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The Board engages a firm of independent Certified Public Ac-
countants (CPA) for a designated period through a Request for 
Qualifications (RFQ) solicitation process that outlines the Board’s 
expectations for the annual financial audit, which includes render-
ing opinions on the College’s financial statements. Such engage-
ment is conducted according to auditing standards generally appli-
cable in the United States of America and the standards applicable 
to financial audits contained in Government Auditing Standards 
issued by the Comptroller General of the United States. Additional-
ly, the selected audit firm is required to audit the compliance of the 
College with the types of compliance requirements described in the 
U.S. Office of Management and Budget’s OMB Compliance Sup-
plement and the State of Texas Single Audit Circular that could 
have a direct and material effect on each of its major federal and 
state programs. 

In each fiscal year that ends with an odd digit, the independent au-
ditor is required to comply with the Public Funds Investment Act 
(PFIA), Texas Government Code Section 2256.005(n), by submit-
ting the Biennial Compliance Audit Report to the State Auditor’s 
Office. 

An Annual Comprehensive Annual Financial Report (CAFRACFR) 
is submitted annually to the Board for approval no later than De-
cember 31.  A copy of the independent audit becomes a part of the 
Board’s official minutes and is available to the public for inspection 
during regular office hours. 

All College operations are subject to internal audit. 

Financial Audits 

Internal Audits 
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The College District will contribute the following amounts to the 
health insurance premiums for employees eligible to participate in 
the Texas Employees Uniform Group Insurance Program: 

1. For an eligible full-time employee who works at least 30 hours 
per week, 100 percent to the premiums for the employee and 
50 percent to the premiums for that employee’s eligible de-
pendents.  

2. For an eligible part-time employee who works 20 or more but 
less than 30 hours per week, 50 percent to the premiums for 
the employee and 25 percent to the premiums for that em-
ployee’s eligible dependents.  

The Board may allocate funds as part of the annual budget devel-
opment and adoption process for contributions to employee premi-
ums for any additional health and life insurance programs available 
to employees. 

If at least 75 percent of an employee’s services are performed out-
side Texas, then the employee may not participate in the Texas 
Employees Uniform Group Insurance Program unless the em-
ployee was employed by the College District on August 31, 1999, 
and is otherwise eligible. The College District will provide competi-
tive marketplace health insurance options for an ineligible em-
ployee in accordance with College District regulations. 

An employee’s services are performed outside Texas if they are 
performed while the employee is located outside Texas and do not 
include instruction to any College District student who is located in-
state. 

The College District will continue its contribution toward the cost of 
the employee’s group health insurance coverage while the em-
ployee is on paid leave or, if applicable, while the employee is on 
family and medical leave. [See DEC] 

The College District will not otherwise expend public funds for 
group health insurance coverage of an employee who is not on 
paid leave status. However, an employee who is not on paid leave 
status or Family and Medical Leave Act (FMLA) leave will be al-
lowed to continue group health insurance coverage, at his or her 
own expense, for the period specified in the College District’s 
group health insurance plan. 

A part-time associate faculty member who has worked for the Col-
lege District in the immediate preceding year and is scheduled to 
teach 12 or more credit hours in the academic year of coverage is 
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eligible to participate in the Texas Employees Uniform Group Insur-
ance Program through the Employees Retirement System of 
Texas. The employee will be responsible for 100 percent of the pre-
miums. 
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The DistrictCollege President or designee shall be responsible for 
establishing procedures ensuring that all facilities within the Col-
lege District comply with applicable laws and local building codes. 

All construction projects shall be administered by the 
DistrictCollege President or designee. 

The DistrictCollege President or designee shall keep the Board in-
formed concerning construction projects and also shall provide in-
formation to the general public. 

In the event of a catastrophe, emergency, or natural disaster affect-
ing the College District, the Board delegates to the District 
President the authority to contract for the replacement, construc-
tion, or repair of College District equipment or facilities in accord-
ance with law if emergency replacement, construction, or repair is 
necessary for the health and safety of College District students and 
staff. The District President shall report to the Board at the next 
regular meeting any contract made under this authority. 

Change orders shall be approved by the Board or its designee 
prior to executing any changes in the approved plans or in the ac-
tual construction of the facility. 

Final payments for construction work and/or the supervision of 
such work in the College District shall not be made until the work 
has been completed and accepted by the College District. 
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Upon employment, all full-time, benefits-eligible staff and adminis-
trators shall receive paid holidays as approved by the Board when 
approving the master academic calendar for an academic year. 

To be granted paid holiday leave, eligible employees shall be in a 
paid status both the day before and the day after the holiday. 

In cases when it is deemed necessary for the protection and safe 
operation of a campus and/or physical plant, or when it is deemed 
to be in the best interest of the College District, the employee’s su-
pervisor may require the employee to report for work on a holiday. 
An alternate day off shall be provided to the employee in those sit-
uations. 

Holidays 



Collin College  
043500  
  
PUBLIC INFORMATION PROGRAM GCB 
REQUESTS FOR INFORMATION (LOCAL) 

 

First Reading 1-25-22  1 of 1 
Last Update:  Update 32  
  

 

Requests for public information shall be made to the College Dis-
trict by one of the following methods: 

1. Hand delivery; 

2. U.S. mail to 3452 Spur 399, Suite 411, McKinney, TX  75069; 
or 

3. Email at publicinfo@collin.edu. 

In the event a catastrophe, as defined by law, significantly impacts 
the College District such that the catastrophe directly causes the 
inability of the College District to comply with the requirements of 
the Texas Public Information Act (PIA),, the Board shall temporarily 
suspend the applicability of the PIATexas Public Information Act to 
the College District for the time permitted by law and provide the 
required notices to the attorney general and the public. The Board 
shall extend an initial suspension period as necessary in accord-
ance with law. [See GCB(LEGAL)] 

In addition to other labor charges permitted by, and in accordance 
with law, the College District will charge a requestor for additional 
personnel time spent producing information for the requestor after 
College District personnel have collectively spent: 

1. Thirty-six hours of time during the College District’s fiscal 
year; or 

2. Fifteen hours of time during a one-month period. 
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