isolated until two successive cultures
from both throat and nose (and skin lesions in cutaneous
diphtheria) are negative for diphtheria bacilli or when a
virulence test proves the bacilli to be avirulent. The first
culture shall be taken not less than 24 hours after
completion of antibiotic therapy and the second culture
shall be taken not less than 24 hours after the first. If
culturing is unavailable or impractical, isolation may be
ended after 14 days of effective appropriate antimicrobial
therapy.

Influenza A, Novel or Variant Virus,
§690.469

IDPH will make recommendations as information
becomes known about the transmissibility of the novel or
variant influenza virus. IDPH will make recommendations
for control of contacts based on transmissibility and
severity of the illness caused by the novel or variant
influenza A strain.

(See the f/ns of sample policy 4:180, Pandemic
Preparedness, Management; and Recovery, for
information and resources regarding influenza epidemics
in schools; administrative procedure 4:180-AP1, School
Action Steps for Pandemic Influenza or Other
Virus/Disease; and administrative procedure 4:180-AP2,
Pandemic Influenza Surveillance and Reporting.)

Measles, suspect, probable or
confirmed, §690.520

All cases, including suspect cases, with measles shall
isolate themselves at home and shall be excluded from
school, work, and childcare facilities for at least four days
after appearance of the rash.
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Plague, §690.570

Cases, their clothing, their living quarters and any pets
shall be treated to eliminate fleas. Contacts to pneumonic
plague and bubonic plague shall be monitored daily for
seven days by the local health authority or other
designated individual.

Poliomyelitis, §690.580

Cases or suspected cases with polio who are not in the
hospital shall isolate themselves at home, and shall be
excluded from school, work, or any child care facility
until IDPH determines the person is no longer infectious
and isolation is no longer needed.

Q-fever (if suspected to be a
bioterrorist event or part of an
outbreak), §690.595

The local health authority should investigate. No specific
restrictions on contacts.

Smallpox, §690.650

Cases shall be admitted to a health care setting.

Tularemia (if suspected to be a
bioterrorist event or part of an
outbreak), §690.725

No specific restrictions.

Any suspected bioterrorist threat or
event, §690.800

Cases and contacts shall be evaluated to determine need
for isolation.

Class I(b) Diseases or Conditions

The following notifiable diseases or conditions shall be reported as soon as possible during normal
business hours by telephone (some rules state that facsimile or electronic reporting are also acceptable,
the Disease column indicates “F” for facsimile or “E” for electronic in those instances), but within 24
hours, i.e., within eight regularly scheduled business hours after identifying the case, to the local health
authority, who shall then report to IDPH as soon as possible, but within 24 hours.

Precaution and Exclusion Rules

outbreak), §690.330

Disease
Acute Flaceid Myelitis (AFM), | No general restrictions.
§690.290
Botulism (intestinal, wound and other), | No restrictions.
§690.327 (F or E)
Brucellosis (not part of suspected | Standard precautions shall be followed. Contact
bioterrorist event or part of an | precautions shall be followed when dressing does not

adequately contain drainage. No restrictions on contacts.

Chickenpox (Varicella), §690.350 (F or
E)

Children shall be excluded from school or child care
facilities for a minimum of five days after the appearance
of eruption (with day zero being the first day of rash
appearance) or until vesicles become dry/crusted,
whichever is longer.

Cholera, §690.360 (F)

Contacts should be asked about symptoms during the
period of household exposure and for five days after last
exposure.
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Cronobacter, including C. sakazakii and
C. malonaticus, infants younger than 12
months of age, §690.362

No specific restrictions.

diarrheal, §690.444 (F)

Escherichia coli infections (E. coli | Cases shall avoid public swimming pools while

O157:H7 and other Shiga toxin- | symptomatic and for two weeks after the date diarrhea has

producing E. coli), §690.400 (F) ceased. Specific precautions for food handlers must be
followed.

Haemophilus  influenzae, invasive | No specific restrictions.

disease, §690.441 (F)

Hantavirus  pulmonary  syndrome, | No specific restrictions on contacts.

§690.442 (F)

Hemolytic uremic syndrome, post- | See requirements for the applicable disease that preceded

the HUS (when preceding cases are either E.Coli (Section
§690.400) or Shigellosis (Section §690.640) standard
precautions shall be followed and contact precautions shall
be followed for diapered or incontinent persons or during
institutional outbreaks until absence of diarrhea for 24
hours).

Hepatitis A, §690.450 (F or E)

See §690:450

of-age); §696-465

Fhe death of-g-childveouneeithan—S-vears wf-age—vith
laberatoryvonfismed inthionyeshalba separied.

Inenga——haboratery —Contirmed
Fesprg - ama o Flogwemnia —babarntior.
Reperting-rld-R) —onbc-and - ntensie
W $606.468(F o

Melioidosis due to Burkholderia
pseudomallei, §690.530

No specific restrictions.

Mumps, §690.550 (F or E)

Suspect, probable, and confirmed cases as defined in
Section 690.10 shall be excluded from school, child care
facilities or the workplace until five days after onset of
symptoms (parotitis). Susceptible close contacts to
confirmed and probable cases shall be excluded from
school, child care facilities or the workplace from days 12
through 25 after exposure.

Neisseria meningitidis, invasive disease
and purpura fulminans, §690.555 (F or
E)

No specific restrictions.

Any suspected or Confirmed Outbreak
of a Disease of Known or Unknown
Etiology that may be a Danger to the
Public Health, Whether the Disease,
Infection, Microorganism, or Condition
is specified in the Rule (including but
not limited to, foodborne, healthcare-

Make a report to local health authority within 24 hours for
investigation. If outbreak has occurred, the local health
authority makes a final report to IDPH. Cases are evaluated
to determine need for isolation.
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associated, zoonotic disease, and
waterborne outbreaks), §690.565 (E)

Pertussis (whooping cough), §690.750

Cases shall be excluded from school, child care facilities,
or the workplace until five days of appropriate antibiotic
therapy has been completed. All household contacts and
community-based contacts determined by the local health
authority to be at risk should receive at least five days of a
course of appropriate antibiotics.

Q-fever (not suspected in bioterrorist
attack or part of an outbreak), §690.595

Standard precautions shall be followed. No restrictions for
contacts.

Rabies, human, §690.600 (F or E)

Cases of suspect human rabies should be admitted to a
health care facility.

Rabies, potential human exposure and
animal rabies, §690.601 (F or E)
Definition of exposed person to be
reported is lengthy and available in
§690.601

The local health authority determines whether rabies post-
exposure prophylaxis for the exposed person is needed.

Rubella, §690.620 (F or E)

Cases shall isolate themselves and be excluded from
school, child care facilities or the workplace for seven days
after rash onmset. Susceptible contacts shall be excluded
from school or the workplace from days seven through 23

following rash onset after last exposure.

Staphylococcus aureus infections with
intermediate or high level resistance to
Vancomycin, §690.661 (F)

No specific restrictions. IDPH will issue specific
recommendations for the control of contacts on a case-by-
case basis.

Streprocosstl—ipfectons ~GHEotE— A
HRAsive —and—fequelse - fo—roup——x
PR = A I. S
: Residential Esf‘i‘.” SRS ;
$690.670 (E. f )

Tularemia (not suspected to be
bioterrorist event or part of an
outbreak), §690.725

Standard precautions shall be followed. No restrictions on
contacts.

Typhoid fever and Paratyphoid fever
(including S. Typhi, S. Paratyphi A, S.

Cases with typhoid fever in non-sensitive occupations shall
not return to their occupation until the following are
completed: i) termination of the acute illness (absence of

7:280-E2

Page 50f 8

©2024-2025 Policy Reference Education Subscription Service
Tllinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.




Paratyphi B (tartrate negative), and S.
Paratyphi C cases), §690.730 (F)

fever); and ii) receipt of education on transmission of the
bacterium that causes typhoid fever from the local health
authority.

Typhus, §690.740 (F or E)

Proper delousing for louse-borne typhus is required. The
local health authority shall monitor all immediate contacts
for clinical signs for two weeks.

Class II Diseases or Conditions

The following diseases shall be reported as soon as possible by mail, telephone, facsimile or
electronically during normal business hours, but within threeseses days, to the local health authority
which shall then report to the IDPH_as soon as possible during normal business hours but within three

additional days.

Arboviral Infections, §690.322

No general restrictions.

Campylobacteriosis, §690.335

No specific restrictions.

Cryptosporidiosis, §690.365

Cases shall avoid swimming in public recreational water
venues (e.g., swimming pools, whirlpool spas, wading
pools, water parks, interactive fountains, lakes) while
symptomatic and for 2 weeks after cessation of diarrhea.

Cyclosporiasis, §690.368

No specific restrictions for contacts.

Hepatitis B, §690.451

No specific restrictions. Contacts to cases or carriers of
hepatitis B should be tested for susceptibility to hepatitis
B virus.

Hepatitis C Acute Infection, Perinatal
and Non-Acute Confirmed Infection,
§690.452

No specific restrictions.

Histoplasmosis, §690.460

No specific restrictions.

Influe Labozatery Confirmed
Deaths in persens vounger than 18
years of age), §690.465

The death of a child younger than 18 vears of age with
laboratory-confirmed influenza shall be reported.

Influenza, (Laboratery Confirmed
Testing via Electronic Eaboratory
Reporting (ELR) only and Intensive

No specific restrictions. IDPH will recommend control of
contacts based on transmissibility and severity of the
iliness caused by the influenza strain.

Care Unit Admissions), §690.468 (T. F
or E)

Legionellosis, §690.475

No specific restrictions.

Leptospirosis, §690.490

No specific restrictions.

Listeriosis, §690.495

No specific restrictions

Malaria, §690.510

No specific restrictions.

Multi-drug resistant organisms
considered to be of epidemiologic
importance due to either severity of

Patients in health care facilities, including, but not limited
to, long-term acute care hospitals and skilled nursing
facilities, should comply with the local health authority's
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clinical disease, potential for
transmission of genetic elements, or
opportunities for effective control
effects, §690.445

recommendations for control measures as supported by
IDPH or CDC procedures and best practices for control of
transmission.

Psittacosis due to chlamydia psittaci,
§690.590

No specific restrictions.

Respiratory Syncytial Virus (RSV)

No specific restrictions.

Infection (Laboratory Confirmed
Testing via ELR only. Pediatric
Deaths, and Intensive Care Unit

Admissions), §690.605 (F or E)

Salmonellosis including Paratyphi V
var. L(+) tartrate+ (other than S. typhi
A., S Paratyphi B (tartrate negative),
and S. Paratyphi C cases), §690.630

Cases shall avoid swimming in public recreational water
venues (e.g., swimming pools, whirlpool spas, wading
pools, water parks, interactive fountains, lakes) while
symptomatic and for two weeks after cessation of
diarrhea.

SARS-CoV2 Infection (COVID-19)

All cases.glall isolate thémselves at home per CDC

(Laboratory Confirmed Testing via

ELR Only, Pediatric Deaths. and
Intensive Care Unit Admissions),

§690.635

recormufiendations or as diveeted by the local health
auth@mity.

Shigellosis, §690.640

Cases shall avoid swimming in public recreational water
venues (e.g., swimming pools, whirlpool spas, wading
pools, water parks, interactive fountains, lakes) while
symptomatic, and for two weeks after cessation of

| diarrhea.

Streptococcal infections. Group A,

invasive and sequélac 10 Group As

streptococcal ififections In Pérsons
Admitted to the Hospital or Residing in

a Residential Facility. including
antibiotic susceptibilify. test results.

690.670 (F

No specific restrictions.

Toxic shock syndrome due to
Staphylococcus aureus infection,
§690.695

No specific restrictions.

Streptococcus pneumoniae, invasive
disease in children younger than five
years, §690.678

No specific restrictions.

Tetanus, §690.690

No specific restrictions. No restrictions on contacts.

Tickborne Disease, including African
Tick Bite Virus, Anaplasmosis,
Babesiosis, Bourbon Virus,

No specific restrictions.
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Ehrlichiosis, Heartland Virus, Lyme
disease, and spotted fever Rickettsiosis,

§690.698
Trichinosis, §690.710 No specific restrictions.
Tuberculosis, §696.170 Reporting requirement is limited to health care

professionals (includes nurses and health coordinators or
health care settings). Report electronically or by facsimile,
followed up with a phone call to local TB authority, or if
none, to IDPH.

Exclude case if considered to be infectious according to
IDPH’s rules and regulations for the control of TB or as
recommended by the local health authority.

Vibriosis (Other than Toxigenic Vibrio | No specific restrictions.
cholera O1 or O139), §690.745

Reporting of Sexually Transmissible Infections, 77 Ill.Admin.Code 693.30

The following sexually transmitted infections are reportable by health care professionals only (which
includes advanced practice nurses, licensed nurses(including school nurses), or other persons licensed
or certified to provide health care services of any kind to the local health department, or if none exists,
to IDPH. Reports are strictly confidential and must be made within seven days after the diagnosis or
treatment.

Infection Exclusion Rules

Acquired Immunodeficiency Syndrome | A person may only be isolated with that person’s consent
(AIDS) or upon order of a court in those cases there the public’s
health and welfare are significantly endangered and where
all other reasonable means have been exhausted and no
less restrictive alternative exists. 77 Ill. Admin.Code

§693.60(b).
HIV Infection See above.
Syphilis See above.
Gonorrhea See above.
Chlamydia See above.
Chancroid See above.

Exclusion Criteria for Non-Reportable Diseases and Illnesses

There are a number of diseases and illnesses that have either never been reportable or no longer need
to be reported under IDPH rules. However, some of these conditions may still pose a health risk and
require exclusion from school. IDPH has published a chart which includes diseases and illnesses that
do not require reporting of individual cases (as well as more common diseases those that do need to be
reported), but may still require exclusion from school. Please refer to 77 I1l. Admin.Code §690.1 10, and
the following link for further guidance at:
https://dph.illinois.gov/content/dam/soi/en/web/idph/files/publications/commchartschool-032817.pdf
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7:300

Students

Extracurricular Athletics

Student participation in school-sponsored extracurricular athletic activities is contingent upon the
following:

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracurricular
and Co-Curricular Activities. 1

2. A parent/guardian of the student must provide written permission for the student’s
participation, giving the District full waiver of responsibility of the risks involved. 2

3. The student must present a current certificate of physical fitness issued by a licensed physician,
an advanced practice registered nurse, or a physician assistant. The Pre-Participation Physical
Examination Form, offered by the Illinois High School Association and the Illinois
Elementary School Association, is the preferred certificate of physical fitness. 3

4. The student must show proof of accident insurance coverage either by a policy purchased
through the District-approved insurance plan or a parent/guardian written statement that the
student is covered under a family insuranée plan. 4

1 State or federal law controls this policy’s content.

A comprehensive Student Handbook can provide notice to parents and students of the school’s conduct rules,
extracurricular and athletic participation requirements, and other important information. The building principal usually
develops the Handbook, subject to review and approval by the superintendent and board.

Each board in a district that maintains any of grades 9 through 12 must have a no pass-no play policy. 105 ILCS 5/10-
20.30. See s icy 6:190, Extracurricular and Co-Curricular Activities, for complete details.

For purposes of clarity, the IASB uses a curricular-extracurricular dichotomy. All classes are included in the category
curricular as well as what was formally known as co-curricular, e.g., band and choral performances that are a required part
of the class. The category extracurricular includes all school-sponsored activities that are not a part of a student’s educational
program as reflected in the student’s class schedule. Examples include football, cheerleading, French club, Key Club, and
student government. Note that extracurricular activities may be curriculum-related or non-curriculum-related for purposes of
determining access to school facilities under the federal Equal Access Act. See ZRE=S-sample policy 7:330, Student Use of
Buildings - Equal Access.

2 Ata minimum, schools should: (1) fully inform and warn students and their parents/guardians of risks inherent in a
sport, (2) assist their understanding and appreciation of these risks, and (3) document the school’s efforts. See sample sxii
7:300-E1, Agreement to Participate. This form’s provision concerning waiver of liability and hold harmless should be
reviewed with the board attorney. The district may not be able to waive gross negligence or recklessness on its part, but the
waiver language in the form serves to alert the student and his/her parents/guardians to the seriousness of potential injuries.

3 Students pamexpatmg in interscholastic athletics must have an annual physical exam. 23 Ill. Admin.Code §1.530(b){Z..
I1l. High School Association (IHSA) by-law 2.150 requires schools to have on file for each student participating in
interscholastic athletics a certificate of physical fitness issued by a licensed physician, physician assistant, or nurse practitioner
not more than 395 days preceding any date of participation; a form is available on the IHSA website at:
ihsa.org/Resources/DownloadCenter.aspx.

4 This item ensures that students are covered by insurance for medical expenses up to $50,000 (before the district’s
catastrophic accident insurance kicks in) and that students who are not covered by the district’s catastrophic insurance are
otherwise covered by insurance.
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The student must agree to follow all conduct rules and the coaches’ instructions.
6. The student and his or her parents/guardians must provide written consent to random drug and
alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing Program. 5

7. The student and his or her parents/guardians must: (a) comply with the eligibility rules of, and
complete any forms required by, any sponsoring association (such as, the Illinois Elementary
School Association, the Illinois High School Association, or the Southern Illinois Junior High
School Athletic Association),® and (b) complete all forms required by the District including,
without limitation, signing an acknowledgment of receiving information about the Board’s
concussion policy 7:305, Student Athlete Concussions and Head Injuries.

The Superintendent or designee (1) is authorized to impose additional requirements for a student to
participate in extracurricular athletics, provided the requirement(s) comply with Board policy 7:10,
Equal Educational Opportunities, and (2) shall maintain the necessary records to ensure student
compliance with this policy.

The foomotes are not intended to be part of the adopted policy; they shouldd#removed before the policy is adopted.

105 ILCS 5/22-15 requires (W1th limited cxceptlons) each school district having grades 9-12 to maintain catastrophic
insurance coverage for student athletes who sustain an accidental injury while participating in interscholastic athletic events
sanctioned by IHSA that results in medical expenses in excess of $50,000. A district maintaining grades K-8 may, but is not
required to, provide accident and/or health insurance on a group or individual basis for students injured while participating in

any school-sponsored athletic activity. For more information see samplg policy 4: 100, Insurance Management.

5 Optional; delete if the district does not have such a program. Be sure this provision is consistent with policy 7:240,
Conduct Code for Participants in Extracurricular Activities, and @dminisirative procedure 7:240-AP2, Extracurricular Drug
and Alcohol Testing Program. The Seventh Clrcultupheld the constitutionality of a high school’s random drug testing program
for students involved in extracurricular activities in Todd v. Rush County Schesfs., 133 F. 3d 984 (7th Cir. 1998).

6 Participants in an IHSA-sponsored or sanctioned athhﬁn event are subject to testing for banned substances. For a list
of banned substances the tesnng program, a.nd other ltlatd TeSOUrees, see the IHSA Sports Medicine website,
Resources/S rfor idEd

The sponsoring organization’s tules/bylaws/policies control transgender student participation in extracurricular athletic
activities. See:
1. IESA Policy and School Recommendations for Transgender Participation at:
www.iesa.org/documents/handbook/1ES A -Policies.pdf;
2. IHSA policy #34, Policy and School Recommendations for Transgender Participation, at:
www.ihsa. gfg/About-theslHS AlCenstitution-By-laws-Policies; and
3. SIJHSAA Transgender Participation Policy at:
www.sijh§da.com/images/Stories/pdf/ TRANSGENDER PARICIPATION POLICY Revised 10-17-18.pdf
For further information on acconnnodatmg transgender students, see PRESS sample administrative procedure 7:10-AP1,
Accommodating Transgender, Nonbinary ~Stwiesw or Gender Non-Sconforming Students. See also two Ill. State Board of
Education non-regulatory guidance documents entitled Supporting Transgender, Nonbinary and Gender Nonconforming
Students and Sample Dzstrict Polzcy and Administrative Procedures, at: www.isbenet/supportalistudents. Federal
administrat 2 nsgender students can compete consistent with their gender
identity: cons ng area of law.

7 IHSA eligibility information and required forms are available at: www.ihsa.org/Resources/Download-Center.

A district must include information concerning the board’s concussion policy in any agreement, contract, code, or other
written instrument that the district requires a student athlete and his or her parent(s) or guardian(s) to sign before part1c1patmg
in practice or interscholastic competition. +05-2-c5-5/20-20.54 5423 [1l. Admin.Code §1.530(b) (1. F=e-Sample exhib
7:300-E1, Agreement to Participate, contains the requirements in this pohcy In addition, the student and student’s
parent/guardlan must sign a form approved by IHSA acknowledging receiving and reading written information on
concussions. 105 ILCS 5/22-80(e).

The ITHSA website contains many helpful resources, e.g.:

1.  www.ihsa.org/Resources/Download-Center (see consent form under subhead Sports Medicine Forms)

2. www.ihsa. org/Resources/SmrtsMedicine/PerformanceEnhancingQrugsSteroid.Education/H{SAPerforrnanceEnhan

cingSubstancePolicy.aspx (performance-enhancing drugs)

3. www.ihsa. orgzgesources/SQgrtsMedlcme/ConcussmnManagemem/Concussxochsources aspx (concussions)

Concussion information is available from the I1l. Elementary School Assoc. at: www.iesa.org/activities/concussion.asp.

bit fomm

7:300 Page 2 of 3
©2025-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



LEGAL REF.:

CROSS REF.:

7:300

105 ILCS 5/10-20.30, 542-26-54-5/22-80, and 25/2.
23 Tll.Admin.Code §1.530(b).

4:100 (Insurance Management), 4:170 (Safety), 6:190 (Extracurricular and Co-
Curricular Activities), 7:10 (Equal Educational Opportunities), 7:20 (Harassment
of Students Prohibited), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:305 (Student Athlete Concussions and Head Injuries), 7:340 (Student

Records)
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7:325

Students

Student Fundraising Activities 1

No individual or organization is allowed to ask students to participate in fundraising activities while
the students are on school grounds during school hours or during any school activity. Exceptions are:
1. School-sponsored student organizations; and

2. Parent organizations and booster clubs that are recognized pursuant to Board policy 8:90,
Parent Organizations and Booster Clubs.

The Superintendent or designee shall manage student fundraising activities in alignment with the
following directives: 2

1. Fundraising efforts shall not conflict with instructional activities or programs.

2. For any school that participates in the School Breakfast Program or the National School Lunch
Program, fundraising activities involving the sale of food and beverage items to students during
the school day while on the school campus must comply with the I11. State Board of Education
rules concerning the sale of competitive food and beverage items. 3

3. Participation in fundraising efforts must be voluntary.
4. Student safety must be paramount. 4
5. For school-sponsored student organizations, a school staff member must supervise the

fundraising activities and the student activity funds treasurer must safeguard the financial
accounts.

6. The fundraising efforts must be to support the organization’s purposes and/or activities, the
general welfare, a charitable cause, or the educational experiences of students generally.

7. The funds shall be used to the maximum extent possible for the designated purpose.

; they should be removed before

1 State law requires this subject matter be covered by pohcy 105 ILCS 5/10-20.19(3) requlres districts to have rules
governing: (1) “conditions under which school classes, clubs, and associations may collect or acquire funds,” and (2) “the
safekeeping of such funds for the educational, recreational, or cultural purposes they are designed to serve.”

2 Except for #2 (see f/n 3, below), all numbered directives are optional and may be deleted or amended. These directives
are intended to comply with 105 ILCS 5/10-20.19(3) by stating the conditions under which funds may be collected and by
providing for their safekeeping.

3 Selling popular food items to raise funds is restricted by federal and State rules. The 1ll. State Board of EducationiSBE
limits the sale of competitive food and beverages sold to students on the school campus of any school that participates in the
School Breakfast Program or the National School Lunch Program (participating schools). 23 Ill. Admin.Code §305.15(a).
Competitive foods are all food and beverages that are offered by any person, organization, or entity for sale to students on the
school campus during the school day that are not reimbursed under programs authorized by federal law. 7 C.F.R.
§210.11(a)(2); 23 Ill. Admin.Code §305.5. Participating schools with grades 8 and below have zero exempted fundraising
days, and participating schools with grades 9-12 may have no more than nine exempted fundraising days. 23 1ll. Admin.Code
§305.15 (b)(2)(A)-(B). Exempted fundraising day means a school day on which foods and/or beverages not meeting the
“general nutrition standards for competitive foods” may be sold to students on the school campus. 7 C.F.R. §210.11-(b)(4);
23 1. Admin.Code §305.5. See_sample policy 4:120, Food Services.; and sample administrative procedure 4:120-AP, Food
Services; Competitive Foods,; Exemptions.

4 Two alternatives follow:

Alternative 1: 4. Student safety must be paramount and door-to-door solicitations are prohibited.
Alternative 2: 4. Student safety must be paramount and door-to-door solicitations are discouraged.
7:325 Page 1 of 2
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8. Any fundraising efforts that solicit donor messages for incorporation into school property, e.g.,
tiles or bricks, or placement upon school property, e.g., posters or placards, must: 3

a. Develop viewpoint neutral guidelines for the creation of messages;

b. Inform potential donors that all messages are subject to review and approval, and that
messages that do not meet the established guidelines must be resubmitted or the
donation will be returned; and

c. Place a disclaimer on all fundraising information and near the completed donor
messages that all messages are “solely the expression of the individual donors and not
an endorsement by the District of any message’s content.”

LEGAL REF.: 105 ILCS 5/10-20.19(3).
23 I11.Admin.Code Part 305, School Food Service.

CROSS REF.: 4:90 (Student Activity and Fiduciary Funds), 4:120 (Food Services), 8:80 (Gifts to
the District), 8:90 (Parent Organizations and Booster Clubs)

es are not intg@ieed to h@Part of the adopted

5 The issue of soliciting or receiving donor messages is an unsettled area of the law that is frequently litigated because
of its many complex legal and practical issues. The U.S. Constitution’s Free Speech, Establishment, and Equal Protection
Clauses may be triggered. As a general rule, school officials can avoid constitutional issues by reviewing donor messages
according to uniform rules that do not discriminate on the basis of viewpoint. Requiring that donor messages go through a
thorough review process prior to their permanent placement on any medium can avoid issues that may occur when messages
are reviewed after placement and found to be unacceptable. For sample cases discussing the issue of a district’s exclusion of
donor messages on school property, see Fleming v. Jefferson Cnty. Sch. Dist. R-1, 298 F.3d 918 (10th Cir. 2002), cert. denied
(school’s restriction on the use of religious symbols on tiles that would become a part of the rebuilt school allowed because
the messages were school-sponsored speech, and the restrictions had a reasonable relation to legitimate teaching concerns);
DiLoreto v. Downey Unified Sch. Dist. Bd. of Educ., 196 F.3d 958 (9th Cir. 1999), cert. denied (school district’s refusal to
post an advertisement featuring the text of the Ten Commandments on its baseball field upheld because the field was a
nonpublic forum for a limited purpose); Gernetzke v. Kenosha Unified Sch. Dist. No. 1, 274 F.3d 464 (7th Cir. 2001), cert.
denied (school district disallowed religious symbols on Bible Club’s mural so it would not have to allow speech that would
cause a disruption like white supremacists who wanted to display the swastika); and Kiesinger v. Mexico Acad. and Central
Sch., 427 F.Supp. 2d 182 (N.D.N.Y. 2006)(school district’s removal of bricks inscribed with a donor’s religious messages
from a walkway in front of a school was viewpoint discrimination because the district allowed messages about God generally,
but not a specific religious viewpoint on God).
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2erek 2020 une 2025 7:90

Students

Release During School Hours 1

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian
is required before a student is released during school hours: (1) at any time before the regular dismissal
time or at any time before school is otherwise officially closed, and/or (2) to any person other than a
custodial parent/guardian.

Early Dismissal Announcement

The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it is
necessary to close school early due to inclement weather or other reason.

(B Lioh vJaoal o L G P . o SRR e |
1
1

(T Or7agTe CHOCHGREGHIHE-GISETeEs L=cr 2y

Voting 2 [ High school and unit districts onlv]
The Supermtendent or designee shall specify the hours during which students who are entitled to vote

at a primary, general, or special election, or any election at which propositions are submitted to a
popular vote in Illinois, may be absent from school for a period of two hours to vote. Students are

The footnotes are not intended to be part of the _clopten policy; theSiiaould be removed before the policy is adopted

Do oo

authorizes the Ssuperintendent to close school(s) in the event of hazardous weather or other emergency that threatens the
safety of students, staff members, or school property.

Planning for unforeseen early dismissals furthers a positive parent-school relationship and reduces the possibility of
unsupervised children. According to this sample policy’s introductory section, the school does not need prior parental consent
before releasing students for an early dismissal even when it is unforeseen. The second section, however, requires the
superintendent or designee to use reasonable ejforts to announce an early dismissal. The reasonable efforts could be satisfied,
for example, by a website posting, cmail notification. text message notification. telephone chain notification, or recorded
message on the school’s telephone.

2 Optional. While 10 ILCS 5/7-42(b) and 5/17-15(b)—= g :5; do not require this
information to be in policy, including it aligns with best practice (ensunng comphance and ahgnmg with good governance
principles).

Including it also serves several policy functions and purposes: ensuring legal compliance, directing or authorizing the
superintendent or staff members, and/or providing information.

To implement this law, each board and superintendent may wish to engage in a conversation about balancing the students’
right to be absent from school with the district’s attendance and safety and security goals and its right to minimize disruption
to the educational process and/or ensure orderly operation of a school. Factors affecting implementation will depend upon a
board’s local conditions and the community expectations that may include, but not be limited to: (1) the board attorney’s
recommendations, (2) the district’s budget parameters, if any, for any increased security needs during the 15 days before and
the day of the qualifying elections, (3) each individual building’s unique needs, and (4) the community’s expectations.

The superintendent and building principal may implement this policy differently in different buildings. Once the board
and superintendent or designee determine implementation logistics, these should be communicated in student handbooks. A
comprehensive student handbook can provide notice of the school’s conduct rules, extracurricular and athletic participation
requirements, and other important information. The handbook can be developed by the building principal, but should be
reviewed and approved by the superintendent and board. The Ill. Principals Association maintains a handbook service that
coordinates with PRESS material, Online Model Student Handbook (MSH), at: www.ilprincipals.org/resources/model-
student-handbook.

For high school and unit districts not wanting to include this subhead, delete it and the Legal Reference to it in this policy,
delete it from the Cross References in policy 7:70, Attendance and Truancy, and follow the instructions listed in paragraph
three of f/n 3¢ of sample policy 7:70, Attendance and Truancy.

7:90 Page 1 of 2
©2920-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.




entitled to be absent from school to vote beginning the 15th day before the primary, general, or special
election, or any election at which propositions are submitted to a popular vote in Illinois, or on the day
of such election.

LEGAL REF.: 10 ILCS 5/7-42(b) and 5/17-15(b), Election Code.
CROSS REF.: 4:170 (Safety)
7:90 Page 2 of 2
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8:80

Community Relations
Gifts to the District 1

The School Board appreciates gifts from any education foundation, 2 other entities, or individuals. All
gifts must adhere to each of the following:

1. Be accepted by the Board or, if less than $500.00 in value, the Superintendent or designee.3
Individuals should obtain a pre-acceptance commitment before identifying the District, any
school, or school program or activity as a beneficiary in any fundraising attempt, including
without limitation, any Internet fundraising attempt. 4

2. Be given without a stated purpose or with a purpose deemed by the party with authority to
accept the gift to be compatible with the Board’s educational objectives and policies.

3. Be consistent with the District’s mandate to provide equal educational and extracurricular
opportunities to all students in the District as provided in Board policy 7:10, Equal Educational
Opportunities. State and federal laws require ‘the District to provide equal treatment for
members of both sexes to educational programming, extracurricular activities, and athletics.

This includes the distribution of athletic benefits and opportunities. 5
4. Permit the District to maintain resource equity among its learning centers. ¢

tobepar af the policy; they shoul
P ! 3 3

1 State and federal law control this policy’s content. 105 ILCS 5/16-1 grants authority to school boards to accept and
manage gifts. Specifying the criteria for gifts in the board policy provides important information to potential donors and
promotes a common understanding, uniform treatment, and adherence to legal requirements. Any gift to a school district or
attendance center becomes district property to be “held, managed, improved, invested or disposed of by such board in such
manner as the board, in its discretion, sees fit....” 1d. When a donor expresses an intention that a gift be used for a certain
purpose, the board must “promote and carry into effect” that intention until the “board determines in its discretion that it is no
longer possible, practical or prudent to do so.” Id.

2 An education foundation can be an effective tool for collecting and donating financial and non-financial resources to a
school district. An education foundation is a separate entity from the school district. In order to be exempt from federal income
taxes and allow donors to deduct their donations, it must be organized as a tax-exempt organization, such as, under Section
501(c)(3) of the Internal Revenue Code.

3 The board may remove or amend the value of a gift that the superintendent or designee is permitted to accept.

'y is adopted.

......

4 Well-intentioned people can raise funds in a variety of ways, e.g., putting donation jars in retail establishments, 50/50
drawings, and websites designed for fundraising like GoFundMe. Addressing fundraising by individuals in policy allows the
board to manage donations and minimize liability in a manner consistent with its policies and legal requirements. Before
accepting a gift. a board (or superintendent. if applicable) should evaluate costs that may be associated with acceptance of a
gift, such as installation costs.

S20Us.C. §1681 et seq., Title IX of the Education Amendments, implemented by 34 C.F.R. Part 106; 23 Ill. Admin.Code
§200. 40 See WWW. ed. gov/laws and-goh»y/\,xvxl nghts 1aws/t1tl»-1x and- sex—dmcnmmanon—?w@a—@é&esam«:c——é»mde—l&—}

- =R 26455 oo Shfst sendest deHtlenseardingio .
ide-201504.54f.
6 See sample policy 6:210, Instructional Materials.
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5. Be viewpoint neutral_when the gift involves the incorporation of any messages. The
Superintendent or designee shall manage a process for the review and approval of donations
involving the incorporation of messages into or placing messages upon school property. 7

6. Comply with all laws applicable to the District including, without limitation, the Americans
with Disabilities Act, the Prevailing Wage Act, the Health/Life Safety Code for Public Schools,
and all applicable procurement and bidding requirements.

The District will provide equal treatment to all individuals and entities seeking to donate money or a
gift. Upon acceptance, all gifts become the District’s property. The acceptance of a gift is not an
endorsement by the Board, District, or school of any product, service, activity, or program. The method
of recognition is determined by the party accepting the gift. 8

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Education Amendments.-implemented by 34
C.F.R. Part 106.
105 ILCS 5/16-1.
23 Tll.Admin.Code §200.40.
CROSS REF.: 4:60 (Purchases and Contracts), 4:150 (Facility Management and Building

Programs), 6:10 (Educational Philosophy and Objectives), 6:210 (Instructional
Materials), 7:10 (Equal Educational Opportunities)

'he foomotes are not 1¥@aded to bgart of the adopted policy: they should be removed before the policy is ted

>y is adopte
Y 1s adopteaq.

7 The U.S. Constitution’s Free Speech, Establishment, and Equal Protection Clauses may be triggered when a donation
comes with a message, ¢.g.. art that incorporates political or religious messages. Contact the board attorney for assistance.-Fae
second-sentence-is—optional- Soliciting or receiving donor messages raises many complex legal and practical issues. As a
general rule, school officials can avoid constitutional issues by reviewing donor messages according to uniform rules that do
not discriminate against groups or individuals on the basis of their viewpoints. For more detailed explanations of viewpoint-
neutrality and forum issues, see f/n 1 in sample policy 8:20, Community Use of School Facilities, and f/n 1 in sample policy
8:25, Advertising and Distributing Materials in Schools Provided by Non-School Related Entities.

A publicized procedure for reviewing donor messages according to pre-established viewpoint-neutral guidelines may
limit misunderstandings or disputes with donors or other members of the public. Each board may want to discuss with the
superintendent what expectations exist based upon the scope and scale of the donor message project, so that the superintendent
can manage the expectations in the procedure. Consult the board attorney to assist with this process. Lastly, posting disclaimers
informing members of the public that the donor messages incorporated into school property or placed upon school property
are the personal expressions of individual donors and not the district’s may avoid Establishment Clause arguments. For a more
detailed discussion of the issues pertaining to excluding donor messages on school property and implementing procedures to
review donor messages, see f/n 5 in sample policy 7:325, Student Fundraising Activities.

8 Examples of ways to recognize a gift include a letter of appreciation, mentioning the gift on the district or school
website or publication, a shout-out at a public event, and a recognition plaque.
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Community Relations

Public Suggestions and Concerns

The School Board is interested in receiving suggestions and concerns from members of the community.
Any individual may make a suggestion or express a concern by contacting any District or School office.
Community members who e-mail the District or any District employee or board member are expected
to abide by the standards in Board policy 6:235, Access to Electronic Networks, and should, to the
extent possible, limit their communications to relevant individuals.! All suggestions and/or concerns
will be referred to the appropriate level staff member or District administrator who is most able to
respond in a timely manner. Each concern or suggestion shall be considered on its merit.

An individual who is not satisfied may file a grievance under Board policy 2:260, Uniform Grievance
Procedure. The Board encourages, but does not require, individuals to follow the channels of authority
prior to filing a grievance. Neither this policy nor the Uniform Grievance Procedure create an
independent right to a hearing before the Board.

LEGAL REF.: 115 ILCS 5/14(c-5), Ill. Educational Labor Relations Act.

CROSS REF.: 2:140 (Communications To and From the Board), 2:230 (Public Participation at
School Board Meetings and Petitions to the Board), 2:260 (Uniform Grievance
Procedure), 3:30 (Chain of Command), 6:235 (Access to Electronic Networks),
6:260 (Complaints About Curriculum, Instructional Materials and Programs), 8:10
(Connection with the Community)

N ce Sl sl b B in A ki iIantad nolicy: theyv choanid he rem il Banienen The aalic S kil
h 0OMOres ars n 2 dad > rt he adonted Y av shonld be removed before the policy is ads e
ICOMOLEs are not Itended 10 DC part 01 1€ adopied pollCy, wndy SOduld 02 ICINOVEQ DCIOTT e POLILY 15 aldLpLcC.

O

1 The Ill. Educational Labor Relations Act requires employers to establish email policies in an effort to prohibit the use
of its email system by outside sources. 115 ILCS 5/14(c-5);-added by PA101-620. Sample pPolicy 6:235, Access to
Electronic Networks, states that the district’s network, which includes its email system, is not a public forum for general use.
Further, acceptable uses of the network by any party are limited to uses in support of education and/or research or for legitimate
school business purposes. See sample policy 6:235, Access to Electronic Networks, at f/n 6 for additional discussion. Including
this statement also discourages school community members from engaging in the disruptive practice of mass cc ‘ing district
staff who have no involvement in a particular issue.
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June 20212025 8:95-E2

Community Relations

Exhibit - Verification of School Visitation

To be completed by the parent/guardian and given to the Building Principal. Please print.

This document serves to verify that the named parent/guardian attended a school conference or
classroom activity for his or her child held on the date and time indicated below.

Student Conference/Classroom activity

Parent/Guardian name Date/time of conference/classroom activity

Parent/Guardian signature

s st sk 3k ok sk ok ke sk sk ok sk ke e ok s s sk ke e s sk sfe ke e s sfe ke e sk sk sk ok ok ok s o s ok s s sl s sk ke sl sk sl skl sk sk ke sk ke SR e ek sk sk e sde sl ok e sdeskeolkok

To be signed by the Building Principal and returned to the parent/guardian.

Building Principal signature Date
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